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 Preface 
 
 

The Park Authority was created by action of the Board of Supervisors of Fairfax County, 
Virginia, at its meeting on December 6, 1950, by Resolution, in accordance with the 
provisions of the Park Authorities Act (Sec. 15.1-1228 to 15.1-1238.1, Ch. 27, Code of 
Virginia).1  Later ordinances affecting the Authority have been adopted by the Board of 
Supervisors. The Memorandum of Understanding between the Fairfax County Board of 
Supervisors and the Park Authority identifies the county policies the Park Authority must 
follow related to budget, finance, purchasing, and personnel.  Additionally, the Park 
Authority follows the county’s Energy Management policies.   
 
This policy manual is intended for the use of the Park Authority Board.  The purpose of 
this manual is to provide guidance in arriving at decisions in accordance with the 
mission, objectives and associated laws, but which allows discretion and latitude 
contingent on different circumstances, situation, or conditions.  Indiscriminate 
exceptions to Park Authority policies are to be avoided.  
 
The Park Authority Director interprets, implements, and administers all policy decisions 
of the Park Authority Board.  It is the role of Park Authority staff to develop appropriate 
procedures for implementing policy decision.  
 
A five-year review and updates are necessary to ensure that the objectives and policies 
reflect changing county needs; therefore, objectives and policies may be revised, 
added, or deleted upon action of the Park Authority Board. 
  
The Park Authority Board has adopted Bylaws for the conduct of Authority business. 
 
 
 
Revised and adopted February 22, 2023 
 
 
Note: This edition of the Park Authority Policy Manual replaces a previous 

edition published in 2018.  The 2023 edition reflects changes since 
2018. 

 
1 Title 15.1 of the Virginia Code was recodified and renumbered effective December 1, 1997. 
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Objectives 
 
 

100 Administration 
 Establish policies for the Park Authority that provide direction for the 

implementation of sustainable management practices in accordance with 
community needs. 

 
200 Natural and Cultural Resources 
 Ensure the long-term protection, preservation and sustainability of natural, 

cultural, and park resources in accordance with adopted park standards 
and adherence to natural and cultural resource management guidelines, 
policies, and related plans. 

 
300 Planning and Development  
 Plan and develop an enduring park system that provides a healthy 

environment, preserves natural and cultural heritage, offers inspiring 
recreational experiences, and promotes healthy lifestyles to enrich quality 
of life for all members of the community. 

 
400 Parks and Recreation Services 
 Provide recreation services and operate the park system consistent with 

Park Authority goals and objectives and the need of residents for quality 
programs and services in compliance with all applicable standards and 
best management practices. 
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Objective 100 
 
 

Establish policies for the Park Authority that provide direction 
for the implementation of sustainable management practices 
in accordance with community needs. 
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Policy 101 Title:  Safety and Security 

Date Approved: 2/22/2023 Last reviewed:  1/24/2018 

Objective:  Administration                                                                              
Establish policies for the Park Authority that provide direction for the implementation 
of sustainable management practices in accordance with community needs. 

 
Purpose:  The purpose of this policy is to ensure the Fairfax County Park Authority’s 
mission is achieved without compromising the safety of its employees, volunteers, or 
the public. 
 
Policy Statement:  The Park Authority is guided by the Fairfax County Security 
Program to ensure that its mission is achieved without compromising the safety of its 
employees, volunteers, or the public.  The Park Authority shall protect and preserve its 
workforce against injury and its assets against loss that could impair the Park 
Authority’s ability to provide services to its customers.   
 
The Park Authority shall institute practical measures to eliminate or minimize injury to 
employees, volunteers, and customers; create an awareness of hazards in the 
workplace; foster skills, train staff and volunteers on matters related to safety 
management; and require employees to report and correct hazards.   
 

 
References:   

1. Fairfax County Security Program 
 
Supporting Documentation: 

1. 2022 Fairfax County Park Authority Safety and Risk Management Plan 
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Policy 102  Title:   Indemnification of Officers and Employees, and Insurance 
Coverage for Volunteers 

Date Approved: 2/22/2023 Last reviewed: 01/24/2018 

Objective Administration                                                                              
Establish policies for the Park Authority that provide direction for the implementation 
of sustainable management practices in accordance with community needs. 

 
Purpose:  To outline and describe indemnification of Officers and Employees and 
Insurance Coverage for Volunteers.  
 
Policy Statement:   
The defense of governmental immunity does not necessarily insulate Park Authority 
officers, employees, and volunteers from civil judgments rendered against them in their 
individual capacities. 
 
Park Authority officers, employees, and volunteers may be liable for the payment of civil 
judgments arising out of actions which they took in furtherance of the Park Authority's 
interest and in their scope of their official duties. 
 
It is in the interest of the Park Authority to protect its officers, employees, and volunteers 
from such civil judgments, and to remove the threat of having to pay such judgments 
from its officers, employees, and volunteers. 
 
Certain liability claims and suits filed against the Park Authority, its officers, employees, 
and volunteers may not fall within the scope of coverage afforded by policies of 
insurance currently in effect. 
 
The Park Authority desires to provide legal defense for and indemnification of its officers 
and employees, and insurance coverage for volunteers. 
 

1. For the purpose of this policy the terms "Park Authority officers and employees” 
shall include Board members, officers, and all employees of the Fairfax County 
Park Authority.  Park Authority employees are considered employees of Fairfax 
County Government and, as such, are subject to County rules and procedures 
and are covered by the County’s various insurance plans.  For purposes of this 
policy, references to Park Authority employees are referring to this definition.  
The terms "Park Authority officers and employees" and "officers and employees" 
shall include Board members.  The term “volunteer” includes Park Authority 
volunteers who are working at the direction of the Park Authority, some of whom 
are working under volunteer agreements.
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2. The Park Authority shall provide legal counsel to represent, without charge, Park 

Authority officers and employees with respect to any claim or cause of action 
arising from the conduct of such officers or employee in the discharge of their 
official duties as officials or employees of the Fairfax County Park Authority.  Said 
conduct is hereby deemed to include administrative and professional 
malpractice, as well as acts committed or alleged to have been committed that 
result or are adjudged to result in deprivations of rights, privileges, and 
immunities guaranteed by the United States or Virginia Constitution, or by any 
statute affording a cause of action for damages or injunctive relief. 

 
3. Park Authority volunteers shall be provided coverage and legal representation 

pursuant to the terms of the Risk Management Division, Fairfax County, Virginia, 
Volunteer Insurance Program.  Park Authority volunteers should register in the 
designated Volunteer Management System to ensure proper acknowledgement 
of volunteer status. 

 
4. Pursuant to the Memorandum of Understanding between the Fairfax County 

Board of Supervisors and Fairfax County Park Authority dated August 15, 2021, 
the Fairfax County Park Authority shall use the legal services of the County 
Attorney’s Office unless the Park Authority and the County Attorney believe that 
(a) the service needed is non-routine and time critical which could not be met by 
the County Attorney’s Office or (b) that a conflict of interest may exist. 

 
5. In the event of a real or potential conflict of interest involving the County 

Attorney's representation of the Park Authority or any of its officers or employees, 
on any claim, lawsuit or combination of claims or lawsuits; and in the event that 
any such conflicts of interest or other ethical considerations might impede 
effective representation and legal defense by the County Attorney, the Park 
Authority will proceed to select counsel from an approved list submitted by the 
County Attorney. 

 
6. All officers and employees who become legally obligated to pay any claims, 

including but not limited to settlements, suits, satisfactions of judgment, costs or 
awards of attorney's fees, arising from the conduct of said officers or employees 
in the discharge of their duties, shall only be entitled to indemnification therefore 
where the claim shall have been determined by the County Executive, upon the 
recommendation of the County Attorney, to have resulted from actions which: 

 
A. Were done in good faith; and 
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B. Were done in a reasonable belief that such activities were in the best interest 

of the Park Authority and in the furtherance of the official policies of the Park 
Authority, and 

 
C. Were within the scope of authority of the person so acting; and 
 
D. Were within the course of employment of the person so acting: and 
 
E.  Were not willful, malicious or wanton. 
 
The determination of the County Executive as to whether the conduct of any 
such officer or employee satisfies the requirements of subsection A - E shall be 
final. 
 

7. In no event shall legal fees be paid on behalf of Park Authority officers, 
employees, or volunteers, or legal counsel be provided by the County Attorney 
for the defense of acts alleged to have been committed by Park Authority 
officers, employees, or volunteers in violation of criminal laws, nor shall any fines 
or penalties imposed by criminal conduct be reimbursed by the Park Authority. 
 

8. Claims filed against the Park Authority, its officers or employees shall be handled 
by the County’s Risk Management Division.   

 
Nothing contained in this policy shall be construed to abrogate or waive any defense of 
governmental immunity on behalf of the Fairfax County Park Authority, or of its officers, 
employees, or volunteers. 

 

 
 
References: 

1. Memorandum of Understanding with the Board of Supervisors, dated August 15, 
2021 
 

2. Risk Management Division  
https://www.fairfaxcounty.gov/finance/riskmanagement 

 
Supporting Documentation:   

1. Volunteer Management System  
https://volunteer.fairfaxcounty.gov/custom/1380/  

https://www.fairfaxcounty.gov/finance/riskmanagement
https://volunteer.fairfaxcounty.gov/custom/1380/
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Policy 103 Title:  External Communications  

Date Approved: 2/22/2023 Last reviewed: 01/24/2018 

Objective: Administration                                                                              
Establish policies for the Park Authority that provide direction for the implementation 
of sustainable management practices in accordance with community needs. 

 
Purpose:  This policy clarifies the role of Park Authority Board members relative to 
communication and differentiates communication roles between Board members and 
Park Authority staff. This policy also commits the Park Authority to open and transparent 
processes, community engagement, informing and educating local constituencies, and 
the timely utilization of appropriate means and technologies that facilitate effective two-
way communication.  Park Authority communications and public engagement 
opportunities and practices must reflect the intent and ethos of the One Fairfax equity 
initiative and promote inclusive, equitable and authentic community engagement that 
ensures all voices, including historically underrepresented communities, are welcome in 
all public-decision making processes. 
 
Policy Statement:  The Fairfax County Park Authority shall communicate with 
residents, visitors, and stakeholders in order to inform and engage the general public 
regarding issues of interest related to the Fairfax County Park Authority and its 
operations, facilities, planning, and programs.  Public engagement shall be encouraged 
and facilitated.  Expression of the public’s opinion as well as input from other public 
agencies shall be encouraged. Community engagement must be intentional, equitable, 
sustainable, and consistent reflecting best practices in the industry that comports with 
One Fairfax, leads to inclusive governance and shared ownership of decisions, builds 
long-term relationships, and provides historically overlooked voices a seat at the table. 
 
Park Authority Board members are empowered to advocate and inform constituents 
through contact with the public.  Conversely, while staff may inform, educate and 
engage, they may not advocate. 
 
Park Authority staff shall employ a host of communication platforms, both new and 
traditional, in person and virtual, including, but not limited to, web-based; social media; 
print; direct engagement at the community level, survey work and also work closely with 
the media and other communication portals/outlets/venues to ensure an effective 
outreach and engagement program exists and promulgates transparency in all public 
processes.  
 
A clear distinction shall be made between a public comment meeting that does not 
require a Park Authority Board quorum and a public hearing that requires a Park 
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Authority Board quorum and is regulated by state code.  Notification of public hearings 
for the disposal of land or facilities, condemnation, or the use of eminent domain shall 
follow all procedures and rules as defined by the Park Authority and developed in 
compliance with the Code of Virginia Title Section15.2-2204 and outlined in Policy 210 
and the Park Authority Procedure for the Disposal of Land or Facilities. 
 
The Park Authority Board shall follow all applicable rules and regulations, county, state, 
and federal mandates pertaining to open meetings, public access, and the conduct of 
Executive sessions, board governance and process, and ADA accessibility.  All public 
notices shall comply with the aforementioned laws and regulations.  
 
Similarly, the Park Authority Board shall follow all applicable rules and regulations 
pertaining to compliance with the Virginia Freedom of Information Act, Section 2.2-3700 
et. seq. Code of Virginia regarding provision of documentation.

 
References:   

1. Americans with Disabilities Act   
http://www.ada.gov/  
 

2. Virginia Freedom of Information Act 
http://foiacouncil.dls.virginia.gov/2011Law.pdf  
 

3. Virginia Open Meetings Law  
http://foiacouncil.dls.virginia.gov/ref/meetingshandout2011.pdf  

 
 

Supporting Documentation:  
1. Roberts Rules of Order  

http://www.rulesonline.com/  
 

     2.  Fairfax County Park Authority Bylaws   
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/administr
ative/park-authority-bylaws-121014.pdf 
 

http://www.ada.gov/
http://foiacouncil.dls.virginia.gov/2011Law.pdf
http://foiacouncil.dls.virginia.gov/ref/meetingshandout2011.pdf
http://www.rulesonline.com/
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/administrative/park-authority-bylaws-121014.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/administrative/park-authority-bylaws-121014.pdf
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Policy: 104 Title:  Standards of Conduct 

Date Approved:  2/22/2023 Last reviewed:  1/24/2018 

Objective: Administration                                                                              
Establish policies for the Park Authority that provide direction for the implementation 
of sustainable management practices in accordance with community needs. 

 
Purpose:  This policy establishes the standards of conduct for Park Authority Board 
members (Board members) and prescribes procedures for determining and addressing 
violations. 
 
Policy Statement:  Board members and employees shall adhere to the highest ethical 
standards and to all laws and regulations in the performance of their duties.  Board 
members and employees shall avoid actual or perceived conflicts of interest in their 
responsibilities to the public. 
 
The State and Local Government Conflict of Interests Act (COIA), Section 2.2-3100 et 
seq. of the Virginia Code, shall apply to members and employees of the Board. 
 
Board members are also governed by Fairfax County’s Code of Ethics and Standards of 
Conduct.  Additionally, employees are governed by related administrative procedures 
detailed in the Fairfax County Merit System Ordinance and Personnel Regulations. 
 
Additionally, Board members shall: 
 

1. Have a fiduciary duty with respect to the oversight and use of Park Authority 
revenue fund assets.  
 

2. Not interfere with the day-to-day management of the Park Authority. 
 

3. Base decisions upon available factual information and vote with honest 
conviction, unaffected by any bias. 
 

4. Abide by majority decisions of the Board. 
 

5. Remember that individual Board members have no authority outside the decision 
of a majority of the Board. 

 
6. Not reveal the deliberations of the Board in closed session or any other 

information acquired in the course of official duties when the deliberations or 
information are not available as a matter of public knowledge or record. 
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7. The Board shall establish policies to ensure the effective operations of the Park 

Authority, and hold members and employees of the Board responsible for their 
conduct and the conduct of the Park Authority’s business. 

 

 
References: 

1. The State and Local Government Conflict of Interests Act  
https://law.lis.virginia.gov/vacode/title2.2/chapter31/section2.2-3100/ 
 
2.  Closed Meetings Code 
https://law.lis.virginia.gov/vacode/title2.2/chapter37/section2.2-3711/ 
 
3. Fairfax County’s Code of Ethics and Standards of Conduct 
https://www.fairfaxcounty.gov/hr/sites/hr/files/assets/documents/hr/chap16.pdf 

 
4. Park Authority Board Conflict of Interest Form 
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/administr
ative/policy-manual-disqualification-form.pdf 

 
 
 
 

https://law.lis.virginia.gov/vacode/title2.2/chapter31/section2.2-3100/
https://law.lis.virginia.gov/vacode/title2.2/chapter37/section2.2-3711/
https://www.fairfaxcounty.gov/hr/sites/hr/files/assets/documents/hr/chap16.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/administrative/policy-manual-disqualification-form.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/administrative/policy-manual-disqualification-form.pdf
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Policy 105 Title: Revenue Funds Fiscal Planning 

Date Approved: 2/22/2023 Last reviewed:  1/24/2018 

Objective:  Administration                                                                              
Establish policies for the Park Authority that provide direction for the implementation 
of sustainable management practices in accordance with community needs. 
 

Purpose:  This policy provides the fundamental information and guidance related to the 
Park Authority Board’s fiduciary responsibility for the oversight of the Operating Trust 
Funds to include the Park Authority’s Fund 80000, Revenue and Operating and Fund 
80300, Park Improvement. 
 
Policy Statement: The Park Authority shall ensure that budgeting, investment, 
purchasing, and financial transactions, and reporting procedures conform to the 
procedures used by the County, in accordance with the Memorandum of Understanding 
between the Board of Supervisors and the Park Authority.  The Park Authority Board 
has fiduciary responsibility under the law to charge fees, appropriate, manage, and 
expend operating trust funds.  Both funds have the capacity to retain bond indenture 
under Generally Accepted Accounting Principles (GAAP.)  The Financial Management 
Principles provide the Board the basis for policy decisions affecting these Funds.  The 
Park Authority’s financial and business management strategies are outlined in a series 
of interrelated plans that are reviewed annually and typically utilize a minimum of three 
years.  
 
 

References: 

 
1.  Memorandum of Understanding with the Board of Supervisors 

 
2.  Financial Management Principles – Park Operating Trust Funds – with Financial 

Management Branch Standard Operating Procedures 
 
 

Supporting Documentation:   
1. Park Authorities Act §15.2-5710 

https://law.lis.virginia.gov/vacode/title15.2/chapter57/section15.2-5710/ 
 

 

https://law.lis.virginia.gov/vacode/title15.2/chapter57/section15.2-5710/
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Policy 106 Title:  Fundraising 

Date Approved: 2/22/2023 Last reviewed: 01/24/2018 

Objective: Administration 
Establish policies for the Park Authority that provide direction for the implementation of 
sustainable management practices in accordance with community needs. 

 
Purpose:  This policy provides fundraising guidance to enhance the Park Authority’s 
resources by supplementing the Park Authority’s annual tax base appropriation and 
revenue fund resources.   
 
Policy Statement:  The Park Authority shall pursue all available sources of funding to 
implement its mission and strategic objectives which expand resources and available 
services to the residents of the county.  Contributions may be received in the form of 
monetary gifts, grants, appreciated stocks and bonds, bequests and other gift planning 
vehicles.  It may also include but not be limited to in-kind donations of goods or services 
and/or the dedication of property. 
 
The Fairfax County Park Foundation, a 501(c)(3) not-for-profit corporation, is the primary 
fundraising entity and recipient of donations for the Park Authority.  It is charged to support 
the Park Authority by raising private funds, obtaining grants, and creating partnerships that 
supplement funding to meet our community's needs for park land, facilities, and services.  
 
Fundraising outreach to cultivate voluntary contributions may be from individuals, 
organizations, foundations, and federal, state, and/or local government entities.  
 
The Park Authority shall actively encourage the establishment of Friends Groups, volunteer 
teams, IRS designated 501(c)3 not-for-profit organizations, and other entities for the 
purpose of assisting the Authority in accomplishing its fundraising objectives.  
 
 

 
Supporting Documentation:   

1. Park Foundation Bylaws  
This document is on file in the Fairfax County Park Foundation office.  

 
2. Policy 407 - Friends Groups 
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Policy: 107 Title:  Partnerships 

Date Approved:  2/22/2023 Last reviewed:  01/24/2018 

Objective: Administration                                                                              
Establish policies for the Park Authority that provide direction for the implementation of 
sustainable management practices in accordance with community needs. 

 
Purpose:  Park Authority shall pursue opportunities to partner with other public and 
private entities that are mutually beneficial and enhance facilities, programs, services 
and activities that support the Park Authority’s mission and are consistent with the 
values, vision, strategic priorities and resource limitations of the Authority. 
 
Policy Statement:    
The Park Authority recognizes that partnerships are an important and valuable 
opportunity to provide facilities, programs and services to the community that might not 
otherwise be available. Partnerships will leverage the assets of all partners while 
increasing the quality or level of service over that which the Park Authority’s resources 
alone would provide, such as construction, maintenance or operations of park facilities, 
providing access to private investment and innovative funding to augment public 
resources. Partnerships will leverage public investment in parkland acquisition, park 
development and stewardship through public/private mechanisms and other appropriate 
means. 
 
All partnerships must comply with the Park Authority’s mission, vision, Master Plan, 
Strategic Plan, and park master plans as appropriate. The Park Authority’s commitment 
to the One Fairfax ethos must also be a priority as partnerships are developed. The 
One Fairfax policy supports consideration of racial and social equity to align with the 
Park Authority’s focus on providing opportunities for recreation to underserved and 
underrepresented populations or those in areas of opportunity. Services and projects 
resulting from partnerships must be reasonably accessible (both geographic and 
programmatic access) for all residents of Fairfax County. The Park Authority can only 
commit to partnerships within the limits of its legal authority. 
 
The Park Authority will: 
 

• Establish clear priorities for all partnerships under consideration, including a high 
level of transparency with the public. 

• Prioritize communication with all stakeholders, including, but not limited to 
residents, the public, relevant interest groups, and staff. The value of the 
partnership must be clearly demonstrated and the process for evaluating 
partnerships must be open, fair and transparent. 
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• Will consider access to underserved and underrepresented populations when 
evaluating potential partnerships. Partnership agreements will ensure a balance 
of services and projects so that county residents with greater economic needs 
are served in relation to those residents who are more able to raise private funds 
for partnerships. 

• Comply with the Fairfax County Purchasing Resolution, The Virginia Public 
Private Education Facilities and Infrastructure Act of 2002 and other Fairfax 
County, state, and federal laws and regulations as applicable. 

• Ensure the financial capabilities of prospective partners are commensurate with 
the proposed partnership and that the public benefits of the partnership are likely 
to result in a significant and measurable outcome in relation to potential public 
costs. 

• Execute written agreements with all partners documenting the responsibilities, 
terms and conditions of the partnership as appropriate. 

 
 

 
References:   

1. The Virginia Public-Private Education Facilities and Infrastructure Act of 2002 
https://law.lis.virginia.gov/vacodepopularnames/the-public-private-education-
facilities-and-infrastructure-act-of-2002/ 

2. Public-Private Education Facilities and Infrastructure Act of 2002, as Amended – 
County of Fairfax Guidelines and Procedures 
https://www.fairfaxcounty.gov/procurement/sites/procurement/files/assets/docum 
ents/ppea.pdf 

3. Fairfax County Purchasing Resolution 
https://www.fairfaxcounty.gov/procurement/sites/procurement/files/assets/docum
ents/purchasingresolution_1.pdf 

4. One Fairfax Policy 
https://www.fairfaxcounty.gov/topics/sites/topics/files/assets/documents/pdf/onefa
irfax-policy.pdf 

https://law.lis.virginia.gov/vacodepopularnames/the-public-private-education-facilities-and-infrastructure-act-of-2002/
https://law.lis.virginia.gov/vacodepopularnames/the-public-private-education-facilities-and-infrastructure-act-of-2002/
https://www.fairfaxcounty.gov/procurement/sites/procurement/files/assets/docum
https://www.fairfaxcounty.gov/procurement/sites/procurement/files/assets/docum
https://www.fairfaxcounty.gov/procurement/sites/procurement/files/assets/documents/purchasingresolution_1.pdf
https://www.fairfaxcounty.gov/procurement/sites/procurement/files/assets/documents/purchasingresolution_1.pdf
https://www.fairfaxcounty.gov/topics/sites/topics/files/assets/documents/pdf/onefairfax-policy.pdf
https://www.fairfaxcounty.gov/topics/sites/topics/files/assets/documents/pdf/onefairfax-policy.pdf
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Policy 108 Title:  Sustainable Management 

     

Objective:  Administration 
Establish policies for the Park Authority that provide direction for the implementation 
of sustainable management practices in accordance with community needs. 

 
Purpose:  This policy shall ensure the perpetual sustainable management of Park 
Authority resources.  
 
Policy Statement:  The Park Authority shall be a role model in preserving resources, 
and promoting a culture of sustainable management enabling the efficient delivery and 
continuation of services to residents and visitors.  Long-lasting park investments 
supported by sustainable and effective park management and stewardship practices 
provide a wide range of public benefits that will endure for future generations.   
The Park Authority shall ensure perpetual sustainable management of park resources 
using the following guidance:  
 

• Create short and long term financial stability through responsible public 
investments by managing park assets as effective stewards and through 
implementation of sound fiscal policies and procedures.  

• Design and develop park facilities and amenities to maximize their life 
expectancy, enhance efficiency, and minimize environmental impacts. 

• Continually review facility and natural resources lifecycles and standards for 
maintenance and service levels that guide sustainable operations.  Establish 
maintenance schedules or practices that maintain and enhance the sustainability 
of the facility or natural resource. 

• Enhance and implement sustainable best management practices in all areas of 
the Park Authority including but not limited to planning, operation, maintenance, 
management, and overall service delivery. 

• Protect park assets from developmental impacts, encroachments, and vandalism 
and seek mitigation for such impacts when possible. 

• Protect and preserve archaeological artifacts, community history, wildlife, 
vegetation, soil, air and water resources in parks. 

• Preserve resources and minimize environmental impacts through responsible 
use of water and energy resources.  

• Align with the County’s strategic energy, environmental, and sustainability goals 
and objectives. 

• Develop and value our employees and volunteers. 

• Provide opportunities for the community to experience the benefits of the park 
system today and into the future.  

Last reviewed:  1/24/2018Date  Approved:  2/22/2023
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• Lands and facilities under the control of Fairfax County Park Authority are held as 
a public trust for the stewardship, enjoyment, and recreation of present and 
future generations.  The FCPA is pledged to protect these holdings from 
encroachment that would threaten their use as parkland but recognizes that 
under rare circumstances non-park uses may be required on park property in 
order to serve the greater public interest.  For projects that will impact parkland, 
the policy is that non-parkland alternatives be pursued first – unless 
environmental, economic, social and engineering impacts to move the project off 
parkland are proven to be prohibitive. 

• In cases where the Park Authority Board has deemed that non-park use of 
parkland is unavoidable and/or serves the greater public interest, FCPA shall 
ensure that impact for the project are minimized to the greatest extent 
practicable, and that impacts are mitigated at equal or greater natural, cultural 
and/or recreational value.  The extent of the impact to parkland and the mitigation 
is to be approved by the Park Authority Board. 

 

 
 
Reference Documents: 
 
Fairfax County Park Authority Natural Resources Management Plan 
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/nr
mp012914.pdf 
 

https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/nrmp012914.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/nrmp012914.pdf
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Policy 109 Title:  User Fees 

Date Approved: 2/22/2023  Last reviewed:  1/24/2018  

Objective: Administration 
Establish policies for the Park Authority that provide direction for the implementation 
of sustainable management practices in accordance with community needs. 

 
Purpose:  To define a policy for establishing, reviewing, and approving fees for the use 
of Park Authority facilities programs and services.  
 
Policy Statement:  The Park Authority shall offer a broad range of facilities and 
services for the residents of Fairfax County.  To support these facilities and services, 
the Park Authority generates funding for its operations by charging fees that supplement 
the appropriation from the County of Fairfax General Fund. 
 
Basic facilities and services (such as open space, playgrounds, and trails) appeal to a 
broad spectrum of the community and, therefore, are supported by the County’s 
General Fund with no additional fees charged by the Park Authority.  In instances where 
fees are charged for General Fund services (such as with the summer Rec-PAC 
program), the Park Authority administers these fees on behalf of the Fairfax County 
Board of Supervisors.  These fees are approved as a part of the county’s annual budget 
process, and revenue from these fees is incorporated in the Park Authority’s General 
Fund budget.   
 
Services and facilities supported entirely, or in part, by the Park Authority’s Park 
Revenue and Operating Fund may have fees designated and charged, as authorized 
under the Park Authorities Act, offering a mechanism to increase the availability of 
programs and services that the General Fund does not provide.  In general, the benefits 
of these services are derived primarily by individual participants rather than the 
community as a whole.   
 
The Park Authority administers two broad categories of fees in the Park Revenue and 
Operating Fund.  Fees that appear in the Park Authority Fee Schedule (such as 
RECenter admissions, passes, and rental fees, and golf greens fees), are approved by 
the Park Authority Board annually with input from County residents.  Other fees that are 
programmatic or administrative in nature (such as user/admission/rental fees) are 
approved by the director.  All revenue received from Park Revenue and Operating Fund 
fees is posted directly to the Park Revenue and Operating Fund. 
 
User fees for facilities and services may be funded by a combination of the Park 
Revenue and Operating Fund and/or the General Fund based on mutual agreement 
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between the Park Authority Board and the County Board of Supervisors as long as 
those fees are established and maintained at levels which: 

1. Can reasonably be expected to collectively produce revenue sufficient to recover 
associated costs and all other financial obligations as set forth in the Park 
Authority’s Strategic Plan and annual operating plans; 

 
2. Are competitive with comparable facilities and services in the area; 

 
3. Reflect relevant market, economic and financial considerations; 

 
4. Attempt to balance the availability of facilities and services with their affordability; 

 
5. Reflect the principle that, where feasible, comparatively small and regular fee 

increases are preferred over less frequent, larger increases; 
 

6. Are developed with a focus on equity to try to ensure that all County residents 
can participate in these fee-based programs; and  
 

7. Allow the Park Authority, where feasible, to build reserves to fund capitalized 
repair and maintenance of both revenue and non-revenue generating facilities. 

 

 
References:   

1. Park Authorities Act (§ 15.2-5709. Rates and charges).   
 https://law.lis.virginia.gov/vacode/title15.2/chapter57/section15.2-5709/  
 

2. Park Authority Fee Schedule 
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/administr
ative/fee-schedule.pdf  
 

https://law.lis.virginia.gov/vacode/title15.2/chapter57/section15.2-5709/
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/administrative/fee-schedule.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/administrative/fee-schedule.pdf
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Policy 110 Title:  Public Art 

Date Approved: 2/22/2023 Last reviewed:  1/24/2018 

Objective:  Administration  
Establish policies for the Park Authority that provide direction for the implementation 
of sustainable management practices in accordance with community needs. 

 
Purpose:  To enhance the park user experience through art and contribute to the 
cultural and economic vibrancy of the community by introducing enlivening elements 
into public spaces, celebrating the diversity of the region’s artists and perspectives, 
building a sense of civic pride, and enriching the quality of residents’ and visitors’ lives. 
 
Policy Statement:  It is the policy of the Fairfax County Park Authority (“Park 
Authority”) as a form of government speech, to accept, display, document, maintain, 
and remove public art at Park Authority-owned property.  This policy is administered by 
the Park Authority staff under the guidance of the Park Authority Board (“Park Board”), 
which retains final approval authority over all decisions regarding acceptance and 
removal of public art on Park Authority property. 

This policy was created to meet the goals outlined in the purpose statement and to 
ensure that appropriate and uniform consideration is given to the financial obligations, 
safety concerns, liability, and community interests associated with public art decisions.  
The policy is in accordance with the Fairfax County Comprehensive Plan, Policy Plan, 
Visual and Performing Arts Policy, Objective 1, Policy A, B, C, E, I, J, K and L.  
Additionally, the Fairfax County Master Arts Plan will be considered, which reflects the 
community’s diversity and is being completed in cooperation with ArtsFairfax. 
 
Scope: 
Public art, as defined by this policy, is visually and physically accessible to the public 
and includes all forms of visual art as distinguished from performing arts, media arts, 
literary, or cultural arts.  It is also distinct from historical collections and historical art 
pieces, which are covered under a separate policy (Policy 206).  Examples of visual art 
forms include but are not limited to sculpture, monuments, murals, banners, paintings, 
drawings, photography, fountains, benches, and other forms of architectural furniture.  
The art may be acquired by public funds, donated to the Park Authority, provided on 
loan from the artist, or provided by a private entity as a community benefit to satisfy a 
development proffer. 
 
Limitations: 
The placement of public art on public property is a form of government speech and as 
such, is not subject to scrutiny under the Free Speech Clause.  Therefore, the Park 
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Authority has broad discretion to make decisions related to public art on public property.  
Nevertheless, the Park Authority shall honor other local, state, and federal laws that 
may apply.  If installation of the art requires significant ground disturbance or alters the 
design of a park site, appropriate master plan, 2232, and site plan, approvals must be 
obtained, as required. 
  
The Park Authority shall recognize that artists have certain rights by virtue of the federal 
Visual Artists Rights Act of 1990 ("VARA," I7 U.S.C. §106A, et al.) including and not 
limited to prohibited modification, destruction, or deaccession of the artwork.  The Park 
Authority will also recognize that an artist may waive their VARA rights pursuant to a 
contractual agreement.  
 
Art Ownership and Copyright: 
For permanent works of public art accessioned by the Park Authority, ownership of the 
physical work shall belong to the Park Authority and copyrights shall be retained by the 
artist, with reproduction rights allowed the Park Authority for appropriate promotional 
and educational purposes.  
 
Accession: 
The Park Authority may acquire artwork through a variety of means, including through 
competitive or non-competitive purchases or commissions as well as through donation. 
Allocation of funding for the acquisition of public art to be displayed in Fairfax County 
parks requires the approval of the Park Board.   
 
Acquisition Criteria – Artwork should be of exceptional quality and enduring value. 
Strong preference is given to artwork that is unique or of a limited edition.  The following 
criteria shall be used when considering acquisition of artwork by purchase, commission, 
or donation: 
 

1. Context:  The design of the artwork should be responsive to a location’s 
distinctive atmosphere including architectural, historical, geographical, 
natural, and social/cultural context of the site.  

2. Accessibility:  Each artwork should be evaluated to ensure that it complies 
with applicable building codes and physical accessibility requirements 
including the Americans with Disabilities Act.  Efforts should be made to 
ensure the broadest and most equitable public access possible.  

3. Ability to Install and Maintain:  The anticipated cost required to install, 
provide access to, and maintain the artwork should be considered.  
Maintenance funds should be identified and secured at the time the art is 
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acquired.  Inadequate maintenance funding may be reason for rejection of 
a work of art.  

4. Insurance/Liability:  Insurance and liability for artwork replacement or 
repair should be considered.  Additional insurance should be considered 
for artwork that is not insured under the Fairfax County insurance policy. 

5. Public Safety:  Artwork should be evaluated by the Park Authority to 
ensure it does not present a hazard to public safety.  

6. Diversity & Equity:  Artwork shall be fairly considered from artists of 
diverse age, race, color, sex, sexual orientation, gender identity, religion, 
national origin, marital status, disability, socio-economic status or 
neighborhood of residence or other characteristics as defined in the One 
Fairfax policy.  Diverse artwork styles and compositions that are reflective 
of the diverse population of Fairfax County is encouraged.  

7. Community Support:  The level of current or anticipated community 
support, acceptance, or opposition of the proposed artwork should be 
considered.  

Placement: 
Artworks should be sited on Park Authority-owned and managed property in a manner 
that ensures full and equitable public access to such works but does not restrict access 
to other park facilities and resources.  Access may be physical or visual or both.  
Portable works may be relocated to other Park Authority or county-owned sites on a 
rotating basis. 
 
Deaccessioning 
The Park Authority, through the director with guidance from the Park Board, may 
deaccession a work of art for any number of reasons.  An agreement with the artist shall 
be obtained prior to the accession of the artwork.  Artists whose works are being 
considered for deaccessioning will be notified of the process being used for such 
consideration and the Park Authority will obtain their input on the matter prior to any 
deaccessioning.   
 
Disposal of Art: 
Any contractual agreements between the artist and the Park Authority regarding resale 
will be honored.  To the extent removal is not addressed by a contract, the Park 
Authority may choose to use any of a number of methods to dispose of public art that 
has been deaccessioned. 
 

 



Policy 110  Public Art (continued) 

 

   

 

 
References 
 
1. Fairfax County Park Authority Policy Manual, Policy 206, Museum and 

Archaeological Collections 
 

2. Federal Visual Artists Rights Act of 1990 ("VARA," I7 U.S.C. §106A, et al.) 
https://www.copyright.gov/title17/92chap1.html#106a 

 
3. Fairfax County Comprehensive Plan, Policy Plan, Visual and Performing Arts Policy 

https://www.fairfaxcounty.gov/planning-zoning/sites/planning-
zoning/files/assets/compplan/policy/visualperformingarts.pdf 

 
4. Fairfax County Master Arts Plan 

https://artsfairfax.org/master-arts-plan/ 
 
5. One Fairfax Policy 

https://www.fairfaxcounty.gov/topics/sites/topics/files/assets/documents/pdf/one-
fairfax-policy.pdf 
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https://www.copyright.gov/title17/92chap1.html#106a
https://www.fairfaxcounty.gov/planning-zoning/sites/planning-zoning/files/assets/compplan/policy/visualperformingarts.pdf
https://www.fairfaxcounty.gov/planning-zoning/sites/planning-zoning/files/assets/compplan/policy/visualperformingarts.pdf
https://artsfairfax.org/master-arts-plan/
https://www.fairfaxcounty.gov/topics/sites/topics/files/assets/documents/pdf/one-fairfax-policy.pdf
https://www.fairfaxcounty.gov/topics/sites/topics/files/assets/documents/pdf/one-fairfax-policy.pdf
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Policy 111 Title: Remote Participation in Public Meetings 

    

Objective:  Administration 
Establish policies for the Park Authority that provide direction for the implementation of 
sustainable management practices in accordance with community needs.  

  
 

 

Purpose:  To allow for remote participation during Park Authority Board meetings and 
to ensure these meetings are conducted lawfully under the Virginia Freedom of 
Information Act. 

 
Policy Statement:  
 
1. AUTHORITY AND SCOPE. 
 

a. This policy is adopted pursuant to the authorization of Va. Code § 2.2-3708.3 and 
is to be strictly construed in conformance with the Virginia Freedom of Information Act (VFOIA), 
Va. Code §§ 2.2-3700—3715. 

 
b. This policy shall not govern an electronic meeting conducted to address a state 

of emergency declared by the Governor or the Fairfax County Board of Supervisors.  Any 
meeting conducted by electronic communication means under such circumstances shall be 
governed by the provisions of Va. Code § 2.2-3708.2.  This policy also does not apply to an all-
virtual public meeting. 
 
2. DEFINITIONS. 
 

a. “PAB” means the FAIRFAX COUNTY PARK AUTHORITY BOARD or any 
committee, subcommittee, or other entity of the FAIRFAX COUNTY PARK AUTHORITY 
BOARD. 

 
b. “Member” means any member of the FAIRFAX COUNTY PARK AUTHORITY 

BOARD. 
 
c. “Remote participation means participation by a member of the PAB by 

electronic communication means in a public meeting where a quorum of the PAB is physically 
assembled, as defined by Va. Code § 2.2-3701.   

 
d. “Meeting” means a meeting as defined by Va. Code § 2.2-3701.   

 

Last reviewed:  06/23/2021Date Approved:  07/27/2022
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e. “Notify” or “notifies,” for purposes of this policy, means written notice such as 
email or letter.  Notice does not include text message or communications via social media.

 
 
3. MANDATORY REQUIREMENTS 
 
Regardless of the reasons why the member is participating in a meeting from a remote location 
by electronic communication means, the following conditions must be met for the member to 
participate remotely: 
 
 a. A quorum of the PAB must be physically assembled at the primary or central 
meeting location; and  
 
 b. Arrangements have been made for the voice of the remotely participating 
member to be heard by all persons at the primary or central meeting location.  If at any point 
during the meeting the voice of the remotely participating member is no longer able to be heard 
by all persons at the meeting location, the remotely participating member shall no longer be 
permitted to participate remotely.   

 
4. PROCESS TO REQUEST REMOTE PARTICPATION  

 
 a. On or before the day of the meeting, and at any point before the meeting begins, 
the requesting member must notify the PAB Chair (or the Vice-Chair if the requesting member is 
the Chair) that they are unable to physically attend a meeting due to (i) a temporary or 
permanent disability or other medical condition that prevents the member's physical attendance 
or (ii) a family member's medical condition that requires the member to provide care for such 
family member, thereby preventing the member's physical attendance or (iii) a personal matter 
and identifies with specificity the nature of the personal matter.   
 

b. The requesting member should also notify the Executive Director of the Park 
Authority of their request, but their failure to do so shall not affect their ability to remotely 
participate.   
 

c. If the requesting member is unable to physically attend the meeting due to a 
personal matter, the requesting member must state with specificity the nature of the personal 
matter.  Remote participation due to a personal matter is limited each calendar year to two 
meetings or 25 percent of the meetings held per calendar year rounded up to the next whole 
number, whichever is greater.  There is no limit to the number of times that a member may 
participate remotely due to a temporary or permanent disability or other medical condition or 
that of a family member that requires the member to provide care. 
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d. The requesting member is not obligated to provide independent verification 
regarding the reason for their nonattendance, including the temporary or permanent disability or 
other medical condition or the family member’s medical condition that prevents their physical 
attendance at the meeting.  
 
 e. The Chair (or the Vice-Chair if the requesting member is the Chair) shall promptly 
notify the requesting member whether their request is in conformance with this policy, and 
therefore approved or disapproved.   

 
5.  PROCESS TO CONFIRM APPROVAL OR DISAPPROVAL OF PARTICIPATION 

FROM A REMOTE LOCATION  
 

When a quorum of the PAB has assembled for the meeting, the PAB shall vote to determine 
whether: 

 
a. The Chair’s (or their designee’s) decision to approve or disapprove the 

requesting member’s request to participate from a remote location was in conformance with this 
policy; and 

 
b. The voice of the remotely participating member can be heard by all persons at 

the primary or central meeting location.   
 
6.   RECORDING IN MINUTES:  

 
a. If the member is allowed to participate remotely due to a temporary or permanent 

disability or other medical condition, or a family member’s medical condition that requires the 
member to provide care to the family member the PAB shall record in its minutes (1) the PAB’s 
approval of the member’s remote participation; and (2) the remote location from which the 
member participated.   

 
b. If the member is allowed to participate remotely due to a personal matter, such 

matter shall be cited in the minutes with specificity, as well as how many times the member has 
attended remotely due to a personal matter, and the remote location from which the member 
participated.   

 
c. If a member’s request to participate remotely is disapproved, the disapproval, 

including the grounds upon which the requested participation violates this policy or VFOIA, shall 
be recorded in the minutes with specificity.   
 
7. CLOSED SESSION 
 
If the PAB goes into closed session, the member participating remotely shall ensure that no 
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third party is able to hear or otherwise observe the closed meeting.   
 
8. STRICT AND UNIFORM APPLICATION OF THIS POLICY 
 
This Policy shall be applied strictly and uniformly, without exception, to the entire membership, 
and without regard to the identity of the member requesting remote participation or the matters 
that will be considered or voted on at the meeting. 
 
The Chair (or Vice-Chair) shall maintain the member’s written request to participate remotely 
and the written response for a period of one year, or other such time required by records 
retention laws, regulations, and policies. 

 
 
  

References:  

1. Virginia Code § 2.2-3708.2. Meetings held through electronic communication 
means 

 

§ 2.2-3708.2. (Effective September 1, 2022) Meetings held through electronic 
communication means during declared states of emergency (virginia.gov) 

 

     2. Virginia Code Chapter 37. Virginia Freedom of Information Act 
 Code of Virginia Code - Chapter 37. Virginia Freedom of Information Act 
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https://law.lis.virginia.gov/vacode/title2.2/chapter37/section2.2-3708.2/
https://law.lis.virginia.gov/vacode/title2.2/chapter37/section2.2-3708.2/
https://law.lis.virginia.gov/vacode/title2.2/chapter37/
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Policy 112 Title: All-Virtual Public Meetings 

Date Approved:  07/27/2022 Last reviewed:  07/27/2022 

Objective:  Administration 
Establish policies for the Park Authority that provide direction for the implementation of 
sustainable management practices in accordance with community needs.  

 
 

Purpose:  To allow for participation by board members and the public during all-virtual 
Park Authority Board meetings and to ensure these meetings are conducted lawfully 
under the Virginia Freedom of Information Act. 

 
Policy Statement:  
 
1. AUTHORITY AND SCOPE. 
 

a. This policy is adopted pursuant to the authorization of Va. Code § 2.2-3708.3 and 
is to be strictly construed in conformance with the Virginia Freedom of Information Act (VFOIA), 
Va. Code §§ 2.2-3700—3715. 

 
b. This policy shall not govern an electronic meeting conducted to address a state 

of emergency declared by the Governor or the Fairfax County Board of Supervisors.  Any 
meeting conducted by electronic communication means under such circumstances shall be 
governed by the provisions of Va. Code § 2.2-3708.2. 
 
2. DEFINITIONS. 
 

a. “PAB” means the FAIRFAX COUNTY PARK AUTHORITY BOARD or any 
committee, subcommittee or other entity of the FAIRFAX COUNTY PARK AUTHORITY 
BOARD. 

 
b. “Member” means any member of the FAIRFAX COUNTY PARK AUTHORITY 

BOARD. 
 
c. “All-virtual public meeting,” means a public meeting conducted by the PAB 

using electronic communication means during which all members of the PAB who participate do 
so remotely rather than being assembled in one physical location, and to which public access is 
provided through electronic communication means, as defined by Va. Code § 2.2-3701. 

 
d. “Meeting” means a meeting as defined by Va. Code § 2.2-3701.   
 
e. “Notify” or “notifies,” for purposes of this policy, means written notice, including, 

but not limited to, email or letter, but does not include text messages or messages exchanged 
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on social media. 
 

 
3. WHEN AN ALL-VIRTUAL PUBLIC MEEETING MAY BE AUTHORIZED 
 
An all-virtual public meeting may be held under the following circumstances: 
 

a. It is impracticable or unsafe to assemble a quorum of the PAB in a single 
location, but a state of emergency has not been declared by the Governor or Fairfax County 
Board of Supervisors; or 

 
b. Other circumstances warrant the holding of an all-virtual public meeting, 

including, but not limited to, the convenience of an all-virtual meeting; and  
 

c. The PAB has not had more than two all-virtual public meetings, or no more than 
25 percent of its meetings rounded up to the next whole number, whichever is greater, during 
the calendar year; and 
 

d. The PAB’s last meeting was not an all-virtual public meeting. 
 
 
4. PROCESS TO AUTHORIZE AN ALL-VIRTUAL PUBLIC MEETING 
 

a. The PAB may schedule its all-virtual public meetings at the same time and using 
the same procedures used by the PAB to set its meetings calendar for the calendar year; or  

 
b. If the PAB wishes to have an all-virtual public meeting on a date not scheduled in 

advance on its meetings calendar, and an all-virtual public meeting is authorized under Section 
3 above, the PAB Chair may schedule an all-virtual public meeting provided that any such 
meeting comports with VFOIA notice requirements. 
 
5. ALL-VIRTUAL PUBLIC MEETING REQUIREMENTS 
 
The following applies to any all-virtual public meeting of the PAB that is scheduled in 
conformance with this policy: 
 

a. The meeting notice indicates that the public meeting will be all-virtual and the 
PAB will not change the method by which the PAB chooses to meet without providing a new 
meeting notice that comports with VFOIA; 

b. Public access is provided by electronic communication means that allows the 
public to hear all participating members of the PAB; 
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c. Audio-visual technology, if available, is used to allow the public to see the 
members of the PAB; 
 

d. A phone number, email address or other live contact information is provided to 
the public to alert the PAB if electronic transmission of the meeting fails for the public, and if 
such transmission fails, the PAB takes a recess until public access is restored; 

 
e. A copy of the proposed agenda and all agenda packets (unless exempt) are 

made available to the public electronically at the same time such materials are provided to the 
PAB; 

 
f. The public is afforded the opportunity to comment through electronic means, 

including written comments, at meetings where public comment is customarily received; and 
 

g. There are no more than two members of the PAB together in one physical 
location. 
 
 
6.   RECORDING IN MINUTES:  

 
Minutes are taken as required by VFOIA and must include the fact that the meeting was held by 
electronic communication means and the type of electronic communication means used.   
 
7. CLOSED SESSION 
 
If the PAB goes into closed session, transmission of the meeting will be suspended until the 
public body resumes to certify the closed meeting in open session.   
 
8. STRICT AND UNIFORM APPLICATION OF THIS POLICY 
 
This Policy shall be applied strictly and uniformly, without exception, to the entire membership, 
and without regard to the matters that will be considered or voted on at the meeting. 

 
 
  

References:  

1. Virginia Code § 2.2-3708.2. Meetings held through electronic communication 
means; situations other than declared states of emergency. 
§ 2.2-3708.3. (Effective September 1, 2022) Meetings held through electronic 
communication means; situations other than declared states of emergency (virginia.gov) 

 

2. Virginia Code Chapter 37.  Virginia Freedom of Information Act 
Code of Virginia Code - Chapter 37. Virginia Freedom of Information Act 

https://law.lis.virginia.gov/vacode/title2.2/chapter37/section2.2-3708.3/
https://law.lis.virginia.gov/vacode/title2.2/chapter37/section2.2-3708.3/
https://law.lis.virginia.gov/vacode/title2.2/chapter37/
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Objective 200 
 
 

Ensure the long-term protection, preservation, and 
sustainability of natural, cultural park resources in 
accordance with adopted park standards and adherence 
with natural and heritage resource management guidelines 
and Countywide Policy Plan obligations. 
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Policy: 200 Title:  Use of Parkland for Non-Park Purposes 

Date Approved: 2/22/2023 Last reviewed:  N/A 

Objective:  Natural and Cultural Resources 
Ensure the long-term protection, preservation, and sustainability of natural, cultural  
park resources in accordance with adopted park standards and adherence with  
natural and heritage resource management guidelines, policies, and related plans. 

 
Purpose:  Lands and facilities under the control of the Park Authority are held as a  

public trust for the stewardship, enjoyment, and recreation of present and future  

generations.  The Park Authority is pledged to protect holdings from activities (i.e.  

infrastructure) that would threaten use as parkland but recognizes that non-park uses  

on parkland may be required in order to serve the greater public interest.   

 

Policy Statement:  In cases where non-park uses on parkland are required to serve the 

greater public interest, non-parkland alternatives must be pursued first.   

 

When impacts to parkland, from infrastructure related proposals, are prohibitive or 

unavoidable, the Park Authority shall ensure that impacts for the non-park use are 

minimized to the greatest extent practicable, and impacts are mitigated at equal or 

greater natural, cultural, and/or recreational value.  The extent of the impact to parkland 

and the mitigation shall be approved by the Park Authority.   

 

Public hearings for non-park proposals shall be coordinated with the Park Authority.  

 

Any requests for non-park purpose on parkland, such as survey, access, easement, 

staging, etc will be subject to Park Authority staff review, approval, and issuance of land 

right per occurrence. All temporary or permanent land rights are subject to applicable 

fees. 

 

 

Reference Documents:   

 
1.  Park Policy 201 - Natural Resources 

 
2.  Park Policy 203 - Cultural Resources 

 
3.  Park Policy 208 - Protection of Lands and Facilities 
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4.  Park Policy 209 - Disposal of Land or Facilities 
 
5.  Park Policy 210 - Easements 

 
6.  Park Policy 211 - Stormwater Management 
 
 

Supporting Documentation:   
1. § 15.2-5704, Code of Virginia  

https://law.lis.virginia.gov/vacode/title15.2/chapter57/section15.2-5704/  

 

2.  Park Authority Natural Resource Management Plan          

https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcul

tural/nrmp012914.pdf 

3.  Cultural Resource Management Plan   

https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcul

tural/crmpfinal.pdf 

 

 

https://law.lis.virginia.gov/vacode/title15.2/chapter57/section15.2-5704/
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/nrmp012914.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/nrmp012914.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/crmpfinal.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/crmpfinal.pdf
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Policy: 201 Title:  Natural Resources 

Date Approved: 2/22/2023 Last reviewed:  1/24/2018 

Objective:  Natural and Cultural Resources                                                            
Ensure the long-term protection, preservation and sustainability of natural, cultural, 
and park resources in accordance with adopted park standards and adherence to 
natural and cultural resource management guidelines, policies, and related plans. 

 
Purpose:  The Natural Resources policy provides the foundation to achieve the natural 
resource preservation and restoration missions of the Fairfax County Park Authority and 
requires the incorporation of resources management and protection measures into all 
Park Authority functions.  
 
Policy Statement:  In accordance with its mission and values, the Fairfax County Park 
Authority works to ensure protection and stewardship of natural resources.  Natural 
resources can also be addressed as natural capital: living organisms, non-living 
components to include air, water and soil, the ecosystems they make up and the 
services they provide.  The framework for park natural resource protection and 
management is found in the Parks and Recreation section of the Fairfax County 
Comprehensive Plan.   

 

• In its role as a primary steward of Fairfax County's natural resources, it shall be 
the policy of the Fairfax County Park Authority to manage natural resources on 
parklands and easements in order to provide an integrated network of natural 
resources, retain representative native species and communities, maintain 
ecological processes, support established restorations efforts, and protect rare or 
unusual resources for the greater public good.  
  

• Natural capital in Fairfax County provides ecosystem services which include 
cleaning air and water, supporting wildlife, and contributing to the quality of life.  
Natural capital is not self-sustaining and requires regular investment, care, and 
funding for its restoration and management. 
 

• Natural resource management on parkland shall be guided by an agency-wide 
natural resource management plan and coordination with other federal, state, 
and county guiding documents to implement this policy. 
 

• Natural resource management strategies may range along a continuum from 
protection, in which natural processes are allowed to predominate with little or no 
human intervention, to intensive management, where overt actions are taken to
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• manipulate populations of animals or plants, or their habitats, toward a desired 
level.  Management, when practical, shall include restoration and enhancement 
of degraded natural resources. 

 

• This Natural Resources Policy and the agency Natural Resource Management 
Plan must be considered in all agency projects and processes including land 
acquisition, park planning, development, management, maintenance, 
programming, and interpretation.   
 

• The Park Authority mission and stewardship values emphasize the importance of 
engaging stakeholders and educating residents and staff.  To this end the Park 
Authority shall partner with other agencies and organizations, enlist volunteers, 
reinforce stewardship values of residents and staff, and emphasize education in 
order to fulfill its natural resource protection and management mission. 

 
References:   

1. Park Authority Natural Resource Management Plan 
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcul
tural/nrmp012914.pdf 
 

2. Fairfax County Comprehensive Plan 
https://www.fairfaxcounty.gov/planning-zoning/fairfax-county-comprehensive-plan  

 
Supporting Documents: 

1. Park Authority Great Parks Great Communities Comprehensive Park System 
Plan 
https://www.fairfaxcounty.gov/parks/publications/2010-2020-comprehensive-plan 
 

2. Fairfax County Environmental Vision  
https://www.fairfaxcounty.gov/environment/environmental-vision 
 

3. County Tree Action Plan 
https://www.fairfaxcounty.gov/publicworks/sites/publicworks/files/assets/documen
ts/treeactionplan.pdf  
 

3. Fairfax County Deer Management Program 
https://www.fairfaxcounty.gov/wildlife/deer-management-program 
 

4. Fairfax County Watershed Management Plans 
https://www.fairfaxcounty.gov/publicworks/stormwater/watersheds 

https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/nrmp012914.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/nrmp012914.pdf
https://www.fairfaxcounty.gov/planning-zoning/fairfax-county-comprehensive-plan
https://www.fairfaxcounty.gov/parks/publications/2010-2020-comprehensive-plan
https://www.fairfaxcounty.gov/environment/environmental-vision
https://www.fairfaxcounty.gov/publicworks/sites/publicworks/files/assets/documents/treeactionplan.pdf
https://www.fairfaxcounty.gov/publicworks/sites/publicworks/files/assets/documents/treeactionplan.pdf
https://www.fairfaxcounty.gov/wildlife/deer-management-program
https://www.fairfaxcounty.gov/publicworks/stormwater/watersheds
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Policy 202 Title:  Wildlife Conflict Resolution 

Date Approved: 2/22/2023 Last reviewed:  1/24/2018 

Objective:  Natural and Cultural Resources                                                            
Ensure the long-term protection, preservation and sustainability of natural, cultural, 
and park resources in accordance with adopted park standards and adherence to 
natural and cultural resource management guidelines, policies, and related plans. 

 
Purpose:  To promote a balanced approach between humans and wildlife species, 
establishing a structured framework for resolving conflicts as they arise. 
 
Policy Statement:  In its role as the primary steward of Fairfax County's natural 
resources, it shall be the policy of the Fairfax County Park Authority to address conflicts 
between wildlife and people, so as to promote peaceful coexistence between residents 
and these resources. 
 

1. For management purposes, wildlife activity that results in conflicts will be 
evaluated by the Park Authority for the existence of, or potential for: 
 
• impact on public health and safety; 
• impact to public infrastructure including park resources, facilities and services; 

or 
• impact to private property. 

 
The significance of these impacts will determine the type of management action 
taken, but all actions will follow established impact mitigation procedures. 

 
2. The Park Authority will base wildlife management actions on: 

 
• applicable laws and regulations, 
• adopted natural resource conservation objectives, 
• approved park plans, 
• accepted ecological principles, 
• proven wildlife management techniques, and 
• appropriate animal welfare concerns. 

 
3. The Park Authority will practice an attitude of acceptance of, and tolerance for, 

wildlife activity as a part of the county's natural environment, and will foster this 
attitude among the public through education. 
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4. At the Park Authority’s discretion, the Authority may take reasonable measures 
on parkland, following established procedures, to mitigate impacts to private 
property of wildlife activity originating on parkland, but will assume no legal 
liability for these impacts. 

 
5. When warranted, the Authority will take reasonable measures on parkland, 

following established procedures, to mitigate impacts to public infrastructure. 
 

6. For each specific type of wildlife activity, the Authority will develop impact 
mitigation procedures that utilize progressive, stepwise intervention, typically 
advancing from: 
 
• Exclusion, including, but not limited to, fences, screens, caps, baffles, and 

repellents; to 
• Harassment, including, but not limited to, destruction of nests, and homes, 

and visual and auditory hazing; to 
• Population management. 

 

 
Supporting Documents:   

1. Park Authority Natural Resource Management Plan 
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcul
tural/nrmp012914.pdf 

 
 

 

https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/nrmp012914.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/nrmp012914.pdf
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Policy: 203 Title:  Cultural Resources 

Date Approved: 2/22/2023 Last reviewed:  1/24/2018 

Objective:  Natural and Cultural Resources                                                            
Ensure the long-term protection, preservation, and sustainability of natural, cultural, 
and park resources in accordance with adopted park standards and adherence to 
natural and cultural resource management guidelines, policies, and related plans. 

 
Purpose:  Consistent with the Fairfax County Park Authority’s cultural resource 
stewardship mission, the Park Authority shall preserve and protect cultural resources on 
parkland in accordance with guidelines outlined in the Park Comprehensive Plan 
(2011), Objective 3. 
 
Policy Statement:  In order to carry out its role as the primary steward of Fairfax 
County’s cultural resources, it shall be the policy of the Park Authority to identify, 
evaluate, document, preserve, and interpret cultural resources located on parkland, as 
well as on countywide archaeological sites (as discussed in Policy 204), according to 
federal, state, and local laws and regulations, Park Authority policy and regulations, the 
Cultural Resource Management Plan, and approved park plans.  Cultural resource 
management will be conducted using current professional standards and guidelines and 
best practices. 
 
When undertaking any project that results in ground-disturbing activity, the Park 
Authority shall consider the effects on potentially significant archaeological resources.  
Such resources shall be documented and, if feasible, protected.  If there is no prudent 
and feasible alternative to disturbing these resources, mitigation measures shall be 
developed and implemented. Storage of the resulting archaeological artifacts, 
associated documentation, and reports must comply with federal, state, and American 
Alliance of Museums (AAM) standards for collections facilities (as discussed in Policy 
206).  These collections include materials generated by county staff, university 
programs, and other professional archaeologists, including those from federal and state 
agencies and archaeological consultants.  As well, staff should develop and implement 
a range of public outreach activities and electronic and printed media to educate county 
residents and visitors about the history and archaeology of the county as part of the 
larger stewardship education initiative. 
 

 
References: 

1. Park Comprehensive Plan https://www.fairfaxcounty.gov/planning-zoning/fairfax-
county-comprehensive-plan 

 

https://www.fairfaxcounty.gov/planning-zoning/fairfax-county-comprehensive-plan
https://www.fairfaxcounty.gov/planning-zoning/fairfax-county-comprehensive-plan
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Supporting Documentation: 
1. Secretary of the Interior’s Standards for the Treatment of Historic Properties  

https://www.nps.gov/tps/standards.htm 
 

2. Secretary of the Interior’s Standards for the Treatment of Historic Properties and 
Guidelines for the Treatment of Cultural Landscapes 
https://www.nps.gov/tPS/standards/four-treatments/landscape-
guidelines/index.htm  
 

3. Virginia Department of Historic Resources Guidelines for Conducting Historic 
Resources Survey in Virginia 
https://www.dhr.virginia.gov/pdf_files/SurveyManual_2017.pdf 
 

4. Cultural Resource Management Plan 
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcul
tural/crmpfinal.pdf  

https://www.nps.gov/tps/standards.htm
https://www.nps.gov/tPS/standards/four-treatments/landscape-guidelines/index.htm
https://www.nps.gov/tPS/standards/four-treatments/landscape-guidelines/index.htm
https://www.dhr.virginia.gov/pdf_files/SurveyManual_2017.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/crmpfinal.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/crmpfinal.pdf
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Policy: 204 Title:   Countywide Archaeology 

Date Approved: 2/22/2023 Last reviewed: 1/24/2018 

Objective:  Natural and Cultural Resources                                                            
Ensure the long-term protection, preservation, and sustainability of natural, cultural, 
and park resources in accordance with adopted park standards and adherence to 
natural and cultural resource management guidelines, policies, and related plans. 

 
Purpose:  To support the County’s and Park Authority’s Archaeological needs, in 
accordance with guidelines outlined in the Fairfax County Heritage Resource 
Management Plan, the Park Authority’s Cultural Resource Management Plan, state and 
local regulations and following best practices. 
 

 
Policy Statement:  The Archaeology and Collections Branch is responsible for 
archaeology both on parkland and countywide.  The Park Authority took over this 
countywide responsibility in 1996, when this function was transferred from the Office of 
Comprehensive Planning to the Park Authority.  In this role, it is our policy to: 
 

1. Serve as the countywide representative to ensure compliance with all federal, 
state, and local laws and ordinances and best practices, which are meant to 
identify, evaluate, document and/or preserve archaeological resources as part of 
the development review process both on parkland and countywide. 

 
2. Protect, conserve, and where feasible, recover threatened archaeological 

resources not otherwise protected by federal, state, regional, or county laws, 
guidelines or ordinances through an active partnership with volunteers, friends’ 
groups, students, and avocational and professional archaeologists. 

 
3. Serve as the central repository for all archaeological collections recovered for 

Fairfax County, including artifacts, supporting documentation, and reports.  
Storage of these materials must comply with federal, state, and American 
Alliance of Museums (AAM) standards for collections facilities (as discussed in 
Policy 206).  These collections include materials generated by county staff, 
university programs, and other professional archaeologists, including those from 
federal and state agencies and archaeological consultants. 
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4. Develop and implement a range of public outreach activities and electronic and 

printed media to educate county residents and visitors about the history and 
archaeology of the county as part of the larger stewardship education initiative. 

 
References: 

1. Virginia Department of Historic Resources Guidelines for Conducting Historic 
Resources Survey in Virginia 
https://www.dhr.virginia.gov/pdf_files/SurveyManual_2017.pdf 
 

2. VDHR Collections Management Standards 
http://www.dhr.virginia.gov/pdf_files/Collections%20Mgmt%20Standards%2016ju
ne2011.pdf, page 162  
 

3. Fairfax County Heritage Resource Management Plan (Fairfax County Board of 
Supervisors, 1988).  
On file with the Fairfax County Department of Planning and Zoning. 

https://www.dhr.virginia.gov/pdf_files/SurveyManual_2017.pdf
http://www.dhr.virginia.gov/pdf_files/Collections%20Mgmt%20Standards%2016june2011.pdf
http://www.dhr.virginia.gov/pdf_files/Collections%20Mgmt%20Standards%2016june2011.pdf
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Policy: 205 Title:  Historic Preservation 

Date Approved: 2/22/2023 Last reviewed:  1/24/2018 

Objective:  Natural and Cultural Resources                                                            
Ensure the long-term protection, preservation, and sustainability of natural, cultural, 
and park resources in accordance with adopted park standards and adherence to 
natural and cultural resource management guidelines, policies, and related plans. 

 
Purpose:   
The Park Authority’s Historic Preservation Policy is to ensure its mission of appropriate 
stewardship for Fairfax County’s historic resources on parkland.  
 
Policy Statement:  The Park Authority shall: 

1. Conduct historic preservation studies in accordance with federal, state, and local 
standards, guidelines and policies, and the Cultural Resource Management Plan.   

2. Perform treatment of historic properties following the Secretary of the Interior's 
Standards for the Treatment of Historic Properties.  

3. Establish and administer a resident curator program whereby the Board of 
Supervisors may enter long-term lease agreements with private entities.  The 
objective is to continue the preservation and maintenance of historic properties 
on Fairfax County Park Authority parkland in accordance with established 
treatment standards. 

These principles apply to all historic landscapes, buildings, sites, structures, objects, 
and districts.  
 
The Secretary of the Interior's Standards for the Treatment of Historic Properties states: 
 

There are Standards for four distinct, but interrelated, approaches to the treatment 
of historic properties--preservation, rehabilitation, restoration, and reconstruction.  

 
a) Preservation focuses on the maintenance and repair of existing historic materials 

and retention of the property’s form as it has evolved over time. (Protection and 
stabilization are included in this treatment.) 

b) Rehabilitation acknowledges the need to alter or add to a historic property to 
meet continuing or changing uses while retaining the property’s historic 
character. 

c) Restoration depicts a property at a particular time in its history, while removing 
evidence of other periods.
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d) Reconstruction recreates vanished or non-surviving portions of a property for 
interpretive purposes. 

 

 
References:   

1. Secretary of the Interior’s Standards for the Treatment of Historic Properties 
https://www.nps.gov/tps/standards/treatment-guidelines-2017.pdf 

2. Secretary of the Interior’s Standards for the Treatment of Historic Properties with 
Guidelines for the Treatment of Historic Properties, Cultural Landscapes, and 
Sustainability 
https://www.nps.gov/tps/standards/four-treatments/landscape-
guidelines/index.htm  
 

3. Cultural Resource Management Plan 
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcul
tural/crmpfinal.pdf 

Supporting Documentation: 

1. VDHR Guidelines for Conducting Historic Resources Survey in Virginia 
https://www.dhr.virginia.gov/pdf_files/SurveyManual_2017.pdf  

2. Virginia Code Ann. § 15.2-2306(A)(4) (2012) and as amended. (37-14-125.): 
https://law.lis.virginia.gov/vacode/title15.2/chapter22/section15.2-2306/ 

3. Fairfax County Resident Curator Ordinance 
https://www.municode.com/library/va/fairfax_county/codes/code_of_ordinances?
nodeId=THCOCOFAVI1976_CH125RECUPROR_ART1GEPR_S125-1-6PROR 

 

 

https://www.nps.gov/tps/standards/treatment-guidelines-2017.pdf
https://www.nps.gov/tps/standards/four-treatments/landscape-guidelines/index.htm
https://www.nps.gov/tps/standards/four-treatments/landscape-guidelines/index.htm
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/crmpfinal.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/crmpfinal.pdf
https://www.dhr.virginia.gov/pdf_files/SurveyManual_2017.pdf
https://law.lis.virginia.gov/vacode/title15.2/chapter22/section15.2-2306/
https://www.municode.com/library/va/fairfax_county/codes/code_of_ordinances?nodeId=THCOCOFAVI1976_CH125RECUPROR_ART1GEPR_S125-1-6PROR
https://www.municode.com/library/va/fairfax_county/codes/code_of_ordinances?nodeId=THCOCOFAVI1976_CH125RECUPROR_ART1GEPR_S125-1-6PROR
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Policy: 206 Title:   Museum and Archaeological Collections 

Date Approved: 2/22/2023 Last reviewed:  1/24/2018 

Objective:  Natural and Cultural Resources 
Ensure the long-term protection, preservation, and sustainability of natural, cultural, 
and park resources in accordance with adopted park standards and adherence to 
natural and cultural resource management guidelines, policies, and related plans. 

 
Purpose:  In support of its cultural resource stewardship mission, the Fairfax County 
Park Authority shall collect, preserve, exhibit, interpret, and where appropriate, make 
available for research, museum objects, archaeologically-derived artifacts, and other 
material culture.   
 
Policy Statement:   

1. The Park Authority shall ensure that collections under its stewardship are 
protected, secure, unencumbered, cared for, accounted for, and documented. 
The Park Authority will strive to ensure that archaeological and museum 
collections are stored in an appropriate facility with adequate storage, climate 
control and conditions, according to best practices, and shall plan for their future 
needs and growth.  
 

2. Acquisition, loan, deaccessioning and disposal activities shall be conducted in a 
manner that respects the protection and preservation of cultural resources and 
prevents illicit trade in such materials.  Collections-related activities shall promote 
the public’s understanding and appreciation for our past over financial gain.  

 
3. The Park Authority shall subscribe to the American Alliance of Museums (AAM) 

"Code of Ethics for Museums" as it applies to museum collections, the Museum 
Collections Policy, and all collections management procedures.  

 
4. The Park Authority shall maintain detailed guidelines and procedures for the 

management and care of the museum collections and archaeological collections 
in respective conformity to the professional standards established by the AAM, 
Virginia Department of Historic Resources (VDHR), and federal collections 
management standards, and shall revise those guidelines and procedures as 
needed to comply with current professional standards and guidelines.  These are 
defined in Guidelines and Procedures for Museum Collections Management.
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References:   

1. VDHR Collections Management Standards 
http://www.dhr.virginia.gov/pdf_files/Collections%20Mgmt%20Standards%2016ju
ne2011.pdf, page 162 
 

2. Code of Ethics for Museums 
http://aam-us.org/resources/ethics-standards-and-best-practices/code-of-ethics-
for-museums 
 

3. Guidelines and Procedures for Museum Collections Management 
 
 
Supporting Documentation:   

1. Curation of Federally Owned or Administered Archaeological Collections (36 
CFR 79) 
https://www.ecfr.gov/current/title-36/chapter-I/part-79 
 

2. NPS Archeology Laws and Ethics 
https://www.nps.gov/archeology/public/publicLaw.htm 

 
3. Cultural Resource Management Plan 

https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcul
tural/crmpfinal.pdf   
 

http://www.dhr.virginia.gov/pdf_files/Collections%20Mgmt%20Standards%2016june2011.pdf
http://www.dhr.virginia.gov/pdf_files/Collections%20Mgmt%20Standards%2016june2011.pdf
http://aam-us.org/resources/ethics-standards-and-best-practices/code-of-ethics-for-museums
http://aam-us.org/resources/ethics-standards-and-best-practices/code-of-ethics-for-museums
https://www.ecfr.gov/current/title-36/chapter-I/part-79
https://www.ecfr.gov/current/title-36/chapter-I/part-79
https://www.ecfr.gov/current/title-36/chapter-I/part-79
https://www.nps.gov/archeology/public/publicLaw.htm
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/crmpfinal.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/crmpfinal.pdf
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Policy 207 Title:  Live Collections Management 

Date Approved: 2/22/2023 Last reviewed:  1/24/2018 

Objective:  Natural and Cultural Resources 
Ensure the long-term protection, preservation and sustainability of natural, cultural, 
and park resources in accordance with adopted park standards and adherence to 
natural and cultural resource management guidelines, policies, and related plans. 

 
Purpose:  This policy states the reason for maintaining live animal and horticultural 
collections including their use and the importance of their proper care and management 
in parks. 
 
Policy Statement:   

1. The Fairfax County Park Authority collects, exhibits, interprets, and studies farm 
animals and captive, bred, rehabilitated, or non-releasable wild animals, and 
horticultural plants for educational purposes to support the mission of the Park 
Authority and its sites.   
 

2. Each individual or group of living collections shall be evaluated in terms of its 
conformity to the scope of collections criteria outlined in Appendix 15: Guidelines 
for Living Collections Management: Plants and Animals, and to the ability of the 
Fairfax County Park Authority to care for live collections in a manner consistent 
with professional standards.  In general the Fairfax County Park Authority does 
not collect, display or hold listed threatened, endangered, or rare species 
(specifically S1, S2, or S3 state ranked species) unless the proper permits are 
obtained and its use is authorized for participation in a program to restore native 
populations or horticulturally significant species.  
 

3. The Fairfax County Park Authority shall ensure that live collections under its 
stewardship are protected, secure, cared for, and documented, while under the 
agency’s care.  Acquisition, loan, presentation, deaccessioning, and disposal 
activities shall be conducted in a dignified, respectful, humane, and safe manner.  
All live collections will be maintained in a manner that will insure their health and 
well-being and the safety of staff, visitors, and the live collections.  
 

4. The Fairfax County Park Authority shall maintain a record of live collections 
including all legal instruments, agreements, conveyances, research and 
descriptive catalog records, and any other pertinent data necessary to meet 
permit requirements and record-keeping purposes consistent with professional 
standards.  
 

5. The Fairfax County Park Authority is bound by all federal, commonwealth, and 



Policy 207  Live Collections Management (continued) 

 

 200.17 

 

county regulations and laws applicable to the stewardship and use of live animals 
and plants where appropriate.

 
 
 

Supporting Documentation: 
1. Appendix 15: Guidelines for Living Collections Management: Plants and 

Animals  
 

2. Code of Ethics for Museums  
http://www.aam-us.org/resources/ethics-standards-and-best-practices/code-
of-ethics for-museums 

 
3.  Resources provided by the Virginia Natural Heritage Program 
 https://www.dcr.virginia.gov/natural-heritage/ 

 
 
 
 
 

 

http://www.aam-us.org/resources/ethics-standards-and-best-practices/code-of-ethics
http://www.aam-us.org/resources/ethics-standards-and-best-practices/code-of-ethics
https://www.dcr.virginia.gov/natural-heritage/


 
 

 FAIRFAX COUNTY PARK AUTHORITY POLICY MANUAL 

 

 200.18 

 

Policy: 208 Title:  Protection of Lands and Facilities 

     

Objective:  Natural and Cultural Resources 
Ensure the long-term protection, preservation, and sustainability of natural, cultural, 
and park resources in accordance with adopted park standards and adherence to 
natural and cultural resource management guidelines, policies, and related plans. 

 
Purpose:  The Park Authority is committed to the preservation and protection of natural, 
cultural, horticultural, and recreational resources located on parklands.  
 
Policy Statement:  The Park Authority shall resist by all appropriate means, 
including legal action, any attempt to damage, destroy or illegally encroach upon any 
park, historical site, nature preserve or recreational facility under its control. 
 
An encroachment is defined as an unauthorized activity on parkland that includes, 
but is not limited to, mowing or clearing of park property; planting, removing, tilling, or 
pruning of vegetation; depositing debris or refuse in a park; engaging in activities that 
disturb soil or cause erosion; creating trails or paths; extending use of private 
property onto park property; installing a feature which impedes public access; the 
construction of a facility or structure; installing or maintaining equipment and/or 
utilities on parkland without the express written permission of the Park Authority 
unless permissions are inherently granted in accordance with the terms of an existing 
easement or agreement running with the land and duly recorded in the land records 
of Fairfax County.  
 
The Park Authority shall strive to be a good neighbor to adjacent property owners, and 
expects the same in return, including voluntary compliance by park neighbors to 
remedy encroachment conditions on parkland within the parameters of Park Authority 
policy, regulations, and standard operating procedures, or Fairfax County code 
requirements.   
 
Any proposals for non-park use on parkland are subject to Policy 200 – Use of 
Parkland for Non-Park Purposes.  Any disposal of land, land exchange or granting of 
easements required to remedy encroaching conditions on parkland, as determined by 
the Park Authority, shall be in accordance with Policy 209 Disposal of Land or 
Facilities which incorporates a public process. 
 
This policy shall not prevent individuals or groups from seeking permission to perform 
FCPA-approved activities on parkland.  Approval of these activities require expressed 
written permission from the Park Authority.  

Last reviewed:  9/12/2018Date  Approved:  2/22/2023



Policy 208  Protection of Lands and Facilities (continuation) 

 

 200.19 

 

 

 
References:   

1. Park Policy 200 – Use of Parkland for Non-Park Purposes 

2. Park Policy 209 - Disposal of Land or Facilities 

 
 
Supporting Documentation:   

1. §1.15 Protection of Park Property, Park Authority Regulations  

 

2. Encroachment Prevention  

https://www.fairfaxcounty.gov/parks/encroachment 

 

3. Park Authority Natural Resource Management Plan    

https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcu

ltural/nrmp012914.pdf 

 

4.  Cultural Resource Management Plan    
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultur

al/crmpfinal.pdf 

 

 

 

https://www.fairfaxcounty.gov/parks/encroachment
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/nrmp012914.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/nrmp012914.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/crmpfinal.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/crmpfinal.pdf
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Policy: 209 Title:  Disposal of Land or Facilities 

Date Approved: 2/22/2023 Last reviewed:  1/24/2018 

Objective:  Natural and Cultural Resources  
Ensure the long-term protection, preservation and sustainability of natural, cultural, 
and park resources in accordance with adopted park standards and adherence to 
natural and cultural resource management guidelines, policies, and related plans. 

 
Purpose:  Lands and facilities entrusted to the care of the Park Authority are held as a 
public trust for the stewardship, recreation, and enjoyment of present and future 
generations.  The lands are entrusted to the care of the Park Authority and are to be 
protected from loss and encroachment.  The Park Authority may dispose of property 
when it would best serve the public interest.  Residents or visitors are guaranteed the 
opportunity to express their opinions in a public hearing and the Park Authority is bound 
to consider them in arriving at a decision. 

 

Policy Statement:  The Park Authority may dispose of property under one or more 

of the following conditions:  

 

1. Where, as determined by the Park Authority Board, an exchange of property 

would better serve the needs of Fairfax County;   

2. When land more suitable for the needs of residents or visitors who are being 

served by the property in question has been or can be acquired;   

3. When another governmental agency could more appropriately administer the 

property;   

4. When covenants that ensure the protection of historic, scenic, conservation or 

other values can be placed on the disposed property to provide in-kind protection 

in lieu of fee ownership;  

5. When the disposal serves to further the mission of the Park Authority or produces 

a financial or operational benefit;  

6. When the disposal is in accordance with the BOS-FCPA Land Bank Agreement. 

Requests for non-park use on parkland are subject to Policy 200 – Use of Parkland for 

Non-park Purposes.  Park Authority shall require adequate compensation for non-park 

uses on parkland, based on fair market value or established rates, unless a prior 

agreement is already in place for the use of parklands for non-park purposes.



Policy 209  Disposal of Land or Facilities (continued) 

 

 200.21 

 

 

 
 
 
References:   

1. Policy 200 – Use of Parkland for Non-park Purposes 

2. Policy 208 – Protection of Lands and Facilities 

3. Land Bank Agreement and First Amendment 

These documents are on file in the Park Authority Director’s Office. 

 

Supporting Documentation:   
1. § 15.2-5704, Code of Virginia  

https://law.lis.virginia.gov/vacode/title15.2/chapter57/section15.2-5704/  

 

2.  Park Authority Natural Resource Management Plan          

https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcul

tural/nrmp012914.pdf 

3.  Cultural Resource Management Plan   

https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcul

tural/crmpfinal.pdf 

 

  

 
 

https://law.lis.virginia.gov/vacode/title15.2/chapter57/section15.2-5704/
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/nrmp012914.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/nrmp012914.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/crmpfinal.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/crmpfinal.pdf
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Policy: 210 Title:  Easements 

Date Approved: 2/22/2023 Last reviewed:  1/24/2018 

Objective:  Natural and Cultural Resources    
Ensure the long-term protection, preservation and sustainability of natural, cultural, 
and park resources in accordance with adopted park standards and adherence to 
natural and cultural resource management guidelines, policies, and related plans.  

 
Purpose:  The Park Authority is committed to providing an enduring park system for 
present and future generations of the community.  The Park Authority is pledged to 
protect holdings from activities that would threaten use as parkland but recognizes 
that non-park uses on parkland may be required in order to serve the greater public 
interest. 
 
Policy Statement:  The Park Authority shall consider use of easements for Park 
purposes and for Non-Park purposes. 
 

A. Park Purposes:  Easements on non-park properties may be negotiated to 
protect or preserve sensitive resources or to provide recreational 
opportunities on land owned by others when land acquisition of land in free 
ownership is not an option.  Easements on non-park properties for park 
purposes may be negotiated as part of rezoning or land development cases. 

 
B. Non-Park Purposes:  The Park Authority may consider proposals for easements 

on park properties for non-park purposes subject to Policy 200 – Use of Parkland 
for Non-park Purposes.   

  
The Park Authority shall consider requests for easements by outside parties for
non-recreational uses of park lands under the following conditions:  
 

1.  When the land records allow for future easements per the deed of   
     ownership; 
 
2.  Where the Park Authority has determined that the proposed facility is in  
     the best interests of public stewardship; 
 
3.  When it has been determined that there is no feasible or prudent  
     alternative to the use of parklands for the requested easement; 
 
4.  Impacts for the non-park use are minimized to the greatest extent 

practicable and impacts are mitigated at equal or greater natural, cultural, 
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and/or recreational value, subject to Park Authority approval, and 
mitigation is included in the proposed project;  

 
5.  The easement is not restricted by deed or covenant;   

 
6. The easement request is consistent with the provisions of the Fairfax  
    County Comprehensive Plan.  

 
The Park Authority shall require adequate compensation for the granting of 
easements on park property unless a prior agreement is already in place for the use 
of parklands for non-park purposes. 
 

 
References:  
1. Policy 200 – Use of Parkland for Non-park Purposes 

 

2. Fairfax County Comprehensive Plan   

    https://www.fairfaxcounty.gov/planning-zoning/fairfax-county-comprehensive-plan/  

 
Supporting Documentation:   
1. Memorandum of Agreement between the Fairfax County Board of Supervisors and 

 the Fairfax County Park Authority  

 

2. Park Authority Natural Resource Management Plan      
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultur
al/nrmp012914.pdf 

 

3. Cultural Resource Management Plan      

https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultur

al/crmpfinal.pdf 

 

 

 
 

https://www.fairfaxcounty.gov/planning-zoning/fairfax-county-comprehensive-plan
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/nrmp012914.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/nrmp012914.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/crmpfinal.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/crmpfinal.pdf
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Policy: 211 Title:   Stormwater Management  

    

Objective:  Natural and Cultural Resources   
Ensure the long-term protection, preservation and sustainability of natural, cultural, 
and park resources in accordance with adopted park standards and adherence to 
natural and cultural resource management guidelines, policies, and related plans. 

 
Purpose:   The Commonwealth of Virginia and Fairfax County maintain longstanding  
policies and regulations to improve surface water by treating stormwater runoff, 
preserving open space, and stabilizing stream corridors.  Stormwater projects 
constructed on park land must be conducted in a manner that does not adversely affect 
the stewardship and recreation missions of the Park Authority. 

Policy Statement:   
Requests for locating stormwater features, easements or restrictive covenants on park 
land shall be evaluated to ensure that sensitive natural or cultural resources are not 
impacted, and the Park Authority’s ability to protect, manage or conduct research on 
such resources, or develop park land, is not restricted.  The Park Authority will work in 
cooperation with the Department of Public Works and Environmental Services to 
provide opportunities for stream restoration, or other innovative stormwater 
management projects that enhance water quality and stream conditions in accordance 
with County approved Watershed Management Plans.  Any proposals for non-park use 
on parkland are subject to Policy 200 – Use of Parkland for Non-Park Purposes. 
 

 
Reference Documents: 

1. Policy 200 – Use of Parkland for Non-Park Purposes 
 
Supporting Documentation:   

1. United States Environmental Protection Agency, Clean Water Act of 1972 

https://www.epa.gov/laws-regulations/summary-clean-water-act 

2. Code of Virginia, Chesapeake Bay Preservation Act 

https://law.lis.virginia.gov/vacodefull/title62.1/chapter3.1/article2.5/ 

 

3. Virginia Department of Environmental Quality Information on the Chesapeake 

Bay Preservation Act  

https://www.deq.virginia.gov/water/chesapeake-bay/chesapeake-bay-

preservation-act

Last reviewed:  01/24/2018Date  Approved:  2/22/2023

https://www.epa.gov/laws-regulations/summary-clean-water-act
https://law.lis.virginia.gov/vacodefull/title62.1/chapter3.1/article2.5/
https://www.deq.virginia.gov/water/chesapeake-bay/chesapeake-bay-preservation-act
https://www.deq.virginia.gov/water/chesapeake-bay/chesapeake-bay-preservation-act
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4. Fairfax County, Chesapeake Bay Preservation Ordinance 
https://www.fairfaxcounty.gov/landdevelopment/chesapeake-bay-preservation-
ordinance 

 
5. Agreement between the Fairfax County Board of Supervisors and the Fairfax  

County Park Authority  
 

6. Fairfax County Municipal Separate Storm Sewer System (MS4) Permit 
https://www.fairfaxcounty.gov/publicworks/stormwater/municipal-separate-storm-
sewer-system-ms4-permit  
 

7.  Park Authority Natural Resource Management Plan          
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcul
tural/nrmp012914.pdf 

 
8. Cultural Resource Management Plan   

https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcul
tural/crmpfinal.pdf 
 

https://www.fairfaxcounty.gov/landdevelopment/chesapeake-bay-preservation-ordinance
https://www.fairfaxcounty.gov/landdevelopment/chesapeake-bay-preservation-ordinance
https://www.fairfaxcounty.gov/publicworks/stormwater/municipal-separate-storm-sewer-system-ms4-permit
https://www.fairfaxcounty.gov/publicworks/stormwater/municipal-separate-storm-sewer-system-ms4-permit
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/nrmp012914.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/nrmp012914.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/crmpfinal.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/crmpfinal.pdf
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Objective 300 
 
 

Plan and develop an enduring park system that provides a 
healthy environment, preserves natural and cultural heritage, 
offers inspiring recreational experiences, and promotes 
healthy lifestyles to enrich quality of life for all members of 
the community. 
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Policy: 301 Title:  Land Acquisition 

Date Approved: 2/22/2023 Last reviewed:  1/24/2018 

Objective:  Planning and Development   
Plan and develop an enduring park system that provides a healthy environment, 
preserves natural and cultural heritage, offers inspiring recreational experiences, and 
promotes healthy lifestyles to enrich quality of life for all members of the community. 

 
Purpose:  The Park Authority shall acquire land for the stewardship of natural and 
cultural resources and for the development of park and recreational facilities to meet the 
mission and vision of the Park Authority.  The Park Authority Board approves the 
acquisition of all parkland. 
 
Policy Statement:  Parkland acquisition opportunities take many forms, including 
dedication, donation, fee simple purchase, lease agreements, partnerships, easements, 
and the use of eminent domain powers.  The amount of land necessary to meet county 
residents’ needs for recreational opportunities shall be consistent with future adopted 
service level standards for Urban, Local, and District/Countywide Parkland.  When 
acquiring land, the Fairfax County Park Authority Board shall consider the following:  

1. The uniqueness and value of natural and cultural resources to be protected.  

2. Recreational facilities shall not be built on resource-based land; therefore, when 
calculating the required parkland to meet recreational needs, resource-based 
parkland will not be counted toward the total parkland acreage available for 
recreational uses.  

3. Parkland service level standards and periodic needs assessments shall be 
reviewed together so that equitable access to parkland and facilities can be 
provided to all county residents to promote healthy lifestyles. 

4. New property acquisition will be considered in areas that are underserved with 
recreational opportunities.  Acquisitions that satisfy One Fairfax Policy 
commitments will be considered a priority.  

5. Identified needs within a service area may be met by including recreational 
opportunities available on land owned by others, such as public schools, county 
agencies, commercial entities or other organizations, if the recreational 
opportunity meets park classification criteria, park standards, and site conceptual 
development plans, whether the recreational opportunity is provided by public 
use or by agreement.  
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6. Acreage of privately-owned land that is used for common open space, or 
developed with park facilities per typical local service standards, may be applied 
to meet the park standard requirements in a residential development.  

7. Sustainable long-term maintenance and operational costs that will be borne by 
the Park Authority will be considered during potential acquisition of new property. 

 

References: 
1. Needs Assessment Adopted Service Level Standards  

https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/plandev/p
arkscount/needs-assessment-plan-050616.pdf 

 
2. Parks, Recreation, Open Space and Access (PROSA) 

https://www.fairfaxcounty.gov/parks/planning-development/planning/prosa 
 
Supporting Documentation: 

1. One Fairfax 
https://www.fairfaxcounty.gov/topics/one-fairfax 

 
2. Fairfax County Comprehensive Plan  
    https://www.fairfaxcounty.gov/planning-zoning/fairfax-county-comprehensive-plan 

 
 

 

https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/plandev/parkscount/needs-assessment-plan-050616.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/plandev/parkscount/needs-assessment-plan-050616.pdf
https://www.fairfaxcounty.gov/parks/planning-development/planning/prosa
https://www.fairfaxcounty.gov/topics/one-fairfax
https://www.fairfaxcounty.gov/planning-zoning/fairfax-county-comprehensive-plan
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Policy: 302 Title:  Park Planning Program  

Date Approved: 2/22/2023 Last reviewed:  1/24/2018 

Objective:  Planning and Development  
Plan and develop an enduring park system that provides a healthy environment, 
preserves natural and cultural heritage, offers inspiring recreational experiences, and 
promotes healthy lifestyles to enrich quality of life for all members of the community.  

 
Purpose:  Planning provides direction and guidance towards achieving the Park 
Authority’s vision, mission, goals, and objectives.  Planning and effective 
implementation of plans assist in orderly, equitable, and sustainable capital planning, 
development and stewardship of the park system. Through stakeholder and public 
participation, including coordination with all government agencies, park resources are 
protected and the impacts from development, public improvements, population growth, 
and demographics are used to help define service levels and deliver complete park 
experiences.  Planning provides a collaborative forum for public and stakeholder 
engagement that ensures engagement of historically underrepresented communities, is 
informed by data analysis and provides opportunities for participation in the 
development of the park system. 
 
Policy Statement:  The Park Authority shall maintain an ongoing park planning 
program guided by a Park Authority Board-approved Park and Recreation System 
Master Plan that establishes Guiding Principles, Goals, and Recommendations for the 
development of park system elements including land, facilities, resources, services, 
and programs. The park planning program will follow the most expeditious planning 
processes in order to support park management and development goals.  The park 
planning program and Park and Recreation System Master Plan will advance the One 
Fairfax policy on racial and social equity, including the area of focus “a parks and 
recreation system that is equitable and inclusive by providing quality facilities, 
programs, and services to all communities; balancing the distribution of parks, 
programs and facilities; and providing accessible and affordable facilities and 
programs.”  The Park and Recreation System Master Plan may inform and incorporate 
the following plan components and any additional components it may deem 
necessary:  
 

1. Park Needs Assessment – an essential planning study review and/or updated 
every five-years to evaluate the county’s park, recreation, open space and 
access needs, establish service level standards and align long term capital 
investment plans.  
 



Policy 302  Park Planning Program (continued) 

 

 300.5 

 

2. Parks and Recreation Policy Plan Element of the Fairfax County 
Comprehensive Plan – a long-range plan to align stewardship and community 
park needs with the park system physical aspects: land, natural and cultural 
resources, and facilities. Includes the Urban Parks Framework and countywide 
standards that are responsive to growth and changes in land use patterns. 
 

3. Strategic Plan – addresses agency strategic initiatives with defined 
measurements and is a key tool used to implement the Park and Recreation 
System Master Plan. 
 

4. Fiscal Plans – identify the funding requirements and sources and guides fiscal 
decision making, including the five-year Capital Improvement Program, Bond 
Program, and the annual budget cycles. 

 
5. Park Master Plans – guides the land use and development of individual parks or 

sites and are completed as funding is identified for implementation in the Capital 
Improvement Program (CIP.) 
 

6. Special Studies – assesses emerging trends in parks and recreation and 
evaluates appropriate parks or sites to meet needs. 
 

7. Trail Development Strategy Plan (Trails System Master Plan) – guides the 
use and development of park trails and connections to the countywide trail 
network. 
 

8. Natural and Cultural Resource Management Plans – guides resource 
stewardship activities and priorities. 
 

9. Energy Management Plan – guides the Energy Management Program that 
coordinates agency-wide efforts to make all its facilities as energy efficient as 
possible.  
 

10. Equity Impact Plan – guides the overall departmental direction and strategy to 
consider equity in plans, programs, policies, and resource allocation. 
 

11. Annual Work Plans – guides funded priority project assignments to be achieved 
on an annual basis. 
 

12. Operation Plans – implement the park planning program which guide service 
delivery priorities at individual sites and within organizational units.  
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The Park Classification System is a typology that guides park system planning and 
development.  The typology groups parks according to typical characteristics and 
outlines their primary purpose, location, access, and extent of development within 
each park classification.  Park classifications are adopted by the Park Authority Board 
and incorporated into the Policy Plan element of the County Comprehensive Plan. 
Park classifications provide guidance to the Planning Commission for determining 
whether a park is in substantial conformance with the County Comprehensive Plan; 
pursuant to Code of Virginia section 15.2-2232 (known as the 2232 review process). 
The Park Classification System is supplemented by Park Authority Board approved 
plans included in the park planning program. 
 
The following guidance is provided regarding Park Classifications:  
 

1. Establish and adopt the Park Classification System by outlining the primary 
purpose, location and access, character, and extent of development to provide 
quality park experiences and balance the provision of quality recreation 
opportunities with the protection and preservation of natural and cultural 
resources. 
  

2. Establish the park classification at the time of park acquisition, with the 
opportunity to reclassify a park as part of the master planning process. 
 

3. Use the classification system to balance the geographic distribution of parks and 
equitable delivery of park services.  

 
The park planning program may update the park classification system with adoption by 
the Park Authority Board and subsequent amendment to the Parks and Recreation 
Policy Plan Element of the Comprehensive Plan.  Adopted park classifications include:  
 

1. Local Parks, including Urban Parks (in urban areas, park provision should be 
further guided by the Urban Parks Framework)  
 

2. District Parks 
 

3. Countywide Parks 
 

4. Resource-based Parks  
 
Planning Guidance  
The Park Authority is a primary contributor to the integrated park system in Fairfax 
County and the region that includes coordination with multiple providers and 
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collaboration with other public agencies.  The integrated park system has grown and 
evolved as the county and region have grown and changed.  

The County Comprehensive Plan cites potential growth impacts on parks and specifies 
that: “…a comprehensive approach to planning and acquisition for an integrated system 
of parks, recreation, and open space, which utilizes the resources of the public and 
private sectors to maximum advantage.  It is critical that public and private park 
providers throughout the Northern Virginia region assess current and long-range park 
and leisure needs and coordinate the effective delivery of park and recreation services 
while protecting significant natural and cultural resources.  It is in the best public interest 
to ensure the efficient use and equitable distribution of resources and services 
throughout the community to meet the dual goals for protection of significant natural and 
cultural resources, and provision of sustainable parklands and facilities that serve the 
increasing demands for a full range of park experiences.”  

To achieve the Park Authority mission and maintain a lead role in sustaining the 
county’s integrated park system, the Park Authority participates in the County’s 
land development review process to implement the Comprehensive Plan 
policies and County regulations related to parks and recreation.  As the lead 
provider of parks and recreation in the County, the Park Authority routinely 
reviews development applications and coordinates with partner agencies to 
ensure efficacy in implementation of these policies including through the 
adequate mitigation of development impacts through the proffer system.  

County Plans 
The Park Authority contributes to achievement of the broader goals of the Board of 
Supervisors through participation in planning and implementation of countywide 
initiatives, including the Fairfax County Strategic Plan, One Fairfax, ActiveFairfax trail 
network plan, and the Health and Human Services Needs Assessment.  Involvement by 
the Park Authority is guided by the Park Authority’s mission, vision, and goals, and 
objectives, and includes alignment of agency plans, programs and policies, and budget 
and resource allocation, to support countywide plans.  

 

 
References:   

1. Fairfax County Park Authority Park and Recreation System Master Plan 
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/plandev/
master-plans/fcpa-park-system-master-plan.pdf 
 

300.7

https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/plandev/master-plans/fcpa-park-system-master-plan.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/plandev/master-plans/fcpa-park-system-master-plan.pdf


Policy 302  Park Planning Program (continued) 

 

  

 

2. County Comprehensive Plan Policy Plan element, Park and Recreation section, 
includes Fairfax County Park Classification System (Appendix A) and Urban 
Parks Framework (Appendix B) 
https://www.fairfaxcounty.gov/planning-development/sites/planning-
development/files/assets/compplan/policy/parksrec.pdf 
 

3. Fairfax County Park Authority Needs Assessment  
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/plandev/p
arkscount/needs-assessment-plan-050616.pdf 
 

4. Fairfax County Park Authority Five Year Strategic Plan FY2019-FY2023  
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/plandev/
master-plans/final%20fy19-23%20strategic%20plan%20-%20web%20version.pdf 
  

5. Fairfax County Capital Improvement Plan – Parks Section  
https://www.fairfaxcounty.gov/budget/sites/budget/files/assets/documents/fy2022/
adopted/cip/10a-park%20authority.pdf 
 

6. Public Facility Determination Process (2232 Review Process) 
https://www.fairfaxcounty.gov/planning-zoning/public-facilities-review/process  
 

7. One Fairfax Policy 
https://www.fairfaxcounty.gov/topics/sites/topics/files/assets/documents/pdf/one-
fairfax-policy.pdf 
 

8. Fairfax County Strategic Plan 
https://www.fairfaxcounty.gov/topics/sites/topics/files/assets/documents/pdf/one-
fairfax-policy.pdf 

 

Supporting Documentation:   
1. Fairfax County Park Authority Great Parks Great Communities Plan  

https://www.fairfaxcounty.gov/parks/publications/2010-2020-comprehensive-plan 
 

2.  Fairfax County Park Authority Cultural Resource Management Plan 
http://www.fairfaxcounty.gov/parks/GMP/CRMPFinal.pdf  
 

3.  Fairfax County Park Authority Energy Management Plan  
http://www.fairfaxcounty.gov/parks/parkpolicy/links/energy-management-plan.pdf 
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https://www.fairfaxcounty.gov/topics/sites/topics/files/assets/documents/pdf/one-fairfax-policy.pdf
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https://www.fairfaxcounty.gov/topics/sites/topics/files/assets/documents/pdf/one-fairfax-policy.pdf
https://www.fairfaxcounty.gov/parks/publications/2010-2020-comprehensive-plan
http://www.fairfaxcounty.gov/parks/GMP/CRMPFinal.pdf
http://www.fairfaxcounty.gov/parks/parkpolicy/links/energy-management-plan.pdf
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4. Fairfax County Park Authority Natural Resources Management Plan 
http://www.fairfaxcounty.gov/parks/resource-management/nrmp.htm  
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Policy: 303 Title:  Park Development 

     

Objective: Planning and Development  
Plan and develop an enduring park system that provides a healthy environment, 
preserves natural and cultural heritage, offers inspiring recreational experiences, and 
promotes healthy lifestyles to enrich quality of life for all members of the community.  

 
Purpose:  The park system is made up of both developed and natural or protected 
lands. This policy guides decision-making related to projects within development-eligible 
areas of the park system. Park Development, including the option not to develop, shall 
be consistent with the Park Authority mission, vision and values and will work to achieve 
cultural, environmental and fiscal sustainability, consistent with the Park Authority’s 
commitment to environmental, economic and social stewardship and as defined in the 
Park Authority’s Great Parks, Great Communities; Parks and Recreation System Master 
Plan. 
 
Policy Statement:  The Park Authority shall develop parkland to protect and enhance 
the natural and cultural environment and to create and sustain quality park and 
recreation facilities and services to support the Park Authority’s vision and mission.  
Park development shall be consistent with the values and strategic priorities and 
financial resources of the Authority and shall be guided by Policy 302 – Park Planning 
Program.  The Park Authority Board shall approve an agency-wide Capital Improvement 
Program and subsequent Park Master Plans consistent with all adopted policies. Park 
development shall take into account: 

 
1. The criteria set forth in the Park Classification System (defined in Policy 302 – 

Park Planning Program.)  Development shall be of sufficient acreage and quality 
to ensure that requirements for resource protection and facility development can 
be met. 

 
2. Responsible stewardship of all natural, archaeological and built resources within 

the parkland to be developed.  
 

3. Service level standards as identified by current needs assessments, vulnerability 
index scores and the Equity Index to work towards equitable provision of park 
facilities to achieve community needs. 
 

4. Sustainable fiscal practices over the estimated life cycle of all facilities that 
ensures sustainable operations.  
 

Last reviewed:  1/24/2018Date  Approved:  2/22/2023
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5. Visitor safety and enjoyment.  
 

6. Sustainability and perpetuation of significant natural and cultural resources. 
 

7. Adequate funding authorizations and appropriations shall be secured prior to 
development, expansion and/or upgrade of park facilities. 
 

8. Consideration may be given to interim levels of development and operations in 
partnership with community groups, where such agreements would facilitate the 
timely provision of recreation opportunities or enhance the stewardship of natural 
and cultural resources not otherwise available. 

 
9. Development of all Park Authority facilities shall comply with Fairfax County, 

state, and federal regulations and laws as applicable.   
 

10. Park development shall conform in general as provided for in the Agency Master 
Plan and park specific Master Plans or other Fairfax County development plans 
as applicable.   
 

 
References: 

1. Policy 302 – Park Planning Program 
 
Supporting Documents: 

1. Great Parks, Great Communities Parks & Recreation System Master Plan 
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/plande
v/master-plans/fcpa-park-system-master-plan.pdf 
 

2. Fairfax County Public Facilities Manual 
https://www.fairfaxcounty.gov/landdevelopment/public-facilities-manual 

 
3. Fairfax County Zoning Ordinance 

https://online.encodeplus.com/regs/fairfaxcounty-va/index.aspx 
 

4. Fairfax County Comprehensive Plan 
https://www.fairfaxcounty.gov/planning-development/fairfax-county-
comprehensive-plan 

 
5. Capital Improvement Program 

https://www.fairfaxcounty.gov/budget/sites/budget/files/assets/documents/fy2
023/adopted/cip/8-park%20authority.pdf 

https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/plandev/master-plans/fcpa-park-system-master-plan.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/plandev/master-plans/fcpa-park-system-master-plan.pdf
https://www.fairfaxcounty.gov/landdevelopment/public-facilities-manual
https://online.encodeplus.com/regs/fairfaxcounty-va/index.aspx
https://www.fairfaxcounty.gov/planning-development/fairfax-county-comprehensive-plan
https://www.fairfaxcounty.gov/planning-development/fairfax-county-comprehensive-plan
https://www.fairfaxcounty.gov/budget/sites/budget/files/assets/documents/fy2023/adopted/cip/8-park%20authority.pdf
https://www.fairfaxcounty.gov/budget/sites/budget/files/assets/documents/fy2023/adopted/cip/8-park%20authority.pdf


 
 

 FAIRFAX COUNTY PARK AUTHORITY POLICY MANUAL 

 

 300.12 

 

Policy 304 Title:  Naming of Parks and Facilities 

Date Approved: 2/22/2023 Last reviewed:  1/24/2018 

Objective:  Planning and Development  
Plan and develop an enduring park system that provides a healthy environment, 
preserves natural and cultural heritage, offers inspiring recreational experiences, and 
promotes healthy lifestyles to enrich quality of life for all members of the community.  

 
Purpose:  This policy provides guidance and direction in naming and/or renaming 
Fairfax County Park Authority parks, facilities, or resource management areas.    
 
Policy Statement:  Parks shall be named in accordance with geographical, historical or 
ecological features indigenous to the park site or to the immediate vicinity of the site.  In 
some rare instances, naming a park after an individual may be proposed when the 
extraordinary positive impact of that individual to the Park Authority, the County, or two 
society as a whole warrants special recognition.  Facilities are unnamed unless 
determined in accordance with this policy.  Park and facility names reflect Park Authority 
values and serve as symbols to honor the diversity of the community and create an 
inclusive and connected park system.  Preliminary park names are designated at the 
time of acquisition by staff unless the name is specifically designated in the deed or as a 
specific condition of a contract or donation.  The Park Authority Board approves the 
naming of all parks and facilities.  

Facilities shall not be named after someone still holding an elected or appointed office 
or for persons working for the county.  They may be named for an individual, family, or 
combination of family names, living or deceased under the following conditions and will 
be reviewed on a case-by-case basis:  

1. The entity has made a significant gift of land to the Authority; or 
 

2. Is memorialized for a significant positive impact or contribution (monetary, in-
kind, or service-based) to the natural, cultural, horticultural, or recreational 
resources of the Fairfax County park system; or 

 
3. Has made a significant positive impact or contribution (monetary, in-kind, or 

service-based) to Fairfax County toward the betterment of the county and the 
park system.  
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Renaming of parks, facilities, or resource management areas:  

In order to respect the historical tradition, community values, and lessen confusion, 
renaming of parks and facilities is strongly discouraged unless after a thorough 
investigation and review, an existing park or facility name is not in alignment with the 
mission of the Park Authority or with the One Fairfax Policy for advancing racial and 
social equity.  Existing park and facilities names shall not be subject to change unless, 
after a thorough investigation and review, the proposed name is found to be more 
appropriate than the existing name.  Any action to change the name of an existing park 
or facility shall follow the same conditions as above.  
 
Conditions under which temporary naming rights may be assigned are governed by the 
Sponsorship Policy.  
 
The Park Authority Board has the authority to rescind the naming of a park or facility 
without prejudice.  
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Policy: 305 Title:  Telecommunications Sites 

Date Approved: 2/22/2023 Last reviewed:  1/24/2018 

Objective:  Planning and Development 
Plan and develop an enduring park system that provides a healthy environment, 
preserves natural and cultural heritage, offers inspiring recreational experiences, and 
promotes healthy lifestyles to enrich quality of life for all members of the community.  

 
Purpose:  The Park Authority considers its responsibilities to the residents of Fairfax 
County to be in the nature of public trust, requiring commitment to the preservation and 
protection of natural, cultural, horticultural, and recreational resources located on park 
lands.  The Park Authority shall seek to balance community and public safety demands 
for telecommunications services with the Park Authority's mandate and public trust for 
the protection of parkland   
 
Policy Statement:  The Park Authority Board shall consider and approve the 

placement of telecommunications facilities, related equipment, or easements on park 

property per the following conditions:  

 

1. Telecommunications applications are reviewed in coordination with Park Policy 

200 - Use of Parkland for Non-park Purposes; proposed sites must be 

compatible with existing park features, cannot displace future park 

developments, and cannot adversely impact viewshed or character of a park. 

 

2. There is an absence of deed restrictions or other restrictions that would prohibit 

such use.  

 

3. The proposed telecommunication facility complies with the provisions of the 
Fairfax County Department of Planning and Development Comprehensive Plan 
Policy Plan for Parks and Recreation or the requirements of other Fairfax County 
agencies.  The telecommunications developer is responsible for performing 
public outreach in coordination with the Park Authority. 
 

4. Landscaping, to provide a natural screening from the telecommunications 
facilities as approved by the Park Authority, is provided by the developer of the 
telecommunications site. 
 

5. In accordance with Policies 201 Natural Resources and 203 Cultural Resources, 

the proposed location does not adversely affect significant natural or cultural 

resources.  
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Requests for new telecommunications sites shall meet all applicable criteria and are 

subject to approval by the Park Authority Board.  Compensation shall be provided to the 

Park Authority for the placement of the proposed facilities, related equipment, 

easements, and other necessary land rights, per Park Policy 210 - Easements 

 
References: 

1. Park Policy 200 – Use of Parkland for Non-park Purposes 

2. Park Policy 201 – Natural Resources 

3. Park Policy 203 – Cultural Resources 

4. Park Policy 210 - Easements 

Supporting Documents: 

1. Section 106, National Historic Preservation Act of 1966, as amended through 

2006  

http://www.achp.gov/docs/nhpa%202008-final.pdf  

2. Fairfax County Department of Planning and Development Comprehensive Plan 

https://www.fairfaxcounty.gov/planning-development/fairfax-county-

comprehensive-plan 

3. Fairfax County Department of Planning and Development Public Facilities 

Review – Telecommunications Review      

https://www.fairfaxcounty.gov/planning-development/public-facilities-

review/telecommunications 

4. Fairfax County Zoning Ordinance               

https://www.fairfaxcounty.gov/planning-zoning/zoning-ordinance 

5. Fairfax County Land Development Services  

https://www.fairfaxcounty.gov/landdevelopment/ 

http://www.achp.gov/docs/nhpa%202008-final.pdf
https://www.fairfaxcounty.gov/planning-development/fairfax-county-comprehensive-plan
https://www.fairfaxcounty.gov/planning-development/fairfax-county-comprehensive-plan
https://www.fairfaxcounty.gov/planning-development/public-facilities-review/telecommunications
https://www.fairfaxcounty.gov/planning-development/public-facilities-review/telecommunications
https://www.fairfaxcounty.gov/planning-zoning/zoning-ordinance
https://www.fairfaxcounty.gov/landdevelopment/
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Policy 306 Title:  Alcohol Policy 

Date Approved: 2/22/2023 Last reviewed:  9/26/2018 

Objective: Plan and develop an enduring park system that provides a healthy 
environment, preserves natural and cultural heritage, offers inspiring recreational 
experiences, and promotes healthy lifestyles to enrich quality of life for all members 
of the community.  

 
Purpose:  The purpose of this policy is to protect the safety of park visitors at events 
and activities that involve alcoholic beverages on park lands and at park facilities. The 
policy provides the approach for serving, selling, consuming, or possessing alcoholic 
beverages on Park Authority (PA) property. 
 
Policy Statement:   
Alcoholic beverages are prohibited in all parks and recreation areas unless the sale, 
use, consumption or possession of alcoholic beverages on PA property are part of a PA 
program or an approved use pursuant to a permit issued by the PA and implemented in 
strict accordance with the Virginia Alcoholic Beverages Control Act.  
 

1. An approved PA Alcoholic Beverage Use Permit will be required for any and all 
external (public) rentals or events with alcohol on PA property. Applications for a 
PA Alcoholic Beverage Use permit must describe the scope of the activity 
including security plans and event logistics. If there are any sales taking place as 
part of the event, whether alcohol sales, admissions, or other sales, other Park 
Authority permits will also be required. 

 
2. Permission for use, consumption or possession of alcoholic beverages will be 

granted only for the times, dates and areas specified in the appropriate contract 
or permit.    The PA reserves the right to disapprove or revoke permission of a 
PA Alcoholic Beverage Use permit application or PA permit application at any 
time. 

 
3. Alcoholic beverages are allowable only in the designated areas at the parks and 

facilities listed on the Alcohol Policy Park and Facility Listing. These designated 
areas have been established based on public safety with considerations of park 
capacity, location within the park, accessibility, parking, restrooms and other 
amenities. Changes to Park and Facility Listing will be considered and approved 
by the Executive Director. 

 
4. The applicant, host and/or sponsor agrees to indemnify and hold harmless 

Fairfax County with respect to all claims or losses, to include injuries or property 
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damages as a result of the use of PA property. The applicant, host and/or 
sponsor may be required to provide a certificate of insurance that lists Fairfax 
County and the PA as additionally insured for the time frame of the event.   

 
5. The applicant, host, or event sponsor must be present at the event during the 

times and dates specified in the PA Alcoholic Beverage Use permit application 
and the applicant must ensure that no person under the age of 21 will use, 
consume or possess any alcoholic beverages. Applicant must also coordinate 
alcohol delivery to facility during the scheduled rental time and removal of any 
remaining unconsumed alcohol prior to the end of the scheduled rental period.   

 
6. Applicants may be required to provide enclosures and have sufficient controls to 

prevent unauthorized access into the designated area. In addition, the applicant 
may be required to employ security and/or police to ensure public safety and 
compliance with applicable law.   

 
7. The PA reserves the right to regulate activities on its property in the best interest 

of the public, park, its users and neighbors and may deny a request if deemed 
incompatible with other park uses. All persons attending or affiliated with events 
with alcohol are subject to park rules and regulations as well as county, and state 
laws.  Should persons be ejected from the park or otherwise cited for violations of 
any activity associated with alcoholic beverage use, the permit may be revoked 
and the group disbanded. 

 
8. PA programs and special events with alcoholic beverages will be advertised as 

such, held in designated areas, and follow Alcoholic Beverage Control Act 
requirements and PA procedures.  Alcohol for PA programs and special events 
may only be purchased through the Revenue and Operating Fund or with the 
assistance from the Park Foundation and/or sponsor.  

  

 
References:   

• Fairfax County Code Section 5-1-25 Possession of Open Alcoholic Beverage 
Containers Prohibited 

• Alcoholic Beverage Control Act Section 4.1  
 
Supporting Documentation:  

• Fairfax County Park Authority Alcohol Beverage Use Permit Application 

• Alcohol Policy Parks and Facilities Listing 
 

https://www.municode.com/library/va/fairfax_county/codes/code_of_ordinances?nodeId=FACOCO_CH5OF_ART1OFAGPUPESA_S5-1-25POOPALBECOPR
https://www.municode.com/library/va/fairfax_county/codes/code_of_ordinances?nodeId=FACOCO_CH5OF_ART1OFAGPUPESA_S5-1-25POOPALBECOPR
http://law.justia.com/codes/virginia/2014/title-4.1
file://///s51b204/Park%20Services/Business%20Office/Central%20Services/Historic%20Properties/Contracts/Alcohol%20Beverage%20Use%20Application%202017.pdf
file:///C:/Users/kgibbo/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/W41G8O6W/3%20-Parks%20&%20%20Facilities%20Listing%20Draft%20as%20of%20Feb%202.docx
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Objective 400 
 
 

Provide recreation services and operate the park system 
consistent with Park Authority goals and objectives and the 
need of residents for quality programs and services in 
compliance with all applicable standards and best 
management practices. 
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Policy: 401 Title:  Maintenance of Parks and Facilities 

Date Approved: 2/22/2023 Last reviewed:  1/24/2018 

Objective:  Parks and Recreation Services 
Provide recreation services and operate the park system consistent with Park  
Authority goals and objectives and the need of residents for quality programs and  
services in compliance with all applicable standards and best management practices. 

 
 
Purpose:  This policy states that the Park Authority shall establish standards for the 
maintenance of its parks and recreational facilities.  
 
Policy Statement:  The Park Authority shall establish standards based on best 
management practices for the maintenance of its parks and recreational facilities and 
equipment.  The standards shall be applied consistently throughout the county.   
 
The Park Authority may partner with other public and private entities for the provision of 
maintenance of park and recreational facilities and equipment.  Partners shall agree to 
meet or exceed the Park Authority Maintenance Standards.   
 
The fiscal plans and annual budgets of the Park Authority shall reflect the provision of 
maintenance facilities, equipment, and human resources so the Park Authority can meet 
its standards. Should funds become inadequate to maintain the system according to the 
standards, the Park Authority shall consider a full range of management alternatives 
that may include revision of the standards or the closing of selected parks and facilities 
until adequate funding becomes available. 
 

 
References:   

1. Park Authority Maintenance Standards  
 



 
 

 FAIRFAX COUNTY PARK AUTHORITY POLICY MANUAL 

 

 400.3 

 

Policy: 402 Title:  Athletic Field Use 

Date Approved:  2/22/2023 Last reviewed:  1/24/2018 

Objective:  Parks and Recreation Services 
Provide recreation services and operate the park system consistent with Park 
Authority goals and objectives and the need of residents for quality programs and 
services in compliance with all applicable standards and best management practices. 

 
Purpose:  This policy is to optimize a balance between use and protection of the 
facilities, while equitably providing safe and well-maintained athletic fields for the 
enjoyment of all residents and visitors. 
 
Policy Statement:  The Park Authority shall balance the use and protection of athletic 
fields. 
 
A classification of all field types shall be established to reflect the development, usage 
and maintenance level of the fields.  The scheduling of organized sport groups and the 
issuance of permits to those groups shall be performed under the guidelines provided 
by the Park Authority and the Fairfax County Board of Supervisors.  Permit holders shall 
have first rights for the use of the fields to which they have been assigned.  A field not 
being utilized by a permit holder can be used by others, including the "walk-on" public, 
as defined in Park Regulations.   
 
Use periods of Park Authority Fields shall be limited as follows: 
 

Diamond Fields: After 4 p.m. on the last Friday in March to the end of the 
first full weekend* in November. 

  
Rectangle Fields:  
 

After 4 p.m. on the last Friday in March to the end of the 
third full weekend* in November. 

  
Synthetic Turf:  
 

Synthetic Turf Fields are available year-round. 

* A full weekend is one in which Saturday and Sunday are both in November. 
 
The following exception is made to the above use periods: 
 

Participants in the Full Adoption Adopt-A-Field program shall be exempt from 
this policy as defined in the provisions governing that program. 
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Field closings shall be at the discretion of the Park Authority and for the purpose of 
maintenance, safety, or any reason deemed appropriate for the management or 
protection of property. 
 
Temporary lighting systems shall meet the same development requirements as 
permanent lights, including identification in the master plan for the park and adherence 
to all lighting and noise ordinances.  The lights shall present no hazard to park users, 
shall not pollute the environment, and shall meet appropriate illumination standards. 
The Park Authority shall reserve the right to deny temporary lighting requests if it feels it 
is in the best interest of the Park Authority, park patrons or the surrounding community. 
  
 

 
References:   

1. Park Regulation, 1.16-1 Athletic Field Use  
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/administr
ative/policy-appendix-regulations.pdf 
 

2. Adopt-A-Field Program 
https://www.fairfaxcounty.gov/parks/adopt-a-field 
 

3. Fairfax County Noise Ordinance 
https://www.fairfaxcounty.gov/planning-development/zoning/noise-ordinance 

 
4. Fairfax County Lighting Ordinance 

https://www.fairfaxcounty.gov/planning-development/zoning-ordinance/outdoor-
lighting 

 
Supporting Documentation: 

1. Fairfax County Athletic Field Allocation Policy 
https://www.fairfaxcounty.gov/neighborhood-community-
services/sites/neighborhood-community-
services/files/assets/documents/athletics/fields%20and%20gyms/field%20allocati
on%20policy%202019-12.pdf 

 
 

 

https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/administrative/policy-appendix-regulations.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/administrative/policy-appendix-regulations.pdf
https://www.fairfaxcounty.gov/parks/adopt-a-field
https://www.fairfaxcounty.gov/planning-development/zoning/noise-ordinance
https://www.fairfaxcounty.gov/planning-development/zoning-ordinance/outdoor-lighting
https://www.fairfaxcounty.gov/planning-development/zoning-ordinance/outdoor-lighting
https://www.fairfaxcounty.gov/neighborhood-community-services/sites/neighborhood-community-services/files/assets/documents/athletics/fields%20and%20gyms/field%20allocation%20policy%202019-12.pdf
https://www.fairfaxcounty.gov/neighborhood-community-services/sites/neighborhood-community-services/files/assets/documents/athletics/fields%20and%20gyms/field%20allocation%20policy%202019-12.pdf
https://www.fairfaxcounty.gov/neighborhood-community-services/sites/neighborhood-community-services/files/assets/documents/athletics/fields%20and%20gyms/field%20allocation%20policy%202019-12.pdf
https://www.fairfaxcounty.gov/neighborhood-community-services/sites/neighborhood-community-services/files/assets/documents/athletics/fields%20and%20gyms/field%20allocation%20policy%202019-12.pdf
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Policy: 403 Title:  Provision of Park and Recreation Facilities on School Grounds 

Date Approved: 2/22/2023 Last reviewed:  1/24/2018 

Objective:  Parks and Recreation Services 
Provide recreation services and operate the park system consistent with Park Authority 
goals and objectives and the need of residents for quality programs and services in  
compliance with all applicable standards and best management practices. 

 
Purpose:  To provide the Park Authority’s policy on the development of, or provision of 
financial support for, park and recreation facilities on school property, where the Park 
Authority has identified a need for but cannot meet that need due to the unavailability of 
parkland suitable for development of the proposed facility within the designated service 
area.  
 
Policy Statement:  The Park Authority may consider development of park and 
recreation facilities on school property, or provision of financial support for such 
projects, where the Park Authority Projects will be considered based on the following 
general conditions: 
 

1. Where the Fairfax County School Board and Park Authority Board have 
endorsed the project, including the terms of the lease or use agreement, 
following applicable FCPS policies; and  
 

2. Where the proposed project is consistent with the mission of the Park 
Authority; and   
 

3. Where the proposed facility does not substitute for, or replace, required 
recreational equipment or facilities of a design or number typically supplied by 
the school administration; and 

 
4. Where the Park Authority has secured a lease or use agreement for the 

facility to be located on a school site; and  
 
5. Where the community has demonstrated support for the proposed project; 

and 
 
6. Where joint school and community use of the park facilities can be achieved 

through the location of such park facilities on school property. 
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Policy: 404 Title:  Memorials and Commemorations 

Date Approved: 2/22/2023 Last reviewed:  1/24/2018 

Objective:  Parks and Recreation Services 
Provide recreation services and operate the park system consistent with Park  
Authority goals and objectives and the need of residents for quality programs and  
services in compliance with all applicable standards and best management practices. 

 
Purpose:  Fairfax County Park Authority may accept memorials and commemorations 
that also serve to enhance existing parks and the utility of the park system.  This might 
include park benches, native trees, playground equipment, or other features desired by 
the Park Authority.    
 
Policy Statement:  All memorials and commemorations shall be in compliance with the 
following: 
 

1. Will be located at a park site that is mutually agreed upon by the donor and 
Fairfax County Park Authority; 

 
2. Will be located on park land and become the property of the Fairfax County Park 

Authority; 
 

3. Must conform with the park aesthetics and be consistent with the mission of the 
Fairfax County Park Authority; 

 
4. May not reflect a political or religious statement and/or position; 

 
5. All costs associated with the purchase and installation of the memorial or 

commemoration shall be paid by the donor, unless expenses are otherwise 
agreed upon by the Park Authority Director’s Office.  The Director’s Office may 
review and approve modifications to a memorial or commemorative plan. 

 
6. The maintenance of the memorial or commemoration shall be at the sole 

discretion and control of the Fairfax County Park Authority. 
 
The Fairfax County Park Foundation accepts, processes, and recognizes memorial and 
commemorative donations.  
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Supporting Documentation:   

• Bench and Tree Program information on the Park Foundation website 
http://fairfaxparkfoundation.org/our-projects/sponsor-benches-and-trees/  

http://fairfaxparkfoundation.org/our-projects/sponsor-benches-and-trees/
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Policy 405 Title:  Signs & Displays 

Date Approved: 2/22/2023 Last reviewed:  9/23/2020 

Objective:  Park and Recreation Services                                                           
Provide recreation services and operate the park system consistent with Park 
Authority goals and objectives and the need of residents and visitors for quality 
programs and services while providing a diverse offering of programs and services in 
compliance with all applicable standards and best management practices. 

 
Purpose:  This policy regarding the posting or placement of signs by the public is 
intended to protect the First Amendment right to free speech, preserve and maintain the 
aesthetic qualities of Park Authority parklands, facilities, and recreational areas, ensure 
the availability and economic viability of such areas for public use and recreation, and 
promote public safety.   
 
Policy:  All signs placed by members of the public within Park Authority parklands, 
facilities, and recreational areas must comply with the following:   

 
1) Temporary signs, displays, banners, or flags to promote an event held in a Fairfax 

County park must obtain a permit from Central Customer Services for the event, and 
any such sign may be: 

a) Located only in the areas identified on the park use permit; and 

b) Posted no longer than the time-period specified on the permit (based 
on the length of event); and 

2) Signs in the Sign Display Area 

a) Location: The Park Authority identifies areas in parks where the public 
may post or display signs. Typically, these areas are located within 20 
feet of the park’s primary entrance sign.  

b) Signs must be no larger than 4 square feet in size, and the height of 
any sign is limited to 4 feet.  

c) Space per message is limited to 16 square feet. 
 

d)  No sign may block site lines, interfere with ingress or egress, or 
otherwise interrupt or compromise the safety of park services and 
programs.  
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e) No sign may be posted on trees or appended to branches. 

f) Signs that do not comply with this policy will be removed. The Park 
Authority will remove all signs on the first Monday of each month or 
next business day of every month when the Monday falls on a holiday.  

3) Kiosks and Community Bulletin Boards.  
 
a) Park Authority Kiosks. The Park Authority uses kiosks on park property and in 
park facilities to publicize Park Authority sponsored information.  Only materials 
generated by and approved by the Park Authority may be placed within these 
designated kiosks.  

 b) Community Bulletin Boards.  To accommodate community notices and 
information the Park Authority has also designated specific kiosks/bulletin boards as 
“community bulletin boards”.   

 i. All signs on Community Bulletin Boards will be removed the first Monday 
of the month, or the next business day if Monday is a holiday.  

ii. No such sign may be larger than 8.5” X 11”. 

iii. Only one sign per message is permitted on one Community Bulletin 
Board.  

4) Permanent Interpretive Signs.  All interpretive signs shall be designed, developed 
and placed at the sole discretion of Park Authority staff.  Public input is welcome, but 
approval of any interpretive sign rests solely with Park Authority staff. 

 
5) Commercial Signs (Advertisement)    

Advertisements are permitted as Adopt-a-field Maintenance Agreement partners, 
contract, lease, or other agreement. 

 

Supporting Documentation:   
1. Department of Planning and Development Regulations- Article 12 Signs 

https://www.fairfaxcounty.gov/planning-zoning/sites/planning-
zoning/files/assets/documents/zoning/zoning%20ordinance/art12.pdf 
 

2. Fairfax County Sign Ordinance 

https://www.fairfaxcounty.gov/planning-zoning/sites/planning-zoning/files/assets/documents/zoning/zoning%20ordinance/art12.pdf
https://www.fairfaxcounty.gov/planning-zoning/sites/planning-zoning/files/assets/documents/zoning/zoning%20ordinance/art12.pdf
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https://www.fairfaxcounty.gov/planning-development/zoning/sign-ordinance 
 

3. Park Authority Regulations 1.20 Signs, 1.02 Business Activities, soliciting and 
Advertising   

 
4. Park Authority Community Use Areas and First Amendment Activities  

https://www.fairfaxcounty.gov/parks/community-use-areas 
 

5. Park Use Permits 
https://www.fairfaxcounty.gov/parks/permits 
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Policy: 406 Title:  Sponsorship 

Date Approved: 2/22/2023 Last reviewed:  1/24/2018 

Objective:  Provide recreation services and operate the park system consistent with 
Park Authority goals and objectives and the need of residents for quality programs 
and services in compliance with all applicable standards and best management 
practices. 

 
Purpose:  To define guidelines that govern the consideration and approval of 
sponsorship agreements involving Park Authority assets. 
 
Policy Statement:  The Park Authority shall seek sponsorships from corporations, 
nonprofit organizations and other entities for its events, programs, facilities, parks and 
planned facility improvements.   
 
The purpose of sponsorships is to create mutually beneficial partnerships that help the 
Park Authority to generate revenue to support the Park Authority’s mission.  
Sponsorships shall expand or improve Park Authority service delivery; enhance the 
public use of the Park Authority system; and establish partnerships that promote and 
elevate the Park Authority brand. 
 
This policy relates only to sponsorship agreements and not to other fundraising, 
donations, or partnership activities, which are addressed by Policy 106 Fundraising and 
Policy 107 Partnerships respectively.   
 
All sponsorships must be compatible with the Park Authority mission.   
 
Sponsorship benefits will not negatively impact the park user’s experience or overly 
commercialize the park environment.  Sponsorships cannot be made conditional on 
Park Authority performance outcomes. 
 
The Park Authority will accept sponsors/sponsorships that are deemed acceptable. 
 
Sponsorships are unacceptable from political candidates, political parties or other 
entities whose primary purpose in engaging in sponsorship is non-commercial speech 
(e.g.: tobacco, marijuana, or other smoking/vaping products; alcoholic beverages, 
except where approved by the Park Authority Board; sexually explicit materials or 
businesses and other goods/businesses/services, etc that are inappropriate for 
promotion to a family audience; entities that practice or promote discrimination on the 
basis of race, color, sex, creed, religion, national origin, age, disability, genetic 
information, veterans’ status, sexual orientation or disabled veterans’ status; entities 
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that promote practices that if they took place in the county would violate U.S. or state 
law; any other sponsor inconsistent with the mission of the Park Authority or Fairfax 
County Government; etc.) 
 
Sponsorship benefits will be provided pursuant to a Sponsorship Agreement between 
the Park Authority and the Sponsor.  The Park Authority retains final approval over the 
content, placement, appearance, and wording of all benefits provided to sponsors.  Any 
physical form of on-site recognition will be done in a way that minimizes impacts on the 
park user’s experience and park operations. 
 
The Park Authority must approve in writing the use of its logos and all other marketing 
associations by Sponsors for their use.   
 
Sponsorship does not imply endorsement of the sponsor or its goods or services by the 
Park Authority or the County. 
 
Sponsorship benefits may include temporary Naming Rights for a short-term duration of 
events and programs.  Naming Rights for parks, buildings, or facilities shall align with 
Park Policy 304 – Naming of Parks and Facilities. 
 
Temporary naming rights may be granted for parks, buildings or facilities provided the 
fiscal benefit derived by the Park Authority is commensurate with the value of the 
specific park asset involved.  
 
All naming rights agreements for parks, buildings or facilities must be approved by the 
Park Authority Board. 

 
The duration of temporary naming rights for parks, buildings or facilities shall not be less 
than five years. 

 
Names assigned to parks, buildings or facilities under a temporary naming right 
agreement should normally be the shortest name possible, and should incorporate the 
current Park Authority recorded name. 
 
The Park Authority reserves the right to terminate an existing sponsorship agreement 
should conditions arise during the term of the sponsorship that result in it conflicting with 
this policy or if that sponsorship no longer supports the best interests of the Park 
Authority.   
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References:   
1. Park Policy 106 Fundraising 

 
2. Park Policy 107 Partnerships 
 
3. Park Policy 304 Naming of Parks and Facilities 
 
4. One Fairfax Policy 
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Policy 407 Title:  Friends Groups 

Date Approved: 2/22/2023 Last reviewed:  2/28/2018 

Objective:  Provide recreation services and operate the park system consistent with 
Park Authority goals and objectives and the need of residents for quality programs 
and services in compliance with all applicable standards and best management 
practices. 

 
Purpose:  Friends Groups provide great value and benefit to specific parks, facilities, 
agency-wide programs and, thus, the entire park system. This policy establishes a 
definition of Friends Groups and a framework for the partnership between the Friends 
Groups and the Fairfax County Park Authority.  
 
Policy Statement: Friends Groups are community-led, independent organizations who 
may support, educate, advocate, and/or fundraise for a park, facility, or program. The 
Park Authority welcomes and applauds partnerships with and contributions from Friends 
Groups. The partnership promotes a cooperative working relationship between the 
Friends Groups and Park Authority Board members and/or staff in order to represent 
the community’s views. The partnership also promotes coordination between the 
Friends Groups and Park Authority staff to offer services to the community and improve 
parks and services. 
 
The Park Authority is entrusted to protect the public’s land, offer park facilities and 
services for public use, and assist those who contribute to this mission. The Park 
Authority encourages Friends Groups to form, grow, and support parks, facilities, and 
programs. The Park Authority may grant Friends Groups permission to use park names, 
provide services, and conduct business on parkland. The Park Authority is committed to 
providing resources to Friends Groups to help them advance their missions. 
 
To ensure good will between the local community and the parks and to protect the 
Friends Groups Board, members, and volunteers, Friends Groups will incorporate; hold 
a signed and current Friends Group Memorandum of Understanding; register as a non-
profit organization; maintain their own insurance coverage; and meet state and local 
charitable solicitation requirements. 
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Supporting Documentation:   

1. Park Authority Friends Handbook 
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/partnershi
ps/friends/2019-friends-group-handbook.pdf 
 

2. Park Authority Friends Group Memorandum of Understanding Template 
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/partnershi
ps/friends/mou%20taskforce%2012012017%20-%20customizable.pdf 
 

3. Friends Group Project Webpage 
https://www.fairfaxcounty.gov/parks/friends 

 
 
 
 
 
 
 
 
 
 
  

https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/partnerships/friends/2019-friends-group-handbook.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/partnerships/friends/2019-friends-group-handbook.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/partnerships/friends/mou%20taskforce%2012012017%20-%20customizable.pdf
https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/partnerships/friends/mou%20taskforce%2012012017%20-%20customizable.pdf
https://www.fairfaxcounty.gov/parks/friends
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  Appendix 1  Park Authorities Act 
 
 
 
 
 
 
 
 
 
 Title 15.2  
 
 Counties, Cities and Towns 
 
 Subtitle I 
 
 General Provisions; Chapters; Other Forms and Organization of Counties 
 
 Chapter 57 Park Authorities Act 
 
 §15.2-5700 - 15.2-5714 
 
 _______________________________________ 
 Effective March 2008 
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§ 15.2-5700.  Short title: application. 
 

This chapter shall be known and may be cited as the "Park Authorities Act."  The chapter 
shall apply to all localities of the Commonwealth. 
 

§ 15.2-5701.  Definitions. 
 

As used in this chapter, the following words and terms shall mean unless the context shall 
indicate otherwise: 
 

"Authority" means an authority created under the provisions of § 15.2-5702 or, if any such 
authority shall be abolished, the entity succeeding to the principal functions thereof. 
 

"Federal agency" means the United States of America and any department or bureau 
thereof, and any other agency or instrumentality of the United States of America heretofore 
established or which may be established hereafter. 
 

"Park" means public parks and recreation areas as the terms are generally used. 
 

§ 15.2-5702.  Creation of authorities. 
 

A. A locality may by ordinance or resolution, or two or more localities may by concurrent 
ordinances or resolutions, signify their intention to create a park authority, under an 
appropriate name and title, containing the word "authority" which shall be a body politic and 
corporate. 

 
Whenever an authority has been incorporated by two or more localities, any one or more of 

the localities may withdraw therefrom, but no locality shall be permitted to withdraw from any 
authority that has outstanding obligations unless United States securities have been deposited 
for their payment or without unanimous consent of all holders of the outstanding obligations. 

 
Other localities may join the authority as provided in the ordinances or resolutions. 

 
B. Each ordinance or resolution shall include articles of incorporation setting forth: 
 

1. The name of the authority and the address of its principal office. 
 
2. The name of each incorporating locality, together with the names, addresses and 

terms of office of the first members of the board of the authority. 
 

 3. The purpose or purposes for which the authority is created. 
 

C.  Each participating locality shall cause to be published at least one time in a newspaper 
of general circulation in its locality, a copy of the ordinance or resolution together with a notice 
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stating that on a day certain, not less than ten days after publication of the notice, a public 
hearing will be held on such ordinance or resolution.  If at the hearing substantial opposition to 
the proposed park authority is heard, the members of the participating localities' governing 
bodies may in their discretion call for a referendum on the question of establishing such an 
authority.  The request for a referendum shall be initiated by resolution of the governing body 
and filed with the clerk of the circuit court for the locality.  The court shall order the referendum 
as provided for in §24.2-681 et seq.  Where two or more localities are participating in the 
formation of an authority the referendum, if any be ordered, shall be held on the same date in all 
such localities so participating.  In any event if ten percent of the registered voters in such 
locality file a petition with the governing body at the hearing calling for a referendum such 
governing body shall request a referendum as herein provided. 
 

D. Having specified the initial plan of organization of the authority, and having initiated the 
program, the localities organizing such authority may, from time to time, by subsequent 
ordinance or resolution, after public hearing, and with or without referendum, specify further 
parks to be acquired and maintained by the authority, and no other parks shall be acquired or 
maintained by the authority than those so specified.  However, if the governing bodies of the 
localities fail to specify any project or projects to be undertaken, and if the governing bodies do 
not disapprove any project or projects proposed by the authority, then the authority shall be 
deemed to have all the powers granted by this chapter. 
 

§15.2-5703.  Members of authority; appointment, terms, compensation, etc.; officers, 
quorum.   
 

Each authority created hereunder, whether created by single or multiple localities, shall be 
governed by a board of not less than six members, but always an even number, appointed by 
the governing body of the locality.  The board members shall be appointed for staggered four-
year terms.  Members of the governing body may be appointed to the board but shall not 
comprise a majority thereon. 
 

When an authority is created by participating localities, each shall appoint at least two 
members, one of whom may be a member of the governing body.  One-half of the members first 
appointed by each governing body shall serve for two years and one-half shall serve for four 
years.  When one or more additional localities join an existing authority, each of such 
participating localities shall have not less than two members on the authority's board.  The first 
members shall be appointed immediately upon the admission of the locality into the authority in 
the same manner as were the first members of the authority.  
 

The members of the board of the authority shall elect one of their number chairman and 
shall elect a secretary and a treasurer who need not be members of the board of the authority.  
The offices of secretary and treasurer may be combined.  A majority of the members of the 
authority shall constitute a quorum and the vote of a majority of such quorum shall be necessary 
for any action taken by the authority.  No vacancy in the membership of the board of the 
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authority shall impair the right of a quorum to exercise all the rights and perform all the duties of 
the authority. 

 
Localities which created or thereafter joined the authority, by ordinance or resolution or 
concurrent ordinances or resolutions, may provide for the payment of compensation to the 
members of the authority; provided no compensation shall be paid for meetings not attended 
and for the reimbursement to each member of the authority the amount of his actual expenses 
necessarily incurred in the performance of that member's duties. 
 

§15.2-5704.  Powers of authority. 
 

Each authority shall be deemed to be performing essential governmental functions 
providing for the public health and welfare, and is authorized and empowered: 
 

1. To have existence for such term of years as specified by the participating localities; 
 

2. To adopt bylaws for the regulation of its affairs and the conduct of its business; 
 

3. To adopt an official seal and alter the same at pleasure; 
 

4. To maintain an office at such place or places as it may designate; 
 

5. To sue and be sued; 
 

6. To acquire, purchase, lease as lessee, construct, reconstruct, improve, extend, operate 
and maintain parks within, or partly within and partly outside, one or more of the participating 
localities; to acquire by gift, purchase or the exercise of the right of eminent domain lands or 
rights in land or water rights in connection therewith; and to sell, lease as lessor, transfer or 
dispose of any property or interest therein acquired by it; however, the power of eminent domain 
shall not extend beyond the geographical limits of the localities composing the authority. 
 

7. To regulate the uses of all lands and facilities under control of the authority; 
 

8. To issue revenue bonds and revenue refunding bonds of the authority, such bonds to be 
payable solely from revenues derived from the use of the facilities or the furnishing of park 
services; 
 

9. To accept grants and gifts from the localities forming or thereafter joining the authority, 
the Commonwealth, the federal government or any other governmental bodies or political 
subdivisions, and from any other person; 
 

10.  To enter into contracts with the federal government, the Commonwealth, any political 
subdivision, or any agency or instrumentality thereof, or with any other person providing for or 
relating to the furnishing of park services or facilities; 
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11.  To contract with any municipality, county, person or any public authority or political 

subdivision of this or any adjoining state, on such terms as the authority shall deem proper, for 
the construction, operation and maintenance of any park which is partly in this Commonwealth 
and partly in such adjoining state; 
 

12.  To exercise the same rights for acquiring property for the construction or improvement, 
maintenance or operation of a park as the locality or localities by which such authority is created 
may exercise.  The governing body of any participating locality, notwithstanding any contrary 
provision of law, general or special, is authorized and empowered to transfer jurisdiction over, to 
lease, lend, grant or convey to the authority, upon the request of the authority, upon such terms 
and conditions as the governing body of such locality may agree with the authority as 
reasonable and fair, real or personal property as may be necessary or desirable in connection 
with the acquisition, construction, improvement, operation or maintenance of a park, including 
public roads and other property already devoted to public use.  Agreements may be entered into 
by the authority with the Commonwealth, or any agency acting on behalf of the Commonwealth, 
for the acquisition of any lands or property, owned or controlled by the Commonwealth, for the 
purposes of construction or improvement, maintenance or operation of a park; 
 

13.  In the event of annexation by a municipality not a member of the authority of lands, 
areas, or territory served by the authority, then such authority may continue to do business, 
exercise its jurisdiction over properties and facilities in and upon or over such lands, areas or 
territory as long as any bonds or indebtedness remain outstanding or unpaid, or any contracts 
or other obligations remain in force; 
 

14.  To make and enter into all contracts and agreements necessary or incidental to the 
performance of its duties and the execution of its powers under this chapter, including a trust 
agreement or trust agreements securing any revenue bonds or revenue refunding bonds issued 
hereunder; 
 

15.  To do all acts and things necessary or convenient to carry out the powers granted by 
this chapter; 
 

16.  To borrow, at such rates of interest as the law authorizes, from the federal government 
or any agency thereof, individuals, partnerships, or private or municipal corporations, for the 
purpose of acquiring parklands and improvements thereon; to issue its notes, bonds or other 
obligations; to secure such obligations by mortgage or pledge of the property and improvements 
being acquired and the income derived therefrom; and to use any revenues and other income of 
the authority for payment of interest and retirement of principal of such obligations provided that 
prior approval of the governing body of the locality shall be obtained by an authority that was 
created by a single locality.  Any locality which has formed or joined an authority may lend 
money to the authority.  The power to borrow set forth in this subdivision shall be in addition to 
the power to issue revenue bonds and revenue refunding bonds set forth in subdivision (h) of 
this section and § 15.2-5712.  Notes, bonds or other obligations issued under this subdivision 
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shall not be deemed to constitute a debt of the Commonwealth or of any political subdivision of 
the Commonwealth or a pledge of the faith and credit of the Commonwealth or of any political 
subdivision of the Commonwealth; and 

 
17.  To adopt such rules and regulations from time to time, not in conflict with the laws of 

this commonwealth, concerning the use of properties under its control as will tend to the 
protection of such property and the public thereon.  No such rule or regulation shall be adopted 
until after descriptive notice of any intention to propose such rule or regulation for passage has 
been published in accordance with the procedures required for the adoption of general county 
ordinances and emergency county ordinances as set forth in § 15.2-1427, mutatis mutandis.  
The full text of any proposed rule or regulation shall be available for public inspection and 
copying during regular office hours of the authority at a place designated in the published notice. 
 

§ 15.2-5705.  Violation of rules and regulations. 
 

Any violation of any such rule and regulation adopted pursuant to provision 17 of § 15.2-
5704 shall constitute a Class 4 misdemeanor. 
 

§ 15.2 -5706.  Appointment of special conservators of the peace. 
 

The chairman of the board of any authority created pursuant to the provisions of this 
chapter may apply to the circuit court for any locality for the appointment of one or more special 
conservators of the peace under procedures specified by § 19.2-13.  Any such special 
conservator of the peace shall have, within the lands and facilities controlled by such authority, 
the powers, functions, duties, responsibilities and authority of any other conservator of the 
peace. 
 

§ 15.2-5707.  Recordation of conveyances of real estate to park authorities. 
 

No deed purporting to convey real estate to a park authority shall be recorded unless 
accepted by a person authorized to act on behalf of the park authority, which acceptance shall 
appear on the face thereof. 
 

§ 15.2-5708.  Exemption from taxation. 
 

No authority shall be required to pay any taxes or assessments upon any park acquired and 
constructed by it under the provisions of this chapter. 
 

§ 15.2-5709.  Rates and charges. 
 

The authority is hereby authorized to fix and revise from time to time rates, fees and other 
charges for the use of and for the services furnished or to be furnished by any park. 
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§ 15.2-5710.  Funds. 
 
All moneys received pursuant to the powers granted in this chapter shall be held and applied 
solely as provided in this chapter.  The authority shall provide that any officer or any fiscal agent 
to which such moneys shall be paid shall hold and apply the same for the purposes hereof, 
subject to such regulations as the authority may provide. 
 

§ 15.2-5711.  Conveyance or lease of park to authority; contract for park services; when 
referendum required before certain contracts made. 
 

Each locality and other public body is hereby authorized and empowered: 
 

1.  To convey or lease to any authority created hereunder, with or without consideration, 
any park upon such terms and conditions as the governing body thereof shall determine to be 
for the best interests of such locality or other public body; and 
 

2.  To contract with any authority created hereunder for park services; provided that no 
locality shall enter into any contract with an authority involving payments by such locality to such 
authority for park services which requires the locality to incur an indebtedness extending beyond 
one fiscal year, unless the question of entering into such contract shall first be submitted to the 
voters of the locality for approval or rejection by a majority vote.  Nothing herein shall prevent 
any locality from making a voluntary contribution to any authority. 
 

In the event that a locality shall desire to contract with an authority under this subdivision, 
such governing body shall adopt a resolution stating in brief and general terms the substance of 
the proposed contract for park services and requesting the circuit court for the locality to order 
an election upon the question of entering into such contract.  A copy of such resolution, certified 
by the clerk of the governing body, shall be filed with the judge of the circuit court who shall 
thereupon enter an order in accordance with § 24.2-681 et seq.  Note of such election entered 
and paid for by the locality shall be published at least once in a newspaper of general circulation 
in the locality at least ten days before the election. 
 

The question to be submitted to the voters for determination shall include the names of the 
locality and the authority between whom the contract is proposed and the nature, duration and 
cost of such contract. 
 

§ 15.2-5712.  Revenue bonds. 
 
Each authority is authorized to issue, at one time or from time to time, revenue bonds of the 

authority for the purpose of acquiring, purchasing, constructing, reconstructing, improving or 
extending parks and acquiring necessary land or equipment therefor, and revenue refunding 
bonds of the authority for the purpose of refunding any revenue bonds outstanding.  The bonds 
of each issue shall be dated, shall mature at such times not exceeding forty years from their 
date or dates and shall bear interest at such rate or rates as authorized by law, as may be 
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determined by the authority.  Bonds may be made redeemable before maturity, at the option of 
the authority at such price or prices and under such terms and conditions as may be fixed by the 
authority prior to the issuance of the bonds.  The authority shall determine the form of the 
bonds, including any interest coupons to be attached thereto, and the manner of execution of 
the bonds, and shall fix the denomination or denominations of the bonds and the place or places 
of payment of principal and interest, which may be at any bank or trust company within or 
outside the commonwealth.  In case any officer whose signature or a facsimile of whose 
signature shall appear on any bonds or coupons shall cease to be such officer before the 
delivery of such bonds, such signature or such facsimile shall nevertheless be valid and 
sufficient for all purposes the same as if he had remained in office until such delivery.  
Notwithstanding any of the other provisions of this chapter or any recitals in any bonds issued 
under the provisions of this chapter, all such bonds shall be deemed to be negotiable 
instruments under the laws of this Commonwealth.  The bonds may be issued in coupon or 
registered form or both, as the authority may determine, and provision may be made for the 
registration of any coupon bonds as to principal alone and also as to both principal and interest, 
and for the reconversion into coupon bonds of any bonds registered as to both principal and 
interest.  The authority may sell such bonds in such manner, either at public or private sale, and 
for such price, as it may determine to be for the best interests of the authority. 
 

The resolution providing for the issuance of revenue bonds, and any trust agreement 
securing such bonds, may also contain such limitations upon the issuance of additional revenue 
bonds as the authority may deem proper, and such additional bonds shall be issued under such 
restrictions and limitations as may be prescribed by such resolution or trust agreement. 
 

Bonds may be issued under the provisions of this chapter without obtaining the consent of 
any commission, board, bureau or agency of the Commonwealth of Virginia, or of any political 
subdivision, and without any other proceedings or the happening of other conditions or things 
than those proceedings, conditions or things which are specifically required by this chapter. 
 

Bonds issued under the provisions of this chapter shall not be deemed to constitute a debt 
of the Commonwealth or of any political subdivision of the Commonwealth or a pledge of the 
faith and credit of the Commonwealth or of any political subdivision of the Commonwealth, but 
such bonds shall be payable solely from revenues of the authority as provided herein. 
 

§ 15.2-5713.  Same; for water or sewer systems, etc. 
 

An authority created under the provisions of this chapter is hereby authorized to provide by 
resolution, at one time or from time to time, for the issuance of revenue bonds of the authority 
for the purpose of paying the whole or any part of the cost of any water system, sewer system, 
sewage disposal system, or garbage and refuse collection and disposal system, or any 
combination of any thereof and for improvement and maintenance of any such system.  The 
principal of and the interest on such bonds shall be payable solely from the funds herein 
provided for such payment.  The bonds of each issue shall be dated, shall bear interest at such 
rate or rates as may be authorized by law, shall mature at such time or times not exceeding 
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twenty years from their date or dates, as may be determined by the authority, and may be made 
redeemable before maturity, at the option of the authority, at such price or prices and under 
such terms and conditions as may be fixed by the authority prior to the issuance of the bonds. 
 

Revenue bonds issued under the provisions of this chapter shall not be deemed to 
constitute a debt of the Commonwealth or of any incorporating or participating locality, or a 
pledge of the faith and credit of the Commonwealth or of any incorporating or participating 
locality. 

 
§ 15.2-5714.  Bonds mutilated, lost or destroyed. 

 
Should any bond issued under this chapter become mutilated or be lost or destroyed, the 

authority may cause a new bond of like date, number and tenor to be executed and delivered in 
exchange and substitution for, and upon cancellation of, such mutilated bond and its coupons, 
or in lieu of and in substitution for such lost or destroyed bond and its unmatured coupons.  
Such new bond or coupon shall not be executed or delivered until the holder of the mutilated, 
lost or destroyed bond (I) has paid the reasonable expense and charges in connection 
therewith; (ii) in the case of a lost or destroyed bond, has filed with the authority and its 
treasurer satisfactory evidence that such bond was lost or destroyed and that the holder was the 
owner thereof; and (iii) has furnished indemnity satisfactory to its treasurer. 
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Appendix 2  Park Authority Ordinance 
 

NOTICE OF ADOPTION OF AN ORDINANCE 
PERTAINING TO THE ESTABLISHMENT OF A 
PARK AUTHORITY TO BE KNOWN AS THE 
FAIRFAX COUNTY PARK AUTHORITY 

 
NOTICE is hereby given that the Board of Supervisors of Fairfax County, Virginia, at its regular 
meeting held on Wednesday, December 6, 1950, adopted the following ordinance: 
 
BE IT ORDAINED BY THE COUNTY BOARD OF FAIRFAX, AS FOLLOWS: 
 
SECTION I.  In accordance with the provisions of the 1950 "Park Authorities Act" of the State 
of Virginia, that the County of Fairfax, Virginia, does hereby create a Park Authority to be 
known as the Fairfax County Park Authority (hereinafter referred to as "the Authority"). 
 
 PURPOSES 
 
SECTION II.  The purposes for which the Authority is created are to: 
 
(l) survey the need for park facilities in the County of Fairfax and the availability of desirable 

sites and to acquire and develop park facilities in the said County; 
 
(2) maintain and operate such park facilities or arrange for maintenance and operation by the 

State of Virginia, the Federal Government or any park Authority or park Commission with 
which it may agree. 

 
 POWERS 
 
SECTION III.  The Authority shall enjoy all the powers authorized under Sections 5, 6, and 7 of 
the Park Authorities Act3 and shall continue in existence for a period of at least thirty years 
unless the Board of Supervisors of Fairfax County provides for an earlier termination. 
 

 
MEMBERS OF THE AUTHORITY 

 
SECTION IV.  The first members of the Authority, whose terms of office shall begin upon the 
adoption of this ordinance shall be: 

 
3 Title 15 

.1 of the Virginia Code, including the Park Authorities Act, was recodified and renumbered effective  

December 1, 1997. 
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Name        Address   Term of Office 
Elmer Andrews   Centreville, VA  Four years 
John W. Brookfield   Springfield, VA  Four years 
John Lynch     McLean, VA   Four years 
C.C. Robinson     Herndon, VA  Four years 
Robert Wheat     Lorton, VA   Four years 

 
The members shall elect one of their number Chairman and another Vice Chairman of the 
Authority and shall elect a Secretary or Treasurer who need not be members of the Authority.  
Those offices of Secretary and Treasurer may be combined. 
 
 OFFICES 
 
SECTION V.  The Authority may maintain an office or offices at such place as it may designate.  
The principal office shall be at Fairfax, Virginia. 
 
 TRUST FUNDS 
 
SECTION VI.  All moneys received by the Authority shall be deemed to be trust funds, to be 
held and applied as authorized under the Park Authorities Act.  The Authority shall designate a 
fiscal agent to act as trustee of such moneys and to apply such moneys when instructed by the 
Authority. 
 
BE IT FURTHER ORDAINED that this ordinance be, and the same hereby is, made effective 
this date." 
 
GIVEN under my hand this 6th day of December, 1950. 
 
 
 

s/ R. M. Loughborough 
Clerk of said Board 
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 Appendix 3   Park Authority Ordinance as Amended 
 
 

NOTICE OF ADOPTION OF AMENDMENTS TO AN 
ORDINANCE HERETOFORE ADOPTED BY THE BOARD OF 
SUPERVISORS OF FAIRFAX COUNTY, VIRGINIA, ON 
DECEMBER 6, 1950, KNOWN AS THE FAIRFAX COUNTY 
PARK AUTHORITY ORDINANCE 

 
Notice is hereby given that at the regular meeting of the Board of County Supervisors of Fairfax 
County, Virginia, held on January 12, 1955, in the Board Room in the County Office Building at 
Fairfax, Virginia, the said Board, by unanimous vote of all members present, and after having 
first given due notice of its intention so to do in the manner prescribed by law, adopted 
amendments to an Ordinance Heretofore Adopted by the Board of County Supervisors of 
Fairfax County, Virginia, on December 6, 1950, known as the Fairfax County Park Authority 
Ordinance, said amendments, so adopted on January 12, 1955, being in the words and figures 
following, to wit: 
 
"BE IT ORDAINED by the Board of County Supervisors of Fairfax County, Virginia, that the 
ordinance adopted by this Board on December 6, 1950, creating the Fairfax County Park 
Authority, be amended as follows, to wit: 
 
SECTION I. 
 
Amend Section I to read: "In accordance with the provisions of the 1950 ‘Park Authorities Act’ 
of the State of Virginia, Chapter 21.1 of Title 154 of the Code of Virginia, as amended, that the 
County of Fairfax, Virginia, does hereby create a Park Authority to be known as the Fairfax 
County Park Authority (hereinafter referred to as ‘the Authority’). 
 
SECTION II. 
 
Amend Section II to read as follows: ‘The purposes for which the Authority is created are: 
 
(1) To examine into the need for park facilities and the availability of desirable park sites in the 

County of Fairfax. 
 
(2) To acquire, maintain and operate parks and park facilities in the County of Fairfax. 
 
(3) To arrange for the maintenance and operation of parks and park facilities in the County of 

Fairfax by the State of Virginia, the United States Government or any park Authority or 
park Commission with which it may agree."

 
4 

Title 15.1 of the Virginia Code was recodified and renumbered effective December 1, 1997. 
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SECTION III. 
 
Amend Section III to read as follows: "The Authority shall enjoy all the powers authorized under 
Sections V, VI, and VII of the Park Authorities Act of 1950, Section 15-714.5 of the Code of 
Virginia, as amended in 1952, and all future amendments to Chapter 21.1 of Title 15 of the 
Code of Virginia,5 and shall continue in existence for a term of thirty years unless the Board of 
Supervisors of Fairfax County shall provide for its earlier termination." 
 
SECTION IV. 
 
Section IV shall be amended to read as follows: "The Authority shall have six members. 
 
The members of the Authority shall elect one of their number chairman of the Authority and 
shall elect a secretary and a treasurer who need not be members of the Authority. The offices 
of secretary and treasurer may be combined." 
 
SECTION VI. 
 
Section VI shall be amended to read as follows: "All monies received by the Authority shall be 
deemed to be trust funds, to be held and applied solely as provided in Chapter 21.1 of Title 15 
of the Code of Virginia, as amended in 1952.6 The Authority shall designate a fiscal agent to 
act as trustee of all monies as it shall receive.  The trustee shall hold such monies for the 
purpose enumerated in Chapter 21.1 of the Code of Virginia and in this ordinance and shall 
disburse the same only upon the duly adopted resolution of the Authority." 
 
SECTION VIII. 
 
The ordinance shall be further amended by adding the following paragraph: 
 
Section VIII.  
 
"All actions, proceedings, and doings of the Authority under and by virtue of this ordinance as 
originally adopted, prior to the adoption of this amendment, are hereby ratified, confirmed and 
validated." 
 
SECTION IX. 
 
The ordinance shall be further amended by adding the following new paragraph: 
 

 
5 See Footnote 4 

6 Title 15.1 of the Virginia Code was recodified and renumbered effective December 1, 1997. 
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"Section IX.  If any part, paragraph, section, subsection, clause, or phrase of this ordinance is 
held to be invalid by a court of competent jurisdiction, such decision shall not affect the validity 
of the remaining portions of this ordinance, which shall remain in full force and effect as if this 
ordinance had been passed with the invalid part or parts, section, subsection, sentence, clause, 
or phrase hereof omitted, and this Board now declares that it would have adopted this ordinance 
if such invalid paragraph, part, parts, section, subsection, sentence, clause, or phrase had not 
been included herein." 
 
GIVEN under my hand this 12th day of January, 1955. 
 

 
/s/ Edna A. Bicksler 
Clerk of said Board 

 
 

AN ORDINANCE APPROVING CERTAIN PARK FACILITIES TO 
BE FINANCED, ACQUIRED AND CONSTRUCTED BY THE 
FAIRFAX COUNTY PARK AUTHORITY AND AMENDING THE 
POWER OF THE BOARD OF COUNTY SUPERVISORS TO 
TERMINATE THE EXISTENCE OF THE AUTHORITY WHILE AN 
OBLIGATION IS OUTSTANDING. 

 
WHEREAS, §1230 of the Park Authorities Act (Chapter 27, Title 15.1,7 Code of Virginia, 1950, 
as amended) provides in part that if the governing body of the political subdivision which 
organized a park authority fails to specify any project or projects to be undertaken by such park 
authority and does not disapprove any project or projects proposed by such park authority, then 
such park authority shall be deemed to have all the powers granted by said Park Authorities Act; 
and  
 
WHEREAS, the Fairfax County Park Authority, a park authority heretofore organized by the 
Board of County Supervisors of Fairfax County, as the governing body of Fairfax County (herein 
sometimes called the "Board") under the provisions of the Park Authorities Act, proposes to 
issue its revenue bonds to pay the cost of: a) acquiring, constructing and equipping a new 
eighteen hole public golf course on approximately 186 acres of land owned by said Authority in 
Fairfax County, b) acquiring, constructing and equipping approximately 200 camping 
accommodations with attendant facilities at an existing park owned by the Authority in Fairfax 
County and known as Burke Lake Park, c) purchasing and installing a miniature train at said 
Burke Lake Park, and d) purchasing and installing a stern wheel boat in each of three lakes, 
namely, Lake Accotink, Lake Fairfax and Burke Lake, respectively, located within existing parks 
owned by the Authority in Fairfax County, Virginia; and  

 
7 Title 15.1 of the Virginia Code was recodified and renumbered effective December 1, 1997.  
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WHEREAS, the Board has determined that the facilities mentioned in the foregoing preamble 
will constitute desirable and appropriate additions to the park and recreational facilities available 
within Fairfax County, Virginia, which it does not disapprove; and 
 
WHEREAS, the ordinance creating the Authority, adopted by the Board of December 6, 1950, 
as amended on January 12, 1955, provides that the Authority shall continue in existence for a 
term of thirty years unless the Board shall provide for its earlier termination and the Board has 
no intention of terminating the Authority after any obligation has been incurred by the Authority 
and while any such obligation remains binding and has determined to amend said provision for 
the Authority's earlier termination; now, therefore, 
 
BE IT ORDAINED by the Board of County Supervisors of Fairfax County, Virginia: 
 
Section 1.  The Board hereby approves the facilities mentioned in the preambles of this 
ordinance as projects to be undertaken by the Authority and hereby approves the acquisition, 
construction, purchase and installation of said facilities without in any way specifying these as 
the only projects which may be undertaken by the Authority. 
 
Section 2.  Section 3 of the ordinance creating the Authority, adopted by the Board on 
December 6, 1950, as amended on January 12, 1955, be and the same is hereby further 
amended by adding the phrase "provided that the existence of said Authority may not be 
terminated after any obligation has been incurred by the Authority and while any such obligation 
remains binding, unless the Board of County Supervisors of Fairfax County, Virginia, agrees to 
assume and pay said obligation," so that Section 3 shall read as follows: "SECTION III. The 
Authority shall enjoy all the powers authorized under Sections 5, 6 and 7 of the Park Authorities 
Act8 and shall continue in existence for a period of at least thirty years unless the Board of 
Supervisors of Fairfax County provide for an earlier termination provided that the existence of 
the said Authority may not be terminated after any obligation has been incurred by the Authority 
and while any such obligation remains binding unless the Board of County Supervisors of 
Fairfax County, Virginia, agrees to assume and pay said obligation." 
 
Section 3.  This ordinance shall take effect on its adoption. 
 
GIVEN under my hand this 7th day of September, 1966. 
 

/s/  Edna A. Bicksler 
Edna A. Bicksler 
Clerk of said Board 
 
 
 
 

 
8 Title 15.1 of the Virginia Code, including the Park Authorities Act, was recodified and renumbered effective  

December 1, 1997. 
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ADOPTION OF AN AMENDMENT TO THE 
FAIRFAX COUNTY PARK AUTHORITY 
ORDINANCE, ADOPTED DECEMBER 6, 1950, 
AS AMENDED 

 
At a regular meeting of the Board of Supervisors of Fairfax County, Virginia, held in the Board 
Room of the County Office Building, at Fairfax, Virginia, on Wednesday, February 5, 1969, the 
Board, after having first given notice of its intention so to do, in the manner prescribed by law, 
adopted an amendment to the Fairfax County Park Authority Ordinance, adopted December 6, 
1950, as amended, said amendment so adopted being in the words and figures following, to-wit: 
 
BE IT ORDAINED by the Board of Supervisors of Fairfax County, Virginia, as follows: 
 
Section 4 shall be amended by deleting the present language and substituting therefor the 
following: 
 
Section 4, Membership and Officers 
 
The Authority shall have eight members. 
 
The members of the Authority shall elect one of their members chairman of the Authority and 
shall elect a secretary and a treasurer who need not be members of the Authority.  The offices 
of secretary and treasurer may be combined. 
 
GIVEN under my hand this 5th day of February, 1969. 
 
 

/s/ Edna A. Bicksler 
Edna A. Bicksler  
Clerk of said Board 

 
 

ADOPTION OF AN AMENDMENT TO THE FAIRFAX COUNTY 
PARK AUTHORITY ORDINANCE, ADOPTED DECEMBER 6, 
1950, AS AMENDED 

 
At a regular meeting of the Board of Supervisors of Fairfax County, Virginia, held in the Board 
Room of the Massey Building, at Fairfax, Virginia, on Wednesday, March 17, 1971, the Board, 
after having first given notice of its intention so to do. in the manner prescribed by law, adopted 
an amendment to the Fairfax County Park Authority Ordinance, adopted December 6, 1950, as 
amended, said amendment so adopted being in the words and figures following, to wit: 
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BE IT ORDAINED by the Board of Supervisors of Fairfax County, Virginia, as follows: 
 
Section 4 shall be amended by deleting the present language and substituting therefor the 
following: 
 
Section 4, Membership and Officers 
 
The Authority shall have ten members. 
 
The members of the Authority shall elect one of their members chairman of the Authority and 
shall elect a secretary and a treasurer who need not be members of the Authority.  The office of 
secretary and treasurer may be combined. 
 
GIVEN under my hand this 17th day of March, 1971. 
 
 

/s/ Edna A. Bicksler 
Edna A. Bicksler 
Clerk of said Board 

 
 

ADOPTION OF AMENDMENTS TO AN ORDINANCE 
HERETOFORE ADOPTED BY THE BOARD OF SUPERVISORS 
OF FAIRFAX COUNTY VIRGINIA, ON DECEMBER 6, 1950, AS 
AMENDED, KNOWN AS THE FAIRFAX COUNTY PARK 
AUTHORITY ORDINANCE 

 
At a regular meeting of the Board of Supervisors of Fairfax County, Virginia, held in the Board 
Room of the Massey Building at Fairfax, Virginia, on Monday, April 6, 1981, the Board, after 
having first  given notice of its intention so to do, in the manner prescribed by law, adopted 
amendments to an Ordinance heretofore adopted on December 6, 1950, known as the Fairfax 
County Park Authority Ordinance, as amended, said amendments being in the words and 
figures following, to-wit: 
 
BE IT ORDAINED BY THE BOARD OF SUPERVISORS OF FAIRFAX COUNTY, VIRGINIA: 
 
Amend Section I to read: 
 
"In accordance with the provisions of the Park Authorities Act of the State of Virginia, Chapter 
27 of Title 15.19 of the Code of Virginia, as amended, the County of Fairfax, Virginia, does 
hereby recreate and continue in existence a park authority to be known as the Fairfax County 
Park Authority (hereinafter referred to as 'the Authority')." 

 
9 Title 15.1 of the Virginia Code was recodified and renumbered effective December 1, 1997. 
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Section III. 
Amend Section III to read: 
 
"The Authority shall enjoy all the powers authorized under the Park Authorities Act and shall 
continue in existence for a period of 5 years unless the Board of Supervisors of Fairfax County 
provides for an earlier termination provided that the existence of the said Authority may not be 
terminated after any obligation has been incurred by the Authority and while any such obligation 
remains binding unless the Board of County Supervisors of Fairfax County, Virginia, agrees to 
assume and pay said obligation." 
 
GIVEN under my hand this 6th day of April, 1981. 
 
 

/s/Ethel Wilcox Register 
Ethel Wilcox Register 
Clerk to the Board 

 
 

AMENDMENT TO AMEND AND REENACT SECTION III OF THE 
ORDINANCE WHICH CREATED THE FAIRFAX COUNTY PARK 
AUTHORITY ON DECEMBER 6, 1950, AS AMENDED 

 
An Ordinance to amend and reenact Section III of the Ordinance which created the Fairfax 
County Park Authority on December 6, 1950, as amended. 
 
BE IT ORDAINED BY THE BOARD OF SUPERVISORS OF FAIRFAX COUNTY, VIRGINIA: 
 

1.  Section III of the Fairfax County Ordinance which created the Fairfax County Park 
Authority on December 6, 1950, as amended, is hereby amended and reenacted as follows: 
 

SECTION III. 
 

The Authority shall enjoy all the powers authorized under the Park Authorities Act and shall 
continue in existence until October 28, 2021, unless the Board of Supervisors of Fairfax County 
provides for an earlier termination provided that the existence of the said Authority may not be 
terminated after any obligation has been incurred by the Authority and while any such obligation 
remains binding unless the Board of Supervisors of Fairfax County, Virginia, agrees to assume 
and pay said obligation. 
_______________________________ 
October 28, 1991, 7:30 P.M. 
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AMENDMENT TO AMEND AND REENACT SECTION IV 
OF THE ORDINANCE WHICH CREATED THE 

FAIRFAX COUNTY PARK AUTHORITY ON 
DECEMBER 6, 1950, AS AMENDED 

 
An ordinance to amend and reenact Section IV of the uncodified ordinance adopted on 

December 6, 1950, as amended, relating to the membership of the Fairfax County Park 
Authority. 
 
BE IT ORDAINED BY THE BOARD OF SUPERVISORS OF FAIRFAX COUNTY: 
 
Section IV shall be amended by deleting the present language and substituting therefor the 
following: 
 
1. That Section IV of the uncodified ordinance adopted on December 6, 1950, as amended, 

is amended and reenacted as follows: 
 
SECTION IV.  Membership and officers. 
 

The Authority shall have twelve members who shall be appointed by the Board in 
accordance with the Park Authorities Act.  The members of the Authority shall elect one of their 
members chairman of the Authority and shall elect a secretary and a treasurer who need not be 
members of the Authority.  The office of secretary and treasurer may be combined. 
____________________________ 
January 27, 1992, 5:00 P.M. 

 
 

AMENDMENT TO AMEND AND REENACT SECTION III  
OF THE ORDINANCE WHICH CREATED THE  

FAIRFAX COUNTY PARK AUTHORITY ON  
DECEMBER 6, 1950, AS AMENDED 

 
An Ordinance to amend and reenact Section III of the Ordinance which created the 

Fairfax County Park Authority on December 6, 1950, as amended.  
 
BE IT ORDAINED BY THE BOARD OF SUPERVISORS OF FAIRFAX COUNTY, VIRGINIA:  
 
1. Section III of the Fairfax County Ordinance which created the Fairfax County Park Authority 

on December 6, 1950, as amended, is hereby amended and reenacted as follows:  
 

SECTION III. The Authority shall enjoy all the powers authorized under the Park Authorities Act 
and shall continue in existence until October 28, 2051, unless the Board of Supervisors of 
Fairfax County provides for an earlier termination provided that the existence of the said 
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Authority may not be terminated after any obligation has been incurred by the Authority and 
while any such obligation remains binding unless the Board of Supervisors of Fairfax County, 
Virginia, agrees to assume and pay said obligation. 
____________________________ 
July 13, 2021, 12:40 P.M. 
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Appendix 4 Park Authority Bylaws 
 
 

BYLAWS GOVERNING THE FAIRFAX COUNTY PARK AUTHORITY 
 OF FAIRFAX COUNTY, VIRGINIA 
 
 AS REVISED AND ADOPTED December 10, 2014 
 
 

Article I – Name 
 

The name of this organization is the Fairfax County Park Authority, hereinafter referred to as the 
“Authority” 
 

Article II – Source of Authority 
 

The Fairfax County Park Authority derives authority from the state of Virginia and the Fairfax 
County Government as described in the Virginia State Code, §15.2-5700-5714, known as the 
Park Authorities Act and the Park Authority Ordinance passed by the Fairfax County Board of 
Supervisors establishing the Fairfax County Park Authority on December 6, 1950.  
 
 

Article III – Purpose 
 

The Fairfax County Park Authority (Authority) was established by the Board of Supervisors of 
Fairfax County, Virginia (Board of Supervisors), pursuant to Virginia law for the following 
purpose:  
 

(1) To examine the need for park facilities and the availability of desirable park sites in the 
County of Fairfax. 

(2) To acquire, maintain and operate parks and park facilities in the County of Fairfax. 
(3) To arrange for the maintenance and operation of parks and park facilities in the County 

of Fairfax by the State of Virginia, the United States Government or any park Authority or 
park Commission with which it may agree.   

 
 

Article IV – Membership and Term of Office  
 

The Park Authority shall be governed by a Board, hereinafter referred to as the “Board.”  
Membership or appointments to the Board shall be as determined by the Board of Supervisors, 
and members shall serve for such term or terms as established by the Board of Supervisors.  In 
the event a member cannot serve or resigns from office, the chairperson, the clerk or the 
secretary, or the county staff coordinator shall advise the Clerk to the Board of Supervisors of 
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the vacancy in writing.  In the event a member completes his or her term of office, remains 
qualified to serve as a member, and the Board of Supervisors has not reappointed that member  
to another term or appointed a successor member, then that person may continue to serve as a 
member until such time as the member is reappointed or a successor member is appointed. 
 
 
  Article V – Officers and Their Duties  
 
Section 1.  Terms of Office of Officers 
The officers of the Board shall be Chairman, Vice Chairman, Secretary, and Treasurer, who 
shall be elected by the members at a regular meeting in January of each year, or at such other 
time as there may be a vacancy.  The offices of Secretary and Treasurer may be combined, and 
then the duties of such shall also be combined.   
 
Section 2.  Chairman 
The Chairman shall convey to the Director all policy decisions of the Board and will cause these 
policies to be administered by the Director.  The Chairman shall be the official representative of 
the Board at all functions unless representation is specifically delegated to another member.  
The Chairman shall preside at all meetings of the Board and shall be an ex-officio member of all 
standing and special committees.  Except as may be limited by Virginia conflict of interests laws, 
the Chairman may vote on all issues at any meeting of the Board. 
 
Section 3.  Vice Chairman 
The Vice Chairman, in the absence of the Chairman, shall be vested with all the powers and 
perform all the duties of the Chairman. 
 
Section 4.  Secretary and Treasurer 
The Secretary shall be responsible for ensuring that due notice is given of all Authority meetings 
and that proper records are kept of all proceedings of the Authority.   
 
The Treasurer shall ensure that the Board receives timely, periodic reports as to the status of 
the Authority’s finances and accounts. 
 
 

Article VI – Meetings 
 

All meetings shall be conducted in accordance with the Virginia Freedom of Information Act, 
Virginia Code §§ 2.2-3700 through -3714, as amended (“VFOIA”), and except for closed 
sessions, all meetings shall be open to the public.  Pursuant to Virginia Code  
§ 2.2-3701, “meeting” or “meetings” mean the meetings including work sessions, when sitting 
physically, or through telephone or video equipment pursuant to § 2.2-3708 or  
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§ 2.2-3708.1 as a body or entity, or an informal assemblage of (i) as many as three members or 
(ii) a quorum, if less than three, of the constituent membership, wherever held, with or without 
minutes being taken, whether or not votes are cast, of any public body. 
 
All meetings shall be preceded by a notice stating the date, time, and location of its meetings, 
and except for emergency meetings, notice of a meeting shall be given at least three working 
days prior to the meeting.  Notice, reasonable under the circumstances of emergency meetings, 
shall be given contemporaneously with the notice provided to members.  Notices of all meetings 
shall be provided to the Office of Public Affairs for posting at the Government Center and on the 
County Internet site.  Also, notices for all meetings shall be placed at a prominent public location 
by the Park Authority Director.  All meetings shall be conducted in places that are accessible to 
persons with disabilities, and all meetings shall be conducted in public buildings whenever 
practical. 
 
Except as otherwise provided by Virginia law or by these bylaws, all meetings shall be 
conducted in accordance with Robert’s Rules of Order, Newly Revised, and except as 
specifically authorized by VFOIA, no meeting shall be conducted through telephonic, video, 
electronic, or other communication means where the members are not all physically assembled 
to discuss or transact public business. 
 
At any meeting, at least one copy of the agenda and, unless exempt under VFOIA, all materials 
furnished to members shall be made available for public inspection at the same time such 
documents are furnished to the members.  Any person may photograph, film, record, or 
otherwise reproduce any portion of a meeting required to be open, but no person broadcasting, 
photographing, filming, or recording any open meeting may interfere with any of the 
proceedings. 
 
The Authority shall keep minutes of the Board’s meetings, and those minutes shall include:  (1) 
the date, time, and location of each meeting; (2) the members present and absent; (3) a 
summary of the discussion on matters proposed, deliberated, or decided; and (4) a record of 
any votes taken.  Such minutes are public records and subject to inspection and copying by 
residents of the Commonwealth or by members of the news media. 
 
Section 1.  Special Meetings 
Special meetings of the Authority shall be called by the Chairman or at the request in writing of 
any three members of the Board.  Notice shall be given the members of the Board prior to such 
meeting in accordance with Article VI. 
 
Section 2.  Quorums 
A majority of the members of the Board shall constitute a quorum for the transaction of business 
at all meetings, including any public hearing required by Virginia law.  The vote of a majority of 
such quorum shall be necessary for any action taken by the Authority.   
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Article VII – Voting 

 
A majority of the members of the Board shall constitute a quorum, and the vote of a majority of 
the quorum shall be necessary for any action taken.  All votes of members shall be taken during 
a public meeting, and no vote shall be taken by secret or written ballot or by proxy.  All members 
who are present at the meeting, including the chairperson, may vote at any meeting.  
 
 

Article VIII - Committees 
 
The Chairman shall create standing and special committees.  Appointments to all such 
committees shall be made by the Chairman and ratified by the Board.  Committees shall comply 
with the notice and other requirements of VFOIA.  To the extent that is practicable, any such 
committees shall be composed of at least four members excluding the ex-officio.  A majority of 
committee members shall constitute a quorum at meetings of Standing and Special 
Committees.  
 
Committees shall be appointed for a term of one year at the first meeting following the election 
of officers in January.  The duties of all such committees shall be defined by the Chairman and 
actions of such committees shall be reported to the Board. 
 
 
 Article IX - Fiscal Year 
 
The fiscal year of the Authority shall coincide with that of the Fairfax County Government. 

Article X - Compliance with Law and County Policy 
 
The Board and its members shall comply with all Virginia laws, including, but not limited to, 
VFOIA, and the Virginia State and Local Government Conflict of Interests Act, Virginia Code §§ 
2.2-3100 through -3131, as amended, with all County ordinances, and with all County policies 
concerning the activities of its boards, authorities, and commissions. 
 
The Park Authority operates under a contract with the Board of Supervisors.  The provisions of 
the contract shall not be construed as limiting the Park Authority's statutory responsibility for the 
control of its trust funds and the discharge of its nondelegable duties. 
 
 
 Article XI - Amendment of Bylaws 
 
Any article of the Bylaws may be amended or repealed, and any new article may be 
incorporated therein by vote of the majority of the Authority's members after all members of the 
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Authority have been notified in writing of the proposed changes at least ten days before the 
meeting at which the changes are considered. 
 
Adopted and approved by the Fairfax County Park Authority this 10th day of December 2014 
 
 
 
/s/ William G. Bouie                                                  
Chairman      
              
                 ATTEST:   /s/Kala Leggett Quintana 
                                                                                 Secretary 

 

______________________ 
Revised and approved December 10, 2014 
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Appendix 5  Memorandum of Understanding 
Between the Board of Supervisors and the Park Authority 

 
FAIRFAX COUNTY BOARD OF SUPERVISORS 

and 
FAIRFAX COUNTY PARK AUTHORITY 

MEMORANDUM OF UNDERSTANDING (“Agreement”) 
 

BE IT AGREED by and between the Board of Supervisors of Fairfax County (“Board of 
Supervisors”) and the Fairfax County Park Authority (“Park Authority”) as follows: 
 
1.   Appointment and authority of the Executive Director. The Fairfax County 

Park Authority Board (“Park Authority Board”), subject to approval by the Board 
of Supervisors, will appoint an Executive Director of the Park Authority. The 
Executive Director will serve at the pleasure of the Park Authority Board and will 
have the following responsibilities to the Park Authority Board: 

 
A.  To appoint the officers, agents, and employees of the Park Authority 
permanent or temporary as may be required, and to determine their 
qualifications, duties, and compensation. 

 
B.  To enter into contracts pursuant to the provisions of the Virginia Code § 15.2-
5704, as amended. 

 
C.  To interpret, implement and administer all policy decisions of the Park 
Authority as conveyed to the Executive Director by the Park Authority Board. 

 
D.  In accordance with the policies set by the Park Authority Board to carry out all 
the activities of the Park Authority to include those set forth in Article II of the 
Bylaws governing the Fairfax County Park Authority of Fairfax County, Virginia as 
revised and adopted December 10, 2014, or as may be amended during the term 
of this Agreement and as set forth under Va. Code §§15.2-5700, et seq, as 
amended. 

 
2.   Evaluation and Salary of the Executive Director. Annually the Park Authority 

Board will provide the Board of Supervisors with a performance evaluation on the 
appointed Executive Director of the Park Authority. The evaluation will include a 
Park Authority Board recommendation for any salary changes for the Executive 
Director. The actual salary level will be established by the Board of Supervisors 
in accordance with the County's Merit System. The Park Authority Board shall 
develop written procedures and guidelines to delineate the Executive Director's 
responsibilities as set forth in paragraph number one above, and to clarify 
performance standards for evaluation in accordance with this agreement. 
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3.   County Executive Liaison Role. The Fairfax County Executive or their 
appointee, the Deputy County Executive for Health and Human Services, during 
the period of this Agreement, will perform the duties as the Board of Supervisor's 
administrative liaison to the Park Authority. In this capacity the County Executive 
will represent the Board of Supervisors on matters affecting budget planning, 
organizational administration, and the design/construction phases of 
development that the Park Authority may undertake as a participant in County 
processes and procedures. 

 
4.   Legal Services. The Park Authority will use the legal services of the Fairfax 

County Attorney's Office unless the Park Authority and the County Attorney 
believe that (a) the service needed is non-routine and time critical such that it 
could not be met by the County Attorney's Office or (b) that a conflict of interest 
may exist. Upon recognition of the need for outside counsel, the Park Authority 
will proceed to select counsel from an approved list submitted by the County 
Attorney. 

 
5.   One Fairfax. The Park Authority will work collaboratively to provide a park and 

recreation system that is equitable and inclusive by providing quality facilities, 
programs, and services to all communities; balancing the distribution of parks, 
programs and facilities; and providing accessible and affordable facilities and 
programs. The Park Authority will work in collaboration with other Fairfax County 
agencies and community partners to achieve the County’s equity goals. 

 
6. Countywide Strategic Plan. The Park Authority agrees to fully support and align 

with the Countywide Strategic Plan, following adoption of the plan by the Board 
of Supervisors, and for the Executive Director to serve as a personal champion 
for all of the elements of the plan that relate to providing a healthy environment, 
preserving natural and cultural heritage, offering inspiring recreational 
experiences, and promoting healthy lifestyles throughout Fairfax County.  

 
7.  Transfer of Functions. Upon mutual agreement of the Board of Supervisors and 

the Park Authority, the Fairfax County Executive may direct the transfer of any 
Park Authority program, activity, or function to one or more general County 
agencies or departments, or may direct the transfer of any general County 
functions and resources to the Park Authority. The Park Authority may also direct 
the transfer of resources (land or facilities) to support the County’s strategic 
goals. 
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8.   General Fund Operating Budget.  The Park Authority’s General Fund 
Operating Budget is to be prepared in accordance with procedures and formats 
established by the Board of Supervisors and used by other Fairfax County 
agencies. This is subject to appropriation by the Board of Supervisors. 

 
9.   Contributions by Board of Supervisors, Generally.  Contributions to the Park 

Authority operations made by the Board of Supervisors will be in the form of 
goods and services with title vesting in the Park Authority. 

 
10.   Contributions by Board of Supervisors, Park Authority Capital Program. 

Board of Supervisors’ contributions to the Park Authority Capital Program will be 
budgeted as projects and in accordance with County budget procedures. Project 
detail sheets with total project estimates and complete funding source will be 
provided to the Board of Supervisors consistent with the County's customary 
capital construction budget process. The anticipated staff level and operating 
costs involved with each project also will be submitted to the Board of 
Supervisors for the Board’s review and comments. The capital budget 
submission will include project details identifying the specific fiscal year that the 
facility will begin operating and the specific Park Authority funding source for 
operating the new facility. The Park Authority will submit its Capital Program by 
priority as established by the Park Authority. The Capital budget will identify all 
sources of funds including Park Capital Trust Funds. The Board of Supervisors 
will appropriate only to those expenditures supported by non-trust fund monies 
(primarily general obligation bond monies). 

 
11.   Park Authority Trust Fund. Funds (including revenue from park operations, 

grants, and gifts) received by the Park Authority shall be considered as trust 
funds of the Park Authority to be appropriated and expended solely by the Park 
Authority in accordance with its Trust Fund Budget. The Park Authority has the 
fiduciary responsibility under the law to appropriate, manage and expend 
operating Trust Funds. To provide the Board of Supervisors with the information 
necessary for an overview of the total Fairfax County park program, the Park 
Authority agrees to adopt such budgeting and reporting procedures for the 
Operating Trust Fund as are in use by the General County Government. 

 
12.   Finance Director as Fiscal Agent.  As permitted by the Park Authorities Act, 

Va. Code §§ 15.2-5700, et seq, as amended, the Director of Finance of Fairfax 
County (“County Director of Finance”) is appointed fiscal agent and trustee for 
Park Authority Funds. The County Director of Finance will employ accounting 
principles and techniques satisfactory to the State Auditor of Public Accounts and 
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the County's auditor (who shall also be the Park Authority’s auditor), and in such 
detail as may be compatible with the above and as may be required by the Park 
Authority. 

 
13.   Fund Structure. The Director of Finance shall maintain a fund structure for Park 

Authority Funds consistent with County policy and procedures. The structure of 
Park Authority Trust  
Funds shall be compatible with the established accounting system but may 
otherwise be as desired by the Park Authority. 

 
14.   Investments. The County Director of Finance may, except where provided 

otherwise by revenue bond resolution, invest Park Authority funds with the 
County ‘pooled cash' investments.  
All funds shall be accounted for in a manner that will provide an audit trail 
identifying the equity of the Park Authority in the cash pool. Trust funds so 
invested and interest earned on the trust fund money are subject to 
appropriations only by the Fairfax County Park Authority Board. 
  

15.   Personnel Policies. The Park Authority has requested, and the Board of 
Supervisors has agreed, that the Park Authority’s employees shall be 
administered under the provisions governing Fairfax County's personnel system 
both as in effect now and as may be subsequently modified by the Board of 
Supervisors. Park Authority positions currently designated as being in 
competitive service and those currently designated as being exempt service shall 
continue to be treated as such unless changed by the Authority. It is also agreed 
that employees of the Park Authority shall have the same rights to file grievances 
under the County's grievance procedure as County employees. 

 
16.   Purchasing Procedures. All Park Authority purchasing and bidding will be in 

accordance with purchasing policies and procedures established in Fairfax 
County's Department of Procurement and Material Management. Procurement 
practices will be handled through the County Purchasing Agent. As is done with 
all General County capital projects that the Park Authority will submit all contracts 
to the Board of Supervisors prior to award to be included in the Board package 
for review and comment as necessary by the Board of Supervisors. 

 
17.  Innovation and Entrepreneurial Aspects. The Park Authority will work with the 

Fairfax County Department of Technology, Office of Public Affairs and other 
agencies to create future innovation/entrepreneurial opportunities to enhance the 
capabilities of the Park Authority.  
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18.  Park Planning. The responsibilities of the Park Authority and Fairfax County 

agencies in the park planning cycle shall be as follows: 
 
 
 
 
                     Action           Responsible Party 

A. Maintain  
Comprehensive County-funded parks and 
recreation programs and services 

Park Authority in coordination with 
Neighborhood and Community Services.  

B. Establishment of parks and recreation 
Programs and services to meet 
Objectives of A, above.  
 

Park Authority 
 

C. Development of long-range land and 
facilities needs plan. 
- Number and type needed 
- General locational criteria 
- Timing and priority  

Park Authority– in coordination with the 
County Department of Planning and 
Development, and  Neighborhood and 
Community Services 

D. Preparation of comprehensive land-use 
plans (to include input from the 
Park Authority).  
 

County Department of Planning and 
Development 
 
                                                                                     

E. Preparation of County Capital 
Improvements Plan (to include 
Park Authority input).  
 

County Department of Planning and 
Development 

F. Preparation of Capital Improvement 
Program (including bond sale schedule). 
 

Park Authority in coordination with 
County Departments of Planning and 
Development and Management and 
Budget 
 

G. Preparation of park site design and 
construction plans. 
 

Park Authority 

H. Review of park site design and construction 
plans. 
 

Land Development Services, 
Department of Planning and 
Development, Police and Fire and other 
agencies as required 
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18.  Budget and Financial Management. The responsibilities of the Park Authority and 

County agencies in the park budget are as follows: 
 
 Action         Responsible 

Organization 

A. Preparation of Park Authority annual 
operating budgets (utilizing County codes, 
forms and procedures) for all funds. 
 

Park Authority 

B. Review and analysis for all funds. 
 

Department of Management and 
Budget 

 
 
19.  Land Acquisition: The responsibilities of the Park Authority and County agencies 

in the process of land acquisition are as follows: 
 
                Action                                                                         Responsible Organization 

A. Establishment of land acquisition priorities 
and schedules as to specific sites; and 
estimates of costs. 
 

Park Authority 

B. Research into ownerships, establishment of 
actual boundaries (through real estate 
records). 
 

Park Authority 

C. County staff review and recommendation of 
specific sites to be transferred to the Park 
Authority 

County Facilities Management Division 
including input from Park Authority 
 

D. Inclusion of site on Public Facilities Plan 
upon application by Park Authority--with 
recommendation of County Facilities 
Management Division 
 

Planning Commission (subject to 
review by Board of Supervisors) 

E. Obtaining of appraisals surveys and setting 
price limits. 
 

Park Authority 

F. Negotiation of sale and obtaining 
engineering studies where deemed necessary. 
(This is the general case, though there could 

Park Authority 
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be exceptions in the case of small 
acquisitions). 
 

G. Authorization of condemnation action.  Park Authority with assistance by 
County Attorney as requested by Park 
Authority. 
 

H. Institution of condemnation action.  
 

Park Authority 

 
20.  Land Bank: The Land Bank Agreement, as amended from time to time, between 

the Board of Supervisors and the Park Authority is incorporated herein by reference, 
and allows the conveyance of certain parcels of land from one party to the other 
without substantial consideration being paid therefore, in order to support the 
mission of each party. 

 
21.  Contract Management: The Park Authority will manage all capital contracts in 

conformance with adopted Fairfax County Purchasing Resolutions and appropriate 
financial management procedures used by all County Agencies. 

 
22.  Indemnification of Authority Board Members.  The Board of Supervisors shall 

include the members of the Park Authority Board among those boards and 
commissions covered by its Resolution on the Indemnification and Representation 
of Officers and Employees (copy attached as Exhibit 1).  

 
23.  State Law Controls. While the Park Authority agrees to follow and comply with 

Fairfax County procedures where possible as provided above, none of the 
foregoing provisions is to be construed as limiting the Park Authority's statutory 
responsibility for the control of its trust funds and the discharge of its non-delegable 
duties. 

 
24.  State Law Controls (Continued). The foregoing provisions are not to be construed 

or applied in a manner contrary to applicable laws of the Commonwealth of Virginia. 
 
25.  Foundation or its Successors.  The Board of Supervisors acknowledges that the 

Park Authority has created a separate foundation in order to promote and facilitate 
County Parks and park activity. 
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This Memorandum of Agreement shall remain in full force and effect until terminated 
either by written agreement of both parties, or after 360 days written notification by 
either party to the other. This Memorandum of Agreement must be formally reviewed by 
both parties after five (5) years from the date of this Memorandum of Agreement. This 
Memorandum of Agreement may be amended only by the mutual agreement of the 
Park Authority and the Board of Supervisors. During the period that this Memorandum 
of Agreement is in force, neither the Park Authority nor the Board of Supervisors shall 
take any unilateral action or establish any policy contrary to or in derogation of any of 
the matters agreed to in the Memorandum of Agreement. 
 
 
 
 
 
__7/13/2021___________   /s/Jeff McKay____________________________ 
Date      Chairman, Fairfax County Board of Supervisors 
 
__7/13/2021___________  /s/Bill Bouie_____________________________ 
Date     Chairman, Fairfax County Park Authority   

 
A Copy Teste: 

 
/s/Jill Cooper___________________ 
Clerk to the Board of Supervisors 

 

 
 

 



Q.  

 

 FAIRFAX COUNTY PARK AUTHORITY POLICY MANUAL 
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Appendix 6  Park Authority Regulations 
 

Index 
 These regulations were adopted on October 23, 2002, and amended on May 24, 2006, by the 
Fairfax County Park Authority Board and are authorized by §15.2-5704(17) of the Code of 
Virginia.  Violations of any of these regulations are punishable as a class four misdemeanor 
pursuant to the Code of Virginia §15.2-5705.  Upon conviction, the penalty is a fine of up to 
$250 (§18.2-11).  Failure to abide by these regulations may also result in violators being 
prohibited from future use of park property, facilities or services.  
 

Regulations 
 

§1.01 Amplified Sound  
§1.02 Business Activities, Soliciting  
         and Advertising  

A. Business Activities 
B. Solicitation 
C. Advertisements 

§1.03 Camping 
A. Areas and Fees 
B. Sewage 

§1.04 Dangerous Devices  
A. Projectiles 
B. Knives 
C. Fireworks  

§1.05 Domestic Animals  
A. Cages and Leashes 
B. Horses 
C.   Feeding Domestic Animals 

§1.06 Fires  
A. Location 
B. Control and Extinguishment 
C. Violation of Fire Bans 

§1.07 Fishing  
§1.08 Historic Artifacts, Features and  
          Man-Made Objects 
§1.09 Hours of Operation  

A. Opening and Closing 
B. Visiting with Campers 
C. Lighted Facilities 

§1.10 Hunting and Trapping 
§1.11 Ice Skating 
§1.12 Maintenance of Motor Vehicles 
§1.13 Metal Detectors  

 

§1.14 Motor Vehicles and Traffic 
A. Speed Limit Where None is Posted 
B. Prohibited Vehicles 
C. Motorized Wheelchairs and 

Assistive Devices 
D. Off-road Vehicle Operation 
E. Parking and Overnight Parking 

§1.15 Protection of Park Property 
A. Construction 
B. Encroachments 
C. Excavation 
D. Off-Trail Use 
E. Unauthorized Trails 

§1.16 Public Gathering 
§1.16-1 Athletic Field Use 
§1.17 Remote-Control Devices and 

Powered Models or Toys 
§1.18 Restricted Areas 
§1.19 Rest Rooms and Bath Houses 

A. Harassment and Intimidation 
B. Inappropriate Behavior 

§1.20 Signs 
§1.21 Swimming, Bathing and Wading 
§1.22 Wildlife and Habitat Protection 

A. Animals 
B. Feeding of Wild Animals 
C. Removal of Plants and Fungi 
D. Abandonment or Release of 

Animals 
E. Planting or Release of Seeds or 

Spores 
F. Habitat Preservation 
G. Removal of Natural Materials  
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 Revised and Adopted May 24, 2006 
 
Definitions 

 
For the purpose of administering, enforcing or interpreting these regulations the following 
definitions shall apply: 
 
Park Authority shall refer to either the Fairfax County Park Authority or the Northern Virginia 
Regional Park Authority.   
 
Park shall refer to any property or facilities owned, leased or maintained by either the Fairfax 
County Park Authority or the Northern Virginia Regional Park Authority. 
 
Express Permission shall refer to a special allowance granted by the Park Authority or its 
director on a case-by-case basis to conduct a specific behavior or activity in exception to these 
regulations. 
 
Law Enforcement/Police Officer has the same meaning as in the Code of Virginia §9.1-101 
and also includes the Sheriff of the respective jurisdictions and his or her deputies.  
 
 
General Provisions 
 
Parks belong to the people and were created to provide for recreational facilities, the enjoyment 
and leisure pursuits of the citizenry and for the preservation and interpretation of open space 
resources. 
 
The Fairfax County Park Authority and the Northern Virginia Regional Park Authority have been 
charged with the operation and maintenance of parks under the Park Authorities Act of the 
Commonwealth of Virginia (Chapter 57, Title 15.2 of the Virginia Code, 1950, as amended). 
 
The Park Authority is proud to be a host for public activities, but reserves the right to regulate 
these activities in the best interest of the park, its users, neighbors and the general public. 
 
In order to protect public parks, assure the safety of park users and maximize the public's 
enjoyment of these parks, it is necessary that Park Authority Regulations be established and 
adhered to by all park patrons.  These regulations shall also apply to all paid and volunteer park 
staff except in those instances where an exception to these regulations is required for staff to 
complete tasks as part of their assigned duties.  This document seeks to define those activities 
that are prohibited and/or regulated by law in Park Authority parks.  In addition to these 
regulations, all State and/or local codes, to include but not limited to, Fire Prevention Codes, 
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traffic and game laws, and zoning ordinances are enforceable on park property.  These 
regulations are authorized by §15.2-5704(17) of the Code of Virginia. 
The following regulations shall apply to all property and facilities owned, leased or maintained 
by the Park Authority. 
 
A VIOLATION OF ANY OF THESE REGULATIONS IS PUNISHABLE AS A CLASS FOUR 
MISDEMEANOR PURSUANT TO THE CODE OF VIRGINIA §15.2-5705.  UPON 
CONVICTION, THE PENALTY IS A FINE OF UP TO $250 (§18.2-11).  FAILURE TO ABIDE BY 
THESE REGULATIONS MAY ALSO RESULT IN VIOLATORS BEING EJECTED FROM THE 
PARK IMMEDIATELY AND PROHIBITED FROM FUTURE USE OF PARK PROPERTY, 
FACILITIES OR SERVICES.  
 
Park patrons shall follow the lawful orders of Park employees given to enforce or uphold these 
regulations.  Park employees include both paid and authorized volunteer staff.  For the 
purposes of these regulations, a lawful order is any direction by a law enforcement officer or 
Park employee for a person or persons to comply with park regulations, rules or policies, state 
laws or local ordinances or to provide for public safety. 
 
If any of these regulations, or the application thereof to any person or circumstances, is held 
invalid, the remainder of the regulations and the application of such provision to other persons 
or circumstances shall remain in full force and effect. 
 
In addition to these regulations, park patrons shall follow rules and policies established by the 
Park Authority governing the use of parks and park facilities.    

 
Regulations 
 
§1.01 Amplified Sound  
 
No person shall operate in a park, in a manner audible to others, any device designed to 
produce, reproduce or amplify sound without the express written permission of the Park 
Authority. 
 
§1.02 Business Activities, Soliciting and Advertising 
 
A. Business Activities.  No person shall sell or make an offer to sell goods or services or 

conduct business activities within a park without the express written permission of the Park 
Authority. 

 
B.  Solicitation.  No person shall solicit monetary or other valuable contributions from others in 

a park without the express written permission of the Park Authority. 
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B. Advertisements.  No person shall advertise goods, services or events within a park without 
the express written permission of the Park Authority.  For the purposes of this regulation, 
advertisements include, but are not limited to, the distribution or posting of handbills, flyers, 
coupons or public announcements or signs mounted on vehicles (see also §1.20 Signs 
below). 
 

§1.03 Camping 
 
A. Areas and Fees.  No person shall set up an overnight camping or lodging site in a park 

except in areas designated and posted as camping areas.  Campers shall register and pay 
appropriate fees. 

 
B. Sewage.  No person shall dispose of sewage or gray water within a park except by 

transferring it to a dumping station provided by the Park Authority for this purpose or by 
storing it in a completely closed container and removing it from the park. 

 
§1.04 Dangerous Devices   

 
A. Projectiles.  No person shall operate in a park any device or undertake any activity which 

will cause a projectile to be loosed or propelled which could injure a person or animal or 
damage property unless the person is operating the device or engaging in the activity in 
accordance with established park practices as part of a Park Authority managed or 
permitted activity.  Activities and devices restricted under this provision include, but are not 
limited to, the hitting of golf balls, and the operation of a bow and arrow, crossbow, taser, 
spear, slingshot, dart device, or other device designed for high-speed missile projection. 

 

B. Knives.  No person shall possess a knife with a blade more than four (4) inches in length 
within a park except for the purpose of food preparation. 

 
C. Fireworks.  No person shall possess or discharge fireworks in a park without the express 

written permission of the Park Authority. 
 
§1.05 Domestic Animals 
 
A. Cages and Leashes.  No person shall have in his or her custody within a park any animal, 

other than a horse, that is not either caged, or on a leash and under the person’s control; 
except that a dog may be under the direct supervision of its owner or their agent without a 
cage or a leash in an area designated as an off-leash dog exercise area. (See §1.05 (B) 
Horses below for horses.) 

 
B. Horses.  No person shall ride or lead a horse other than in an area designated by the Park 

Authority for horseback riding.   
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C. Feeding Domestic Animals.  No person shall feed any domestic animal other than an 

animal under his or her own care within a park unless such feeding is expressly authorized 
by the Park Authority by a posted sign or in writing. 

 
§1.06 Fires 
 
A. Location.  No person shall start or use a fire within a park except in facilities provided or 

approved by the Park Authority for this purpose.  
 
B. Control and Extinguishment.  Fires shall be attended at all times and fully extinguished 

before the site is left unattended. 
 
C. Violation of Fire Bans.  No person shall violate any provision of fire bans that the Park 

Authority may institute from time to time in order to protect the park resources or public 
safety.  

 
§1.07 Fishing 
 
Fishing is allowed in a park unless otherwise posted.  Persons fishing in a park shall comply 
with Virginia State game laws and all special conditions established by the Park Authority.  
 
§1.08 Historic Artifacts, Features and Man-Made Objects 
 
No person shall damage, disturb or remove any historic artifacts, historic features or other man-
made objects from a park without the express written permission of the Park Authority.  For the 
purposes of these regulations, “historic artifacts” are any material remains that give physical 
evidence of human occupation, habitation, use or activity; and “historic features” include, but are 
not limited to, walls, fence lines, cellars, fire pits, mill races, trenches, tent platforms, quarries or 
any other man-made arrangement of materials or the trace thereof. 
 
§1.09 Hours of Operation 
 
A. Opening and Closing.  No person shall enter a park more than one half hour before sunrise 

or remain in a park more than one half hour after sunset unless the person is (i) using a 
lighted facility (as provided for in §1.09(C) below) or specially posted park, (ii) attending a 
special event permitted by the Park Authority, (iii) is a bonafide renter or camper or (iv) has 
the express written permission of the Park Authority to be in a park before opening or after 
closing.  If a patron is in a park outside of operating hours in accordance with exceptions (i 
– iv) above, the patron must leave the park by the closing time posted for the facility, park or 
event or specified in the permit.  
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B. Visiting with Campers.  Persons visiting with campers and renters are NOT exempt from a 
park’s hours of operation as set forth in §1.09(A) above.  

 
C. Lighted Facilities.  Hours of operation for facilities for which the Park Authority furnishes 

artificial lighting shall be posted at the facility or stipulated in a use permit. 
 
 

§1.10 Hunting and Trapping 
 
Hunting and trapping of wildlife are prohibited in a park except when expressly permitted in 
writing as part of a Park Authority controlled activity. 
 
§1.11 Ice Skating 

 
No person shall go upon the ice of any body of water in a park except at such places and at 
such times as may be designated by the Park Authority.  Indoor ice skating is permitted at rinks 
maintained by the Park Authority for such use, at such times and subject to the rules prescribed 
and posted at the facility. 
 
§1.12 Maintenance of Motor Vehicles 
 
No person shall repair, clean, wax or otherwise maintain a motor vehicle in a park.  In no case 
shall anyone discharge or cause to be discharged hazardous substances, including but not 
limited to, gasoline, antifreeze or motor oil, in a park. 
 
§1.13 Metal Detectors  
 
No person shall use a metal detector or similar device within a park without the express written 
permission of the Park Authority.  
 
§1.14 Motor Vehicles and Traffic 
 
A. Speed Limit Where None Is Posted.  Where no speed limit is posted, no person shall 

operate a motor vehicle within a park at a speed greater than 20 miles per hour. 
 
B. Prohibited Vehicles.   
 (1) No person shall operate within a park a motorized vehicle not licensed for regular use 

upon public highways, except that motorized carts furnished or approved by the Park 
Authority may be operated within designated areas and motorized wheelchairs may be 
operated in areas as provided for in §1.14(C) below.   
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(2) No person shall operate within a park a farm tractor or other farm machinery or a type of 
vehicle used primarily for earth-moving operations, whether or not licensed for regular 
use upon public highways, without the express written permission of the Park Authority.   

(3)  Mopeds are permitted only in areas where motor vehicles are permitted. 
 
C. Motorized Wheelchairs and Assistive Devices. Motorized wheelchairs and other motorized 

assistive devices for mobility impaired persons are permitted in all areas where pedestrian 
access is permitted, unless otherwise posted by the Park Authority. 

 
D. Off-Road Vehicle Operation.  No person shall operate any type of motorized vehicle in 

areas of a park other than established roadways without the express written permission of 
the Park Authority except as noted in §1.14 (C) above. 

 

E. E-Bikes.  Electric power-assisted bicycles (e-bikes) equipped with pedals that allow 
propulsion by human power are considered bicycles and non-motorized vehicles for 
the purpose of these regulations and are allowed in the same places that traditional, 
pedal-powered only bicycles are allowed.   

 
F. Parking and Overnight Parking.  No person shall park a motor vehicle in areas of a park 

other than those designated by the Park Authority as parking areas.  Motor vehicles may 
not be parked overnight in a park without the express written permission of the Park 
Authority.  Motor vehicles left over night in violation of this regulation may be ticketed and/or 
towed. 

 
§1.15 Protection of Park Property 
 
A. Construction.  No person shall erect or construct any structure of any kind, install or perform 

any maintenance on any utility, equipment or other device on, below, over or across a park 
without the express written permission of the Park Authority or in accordance with the terms 
of an existing easement duly recorded in the appropriate jurisdiction’s land records. 

 
B. Encroachments. No person shall in any way alter, damage, remove or deface any facilities, 

features, vegetation, man-made objects or equipment in a park or place; nor erect or store 
personal property, plant vegetation or deposit debris or refuse in a park as an extension of a 
use on adjacent property without the express written permission of the Park Authority. 

 
C. Excavation.  No person shall make any excavation by tool, equipment, blasting or other 

means in a park without the express written permission of the Park Authority or in 
accordance with the terms of an existing easement duly recorded in the appropriate 
jurisdiction’s land records. 
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D. Off-Trail Use.  No person shall bicycle, skate, ski or ride horses off of established trails, 
walkways or roadways without the express written permission of the Park Authority. 

 
E. Unauthorized Trails. No person shall create any new trails without the express written 

permission of the Park Authority. 
 
§1.16 Public Gathering  
 
No person shall organize or engage in a public gathering of more than 75 persons in a park 
without the express written permission of the Park Authority.  For the purposes of these 
regulations, "public gathering" shall be defined as demonstrations, picketing, speeches, vigils, 
parades, ceremonies, meetings, rallies, entertainment, games, shows, concerts, picnics, 
weddings and all other forms of public assembly. 
 
§ 1.16-1 Athletic Field Use 
 
Use of an athletic field that results in a gathering of 20 or more participants, including 
spectators, shall require the express written permission of the Park Authority. 
 
§1.17 Remote-Control Devices and Powered Models or Toys 
 
No person shall operate hobby rockets, boats, cars or other like devices in a park except in 
areas designated by and with the express written permission of the Park Authority.  This 
regulation does not apply to the use of any privately-owned, unmanned aircraft system as 
defined in Virginia Code § 19.2-60.1. 
 
§1.18 Restricted Areas 
 

No person shall enter any area in a park designated and posted as restricted without the express 
written permission of the Park Authority. 
 
§1.19 Rest Rooms and Bath Houses 
 
A. Harassment and Intimidation.  No person shall remain in the vicinity of a washroom, rest 

room, dressing room, or bathhouse in a park with the intent to harass, intimidate or solicit 
users of such facility. 

 
B. Inappropriate Behavior.  No person shall engage in inappropriate behavior in rest rooms, 

wash rooms or bath houses.  For the purposes of these regulations, inappropriate behavior 
includes, but is not limited to, sexual activity, use of controlled substances, sleeping, 
loitering, washing clothes, bathing in fountains or washbasins - or any activities prohibited 
by law. 
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§1.20 Signs 
 
No person shall post signs in a park except at locations designated by and with the express 
written permission of the Park Authority.  
 
§1.21 Swimming, Bathing and Wading 
 
Swimming, bathing and wading are prohibited in bodies of water, to include, but not limited to, 
streams, rivers, ponds or lakes, within or adjacent to a park without the express written 
permission of the Park Authority.  Swimming, bathing and wading in a park are permitted only in 
water facilities established by the Park Authority for such purposes and only during posted 
hours of operation. 
  
§1.22 Wildlife and Habitat Protection 
 
A. Animals.  No person or his or her pet shall harass, capture, remove, injure or kill any animal 

or its young or eggs found in a park, or disturb the nest, den, burrow, lodge, roost, dam or 
other structure of any animal found in a park, or attempt to do so, unless the person 
possesses a federal or Virginia state permit and has the express written permission of the 
Park Authority. 

 
B. Feeding of Wild Animals.  No person shall feed any wild animal within a park unless such 

feeding is expressly authorized by the Park Authority by a posted sign or in writing. 
 
C. Removal of Plants and Fungi. No person shall remove from a park any plant or fungus (e.g., 

mushrooms) or parts thereof including, but not limited to, cuttings, flowers, seeds, berries, 
nuts or foliage, without the express written permission of the Park Authority. 

 
D. Abandonment or Release of Animals.  No person shall abandon, release or cause to be 

released into a park any animal or other organism without the express written permission of 
the Park Authority.  

 
E. Planting or Release of Seeds or Spores.  No person shall plant any plant or release or 

cause to be released into a park any plant or fungus seeds or spores without the express 
written permission of the Park Authority. 

 
F. Habitat Preservation.  No person shall disturb or modify woodlands, streams, stream banks, 

meadows, ponds, lakes or other natural areas within a park without the express written 
permission of the Park Authority. 
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G. Removal of Natural Materials.  No person shall remove or use any wood, wood chips, sod, 
earth, humus, rocks, minerals, fossils, sand, water or any other natural material from a park 
without the express written permission of the Park Authority. 

________________________ 
Revised and Adopted April 10, 2019 
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 Appendix 7  Park Classification System 
 
Parklands shall usually be classified in one of the categories listed below.  However, the list is not 
restrictive since resident needs, both present and future, may require acquisition of combination 
park types or ones that differ from all the categories listed below.  The typical types of facilities 
listed under each category are neither all-inclusive nor mandatory.  All of these park categories 
and recreational facilities are important in a well-rounded park system and must be provided if 
Fairfax County is to continue to provide a desirable living environment for its residents. 
 
Neighborhood Parks.  Neighborhood parks may be either residential or urban. 
 

Residential Parks.  Residential Parks provide easily accessible, low intensity recreational 
areas for unscheduled use, visual relief from urban congestion and scenic value, and 
buffering between adjacent land uses.  Administrative responsibility is with the Fairfax 
County Par Authority, town and city jurisdictions, or Homeowner/Resident Associations.  
The park should be located to serve residential developments planned for a density of 2 
du/acre or greater within a 15-minute walk or less.  Access is primarily by foot or bicycle 
with very limited, if any, parking.  Parking facilities are not mandatory.  The service area is 
approximately 1/2 mile.  The park size typically will be 5 or more acres, with 2.5 acres 
suitable for development of recreation facilities.  The total acreage may vary from 3-10 
acres depending on availability of land and choice of facility options.  Ease of non-
motorized access is a primary consideration.  Development may include, but is not 
necessarily limited to, a picnic table unit, open play area, court facilities, trail connections to 
contiguous park land where feasible, playground, tot lot, trails, garden/seating areas, 
activity/game areas and fitness stations. 

 
Urban Parks.  Urban Parks provide visual enhancement, open space and pedestrian 
oriented amenities in designated areas of the County.  Administrative responsibility is with 
private commercial landowners, the Fairfax County Park Authority, or joint public and 
private partnerships.  The location and access are in Tysons Corner Urban Center, 
suburban centers and community business centers, primarily with pedestrian access.  The 
service area is within approximately a five-minute walking distance from offices and 
residents.  These parks may include urban style plazas, mini parks, and greenways, 
including trails, oriented to pedestrian and/or bicycle use by the work force and local 
residents.  Informal activities and programmed events during lunch hours and after-work 
hours are intended to foster social interactions between users and provide leisure 
opportunities. 

 
Community Parks.  Community Parks provide a variety of individual and organized recreation 
activities conveniently located for short term visits.  Administrative responsibility is with the 
Fairfax County Park Authority, town and city jurisdictions and schools.  Community Parks may 
be located in residential neighborhoods and suburban centers.  Wherever possible, Community 
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Parks are located adjacent to elementary or intermediate schools to maximize co-location of 
recreation facilities.  In mixed-use developments, proximity to retail/office areas is desirable for 
co-location of parking and minimum impact on residences.  Access should be via secondary 
road where possible.  Parking is provided on site or co-located with appropriate adjoining 
development.  The service area is within a 5-10 minute drive or a 15-20 minute bicycle trip.  
Depending on the density of surrounding communities, the service area generally extends up to 
three miles.  The park size typically will be 10-50 acres, serving several neighborhoods.  Facility 
development may include 2 picnic units, 2-4 court facilities (tennis, basketball and/or volleyball), 
playground, tot lot, garden plots, fitness stations, 2-3 athletic fields, trails and parking.   Courts 
and athletic fields may be lighted or unlighted.  On-site parking is required for athletic field 
development.  If a site accommodates development of four or more fields, restroom facilities 
should be provided.    
 
District Parks.  District Parks provide diversified area-wide recreation services to several 
sectors of the county; they are intended to support extended day use for both informal and 
organized activities, and to protect and interpret identified natural and cultural resources.  
Administrative responsibility is with the Fairfax County Park Authority.  District Parks may be 
located anywhere in the county outside of urban centers, preferably with access by secondary 
or arterial roads.  Access should be available by the Countywide Trial System to encourage 
pedestrian and bicycle trips; access by public transit is highly desirable.  On-site parking is 
required.  The service area should be within a 15-20 minute drive.  Depending on the density of 
surrounding communities and normal traffic constraints, the service area generally extends up 
to seven miles.  A District Park may be from 50-200 acres.  Depending on site characteristics, 
District Parks may combine large complexes of intensively developed facilities with extensive 
natural areas.  The extent of development will depend on topography, the extent of 
environmentally sensitive land, and the amount of developable acreage.  Lighted facilities and 
extended hours of operation are the norm.  Development may include, but is not limited to, 3-4 
informal picnic areas, 2-3 picnic pavilions for scheduled use, playgrounds, tot lots, 8-12 court 
facilities, 4-8 lighted athletic fields, running track, restroom/concession buildings, garden plots, 
indoor or outdoor equestrian facilities, indoor recreation center, indoor or outdoor entertainment 
features, amphitheater (average 150-300 capacity), miniature golf (lighted), golf driving range 
(lighted), visitor center and interpretive exhibits, walking trails and bridle paths, equestrian 
facilities, and parking.   
 
Countywide Parks.  Countywide Parks are intended to provide a wide range of recreational 
and educational experiences for all County residents and visitors and to protect and preserve 
significant environmental and heritage resources.  Administrative responsibility for designated 
parks is with the Fairfax County Park Authority; however, similar types of resource areas also 
may be managed by regional and state agencies, either separately or in cooperation with other 
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park agencies, including the Fairfax County Park Authority.  Countywide Parks include the 
following types. 
 

Natural Resource Parks.  Natural Resource Parks preserve, protect and perpetuate areas 
of sensitive or unique environmental ecological and scenic values in Fairfax County.  
Administrative responsibility is with the Fairfax County Park Authority, the Northern Virginia 
Regional Park Authority, and state and federal agencies.  This designation, absent public 
access, also may be applicable to large private properties protected by conservation 
easements.  Management plans should give total consideration to the resource and allow 
public use only as compatible with resource protection.  Natural Resource Parks are most 
likely to be located in Upper Potomac, Bull Run-Occoquan River, or Huntley Meadows-Ft. 
Belvoir-Mason Neck Biodiversity Conservation Areas (BCA’s) or adjacent to larger stream 
valleys, where natural resource conservation can operate on a large scale and higher order 
of integration than elsewhere in the County.  Given their location in predominantly low 
density areas of the County, access will be primarily by private automobile and will require 
on-site parking.  The proximity of some sections of the Cub Run Environmental Quality 
Corridor to the Dulles Suburban Center affords opportunities for non-motorized access.  
The service area is countywide.  The size varies according to the extent of the resource to 
be protected.  Development which does not adversely affect ecological functions and which 
enhances awareness of the resource values is appropriate.  Interpretive (educational) 
facilities and structures include visitor centers, orientation kiosks, hiking, biking and 
equestrian trails as designated, signs and benches.  Visitor centers are appropriate only 
near the periphery of these parks.   

 
Cultural Resource Parks.  Cultural Resources Parks protect and preserve archaeological 
sites and historic properties which meet the eligibility requirements for the National Register 
of Historic Places Criteria or the Public Significance Criteria as designated by the Fairfax 
County Heritage Resource Management Plan.  Administrative responsibility is with the 
Fairfax County Park Authority, the Northern Virginia Regional Park Authority, and state and 
federal agencies.  This designation, absent public access, also may be applicable to large 
private properties protected by conservation easements.  Management plans should give 
total consideration to the resource and allow public use only as compatible with resource 
protection.  Historic Sites and Archaeological Parks may be located wherever evidence of 
human occupation exists on or beneath the land and waters.  Depending on the extent of 
the resource, it may be designated as a Countrywide Park or as a sub-unit of another park 
classification.  Since these parks may be located in any part of the county, a variety of 
access modes may be available.  Some parking should be available either on site or co-
located with adjacent facilities.  The service area is Countrywide.  The size varies according 
to the extent of the resource to be protected.  Acquisition, identification and preservation of 
cultural resources are for purposes of stewardship; use is defined within stewardship 
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parameters.  Development of public sites should include opportunities for public education 
and enjoyment.  To the extent that they do not adversely impact the cultural resources 
themselves, portions of the sites may be developed with demonstration area, interpretive 
structures and/visitor centers trails, informal picnicking areas, restrooms and parking. 

 
Stream Valley/Greenways Parks.  Stream Valley Parks preserve large contiguous natural 
areas for a riparian habitat, water quality protection, aesthetic values; and genetic corridors 
within Biodiversity Conservation Zones; and to protect multiple use greenways and natural 
open space in more urbanized areas of the county for recreation, aesthetic values, water 
quality protection and non-motorized transportation routes between major destination 
points.  Administrative responsibility is with the Fairfax County Park Authority, the Northern 
Virginia Regional Park Authority, and state and federal agencies.  This designation, absent 
public access, also may be applicable to large private properties protected by conservation 
easements.  Management plans should give total consideration to the resources and allow 
public use only as compatible with resource protection.  Stream Valley Parks encompass 
those Environmental Quality Corridors designated for public access in the County 
Comprehensive Plan.  Two levels of Stream Valley parks are identified: Major 
Environmental Quality Corridors are comprised of flood plains and contiguous steep slopes 
of all streams greater than first order; first order stream valleys may be included when they 
are contiguous with wetlands.  Multiple Use Greenways are located in suburban and urban 
centers and built-out areas of the County.  Access is primarily by means of the Countywide 
Trails System and lateral connecting trails; however, "trailheads" with parking should be 
strategically located along park routes.  The service area is countywide.  The size varies 
according to topography and interdicting features of the surrounding development.  
Development within Major Environmental Quality Corridors may include interpretive 
facilities and structures (exhibits, signage, hiking, biking and equestrian trails) which do not 
adversely impact riparian habitat, water quality or aesthetic values.  Wherever possible, 
trails should be located near the periphery of the corridor.  Multiple Use Greenways can 
support more intense trail development to facilitate higher levels of transportation and 
recreational use.  In addition to trails, seating areas, small picnic and open play areas, 
landscaping and interpretive structures also may be developed, provided they also do not 
adversely impact ecological functions. 

 
Multiple Resource Parks.  Multiple Resource Parks provide a diversity of recreational 
opportunities in both natural settings and intensely developed indoor or outdoor facilities 
which can accommodate large indoor or outdoor facilities which can accommodate large 
numbers of people without significant deterioration of the recreation experience.  
Administrative responsibility is with the Fairfax County Park Authority, the Northern Virginia 
Regional Park Authority, and state and federal agencies.  On occasion, private or quasi-
pubic areas may fit this category.  Multiple Resource Parks are located throughout the 
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County. Proximity to major highways or arterial roads is highly desirable in order to 
accommodate relatively large volumes of traffic at peak times; access via public transit and 
the Countywide Trail System also should be planned wherever feasible.  The service area 
is countywide, and the Washington metropolitan area, in some instances.  The size is 
normally 200 acres or more.  This category of park is oriented to activities that involve an 
individual or group for a time period ranging from most of the day to a week and which may 
attract large numbers of spectators or participants.  Sensitive environmental areas and 
cultural resource sites will be managed as natural or cultural resource sub-units of these 
parks.  Potential facilities include campgrounds and day camp areas, lake fronts, boating 
and fishing, swimming pools and water-oriented entertainment features, complexes of 10-
12 lighted tournament level athletic fields, visitor center, trails, 3-4 picnic pavilions and 
numerous informal picnic areas, amphitheaters, playgrounds and tot lots, miniature trains, 
carousels, miniature golf and parking. 

 
Special Purpose Parks.  Special Purpose Parks provide indoor recreation activities that 
require specialized equipment or separate facilities, or should be separated from other 
facilities due to the nature of activities.  Administrative responsibility is with the Fairfax 
County Park Authority, the Northern Virginia Regional Authority, and state and federal 
agencies.  Some areas may be managed under joint public-private partnerships.  These 
parks may be located as independent sites or as a sub-units within other types of park 
lands.  Depending on the specific location, a variety of access modes may be available, 
from walk-in to public transit.  Parking should be provided for the majority of users.  The 
service area is countywide; the size varies.  Facilities which could be developed as Special 
Purpose Areas include golf courses, driving ranges, horticulture centers and gardens, ice  
rinks, marinas, archery and shooting ranges, field houses or stadiums for major sporting 
events (5,000-10,000 seating capacity) or for multiple, simultaneous athletic uses, and 
equestrian facilities. 

______________________ 
Approved March 1996 
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 Appendix 8 The Secretary of the Interior’s Standards 
for the Treatment of Historic Properties 

 
 

Policy 205 Historic Preservation follows the Secretary of the Interior’s Standards for the 
Treatment of Historic Preservation.  The Standards are located in its entirety on the internet at 
https://www.nps.gov/tps/standards/treatment-guidelines-2017.htm. 

https://www.nps.gov/tps/standards/treatment-guidelines-2017.htm
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 Appendix 8a The Secretary of the Interior’s Standards 
for the Treatment of Historic Properties 

with Guidelines for the Treatment of Cultural Landscapes 
 

 
Policy 205 refers to the Secretary of the Interior’s Standards rather than those set forth by the 
National Trust for Historic Preservation because these are the standards and best practices with 
which the industry complies.  The Guidelines for the Treatment of Cultural Landscapes is 
located on the internet at https://www.nps.gov/tps/standards/four-treatments/landscape-
guidelines/index.htm. 
 
 
 
 
 

 

https://www.nps.gov/tps/standards/four-treatments/landscape-guidelines/index.htm
https://www.nps.gov/tps/standards/four-treatments/landscape-guidelines/index.htm
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 Appendix 9  Virginia Department of Historic Resources 
State Collections Management Standards 

 
 

This appendix includes the current laws and regulations cited in the Policy 204Countywide 
Archaeology and Policy 206 Museum and Archaeological Collections.  The Virginia Department 
of Historic Resources State Collections Management Standards is located in its entirety on the 
internet at 
http://www.dhr.virginia.gov/pdf_files/Collections%20Mgmt%20Standards%2016june2011.pdf 

 

http://www.dhr.virginia.gov/pdf_files/Collections%20Mgmt%20Standards%2016june2011.pdf
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 Appendix 10 Virginia Department of Historic Resources 
Guidelines for Conducting Archaeological Investigations in Virginia 

 
 

This appendix includes the current laws and regulations cited in Policy 203 Cultural Resources 
and Policy 204 countywide Archaeology.  The Virginia Department of Historic Resources 
Guidelines for Conducting Archaeological Survey in Virginia, April 2009, Chapter 6 Conducting 
Archaeological Investigations is located on the internet at 
http://www.dhr.virginia.gov/pdf_files/Guidelines_For_Conducting_Archaeological_Survey_in_VA
_June2009.pdf. 

http://www.dhr.virginia.gov/pdf_files/Guidelines_For_Conducting_Archaeological_Survey_in_VA_June2009.pdf
http://www.dhr.virginia.gov/pdf_files/Guidelines_For_Conducting_Archaeological_Survey_in_VA_June2009.pdf
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Guidelines for Collections Management 

1.  MISSION, VISION, AND VALUES 

1.1 PARK AUTHORITY MISSION 

To set aside public spaces for and assist residents in the protection and enhancement of environmental 

values, diversity of natural habitats, and cultural heritage to guarantee that these resources will be 

available to both present and future generations; to create and sustain quality facilities and services 

which offer residents opportunities for recreation, improvement of their physical and mental well‐being, 

and enhancement of their quality of life. 

1.2 PARK AUTHORITY VISION 

The Fairfax County Park Authority strives to inspire and sustain a passion for parks and leisure 

experiences that enhances our community’s quality of life. 

1.3 PARK AUTHORITY VALUES 

These values describe the essence of our organization: 

• Enhancing Stewardship: We are stewards for a wonderfully rich community trust of natural and 
cultural resources.  We will provide leadership to expand awareness, appreciation and 
protection of this heritage.  

• Fostering Diversity: We embrace the diversity of our community and seek to provide every 
resident with a wide variety of park experiences and recreational opportunities.  

• Developing Partnerships: We believe seeking and maintaining active partnerships with 
neighborhood and community organizations and individuals are essential to becoming a vital 
and treasured component of the communities we serve.  

• Providing Quality and Value: We are committed to providing high quality facilities and services 
that offer superior value and prompt efficient service to our customers and the community.  

• Communicating Effectively: We strive for productive two-way communication with residents 
and our staff to allow all to participate fully in creating quality parks and services.  

• Valuing Our Workforce: We believe our paid and volunteer staff is the key ingredient to our 
success and commit to creating a participative, team-oriented organization including career 
development opportunities and meaningful recognition.  

• Demonstrating Fiscal Responsibility: We are committed to building and preserving a park 
system that meets the community’s needs in a cost effective, fiscally responsible manner.  

1.4 RESOURCE MANAGEMENT DISVISION MISSION 

We interpret and preserve Fairfax County's natural and cultural resources for the enjoyment, health and 

inspiration of current and future generations. 
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1.5 CULTURAL RESOURCE MANAGEMENT AND PROTECTION BRANCH MISSION  

The mission of the Fairfax County Cultural Resource Management and Protection Branch is to preserve, 

protect, and interpret the cultural heritage of the County for the enjoyment and inspiration of current 

and future residents and visitors, and to nurture a sense of cultural resource stewardship. 

2. STATEMENT OF AUTHORITY 

The Fairfax County Park Authority (FCPA) derives authority from both the commonwealth of Virginia and 

the Fairfax County government.  The Virginia State Code §15.2-5700-15.2-5714, known as the Park 

Authorities Act, allows the establishment of a park authority with the power to acquire, purchase, lease 

as lessee, construct, reconstruct, improve, extend and maintain parks within the geographical 

jurisdiction of the authority’s participating locality as well as conduct all business associated with those 

actions.  

The Fairfax County Park Authority Board is appointed by the Fairfax County Board of Supervisors. These 

12 appointees are comprised of one representative from each of the nine magisterial districts, plus 

three at-large members. The board sets policy and establishes priorities for the park agency. The Park 

Authority Director interprets, implements, and administers all policy decisions of the Park Authority 

Board. It is the role of Park Authority staff to develop appropriate procedures for implementing policy 

decision. 

The Director of the Fairfax County Park Authority has assigned responsibility for the museum collections 

to the Resource Management Division (RMD).  The Director of the Resource Management Division has 

delegated administration of all collections to the Cultural Resource Management and Protection Branch 

(CRMPB).  Under the supervision of the CRMPB Manager, the Collections Manager is charged with daily 

care and security of the Museum Collections, including the manner in which objects are exhibited, 

stored, transported and conserved, as well as planning for future needs and growth.  Specific 

procedures for the appropriate care and management of this collection are set forth in the Collections 

Manual and are based on standards of the American Alliance of Museums.  Specific procedures for the 

care and management of the archaeological collections follow the State Curation Standards defined by 

the Virginia Department of Historic Resources. 

The Resource Management Committee of the Park Authority Board is responsible for the review of the 

Guidelines for Collections Management.  Staff shall revise collections management policies, procedures, 

and manuals as necessary to comply with professional and state guidelines. 

In addition, the Park Authority is bound by the following federal legislation and regulation as well as the 

following Park Authority Policies: 

Federal Law  

• Antiquities Act of 1906, 16 U.S.C. 431-433.  

• Reservoir Salvage Act, 16 U.S.C. 469.  
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• National Historic Preservation Act of 1966, 16 U.S.C. 470  

• Archaeological Resources Protection Act of 1979, 16 U.S.C. 470aa-mm.  

• Native American Graves Protection and Repatriation Act, 25 U.S.C. 3001.  

Regulations  

• Curation of Federally-Owned and Administered Archaeological Collections, 36 CFR 79.  

Policies 

• Fairfax County Park Authority Park Policy 204, Countywide Archaeology 

• Fairfax County Park Authority Park Policy 206, Museum and Archaeological Collections 

3. SCOPE OF COLLECTIONS 

The Museum’s collections are an indispensable vehicle through which the Museum fulfills its mission to 

capture and share the stories of Fairfax County. When appropriate, collection items are displayed at 

sites or buildings in both long-term and changing exhibitions, to promote understanding of the region’s 

history. Other collections support research specifically about the county and its history. 

Materials acquired will be considered by the Collections Manager for inclusion in holdings of differing 

scopes and purposes. They will be managed according to professional museum standards to effectively 

serve the collection, exhibit, educational, and interpretive needs.  

3.1 FOCUS 

The primary focus of the collections is Fairfax County, Virginia. Items should be able to be categorized in 

one of the following areas: 

1. Objects and materials associated with or representing the history of the historic structures, 

sites, and parks administered by the Fairfax County Park Authority 

2. Objects and materials associated with or representing the history of individuals residing or 

businesses operating at those historic structures, sites, and parks 

3. Objects and materials associated with or representing the cultural origins connected with those 

historic structures, sites, and parks and the county at large 

4. Objects and materials associated with or representing the general history, growth, and 

development of Fairfax County 

Objects from surrounding counties and states are also included when they assist in telling important 

stories of the region or our sites and when comparable examples from Fairfax County are not sufficiently 

available to meet interpretive needs.  

Each site will maintain their own scope of collections which defines the geography, chronology, and 

individuals their site is concerned with collecting items about. Due to the unique nature of 



6 
 

 

 

archaeological collections, the CRMPB will also have a separate scope of collections for archaeological 

collections on file. 

3.2 OTHER CONSIDERATIONS 

At the time this document is being written, space must also be taken into consideration. All of the 

current storage spaces are at or near capacity, and currently, large items and collections are brought to 

an off-site, unstaffed, overflow building that was not intended to house collections. Because of this, the 

current collecting priority must be objects that will directly enhance the interpretation of sites. There is 

no room for large objects or to expand into new areas of collection at this time. If the space issue is 

alleviated or resolved before the next revision of this document, this restriction may be disregarded, 

keeping in mind that appropriate space to house collections should always be considered before 

accepting new acquisitions. 

4. DESCRIPTION OF COLLECTIONS 

4.1 PERMANENT COLLECTION 

Objects in the Permanent Collection are the Museum’s primary collections. Permanent Collections are 

accessioned and intended to be held in the Museum’s care, held in public trust, for the foreseeable 

future. The highest degree of care and documentation is given to these objects and the highest degree 

of accountability is attached to this collection. The conditions for access and use of these collections are 

strictly controlled by the Collections Manager, as their physical integrity is of the utmost importance. 

These artifacts are designated into the Permanent Collection at the time of acquisition or when 

transferred from another collection in accordance with the “Acquisition of Collections”, which is 

addressed later in this document. Disposal of these collections must follow the deaccessioning policy 

outlined later in this document. 

4.1.1 HISTORIC COLLECTION 

The historic collection consists of three dimensional objects that have intrinsic, aesthetic, historic, 

technological, and scientific value to the interpretation and presentation of Fairfax County’s history, 

culture, and heritage of all the peoples of Fairfax County and those entities with which it is connected.  

4.1.2 ARCHAEOLOGICAL COLLECTION 

The archaeological collection encompasses objects, artifacts, project-generated documentation, and 

laboratory and object documentation that result from systematic archaeological research on land in 

Fairfax County.  Based on the different sources of these materials, the following groupings have been 

devised to assist with the management of the collections. 

1. Cultural materials and project-generated documentation from excavations within Fairfax 

County.  This includes: 
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a. Collections derived through survey by county employees 

b. Collections derived through survey by archaeological consulting firms 

c. Associated records - field notes, maps, drawings, and photographs 

d. Technical reports with or without supporting artifact collections 

 

2. Archaeological collections and supporting project-generated documentation from federally 

administered land in Fairfax County. Transfer of these collections occurs through individual 

curation agreements, such as memorandums of agreement or understanding.  Ownership is not 

transferred, but Fairfax County CRMPB acts as a permanent repository. 

4.1.3 ARCHIVAL COLLECTION 

The archival collection is comprised of materials which provide information about the history, heritage, 

events, and persons associated with Fairfax County, and are a complement to the Museum’s mission. 

These materials include but are not limited to: photos, slides, planning documents, maps, reports, 

newspaper articles, audio recordings, presentations, and other unpublished materials. 

4.2 PROPERTY COLLECTIONS 

Property Collections are the Museum’s secondary collections. They are not accessioned and because of 

the ways in which they are used, the Museum is not held to keeping them permanently or maintaining 

the same high level of care for them as the Permanent Collections receive. Artifacts offered to the FCPA 

must first be considered for use in the Permanent Collection, but if the artifacts are not suitable for the 

Permanent Collection, they may be obtained for the Property Collection. Records about their acquisition 

and use may be kept. Reasons to place something in the Property Collection are as follows: 

• The object does not meet the Scope of Collections, but provides support to interpretation 

• The object is in poor condition 

• The object is a prop or reproduction piece 

• The object is a duplicate of something already in the Permanent Collection 

• The object has no provenience (Archaeological Collection) 

4.2.1 DISPLAY COLLECTION 

It is understood that due to the nature and restrictions surrounding the Permanent Collection, it alone 

may not be enough to execute a complete and thorough picture of the interpretation of any site. In 

cases where such holes exist, it may appropriate to supplement a display, presentation, or exhibit with 

items from the display collection. These items are not intended to be handled by the public. These 

objects will receive a unique identifying number that begins with the first letter of the site followed by 

the letter “D”. 

4.2.2 EDUCATION COLLECTION 
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In accordance with the Museum’s mission to focus on education, some acquisitions may be placed into 

the Education Collection. These objects are meant to be used in public programs as teaching aids and 

hands-on demonstration items, for use in exhibits in places that do not meet the criteria for a loan from 

the Permanent Collection, internally for comparison purposes, or for other educational or outreach 

programs. It is understood that in some cases they may be handled by the public under controlled 

circumstances. These items may be reasonably expected to suffer wear and damage over the course of 

their use, and some may eventually be discarded. When this occurs, the formal deaccessioning process 

does not have to be followed. These objects will receive a unique identifying number that begins with 

the first letter of the site followed by the letter “E”. 

4.2.3 ARCHITECTURAL COLLECTION 

The architectural collection includes architectural elements that may be associated with a certain place 

and time, but are fragmentary and/or lack documentation. This can include wallpaper samples, fabric 

and upholstery samples, paint color and finish samples, architectural elements from historic structures, 

and other like materials and objects. These objects will receive a unique identifying number that begins 

with the first letter of the site followed by the letter “A”. 

5. ACQUISITION OF COLLECTIONS 

Acquisition is the organizational process of discovering, preliminarily evaluating, negotiating for, taking 

custody of, and documenting title to an object, or group of objects. Materials and objects of historic 

significance may be acquired through gift, purchase, bequest, exchange, transfer, field collection or 

other transactions whereby title of ownership is transferred to the Fairfax County Park Authority.  This 

policy shall govern all acquisitions. All acquisitions will either be accessioned and added to the 

Permanent Collection or inventoried and added to the Property Collection.  

5.1 AUTHORITY 

The Collections Manager shall evaluate the suitability of any object offered for acquisition. Each 

potential acquisition shall be evaluated individually in terms of its conformity to the Scope of 

Collections, its authenticity, condition, quality, the foreseeable needs of the collection, and the ability of 

the Fairfax County Park Authority to care for the object or material in a manner consistent with 

professional museum standards. This evaluation shall be passed along with a recommendation of which 

collection the acquisition will be placed in. All acquisitions need to be signed off on by the Director of 

the Resource Management Division and the Director of the Park Authority. 

5.2 METHODS OF ACQUISITION 

5.2.1 GENERAL GUIDELINES 

• Items may be acquired through donation; either directly, through a bequest, through purchase 

by an outside party for the purpose of donation, or through funds donated for a specific 
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purchase. Only unconditional, unrestricted donations will be accepted, unless an exception is 

made by the Director of the FCPA. 

• A bequest made to the museum does not automatically imply acceptance into the collection. 

Bequests are subject to the same acceptance criteria as any other items, and may be refused, in 

whole or in part, if they do not meet these criteria.  

• Items may be acquired through purchase from a vendor, be it a dealer, an auctioneer, another 

institution, or a private individual. A receipt must accompany any such transaction. 

• Items may be acquired through exchange with or transfer from another institution. This 

transaction usually involves deaccessioned items, or items which were accepted by a museum 

solely in order to find them a more suitable home.  

• An object collected in the field may be brought into the collection provided it was collected 

lawfully and according to current standards of archaeological practice. If collected on private 

property, written permission of the property owner must be obtained. 

• Despite the best intentions of collections and visitor services staff, items are sometimes left on 

the doorstep or mailed to the museum with no information to identify the owner. The museum 

is under no obligation to keep these items, but may obtain title to them under abandoned 

property laws if so desired.  

• An item found in the collection which either never had or has lost contact with its acquisition 

paperwork may become part of the collection in accordance with abandoned property law.  

5.2.2 TEMPORARY CUSTODY 

Temporarily holding objects without clear intention is discouraged and should be avoided whenever 

possible. However, in rare cases objects may be brought into the museum for consideration as 

donations, or for other purposes such as identification or research, digitization for inclusion in the 

museum’s research files, or examination for possible purchase.  

• All objects brought into the museum for any purpose must be accompanied by a Temporary 

Custody Receipt, filled out with the owner’s contact information, the reason the objects were 

brought in, their disposition should they not be transferred to museum ownership, a projected 

date for their return, and an inventory with brief descriptions and any values provided by the 

owner.  

• Objects to be considered for accession are subject to the same standards of care and liability as 

objects in the museum’s collection. Property left at the museum for other purposes is left at the 

owner’s risk, and the museum’s liability extends only to gross negligence.  

• These items must be clearly marked with temporary tags giving their Temporary Custody ID 

numbers, date of arrival, and the owner’s name.  

• Documentation of temporary custody items may happen at the site level with guidance from the 

Collections Manager, and are to be kept in a permanent file at the site or Collections 

Management Office.  

• Attempts to return temporary custody items to their owners shall be made in the same manner 

as for other incoming loans, and unclaimed objects are subject to the same terms of forfeiture.  
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5.2.3 FEDERAL COLLECTIONS 

The CRMPB acts as a curatorial repository for archaeological material recovered from federal property in 

Fairfax County. Memoranda of Agreement are executed between the lead federal agency and the 

CRMPB governing the terms of each collection and the responsibilities of the federal agency and the 

CRMPB for the collection’s on-going care. These items are held in trust by the CRMPB for the federal 

agency.  Generally, these MOA’s refer to Curation of Federally-Owned and Administered Archaeological 

Collections, 36 CFR 79, though additional terms may be negotiated between the federal agency and the 

Branch 

5.3 CRITERIA 

• Objects acquired must be consistent with the mission of the Museum and with the scope and 

uses of the collection 

• Objects that cannot be properly cared for and stored in existing facilities, or that are significantly 

deteriorated or unstable, shall not be accepted unless it is determined that the costs of storage 

and conservation are offset by the suitability and value of the object/s, or by a monetary 

donation, from the donor or a sponsor, that supports conservation and ongoing care. If an 

important object cannot be accommodated, the museum may assist the donor in finding a 

suitable repository 

• The donor or vendor must be able to prove their legal ownership of the object/s, and their right 

to donate or sell the object/s 

• The price of objects offered to the Museum for sale must be determined to be in accordance 

with fair market value at the time of purchase  

• Objects with an unethical history of ownership shall not be accepted, e.g. items that were 

stolen, collected without permission or authority, or imported or exported in contravention to 

existing laws.  

• Objects of unknown or doubtful provenance shall not be accepted  

• Objects whose donors wish to impose unreasonable restrictions or conditions upon the 

acceptance or use of the object/s, such as requiring continuous exhibition, restricted rights to 

deaccession, or keeping of the object/s in a certain building or geographical location shall not be 

accepted. Exceptions to this rule may be made if justified by the particular significance of the 

collection, but all such exceptions must be approved by the Director of the Park Authority. 

Restrictions or conditions requiring expense must be fully funded by the donor as part of the 

gift. If the Museum accepts an object with conditions, these will be stated clearly on the Deed of 

Gift and become a part of the permanent record. The Museum also accepts thereby a legal and 

ethical obligation to comply with them. 

• Copyrighted works may be accepted into the collection. If they are collected from the copyright 

holder, the Museum should attempt to obtain transfer of all rights. Should this not be possible, 

then in addition to rights granted under current fair use laws, the museum should negotiate for 

limited rights including exhibition, reproduction for exhibit catalogues and publicity, and 

reproduction in scholarly publications and for educational use.  
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• Duplicates of items already in the collection shall not be accepted unless warranted by their 

superior condition, historical significance, or utility in exhibits, e.g. for rotation with sensitive 

objects  

• Acceptance of objects of significant monetary value should be carefully weighed against the 

ongoing costs of additional security, special storage facilities, and increased insurance. 

Acceptance of objects requiring expense above and beyond that normal for collections care and 

security must be approved by the Director of the Park Authority. If an important object cannot 

be accommodated, the Museum may assist the donor in finding a suitable repository  

• Objects which constitute hazards to the health and safety of museum staff and visitors, or which 

are hazardous to other collections items or to the facility, shall not be accepted unless the 

hazard can be mitigated easily without harm to the historical significance of the object  

• The Museum will not acquire human remains, nor objects subject to NAGPRA, the Native 

American Graves Protection and Repatriation Act  

• Objects of a controversial nature, or whose acceptance might be construed as commercial 

exploitation of the museum, will be evaluated, weighing potential damage to the Museum’s 

standing in the community against the cultural significance of the object. 

• In accordance with the provisions of the ICOM Convention of 1973, the Museum will not accept 

objects whose collection is believed to have involved destruction of historic sites, buildings, 

structures, habitats, districts  

5.4 DOCUMENTATION 

The primary importance of collections objects to a museum lies in their context; hence, information that 

serves to place the object within that context is of paramount significance. If this information does not 

exist, or if the connection between the object and its information is lost, the value of the object to the 

museum is diminished. This information must be safeguarded, kept confidential as necessary, and 

maintained in an organized and easily retrievable manner.  

5.4.1 PERMANENT COLLECTIONS 

• The Collections Manager is responsible for collecting and maintaining all documentation relative 

to the acquisition, accessioning, lending or borrowing, and deaccessioning of permanent 

collections.  

• Accession files for the permanent collections will be maintained in fireproof cabinets in the 

Collections Management Office. These files will contain, but are not limited to, the following: 

Temporary Custody receipts; deeds of gift or records of sale, including invoices and copies of 

checks or credit receipts; inventories; correspondence, including copies of emails and notes of 

phone conversations; research material concerning the objects and their provenance, whether 

furnished by the donor/vendor or created by staff or other experts; photographs, scans, or other 

types of images; and insurance information and any valuation records.  
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• All collections file paperwork generated by the Museum will be printed on buffered, acid-free 

paper. These files will be stored in archival materials, and notations made on them will be done 

using archival media.  

• Acquisition and object records, along with condition and location histories, cataloguing 

information, and any other pertinent information collected about any collection and their 

donors, shall be maintained in the collections management database. The FCPA IT staff is 

responsible for ensuring the database shall be backed up regularly and that a regularly updated 

electronic copy is securely stored on an offsite network. It is recognized that electronic 

information technology changes frequently and it may be necessary to migrate collections 

information forward as new technology becomes available, while maintaining the security and 

integrity of the data.  

• Prior to accessioning, staff shall be responsible for acquiring as much information about an 

object as possible, either from the donor or through research, both to determine its 

acceptability as part of the collection, and to enhance the object’s utility to researchers and for 

exhibition. This information, properly attributed, shall become a part of the object’s permanent 

record. 

5.4.2 PROPERTY COLLECTIONS 

• Acquisition records about property collections shall be maintained at the relevant site or in the 

Collections Management Office, these should include Temporary Custody receipts; deeds of gift 

or records of sale, including invoices and copies of checks or credit receipts; inventories; 

correspondence, including copies of emails and notes of phone conversations; research material 

concerning the objects and their provenance, whether furnished by the donor/vendor or 

created by staff or other experts; photographs, scans, or other types of images; and insurance 

information and any valuation records. 

• Property object records are maintained, at least, in an access database by site and collection 

that has been provided by the Collections Manager. 

5.5 IDENTIFICATION 

5.5.1 HISTORIC AND ARCHIVAL COLLECTIONS 

• Each accession into the permanent collection is given a number consisting of the four-digit year 

during which the accession was completed, followed by a dash and a two-digit number 

signifying the order in which the accession came into the collection during that year. This is the 

accession number.  

• Upon being cataloged into the collection, each object shall be assigned a unique identifying 

number. This three-digit number will follow the accession number. A complete number consists 
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of the accession number followed by a dash, and the unique three-digit number. This number in 

its entirety shall be affixed to all objects in the Permanent Collection in accordance with 

currently accepted archival methods. This number may be followed by one or more letters if the 

item consists of more than one part.  

• This identifying number shall be attached to every record, either hard copy or electronic, that 

pertains to the object.  

• This number shall be used to track the movement and usage of the object throughout its tenure 

at the museum  

5.5.2 ARCHAEOLOGICAL COLLECTIONS 

• In the field, each provenience shall be assigned a field specimen (FS) number.  This number is 

assigned to all artifacts within a given provenience. 

• In the lab, individual artifacts are given a catalog number.  This number differentiates different 

artifacts from the same provenience.  A complete catalog number consists of the FS number 

followed by a period and a four digit catalog number, using leading zeroes when necessary. 

• All labeled artifacts will include the eight-character site number (44FXxxxx) followed by the 

catalog number.  This number in its entirety shall be affixed to artifacts within the Permanent 

Collection in accordance with currently accepted archival methods.  

• Each accession into the permanent collection is also given a number consisting of the four-digit 

year during which the accession was completed, followed by a dash and a two-digit number 

signifying the order in which the accession came into the collection during that year. This is the 

accession number.  

• This identifying number shall be attached to every record, either hard copy or electronic, that 

pertains to the artifacts derived from a given project.  

• This number shall be used to track the movement and usage of the object throughout its tenure 

at the museum  

5.5.3 PROPERTY COLLECTIONS 

• Each item in the property collection is given a unique three-digit identifying number. This 

number is preceded by the first letter of the site name and the letter designation of the 

collection, for example, “A” for the architectural collection. Each site will use numbers in 

sequential order beginning with 001, for each collection. If possible, this number in its entirety 

shall be affixed to the object in accordance with currently accepted archival methods. This 

number may be followed by one or more letters if the item consists of more than one part.  

5.6 USE 

• Items from the Permanent Collection may be used, subject to approval by the Collections 

Manager, in any mission-driven exhibits of the Museum, either in-house or traveling, or by 

approved borrowers of such objects.  
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• Items from the Permanent Collection may be used as part of the Museum’s public programs or 

other educational activities, but only if displayed under secure circumstances or, if required to 

be handled for demonstration, only if handled by the Collections Manager or other trained staff.  

• Items from the Museum’s Permanent Collection must be protected while on display by 

appropriate security measures (as determined by the Collections Manager), such as secured 

vitrines, physical barriers, or frames mounted to the wall with secure hanging devices.  

• Identifying numbers shall never be removed from Permanent Collection objects by anyone any 

under any circumstances, unless the Collections Manager deems that an object has been 

mislabeled and must be relabeled. The old number will only be removed at the same time as the 

new one is being affixed.  

• Items from the Museum’s Permanent Collections may not be used as office décor.  

5.7 APPRAISALS 

The Fairfax County Park Authority assumes no responsibility for the appraisal of objects or materials 

offered as gifts to the Authority.  No staff member shall offer to estimate the fair market value of 

materials or objects or reveal the insurance value of similar items for the purpose of establishing a fair 

market value for gifts offered or casually brought to the Fairfax County Park Authority.  No staff member 

may suggest a monetary value to a donor, or any other member of the public, for any item for any 

purpose.  

Donors desiring income tax deductions must obtain independent appraisals. Staff may not recommend 

specific appraisers to a donor, but can refer them to a source, such as the American Society of 

Appraisers. Should an item offered by a donor be appraised, staff may ask the owner to share the results 

of the appraisal with the Museum. This information is considered confidential, and shall be recorded in 

the permanent files and in the collections database  

6. DEACCESSIONS  

Deaccessioning is the formal process of permanently removing accessioned objects and materials from 

the permanent collection. There are a number of possible reasons that necessitate initiating this 

procedure, ranging from changing mission and focus, to refinement of the collection to better fit the 

mission, to the condition of the objects themselves. Because donors typically expect a museum to keep 

objects entrusted to it in perpetuity, the deaccessioning process must be undertaken in a way that is 

lawful, ethical, transparent, and in full support of the Museum’s mission. All decisions to deaccession 

should be made thoughtfully and with full understanding of their possible ramifications. 

Deaccession and disposal of an object or material does not compromise the Authority’s commitment to 

protect and preserve natural and cultural resources, to discourage illicit trade in such materials, and to 

respect the special nature of human remains and funerary and sacred objects. Further, the fact that any 

object meets the below conditions does not mandate that it be deaccessioned. 

6.1 CRITERIA 
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Before an object is recommended for deaccessioning, all reasonable efforts shall be made to ascertain 

that the Authority is legally free to do so.  The Collections Manager in consultation with other 

appropriate staff may recommend an object for deaccessioning if no restrictions prohibit the removal of 

an object or material from the collection, and if one or more of the following criteria are met:   

• The object or material is not relevant or useful to the stated purposes of the Fairfax County Park 

Authority or is outside the Scope of Collections as stated above. 

• The object or material has failed to retain its identity or authenticity, and has deteriorated 

beyond usefulness or practicable conservation. 

• The object or material has been lost or stolen and remains lost for longer than three inventories 

of the complete collection.  

• The object or material duplicates other objects or materials in the collection. 

• The Park Authority lacks the resources to preserve the object properly. 

• The object is found to be hazardous to other objects or to human health. 

• The object has been found to have obtained illegally, either by the Museum or by the donor or 

vendor, or is determined to be a fake or forgery. 

• The object’s documentation has been determined to be inaccurate or fraudulent or is missing, 

lost, or damaged to such a degree that provenience has been lost.  

• The object is subject to repatriation under NAGPRA or other applicable laws. 

6.2 AUTHORITY AND PROCESS 

Each object must be individually recommended for deaccessioning in writing on the Park Authority's 

Deaccession and Disposal form and include the object's source, estimated market value, reason for 

recommending deaccessioning, and suggested method of disposal.   

The Resource Management Division Director may approve the deaccessioning of an object from the 

Permanent Collection for transfer to another Fairfax County Park Authority collection if it more properly 

meets the criteria of the other collection. 

Objects of modest value ($1000 or less) and objects that have lost their physical integrity, and thus their 

interpretive, historical and market value, may be deaccessioned and disposed of upon approval of the 

Director of the Fairfax County Park Authority.  These include objects that have been lost or stolen for 

three inventories of the complete collection and objects that have deteriorated beyond their usefulness 

or practicable conservation.  The Fairfax County Park Authority Board must be advised of all such 

deaccessions. 

In all other instances the procedure for deaccessioning is as follows: 

• The Collections Manager in consultation with other appropriate staff recommends an object for 

deaccessioning in writing, using the Authority’s Deaccession and Disposal form. 

• The Cultural Resource Management and Protection Branch Manager reviews the 

recommendation.  If approved, the recommendation to deaccession is forwarded to the 

Director of the Resource Management Division. 
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• The Director of the Resource Management Division reviews the recommendation.  If approved, 

the recommendation to deaccession is forwarded to the Director of the Fairfax County Park 

Authority.   

• The Director of the Park Authority reviews the recommendation.  If approved, the 

recommendation to deaccession is forwarded to the Fairfax County Park Authority Board. 

• The Board reviews and approves or disapproves the recommendation.  Except in the cases 

noted above, approval by the Fairfax County Park Authority Board is necessary to formally 

deaccession an object. 

6.3 DISPOSAL 

When an object has been approved for deaccessioning, there are several options available for proper 

disposal of the materials. The following principles should be used as a guide for disposal. 

• When appropriate, objects may be transferred from the Permanent Collection to the Property 

Collection. 

• The Museum does not offer deaccessioned objects back to donors or their heirs. It does not 

notify donors or their heirs of the disposition of deaccessioned objects unless such notice is 

judged to be critical in maintaining the good will of the donors. 

• Every effort shall be made to place deaccessioned objects with another museum or cultural 

institution by offering them for transfer, exchange, or sale and advertising in appropriate 

professional media, thereby keeping the material accessible to the public. 

• If no museum or institution expresses interest in acquiring the deaccessioned object through 

transfer, exchange, or sale, it is placed at auction for sale to the general public. Every effort will 

be made to ensure the transparency of the transaction. 

• Objects in irreparable condition or considered hazardous may be physically destroyed. 

• Human remains, funerary objects, sacred objects, and objects of cultural patrimony are returned 

to lineal descendants or culturally affiliated Indian tribe as required by the Native American 

Grave Protection and Repatriation Act (NAGPRA) of 1990. All museums that receive federal 

funds must comply with this legislation. 

• No member of the Fairfax County Park Authority Board, staff, or their immediate families or 

representatives may purchase or otherwise acquire any deaccessioned object. 

• Upon deaccessioning and disposal, all records pertaining to the object are kept, but updated as 

to their deaccessioned status. In no way are any documents or other records concerning the 

object disposed of or destroyed. 

• Disposal of collections through sale, trade or research activities is solely for the advancement of 

the Authority’s mission.  All proceeds realized from the sale of a deaccessioned object are 

placed in the Collections fund account specifically designated for acquisitions to or conservation 

of objects in the Permanent Collection. 

7. LOANS 
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In order to augment its interpretive programs, the Museum may borrow objects or traveling exhibits 

from other public institutions or from private individuals. It may also, under Temporary Custody, accept 

short-term custody of objects belonging to others for the purposes of identification, digitization for the 

Museum’s reference files, research, or consideration for acceptance into one of the Museum’s 

collections.  

Loans are limited to educational, cultural, or scientific institutions; service providers such as 

conservation laboratories or exhibit preparation companies; and archaeological contractors for 

comparative study or collections care activities. Loans to private individuals are prohibited, though 

individual researchers are encouraged to use the collection at FCPA facilities by following the access 

guidelines outlined later in this document. 

Likewise, recognizing that its own objects might benefit other museums or selected nonprofit 

institutions, the Museum may lend objects to such museums or nonprofits for purposes directly related 

to their institutional missions. 

All loans, incoming or outgoing are to be entered into the collections management database.  All loan 

forms are to be kept on file permanently in the Collections Management Office.  Loan files shall include 

correspondence, certificates of insurance, facilities reports, packing and shipping information, and any 

other information pertaining to the Museum’s responsibilities toward loaned or borrowed objects.  

All loans are proposed by the Collections Manager and must be signed off on by the Director of the 

Resource Management Division. 

7.1 OUTGOING LOANS 

7.1.1 GENERAL GUIDELINES 

• Requests to borrow objects from the Museum’s collections must be made in writing at least two 

months prior to the scheduled pickup or shipment date.  

• The Museum reserves the right to charge fees to the borrower to cover any or all of the costs 

associated with the loan, including but not limited to those for research, handling, conservation, 

photography, condition reporting, packing, shipping, and insurance.  

• The Collections Manager reserves the right to refuse the loan of any objects deemed too fragile, 

rare, important, or valuable or objects that are being used in an exhibition or that are the 

subject of ongoing research.  

• The Museum will lend no objects to which it does not have clear title; nor will it lend any 

objects, themselves on loan from other museums or individuals, without written permission 

from the owner.  

• The Museum will execute an Outgoing Loan Form with the borrowing museum that includes a 

complete inventory of objects being borrowed along with their insurance values.  

• The borrowing museum must provide a Standard Facilities Report indicating satisfactory 

environmental conditions and safety and security provisions in facilities where the borrowed 



18 
 

 

 

objects will be received, stored, unpacked, prepared for exhibit, exhibited, repacked, and held 

prior to return. The borrowing museum may also be required to provide a loan history to the 

Museum. The Collections Manager reserves the right to refuse to lend objects to any facility 

deemed unsuitable to protect the items properly.  

• The borrower agrees that loaned items shall not be used for commercial or other revenue-

generating purposes without written authorization from the Park Authority. 

• The borrowing institution shall NOT make third-party loans. 

• The Museum shall retain the right to recall a loan with 30 days’ notice or upon request if an 

object is determined to be at risk. 

• Any exhibit, citation, photograph, or illustration of FCPA loaned materials shall be credited to 

the FCPA according to the specifications outlined in the Outgoing Loan Agreement.  The 

Borrower shall provide, without cost, a copy of any publication or report featuring loaned items. 

7.1.2 INSURANCE 

• The borrower must provide a certificate of insurance with all risk, wall-to-wall coverage 

sufficient for the valuation provided by the Museum on the loan contract. This valuation shall be 

consistent with fair market value as far as possible.  

• The Museum must be notified in writing at least fourteen days prior to any cancellation or 

meaningful change in the borrower’s policy. Lapses in coverage, failure to secure insurance, or 

inaction by the Museum will not release the borrower from liability for loss or damage.  

7.1.3 TRANSPORTATION AND PACKING 

• The Museum will notify the borrower when the loan has been shipped, identifying the carrier 

and giving the expected delivery date.  

• All objects loaned by the Museum will be packed in such a way as to ensure their safety in 

transit. Shipping of objects will be by a fine arts carrier approved by the Museum.  

• The Fairfax County Park Authority will be credited in all exhibit labeling of borrowed objects as 

outlined in the Outgoing Loan Agreement. The Museum must give permission for any images of 

the objects to be used in catalogues, labels, and publicity for the exhibit.  

7.1.4 CARE 

• All objects being shipped to a borrower will be clearly marked and accompanied by outgoing 

condition reports and scans or photographs.  

• The borrower will be expected to maintain the same standards of care and handling as those 

maintained by the Museum, and to comply with any special considerations placed upon them in 

writing by the Museum, such as light restrictions. Should the borrower fail to provide proper 

care and security for the borrowed objects, or to satisfy the terms of the contract, the Museum 

may recall the loan prior to the end of the period specified in the contract.  
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• Borrowed objects are not to be used as hands-on or demonstration teaching aids unless this use 

is specifically permitted in the loan contract.  

• The borrower will notify the Museum of any evidence of damage at the time of receipt of the 

loan or while the objects are in the borrower’s custody.  

• The borrower will make no attempt to clean, repair, or restore objects on loan from the 

museum unless with express permission from the Museum’s Collections Manager.  

• Borrowed objects are not to be removed from their frames or mounts for the purpose of 

photography, or for any other reason.  

• Access to loaned objects by individuals shall be restricted by the borrower to qualified 

personnel, or researchers.  Borrower will be responsible for any misconduct by persons using 

loaned items. 

• Borrower will provide access to the Lender’s staff or their representatives during regular hours 

of operations upon request. 

7.1.5 RETURN 

• All borrowed objects are to be returned on or before the end of the period specified in the loan 

contract, unless the loan has been renewed in writing for a specified additional period.  

• All borrowed objects are to be returned in the same condition and packed in the same or similar 

manner as when they left the Museum. They are to be returned by the same or similar carrier, 

approved by the lender. The borrower will notify the Museum when the loan has been shipped, 

identifying the carrier and giving the expected delivery date.  

• Upon unpacking, all returned loan objects shall be examined and their condition noted on the 

condition report forms that accompanied the loan. Any changes not already communicated to 

the Museum by the borrower will be reported immediately to the borrower and evaluated for 

possible insurance claim.  

7.2 INCOMING LOANS 

7.2.1 GENERAL GUIDELINES 

• It must be clear that all incoming loans are made solely in support of the mission and programs 

of the Museum.  

• All borrowing of objects from museums or private individuals must be done in such a manner 

that there is no actual or apparent conflict of interest; nor may the lender imply any 

enhancement of the value of the borrowed objects by their loan to the Museum.  

• The Museum will only borrow objects to which the lender has clear title.  

• There must be a written loan agreement, signed by the Museum and the lender, stipulating the 

purpose and duration of the loan, and containing a complete inventory of all the objects being 

borrowed.  

• The Museum will accept no indefinite or permanent loans; renewals for fixed periods may be 

negotiated with the lender.  
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• The loan agreement must contain complete contact information for the lender and for anyone 

acting as the lender’s agent in picking up the object/s at the end of the loan period; anyone 

acting as such agent must have written authorization from the lender. The lender is responsible 

for informing the Museum in a timely manner of any changes of ownership or of address that 

affect the loaned objects. 

• The loan agreement will clearly state acceptable uses of the objects, or of images of the objects, 

and any restrictions.  

• The loan agreement will provide guidelines for the installation of the objects.  

7.2.2 INSURANCE 

• The loan agreement must clearly state who is responsible for insuring the object in transit and 

during its stay at the Museum, and the lender will provide a value for such coverage, which shall 

be the sole amount of recovery payable by insurance in the case of loss or damage. Museum 

staff will not place a value on any borrowed object, nor will the Museum arrange or pay for an 

appraisal.  

• If the Museum insures the loan, a certificate of insurance will be provided to the lender.  

• If the lender maintains their own insurance coverage, the Museum must be named as additional 

insured under the lender’s insurance contract. In addition, the Museum shall ask that waiver of 

rights of subrogation be included in the insurance contract.  

• Should the lender waive insurance, they must agree to hold the Museum harmless from any 

liability for damages to, or loss of, the loaned property in transit to or from and while at the 

museum site.  

7.2.3 TRANSPORTATION AND PACKING 

• The loan agreement will stipulate who is responsible for packing and shipping costs, and the 

manner of such packing and shipping.  

• The Museum will retain the original shipping containers and packing materials, and reuse them 

in packing the objects for return. If, in the Museum’s estimation, the packing methods or 

materials are substandard, the lender’s permission will be sought before substitutions are made.  

• The lender will notify the Museum when the loan has been shipped, identifying the carrier and 

giving the expected delivery date.  

7.2.4 CARE 

• Each object must be clearly identified with a written description, an attached number, and a 

photograph or digital image.  

• Each object must be accompanied by an outgoing condition report from the lender that will be 

updated by the Museum upon receipt of the object and upon return to the lender.  
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• The Museum will give the same or higher standard of care to loaned objects as that given to 

items in its permanent collection; it will not borrow objects for which it cannot provide 

adequate storage or appropriate exhibition conditions.  

• The Museum will notify the lender immediately of loss or of any damage to the objects. Should 

such damage occur, the Museum will make no attempt to clean, repair, or restore any borrowed 

object except by express permission of the lender. In exception to this rule, should the condition 

of the items constitute a hazard to other objects or to human health, the Museum will notify the 

lender immediately detailing emergency actions taken to mitigate the hazard.  

7.2.5 RETURN 

• It is the responsibility of the Lender or the Lender’s agent to notify the Museum, in writing, if 

there is any change in ownership of the objects or if there is a change in the identity or address 

of the Lender. 

• All possible effort shall be made to return the objects to the lender at the end of the loan period 

in the manner stipulated in the loan agreement.  

• The Museum will notify the lender when the loan has been shipped, identifying the carrier and 

giving the expected delivery date.  

• The Museum assumes no responsibility to search for a Lender who cannot be reached at the 

address of record. If no arrangements for disposition of the lender’s property have been made 

within one year following the termination of the loan, unrestricted title to the property shall be 

considered transferred to the Museum. Abandoned collections will be dealt with according to 

the laws of the Commonwealth of Virginia and the policies of this institution (see below). 

8. OBJECTS IN CUSTODY/FOUND IN COLLECTIONS 

Items designated as objects in custody or found in collections are elements for which the Museum is 

responsible, but have been found to be abandoned or unclaimed and remain without status after 

attempts to reconcile them. These objects, without clear legal title, will be evaluated on a case-by-case 

basis.  Each object will be assessed to determine whether or not there is any evidence regarding the 

object’s provenance, be it a lender or a donor.  Next, the object or collection of objects will be evaluated 

as to their relevance to the Museum’s mission, their physical condition, and their value to the Resource 

Management Division.  A decision will be made as to whether or not to add the object to the Permanent 

Collection or the Property Collection.  Finally, if the object is not to be added to the Permanent 

Collections, a method of disposal must be determined.  The Commonwealth of Virginia has provided 

provisions for the disposition of property loaned to museums in the Virginia Code, Chapter 11.2, Title 55, 

Subsections 55-210.31-38. 

§ 55-210.37. Acquiring title to undocumented property.  

A. A museum shall have the authority to acquire legal title to undocumented property if the museum can 

verify through written records that it has held such property for five years or longer, during which period 
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no valid claim to the property has been asserted and no person has contacted the museum regarding the 

property, by complying with the following procedure:  

1. The museum shall cause to be published a notice once a week for two consecutive weeks in a 

newspaper of general circulation in the county or city in which the museum is located, and in a 

newspaper of general circulation in the county or city of the lender's last known address, if different from 

the county or city in which the museum is located. The notice shall include:  

a. A brief and general description of the property;  

b. The date or approximate date of the loan or acquisition of the property by the museum, if known;  

c. Notice of the museum's intent to claim title to the property if no valid claims are made within sixty-five 

days following the date of the first publication of the notice under this subdivision;  

d. The name, address and telephone number of the representative of the museum to contact for more 

information or to make a claim; and  

e. If known, the name and last known address § 55-210.37. Acquiring title to undocumented property.  

2. If no valid claims have been made by the end of the sixty-five day period following the date of the first 

publication of the notice under subdivision 1 c of this subsection, the museum shall cause to be published 

a second notice once a week for two consecutive weeks in a newspaper of general circulation in the 

county or city in which the museum is located, and in a newspaper of general circulation in the county or 

city of the lender's last known address, if different from the county or city in which the museum is 

located. The second notice shall include:  

a. A brief and general description of the property;  

b. The date or approximate date of the loan or acquisition of the property by the museum, if known;  

c. Notice that the museum claims title to the property as of the date of the end of the sixty-five day 

period following the date of the first publication of the notice under subdivision 1 of this subsection; and  

d. If known, the name and last known address of the lender.  

B. Upon compliance with the requirements set forth in subsection A, clear and unrestricted title is 

transferred, as of the date specified in subdivision A 1 c of this section, to the museum and not to the 

Commonwealth.  

§ 55-210.38. Status of property loaned to or deposited with museum prior to July 1, 2002.  

Except as otherwise provided in a written agreement between a lender and a museum, property loaned 

to or deposited with a museum prior to July 1, 2002, may be discarded or transferred to another museum 

located in Virginia provided that (i) the notice provisions of §§ 55-210.35 and 55-210.36 have been 

complied with and (ii) such property is held by the museum receiving the transfer for at least three years 

before it sells or disposes of such property.  
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9. CARE OF COLLECTIONS 

9.1 GENERAL GUIDELINES 

The Museum regards the preservation and conservation of its collections of the utmost importance. 

Care of the collections is a continuing responsibility accepted by the Museum on behalf of the general 

public. The Museum shall carry out the legal, ethical and professional responsibilities required to 

provide necessary care for all collections acquired, borrowed or placed in the Museum. 

• The Museum shall provide information and training opportunities to all staff on the proper care 

of collections.  

• The Museum will conserve and maintain its collections according to professional museum 

standards. 

• The Museum will provide all of its collections a clean, secure and stable collection environment 

suitable for the maintenance of the physical integrity of the artifacts. 

• In general, the Museum will preserve artifacts in the condition the artifacts were received in at 

the time of the Museum's acquisition. The Museum will not necessarily assume a responsibility 

to restore artifacts to their condition when new. 

• The Museum will maintain adequate work and storage areas as well as adequate staff levels to 

render proper conservation and collections maintenance possible. 

• The collections staff will maintain, as part of its registration procedures, information regarding 

condition and changes in condition of all Permanent Collection artifacts.  

• All conservation or restoration efforts, whether by staff or contracted outside professionals, will 

be under the Collections Manager’s direction. Likewise, the use of any cleaning product, method 

or instrument upon Permanent Collection artifacts will have the prior approval as mentioned 

above. 

• The environmental conditions of the storage areas will be maintained at the recognized 

museum standards and will be monitored by site staff under the direction of the Collections 

Manager. 

• Movement of any artifacts within the collections shall be under the supervision of the 

Collections Manager. Permanent collection objects shall not be removed from storage areas or 

from exhibit unless for legitimate reasons as approved by the Collections Manager. 

• All methods of packaging artifacts in the collections are under the supervision of the Collections 

Manager to insure proper cleaning, handling, and packaging of artifacts. 

• Only properly trained staff, volunteers, and interns should handle collections. 

• Non-collections staff, board members, interns, volunteers, and members of the public are not 

permitted to enter storage areas with legitimate reason, nor in the absence of collections staff 

unless by prior permission or in an emergency situation.  

• Contractors, inspectors, and non-authorized staff whose work requires their presence in 

collections storage areas must be accompanied by a designated staff member at all times. If 

such work requires protection or relocation of collections objects, this work must be done by a 

trained staff member. 
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9.2 INVENTORY 

Limited staff and a busy schedule make regular comprehensive inventory of the complete collection 

impracticable.  However, every three years the contents of each site shall be inventoried in their entirety 

under the direction of the Collections Management Office and with support from site staff.  

Inventory information in the database is updated whenever objects are handled in the course of regular 

collections work, comprising a de facto spot check.  

9.3 CONSERVATION 

• Since the Museum has no staff conservator, the Collections Manager and trained volunteers and 

interns shall perform only minimally invasive cleaning procedures on objects in the collection. 

• No cleaning, repair, or other actions shall be performed on borrowed objects without the 

written permission of the lender. 

• Museum staff, interns, and volunteers shall not perform repairs or conservation treatment on 

permanent collections objects.  

• Recognizing the limited funds available to the Museum for conservation of collections objects, 

the need for conservation treatment shall be determined on a case-by-case basis, with priority 

given to objects needed for exhibition, or significant objects whose instability requires 

intervention.  

• Conservation treatment may only be authorized by the Collections Manager.  

• Any conservator hired to treat museum collections objects shall be a member of the American 

Institute for Conservation or similar professional association, and will have demonstrated 

expertise in the appropriate type of material.  

• Any conservator hired to treat museum collections objects will be asked for a resume and a 

portfolio or references from institutions whose collections they have treated.  

10. INSURANCE AND RISK MANAGEMENT 

Fairfax County is self-insured. Under this policy a wall-to-wall fine arts floater policy, issued by a 

qualified insurance agency, covering all owned and borrowed objects on site, off site, and in transit, is 

maintained. The policy does not require valuation of the Museum’s collections, but rather is intended to 

insure for maximum probable loss. 

The Resource Management Division will maintain an up-to-date disaster plan that includes instructions 

for reporting, responding to, and recovering from any emergency that involves collections.  

The County maintains a disaster recovery contract, meant to cover objects, artifacts, archives, and public 

records held on County property. 

11. ACCESS 
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11.1 CONDITIONS 

It is understood by museum staff, and shall be made clear to the public, that no use of or activity 

involving Permanent Collections objects shall take priority over the care and safety of these objects. 

Furthermore, any such usage must conform to the Museum’s mission, be ethical and legal, and must 

respect the integrity of the objects and of information about them.  

In general access to the collections by the public is accomplished through exhibits, public programming, 

and loans and exchanges. Further access to the collections may be provided for research and scholarship 

opportunities by permission from the Collections Manager. The conditions for access to collections are 

as follows: 

1.  Access to collections and/or to secure area by researchers is by appointment only. Any 

limitations imposed on access due to conditions, staff availability, and security considerations 

must be imposed equally on all users, including park staff’s research. Persons needing to have 

access are urged to make their requests known to the designee as far in advance as possible. 

2. Prospective visitors should be aware that the staff is extremely busy at certain times of the year 

and that authorized staff may not be available to assist them at those times. Accordingly, it is 

suggested that persons needing access make an appointment and be prepared to discuss 

alternative times with the staff when they submit their requests.  

3. The decision to allow access may depend upon the condition of the materials, the availability of 

space for the requestor to work, and appropriate supervisory staff. 

4. Registration of all researchers (including those inquiring through the mail, on the phone, or 

Internet) is required. Registration information must include full name, telephone numbers(s), 

institutional affiliation, research topic and publication plans. Further information such as 

resumes, research objectives, relevant data, timetables, and schedules may be necessary based 

on the scope of the project. 

5. All non-staff visitors and all staff visitors who are not designated as authorized staff will be 

accompanied at all times by authorized staff when in museum collection storage areas or when 

working with original museum and archival materials. 

6. All visitors must sign in and out of museum collection storage area(s) and reference study rooms 

on the “Visitor Log”. 

7. Smoking, drinking, and eating are prohibited in collection storage and work spaces and 

reference study rooms. Suitcases, briefcases, overcoats, plants, animals, except guide dogs, are 

not allowed in collection storage and study areas. Researchers must use pencils/paper or 

portable computers for taking notes. 
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8. All guidelines for handling objects must be read and signed by ALL collections users, whether 

staff or non-staff. These guidelines are published separately and may be requested in advance of 

a visit. A copy of the guidelines will also be provided to each user at the time he/she arrives. 

9. The following conditions may be applied for granting access to the collections for possible use: 

a. The researcher must agree to abide by any copyrights and state privacy and publicity 

legislation as well as duplication, publication, and citation policies.  

b. All researchers intending to use information from the collections must fill out a Notice of 

Intent to Publish or Use form and acknowledge FCPA or the appropriate Federal Agency as 

the source. 

c. As a courtesy, two copies of completed research papers, publications, CD-ROMs, screen 

captures of World Wide Web work, work derived from researching the collections, or 

anything which contains photographs of objects in the collections or copies of documents in 

the archival collections, shall be provided. Copies of formal reports and other published 

materials shall be provided at the researcher’s expense. Copies of drawings, photographs, 

and other products of research shall be provided at the researcher’s expense, except when 

doing so constitutes an economic burden, in which can the designee can elect to defray or 

waive the requirement for the researcher to provide the materials. 

11.2 RESTRICTIONS 

Due to the nature of museum property and the necessity of protecting sensitive archaeological site data 

and preserving museum objects in perpetuity, certain restrictions are necessary.  

1. The FCPA acknowledges the proprietary nature of archaeological site locations, and will restrict 

this information from the general visiting public and casual collection user.  

2. The FCPA acknowledges the value of destructive analysis and will consider all legitimate 

requests of this nature. Such uses cannot be in conflict with curation regulations and policies 

and must be approved by the CRMPB Manager and the Collections Manager.  

3. All museum property covered by the Native American Graves Protection and Repatriation Act 

will be restricted as to its use based on that law. Research uses not in conflict with NAGPRA will 

be considered with appropriate consultation. 

4. The FCPA will not accept collections that place restrictions or conditions on their use, unless 

they are approved by the Director of the Park Authority. 

COMPLIANCE AND UPDATES 

Violations of any of the provisions of this policy shall be reported to the Director of the Resource 

Management Division.  

This policy shall be reviewed by the Collections Manager every five years, or at any time that 

circumstances warrant.  
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Updates to this policy shall be presented to the Resource Management Committee of the Fairfax County 

Park Authority Board for a vote of approval. 
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 Appendix 11a  Fairfax County Park Authority 
RESOURCE MANAGEMENT DIVISION 

Institutional and Professional Code of Ethics for Museum Operations 
 
The Fairfax County Park Authority (FCPA) is a publicly funded agency, chartered by the 
Commonwealth of Virginia and created by the Fairfax County government for the purpose of 
acquiring, protecting, and managing public spaces for present and future generations. The 
mission of the Resource Management Division (RMD), as an operating division of the Park 
Authority, is to identify, preserve, and interpret the cultural, natural, and horticultural resources 
of Fairfax County.  
 
The role of the Resource Management Division is that of responsible stewardship of resources 
held in the public trust for the County. This responsibility includes the preservation of historic 
sites, archaeological sites, artifacts, objects, and records, and the use of these resources in 
accordance with professional practices and standards of scholarship. As stewards of this 
wealth, we are obligated to advance understanding and appreciation of these resources. 
Affirming the Mission Statements of the Park Authority and the Resource Management Division, 
we ensure the prudent application of our resources to protect and maintain the county’s heritage 
to maintain public confidence in the fulfillment of this mission. 
 
Grounded and organized in the tradition of public service and stewardship, the Fairfax County 
Park Authority’s Resource Management Division reaffirms its commitment to responsible public 
service and stewardship goals for present and future generations. The Fairfax County Park 
Authority’s Resource Management Division accepts this Institutional and Professional Code of 
Ethics as a framework for professional service. It serves as a supplement to those behavioral 
guidelines established for all employees1 in the Employee Handbook, Code of Ethics and its 
associated Standards of Conduct. 
 
Governance 
 
The governance of the Fairfax County Park Authority is a responsibility that directs the 
institution’s service to the community. The governing authority protects and enhances the 
Resource Management Division collections, programs and services and its physical, human and 
financial resources. It ensures that all these resources support the Fairfax County Park Authority 
and the Resource Management Division missions, respond to the pluralism of society, and 
respect the diversity of the natural and cultural commonwealth. 

 
Thus, the governing authorities of the Fairfax County Park Authority and the Resource 
Management Division ensure that:

 
1 The term “employees” as used here includes all personnel, volunteers and all elected and appointed 
officials working on behalf of Fairfax County. 
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• All those who work for or on the behalf of the Resource Management Division 
understand and support its mission and public trust responsibilities 

 

• All employees and Board members understand and fulfill their trusteeship and act 
corporately, not as individuals 

 

• The Resource Management Division collections, programs and services and its 
physical, human and financial resources are protected, developed and maintained in 
support of Resource Management Division mission 

 

• They are responsive to and represent the interests of their residents 
 

• They maintain a relationship with staff in which shared roles are recognized and 
separate responsibilities are respected 

 

• Working relationships among Fairfax County Park Authority Board Members, 
employees, and volunteers are based on equity and mutual respect 

 

• Professional standards and practices inform and guide operations 
 

• Policies are articulated and prudent oversight is practiced 
 

• Financial records are maintained in order to manage in a fiscally sound manner as a 
matter of public trust 

 

• Governance promotes the public good rather than individual financial gain 
 
Collections 
 
The distinctive character of museum ethics derives from the ownership, care and use of objects, 
artifacts, specimens, and living collections representing Fairfax County’s natural and cultural 
common wealth. Ever conscious that stewardship of collections entails the highest public trust 
and carries with it the presumption of rightful ownership, permanence, care, documentation, 
accessibility and responsible disposal, the Fairfax County Park Authority’s Resource 
Management Division ensures that: 
 

• All collections activities are directed by Appendix 15 – Guidelines for Collections 
Management and Appendix 16 – Guidelines for Living Collections Management 
Plants and Animals. 
 

• Collections in its custody support its mission and public trust responsibilities  
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• Priority is given to the care and management of collections, such that collections in 
its custody are protected, secure, unencumbered, cared for and preserved 

 

• Collections in its custody are lawful held, accounted for, and documented 
 

• Access to the collections and related information is permitted and regulated 
 

• Collections shall not be made available to any individual on any basis for personal 
use, either on or off the premises, or for any purpose contrary to the adopted 
collections policies 

 

• Collections shall not be capitalized or treated as financial assets 
 

• Collections shall be acquired, cared for, and interpreted with sensitivity to their 
cultural and natural origins 

 

• The unique and sensitive nature of human remains and funerary and sacred objects 
is recognized as the basis of all decisions concerning such collections 

 

• Collections-related activities promote the public good rather than individual financial 
gain  

 

• The Resource Management Division shall not make purchases of historic objects for 
acquisition that would result in financial gain for Fairfax County Park Authority Board 
members or Resource Management Division staff members or volunteers  

 

• No staff member may reproduce objects from Resource Management Division 
collections for private sale or gain  

 

• No Resource Management Division staff member shall use or disclose to 
unauthorized persons any confidential information regarding collections as a means 
of making private profit 
 

• Competing claims of ownership that may be asserted in connection with objects in 
its custody should be handled openly, seriously, responsively and with respect for 
the dignity of all parties involved  

 

• Resource Management Division staff members shall always act to preserve the 
physical and intellectual integrity of their collections 

 

• Fairfax County Park Authority Board members and Resource Management Division 
staff members are discouraged from collecting privately in competition with the 
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Resource Management Division or in any manner that conflicts with its interests or 
credibility 

 

• Reproductions, replicas, and copies are permanently marked as facsimiles to avoid 
confusion with the original  

 

• All employees with direct responsibility for museum collections management have 
the knowledge, skill, and ability to perform assigned jobs 

 

• A current Museum Collections Emergency Operations Plan identifying actions 
required for preparedness and response to protect collections and human health 
and safety under all risks will be maintained 

 
 

 
Acquisition and Disposal 

 
o Acquisition, disposal and loan activities are conducted in a manner that 

respects the protection and preservation of natural and cultural resources 
and discourages illicit trade in such materials 

 
o Acquisition, disposal and loan activities conform to its mission and public 

trust responsibilities 
 

o Objects are acquired only if they can be managed according to established 
policies and standards. 

 
o Only unconditional gifts are accepted unless the FCPA Director makes 

exception on a case-by-case basis 
 

o Disposal of collections through sale, trade or research activities is solely for 
the advancement of the Resource Management Division mission  

 
o Collections shall not be deaccessioned or disposed of in order to provide 

financial support for institutional operations or facilities maintenance  
 

o All proceeds realized from the sale of a deaccessioned object are placed in 
the Collections fund account specifically designated for acquisitions to or 
conservation of objects in the Permanent Collection.  All proceeds realized 
from the sale of a deaccessioned plant or animal are placed in the fund 
account for the park or museum that organism was assigned to and should 
specifically be designated for acquisitions to or conservation or plants and 
animals within that site’s Live Collection. 
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o No Fairfax County Park Authority Board member, Resource Management 
Division staff member, or their immediate families or representatives may 
acquire any deaccessioned object  

 
 
Programs 
 
The Fairfax County Park Authority’s Resource Management Division serves the community by 
advancing an understanding and appreciation of its mission to preserve the county’s cultural 
and natural heritage through exhibitions, research, scholarship, publications, and educational 
activities and services. These programs further the Resource Management Division’s mission 
and are responsive to the concerns, interests and needs of Fairfax County. Thus Fairfax County 
Park Authority’s Resource Management Division ensures that: 
 

• Programs support its mission and public trust responsibilities 
 

• Programs are founded on scholarship and are marked by intellectual integrity 
 

• Programs are accessible and encourage participation of the widest possible audience 
consistent with the mission and resources 

 

• Programs reflect the cultural context of subject matter and respect pluralistic values, 
traditions and concerns 

 

• Revenue-producing activities that involve relationships with external entities are 
compatible with Resource Management Division’s mission and support its public trust 
responsibilities 

 

• Programs do not use collections except as specifically allowed within the institution’s 
collections policy 

 

• Programs support the public good rather than individual gain 
 

• Control of a product (e.g. exhibition, publication, program) shall neither be delegated 
nor abrogated to outside parties in order to obtain financial support 

 
Interpretation 
 
Interpretation of Fairfax County’s natural, cultural and horticultural resources develops intellectual 
and emotional connections between the public and those resources. The interpretation of the 
natural and cultural common wealth of Fairfax County is compatible with the mission of Fairfax 
County Park Authority’s Resource Management Division. All interpretation will be designed and 
implemented in order to further the mission of the Resource Management Division. Cultural and 
natural interpretation may be presented in a variety of formats. All interpretive activities are 
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responsive to, and serve the needs, concerns, and interests of Fairfax County. Thus the Fairfax 
County Park Authority’s Resource Management Division ensures that: 
 

• All interpretation must be based upon sound scholarship and must accurately reflect 
the facts as they have been documented 

 

• Interpretation must take special care not to dilute or ignore accuracy and inclusiveness 
for the sake of public entertainment and popularity 

 

• Interpretation must accurately reflect the context of the subject matter 
 

• No interpretation shall use historic collections in a consumptive manner that is 
counter to the restrictions and guidelines specified within established policies 

 

• Interpretation promotes the public good rather than individual financial gain 
 

__________________ 
Adopted 3/9/2016 
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APPENDIX 12-

GUIDELINES FOR LIVING 

COLLECTIONS 

MANAGEMENT: PLANTS 

AND ANIMALS 
 

  This document formalizes Guidelines for Living Collections 

Management standards into a single document that addresses the 

Fairfax County Park Authority’s responsibilities to its living collections 

and the public for whom the collections are held in trust. 

 

 

APPROVED 3/9/2016 

AUTHORED BY: MARY 
OLIEN AND JOHN 
SHAFER 
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Guidelines for Living Collections 

Management: Plants and Animals 

1.  MISSION, VISION, AND VALUES 

1.1 PARK AUTHORITY MISSION 

To set aside public spaces for and assist residents in the protection and enhancement of environmental 

values, diversity of natural habitats, and cultural heritage to guarantee that these resources will be 

available to both present and future generations; to create and sustain quality facilities and services 

which offer residents opportunities for recreation, improvement of their physical and mental well‐being, 

and enhancement of their quality of life. 

1.2 PARK AUTHORITY VISION 

The Fairfax County Park Authority strives to inspire and sustain a passion for parks and leisure 

experiences that enhances our community’s quality of life. 

1.3 PARK AUTHORITY VALUES 

These values describe the essence of our organization: 

• Enhancing Stewardship: We are stewards for a wonderfully rich community trust of natural and 
cultural resources.  We will provide leadership to expand awareness, appreciation and 
protection of this heritage.  

• Fostering Diversity: We embrace the diversity of our community and seek to provide every 
resident with a wide variety of park experiences and recreational opportunities.  

• Developing Partnerships: We believe seeking and maintaining active partnerships with 
neighborhood and community organizations and individuals are essential to becoming a vital 
and treasured component of the communities we serve.  

• Providing Quality and Value: We are committed to providing high quality facilities and services 
that offer superior value and prompt efficient service to our customers and the community.  

• Communicating Effectively: We strive for productive two-way communication with residents 
and our staff to allow all to participate fully in creating quality parks and services.  

• Valuing Our Workforce: We believe our paid and volunteer staff is the key ingredient to our 
success and commit to creating a participative, team-oriented organization including career 
development opportunities and meaningful recognition.  

• Demonstrating Fiscal Responsibility: We are committed to building and preserving a park 
system that meets the community’s needs in a cost effective, fiscally responsible manner.  
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1.4 RESOURCE MANAGEMENT DIVISION MISSION 

We interpret and preserve Fairfax County's natural and cultural resources for the enjoyment, health and 

inspiration of current and future generations. 

1.5 PARK AUTHORITY GUIDING PRINCIPLE STATEMENT  

The Fairfax County Park Authority recognizes that stewardship of live plant and animal collections entails 

the highest public trust and strives to manage the living collections under its authority utilizing the best 

industry ethical and professional standards to guide its actions.  

2. STATEMENT OF AUTHORITY 

The Fairfax County Park Authority (FCPA) derives authority from both the commonwealth of Virginia and 

the Fairfax County government.  The Virginia State Code §15.2-5700-15.2-5714, known as the Park 

Authorities Act, allows the establishment of a park authority with the power to acquire, purchase, lease 

as lessee, construct, reconstruct, improve, extend and maintain parks within the geographical 

jurisdiction of the authority’s participating locality as well as conduct all business associated with those 

actions.  

The Fairfax County Park Authority Board is appointed by the Fairfax County Board of Supervisors. These 

12 appointees are comprised of one representative from each of the nine magisterial districts, plus 

three at-large members. The board sets policy and establishes priorities for the park agency. The Park 

Authority Director interprets, implements, and administers all policy decisions of the Park Authority 

Board. It is the role of Park Authority staff to develop appropriate procedures for implementing policy 

decision. 

The Director of the Fairfax County Park Authority has assigned responsibility for the live plant and 

animal collections to the Resource Management Division (RMD).  The Resource Management Division 

Director has delegated administration of all living collections to Park Managers, who have responsibility 

for living plant and animal collections.  Park Managers who wish may seek guidance regarding AAM 

directives from the Museum Collections Manager. Specific procedures for the appropriate care and 

management of all living collections are set forth in the Living Collections Procedures Manual and are 

based on standards of the American Alliance of Museums, and County, Commonwealth, and Federal 

requirements where appropriate. 

The Resource Management Committee of the Park Authority Board is responsible for the review of the 

Live Collections Management Policy.  Staff shall revise collections management policies, procedures, and 

manuals as necessary to comply with professional practices and Commonwealth guidelines. 

In addition, the Park Authority is bound by the following federal legislation and regulation as well as the 

following Park Authority Policies: 

Federal Law  
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• United States Code Section 16-1531 – 1543:  Endangered and Threatened Species of Animals 

• US Migratory Bird Act 

• USDA Livestock Laws 

Commonwealth of Virginia Law 

• Code of Virginia  

o Title 3.2 Chapter 8 Noxious Weeds 

o 2 VAC 5-317-20:  Tier 1 and Tier 2 Noxious Weeds  

o Section 29.1 – 412, 417, 418:  Scientific Collection Permit 

o Section 29.1 – 521:  Trap, Possess, or Transport Wild Birds and Animals 

o Section 29.1 – 557:  Possession of Wild Birds, Animals, and Fish as Property of the 

Commonwealth. 

o 4 VAC 15-20-160:  Nuisance Species Designated 

o 4 VAC 15-30-10 – 50:  Possession, Importation, Sale, Liberation, and Permits Required 

for Wild, Predatory, Undesirable, or Nonnative (exotic) Animals or Birds. 

o 4 VAC 15-290-60:  Holding Wild Animals for Exhibition Purposes 

Regulations 

• FCPA Regulations authorized under Section 15.2-5704(17) of the Code of Virginia: 

o Section 1.05:  Domestic Animals 

o Section 1.10:  Hunting and Trapping 

o Section 1.15-B, C, D:  Protection of Park Property 

o Section 1.18:  Restricted Areas 

o Section 1.22:  Wildlife and Habitat Protection  

Policies 

• Fairfax County Park Authority Policy 206, Museum and Archaeological Collections 

• Fairfax County Park Authority Policy 207, Live Collections Management 

3. SCOPE OF COLLECTIONS 

The living plant and animal collections are an indispensable vehicle through which the FCPA fulfills its 

mission. Living Collection items are displayed at sites, in programs and events, in gardens, greenhouses 

or buildings, in both long-term and changing exhibitions to enrich the visitor experience, to inspire 

appreciation for the county’s flora and fauna, and to develop connections between visitors and the 

county’s resources that promote their stewardship.  Display and use of live collections must enhance 

site, division, and agency goals concerning pertinent educational messages.  Some live collections may 

be held to support research specifically related to the county’s natural and cultural history and/or its 

resource management. All FCPA sites have, manage, or maintain plant material for aesthetics and/or 

education. Only those sites which develop, manage, and maintain a plant collection as a public garden 

will be bound by this policy. 
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Plants and animals will be evaluated for inclusion within the collection by park staff and with the 

approval of the Park Manager.  All living collections will be managed according to professional public 

garden and animal care standards to effectively serve the collection, exhibit, educational, and resource 

management needs.  

3.1 FOCUS FOR PLANT COLLECTIONS 

The plant collections held by the FCPA reflects the diversity of plant material that is available for culture, 

demonstration and display in gardens and display greenhouses of the Mid-Atlantic region. Each public 

garden will maintain its own scope of collections which reflects the mission and purpose of the garden. 

Plants may be procured to enhance the objective of a particular garden space, to educate gardeners at 

all levels, and to promote stewardship of the natural world. As a participant in the American Public 

Gardens Association’s Plant Collections Network, Green Spring Gardens also curates a collection of 

species and cultivars of genus Hammelis, commonly known as witch hazels. At minimum plants 

designated as highly invasive as per the Department of Conservation and Recreation Natural Heritage 

Program Virginia Invasive Plant List (http://www.dcr.virginia.gov/natural-heritage/invsppdflist) should 

not be acquired for display without valid educational or interpretive reasons for its display.  

3.2 FOCUS FOR ANIMAL COLLECTIONS 

The primary focus of the live animal collection is the native fauna of Fairfax County and the domestic 

and wild animals associated with the county’s history.  Animals within the collection should be able to 

support one or more of the following areas: 

1. Wild animals found at or within the region and habitat types of parks administered by the 

Fairfax County Park Authority. 

2. Domestic animals associated with or representing the history of individuals residing or 

businesses operating at or within the region of parks administered by the Fairfax County Park 

Authority. 

Animals from surrounding counties and states may be included only when they assist in telling 

important stories of the region or our park sites and when comparable examples from Fairfax County 

are not sufficiently available to meet interpretive needs. 

Each park holding live animal collections will maintain an interpretive plan and scope of collections that 

defines what animals are required for their collection and why they are required for site operations. 

4. DESCRIPTION OF COLLECTIONS 

4.1 PLANT COLLECTION 

All plants that can be grown on land, in water, or in containers, are of interest for display and have not 

been designated highly invasive in Piedmont or coastal regions may be acquired for display.  A high 

degree of care, documentation, and accountability are given to these plants.  Individual plants or groups 
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of plants within the collection will be identified with unique identifying number(s).  The conditions for 

access and use of these collections are strictly controlled by the Park Manager and the appointed staff.   

4.1.1 WOODY PLANT COLLECTION 

Woody plants are trees, shrubs, subshrubs and vines that possess stiff, woody lignified stems with buds 

that persist from year to year. In the landscape, these plants provide visual, structural, food and 

ecological benefits. It is anticipated that under standard methods for plant care, these plants will 

provide multi-year benefits. Woody plants will become part of the accessioned plant collection in the 

year planted. Non-hardy woody plants are not accessioned by are documented in the plant inventory 

records. 

Unique to Green Spring Gardens is a special collection of witch hazels (Hammelis). This collection has 

been accepted as a nationally recognized collection by the American Public Gardens Association’s Plant 

Collection Consortium.  

4.1.2 HERBACEOUS PLANT COLLECTION 

Herbaceous plants encompass the rest of the plant world not classified as a woody plant. While 

herbaceous plants may possess lignified stems and these stems do not persist as living tissue above 

ground from year to year; they may persist via hardy root systems or as seeds or spores. This group of 

plants may include non-vascular plants, such as mosses, and vascular plants that may be described as 

ferns, monocots, such as grasses, sedges, reeds and many bulbs, or as dicots, broad leaf flowering plants 

that encompasses most annuals, biennials and perennials. In the landscape or in the glasshouse, these 

plants may also provide visual, structural, food and ecological benefits. Although not officially 

accessioned inventory records are kept on an annual basis for hardy and non-hardy plants.   

4.1.3 SEED COLLECTION 

Seeds are collected or purchased to propagate plants to use for the gardens for or sale in the Garden 

Gate Plant Shop at Green Spring Gardens. An inventory of seeds is maintained to document source, year 

of collection and propagation efforts.  

 

4.2 ANIMAL COLLECTION 

Live Animal Collections are accessioned by a park to be held in its care until the animal’s natural demise, 

transfer following permit guidelines, or deaccession following proper procedures.  A high degree of care 

and documentation is given to these animals and the highest degree of accountability is attached to this 

collection. The conditions for access, care, and use of these collections are strictly controlled by the Park 

Manager and the appointed Animal Care Supervisor, as their health and well-being is of the utmost 

importance.   
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4.2.1 DISPLAY COLLECTION 

It is understood that permanent exhibits housing animals can be a valuable addition to the educational 

interpretation at parks.  Due to the behavioral and habitat requirements of certain animals, formal 

exhibits are the most effective way of educating the public about them.  These animals are primarily 

used for display purposes only, but may be used in active education occasionally.  They are not intended 

to be handled by or interact with the public. These animals will receive a unique identifying number that 

begins with a park site identifier followed by the letter “D”. 

4.2.2 EDUCATION COLLECTION 

In accordance with the RMD and park site mission to focus on the interpretation of cultural and natural 

resource education, some acquisitions may be placed into the Education Collection. These animals are 

meant to be used in support of public programs as teaching aids and for use in exhibits in places that do 

not have formal exhibits.  These animals may be used as part of historic enactment or active park 

operations or management when appropriate. It is understood that in some cases they may be touched 

by or interact with the public under controlled circumstances. These animals will receive a unique 

identifying number that begins with a park site identifier followed by the letter “E”. 

4.2.3 RESEARCH COLLECTION 

The research collection may include animals that are being cared for as part of an ongoing study that the 

agency is participating in with an outside organization or other county, commonwealth, or federal 

government agency.  These collections will be cared for following agency guidelines and the procedures 

outlined by the research conducting authority.  Animals that are part of a research project will be kept 

separate from any other animals within the collection unless directed differently by the research 

authority and agreed upon by the Park Manager.  If these animals will receive a unique identifying 

number following the research organizations guidelines and include a park site identifier followed by the 

letter “R”. 

5. ACQUISITION OF COLLECTIONS 

Acquisition is the organizational process of discovering, preliminarily evaluating, negotiating for, taking 

custody of, and documenting title to an object, or group of objects.  Plants and animals may be acquired 

through gift, purchase, bequest, exchange, transfer, field collection or other transactions whereby title 

of ownership or conditional custody is transferred to the FCPA.  This policy shall govern all living 

collection acquisitions.  All acquisitions will be accessioned or inventoried and added to the Permanent 

Collection when used to support park operations, whether owned or held by the FCPA.    

5.1 AUTHORITY 

The Park Manager or site designee shall evaluate the suitability of any live plant or animal offered for 

acquisition. Each potential acquisition shall be evaluated individually in terms of its conformity to the 
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Scope of Collections; the park’s Interpretive Plan; its health, age, and condition; ability to properly 

represent its genus and species; the ability of the park to properly care for and maintain the collection; 

the foreseeable needs of the collection, and the ability of the FCPA to care for the object or material in a 

manner consistent with professional museum standards. This evaluation shall be passed along to the 

Park Manager with a recommendation of which collection the acquisition will be placed in. All 

acquisitions need to be authorized by the Park Manager and when required, by the Director of the 

Resource Management Division. 

5.2 METHODS OF ACQUISITION 

5.2.1 GENERAL GUIDELINES 

• A plant or animal may be acquired through donation; either directly, through a bequest, through 

purchase by an outside party for the purpose of donation, or through funds donated for a 

specific purchase. Only unconditional, unrestricted donations will be accepted, unless an 

exception is made by the Park Manager and agreed to by RMD Director. 

• A bequest made to the park does not automatically imply acceptance into the collection. 

Bequests are subject to the same acceptance criteria as any other items, and may be refused, in 

whole or in part, if they do not meet these criteria.  

• A plant or animal may be acquired through purchase from a vendor, be it a dealer, an 

auctioneer, another institution, or a private individual authorized to sell the organism.  A receipt 

must accompany any such transaction. 

• A plant or animal may be acquired through exchange with or transfer from another institution. 

This transaction usually involves a memo of transfer or permit transfer through the permitting 

authority.    

• A plant or animal may be acquired through natural species reproduction, intentional breeding, 

or rescue and rehabilitation.  Organisms being considered for acquisition through these 

methods must be approved by the Park Manager and comply with criteria guidelines. 

• A plant or animal collected in the field may be brought into the collection provided it was 

collected lawfully and according to current standards of practice.  If collected on private 

property, written permission of the property owner must be obtained. 

• Despite the best intentions of collections and visitor services staff, items are sometimes left on 

the doorstep of the park or museum with no information to identify the owner. The agency is 

under no obligation to keep these items, but may obtain ownership of them under abandoned 

property laws or wildlife collection permits if so desired.  

• An item found in the collection which either never had or has lost contact with its acquisition 

paperwork may only become part of the collection if it meets all requirements for accession.  

5.2.2 TEMPORARY CUSTODY 

Temporary custody of live collections may be required to meet specific parts of a park or museum’s 

mission.  This custody will follow all required permits and procedures outlined within the FCPA 
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guidelines and manuals for their use and care.  In some cases live plants or animals being considered for 

inclusion within the permanent collection may be held in temporary custody for observation and 

evaluation for considering it for inclusion within the permanent collection.    

• All plants or animals brought into the park or museum for any purpose must be accompanied by 

a Temporary Custody Receipt, filled out with the owner’s (if applicable) contact information, the 

reason the organisms were brought in, their disposition should they not be transferred to FCPA 

ownership, a projected date for their return, and an inventory with brief descriptions and any 

values provided by the owner where appropriate.  

• Live plants and animals to be considered for accession are subject to the same standards of care 

and liability as items in the FCPA’s live collection.    

• Live plants and animals not in collection must be clearly marked with temporary tags giving their 

Temporary Custody ID numbers, date of arrival, and the owner’s (if applicable) name.  They 

should not be placed within areas of contact with permanent live collections following FCPA 

guidelines. 

• Documentation of temporary custody items may happen at the site level with guidance from the 

Park Manager and following all permit guidelines and FCPA procedures.  

• Attempts to return temporary custody items to their owners shall be made in the same manner 

as for other incoming loans, and unclaimed live items are subject to the same terms of forfeiture 

and applicable laws.  

5.3 CRITERIA 

• Plants and animals acquired for living collections must support the mission of the FCPA, park or 

museum of use, and be consistent with the scope and uses of the collection. 

• The Park Manager must agree with park or museum staff that the use of the live plant or animal 

is the best tool for accomplishing the site’s mission related to that collection item. 

• Live plants and animals that cannot be properly cared for and housed in existing facilities, or 

that are unhealthy or behaviorally unstable, shall not be accepted unless it is determined that 

the costs and efforts of care are offset by the suitability and value of the plant or animal, or by a 

monetary donation from the donor or a sponsor that supports ongoing care.  Animals must have 

a temperament that they can be safely handled by most trained staff without additional highly 

specialized training. 

• Animals acquired must be able to withstand the stress of a captive environment and their use 

for education, research, display, and for operational or management activities. 

• Animals of a species where mating or social behavior is such that holding only one may 

constitute undue cruelty shall not be accepted.  Animals that have been or will bond to only one 

handler will not be accepted.  (e.g. imprinted, habituated, captive-born/raised canines) 

• When requested, the donor or vendor must be able to prove their legal ownership of the plant 

or animal, and their right to donate or sell the plant or animal. 

• The price of plants or animals offered to the FCPA for sale must be determined to be in 

accordance with fair market value at the time of purchase. 
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• Live plants or animals with an unknown or unethical history of ownership shall not be accepted.  

(E.g. items that were stolen, collected without permission or authority, or imported or exported 

in contravention to existing laws.)  

• Items upon which donors have imposed unreasonable restrictions or conditions for acceptance 

or use of the plant or animal shall not be accepted. If justified by the particular significance of 

the live collection, exceptions to this rule must be approved by the RMD Site Operations 

Manager and the RMD Director.  Restrictions or conditions requiring expense must be fully 

funded by the donor as part of the gift. If the FCPA accepts a live plant or animal with 

conditions, these will be stated clearly on the Deed of Gift and become a part of the permanent 

record. The FCPA also accepts thereby a legal and ethical obligation to comply with them. 

• Acceptance of plants or animals of significant monetary value should be carefully weighed 

against the ongoing costs of additional security, special storage facilities, and increased 

insurance. Acceptance of live collections requiring expense above and beyond that normal for 

live collections care and security must be approved by the Resource Management Division 

Director. 

• Live collections must be protected, secured, and cared for to industry standards to protect the 

live collection item and the public and staff.  Plants or animals that constitute hazards to people 

and other living collections shall not be accepted unless the hazard can be mitigated easily 

without harm to the living collection item and the park or museum.  Venomous, poisonous, or 

dangerous plants or animals which may harm staff, visitors, or other collections, shall not be 

accepted unless the hazard can be mitigated easily and within the guidelines of care and 

applicable laws. 

• The FCPA will not acquire plants or animals that have been used for research or experimentation 

unless it can be proven that those actions did not alter the value of the plant or animal for its 

intended purpose within the park or museum and that these actions did not adversely affect the 

condition of the organism. 

• Live collections of a controversial nature, or whose acceptance might be construed as 

commercial exploitation of the park or museum, will be evaluated, weighing potential damage 

to the agency’s standing in the community against the operational and educational significance 

of the organism. 

• The FCPA will not accept live plants or animals whose collection is believed to have involved 

destruction of resources, including the viable sustainable population of the living organism.  Live 

plants and animals considered rare or threated must be shown to have a value to the organism 

and the park or museum that justifies their collection.  Collecting these organisms should be 

conducted in a manner that respects the protection and preservation of plant and animal 

resources and discourages illicit trade in these organisms.   

• Animals categorized as resident stock are not kept beyond the end of their productive working 

lives unless approved by the Park Manager and Resource Management Division Director.  

Animals categorized as consumable stock should not be kept beyond their normal time of 

deaccession unless approved by the Park Manager and the appointed Animal Care Supervisor.    

5.4 DOCUMENTATION 
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Information connected to a live plant or animal is important for the educational use of the organism and 

its value as part of the FCPA live collection of plants and animals.  The information about how a live 

organism was bred, propagated, acquired, cared for, used, or lived prior to collection has a value also to 

research beyond its interpretive use at the park or museum.  Therefore, this information must be 

researched where possible, safeguarded, kept confidential as necessary, and maintained in an organized 

and easily retrievable manner as part of the collections record for the organism.  

5.4.1 LIVE COLLECTIONS 

• All documentation of live plants and animals in collection will be the responsibility of the Park 

Manager and their designated site level live collection manager.   

• Tangible accession related files for live collections will be maintained in fireproof cabinets. These 

files will contain, but are not limited to the following: Temporary Custody receipts; deeds of gift 

or records of sale, including invoices and copies of checks or credit receipts; inventories; 

correspondence, including copies of emails and notes of phone conversations; research material 

concerning the objects and their provenance, whether furnished by the donor/vendor or 

created by staff or other experts; photographs, scans, or other types of images; and insurance 

information and any valuation records.  Copies of these records may also be held at the park or 

museum site where the organism is housed. 

• All collections file paperwork generated by the FCPA will be printed on buffered, acid-free 

paper. These files will be stored in archival materials, and notations made on them will be done 

using archival media when appropriate.  

• Acquisition records, along with condition and location histories, cataloguing information, and 

any other pertinent information collected about any live collection and their donors, shall be 

maintained in the collections management database. The FCPA IT staff is responsible for 

ensuring the database shall be backed up regularly and that a regularly updated electronic copy 

is securely stored on an offsite network. It is recognized that electronic information technology 

changes frequently and it may be necessary to migrate collections information forward as new 

technology becomes available, while maintaining the security and integrity of the data.  

• Prior to accessioning live plants and animals, staff shall be responsible for acquiring as much 

information about the organism as possible, either from the donor or through research, both to 

determine its acceptability as part of the collection, and to enhance the organisms use to 

researchers and for exhibition and interpretation. This information, properly attributed, shall 

become a part of the organism’s permanent record. 

5.4.2 ANIMAL COLLECTIONS 

• Animals within the live collection must have documentation of regular husbandry actions kept 

within their files held and maintained at the park or museum were they reside.  When 

appropriate, records must be kept of the use of animals for education, interpretation, and 

operational or management use.  These records shall also be maintained for animals temporarily 
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held through loan or acquisition consideration.  The Living Collections Procedures Manual 

contains guidelines for when and how these records are kept. 

• Records of any animals within the live collection that receive or require regular medical care 

must be maintained within their permanent records as outlined in section 5.4.1.   

5.5 IDENTIFICATION 

5.5.1 LIVE COLLECTIONS 

• Each accession into the Live Collection is assigned an accession number which must include the 

four digit year and a sequentially derived accession number. 

• Upon being cataloged into the live collection, each plant and animal shall be assigned a unique 

identifying number, and may be assigned additional codes to reflect the site where housed, use 

codes, or other designations that enable tracking and monitoring organisms in the collection.  

The components of the complete identification number shall be described in the operations 

manual. This number in its entirety shall be affixed to all organisms in the Live Collection in 

accordance with currently accepted identification methods.   

• This identifying number shall be attached to every record, either hard copy or electronic, that 

pertains to the live plant or animal.  

• This number shall be used to track the movement and usage of the plant or animal throughout 

its tenure at the park or museum. 

5.6 USE 

• Plants and animals within the Live Collection may be used, subject to approval by the Park 

Manager, in any mission-driven exhibits, programs, events, or operations of the park or 

museum, either in-house or traveling, or by approved borrowers.  

• Plants or animals from the Live Collection may be used as part of the FCPA’s public programs or 

other educational activities, but only if displayed or used under secure circumstances or, if 

required to be handled for demonstration, only if handled by authorized and trained staff.  

• Plants and animals from the FCPA’s Live Collection must be protected while on display by 

appropriate security measures as determined by the Park Manager and approved by RMD Site 

Operations Manager.  

• Identifying numbers shall never be removed from Live Collection organisms by anyone under 

any circumstances, unless the Park Manager or Collections Manager deems that an object has 

been mislabeled and must be relabeled. The old number will only be removed at the same time 

the new one is being affixed, following currently accepted identification methods.  

5.7 APPRAISALS 

The Fairfax County Park Authority assumes no responsibility for the appraisal of plants and animals 

offered as gifts to the Authority.  No staff member shall offer to estimate the fair market value of plants 

or animals or reveal the insurance value of similar items for the purpose of establishing a fair market 
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value for gifts offered or casually brought to the FCPA.  No staff member may suggest a monetary value 

to a donor, or any other member of the public, for any plant or animal for any purpose.  

Donors desiring income tax deductions must obtain independent appraisals. Staff may not recommend 

specific appraisers to a donor, but can refer them to a source, such as retail stores, livestock auctions, or 

other appropriate source.  Should an item offered by a donor be appraised, staff may ask the owner to 

share the results of the appraisal with the FCPA. This information is considered confidential, and shall be 

recorded in the permanent files and in the Live Collections database.  

6. DEACCESSIONS  

Deaccessioning is the formal process of permanently removing accessioned items from permanent 

collections. There are a number of possible reasons that necessitate initiating this procedure, ranging 

from changing mission and focus, to refinement of the collection to better fit the mission, to the 

condition of the objects themselves. The deaccessioning process must be undertaken in a way that is 

lawful, ethical, transparent, and in full support of the FCPA’s mission. All decisions to deaccession plants 

and animals should be made thoughtfully and with full understanding of their possible ramifications. 

Deaccession and disposal of plants and animals can be an involved process and potentially controversial.  

Deaccession of live plants and animals from the collection must not compromise the FCPA’s 

commitment to protect and preserve natural and cultural resources, to discourage illicit trade in such 

materials, and to respect the special nature of living organisms.  

6.1 CRITERIA 

Before a plant or animal is recommended for deaccessioning, all reasonable efforts shall be made to 

ascertain that FCPA is legally free to do so.  The Park Manager in consultation with other appropriate 

staff may recommend an organism for deaccessioning if no restrictions prohibit the removal of it from 

the collection, and if one or more of the following criteria are met:   

• The plant or animal is not relevant or useful to the stated purposes of the FCPA or is outside the 

Scope of Collections as stated above. 

• The plant or animal has failed to retain its health or authenticity, and has deteriorated beyond 

usefulness, practicable conservation, or ethical levels of husbandry. 

• The plant or animal has died.   

• If a plant or animal in collection has health factors to include, but not limited to; disease, injury, 

age, or behavior that are determined to be untreatable or whose treatment is outside the 

guidelines listed above, a plant or animal may be euthanized or terminated at the approval of 

the Park Manager using and consistent with humane and ethical professional practices. 

• The plant or animal has been lost or stolen and remains lost for longer than three inventories of 

the complete collection.  

• The plant or animal duplicates other organisms in the collection and is not required by the Scope 

of Collections as stated above. 

• The FCPA lacks the resources to care for the organism properly. 
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• The plant or animal is found to be hazardous to other organisms in collection or to human 

health that cannot be mitigated. 

• The plant or animal has been found to have been obtained illegally, either by the FCPA or by the 

donor or vendor, or is determined to not be the specimen originally identified at accession. 

• The plant or animal’s documentation has been determined to be inaccurate or fraudulent or is 

missing, lost, or damaged to such a degree that its history as required above cannot be 

confirmed. 

• The plant must be removed and cannot be successfully relocated. 

6.2 AUTHORITY AND PROCESS 

Each plant and animal must be individually recommended for deaccessioning in writing on the FCPA's 

Deaccession and Disposal form and include the organism's source, estimated market value if 

appropriate, reason for recommending deaccessioning, and suggested method of removal.  The 

deaccession of plants and animals from the live collection must be approved by the Park Manager with 

the notification to the RMD Director, where appropriate. 

In all other instances the procedure for deaccessioning is as follows: 

• The Park Manager in consultation with other appropriate staff recommends an object for 

deaccessioning. 

• RMD Site Operations Manager reviews and approves the recommendation.  In cases where 

appropriate, the recommendation may be forwarded to the Resource Management Division 

Director for final approval to deaccession the plant or animal.   

6.3 DISPOSAL 

When an object has been approved for deaccessioning, there are several options available for proper 

disposal of the materials. The following principles should be used as a guide for disposal. 

• When appropriate, organisms must be disposed of following any legal requirements.   

• The FCPA does not offer deaccessioned organisms or parts thereof back to donors or their heirs. 

It does not notify donors or their heirs of the disposition of deaccessioned organisms unless 

such notice is judged to be critical in maintaining the good will of the donors, for example, the 

organism is designated as a memorial or honorary plant or animal, and the professional integrity 

of the FCPA within the community. 

• Every effort shall be made to place deaccessioned objects with another park, museum or 

educational institution by offering them for transfer, exchange, or sale and advertising in 

appropriate professional media when appropriate, thereby keeping the organisms accessible to 

the public. 

• If no park, museum, or educational institution expresses interest in acquiring the deaccessioned 

plant or animal through transfer, exchange, or sale, it may be auctioned for sale to the general 

public. Every effort will be made to ensure the transparency of the transaction. 
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• No member of the FCPA Board, staff, or their immediate families or representatives may 

purchase or otherwise acquire any deaccessioned organism without the expressed written 

permission of the FCPA Director after the review and approval by the RMD Division Director. 

• Upon deaccessioning and disposal, all records pertaining to the object are kept, but updated as 

to their deaccessioned status. In no way are any documents or other records concerning the 

object disposed of or destroyed unless outlined above. (E.g. general husbandry records.) 

• Disposal of live collections through sale, trade, or research activities is solely for the 

advancement of the FCPA’s mission.  All proceeds realized from the sale of a deaccessioned 

plant or animal are placed in the fund account for the park or museum that organism was 

assigned to and should specifically be designated for acquisitions to or conservation of plants 

and animals within that site’s Live Collection. 

6.3.1 PLANT COLLECTIONS 

• Healthy plant material that must be deaccessioned and removed and that cannot be reasonably 

salvaged for further use, donation or sale may be removed and disposed of according to Fairfax 

County solid waste disposal for landscape materials. 

7. LOANS 

To augment its interpretive programs, the FCPA may borrow live plants and animals from other public 

institutions or from private individuals. It may also, under Temporary Custody, accept short-term 

custody of live plants and animals belonging to others for the purposes of identification, research for the 

FCPA’s reference files, or consideration for acceptance into one of the FCPA’s live collections.  

Outgoing loans of plants or animals are limited to receipt by educational, interpretive, or scientific 

institutions; service providers such as conservation laboratories or native species research companies; 

and agricultural or horticultural contractors for comparative study or live collections care activities. 

Loans to private individuals are prohibited, though individual researchers may be permitted to use the 

live collection at FCPA facilities when following the access guidelines outlined later in this document. 

Likewise, recognizing that its own live collection might benefit other museums or selected nonprofit 

institutions, the FCPA may lend these plants and animals to such parks or nonprofits for purposes 

directly related to their institutional missions. 

All loans, incoming or outgoing are to be entered into the appropriate live collections management 

database.  All loan forms are to be kept on file permanently in the site of origin.  Loan files shall include 

correspondence, certificates of insurance, facilities reports, housing and husbandry information, care 

instructions, and any other information pertaining to the FCPA’s responsibilities toward loaned or 

borrowed objects.  

All loans are proposed by the Park Manager and must be approved by the Director of the Resource 

Management Division. 
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7.1 OUTGOING LOANS 

7.1.1 GENERAL GUIDELINES 

• Requests to borrow organisms from the FCPA’s live collections must be made in writing at least 

one month prior to the scheduled pickup or shipment date.  

• The FCPA reserves the right to charge fees to the borrower to cover any or all of the costs 

associated with the loan, including but not limited to those for research, handling, husbandry, 

care, photography, condition reporting, and insurance.  

• The Park Manager reserves the right to refuse to loan any plants or animals. Examples include 

plants or animals that are deemed too rare, important for mission, at risk of damage due to 

loan, valuable, currently used in an exhibition, or are the subject of ongoing research.  

• The FCPA will lend no live collections to which it does not have clear title or permits to hold; nor 

will it lend any plants or animals on loan from other parks, museums, or individuals, without the 

expressed written permission from the owner or permitting authority.  

• The FCPA will execute an Outgoing Loan Form with the borrowing institution that includes a 

complete inventory of live collections being borrowed along with their insurance values and any 

specific guidelines for their husbandry.  

• The borrowing agency or institution must provide a Standard Facilities Report indicating 

satisfactory environmental conditions and safety and security provisions in facilities where the 

borrowed live collections will be received, handled, prepared for exhibit, exhibited, and held 

prior to return. The borrowing agency or institution may also be required to provide a loan 

history to the FCPA. The Park Manager reserves the right to refuse to lend objects to any facility 

deemed unsuitable or unable to protect the organisms properly.  

• The borrower agrees that loaned live collections shall not be used for commercial or other 

revenue-generating purposes without the expressed written authorization from the FCPA. 

• The borrowing institution shall NOT make third-party loans. 

• The FCPA shall retain the right to recall a loan with 30 day notice or upon request if an organism 

is determined to be at risk. 

• Any exhibition, citation, photograph, or illustration of FCPA loaned live collections shall be 

credited to the FCPA according to the specifications outlined in the Outgoing Loan Agreement.  

The Borrower shall provide, without cost, a copy of any publication or report featuring loaned 

live collections. 

7.1.2 INSURANCE 

• The borrower must provide a certificate of insurance with all risk, wall-to-wall coverage 

sufficient for the valuation provided by the FCPA on the loan contract. This valuation shall be 

consistent with fair market value as far as possible.  

• The FCPA must be notified in writing at least fourteen days prior to any cancellation or 

meaningful change in the borrower’s policy. Lapses in coverage, failure to secure insurance, or 

inaction by the FCPA will not release the borrower from liability for loss or damage.  
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7.1.3 TRANSPORTATION AND CARE 

• When appropriate the FCPA will notify the borrower when the loan has been shipped or 

transported, identifying the carrier and giving the expected delivery date and time.  

• All live collections loaned by the FCPA will be transported in such a way as to ensure their health 

and safety in transit. Shipping or transportation of plants and animals will be by a carrier 

approved by the FCPA.  

• The FCPA will be credited in all exhibit labeling of borrowed live collections as outlined in the 

Outgoing Loan Agreement. The FCPA must give permission for any images of the live collections 

to be used in catalogues, labels, and publicity for the exhibition.  

7.1.4 CARE 

• All live collections being shipped to a borrower will be clearly marked and accompanied by 

outgoing condition reports and may include photographs or other documentation as required.  

(E.g. immunization records)  

• The borrower will be expected to maintain the same standards of care and handling as those 

maintained by the FCPA, and to comply with any special considerations placed upon them in 

writing by the FCPA. Should the borrower fail to provide proper care and security for the 

borrowed live collections, or to satisfy the terms of the contract, the FCPA may recall the loan 

prior to the end of the period specified in the contract.  

• Borrowed objects are not to be used as hands-on or demonstration teaching aids unless this use 

is specifically permitted in the loan contract.  

• The borrower will notify the FCPA of any evidence of damage or ill health at the time of receipt 

of the loan or while the plant or animal is in the borrower’s custody.  

• The borrower will make no attempt to prune, propagate, or conduct non-routine husbandry 

care to plants on loan from FCPA unless the loan contract gives expressed written permission to 

do so. 

• The borrower will make no attempt to breed, use for management or operations, or conduct 

non-routine husbandry to animals on loan from FCPA unless the loan contract gives expressed 

written permission to do so.  

• Access to loaned live collections, beyond exhibition, by individuals shall be restricted by the 

borrower to qualified personnel, or researchers.  Borrower will be responsible for any 

misconduct by persons interacting with or using loaned items. 

• Upon request, a borrower will provide access to loaned live collections for FCPA staff or their 

representatives during regular hours of operations, unless the health of the plant or animal 

requires immediate attention.  

7.1.5 RETURN 

• All borrowed live collections are to be returned on or before the end of the period specified in 

the loan contract, unless the loan has been renewed in writing for a specified additional period.  
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• All borrowed live collections are to be returned in the same general condition and shipped or 

transported in the same or similar manner as when they left the FCPA. They are to be returned 

by the same or similar carrier, approved by the lender. The borrower will notify the FCPA when 

the loan has been shipped, identifying the carrier and giving the expected delivery date and 

time.  

• Upon receipt, all returned loans shall be examined and their condition noted on the condition 

report forms that accompanied the loan.  Any changes not already communicated to the FCPA 

by the borrower will be reported immediately to the borrower and evaluated for possible 

insurance claim, restitution, explanation, or reporting to proper authorities as appropriate.  

7.2 INCOMING LOANS 

7.2.1 GENERAL GUIDELINES 

• It must be made clear that all incoming loans are made solely in support of the mission and 

programs of the FCPA.  

• All borrowing of objects from parks, museums, or private individuals must be done in such a 

manner that there is no actual or apparent conflict of interest; nor may the lender imply any 

enhancement of the value of the borrowed organism by their loan to the FCPA.  

• The FCPA will only borrow live plants and animals to which the lender has clear ownership.  

• There must be a written loan agreement, signed by the FCPA and the lender, stipulating the 

purpose and duration of the loan, and containing a complete inventory of all the live collections 

being borrowed.  

• The FCPA will accept no indefinite or permanent loans; renewals for fixed periods may be 

negotiated with the lender.  

• The loan agreement must contain complete contact information for the lender and for anyone 

acting as the lender’s agent in retrieving the plant or animal at the end of the loan period; 

anyone acting as such agent must have written authorization from the lender. The lender is 

responsible for informing the FCPA in a timely manner of any changes of ownership or of 

contact information that affect the loaned organisms. 

• The loan agreement will clearly state acceptable uses of the plants and animals and any 

restrictions.  

• The loan agreement will provide guidelines, if any, for the proper use, husbandry, and exhibition 

of the plants and animals.  

7.2.2 INSURANCE 

• The loan agreement must clearly state who is responsible for insuring the plant or animal in 

transit and during its stay at the FCPA.  The lender will provide a value for such coverage which 

shall be the sole amount of recovery payable by insurance in the case of loss or damage.  FCPA 

staff will not place a value on any borrowed plant or animal, nor will the FCPA arrange or pay for 

an appraisal.  
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• If the FCPA insures the loan, a certificate of insurance will be provided to the lender.  

• If the lenders maintain their own insurance coverage, the FCPA must be named as additional 

insured under the lender’s insurance contract. In addition, the FCPA shall ask that waiver of 

rights of subrogation be included in the insurance contract.  

• Should the lender waive insurance, they must agree in writing to hold the FCPA harmless from 

any liability for damages to, or loss of, the loaned plant or animal in transit to or from and while 

at the park or museum site.  

7.2.3 TRANSPORTATION AND CARE 

• The loan agreement will stipulate who is responsible for costs and manner of packing, shipping, 

or transportation.  

• The FCPA will retain and reuse the original shipping containers and packing materials, where 

appropriate, for return of the loan.  If, in the FCPA’s estimation, the packing or transportation 

methods or materials are not consistent with guidelines, the lender’s permission will be sought 

before substitutions are made.  

• The lender will notify the FCPA when the loan has been shipped or is scheduled for transport, 

identifying the carrier and giving the expected delivery date and time.  

7.2.4 CARE 

• Each organism must be clearly identified with a written description and an attached number.  A 

photograph or digital image should be included if the plant or animal is part of a collection or 

multi-item shipment.  (E.g. multiple organisms of the same species which could be hard to 

identify as individuals) 

• Each organism must be accompanied by an outgoing condition report from the lender that will 

be updated by the FCPA upon receipt of the plant or animal and updated on return to the 

lender.  

• The FCPA will give the same or higher standard of care to loaned plants and animals as given to 

items in its live collection; it will not borrow plants and animals for which it cannot provide 

adequate care or appropriate exhibition conditions.  

• The FCPA will notify the lender immediately of loss, any damage, or change in health to the 

loaned live collections. Should such issues arise, the FCPA will make no attempt to address the 

issue beyond standard husbandry and previously issued guidelines of care without the 

expressed permission of the lender.  In exception to this rule, should the condition of the 

organism constitute a hazard to others in collection or to human health, the FCPA will notify the 

lender immediately detailing emergency actions taken to mitigate the hazard.  

7.2.5 RETURN 
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• It is the responsibility of the lender or the lender’s agent to notify the FCPA in writing, if there is 

any change in ownership of the plant or animal or if there is a change in the identity or contact 

information of the lender. 

• All possible effort shall be made to return the plants and animals to the lender at the end of the 

loan period in the manner stipulated in the loan agreement.  

• The FCPA will notify the lender when the loan has been shipped or transported, identifying the 

carrier and giving the expected delivery date and time.  

• The FCPA assumes no responsibility to search for a lender who cannot be reached by the 

contact information of record.  If no arrangements for disposition of the lender’s property have 

been made between the termination of the loan and the time period for ownership forfeiture 

appropriate to the plant or animal, unrestricted title to the property shall be considered 

transferred to the FCPA.  Abandoned live collections will be dealt with according to the laws of 

the Commonwealth of Virginia and Fairfax County, and the policies of this institution (see 

below). 

8. OBJECTS IN CUSTODY/FOUND IN COLLECTIONS 

Plants and animals designated as organisms in custody or found in collections are elements of the 

collection for which the FCPA is responsible.  These may include plants and animals that have been 

found to be abandoned, unclaimed, or self-propagated and remain without status after attempts to 

reconcile them. These organisms without clear legal ownership, where appropriate, will be evaluated on 

a case-by-case basis.  Each plant or animal will be assessed to determine whether or not there is any 

evidence regarding its history of origin, be it a lender or a donor.  Next, the plant or animal will be 

evaluated as to its relevance to FCPA’s mission, their physical condition, and their value to the Resource 

Management Division and the park or museum.  A decision will be made as to whether or not to add the 

plant or animal to the Live Collection.  Finally, if the plant or animal is not to be added to the Live 

Collection, a legal and ethical method of disposal or transfer must be determined.   

9. CARE OF COLLECTIONS 

9.1 GENERAL GUIDELINES 

The FCPA regards the conservation and care of its live collections of the utmost importance.  Care of live 

collections is a continuing responsibility accepted by the FCPA on behalf of the general public. The FCPA 

shall carry out the legal, ethical, and professional responsibilities required to provide necessary care for 

all live collections acquired, borrowed, or placed in its possession.  Specific guidelines for their use, care, 

and husbandry is detailed in the Living Collections Procedures Manual. 

• The FCPA shall provide information and training opportunities to all staff on the proper care and 

husbandry of live collections.  

• The FCPA will conserve and maintain its live collections according to professional industry 

standards. 
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• The FCPA will provide all of its live collections with a secure and stable environment suitable for 

the maintenance of their physical integrity.  This includes the behavioral health of animals. 

• The FCPA will maintain adequate work and storage areas, as well as adequate staff levels, to 

render proper care and husbandry of live collections. 

• The staff responsible for live collections care and husbandry will maintain information regarding 

condition and changes in condition of all Live Collection organisms.  

• All conservation actions of live collections, including medical treatments of animals, whether by 

staff or outside professionals, will be under the direction of the Park Manager and the 

designated site live collections manager.  

• Any use of compounds, chemicals, medicines or other agents for the care of plants or animals in 

live collection must have the prior approval of the Park Manager or designated staff. 

• The environmental conditions of the habitats or exhibition areas will be maintained at the 

recognized professional industry standards and will be monitored by site staff under the 

direction of the Park Manager. 

• Movement of any organisms within the live collections shall be under the supervision of the 

Park Manager.  Live collection organisms shall not be removed from holding or exhibition areas 

unless for legitimate reasons as approved by the Park Manager or designated staff. 

• Only properly trained paid and volunteer staff or interns should handle live collections unless 

these actions fall under the guidelines described in the use and access sections. 

• Non-approved paid and volunteer staff, board members, interns, and members of the public are 

not permitted to enter habitat or exhibition storage areas without legitimate reason, nor in the 

absence of live collections staff, unless by prior permission or in an emergency situation.  If they 

enter designated areas and/or interact with live collections for emergency reasons, they must 

immediately notify the Park Manager and designated staff on the reasons for and details 

involved in the interaction. 

• Contractors, inspectors, and non-authorized staff whose work requires their presence in live 

collections storage areas must be accompanied by a designated staff member at all times.  If 

such work requires protection or relocation of live collections, this work must be done by a 

trained staff member. 

9.2 INVENTORY 

Limited staff and a busy schedule may make regular comprehensive inventory of the complete live 

collection impracticable.  However, every three years the contents of each site shall be inventoried in 

their entirety and with support from site staff.  

Inventory information in the database is updated whenever plants and animals are handled in the 

course of regular live collections care and use, comprising a de facto spot check.  

9.3 CONSERVATION 
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• The responsibility for general care and husbandry of live collections is the responsibility of the 

designated park or museum staff member(s) under the supervision and direction of the Park 

Manager or designee.   

• Detailed directions for the care and husbandry of live plant and animal collections can be found 

in the Living Collections Procedures Manual. 

• No medical or chemical treatment, or other potentially alterative actions shall be performed on 

borrowed live collections without the expressed written permission of the lender. 

• FCPA paid and volunteer staff or interns shall not perform routine medical or chemical 

treatments to plants and animals in the live collection without prior training and certification, if 

required, and authorization by the Park Manager and/or their designee.    

• Non-routine medical or chemical treatments of plants or animals in the collection may only be 

performed by trained and certified, if required, staff after authorization by the Park Manager, 

unless prior permission has been established with designated staff.  (E.g. an injured animal 

needs to be taken to the emergency vet, or a broad based herbicide needs to be applied) 

• Any professional hired to treat or care for live collections will be specifically trained, certified, or 

licensed to perform the actions required.  A resume, portfolio, and or references may be 

required to confirm their expertise to perform the required actions.  

10. INSURANCE AND RISK MANAGEMENT 

Fairfax County is self-insured. Under this policy a wall-to-wall policy, covering all owned and borrowed 

live collections on site, off site, and in transit, is maintained. The policy does not require valuation of the 

live collections, but rather is intended to insure for maximum probable loss. 

The Resource Management Division will maintain an up-to-date disaster plan that includes instructions 

for reporting, responding to, and recovering from any emergency that involves live collections.  

The County maintains a disaster recovery contract, meant to respond to any issues related to museum 

or archaeological collections, archives, and public records held on County property. 

11. ACCESS 

11.1 CONDITIONS 

It is understood by park staff, and shall be made clear to the public, that no use of or activity involving 

Live Collection objects shall take priority over the care and safety of these collections. Furthermore, any 

such usage must conform to the agency and park’s mission, be ethical and legal, and must respect the 

integrity of the live collection and the information about them.  

In general access to live collections by the public is accomplished through exhibits, public programming, 

permanent or temporary displays, and loans and exchanges. Further access to the live collections may 

be provided for research and scholarship opportunities by permission from the Park Manager and RMD 

Site Operations Manager. The conditions for access to collections are as follows: 
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• Access to live collections not on open display is by appointment only. Any limitations imposed 

on access due to conditions, staff availability, the live collection’s condition, and security 

considerations must be imposed equally on all users, including park staff’s research. Persons 

needing to have access are urged to make their requests known to the designee as far in 

advance as possible. 

• The decision to allow access to live collections may depend upon the condition of the collection, 

the availability of space for the requestor to interact with the collection, and appropriate 

supervisory staff. 

• Registration of all researchers (including those inquiring through the mail, on the phone, or 

Internet) is required. Registration information must include full name, telephone numbers(s), 

institutional affiliation, research topic and publication plans. Further information such as 

resumes, research objectives, relevant data, timetables, and schedules may be necessary based 

on the scope of the project.  Where appropriate researchers will provide proof of permits or 

proper documentation to work with live collections requiring that type of documentation. 

• All non-staff and staff visitors who are not designated as authorized staff to handle or interact 

with live collections will be accompanied at all times by authorized staff when in live collection 

habitats or display areas and when working with live collections requiring special permits or 

training to manage.   

• All visitors must sign in and out of live collection habitat or display areas that are not open to the 

general public on the “Visitor Log” as specified by the Park Manager 

• Smoking, drinking, and eating are prohibited in live collection habitat and display areas unless 

the designated collection manager has authorized the use.  Carriers or containers used to house, 

transport or hold living collections, live or dead plants and animals, and any live organism that is 

not part of the collection are not allowed in live collection habitat, study, or display areas until 

deemed disease-free and suitable for display.  

• All guidelines and procedures for handling and managing live collection species must be read 

and signed by ALL live collection users, whether staff or non-staff.  These procedures are 

published separately and may be requested in advance of a visit. A copy of the procedures will 

also be provided to each user at the time he/she arrives. 

• The following conditions may be applied for granting access to live collections for possible use 

by non-site users and outside researchers: 

o The researcher must agree to abide by any guidelines and procedures in place concerning 

the live collection.  

o All researchers intending to use information about the live collections, including images of 

live collection species, must fill out a Notice of Intent to Publish or Use form and 

acknowledge FCPA or the appropriate Commonwealth or Federal Agency as appropriate. 
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o As a courtesy, two copies of completed research papers, publications, CD-ROMs, screen 

captures of World Wide Web work, work derived from researching the collections, or 

anything which contains photographs of objects in the live collections, shall be provided. 

Copies of formal reports and other published materials shall be provided at the researcher’s 

expense. Copies of drawings, photographs, and other products of research shall be provided 

at the researcher’s expense, except when doing so constitutes an economic burden, in 

which case the designee can elect to defray or waive the requirement for the researcher to 

provide the materials. 

11.2 RESTRICTIONS 

Due to the nature of live collections certain restrictions are necessary.  

• The FCPA acknowledges the sensitive nature of the health and care of live collections and will 

restrict this information from the general visiting public and casual collection user when 

appropriate.  

• The FCPA acknowledges the value of destructive analysis for some forms of research and will 

consider all legitimate requests of this nature. Such uses cannot be in conflict with curatorial 

regulations and policies and must be approved by the Resource Management Division Director, 

the Park Manager.  

• The FCPA will not accept live collections that place restrictions or conditions on their use, unless 

they are approved by the Director of the Resource Management Division. 

COMPLIANCE AND UPDATES 

Violations of any of the provisions of this policy shall be reported to the Director of the Resource 

Management Division.  

This policy shall be reviewed by the Resource Management Division every five years, or at any time that 

circumstances warrant.  

Updates to this policy shall be presented to the Resource Management Committee of the Fairfax County 

Park Authority Board for a vote of approval. 
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 If accommodations and/or alternative formats are needed, please call (703) 324-8563, at least                
10 working days in advance of the registration deadline or event.  TTY (703) 803-3354 


MEMORANDUM 
 


TO: All FCPA Sites 


 


FROM: Judy Pedersen 


 Public Information Officer 


 


DATE: May 20, 2016 


 


SUBJECT: First Amendment Signage Areas at FCPA Sites and Facilities 


 


Parks are a traditional public forum, in which the First Amendment’s protection of free speech 


has been strictly enforced by the United States Supreme Court.  More than 15 years ago, specific 


areas in our parks were designated as First Amendment signage areas.  That list is reviewed 


periodically.  These areas relate solely to the location and placement of signs, and are not 


intended to regulate other activities that may be protected by the First Amendment in County 


parks.  Citizens who are handing out brochures, interacting with the public, and expressing their 


First Amendment rights in person may do so in any outdoor park area as long as those activities 


do not damage park facilities or interfere with park programming such as athletic events or other 


scheduled programming.   


 


It is legally permissible to ensure that the location and placement of signs on park property does 


not obstruct the vision of drivers or otherwise hamper traffic in the park.  In addition, the 


location of signs also impacts programming issues and events within County parks.  


Accordingly, attached is a list of approved areas for sign placement for FCPA sites and facilities.  


These areas are generally defined as within 20 feet of the park identification sign at the entrance 


to each park.  In those instances where a different locations is identified, a departure is warranted 


due to traffic safety or programming concerns that would exist if the general 20-foot rule was 


observed.  Signs may not be placed outside of the designated sign placement areas.  In addition, 


any sign in excess of 32 square feet is not permitted because of their adverse impact on traffic 


and park programming.  If we need to update those sign placement areas please let me know, and 


please do not hesitate to contact me for clarity or questions at 703-324-8662.  


 


 


cc: Kirk Kincannon, Director 


      Sara Baldwin, COO/Deputy Director 


      Aimee Vosper, Chief of Business and Development/Deputy Director 


      Division Directors 


 


 


 







Braddock Park 
Within 20 feet of the park identification sign. 


 


Burke Lake Park and Golf Course 


The area along the service road connecting the park entrance and golf course’s parking lot. 


 


Clark House 


Within 20 feet of the park identification sign. 


 


Clemyjontri Park 


Within 20 feet of the park identification sign. 


 


Cub Run RECenter 


Within 20 feet of the park identification sign. 


 


Dranesville Tavern 


Within 20 feet of the park identification sign. 


 


Dulles Corner Park 


Within 20 feet of the park identification sign. 


 


E.C. Lawrence Park 


1. Route 28 ballfield entrance area. 


2. Walney Road grassy area south of Walney Pond parking. 


3. Walney Visitor Center grassy area north of main entrance sign. 


 


Frying Pan Farm Park 


At the entrance, the island between the entrance and the exit roads. 


 


George Washington RECenter 


Within 20 feet of the park identification sign. 


 


Great Falls Grange 


Within 20 feet of the park identification sign. 


 


Greenbriar Park 


Within 20 feet of the park identification sign. 


 


Green Spring Gardens  


The area on the right as one enters the park, outside the fence that surrounds the traffic circle at 


the entrance to the site. 


 


Greendale Golf course 


A grassy area to the right of the entrance inside the gate. 


 


 







Hidden Oaks Nature Center 


The grassy area in front of the Packard Center. 


 


Hidden Pond Nature Center  


Area to the left of the trail to the nature center from the parking area on Greeley Boulevard. 


 


Huntley Mansion 


Within 20 feet of the park identification sign. 


 


Huntley Meadows Park 


Front entrance of the Park off Lockheed Boulevard. 


 


Jefferson Golf Course 


The mulched area in front of the miniature golf course. 


 


Jones Branch Park 


Within 20 feet of the park identification sign. 


 


Lake Accotink Park 


The area on both sides of the entrance off Heming Avenue. 


 


Lake Fairfax Park  


The area to the right off the main entrance road, adjacent to the Water Mine’s parking lot; and 


the area up near the field that is used for special events. 


 


Lee District Park and RECenter 


The left side of the main entrance road near the ball field gate across from the RECenter. 


 


Mason District Park 


Within 20 feet of the park identification sign. 


 


McNaughton Park 


Within 20 feet of the park identification sign. 


 


Mount Air Historic Site 


Within 20 feet of the park identification sign. 


 


Mount Vernon RECenter 


The space across the driveway from the mailbox, about three or four feet away from the Bell 


View Boulevard entrance. 


 


Nottoway Park 


Within 20 feet of the park identification sign. 


 


 


 







Oak Marr RECenter and Golf Course 


The grassy area to the right of the entrance road before it reaches the RECenter; and the area 


along the walkway to the golf clubhouse. 


 


Patriot Park – West Entrance 


Within 20 feet of the park identification sign located at the back of the parking lot for the Mott 


Community Center. 


 


Pinecrest Golf course 


The grassy area in front of the clubhouse, to the left of the walkway. 


 


Poplar Tree Park 


Within 20 feet of the park identification sign. 


 


Providence RECenter 


The grassy areas to the right of the entrance road as one enters the site. 


 


Riverbend Park and Nature Center 


At the nature center, the grassy area to the right of Jeffery Road in the area adjacent to the 


parking lot by the nature center. At the park, a triangular area adjacent to the traffic circle in front 


of the visitor center for signs. 


 


Rolling Valley West Park 


Within 20 feet of the park identification sign. 


 


South Run RECenter 


The area to the right of the RECenter, next to the access road that leads to the field house. 


 


Spring Hill RECenter 


The area between Lewinsville Road and the parking lot, across from Spring Hill Elementary 


School. 


 


Stoneybrooke Park 


Within 20 feet of the park identification sign. 


 


Stratton Woods Park 


Within 20 feet of the park identification sign. 


 


Sully Highlands Park 


Within 20 feet of the park identification sign. 


 


Sully Historic Site 


The area along the road prior to the entrance gates.  


 


The Turner Farm Park 


Within 20 feet of the park identification sign. 







 


Twin Lakes Golf Course 


The area within 20 feet of the flagpole in the island near the clubhouse. 


 


Wakefield Chapel 


Within 20 feet of the park identification sign. 


 


Wakefield Park, Skatepark and Audrey Moore RECenter 


For signs, the area along Braddock Road to the west of the park sign. 


 


For all parks not specifically identified 


The area within 20 feet of the park identification sign if a sign is present. 








 
 


If accommodations and/or alternative formats are needed, please call (703) 324-8563, at least 10 working       
days in advance of the registration deadline or event.  TTY (703) 803-3354.       Updated 1/4/17 


FAIRFAX COUNTY PARK AUTHORITY 
12055 Government Center Parkway, Suite 927   Fairfax, VA 22035-1118 
703-324-8700 • Fax: 703-324-3974  •  www.fairfaxcounty.gov/parks 


 


 
 
 


Fairfax County Park Authority 
Alcohol Beverage Use Application 


 
Name of Person Responsible for Alcohol: ___________________________________________________                                              


Address: ____________________________________________   _____________                                                   


City:                                              ____________                      State:   ____     Zip: ______________             


Telephone: (h)                                 (w)                                (c)                                                                                             


Email: _______________________________________________________________________________ 


Specific Rental Location: _________________________________________________________________   


Date of Use:                    ______                Time of Use:           ____  AM     PM      to:      _____      AM     PM 


 


Are you charging fees for alcohol sales or charging admission?  YES      NO


 Applicants must be 21 years of age or older. The Alcohol Beverage Use Application fee for use of 
a Fairfax County Park location is $200 per use per location.


 Applications must be received by the rental coordinator a minimum of 2 business days before 
the rental date providing the event is private (not open to the public), no money is exchanged 
for alcohol, the event is held in a non-licensed restaurant premise, and the alcohol for the event 
is not purchased from a distributor.  


 If you plan to have a public event, sell alcohol or charge an admission fee during the event, or 
purchase the alcohol from a distributor, you are required to submit the application at least 2 
weeks before the rental date and obtain a Banquet License from Virginia ABC prior to the event: 


https://www.abc.virginia.gov/licenses/get-a-license/banquet-licenses


 The approved Alcohol Beverage Use Application becomes your official permit to have on site.  It
entitles the applicant to serve alcoholic beverages only during the facility usage times and dates 
indicated above, and only in the designated area(s) at the requested site.  Applicants MUST
ensure no person under the age of 21 consumes any alcoholic beverage.


 Refunds will be granted in accordance with the associated facility rental agreement.


 All Fairfax County Park Authority rules and regulations apply.


 This Use Request is subject to cancellation by the Fairfax County Park Authority.


 For your protection, the Fairfax County Park Authority strongly recommends obtaining “Host 
Liquor Liability” or “Liquor Liability” Insurance if you intend to have alcohol at your event.


   I have read the above policy statement regarding the use of alcohol and I agree to abide by all of the 
requirements. I will hold harmless and indemnify Fairfax County from all losses, to include injuries or 
property damages resulting from the use of alcoholic beverages.  I understand that I am responsible for 
the actions of any and all attendees at this event.  I understand that by signing this I am confirming that 
alcohol will not be served to minors.


Applicant Signature: _____________  ________________________  Date: ____________ 


Fee $200           Approved          Not Approved          


Staff Approval: ___________________________________________________  Date: ____________ 



https://www.abc.virginia.gov/licenses/get-a-license/banquet-licenses
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Guidelines for Collections Management 


1.  MISSION, VISION, AND VALUES 


1.1 PARK AUTHORITY MISSION 


To set aside public spaces for and assist citizens in the protection and enhancement of environmental 


values, diversity of natural habitats, and cultural heritage to guarantee that these resources will be 


available to both present and future generations; to create and sustain quality facilities and services 


which offer citizens opportunities for recreation, improvement of their physical and mental well‐being, 


and enhancement of their quality of life. 


1.2 PARK AUTHORITY VISION 


The Fairfax County Park Authority strives to inspire and sustain a passion for parks and leisure 


experiences that enhances our community’s quality of life. 


1.3 PARK AUTHORITY VALUES 


These values describe the essence of our organization: 


 Enhancing Stewardship: We are stewards for a wonderfully rich community trust of natural and 
cultural resources.  We will provide leadership to expand awareness, appreciation and 
protection of this heritage.  


 Fostering Diversity: We embrace the diversity of our community and seek to provide every 
resident with a wide variety of park experiences and recreational opportunities.  


 Developing Partnerships: We believe seeking and maintaining active partnerships with 
neighborhood and community organizations and individuals are essential to becoming a vital 
and treasured component of the communities we serve.  


 Providing Quality and Value: We are committed to providing high quality facilities and services 
that offer superior value and prompt efficient service to our customers and the community.  


 Communicating Effectively: We strive for productive two-way communication with residents 
and our staff to allow all to participate fully in creating quality parks and services.  


 Valuing Our Workforce: We believe our paid and volunteer staff is the key ingredient to our 
success and commit to creating a participative, team-oriented organization including career 
development opportunities and meaningful recognition.  


 Demonstrating Fiscal Responsibility: We are committed to building and preserving a park 
system that meets the community’s needs in a cost effective, fiscally responsible manner.  


1.4 RESOURCE MANAGEMENT DISVISION MISSION 


We interpret and preserve Fairfax County's natural and cultural resources for the enjoyment, health and 


inspiration of current and future generations. 







4 
 


 


 


1.5 CULTURAL RESOURCE MANAGEMENT AND PROTECTION BRANCH MISSION 


The mission of the Fairfax County Cultural Resource Management and Protection Branch is to preserve, 


protect, and interpret the cultural heritage of the County for the enjoyment and inspiration of current 


and future residents and visitors, and to nurture a sense of cultural resource stewardship. 


2. STATEMENT OF AUTHORITY 


The Fairfax County Park Authority (FCPA) derives authority from both the commonwealth of Virginia and 


the Fairfax County government.  The Virginia State Code §15.2-5700-15.2-5714, known as the Park 


Authorities Act, allows the establishment of a park authority with the power to acquire, purchase, lease 


as lessee, construct, reconstruct, improve, extend and maintain parks within the geographical 


jurisdiction of the authority’s participating locality as well as conduct all business associated with those 


actions.  


The Fairfax County Park Authority Board is appointed by the Fairfax County Board of Supervisors. These 


12 appointees are comprised of one representative from each of the nine magisterial districts, plus 


three at-large members. The board sets policy and establishes priorities for the park agency. The Park 


Authority Director interprets, implements, and administers all policy decisions of the Park Authority 


Board. It is the role of Park Authority staff to develop appropriate procedures for implementing policy 


decision. 


The Director of the Fairfax County Park Authority has assigned responsibility for the museum collections 


to the Resource Management Division (RMD).  The Director of the Resource Management Division has 


delegated administration of all collections to the Cultural Resource Management and Protection Branch 


(CRMPB).  Under the supervision of the CRMPB Manager, the Collections Manager is charged with daily 


care and security of the Museum Collections, including the manner in which objects are exhibited, 


stored, transported and conserved, as well as planning for future needs and growth.  Specific 


procedures for the appropriate care and management of this collection are set forth in the Collections 


Manual and are based on standards of the American Alliance of Museums.  Specific procedures for the 


care and management of the archaeological collections follow the State Curation Standards defined by 


the Virginia Department of Historic Resources. 


The Resource Management Committee of the Park Authority Board is responsible for the review of the 


Guidelines for Collections Management.  Staff shall revise collections management policies, procedures, 


and manuals as necessary to comply with professional and state guidelines. 


In addition, the Park Authority is bound by the following federal legislation and regulation as well as the 


following Park Authority Policies: 


Federal Law  


 Antiquities Act of 1906, 16 U.S.C. 431-433.  


 Reservoir Salvage Act, 16 U.S.C. 469.  







5 
 


 


 


 National Historic Preservation Act of 1966, 16 U.S.C. 470  


 Archaeological Resources Protection Act of 1979, 16 U.S.C. 470aa-mm.  


 Native American Graves Protection and Repatriation Act, 25 U.S.C. 3001.  


Regulations  


 Curation of Federally-Owned and Administered Archaeological Collections, 36 CFR 79.  


Policies 


 Fairfax County Park Authority Park Policy 204, Countywide Archaeology 


 Fairfax County Park Authority Park Policy 206, Museum and Archaeological Collections 


3. SCOPE OF COLLECTIONS 


The Museum’s collections are an indispensable vehicle through which the Museum fulfills its mission to 


capture and share the stories of Fairfax County. When appropriate, collection items are displayed at 


sites or buildings in both long-term and changing exhibitions, to promote understanding of the region’s 


history. Other collections support research specifically about the county and its history. 


Materials acquired will be considered by the Collections Manager for inclusion in holdings of differing 


scopes and purposes. They will be managed according to professional museum standards to effectively 


serve the collection, exhibit, educational, and interpretive needs.  


3.1 FOCUS 


The primary focus of the collections is Fairfax County, Virginia. Items should be able to be categorized in 


one of the following areas: 


1. Objects and materials associated with or representing the history of the historic structures, 


sites, and parks administered by the Fairfax County Park Authority 


2. Objects and materials associated with or representing the history of individuals residing or 


businesses operating at those historic structures, sites, and parks 


3. Objects and materials associated with or representing the cultural origins connected with those 


historic structures, sites, and parks and the county at large 


4. Objects and materials associated with or representing the general history, growth, and 


development of Fairfax County 


Objects from surrounding counties and states are also included when they assist in telling important 


stories of the region or our sites and when comparable examples from Fairfax County are not sufficiently 


available to meet interpretive needs.  


Each site will maintain their own scope of collections which defines the geography, chronology, and 


individuals their site is concerned with collecting items about. Due to the unique nature of 
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archaeological collections, the CRMPB will also have a separate scope of collections for archaeological 


collections on file. 


3.2 OTHER CONSIDERATIONS 


At the time this document is being written, space must also be taken into consideration. All of the 


current storage spaces are at or near capacity, and currently, large items and collections are brought to 


an off-site, unstaffed, overflow building that was not intended to house collections. Because of this, the 


current collecting priority must be objects that will directly enhance the interpretation of sites. There is 


no room for large objects or to expand into new areas of collection at this time. If the space issue is 


alleviated or resolved before the next revision of this document, this restriction may be disregarded, 


keeping in mind that appropriate space to house collections should always be considered before 


accepting new acquisitions. 


4. DESCRIPTION OF COLLECTIONS 


4.1 PERMANENT COLLECTION 


Objects in the Permanent Collection are the Museum’s primary collections. Permanent Collections are 


accessioned and intended to be held in the Museum’s care, held in public trust, for the foreseeable 


future. The highest degree of care and documentation is given to these objects and the highest degree 


of accountability is attached to this collection. The conditions for access and use of these collections are 


strictly controlled by the Collections Manager, as their physical integrity is of the utmost importance. 


These artifacts are designated into the Permanent Collection at the time of acquisition or when 


transferred from another collection in accordance with the “Acquisition of Collections”, which is 


addressed later in this document. Disposal of these collections must follow the deaccessioning policy 


outlined later in this document. 


4.1.1 HISTORIC COLLECTION 


The historic collection consists of three dimensional objects that have intrinsic, aesthetic, historic, 


technological, and scientific value to the interpretation and presentation of Fairfax County’s history, 


culture, and heritage of all the peoples of Fairfax County and those entities with which it is connected.  


4.1.2 ARCHAEOLOGICAL COLLECTION 


The archaeological collection encompasses objects, artifacts, project-generated documentation, and 


laboratory and object documentation that result from systematic archaeological research on land in 


Fairfax County.  Based on the different sources of these materials, the following groupings have been 


devised to assist with the management of the collections. 


1. Cultural materials and project-generated documentation from excavations within Fairfax 


County.  This includes: 
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a. Collections derived through survey by county employees 


b. Collections derived through survey by archaeological consulting firms 


c. Associated records - field notes, maps, drawings, and photographs 


d. Technical reports with or without supporting artifact collections 


 


2. Archaeological collections and supporting project-generated documentation from federally 


administered land in Fairfax County. Transfer of these collections occurs through individual 


curation agreements, such as memorandums of agreement or understanding.  Ownership is not 


transferred, but Fairfax County CRMPB acts as a permanent repository. 


4.1.3 ARCHIVAL COLLECTION 


The archival collection is comprised of materials which provide information about the history, heritage, 


events, and persons associated with Fairfax County, and are a complement to the Museum’s mission. 


These materials include but are not limited to: photos, slides, planning documents, maps, reports, 


newspaper articles, audio recordings, presentations, and other unpublished materials. 


4.2 PROPERTY COLLECTIONS 


Property Collections are the Museum’s secondary collections. They are not accessioned and because of 


the ways in which they are used, the Museum is not held to keeping them permanently or maintaining 


the same high level of care for them as the Permanent Collections receive. Artifacts offered to the FCPA 


must first be considered for use in the Permanent Collection, but if the artifacts are not suitable for the 


Permanent Collection, they may be obtained for the Property Collection. Records about their acquisition 


and use may be kept. Reasons to place something in the Property Collection are as follows: 


 The object does not meet the Scope of Collections, but provides support to interpretation 


 The object is in poor condition 


 The object is a prop or reproduction piece 


 The object is a duplicate of something already in the Permanent Collection 


 The object has no provenience (Archaeological Collection) 


4.2.1 DISPLAY COLLECTION 


It is understood that due to the nature and restrictions surrounding the Permanent Collection, it alone 


may not be enough to execute a complete and thorough picture of the interpretation of any site. In 


cases where such holes exist, it may appropriate to supplement a display, presentation, or exhibit with 


items from the display collection. These items are not intended to be handled by the public. These 


objects will receive a unique identifying number that begins with the first letter of the site followed by 


the letter “D”. 


4.2.2 EDUCATION COLLECTION 







8 
 


 


 


In accordance with the Museum’s mission to focus on education, some acquisitions may be placed into 


the Education Collection. These objects are meant to be used in public programs as teaching aids and 


hands-on demonstration items, for use in exhibits in places that do not meet the criteria for a loan from 


the Permanent Collection, internally for comparison purposes, or for other educational or outreach 


programs. It is understood that in some cases they may be handled by the public under controlled 


circumstances. These items may be reasonably expected to suffer wear and damage over the course of 


their use, and some may eventually be discarded. When this occurs, the formal deaccessioning process 


does not have to be followed. These objects will receive a unique identifying number that begins with 


the first letter of the site followed by the letter “E”. 


4.2.3 ARCHITECTURAL COLLECTION 


The architectural collection includes architectural elements that may be associated with a certain place 


and time, but are fragmentary and/or lack documentation. This can include wallpaper samples, fabric 


and upholstery samples, paint color and finish samples, architectural elements from historic structures, 


and other like materials and objects. These objects will receive a unique identifying number that begins 


with the first letter of the site followed by the letter “A”. 


5. ACQUISITION OF COLLECTIONS 


Acquisition is the organizational process of discovering, preliminarily evaluating, negotiating for, taking 


custody of, and documenting title to an object, or group of objects. Materials and objects of historic 


significance may be acquired through gift, purchase, bequest, exchange, transfer, field collection or 


other transactions whereby title of ownership is transferred to the Fairfax County Park Authority.  This 


policy shall govern all acquisitions. All acquisitions will either be accessioned and added to the 


Permanent Collection or inventoried and added to the Property Collection.  


5.1 AUTHORITY 


The Collections Manager shall evaluate the suitability of any object offered for acquisition. Each 


potential acquisition shall be evaluated individually in terms of its conformity to the Scope of 


Collections, its authenticity, condition, quality, the foreseeable needs of the collection, and the ability of 


the Fairfax County Park Authority to care for the object or material in a manner consistent with 


professional museum standards. This evaluation shall be passed along with a recommendation of which 


collection the acquisition will be placed in. All acquisitions need to be signed off on by the Director of 


the Resource Management Division and the Director of the Park Authority. 


5.2 METHODS OF ACQUISITION 


5.2.1 GENERAL GUIDELINES 


 Items may be acquired through donation; either directly, through a bequest, through purchase 


by an outside party for the purpose of donation, or through funds donated for a specific 
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purchase. Only unconditional, unrestricted donations will be accepted, unless an exception is 


made by the Director of the FCPA. 


 A bequest made to the museum does not automatically imply acceptance into the collection. 


Bequests are subject to the same acceptance criteria as any other items, and may be refused, in 


whole or in part, if they do not meet these criteria.  


 Items may be acquired through purchase from a vendor, be it a dealer, an auctioneer, another 


institution, or a private individual. A receipt must accompany any such transaction. 


 Items may be acquired through exchange with or transfer from another institution. This 


transaction usually involves deaccessioned items, or items which were accepted by a museum 


solely in order to find them a more suitable home.  


 An object collected in the field may be brought into the collection provided it was collected 


lawfully and according to current standards of archaeological practice. If collected on private 


property, written permission of the property owner must be obtained. 


 Despite the best intentions of collections and visitor services staff, items are sometimes left on 


the doorstep or mailed to the museum with no information to identify the owner. The museum 


is under no obligation to keep these items, but may obtain title to them under abandoned 


property laws if so desired.  


 An item found in the collection which either never had or has lost contact with its acquisition 


paperwork may become part of the collection in accordance with abandoned property law.  


5.2.2 TEMPORARY CUSTODY 


Temporarily holding objects without clear intention is discouraged and should be avoided whenever 


possible. However, in rare cases objects may be brought into the museum for consideration as 


donations, or for other purposes such as identification or research, digitization for inclusion in the 


museum’s research files, or examination for possible purchase.  


 All objects brought into the museum for any purpose must be accompanied by a Temporary 


Custody Receipt, filled out with the owner’s contact information, the reason the objects were 


brought in, their disposition should they not be transferred to museum ownership, a projected 


date for their return, and an inventory with brief descriptions and any values provided by the 


owner.  


 Objects to be considered for accession are subject to the same standards of care and liability as 


objects in the museum’s collection. Property left at the museum for other purposes is left at the 


owner’s risk, and the museum’s liability extends only to gross negligence.  


 These items must be clearly marked with temporary tags giving their Temporary Custody ID 


numbers, date of arrival, and the owner’s name.  


 Documentation of temporary custody items may happen at the site level with guidance from the 


Collections Manager, and are to be kept in a permanent file at the site or Collections 


Management Office.  


 Attempts to return temporary custody items to their owners shall be made in the same manner 


as for other incoming loans, and unclaimed objects are subject to the same terms of forfeiture.  
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5.2.3 FEDERAL COLLECTIONS 


The CRMPB acts as a curatorial repository for archaeological material recovered from federal property in 


Fairfax County. Memoranda of Agreement are executed between the lead federal agency and the 


CRMPB governing the terms of each collection and the responsibilities of the federal agency and the 


CRMPB for the collection’s on-going care. These items are held in trust by the CRMPB for the federal 


agency.  Generally, these MOA’s refer to Curation of Federally-Owned and Administered Archaeological 


Collections, 36 CFR 79, though additional terms may be negotiated between the federal agency and the 


Branch 


5.3 CRITERIA 


 Objects acquired must be consistent with the mission of the Museum and with the scope and 


uses of the collection 


 Objects that cannot be properly cared for and stored in existing facilities, or that are significantly 


deteriorated or unstable, shall not be accepted unless it is determined that the costs of storage 


and conservation are offset by the suitability and value of the object/s, or by a monetary 


donation, from the donor or a sponsor, that supports conservation and ongoing care. If an 


important object cannot be accommodated, the museum may assist the donor in finding a 


suitable repository 


 The donor or vendor must be able to prove their legal ownership of the object/s, and their right 


to donate or sell the object/s 


 The price of objects offered to the Museum for sale must be determined to be in accordance 


with fair market value at the time of purchase  


 Objects with an unethical history of ownership shall not be accepted, e.g. items that were 


stolen, collected without permission or authority, or imported or exported in contravention to 


existing laws.  


 Objects of unknown or doubtful provenance shall not be accepted  


 Objects whose donors wish to impose unreasonable restrictions or conditions upon the 


acceptance or use of the object/s, such as requiring continuous exhibition, restricted rights to 


deaccession, or keeping of the object/s in a certain building or geographical location shall not be 


accepted. Exceptions to this rule may be made if justified by the particular significance of the 


collection, but all such exceptions must be approved by the Director of the Park Authority. 


Restrictions or conditions requiring expense must be fully funded by the donor as part of the 


gift. If the Museum accepts an object with conditions, these will be stated clearly on the Deed of 


Gift and become a part of the permanent record. The Museum also accepts thereby a legal and 


ethical obligation to comply with them. 


 Copyrighted works may be accepted into the collection. If they are collected from the copyright 


holder, the Museum should attempt to obtain transfer of all rights. Should this not be possible, 


then in addition to rights granted under current fair use laws, the museum should negotiate for 


limited rights including exhibition, reproduction for exhibit catalogues and publicity, and 


reproduction in scholarly publications and for educational use.  
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 Duplicates of items already in the collection shall not be accepted unless warranted by their 


superior condition, historical significance, or utility in exhibits, e.g. for rotation with sensitive 


objects  


 Acceptance of objects of significant monetary value should be carefully weighed against the 


ongoing costs of additional security, special storage facilities, and increased insurance. 


Acceptance of objects requiring expense above and beyond that normal for collections care and 


security must be approved by the Director of the Park Authority. If an important object cannot 


be accommodated, the Museum may assist the donor in finding a suitable repository  


 Objects which constitute hazards to the health and safety of museum staff and visitors, or which 


are hazardous to other collections items or to the facility, shall not be accepted unless the 


hazard can be mitigated easily without harm to the historical significance of the object  


 The Museum will not acquire human remains, nor objects subject to NAGPRA, the Native 


American Graves Protection and Repatriation Act  


 Objects of a controversial nature, or whose acceptance might be construed as commercial 


exploitation of the museum, will be evaluated, weighing potential damage to the Museum’s 


standing in the community against the cultural significance of the object. 


 In accordance with the provisions of the ICOM Convention of 1973, the Museum will not accept 


objects whose collection is believed to have involved destruction of historic sites, buildings, 


structures, habitats, districts  


5.4 DOCUMENTATION 


The primary importance of collections objects to a museum lies in their context; hence, information that 


serves to place the object within that context is of paramount significance. If this information does not 


exist, or if the connection between the object and its information is lost, the value of the object to the 


museum is diminished. This information must be safeguarded, kept confidential as necessary, and 


maintained in an organized and easily retrievable manner.  


5.4.1 PERMANENT COLLECTIONS 


 The Collections Manager is responsible for collecting and maintaining all documentation relative 


to the acquisition, accessioning, lending or borrowing, and deaccessioning of permanent 


collections.  


 Accession files for the permanent collections will be maintained in fireproof cabinets in the 


Collections Management Office. These files will contain, but are not limited to, the following: 


Temporary Custody receipts; deeds of gift or records of sale, including invoices and copies of 


checks or credit receipts; inventories; correspondence, including copies of emails and notes of 


phone conversations; research material concerning the objects and their provenance, whether 


furnished by the donor/vendor or created by staff or other experts; photographs, scans, or other 


types of images; and insurance information and any valuation records.  
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 All collections file paperwork generated by the Museum will be printed on buffered, acid-free 


paper. These files will be stored in archival materials, and notations made on them will be done 


using archival media.  


 Acquisition and object records, along with condition and location histories, cataloguing 


information, and any other pertinent information collected about any collection and their 


donors, shall be maintained in the collections management database. The FCPA IT staff is 


responsible for ensuring the database shall be backed up regularly and that a regularly updated 


electronic copy is securely stored on an offsite network. It is recognized that electronic 


information technology changes frequently and it may be necessary to migrate collections 


information forward as new technology becomes available, while maintaining the security and 


integrity of the data.  


 Prior to accessioning, staff shall be responsible for acquiring as much information about an 


object as possible, either from the donor or through research, both to determine its 


acceptability as part of the collection, and to enhance the object’s utility to researchers and for 


exhibition. This information, properly attributed, shall become a part of the object’s permanent 


record. 


5.4.2 PROPERTY COLLECTIONS 


 Acquisition records about property collections shall be maintained at the relevant site or in the 


Collections Management Office, these should include Temporary Custody receipts; deeds of gift 


or records of sale, including invoices and copies of checks or credit receipts; inventories; 


correspondence, including copies of emails and notes of phone conversations; research material 


concerning the objects and their provenance, whether furnished by the donor/vendor or 


created by staff or other experts; photographs, scans, or other types of images; and insurance 


information and any valuation records. 


 Property object records are maintained, at least, in an access database by site and collection 


that has been provided by the Collections Manager. 


5.5 IDENTIFICATION 


5.5.1 HISTORIC AND ARCHIVAL COLLECTIONS 


 Each accession into the permanent collection is given a number consisting of the four-digit year 


during which the accession was completed, followed by a dash and a two-digit number 


signifying the order in which the accession came into the collection during that year. This is the 


accession number.  


 Upon being cataloged into the collection, each object shall be assigned a unique identifying 


number. This three-digit number will follow the accession number. A complete number consists 
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of the accession number followed by a dash, and the unique three-digit number. This number in 


its entirety shall be affixed to all objects in the Permanent Collection in accordance with 


currently accepted archival methods. This number may be followed by one or more letters if the 


item consists of more than one part.  


 This identifying number shall be attached to every record, either hard copy or electronic, that 


pertains to the object.  


 This number shall be used to track the movement and usage of the object throughout its tenure 


at the museum  


5.5.2 ARCHAEOLOGICAL COLLECTIONS 


 In the field, each provenience shall be assigned a field specimen (FS) number.  This number is 


assigned to all artifacts within a given provenience. 


 In the lab, individual artifacts are given a catalog number.  This number differentiates different 


artifacts from the same provenience.  A complete catalog number consists of the FS number 


followed by a period and a four digit catalog number, using leading zeroes when necessary. 


 All labeled artifacts will include the eight-character site number (44FXxxxx) followed by the 


catalog number.  This number in its entirety shall be affixed to artifacts within the Permanent 


Collection in accordance with currently accepted archival methods.  


 Each accession into the permanent collection is also given a number consisting of the four-digit 


year during which the accession was completed, followed by a dash and a two-digit number 


signifying the order in which the accession came into the collection during that year. This is the 


accession number.  


 This identifying number shall be attached to every record, either hard copy or electronic, that 


pertains to the artifacts derived from a given project.  


 This number shall be used to track the movement and usage of the object throughout its tenure 


at the museum  


5.5.3 PROPERTY COLLECTIONS 


 Each item in the property collection is given a unique three-digit identifying number. This 


number is preceded by the first letter of the site name and the letter designation of the 


collection, for example, “A” for the architectural collection. Each site will use numbers in 


sequential order beginning with 001, for each collection. If possible, this number in its entirety 


shall be affixed to the object in accordance with currently accepted archival methods. This 


number may be followed by one or more letters if the item consists of more than one part.  


5.6 USE 


 Items from the Permanent Collection may be used, subject to approval by the Collections 


Manager, in any mission-driven exhibits of the Museum, either in-house or traveling, or by 


approved borrowers of such objects.  
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 Items from the Permanent Collection may be used as part of the Museum’s public programs or 


other educational activities, but only if displayed under secure circumstances or, if required to 


be handled for demonstration, only if handled by the Collections Manager or other trained staff.  


 Items from the Museum’s Permanent Collection must be protected while on display by 


appropriate security measures (as determined by the Collections Manager), such as secured 


vitrines, physical barriers, or frames mounted to the wall with secure hanging devices.  


 Identifying numbers shall never be removed from Permanent Collection objects by anyone any 


under any circumstances, unless the Collections Manager deems that an object has been 


mislabeled and must be relabeled. The old number will only be removed at the same time as the 


new one is being affixed.  


 Items from the Museum’s Permanent Collections may not be used as office décor.  


5.7 APPRAISALS 


The Fairfax County Park Authority assumes no responsibility for the appraisal of objects or materials 


offered as gifts to the Authority.  No staff member shall offer to estimate the fair market value of 


materials or objects or reveal the insurance value of similar items for the purpose of establishing a fair 


market value for gifts offered or casually brought to the Fairfax County Park Authority.  No staff member 


may suggest a monetary value to a donor, or any other member of the public, for any item for any 


purpose.  


Donors desiring income tax deductions must obtain independent appraisals. Staff may not recommend 


specific appraisers to a donor, but can refer them to a source, such as the American Society of 


Appraisers. Should an item offered by a donor be appraised, staff may ask the owner to share the results 


of the appraisal with the Museum. This information is considered confidential, and shall be recorded in 


the permanent files and in the collections database  


6. DEACCESSIONS  


Deaccessioning is the formal process of permanently removing accessioned objects and materials from 


the permanent collection. There are a number of possible reasons that necessitate initiating this 


procedure, ranging from changing mission and focus, to refinement of the collection to better fit the 


mission, to the condition of the objects themselves. Because donors typically expect a museum to keep 


objects entrusted to it in perpetuity, the deaccessioning process must be undertaken in a way that is 


lawful, ethical, transparent, and in full support of the Museum’s mission. All decisions to deaccession 


should be made thoughtfully and with full understanding of their possible ramifications. 


Deaccession and disposal of an object or material does not compromise the Authority’s commitment to 


protect and preserve natural and cultural resources, to discourage illicit trade in such materials, and to 


respect the special nature of human remains and funerary and sacred objects. Further, the fact that any 


object meets the below conditions does not mandate that it be deaccessioned. 


6.1 CRITERIA 
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Before an object is recommended for deaccessioning, all reasonable efforts shall be made to ascertain 


that the Authority is legally free to do so.  The Collections Manager in consultation with other 


appropriate staff may recommend an object for deaccessioning if no restrictions prohibit the removal of 


an object or material from the collection, and if one or more of the following criteria are met:   


 The object or material is not relevant or useful to the stated purposes of the Fairfax County Park 


Authority or is outside the Scope of Collections as stated above. 


 The object or material has failed to retain its identity or authenticity, and has deteriorated 


beyond usefulness or practicable conservation. 


 The object or material has been lost or stolen and remains lost for longer than three inventories 


of the complete collection.  


 The object or material duplicates other objects or materials in the collection. 


 The Park Authority lacks the resources to preserve the object properly. 


 The object is found to be hazardous to other objects or to human health. 


 The object has been found to have obtained illegally, either by the Museum or by the donor or 


vendor, or is determined to be a fake or forgery. 


 The object’s documentation has been determined to be inaccurate or fraudulent or is missing, 


lost, or damaged to such a degree that provenience has been lost.  


 The object is subject to repatriation under NAGPRA or other applicable laws. 


6.2 AUTHORITY AND PROCESS 


Each object must be individually recommended for deaccessioning in writing on the Park Authority's 


Deaccession and Disposal form and include the object's source, estimated market value, reason for 


recommending deaccessioning, and suggested method of disposal.   


The Resource Management Division Director may approve the deaccessioning of an object from the 


Permanent Collection for transfer to another Fairfax County Park Authority collection if it more properly 


meets the criteria of the other collection. 


Objects of modest value ($1000 or less) and objects that have lost their physical integrity, and thus their 


interpretive, historical and market value, may be deaccessioned and disposed of upon approval of the 


Director of the Fairfax County Park Authority.  These include objects that have been lost or stolen for 


three inventories of the complete collection and objects that have deteriorated beyond their usefulness 


or practicable conservation.  The Fairfax County Park Authority Board must be advised of all such 


deaccessions. 


In all other instances the procedure for deaccessioning is as follows: 


 The Collections Manager in consultation with other appropriate staff recommends an object for 


deaccessioning in writing, using the Authority’s Deaccession and Disposal form. 


 The Cultural Resource Management and Protection Branch Manager reviews the 


recommendation.  If approved, the recommendation to deaccession is forwarded to the 


Director of the Resource Management Division. 
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 The Director of the Resource Management Division reviews the recommendation.  If approved, 


the recommendation to deaccession is forwarded to the Director of the Fairfax County Park 


Authority.   


 The Director of the Park Authority reviews the recommendation.  If approved, the 


recommendation to deaccession is forwarded to the Fairfax County Park Authority Board. 


 The Board reviews and approves or disapproves the recommendation.  Except in the cases 


noted above, approval by the Fairfax County Park Authority Board is necessary to formally 


deaccession an object. 


6.3 DISPOSAL 


When an object has been approved for deaccessioning, there are several options available for proper 


disposal of the materials. The following principles should be used as a guide for disposal. 


 When appropriate, objects may be transferred from the Permanent Collection to the Property 


Collection. 


 The Museum does not offer deaccessioned objects back to donors or their heirs. It does not 


notify donors or their heirs of the disposition of deaccessioned objects unless such notice is 


judged to be critical in maintaining the good will of the donors. 


 Every effort shall be made to place deaccessioned objects with another museum or cultural 


institution by offering them for transfer, exchange, or sale and advertising in appropriate 


professional media, thereby keeping the material accessible to the public. 


 If no museum or institution expresses interest in acquiring the deaccessioned object through 


transfer, exchange, or sale, it is placed at auction for sale to the general public. Every effort will 


be made to ensure the transparency of the transaction. 


 Objects in irreparable condition or considered hazardous may be physically destroyed. 


 Human remains, funerary objects, sacred objects, and objects of cultural patrimony are returned 


to lineal descendants or culturally affiliated Indian tribe as required by the Native American 


Grave Protection and Repatriation Act (NAGPRA) of 1990. All museums that receive federal 


funds must comply with this legislation. 


 No member of the Fairfax County Park Authority Board, staff, or their immediate families or 


representatives may purchase or otherwise acquire any deaccessioned object. 


 Upon deaccessioning and disposal, all records pertaining to the object are kept, but updated as 


to their deaccessioned status. In no way are any documents or other records concerning the 


object disposed of or destroyed. 


 Disposal of collections through sale, trade or research activities is solely for the advancement of 


the Authority’s mission.  All proceeds realized from the sale of a deaccessioned object are 


placed in the Collections fund account specifically designated for acquisitions to or conservation 


of objects in the Permanent Collection. 


7. LOANS 
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In order to augment its interpretive programs, the Museum may borrow objects or traveling exhibits 


from other public institutions or from private individuals. It may also, under Temporary Custody, accept 


short-term custody of objects belonging to others for the purposes of identification, digitization for the 


Museum’s reference files, research, or consideration for acceptance into one of the Museum’s 


collections.  


Loans are limited to educational, cultural, or scientific institutions; service providers such as 


conservation laboratories or exhibit preparation companies; and archaeological contractors for 


comparative study or collections care activities. Loans to private individuals are prohibited, though 


individual researchers are encouraged to use the collection at FCPA facilities by following the access 


guidelines outlined later in this document. 


Likewise, recognizing that its own objects might benefit other museums or selected nonprofit 


institutions, the Museum may lend objects to such museums or nonprofits for purposes directly related 


to their institutional missions. 


All loans, incoming or outgoing are to be entered into the collections management database.  All loan 


forms are to be kept on file permanently in the Collections Management Office.  Loan files shall include 


correspondence, certificates of insurance, facilities reports, packing and shipping information, and any 


other information pertaining to the Museum’s responsibilities toward loaned or borrowed objects.  


All loans are proposed by the Collections Manager and must be signed off on by the Director of the 


Resource Management Division. 


7.1 OUTGOING LOANS 


7.1.1 GENERAL GUIDELINES 


 Requests to borrow objects from the Museum’s collections must be made in writing at least two 


months prior to the scheduled pickup or shipment date.  


 The Museum reserves the right to charge fees to the borrower to cover any or all of the costs 


associated with the loan, including but not limited to those for research, handling, conservation, 


photography, condition reporting, packing, shipping, and insurance.  


 The Collections Manager reserves the right to refuse the loan of any objects deemed too fragile, 


rare, important, or valuable or objects that are being used in an exhibition or that are the 


subject of ongoing research.  


 The Museum will lend no objects to which it does not have clear title; nor will it lend any 


objects, themselves on loan from other museums or individuals, without written permission 


from the owner.  


 The Museum will execute an Outgoing Loan Form with the borrowing museum that includes a 


complete inventory of objects being borrowed along with their insurance values.  


 The borrowing museum must provide a Standard Facilities Report indicating satisfactory 


environmental conditions and safety and security provisions in facilities where the borrowed 
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objects will be received, stored, unpacked, prepared for exhibit, exhibited, repacked, and held 


prior to return. The borrowing museum may also be required to provide a loan history to the 


Museum. The Collections Manager reserves the right to refuse to lend objects to any facility 


deemed unsuitable to protect the items properly.  


 The borrower agrees that loaned items shall not be used for commercial or other revenue-


generating purposes without written authorization from the Park Authority. 


 The borrowing institution shall NOT make third-party loans. 


 The Museum shall retain the right to recall a loan with 30 days’ notice or upon request if an 


object is determined to be at risk. 


 Any exhibit, citation, photograph, or illustration of FCPA loaned materials shall be credited to 


the FCPA according to the specifications outlined in the Outgoing Loan Agreement.  The 


Borrower shall provide, without cost, a copy of any publication or report featuring loaned items. 


7.1.2 INSURANCE 


 The borrower must provide a certificate of insurance with all risk, wall-to-wall coverage 


sufficient for the valuation provided by the Museum on the loan contract. This valuation shall be 


consistent with fair market value as far as possible.  


 The Museum must be notified in writing at least fourteen days prior to any cancellation or 


meaningful change in the borrower’s policy. Lapses in coverage, failure to secure insurance, or 


inaction by the Museum will not release the borrower from liability for loss or damage.  


7.1.3 TRANSPORTATION AND PACKING 


 The Museum will notify the borrower when the loan has been shipped, identifying the carrier 


and giving the expected delivery date.  


 All objects loaned by the Museum will be packed in such a way as to ensure their safety in 


transit. Shipping of objects will be by a fine arts carrier approved by the Museum.  


 The Fairfax County Park Authority will be credited in all exhibit labeling of borrowed objects as 


outlined in the Outgoing Loan Agreement. The Museum must give permission for any images of 


the objects to be used in catalogues, labels, and publicity for the exhibit.  


7.1.4 CARE 


 All objects being shipped to a borrower will be clearly marked and accompanied by outgoing 


condition reports and scans or photographs.  


 The borrower will be expected to maintain the same standards of care and handling as those 


maintained by the Museum, and to comply with any special considerations placed upon them in 


writing by the Museum, such as light restrictions. Should the borrower fail to provide proper 


care and security for the borrowed objects, or to satisfy the terms of the contract, the Museum 


may recall the loan prior to the end of the period specified in the contract.  
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 Borrowed objects are not to be used as hands-on or demonstration teaching aids unless this use 


is specifically permitted in the loan contract.  


 The borrower will notify the Museum of any evidence of damage at the time of receipt of the 


loan or while the objects are in the borrower’s custody.  


 The borrower will make no attempt to clean, repair, or restore objects on loan from the 


museum unless with express permission from the Museum’s Collections Manager.  


 Borrowed objects are not to be removed from their frames or mounts for the purpose of 


photography, or for any other reason.  


 Access to loaned objects by individuals shall be restricted by the borrower to qualified 


personnel, or researchers.  Borrower will be responsible for any misconduct by persons using 


loaned items. 


 Borrower will provide access to the Lender’s staff or their representatives during regular hours 


of operations upon request. 


7.1.5 RETURN 


 All borrowed objects are to be returned on or before the end of the period specified in the loan 


contract, unless the loan has been renewed in writing for a specified additional period.  


 All borrowed objects are to be returned in the same condition and packed in the same or similar 


manner as when they left the Museum. They are to be returned by the same or similar carrier, 


approved by the lender. The borrower will notify the Museum when the loan has been shipped, 


identifying the carrier and giving the expected delivery date.  


 Upon unpacking, all returned loan objects shall be examined and their condition noted on the 


condition report forms that accompanied the loan. Any changes not already communicated to 


the Museum by the borrower will be reported immediately to the borrower and evaluated for 


possible insurance claim.  


7.2 INCOMING LOANS 


7.2.1 GENERAL GUIDELINES 


 It must be clear that all incoming loans are made solely in support of the mission and programs 


of the Museum.  


 All borrowing of objects from museums or private individuals must be done in such a manner 


that there is no actual or apparent conflict of interest; nor may the lender imply any 


enhancement of the value of the borrowed objects by their loan to the Museum.  


 The Museum will only borrow objects to which the lender has clear title.  


 There must be a written loan agreement, signed by the Museum and the lender, stipulating the 


purpose and duration of the loan, and containing a complete inventory of all the objects being 


borrowed.  


 The Museum will accept no indefinite or permanent loans; renewals for fixed periods may be 


negotiated with the lender.  
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 The loan agreement must contain complete contact information for the lender and for anyone 


acting as the lender’s agent in picking up the object/s at the end of the loan period; anyone 


acting as such agent must have written authorization from the lender. The lender is responsible 


for informing the Museum in a timely manner of any changes of ownership or of address that 


affect the loaned objects. 


 The loan agreement will clearly state acceptable uses of the objects, or of images of the objects, 


and any restrictions.  


 The loan agreement will provide guidelines for the installation of the objects.  


7.2.2 INSURANCE 


 The loan agreement must clearly state who is responsible for insuring the object in transit and 


during its stay at the Museum, and the lender will provide a value for such coverage, which shall 


be the sole amount of recovery payable by insurance in the case of loss or damage. Museum 


staff will not place a value on any borrowed object, nor will the Museum arrange or pay for an 


appraisal.  


 If the Museum insures the loan, a certificate of insurance will be provided to the lender.  


 If the lender maintains their own insurance coverage, the Museum must be named as additional 


insured under the lender’s insurance contract. In addition, the Museum shall ask that waiver of 


rights of subrogation be included in the insurance contract.  


 Should the lender waive insurance, they must agree to hold the Museum harmless from any 


liability for damages to, or loss of, the loaned property in transit to or from and while at the 


museum site.  


7.2.3 TRANSPORTATION AND PACKING 


 The loan agreement will stipulate who is responsible for packing and shipping costs, and the 


manner of such packing and shipping.  


 The Museum will retain the original shipping containers and packing materials, and reuse them 


in packing the objects for return. If, in the Museum’s estimation, the packing methods or 


materials are substandard, the lender’s permission will be sought before substitutions are made.  


 The lender will notify the Museum when the loan has been shipped, identifying the carrier and 


giving the expected delivery date.  


7.2.4 CARE 


 Each object must be clearly identified with a written description, an attached number, and a 


photograph or digital image.  


 Each object must be accompanied by an outgoing condition report from the lender that will be 


updated by the Museum upon receipt of the object and upon return to the lender.  
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 The Museum will give the same or higher standard of care to loaned objects as that given to 


items in its permanent collection; it will not borrow objects for which it cannot provide 


adequate storage or appropriate exhibition conditions.  


 The Museum will notify the lender immediately of loss or of any damage to the objects. Should 


such damage occur, the Museum will make no attempt to clean, repair, or restore any borrowed 


object except by express permission of the lender. In exception to this rule, should the condition 


of the items constitute a hazard to other objects or to human health, the Museum will notify the 


lender immediately detailing emergency actions taken to mitigate the hazard.  


7.2.5 RETURN 


 It is the responsibility of the Lender or the Lender’s agent to notify the Museum, in writing, if 


there is any change in ownership of the objects or if there is a change in the identity or address 


of the Lender. 


 All possible effort shall be made to return the objects to the lender at the end of the loan period 


in the manner stipulated in the loan agreement.  


 The Museum will notify the lender when the loan has been shipped, identifying the carrier and 


giving the expected delivery date.  


 The Museum assumes no responsibility to search for a Lender who cannot be reached at the 


address of record. If no arrangements for disposition of the lender’s property have been made 


within one year following the termination of the loan, unrestricted title to the property shall be 


considered transferred to the Museum. Abandoned collections will be dealt with according to 


the laws of the Commonwealth of Virginia and the policies of this institution (see below). 


8. OBJECTS IN CUSTODY/FOUND IN COLLECTIONS 


Items designated as objects in custody or found in collections are elements for which the Museum is 


responsible, but have been found to be abandoned or unclaimed and remain without status after 


attempts to reconcile them. These objects, without clear legal title, will be evaluated on a case-by-case 


basis.  Each object will be assessed to determine whether or not there is any evidence regarding the 


object’s provenance, be it a lender or a donor.  Next, the object or collection of objects will be evaluated 


as to their relevance to the Museum’s mission, their physical condition, and their value to the Resource 


Management Division.  A decision will be made as to whether or not to add the object to the Permanent 


Collection or the Property Collection.  Finally, if the object is not to be added to the Permanent 


Collections, a method of disposal must be determined.  The Commonwealth of Virginia has provided 


provisions for the disposition of property loaned to museums in the Virginia Code, Chapter 11.2, Title 55, 


Subsections 55-210.31-38. 


§ 55-210.37. Acquiring title to undocumented property.  


A. A museum shall have the authority to acquire legal title to undocumented property if the museum can 


verify through written records that it has held such property for five years or longer, during which period 
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no valid claim to the property has been asserted and no person has contacted the museum regarding the 


property, by complying with the following procedure:  


1. The museum shall cause to be published a notice once a week for two consecutive weeks in a 


newspaper of general circulation in the county or city in which the museum is located, and in a 


newspaper of general circulation in the county or city of the lender's last known address, if different from 


the county or city in which the museum is located. The notice shall include:  


a. A brief and general description of the property;  


b. The date or approximate date of the loan or acquisition of the property by the museum, if known;  


c. Notice of the museum's intent to claim title to the property if no valid claims are made within sixty-five 


days following the date of the first publication of the notice under this subdivision;  


d. The name, address and telephone number of the representative of the museum to contact for more 


information or to make a claim; and  


e. If known, the name and last known address § 55-210.37. Acquiring title to undocumented property.  


2. If no valid claims have been made by the end of the sixty-five day period following the date of the first 


publication of the notice under subdivision 1 c of this subsection, the museum shall cause to be published 


a second notice once a week for two consecutive weeks in a newspaper of general circulation in the 


county or city in which the museum is located, and in a newspaper of general circulation in the county or 


city of the lender's last known address, if different from the county or city in which the museum is 


located. The second notice shall include:  


a. A brief and general description of the property;  


b. The date or approximate date of the loan or acquisition of the property by the museum, if known;  


c. Notice that the museum claims title to the property as of the date of the end of the sixty-five day 


period following the date of the first publication of the notice under subdivision 1 of this subsection; and  


d. If known, the name and last known address of the lender.  


B. Upon compliance with the requirements set forth in subsection A, clear and unrestricted title is 


transferred, as of the date specified in subdivision A 1 c of this section, to the museum and not to the 


Commonwealth.  


§ 55-210.38. Status of property loaned to or deposited with museum prior to July 1, 2002.  


Except as otherwise provided in a written agreement between a lender and a museum, property loaned 


to or deposited with a museum prior to July 1, 2002, may be discarded or transferred to another museum 


located in Virginia provided that (i) the notice provisions of §§ 55-210.35 and 55-210.36 have been 


complied with and (ii) such property is held by the museum receiving the transfer for at least three years 


before it sells or disposes of such property.  
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9. CARE OF COLLECTIONS 


9.1 GENERAL GUIDELINES 


The Museum regards the preservation and conservation of its collections of the utmost importance. 


Care of the collections is a continuing responsibility accepted by the Museum on behalf of the general 


public. The Museum shall carry out the legal, ethical and professional responsibilities required to 


provide necessary care for all collections acquired, borrowed or placed in the Museum. 


 The Museum shall provide information and training opportunities to all staff on the proper care 


of collections.  


 The Museum will conserve and maintain its collections according to professional museum 


standards. 


 The Museum will provide all of its collections a clean, secure and stable collection environment 


suitable for the maintenance of the physical integrity of the artifacts. 


 In general, the Museum will preserve artifacts in the condition the artifacts were received in at 


the time of the Museum's acquisition. The Museum will not necessarily assume a responsibility 


to restore artifacts to their condition when new. 


 The Museum will maintain adequate work and storage areas as well as adequate staff levels to 


render proper conservation and collections maintenance possible. 


 The collections staff will maintain, as part of its registration procedures, information regarding 


condition and changes in condition of all Permanent Collection artifacts.  


 All conservation or restoration efforts, whether by staff or contracted outside professionals, will 


be under the Collections Manager’s direction. Likewise, the use of any cleaning product, method 


or instrument upon Permanent Collection artifacts will have the prior approval as mentioned 


above. 


 The environmental conditions of the storage areas will be maintained at the recognized 


museum standards and will be monitored by site staff under the direction of the Collections 


Manager. 


 Movement of any artifacts within the collections shall be under the supervision of the 


Collections Manager. Permanent collection objects shall not be removed from storage areas or 


from exhibit unless for legitimate reasons as approved by the Collections Manager. 


 All methods of packaging artifacts in the collections are under the supervision of the Collections 


Manager to insure proper cleaning, handling, and packaging of artifacts. 


 Only properly trained staff, volunteers, and interns should handle collections. 


 Non-collections staff, board members, interns, volunteers, and members of the public are not 


permitted to enter storage areas with legitimate reason, nor in the absence of collections staff 


unless by prior permission or in an emergency situation.  


 Contractors, inspectors, and non-authorized staff whose work requires their presence in 


collections storage areas must be accompanied by a designated staff member at all times. If 


such work requires protection or relocation of collections objects, this work must be done by a 


trained staff member. 
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9.2 INVENTORY 


Limited staff and a busy schedule make regular comprehensive inventory of the complete collection 


impracticable.  However, every three years the contents of each site shall be inventoried in their entirety 


under the direction of the Collections Management Office and with support from site staff.  


Inventory information in the database is updated whenever objects are handled in the course of regular 


collections work, comprising a de facto spot check.  


9.3 CONSERVATION 


 Since the Museum has no staff conservator, the Collections Manager and trained volunteers and 


interns shall perform only minimally invasive cleaning procedures on objects in the collection. 


 No cleaning, repair, or other actions shall be performed on borrowed objects without the 


written permission of the lender. 


 Museum staff, interns, and volunteers shall not perform repairs or conservation treatment on 


permanent collections objects.  


 Recognizing the limited funds available to the Museum for conservation of collections objects, 


the need for conservation treatment shall be determined on a case-by-case basis, with priority 


given to objects needed for exhibition, or significant objects whose instability requires 


intervention.  


 Conservation treatment may only be authorized by the Collections Manager.  


 Any conservator hired to treat museum collections objects shall be a member of the American 


Institute for Conservation or similar professional association, and will have demonstrated 


expertise in the appropriate type of material.  


 Any conservator hired to treat museum collections objects will be asked for a resume and a 


portfolio or references from institutions whose collections they have treated.  


10. INSURANCE AND RISK MANAGEMENT 


Fairfax County is self-insured. Under this policy a wall-to-wall fine arts floater policy, issued by a 


qualified insurance agency, covering all owned and borrowed objects on site, off site, and in transit, is 


maintained. The policy does not require valuation of the Museum’s collections, but rather is intended to 


insure for maximum probable loss. 


The Resource Management Division will maintain an up-to-date disaster plan that includes instructions 


for reporting, responding to, and recovering from any emergency that involves collections.  


The County maintains a disaster recovery contract, meant to cover objects, artifacts, archives, and public 


records held on County property. 


11. ACCESS 
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11.1 CONDITIONS 


It is understood by museum staff, and shall be made clear to the public, that no use of or activity 


involving Permanent Collections objects shall take priority over the care and safety of these objects. 


Furthermore, any such usage must conform to the Museum’s mission, be ethical and legal, and must 


respect the integrity of the objects and of information about them.  


In general access to the collections by the public is accomplished through exhibits, public programming, 


and loans and exchanges. Further access to the collections may be provided for research and scholarship 


opportunities by permission from the Collections Manager. The conditions for access to collections are 


as follows: 


1.  Access to collections and/or to secure area by researchers is by appointment only. Any 


limitations imposed on access due to conditions, staff availability, and security considerations 


must be imposed equally on all users, including park staff’s research. Persons needing to have 


access are urged to make their requests known to the designee as far in advance as possible. 


2. Prospective visitors should be aware that the staff is extremely busy at certain times of the year 


and that authorized staff may not be available to assist them at those times. Accordingly, it is 


suggested that persons needing access make an appointment and be prepared to discuss 


alternative times with the staff when they submit their requests.  


3. The decision to allow access may depend upon the condition of the materials, the availability of 


space for the requestor to work, and appropriate supervisory staff. 


4. Registration of all researchers (including those inquiring through the mail, on the phone, or 


Internet) is required. Registration information must include full name, telephone numbers(s), 


institutional affiliation, research topic and publication plans. Further information such as 


resumes, research objectives, relevant data, timetables, and schedules may be necessary based 


on the scope of the project. 


5. All non-staff visitors and all staff visitors who are not designated as authorized staff will be 


accompanied at all times by authorized staff when in museum collection storage areas or when 


working with original museum and archival materials. 


6. All visitors must sign in and out of museum collection storage area(s) and reference study rooms 


on the “Visitor Log”. 


7. Smoking, drinking, and eating are prohibited in collection storage and work spaces and 


reference study rooms. Suitcases, briefcases, overcoats, plants, animals, except guide dogs, are 


not allowed in collection storage and study areas. Researchers must use pencils/paper or 


portable computers for taking notes. 
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8. All guidelines for handling objects must be read and signed by ALL collections users, whether 


staff or non-staff. These guidelines are published separately and may be requested in advance of 


a visit. A copy of the guidelines will also be provided to each user at the time he/she arrives. 


9. The following conditions may be applied for granting access to the collections for possible use: 


a. The researcher must agree to abide by any copyrights and state privacy and publicity 


legislation as well as duplication, publication, and citation policies.  


b. All researchers intending to use information from the collections must fill out a Notice of 


Intent to Publish or Use form and acknowledge FCPA or the appropriate Federal Agency as 


the source. 


c. As a courtesy, two copies of completed research papers, publications, CD-ROMs, screen 


captures of World Wide Web work, work derived from researching the collections, or 


anything which contains photographs of objects in the collections or copies of documents in 


the archival collections, shall be provided. Copies of formal reports and other published 


materials shall be provided at the researcher’s expense. Copies of drawings, photographs, 


and other products of research shall be provided at the researcher’s expense, except when 


doing so constitutes an economic burden, in which can the designee can elect to defray or 


waive the requirement for the researcher to provide the materials. 


11.2 RESTRICTIONS 


Due to the nature of museum property and the necessity of protecting sensitive archaeological site data 


and preserving museum objects in perpetuity, certain restrictions are necessary.  


1. The FCPA acknowledges the proprietary nature of archaeological site locations, and will restrict 


this information from the general visiting public and casual collection user.  


2. The FCPA acknowledges the value of destructive analysis and will consider all legitimate 


requests of this nature. Such uses cannot be in conflict with curation regulations and policies 


and must be approved by the CRMPB Manager and the Collections Manager.  


3. All museum property covered by the Native American Graves Protection and Repatriation Act 


will be restricted as to its use based on that law. Research uses not in conflict with NAGPRA will 


be considered with appropriate consultation. 


4. The FCPA will not accept collections that place restrictions or conditions on their use, unless 


they are approved by the Director of the Park Authority. 


COMPLIANCE AND UPDATES 


Violations of any of the provisions of this policy shall be reported to the Director of the Resource 


Management Division.  


This policy shall be reviewed by the Collections Manager every five years, or at any time that 


circumstances warrant.  
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Updates to this policy shall be presented to the Resource Management Committee of the Fairfax County 


Park Authority Board for a vote of approval. 
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Guidelines for Living Collections 


Management: Plants and Animals 


1.  MISSION, VISION, AND VALUES 


1.1 PARK AUTHORITY MISSION 


To set aside public spaces for and assist citizens in the protection and enhancement of environmental 


values, diversity of natural habitats, and cultural heritage to guarantee that these resources will be 


available to both present and future generations; to create and sustain quality facilities and services 


which offer citizens opportunities for recreation, improvement of their physical and mental well‐being, 


and enhancement of their quality of life. 


1.2 PARK AUTHORITY VISION 


The Fairfax County Park Authority strives to inspire and sustain a passion for parks and leisure 


experiences that enhances our community’s quality of life. 


1.3 PARK AUTHORITY VALUES 


These values describe the essence of our organization: 


 Enhancing Stewardship: We are stewards for a wonderfully rich community trust of natural and 
cultural resources.  We will provide leadership to expand awareness, appreciation and 
protection of this heritage.  


 Fostering Diversity: We embrace the diversity of our community and seek to provide every 
resident with a wide variety of park experiences and recreational opportunities.  


 Developing Partnerships: We believe seeking and maintaining active partnerships with 
neighborhood and community organizations and individuals are essential to becoming a vital 
and treasured component of the communities we serve.  


 Providing Quality and Value: We are committed to providing high quality facilities and services 
that offer superior value and prompt efficient service to our customers and the community.  


 Communicating Effectively: We strive for productive two-way communication with residents 
and our staff to allow all to participate fully in creating quality parks and services.  


 Valuing Our Workforce: We believe our paid and volunteer staff is the key ingredient to our 
success and commit to creating a participative, team-oriented organization including career 
development opportunities and meaningful recognition.  


 Demonstrating Fiscal Responsibility: We are committed to building and preserving a park 
system that meets the community’s needs in a cost effective, fiscally responsible manner.  
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1.4 RESOURCE MANAGEMENT DIVISION MISSION 


We interpret and preserve Fairfax County's natural and cultural resources for the enjoyment, health and 


inspiration of current and future generations. 


1.5 PARK AUTHORITY GUIDING PRINCIPLE STATEMENT 


The Fairfax County Park Authority recognizes that stewardship of live plant and animal collections entails 


the highest public trust and strives to manage the living collections under its authority utilizing the best 


industry ethical and professional standards to guide its actions.  


2. STATEMENT OF AUTHORITY 


The Fairfax County Park Authority (FCPA) derives authority from both the commonwealth of Virginia and 


the Fairfax County government.  The Virginia State Code §15.2-5700-15.2-5714, known as the Park 


Authorities Act, allows the establishment of a park authority with the power to acquire, purchase, lease 


as lessee, construct, reconstruct, improve, extend and maintain parks within the geographical 


jurisdiction of the authority’s participating locality as well as conduct all business associated with those 


actions.  


The Fairfax County Park Authority Board is appointed by the Fairfax County Board of Supervisors. These 


12 appointees are comprised of one representative from each of the nine magisterial districts, plus 


three at-large members. The board sets policy and establishes priorities for the park agency. The Park 


Authority Director interprets, implements, and administers all policy decisions of the Park Authority 


Board. It is the role of Park Authority staff to develop appropriate procedures for implementing policy 


decision. 


The Director of the Fairfax County Park Authority has assigned responsibility for the live plant and 


animal collections to the Resource Management Division (RMD).  The Resource Management Division 


Director has delegated administration of all living collections to Park Managers, who have responsibility 


for living plant and animal collections.  Park Managers who wish may seek guidance regarding AAM 


directives from the Museum Collections Manager. Specific procedures for the appropriate care and 


management of all living collections are set forth in the Living Collections Procedures Manual and are 


based on standards of the American Alliance of Museums, and County, Commonwealth, and Federal 


requirements where appropriate. 


The Resource Management Committee of the Park Authority Board is responsible for the review of the 


Live Collections Management Policy.  Staff shall revise collections management policies, procedures, and 


manuals as necessary to comply with professional practices and Commonwealth guidelines. 


In addition, the Park Authority is bound by the following federal legislation and regulation as well as the 


following Park Authority Policies: 


Federal Law  
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 United States Code Section 16-1531 – 1543:  Endangered and Threatened Species of Animals 


 US Migratory Bird Act 


 USDA Livestock Laws 


Commonwealth of Virginia Law 


 Code of Virginia  


o Title 3.2 Chapter 8 Noxious Weeds 


o 2 VAC 5-317-20:  Tier 1 and Tier 2 Noxious Weeds  


o Section 29.1 – 412, 417, 418:  Scientific Collection Permit 


o Section 29.1 – 521:  Trap, Possess, or Transport Wild Birds and Animals 


o Section 29.1 – 557:  Possession of Wild Birds, Animals, and Fish as Property of the 


Commonwealth. 


o 4 VAC 15-20-160:  Nuisance Species Designated 


o 4 VAC 15-30-10 – 50:  Possession, Importation, Sale, Liberation, and Permits Required 


for Wild, Predatory, Undesirable, or Nonnative (exotic) Animals or Birds. 


o 4 VAC 15-290-60:  Holding Wild Animals for Exhibition Purposes 


Regulations 


 FCPA Regulations authorized under Section 15.2-5704(17) of the Code of Virginia: 


o Section 1.05:  Domestic Animals 


o Section 1.10:  Hunting and Trapping 


o Section 1.15-B, C, D:  Protection of Park Property 


o Section 1.18:  Restricted Areas 


o Section 1.22:  Wildlife and Habitat Protection  


Policies 


 Fairfax County Park Authority Policy 206, Museum and Archaeological Collections 


 Fairfax County Park Authority Policy 207, Live Collections Management 


3. SCOPE OF COLLECTIONS 


The living plant and animal collections are an indispensable vehicle through which the FCPA fulfills its 


mission. Living Collection items are displayed at sites, in programs and events, in gardens, greenhouses 


or buildings, in both long-term and changing exhibitions to enrich the visitor experience, to inspire 


appreciation for the county’s flora and fauna, and to develop connections between visitors and the 


county’s resources that promote their stewardship.  Display and use of live collections must enhance 


site, division, and agency goals concerning pertinent educational messages.  Some live collections may 


be held to support research specifically related to the county’s natural and cultural history and/or its 


resource management. All FCPA sites have, manage, or maintain plant material for aesthetics and/or 


education. Only those sites which develop, manage, and maintain a plant collection as a public garden 


will be bound by this policy. 
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Plants and animals will be evaluated for inclusion within the collection by park staff and with the 


approval of the Park Manager.  All living collections will be managed according to professional public 


garden and animal care standards to effectively serve the collection, exhibit, educational, and resource 


management needs.  


3.1 FOCUS FOR PLANT COLLECTIONS 


The plant collections held by the FCPA reflects the diversity of plant material that is available for culture, 


demonstration and display in gardens and display greenhouses of the Mid-Atlantic region. Each public 


garden will maintain its own scope of collections which reflects the mission and purpose of the garden. 


Plants may be procured to enhance the objective of a particular garden space, to educate gardeners at 


all levels, and to promote stewardship of the natural world. As a participant in the American Public 


Gardens Association’s Plant Collections Network, Green Spring Gardens also curates a collection of 


species and cultivars of genus Hammelis, commonly known as witch hazels. At minimum plants 


designated as highly invasive as per the Department of Conservation and Recreation Natural Heritage 


Program Virginia Invasive Plant List (http://www.dcr.virginia.gov/natural-heritage/invsppdflist) should 


not be acquired for display without valid educational or interpretive reasons for its display.  


3.2 FOCUS FOR ANIMAL COLLECTIONS 


The primary focus of the live animal collection is the native fauna of Fairfax County and the domestic 


and wild animals associated with the county’s history.  Animals within the collection should be able to 


support one or more of the following areas: 


1. Wild animals found at or within the region and habitat types of parks administered by the 


Fairfax County Park Authority. 


2. Domestic animals associated with or representing the history of individuals residing or 


businesses operating at or within the region of parks administered by the Fairfax County Park 


Authority. 


Animals from surrounding counties and states may be included only when they assist in telling 


important stories of the region or our park sites and when comparable examples from Fairfax County 


are not sufficiently available to meet interpretive needs. 


Each park holding live animal collections will maintain an interpretive plan and scope of collections that 


defines what animals are required for their collection and why they are required for site operations. 


4. DESCRIPTION OF COLLECTIONS 


4.1 PLANT COLLECTION 


All plants that can be grown on land, in water, or in containers, are of interest for display and have not 


been designated highly invasive in Piedmont or coastal regions may be acquired for display.  A high 


degree of care, documentation, and accountability are given to these plants.  Individual plants or groups 
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of plants within the collection will be identified with unique identifying number(s).  The conditions for 


access and use of these collections are strictly controlled by the Park Manager and the appointed staff.   


4.1.1 WOODY PLANT COLLECTION 


Woody plants are trees, shrubs, subshrubs and vines that possess stiff, woody lignified stems with buds 


that persist from year to year. In the landscape, these plants provide visual, structural, food and 


ecological benefits. It is anticipated that under standard methods for plant care, these plants will 


provide multi-year benefits. Woody plants will become part of the accessioned plant collection in the 


year planted. Non-hardy woody plants are not accessioned by are documented in the plant inventory 


records. 


Unique to Green Spring Gardens is a special collection of witch hazels (Hammelis). This collection has 


been accepted as a nationally recognized collection by the American Public Gardens Association’s Plant 


Collection Consortium.  


4.1.2 HERBACEOUS PLANT COLLECTION 


Herbaceous plants encompass the rest of the plant world not classified as a woody plant. While 


herbaceous plants may possess lignified stems and these stems do not persist as living tissue above 


ground from year to year; they may persist via hardy root systems or as seeds or spores. This group of 


plants may include non-vascular plants, such as mosses, and vascular plants that may be described as 


ferns, monocots, such as grasses, sedges, reeds and many bulbs, or as dicots, broad leaf flowering plants 


that encompasses most annuals, biennials and perennials. In the landscape or in the glasshouse, these 


plants may also provide visual, structural, food and ecological benefits. Although not officially 


accessioned inventory records are kept on an annual basis for hardy and non-hardy plants.   


4.1.3 SEED COLLECTION 


Seeds are collected or purchased to propagate plants to use for the gardens for or sale in the Garden 


Gate Plant Shop at Green Spring Gardens. An inventory of seeds is maintained to document source, year 


of collection and propagation efforts.  


 


4.2 ANIMAL COLLECTION 


Live Animal Collections are accessioned by a park to be held in its care until the animal’s natural demise, 


transfer following permit guidelines, or deaccession following proper procedures.  A high degree of care 


and documentation is given to these animals and the highest degree of accountability is attached to this 


collection. The conditions for access, care, and use of these collections are strictly controlled by the Park 


Manager and the appointed Animal Care Supervisor, as their health and well-being is of the utmost 


importance.   
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4.2.1 DISPLAY COLLECTION 


It is understood that permanent exhibits housing animals can be a valuable addition to the educational 


interpretation at parks.  Due to the behavioral and habitat requirements of certain animals, formal 


exhibits are the most effective way of educating the public about them.  These animals are primarily 


used for display purposes only, but may be used in active education occasionally.  They are not intended 


to be handled by or interact with the public. These animals will receive a unique identifying number that 


begins with a park site identifier followed by the letter “D”. 


4.2.2 EDUCATION COLLECTION 


In accordance with the RMD and park site mission to focus on the interpretation of cultural and natural 


resource education, some acquisitions may be placed into the Education Collection. These animals are 


meant to be used in support of public programs as teaching aids and for use in exhibits in places that do 


not have formal exhibits.  These animals may be used as part of historic enactment or active park 


operations or management when appropriate. It is understood that in some cases they may be touched 


by or interact with the public under controlled circumstances. These animals will receive a unique 


identifying number that begins with a park site identifier followed by the letter “E”. 


4.2.3 RESEARCH COLLECTION 


The research collection may include animals that are being cared for as part of an ongoing study that the 


agency is participating in with an outside organization or other county, commonwealth, or federal 


government agency.  These collections will be cared for following agency guidelines and the procedures 


outlined by the research conducting authority.  Animals that are part of a research project will be kept 


separate from any other animals within the collection unless directed differently by the research 


authority and agreed upon by the Park Manager.  If these animals will receive a unique identifying 


number following the research organizations guidelines and include a park site identifier followed by the 


letter “R”. 


5. ACQUISITION OF COLLECTIONS 


Acquisition is the organizational process of discovering, preliminarily evaluating, negotiating for, taking 


custody of, and documenting title to an object, or group of objects.  Plants and animals may be acquired 


through gift, purchase, bequest, exchange, transfer, field collection or other transactions whereby title 


of ownership or conditional custody is transferred to the FCPA.  This policy shall govern all living 


collection acquisitions.  All acquisitions will be accessioned or inventoried and added to the Permanent 


Collection when used to support park operations, whether owned or held by the FCPA.    


5.1 AUTHORITY 


The Park Manager or site designee shall evaluate the suitability of any live plant or animal offered for 


acquisition. Each potential acquisition shall be evaluated individually in terms of its conformity to the 
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Scope of Collections; the park’s Interpretive Plan; its health, age, and condition; ability to properly 


represent its genus and species; the ability of the park to properly care for and maintain the collection; 


the foreseeable needs of the collection, and the ability of the FCPA to care for the object or material in a 


manner consistent with professional museum standards. This evaluation shall be passed along to the 


Park Manager with a recommendation of which collection the acquisition will be placed in. All 


acquisitions need to be authorized by the Park Manager and when required, by the Director of the 


Resource Management Division. 


5.2 METHODS OF ACQUISITION 


5.2.1 GENERAL GUIDELINES 


 A plant or animal may be acquired through donation; either directly, through a bequest, through 


purchase by an outside party for the purpose of donation, or through funds donated for a 


specific purchase. Only unconditional, unrestricted donations will be accepted, unless an 


exception is made by the Park Manager and agreed to by RMD Director. 


 A bequest made to the park does not automatically imply acceptance into the collection. 


Bequests are subject to the same acceptance criteria as any other items, and may be refused, in 


whole or in part, if they do not meet these criteria.  


 A plant or animal may be acquired through purchase from a vendor, be it a dealer, an 


auctioneer, another institution, or a private individual authorized to sell the organism.  A receipt 


must accompany any such transaction. 


 A plant or animal may be acquired through exchange with or transfer from another institution. 


This transaction usually involves a memo of transfer or permit transfer through the permitting 


authority.    


 A plant or animal may be acquired through natural species reproduction, intentional breeding, 


or rescue and rehabilitation.  Organisms being considered for acquisition through these 


methods must be approved by the Park Manager and comply with criteria guidelines. 


 A plant or animal collected in the field may be brought into the collection provided it was 


collected lawfully and according to current standards of practice.  If collected on private 


property, written permission of the property owner must be obtained. 


 Despite the best intentions of collections and visitor services staff, items are sometimes left on 


the doorstep of the park or museum with no information to identify the owner. The agency is 


under no obligation to keep these items, but may obtain ownership of them under abandoned 


property laws or wildlife collection permits if so desired.  


 An item found in the collection which either never had or has lost contact with its acquisition 


paperwork may only become part of the collection if it meets all requirements for accession.  


5.2.2 TEMPORARY CUSTODY 


Temporary custody of live collections may be required to meet specific parts of a park or museum’s 


mission.  This custody will follow all required permits and procedures outlined within the FCPA 
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guidelines and manuals for their use and care.  In some cases live plants or animals being considered for 


inclusion within the permanent collection may be held in temporary custody for observation and 


evaluation for considering it for inclusion within the permanent collection.    


 All plants or animals brought into the park or museum for any purpose must be accompanied by 


a Temporary Custody Receipt, filled out with the owner’s (if applicable) contact information, the 


reason the organisms were brought in, their disposition should they not be transferred to FCPA 


ownership, a projected date for their return, and an inventory with brief descriptions and any 


values provided by the owner where appropriate.  


 Live plants and animals to be considered for accession are subject to the same standards of care 


and liability as items in the FCPA’s live collection.    


 Live plants and animals not in collection must be clearly marked with temporary tags giving their 


Temporary Custody ID numbers, date of arrival, and the owner’s (if applicable) name.  They 


should not be placed within areas of contact with permanent live collections following FCPA 


guidelines. 


 Documentation of temporary custody items may happen at the site level with guidance from the 


Park Manager and following all permit guidelines and FCPA procedures.  


 Attempts to return temporary custody items to their owners shall be made in the same manner 


as for other incoming loans, and unclaimed live items are subject to the same terms of forfeiture 


and applicable laws.  


5.3 CRITERIA 


 Plants and animals acquired for living collections must support the mission of the FCPA, park or 


museum of use, and be consistent with the scope and uses of the collection. 


 The Park Manager must agree with park or museum staff that the use of the live plant or animal 


is the best tool for accomplishing the site’s mission related to that collection item. 


 Live plants and animals that cannot be properly cared for and housed in existing facilities, or 


that are unhealthy or behaviorally unstable, shall not be accepted unless it is determined that 


the costs and efforts of care are offset by the suitability and value of the plant or animal, or by a 


monetary donation from the donor or a sponsor that supports ongoing care.  Animals must have 


a temperament that they can be safely handled by most trained staff without additional highly 


specialized training. 


 Animals acquired must be able to withstand the stress of a captive environment and their use 


for education, research, display, and for operational or management activities. 


 Animals of a species where mating or social behavior is such that holding only one may 


constitute undue cruelty shall not be accepted.  Animals that have been or will bond to only one 


handler will not be accepted.  (e.g. imprinted, habituated, captive-born/raised canines) 


 When requested, the donor or vendor must be able to prove their legal ownership of the plant 


or animal, and their right to donate or sell the plant or animal. 


 The price of plants or animals offered to the FCPA for sale must be determined to be in 


accordance with fair market value at the time of purchase. 
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 Live plants or animals with an unknown or unethical history of ownership shall not be accepted.  


(E.g. items that were stolen, collected without permission or authority, or imported or exported 


in contravention to existing laws.)  


 Items upon which donors have imposed unreasonable restrictions or conditions for acceptance 


or use of the plant or animal shall not be accepted. If justified by the particular significance of 


the live collection, exceptions to this rule must be approved by the RMD Site Operations 


Manager and the RMD Director.  Restrictions or conditions requiring expense must be fully 


funded by the donor as part of the gift. If the FCPA accepts a live plant or animal with 


conditions, these will be stated clearly on the Deed of Gift and become a part of the permanent 


record. The FCPA also accepts thereby a legal and ethical obligation to comply with them. 


 Acceptance of plants or animals of significant monetary value should be carefully weighed 


against the ongoing costs of additional security, special storage facilities, and increased 


insurance. Acceptance of live collections requiring expense above and beyond that normal for 


live collections care and security must be approved by the Resource Management Division 


Director. 


 Live collections must be protected, secured, and cared for to industry standards to protect the 


live collection item and the public and staff.  Plants or animals that constitute hazards to people 


and other living collections shall not be accepted unless the hazard can be mitigated easily 


without harm to the living collection item and the park or museum.  Venomous, poisonous, or 


dangerous plants or animals which may harm staff, visitors, or other collections, shall not be 


accepted unless the hazard can be mitigated easily and within the guidelines of care and 


applicable laws. 


 The FCPA will not acquire plants or animals that have been used for research or experimentation 


unless it can be proven that those actions did not alter the value of the plant or animal for its 


intended purpose within the park or museum and that these actions did not adversely affect the 


condition of the organism. 


 Live collections of a controversial nature, or whose acceptance might be construed as 


commercial exploitation of the park or museum, will be evaluated, weighing potential damage 


to the agency’s standing in the community against the operational and educational significance 


of the organism. 


 The FCPA will not accept live plants or animals whose collection is believed to have involved 


destruction of resources, including the viable sustainable population of the living organism.  Live 


plants and animals considered rare or threated must be shown to have a value to the organism 


and the park or museum that justifies their collection.  Collecting these organisms should be 


conducted in a manner that respects the protection and preservation of plant and animal 


resources and discourages illicit trade in these organisms.   


 Animals categorized as resident stock are not kept beyond the end of their productive working 


lives unless approved by the Park Manager and Resource Management Division Director.  


Animals categorized as consumable stock should not be kept beyond their normal time of 


deaccession unless approved by the Park Manager and the appointed Animal Care Supervisor.    


5.4 DOCUMENTATION 







12 
 


 


Information connected to a live plant or animal is important for the educational use of the organism and 


its value as part of the FCPA live collection of plants and animals.  The information about how a live 


organism was bred, propagated, acquired, cared for, used, or lived prior to collection has a value also to 


research beyond its interpretive use at the park or museum.  Therefore, this information must be 


researched where possible, safeguarded, kept confidential as necessary, and maintained in an organized 


and easily retrievable manner as part of the collections record for the organism.  


5.4.1 LIVE COLLECTIONS 


 All documentation of live plants and animals in collection will be the responsibility of the Park 


Manager and their designated site level live collection manager.   


 Tangible accession related files for live collections will be maintained in fireproof cabinets. These 


files will contain, but are not limited to the following: Temporary Custody receipts; deeds of gift 


or records of sale, including invoices and copies of checks or credit receipts; inventories; 


correspondence, including copies of emails and notes of phone conversations; research material 


concerning the objects and their provenance, whether furnished by the donor/vendor or 


created by staff or other experts; photographs, scans, or other types of images; and insurance 


information and any valuation records.  Copies of these records may also be held at the park or 


museum site where the organism is housed. 


 All collections file paperwork generated by the FCPA will be printed on buffered, acid-free 


paper. These files will be stored in archival materials, and notations made on them will be done 


using archival media when appropriate.  


 Acquisition records, along with condition and location histories, cataloguing information, and 


any other pertinent information collected about any live collection and their donors, shall be 


maintained in the collections management database. The FCPA IT staff is responsible for 


ensuring the database shall be backed up regularly and that a regularly updated electronic copy 


is securely stored on an offsite network. It is recognized that electronic information technology 


changes frequently and it may be necessary to migrate collections information forward as new 


technology becomes available, while maintaining the security and integrity of the data.  


 Prior to accessioning live plants and animals, staff shall be responsible for acquiring as much 


information about the organism as possible, either from the donor or through research, both to 


determine its acceptability as part of the collection, and to enhance the organisms use to 


researchers and for exhibition and interpretation. This information, properly attributed, shall 


become a part of the organism’s permanent record. 


5.4.2 ANIMAL COLLECTIONS 


 Animals within the live collection must have documentation of regular husbandry actions kept 


within their files held and maintained at the park or museum were they reside.  When 


appropriate, records must be kept of the use of animals for education, interpretation, and 


operational or management use.  These records shall also be maintained for animals temporarily 
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held through loan or acquisition consideration.  The Living Collections Procedures Manual 


contains guidelines for when and how these records are kept. 


 Records of any animals within the live collection that receive or require regular medical care 


must be maintained within their permanent records as outlined in section 5.4.1.   


5.5 IDENTIFICATION 


5.5.1 LIVE COLLECTIONS 


 Each accession into the Live Collection is assigned an accession number which must include the 


four digit year and a sequentially derived accession number. 


 Upon being cataloged into the live collection, each plant and animal shall be assigned a unique 


identifying number, and may be assigned additional codes to reflect the site where housed, use 


codes, or other designations that enable tracking and monitoring organisms in the collection.  


The components of the complete identification number shall be described in the operations 


manual. This number in its entirety shall be affixed to all organisms in the Live Collection in 


accordance with currently accepted identification methods.   


 This identifying number shall be attached to every record, either hard copy or electronic, that 


pertains to the live plant or animal.  


 This number shall be used to track the movement and usage of the plant or animal throughout 


its tenure at the park or museum. 


5.6 USE 


 Plants and animals within the Live Collection may be used, subject to approval by the Park 


Manager, in any mission-driven exhibits, programs, events, or operations of the park or 


museum, either in-house or traveling, or by approved borrowers.  


 Plants or animals from the Live Collection may be used as part of the FCPA’s public programs or 


other educational activities, but only if displayed or used under secure circumstances or, if 


required to be handled for demonstration, only if handled by authorized and trained staff.  


 Plants and animals from the FCPA’s Live Collection must be protected while on display by 


appropriate security measures as determined by the Park Manager and approved by RMD Site 


Operations Manager.  


 Identifying numbers shall never be removed from Live Collection organisms by anyone under 


any circumstances, unless the Park Manager or Collections Manager deems that an object has 


been mislabeled and must be relabeled. The old number will only be removed at the same time 


the new one is being affixed, following currently accepted identification methods.  


5.7 APPRAISALS 


The Fairfax County Park Authority assumes no responsibility for the appraisal of plants and animals 


offered as gifts to the Authority.  No staff member shall offer to estimate the fair market value of plants 


or animals or reveal the insurance value of similar items for the purpose of establishing a fair market 
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value for gifts offered or casually brought to the FCPA.  No staff member may suggest a monetary value 


to a donor, or any other member of the public, for any plant or animal for any purpose.  


Donors desiring income tax deductions must obtain independent appraisals. Staff may not recommend 


specific appraisers to a donor, but can refer them to a source, such as retail stores, livestock auctions, or 


other appropriate source.  Should an item offered by a donor be appraised, staff may ask the owner to 


share the results of the appraisal with the FCPA. This information is considered confidential, and shall be 


recorded in the permanent files and in the Live Collections database.  


6. DEACCESSIONS  


Deaccessioning is the formal process of permanently removing accessioned items from permanent 


collections. There are a number of possible reasons that necessitate initiating this procedure, ranging 


from changing mission and focus, to refinement of the collection to better fit the mission, to the 


condition of the objects themselves. The deaccessioning process must be undertaken in a way that is 


lawful, ethical, transparent, and in full support of the FCPA’s mission. All decisions to deaccession plants 


and animals should be made thoughtfully and with full understanding of their possible ramifications. 


Deaccession and disposal of plants and animals can be an involved process and potentially controversial.  


Deaccession of live plants and animals from the collection must not compromise the FCPA’s 


commitment to protect and preserve natural and cultural resources, to discourage illicit trade in such 


materials, and to respect the special nature of living organisms.  


6.1 CRITERIA 


Before a plant or animal is recommended for deaccessioning, all reasonable efforts shall be made to 


ascertain that FCPA is legally free to do so.  The Park Manager in consultation with other appropriate 


staff may recommend an organism for deaccessioning if no restrictions prohibit the removal of it from 


the collection, and if one or more of the following criteria are met:   


 The plant or animal is not relevant or useful to the stated purposes of the FCPA or is outside the 


Scope of Collections as stated above. 


 The plant or animal has failed to retain its health or authenticity, and has deteriorated beyond 


usefulness, practicable conservation, or ethical levels of husbandry. 


 The plant or animal has died.   


 If a plant or animal in collection has health factors to include, but not limited to; disease, injury, 


age, or behavior that are determined to be untreatable or whose treatment is outside the 


guidelines listed above, a plant or animal may be euthanized or terminated at the approval of 


the Park Manager using and consistent with humane and ethical professional practices. 


 The plant or animal has been lost or stolen and remains lost for longer than three inventories of 


the complete collection.  


 The plant or animal duplicates other organisms in the collection and is not required by the Scope 


of Collections as stated above. 


 The FCPA lacks the resources to care for the organism properly. 
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 The plant or animal is found to be hazardous to other organisms in collection or to human 


health that cannot be mitigated. 


 The plant or animal has been found to have been obtained illegally, either by the FCPA or by the 


donor or vendor, or is determined to not be the specimen originally identified at accession. 


 The plant or animal’s documentation has been determined to be inaccurate or fraudulent or is 


missing, lost, or damaged to such a degree that its history as required above cannot be 


confirmed. 


 The plant must be removed and cannot be successfully relocated. 


6.2 AUTHORITY AND PROCESS 


Each plant and animal must be individually recommended for deaccessioning in writing on the FCPA's 


Deaccession and Disposal form and include the organism's source, estimated market value if 


appropriate, reason for recommending deaccessioning, and suggested method of removal.  The 


deaccession of plants and animals from the live collection must be approved by the Park Manager with 


the notification to the RMD Director, where appropriate. 


In all other instances the procedure for deaccessioning is as follows: 


 The Park Manager in consultation with other appropriate staff recommends an object for 


deaccessioning. 


 RMD Site Operations Manager reviews and approves the recommendation.  In cases where 


appropriate, the recommendation may be forwarded to the Resource Management Division 


Director for final approval to deaccession the plant or animal.   


6.3 DISPOSAL 


When an object has been approved for deaccessioning, there are several options available for proper 


disposal of the materials. The following principles should be used as a guide for disposal. 


 When appropriate, organisms must be disposed of following any legal requirements.   


 The FCPA does not offer deaccessioned organisms or parts thereof back to donors or their heirs. 


It does not notify donors or their heirs of the disposition of deaccessioned organisms unless 


such notice is judged to be critical in maintaining the good will of the donors, for example, the 


organism is designated as a memorial or honorary plant or animal, and the professional integrity 


of the FCPA within the community. 


 Every effort shall be made to place deaccessioned objects with another park, museum or 


educational institution by offering them for transfer, exchange, or sale and advertising in 


appropriate professional media when appropriate, thereby keeping the organisms accessible to 


the public. 


 If no park, museum, or educational institution expresses interest in acquiring the deaccessioned 


plant or animal through transfer, exchange, or sale, it may be auctioned for sale to the general 


public. Every effort will be made to ensure the transparency of the transaction. 
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 No member of the FCPA Board, staff, or their immediate families or representatives may 


purchase or otherwise acquire any deaccessioned organism without the expressed written 


permission of the FCPA Director after the review and approval by the RMD Division Director. 


 Upon deaccessioning and disposal, all records pertaining to the object are kept, but updated as 


to their deaccessioned status. In no way are any documents or other records concerning the 


object disposed of or destroyed unless outlined above. (E.g. general husbandry records.) 


 Disposal of live collections through sale, trade, or research activities is solely for the 


advancement of the FCPA’s mission.  All proceeds realized from the sale of a deaccessioned 


plant or animal are placed in the fund account for the park or museum that organism was 


assigned to and should specifically be designated for acquisitions to or conservation of plants 


and animals within that site’s Live Collection. 


6.3.1 PLANT COLLECTIONS 


 Healthy plant material that must be deaccessioned and removed and that cannot be reasonably 


salvaged for further use, donation or sale may be removed and disposed of according to Fairfax 


County solid waste disposal for landscape materials. 


7. LOANS 


To augment its interpretive programs, the FCPA may borrow live plants and animals from other public 


institutions or from private individuals. It may also, under Temporary Custody, accept short-term 


custody of live plants and animals belonging to others for the purposes of identification, research for the 


FCPA’s reference files, or consideration for acceptance into one of the FCPA’s live collections.  


Outgoing loans of plants or animals are limited to receipt by educational, interpretive, or scientific 


institutions; service providers such as conservation laboratories or native species research companies; 


and agricultural or horticultural contractors for comparative study or live collections care activities. 


Loans to private individuals are prohibited, though individual researchers may be permitted to use the 


live collection at FCPA facilities when following the access guidelines outlined later in this document. 


Likewise, recognizing that its own live collection might benefit other museums or selected nonprofit 


institutions, the FCPA may lend these plants and animals to such parks or nonprofits for purposes 


directly related to their institutional missions. 


All loans, incoming or outgoing are to be entered into the appropriate live collections management 


database.  All loan forms are to be kept on file permanently in the site of origin.  Loan files shall include 


correspondence, certificates of insurance, facilities reports, housing and husbandry information, care 


instructions, and any other information pertaining to the FCPA’s responsibilities toward loaned or 


borrowed objects.  


All loans are proposed by the Park Manager and must be approved by the Director of the Resource 


Management Division. 
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7.1 OUTGOING LOANS 


7.1.1 GENERAL GUIDELINES 


 Requests to borrow organisms from the FCPA’s live collections must be made in writing at least 


one month prior to the scheduled pickup or shipment date.  


 The FCPA reserves the right to charge fees to the borrower to cover any or all of the costs 


associated with the loan, including but not limited to those for research, handling, husbandry, 


care, photography, condition reporting, and insurance.  


 The Park Manager reserves the right to refuse to loan any plants or animals. Examples include 


plants or animals that are deemed too rare, important for mission, at risk of damage due to 


loan, valuable, currently used in an exhibition, or are the subject of ongoing research.  


 The FCPA will lend no live collections to which it does not have clear title or permits to hold; nor 


will it lend any plants or animals on loan from other parks, museums, or individuals, without the 


expressed written permission from the owner or permitting authority.  


 The FCPA will execute an Outgoing Loan Form with the borrowing institution that includes a 


complete inventory of live collections being borrowed along with their insurance values and any 


specific guidelines for their husbandry.  


 The borrowing agency or institution must provide a Standard Facilities Report indicating 


satisfactory environmental conditions and safety and security provisions in facilities where the 


borrowed live collections will be received, handled, prepared for exhibit, exhibited, and held 


prior to return. The borrowing agency or institution may also be required to provide a loan 


history to the FCPA. The Park Manager reserves the right to refuse to lend objects to any facility 


deemed unsuitable or unable to protect the organisms properly.  


 The borrower agrees that loaned live collections shall not be used for commercial or other 


revenue-generating purposes without the expressed written authorization from the FCPA. 


 The borrowing institution shall NOT make third-party loans. 


 The FCPA shall retain the right to recall a loan with 30 day notice or upon request if an organism 


is determined to be at risk. 


 Any exhibition, citation, photograph, or illustration of FCPA loaned live collections shall be 


credited to the FCPA according to the specifications outlined in the Outgoing Loan Agreement.  


The Borrower shall provide, without cost, a copy of any publication or report featuring loaned 


live collections. 


7.1.2 INSURANCE 


 The borrower must provide a certificate of insurance with all risk, wall-to-wall coverage 


sufficient for the valuation provided by the FCPA on the loan contract. This valuation shall be 


consistent with fair market value as far as possible.  


 The FCPA must be notified in writing at least fourteen days prior to any cancellation or 


meaningful change in the borrower’s policy. Lapses in coverage, failure to secure insurance, or 


inaction by the FCPA will not release the borrower from liability for loss or damage.  
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7.1.3 TRANSPORTATION AND CARE 


 When appropriate the FCPA will notify the borrower when the loan has been shipped or 


transported, identifying the carrier and giving the expected delivery date and time.  


 All live collections loaned by the FCPA will be transported in such a way as to ensure their health 


and safety in transit. Shipping or transportation of plants and animals will be by a carrier 


approved by the FCPA.  


 The FCPA will be credited in all exhibit labeling of borrowed live collections as outlined in the 


Outgoing Loan Agreement. The FCPA must give permission for any images of the live collections 


to be used in catalogues, labels, and publicity for the exhibition.  


7.1.4 CARE 


 All live collections being shipped to a borrower will be clearly marked and accompanied by 


outgoing condition reports and may include photographs or other documentation as required.  


(E.g. immunization records)  


 The borrower will be expected to maintain the same standards of care and handling as those 


maintained by the FCPA, and to comply with any special considerations placed upon them in 


writing by the FCPA. Should the borrower fail to provide proper care and security for the 


borrowed live collections, or to satisfy the terms of the contract, the FCPA may recall the loan 


prior to the end of the period specified in the contract.  


 Borrowed objects are not to be used as hands-on or demonstration teaching aids unless this use 


is specifically permitted in the loan contract.  


 The borrower will notify the FCPA of any evidence of damage or ill health at the time of receipt 


of the loan or while the plant or animal is in the borrower’s custody.  


 The borrower will make no attempt to prune, propagate, or conduct non-routine husbandry 


care to plants on loan from FCPA unless the loan contract gives expressed written permission to 


do so. 


 The borrower will make no attempt to breed, use for management or operations, or conduct 


non-routine husbandry to animals on loan from FCPA unless the loan contract gives expressed 


written permission to do so.  


 Access to loaned live collections, beyond exhibition, by individuals shall be restricted by the 


borrower to qualified personnel, or researchers.  Borrower will be responsible for any 


misconduct by persons interacting with or using loaned items. 


 Upon request, a borrower will provide access to loaned live collections for FCPA staff or their 


representatives during regular hours of operations, unless the health of the plant or animal 


requires immediate attention.  


7.1.5 RETURN 


 All borrowed live collections are to be returned on or before the end of the period specified in 


the loan contract, unless the loan has been renewed in writing for a specified additional period.  
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 All borrowed live collections are to be returned in the same general condition and shipped or 


transported in the same or similar manner as when they left the FCPA. They are to be returned 


by the same or similar carrier, approved by the lender. The borrower will notify the FCPA when 


the loan has been shipped, identifying the carrier and giving the expected delivery date and 


time.  


 Upon receipt, all returned loans shall be examined and their condition noted on the condition 


report forms that accompanied the loan.  Any changes not already communicated to the FCPA 


by the borrower will be reported immediately to the borrower and evaluated for possible 


insurance claim, restitution, explanation, or reporting to proper authorities as appropriate.  


7.2 INCOMING LOANS 


7.2.1 GENERAL GUIDELINES 


 It must be made clear that all incoming loans are made solely in support of the mission and 


programs of the FCPA.  


 All borrowing of objects from parks, museums, or private individuals must be done in such a 


manner that there is no actual or apparent conflict of interest; nor may the lender imply any 


enhancement of the value of the borrowed organism by their loan to the FCPA.  


 The FCPA will only borrow live plants and animals to which the lender has clear ownership.  


 There must be a written loan agreement, signed by the FCPA and the lender, stipulating the 


purpose and duration of the loan, and containing a complete inventory of all the live collections 


being borrowed.  


 The FCPA will accept no indefinite or permanent loans; renewals for fixed periods may be 


negotiated with the lender.  


 The loan agreement must contain complete contact information for the lender and for anyone 


acting as the lender’s agent in retrieving the plant or animal at the end of the loan period; 


anyone acting as such agent must have written authorization from the lender. The lender is 


responsible for informing the FCPA in a timely manner of any changes of ownership or of 


contact information that affect the loaned organisms. 


 The loan agreement will clearly state acceptable uses of the plants and animals and any 


restrictions.  


 The loan agreement will provide guidelines, if any, for the proper use, husbandry, and exhibition 


of the plants and animals.  


7.2.2 INSURANCE 


 The loan agreement must clearly state who is responsible for insuring the plant or animal in 


transit and during its stay at the FCPA.  The lender will provide a value for such coverage which 


shall be the sole amount of recovery payable by insurance in the case of loss or damage.  FCPA 


staff will not place a value on any borrowed plant or animal, nor will the FCPA arrange or pay for 


an appraisal.  
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 If the FCPA insures the loan, a certificate of insurance will be provided to the lender.  


 If the lenders maintain their own insurance coverage, the FCPA must be named as additional 


insured under the lender’s insurance contract. In addition, the FCPA shall ask that waiver of 


rights of subrogation be included in the insurance contract.  


 Should the lender waive insurance, they must agree in writing to hold the FCPA harmless from 


any liability for damages to, or loss of, the loaned plant or animal in transit to or from and while 


at the park or museum site.  


7.2.3 TRANSPORTATION AND CARE 


 The loan agreement will stipulate who is responsible for costs and manner of packing, shipping, 


or transportation.  


 The FCPA will retain and reuse the original shipping containers and packing materials, where 


appropriate, for return of the loan.  If, in the FCPA’s estimation, the packing or transportation 


methods or materials are not consistent with guidelines, the lender’s permission will be sought 


before substitutions are made.  


 The lender will notify the FCPA when the loan has been shipped or is scheduled for transport, 


identifying the carrier and giving the expected delivery date and time.  


7.2.4 CARE 


 Each organism must be clearly identified with a written description and an attached number.  A 


photograph or digital image should be included if the plant or animal is part of a collection or 


multi-item shipment.  (E.g. multiple organisms of the same species which could be hard to 


identify as individuals) 


 Each organism must be accompanied by an outgoing condition report from the lender that will 


be updated by the FCPA upon receipt of the plant or animal and updated on return to the 


lender.  


 The FCPA will give the same or higher standard of care to loaned plants and animals as given to 


items in its live collection; it will not borrow plants and animals for which it cannot provide 


adequate care or appropriate exhibition conditions.  


 The FCPA will notify the lender immediately of loss, any damage, or change in health to the 


loaned live collections. Should such issues arise, the FCPA will make no attempt to address the 


issue beyond standard husbandry and previously issued guidelines of care without the 


expressed permission of the lender.  In exception to this rule, should the condition of the 


organism constitute a hazard to others in collection or to human health, the FCPA will notify the 


lender immediately detailing emergency actions taken to mitigate the hazard.  


7.2.5 RETURN 
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 It is the responsibility of the lender or the lender’s agent to notify the FCPA in writing, if there is 


any change in ownership of the plant or animal or if there is a change in the identity or contact 


information of the lender. 


 All possible effort shall be made to return the plants and animals to the lender at the end of the 


loan period in the manner stipulated in the loan agreement.  


 The FCPA will notify the lender when the loan has been shipped or transported, identifying the 


carrier and giving the expected delivery date and time.  


 The FCPA assumes no responsibility to search for a lender who cannot be reached by the 


contact information of record.  If no arrangements for disposition of the lender’s property have 


been made between the termination of the loan and the time period for ownership forfeiture 


appropriate to the plant or animal, unrestricted title to the property shall be considered 


transferred to the FCPA.  Abandoned live collections will be dealt with according to the laws of 


the Commonwealth of Virginia and Fairfax County, and the policies of this institution (see 


below). 


8. OBJECTS IN CUSTODY/FOUND IN COLLECTIONS 


Plants and animals designated as organisms in custody or found in collections are elements of the 


collection for which the FCPA is responsible.  These may include plants and animals that have been 


found to be abandoned, unclaimed, or self-propagated and remain without status after attempts to 


reconcile them. These organisms without clear legal ownership, where appropriate, will be evaluated on 


a case-by-case basis.  Each plant or animal will be assessed to determine whether or not there is any 


evidence regarding its history of origin, be it a lender or a donor.  Next, the plant or animal will be 


evaluated as to its relevance to FCPA’s mission, their physical condition, and their value to the Resource 


Management Division and the park or museum.  A decision will be made as to whether or not to add the 


plant or animal to the Live Collection.  Finally, if the plant or animal is not to be added to the Live 


Collection, a legal and ethical method of disposal or transfer must be determined.   


9. CARE OF COLLECTIONS 


9.1 GENERAL GUIDELINES 


The FCPA regards the conservation and care of its live collections of the utmost importance.  Care of live 


collections is a continuing responsibility accepted by the FCPA on behalf of the general public. The FCPA 


shall carry out the legal, ethical, and professional responsibilities required to provide necessary care for 


all live collections acquired, borrowed, or placed in its possession.  Specific guidelines for their use, care, 


and husbandry is detailed in the Living Collections Procedures Manual. 


 The FCPA shall provide information and training opportunities to all staff on the proper care and 


husbandry of live collections.  


 The FCPA will conserve and maintain its live collections according to professional industry 


standards. 
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 The FCPA will provide all of its live collections with a secure and stable environment suitable for 


the maintenance of their physical integrity.  This includes the behavioral health of animals. 


 The FCPA will maintain adequate work and storage areas, as well as adequate staff levels, to 


render proper care and husbandry of live collections. 


 The staff responsible for live collections care and husbandry will maintain information regarding 


condition and changes in condition of all Live Collection organisms.  


 All conservation actions of live collections, including medical treatments of animals, whether by 


staff or outside professionals, will be under the direction of the Park Manager and the 


designated site live collections manager.  


 Any use of compounds, chemicals, medicines or other agents for the care of plants or animals in 


live collection must have the prior approval of the Park Manager or designated staff. 


 The environmental conditions of the habitats or exhibition areas will be maintained at the 


recognized professional industry standards and will be monitored by site staff under the 


direction of the Park Manager. 


 Movement of any organisms within the live collections shall be under the supervision of the 


Park Manager.  Live collection organisms shall not be removed from holding or exhibition areas 


unless for legitimate reasons as approved by the Park Manager or designated staff. 


 Only properly trained paid and volunteer staff or interns should handle live collections unless 


these actions fall under the guidelines described in the use and access sections. 


 Non-approved paid and volunteer staff, board members, interns, and members of the public are 


not permitted to enter habitat or exhibition storage areas without legitimate reason, nor in the 


absence of live collections staff, unless by prior permission or in an emergency situation.  If they 


enter designated areas and/or interact with live collections for emergency reasons, they must 


immediately notify the Park Manager and designated staff on the reasons for and details 


involved in the interaction. 


 Contractors, inspectors, and non-authorized staff whose work requires their presence in live 


collections storage areas must be accompanied by a designated staff member at all times.  If 


such work requires protection or relocation of live collections, this work must be done by a 


trained staff member. 


9.2 INVENTORY 


Limited staff and a busy schedule may make regular comprehensive inventory of the complete live 


collection impracticable.  However, every three years the contents of each site shall be inventoried in 


their entirety and with support from site staff.  


Inventory information in the database is updated whenever plants and animals are handled in the 


course of regular live collections care and use, comprising a de facto spot check.  


9.3 CONSERVATION 







23 
 


 


 The responsibility for general care and husbandry of live collections is the responsibility of the 


designated park or museum staff member(s) under the supervision and direction of the Park 


Manager or designee.   


 Detailed directions for the care and husbandry of live plant and animal collections can be found 


in the Living Collections Procedures Manual. 


 No medical or chemical treatment, or other potentially alterative actions shall be performed on 


borrowed live collections without the expressed written permission of the lender. 


 FCPA paid and volunteer staff or interns shall not perform routine medical or chemical 


treatments to plants and animals in the live collection without prior training and certification, if 


required, and authorization by the Park Manager and/or their designee.    


 Non-routine medical or chemical treatments of plants or animals in the collection may only be 


performed by trained and certified, if required, staff after authorization by the Park Manager, 


unless prior permission has been established with designated staff.  (E.g. an injured animal 


needs to be taken to the emergency vet, or a broad based herbicide needs to be applied) 


 Any professional hired to treat or care for live collections will be specifically trained, certified, or 


licensed to perform the actions required.  A resume, portfolio, and or references may be 


required to confirm their expertise to perform the required actions.  


10. INSURANCE AND RISK MANAGEMENT 


Fairfax County is self-insured. Under this policy a wall-to-wall policy, covering all owned and borrowed 


live collections on site, off site, and in transit, is maintained. The policy does not require valuation of the 


live collections, but rather is intended to insure for maximum probable loss. 


The Resource Management Division will maintain an up-to-date disaster plan that includes instructions 


for reporting, responding to, and recovering from any emergency that involves live collections.  


The County maintains a disaster recovery contract, meant to respond to any issues related to museum 


or archaeological collections, archives, and public records held on County property. 


11. ACCESS 


11.1 CONDITIONS 


It is understood by park staff, and shall be made clear to the public, that no use of or activity involving 


Live Collection objects shall take priority over the care and safety of these collections. Furthermore, any 


such usage must conform to the agency and park’s mission, be ethical and legal, and must respect the 


integrity of the live collection and the information about them.  


In general access to live collections by the public is accomplished through exhibits, public programming, 


permanent or temporary displays, and loans and exchanges. Further access to the live collections may 


be provided for research and scholarship opportunities by permission from the Park Manager and RMD 


Site Operations Manager. The conditions for access to collections are as follows: 
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 Access to live collections not on open display is by appointment only. Any limitations imposed 


on access due to conditions, staff availability, the live collection’s condition, and security 


considerations must be imposed equally on all users, including park staff’s research. Persons 


needing to have access are urged to make their requests known to the designee as far in 


advance as possible. 


 The decision to allow access to live collections may depend upon the condition of the collection, 


the availability of space for the requestor to interact with the collection, and appropriate 


supervisory staff. 


 Registration of all researchers (including those inquiring through the mail, on the phone, or 


Internet) is required. Registration information must include full name, telephone numbers(s), 


institutional affiliation, research topic and publication plans. Further information such as 


resumes, research objectives, relevant data, timetables, and schedules may be necessary based 


on the scope of the project.  Where appropriate researchers will provide proof of permits or 


proper documentation to work with live collections requiring that type of documentation. 


 All non-staff and staff visitors who are not designated as authorized staff to handle or interact 


with live collections will be accompanied at all times by authorized staff when in live collection 


habitats or display areas and when working with live collections requiring special permits or 


training to manage.   


 All visitors must sign in and out of live collection habitat or display areas that are not open to the 


general public on the “Visitor Log” as specified by the Park Manager 


 Smoking, drinking, and eating are prohibited in live collection habitat and display areas unless 


the designated collection manager has authorized the use.  Carriers or containers used to house, 


transport or hold living collections, live or dead plants and animals, and any live organism that is 


not part of the collection are not allowed in live collection habitat, study, or display areas until 


deemed disease-free and suitable for display.  


 All guidelines and procedures for handling and managing live collection species must be read 


and signed by ALL live collection users, whether staff or non-staff.  These procedures are 


published separately and may be requested in advance of a visit. A copy of the procedures will 


also be provided to each user at the time he/she arrives. 


 The following conditions may be applied for granting access to live collections for possible use 


by non-site users and outside researchers: 


o The researcher must agree to abide by any guidelines and procedures in place concerning 


the live collection.  


o All researchers intending to use information about the live collections, including images of 


live collection species, must fill out a Notice of Intent to Publish or Use form and 


acknowledge FCPA or the appropriate Commonwealth or Federal Agency as appropriate. 
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o As a courtesy, two copies of completed research papers, publications, CD-ROMs, screen 


captures of World Wide Web work, work derived from researching the collections, or 


anything which contains photographs of objects in the live collections, shall be provided. 


Copies of formal reports and other published materials shall be provided at the researcher’s 


expense. Copies of drawings, photographs, and other products of research shall be provided 


at the researcher’s expense, except when doing so constitutes an economic burden, in 


which case the designee can elect to defray or waive the requirement for the researcher to 


provide the materials. 


11.2 RESTRICTIONS 


Due to the nature of live collections certain restrictions are necessary.  


 The FCPA acknowledges the sensitive nature of the health and care of live collections and will 


restrict this information from the general visiting public and casual collection user when 


appropriate.  


 The FCPA acknowledges the value of destructive analysis for some forms of research and will 


consider all legitimate requests of this nature. Such uses cannot be in conflict with curatorial 


regulations and policies and must be approved by the Resource Management Division Director, 


the Park Manager.  


 The FCPA will not accept live collections that place restrictions or conditions on their use, unless 


they are approved by the Director of the Resource Management Division. 


COMPLIANCE AND UPDATES 


Violations of any of the provisions of this policy shall be reported to the Director of the Resource 


Management Division.  


This policy shall be reviewed by the Resource Management Division every five years, or at any time that 


circumstances warrant.  


Updates to this policy shall be presented to the Resource Management Committee of the Fairfax County 


Park Authority Board for a vote of approval. 
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Appendix 5  Memorandum of Understanding 
  Between the Board of Supervisors and the Park Authority 
 
 
 FAIRFAX COUNTY BOARD OF SUPERVISORS 
 and 
 FAIRFAX COUNTY PARK AUTHORITY 
 
 MEMORANDUM OF UNDERSTANDING 
 


BE IT AGREED by and between the Board of Supervisors of Fairfax County and the Fairfax 
County Park Authority as follows: 
 
1. The Fairfax County Park Authority Board, subject to approval by the Fairfax County Board of 


Supervisors, will appoint a Director of the Fairfax County Park Authority.  The Director will 
serve at the pleasure of the Fairfax County Park Authority Board and will have the following 
responsibilities to the Board. 


 
A. To appoint the officers, agents, and employees of the Park Authority permanent or 


temporary as may be required, and to determine their qualifications, duties and 
compensation. 


 
 B. To enter into contracts pursuant to the provisions of the Virginia Code 15.1-1232 (1981) 


as amended. 
 
C. To interpret, implement and administer all policy decisions of the Authority as conveyed 


to the Director by the Fairfax County Park Authority Board. 
 
D. To carry out all the activities of the Authority to include those set forth in Article II - 


Administration, Director, Section I of the Bylaws governing the Fairfax County Park 
Authority of Fairfax County, Virginia as revised and adopted May 19, 1981, or as may 
be amended during the term of this agreement. 


 
2. Annually the Fairfax County Park Authority Board will provide the Board of Supervisors with 


a performance evaluation on the appointed Director of the Park Authority.  The evaluation 
will include a Park Board recommendation for any salary changes for the Director.  The 
actual salary level will be established by the Board of Supervisors in accordance with the 
County's Merit System.  The Fairfax County Park Authority Board shall develop written 
procedures and guidelines to delineate the Director's responsibilities as set forth in 
paragraph number one above, and to clarify performance standards for evaluation in 
accordance with this agreement







 


 Appendix 5  Memorandum of Understanding 


Between the Board of Supervisors and the Park Authority (continuation) 
 


 


 


 


  A-27 


 


3. The Fairfax County Executive, during the period of this agreement, will perform the duties as 
the Board of Supervisor's administrative liaison to the Fairfax County Park Authority.  In this 
capacity the County Executive will represent the Board of Supervisors on matters affecting 
budget planning, organizational administration, and the design/construction phases of 
development that the FCPA may undertake as a participant in County processes and 
procedures. 


 
4. The Fairfax County Park Authority will use the legal services of the County Attorney's Office 


unless the Authority and the County Attorney believes that (a) the service needed is non-
routine and time critical which could not be mat by the County Attorney's Office or (b) that a 
conflict of interest may exist.  Upon recognition of the need for outside counsel, the Authority 
will proceed to select counsel from an approved list submitted by the County Attorney. 


 
5. Upon mutual agreement of the Board of Supervisors and the Park Authority, the County 


Executive may direct the transfer of any Park Authority program, activity, or function to one 
or more general County agencies or departments, or may direct the transfer of any general 
County function to the Park Authority. 


 
6. The Park Authority’s General Fund Operating Budget is to be prepared in accordance with 


procedures and formats established by the Board of Supervisors and used by other County 
agencies.  This is subject to appropriation by the Board of Supervisors. 


 
7. Contributions to the Park Authority operations made by the Board of Supervisors will be in 


the form of goods and services with title vesting in the Park Authority. 
 
8. Board of Supervisors contributions to the Park Authority Capital Program will be budgeted 


as projects and in accordance with County budget procedures.  Project detail sheets with 
total project estimates and complete funding source will be provided to the Board of 
Supervisors consistent with the County's customary capital construction budget process.  
The anticipated staff level and operating costs involved with each project also will be 
submitted to the Board of Supervisors for their review and comments.  The capital budget 
submission will include project details identifying the specific fiscal year that the facility will 
begin operating and the specific Park funding source for operating the new facility.  The 
Park Authority will submit its Capital Program by priority as established by the Park 
Authority.  The Capital budget will identify all sources of funds including Park Capital Trust 
Funds.  The Board of Supervisors will appropriate only to those expenditures supported by 
non-trust fund monies (primarily general obligation bond monies). 


 
9. Funds (including revenue from park operations, grants, and gifts) received by the Park 


Authority should be considered as trust funds of the Authority to be appropriated and 
expended solely by the Authority in accordance with its Trust Fund Budget.  The Park 
Authority has the fiduciary responsibility under the law to appropriate, manage and expend 
operating Trust Funds.  To provide the Board of Supervisors with the information necessary 
for an overview of the total Fairfax County park program, the Park Authority agrees to adopt 
such budgeting and reporting procedures for the Operating Trust Fund as are in use by the 
General County Government. 
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10. As permitted by the Park Authorities Act, 15.1-1235,10 the Director of Finance of Fairfax 


County is appointed fiscal agent and trustee for Park Authority Funds.  The Director of 
Finance will employ accounting principles and techniques satisfactory to the State Auditor 
of Public Accounts and the County's auditor (who shall also be the Authority’s auditor), and 
in such detail as may be compatible with the above and as may be required by the Park 
Authority. 


 
11. The Director of Finance shall maintain a fund structure for Park Authority Funds consistent 


with County policy and procedures.  The structure of Park Authority Trust Funds shall be 
compatible with the established accounting system but may otherwise be as desired by the 
Park Authority. 


 
12. The County Director of Finance may, except where provided otherwise by revenue bond 


resolution, invest Park Authority funds with the County ‘pooled cash' investments.  All funds 
shall be accounted for in a manner that will provide an audit trail identifying the equity of the 
Fairfax County Park Authority in the cash pool.  Trust funds so invested and interest earned 
on the trust fund money are subject to appropriations only by the Fairfax County Park 
Authority. 


 
13. The Authority has requested, and the Board of Supervisors has agreed, that the Authority’s 


employees shall be administered under the provisions governing the County's personnel 
system both as in effect now and as may be subsequently modified by the Board of 
Supervisors.  Park Authority positions currently designated as being in competitive service 
and those currently designated as being exempt service shall continue to be treated as 
such unless changed by the Authority.  It is also agreed that employees of the Authority 
shall have the same rights to file grievances under the County's grievance procedure as 
County employees.  


 
14. All Park Authority purchasing and bidding will be in accordance with purchasing policies and 


procedures established in the County's Purchasing and Supply Management Agency.  
Procurement practices will be handled through the County Purchasing Agent.  As is done 
with all General County capital projects that the Park Authority will submit all contracts to 
the Board of Supervisors prior to award to be included in the Board package for review and 
comment as necessary by the Board of Supervisors. 


 
15. The responsibilities of the Park Authority and of County agencies in the park planning cycle 


will be as identified below: 
 
 
 


                                                 
10 Title 15.1 of the Virginia Code, including the Park Authorities Act, was recodified and renumbered effective 


December 1, 1997. 
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 Action 


 
 Responsible 
 Organization 


 
A. Establishment of integrated program for 


County-funded Leisure time 
activities. 


 
Leisure Time Task Force and 
Recreation and Community 
Services 


 
B. Establishment of parks Program to meet 


Objectives of A, above. 


 
Park Authority 


 
C. Development of long-range land and 


facilities needs plan. 
- Number and type needed 
- General locational criteria 
- Timing and priority 


 
Joint (Park Authority) Office of 
Comprehensive Planning and 
Recreation and Community 
Services 


 
D. Preparation of comprehensive land-use 


plans (to include inputs from the 
Park Authority). 


 
Office of Comprehensive 
Planning 


 
E. Preparation of County Capital 


Improvements Plan (to include 
Park Authority inputs). 


 
Office of Comprehensive 
Planning 


 
F. Preparation of Community Improvement 


Program (including bond sale 
schedule). 


 
Office of Comprehensive 
Planning 


 
G. Preparation of park site design and 


construction plans. 


 
Park Authority 


 
H. Review of park site design and 


construction plans. 


 
Recreation & Community 
Service 
Police and Fire and other 
agencies as required 


 
I. Preparation of annual operating budgets 


(utilizing County codes, forms 
and procedures) for all funds. 


 
Park Authority 


 
J. Review and analysis for all funds. 


 
Office of Management Budget 
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16. Land Acquisition: There would be involvement of County agencies as specified below.  The 
responsibilities of the Park Authority and County agencies in the process of land acquisition 
are as follows: 


 
 
 Action 


 
 Responsible 
 Organization 


 
A. Establishment of land acquisition 


priorities and schedules as to 
specific sites; and estimates of 
costs. 


 
Park Authority 


 
B. Research into ownerships, establishment 


of actual boundaries (through real 
estate records). 


 
Park Authority 


 
C. County staff review and recommendation 


of specific sites to Park Authority 


 
County Facilities Site 
Selection Committee including 
Park Authority 


 
D. Inclusion of site on Public Facilities Plan 


upon application by Park 
Authority--with recommendation 
of County Facilities Site Section 
Committee. 


 
Planning Commission (subject 
to review by Board of 
Supervisors) 


 
E. Obtaining of appraisals surveys, and 


setting price limits. 


 
Park Authority 


 
F. Negotiation of sale and obtaining 


engineering studies where 
deemed necessary.  (This is the 
general case, though there could 
be exceptions in the case of small 
acquisitions). 


 
Park Authority 


 
G. Authorization of condemnation action. 


 
Park Authority with assistance 
by County Attorney as 
requested by Park Authority. 


 
H. Institution of condemnation action. 


 
Park Authority. 
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17. Contract Management: The Park Authority will manage all capital contracts in conformance 
with adopted County Purchasing Resolutions and appropriate financial management 
procedures used by all the County Agencies. 


 
18. The Board of Supervisors shall include the members of the Authority's Board among those 


boards and commissions covered by its Resolution on the Indemnification and Defense of 
Officers and Employees (copy attached as Exhibit 1). 


 
19. While the Park Authority agrees to follow and comply with County procedures where 


possible as provided above, none of the foregoing provisions is to be construed as limiting 
the Park Authority's statutory responsibility for the control of its trust funds and the 
discharge of its non-delegable duties. 


 
20. The foregoing provisions are not to be construed or applied in a manner contrary to 


applicable laws of the Commonwealth of Virginia. 
 
This Memorandum of Agreement shall remain in full force and effect until terminated either by 
written agreement of both parties, or after 360 days written notification by either party to the 
other.  The Memorandum of Agreement shall be formally reviewed by both parties after five 
years from the date of this Memorandum of Agreement.11  The Memorandum of Agreement may 
be amended only by the mutual agreement of the Park Authority Board and the Board of 
Supervisors.  During the period that this Memorandum of Agreement is in force, neither the 
Authority nor the Board shall take any unilateral action or establish any policy contrary to or in 
derogation of any of the matters agreed to in the Memorandum of Agreement. 
 
  
 
   10/16/91    /s/ Audrey Moore     
    Date Chairman, Fairfax County Board of Supervisors 
 
 
 
 
   10/17/91   /s/  Thomas B. White, Jr.     
 
 
 A Copy Teste: 
 
 /s/ Nancy Vehrs   
 Clerk to the Board 


                                                 
11


 This memorandum was reviewed in the Fall of 1996.  At a meeting between the Chairman of the Fairfax County Board of 


Supervisors and the Chairman of the Fairfax County Park Authority on November 4, 1996, it was agreed to continue it without change. 
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FAIRFAX COUNTY, VIRGINIA 
 MEMORANDUM 
 
 
 
TO:    William Beckner, Director 


Fairfax County Park Authority 
 
FROM:   Anthony H. Griffin   /s/ 


Deputy County Executive for 
Planning and Development 


 
SUBJECT: Public Hearing on the Continuation of the Fairfax County Park Authority 


For a Period of 30 Years Until October 28, 2021 
 
 
DATE:   October 28, 1991 
 
At its meeting on October 28, 1991, the Board of Supervisors concurred in the recommendation 
of staff and adopted the attached ordinance amendment which continues the Fairfax County 
Park Authority in existence for a period of 30 years, until October 28, 2021. 
 
AHG:mlh 
Attachment 
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AMENDMENT TO AMEND AND REENACT SECTION III 
 OF THE ORDINANCE WHICH CREATED THE 
 FAIRFAX COUNTY PARK AUTHORITY ON 
 DECEMBER 6, 1950, AS AMENDED 
 


An Ordinance to amend and reenact Section III of the Ordinance which created the Fairfax 
County Park Authority on December 6, 1950, as amended. 
 


BE IT ORDAINED BY THE BOARD OF SUPERVISORS OF FAIRFAX COUNTY, 
VIRGINIA: 


 
1.  Section III of the Fairfax County Ordinance which created the Fairfax County Park 


Authority on December 6, 1950, as amended, is hereby amended and reenacted as follows: 
 


SECTION III. 
 


The Authority shall enjoy all the powers authorized under the Park Authorities Act and shall 
continue in existence until October 28, 2021, unless the Board of Supervisors of Fairfax County 
provides for an earlier termination provided that the existence of the said Authority may not be 
terminated after any obligation has been incurred by the Authority and while any such obligation 
remains binding unless the Board of Supervisors of Fairfax County, Virginia, agrees to assume 
and pay said obligation. 
________________________ 
October 28, 1991, 7:30 P.M. 
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Appendix 5  Memorandum of Understanding 
  Between the Board of Supervisors and the Park Authority 
 
 
 FAIRFAX COUNTY BOARD OF SUPERVISORS 
 and 
 FAIRFAX COUNTY PARK AUTHORITY 
 
 MEMORANDUM OF UNDERSTANDING 
 


BE IT AGREED by and between the Board of Supervisors of Fairfax County and the Fairfax 
County Park Authority as follows: 
 
1. The Fairfax County Park Authority Board, subject to approval by the Fairfax County Board of 


Supervisors, will appoint a Director of the Fairfax County Park Authority.  The Director will 
serve at the pleasure of the Fairfax County Park Authority Board and will have the following 
responsibilities to the Board. 


 
A. To appoint the officers, agents, and employees of the Park Authority permanent or 


temporary as may be required, and to determine their qualifications, duties and 
compensation. 


 
 B. To enter into contracts pursuant to the provisions of the Virginia Code 15.1-1232 (1981) 


as amended. 
 
C. To interpret, implement and administer all policy decisions of the Authority as conveyed 


to the Director by the Fairfax County Park Authority Board. 
 
D. To carry out all the activities of the Authority to include those set forth in Article II - 


Administration, Director, Section I of the Bylaws governing the Fairfax County Park 
Authority of Fairfax County, Virginia as revised and adopted May 19, 1981, or as may 
be amended during the term of this agreement. 


 
2. Annually the Fairfax County Park Authority Board will provide the Board of Supervisors with 


a performance evaluation on the appointed Director of the Park Authority.  The evaluation 
will include a Park Board recommendation for any salary changes for the Director.  The 
actual salary level will be established by the Board of Supervisors in accordance with the 
County's Merit System.  The Fairfax County Park Authority Board shall develop written 
procedures and guidelines to delineate the Director's responsibilities as set forth in 
paragraph number one above, and to clarify performance standards for evaluation in 
accordance with this agreement
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3. The Fairfax County Executive, during the period of this agreement, will perform the duties as 
the Board of Supervisor's administrative liaison to the Fairfax County Park Authority.  In this 
capacity the County Executive will represent the Board of Supervisors on matters affecting 
budget planning, organizational administration, and the design/construction phases of 
development that the FCPA may undertake as a participant in County processes and 
procedures. 


 
4. The Fairfax County Park Authority will use the legal services of the County Attorney's Office 


unless the Authority and the County Attorney believes that (a) the service needed is non-
routine and time critical which could not be mat by the County Attorney's Office or (b) that a 
conflict of interest may exist.  Upon recognition of the need for outside counsel, the Authority 
will proceed to select counsel from an approved list submitted by the County Attorney. 


 
5. Upon mutual agreement of the Board of Supervisors and the Park Authority, the County 


Executive may direct the transfer of any Park Authority program, activity, or function to one 
or more general County agencies or departments, or may direct the transfer of any general 
County function to the Park Authority. 


 
6. The Park Authority’s General Fund Operating Budget is to be prepared in accordance with 


procedures and formats established by the Board of Supervisors and used by other County 
agencies.  This is subject to appropriation by the Board of Supervisors. 


 
7. Contributions to the Park Authority operations made by the Board of Supervisors will be in 


the form of goods and services with title vesting in the Park Authority. 
 
8. Board of Supervisors contributions to the Park Authority Capital Program will be budgeted 


as projects and in accordance with County budget procedures.  Project detail sheets with 
total project estimates and complete funding source will be provided to the Board of 
Supervisors consistent with the County's customary capital construction budget process.  
The anticipated staff level and operating costs involved with each project also will be 
submitted to the Board of Supervisors for their review and comments.  The capital budget 
submission will include project details identifying the specific fiscal year that the facility will 
begin operating and the specific Park funding source for operating the new facility.  The 
Park Authority will submit its Capital Program by priority as established by the Park 
Authority.  The Capital budget will identify all sources of funds including Park Capital Trust 
Funds.  The Board of Supervisors will appropriate only to those expenditures supported by 
non-trust fund monies (primarily general obligation bond monies). 


 
9. Funds (including revenue from park operations, grants, and gifts) received by the Park 


Authority should be considered as trust funds of the Authority to be appropriated and 
expended solely by the Authority in accordance with its Trust Fund Budget.  The Park 
Authority has the fiduciary responsibility under the law to appropriate, manage and expend 
operating Trust Funds.  To provide the Board of Supervisors with the information necessary 
for an overview of the total Fairfax County park program, the Park Authority agrees to adopt 
such budgeting and reporting procedures for the Operating Trust Fund as are in use by the 
General County Government. 
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10. As permitted by the Park Authorities Act, 15.1-1235,10 the Director of Finance of Fairfax 


County is appointed fiscal agent and trustee for Park Authority Funds.  The Director of 
Finance will employ accounting principles and techniques satisfactory to the State Auditor 
of Public Accounts and the County's auditor (who shall also be the Authority’s auditor), and 
in such detail as may be compatible with the above and as may be required by the Park 
Authority. 


 
11. The Director of Finance shall maintain a fund structure for Park Authority Funds consistent 


with County policy and procedures.  The structure of Park Authority Trust Funds shall be 
compatible with the established accounting system but may otherwise be as desired by the 
Park Authority. 


 
12. The County Director of Finance may, except where provided otherwise by revenue bond 


resolution, invest Park Authority funds with the County ‘pooled cash' investments.  All funds 
shall be accounted for in a manner that will provide an audit trail identifying the equity of the 
Fairfax County Park Authority in the cash pool.  Trust funds so invested and interest earned 
on the trust fund money are subject to appropriations only by the Fairfax County Park 
Authority. 


 
13. The Authority has requested, and the Board of Supervisors has agreed, that the Authority’s 


employees shall be administered under the provisions governing the County's personnel 
system both as in effect now and as may be subsequently modified by the Board of 
Supervisors.  Park Authority positions currently designated as being in competitive service 
and those currently designated as being exempt service shall continue to be treated as 
such unless changed by the Authority.  It is also agreed that employees of the Authority 
shall have the same rights to file grievances under the County's grievance procedure as 
County employees.  


 
14. All Park Authority purchasing and bidding will be in accordance with purchasing policies and 


procedures established in the County's Purchasing and Supply Management Agency.  
Procurement practices will be handled through the County Purchasing Agent.  As is done 
with all General County capital projects that the Park Authority will submit all contracts to 
the Board of Supervisors prior to award to be included in the Board package for review and 
comment as necessary by the Board of Supervisors. 


 
15. The responsibilities of the Park Authority and of County agencies in the park planning cycle 


will be as identified below: 
 
 
 


                                                 
10 Title 15.1 of the Virginia Code, including the Park Authorities Act, was recodified and renumbered effective 


December 1, 1997. 
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 Action 


 
 Responsible 
 Organization 


 
A. Establishment of integrated program for 


County-funded Leisure time 
activities. 


 
Leisure Time Task Force and 
Recreation and Community 
Services 


 
B. Establishment of parks Program to meet 


Objectives of A, above. 


 
Park Authority 


 
C. Development of long-range land and 


facilities needs plan. 
- Number and type needed 
- General locational criteria 
- Timing and priority 


 
Joint (Park Authority) Office of 
Comprehensive Planning and 
Recreation and Community 
Services 


 
D. Preparation of comprehensive land-use 


plans (to include inputs from the 
Park Authority). 


 
Office of Comprehensive 
Planning 


 
E. Preparation of County Capital 


Improvements Plan (to include 
Park Authority inputs). 


 
Office of Comprehensive 
Planning 


 
F. Preparation of Community Improvement 


Program (including bond sale 
schedule). 


 
Office of Comprehensive 
Planning 


 
G. Preparation of park site design and 


construction plans. 


 
Park Authority 


 
H. Review of park site design and 


construction plans. 


 
Recreation & Community 
Service 
Police and Fire and other 
agencies as required 


 
I. Preparation of annual operating budgets 


(utilizing County codes, forms 
and procedures) for all funds. 


 
Park Authority 


 
J. Review and analysis for all funds. 


 
Office of Management Budget 
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16. Land Acquisition: There would be involvement of County agencies as specified below.  The 
responsibilities of the Park Authority and County agencies in the process of land acquisition 
are as follows: 


 
 
 Action 


 
 Responsible 
 Organization 


 
A. Establishment of land acquisition 


priorities and schedules as to 
specific sites; and estimates of 
costs. 


 
Park Authority 


 
B. Research into ownerships, establishment 


of actual boundaries (through real 
estate records). 


 
Park Authority 


 
C. County staff review and recommendation 


of specific sites to Park Authority 


 
County Facilities Site 
Selection Committee including 
Park Authority 


 
D. Inclusion of site on Public Facilities Plan 


upon application by Park 
Authority--with recommendation 
of County Facilities Site Section 
Committee. 


 
Planning Commission (subject 
to review by Board of 
Supervisors) 


 
E. Obtaining of appraisals surveys, and 


setting price limits. 


 
Park Authority 


 
F. Negotiation of sale and obtaining 


engineering studies where 
deemed necessary.  (This is the 
general case, though there could 
be exceptions in the case of small 
acquisitions). 


 
Park Authority 


 
G. Authorization of condemnation action. 


 
Park Authority with assistance 
by County Attorney as 
requested by Park Authority. 


 
H. Institution of condemnation action. 


 
Park Authority. 


  







 


 Appendix 5  Memorandum of Understanding 


Between the Board of Supervisors and the Park Authority (continuation) 
 


 


 


 


  A-31 


 


17. Contract Management: The Park Authority will manage all capital contracts in conformance 
with adopted County Purchasing Resolutions and appropriate financial management 
procedures used by all the County Agencies. 


 
18. The Board of Supervisors shall include the members of the Authority's Board among those 


boards and commissions covered by its Resolution on the Indemnification and Defense of 
Officers and Employees (copy attached as Exhibit 1). 


 
19. While the Park Authority agrees to follow and comply with County procedures where 


possible as provided above, none of the foregoing provisions is to be construed as limiting 
the Park Authority's statutory responsibility for the control of its trust funds and the 
discharge of its non-delegable duties. 


 
20. The foregoing provisions are not to be construed or applied in a manner contrary to 


applicable laws of the Commonwealth of Virginia. 
 
This Memorandum of Agreement shall remain in full force and effect until terminated either by 
written agreement of both parties, or after 360 days written notification by either party to the 
other.  The Memorandum of Agreement shall be formally reviewed by both parties after five 
years from the date of this Memorandum of Agreement.11  The Memorandum of Agreement may 
be amended only by the mutual agreement of the Park Authority Board and the Board of 
Supervisors.  During the period that this Memorandum of Agreement is in force, neither the 
Authority nor the Board shall take any unilateral action or establish any policy contrary to or in 
derogation of any of the matters agreed to in the Memorandum of Agreement. 
 
  
 
   10/16/91    /s/ Audrey Moore     
    Date Chairman, Fairfax County Board of Supervisors 
 
 
 
 
   10/17/91   /s/  Thomas B. White, Jr.     
 
 
 A Copy Teste: 
 
 /s/ Nancy Vehrs   
 Clerk to the Board 


                                                 
11


 This memorandum was reviewed in the Fall of 1996.  At a meeting between the Chairman of the Fairfax County Board of 


Supervisors and the Chairman of the Fairfax County Park Authority on November 4, 1996, it was agreed to continue it without change. 
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FAIRFAX COUNTY, VIRGINIA 
 MEMORANDUM 
 
 
 
TO:    William Beckner, Director 


Fairfax County Park Authority 
 
FROM:   Anthony H. Griffin   /s/ 


Deputy County Executive for 
Planning and Development 


 
SUBJECT: Public Hearing on the Continuation of the Fairfax County Park Authority 


For a Period of 30 Years Until October 28, 2021 
 
 
DATE:   October 28, 1991 
 
At its meeting on October 28, 1991, the Board of Supervisors concurred in the recommendation 
of staff and adopted the attached ordinance amendment which continues the Fairfax County 
Park Authority in existence for a period of 30 years, until October 28, 2021. 
 
AHG:mlh 
Attachment 
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AMENDMENT TO AMEND AND REENACT SECTION III 
 OF THE ORDINANCE WHICH CREATED THE 
 FAIRFAX COUNTY PARK AUTHORITY ON 
 DECEMBER 6, 1950, AS AMENDED 
 


An Ordinance to amend and reenact Section III of the Ordinance which created the Fairfax 
County Park Authority on December 6, 1950, as amended. 
 


BE IT ORDAINED BY THE BOARD OF SUPERVISORS OF FAIRFAX COUNTY, 
VIRGINIA: 


 
1.  Section III of the Fairfax County Ordinance which created the Fairfax County Park 


Authority on December 6, 1950, as amended, is hereby amended and reenacted as follows: 
 


SECTION III. 
 


The Authority shall enjoy all the powers authorized under the Park Authorities Act and shall 
continue in existence until October 28, 2021, unless the Board of Supervisors of Fairfax County 
provides for an earlier termination provided that the existence of the said Authority may not be 
terminated after any obligation has been incurred by the Authority and while any such obligation 
remains binding unless the Board of Supervisors of Fairfax County, Virginia, agrees to assume 
and pay said obligation. 
________________________ 
October 28, 1991, 7:30 P.M. 
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Appendix 5  Memorandum of Understanding 
  Between the Board of Supervisors and the Park Authority 
 
 
 FAIRFAX COUNTY BOARD OF SUPERVISORS 
 and 
 FAIRFAX COUNTY PARK AUTHORITY 
 
 MEMORANDUM OF UNDERSTANDING 
 


BE IT AGREED by and between the Board of Supervisors of Fairfax County and the Fairfax 
County Park Authority as follows: 
 
1. The Fairfax County Park Authority Board, subject to approval by the Fairfax County Board of 


Supervisors, will appoint a Director of the Fairfax County Park Authority.  The Director will 
serve at the pleasure of the Fairfax County Park Authority Board and will have the following 
responsibilities to the Board. 


 
A. To appoint the officers, agents, and employees of the Park Authority permanent or 


temporary as may be required, and to determine their qualifications, duties and 
compensation. 


 
 B. To enter into contracts pursuant to the provisions of the Virginia Code 15.1-1232 (1981) 


as amended. 
 
C. To interpret, implement and administer all policy decisions of the Authority as conveyed 


to the Director by the Fairfax County Park Authority Board. 
 
D. To carry out all the activities of the Authority to include those set forth in Article II - 


Administration, Director, Section I of the Bylaws governing the Fairfax County Park 
Authority of Fairfax County, Virginia as revised and adopted May 19, 1981, or as may 
be amended during the term of this agreement. 


 
2. Annually the Fairfax County Park Authority Board will provide the Board of Supervisors with 


a performance evaluation on the appointed Director of the Park Authority.  The evaluation 
will include a Park Board recommendation for any salary changes for the Director.  The 
actual salary level will be established by the Board of Supervisors in accordance with the 
County's Merit System.  The Fairfax County Park Authority Board shall develop written 
procedures and guidelines to delineate the Director's responsibilities as set forth in 
paragraph number one above, and to clarify performance standards for evaluation in 
accordance with this agreement
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3. The Fairfax County Executive, during the period of this agreement, will perform the duties as 
the Board of Supervisor's administrative liaison to the Fairfax County Park Authority.  In this 
capacity the County Executive will represent the Board of Supervisors on matters affecting 
budget planning, organizational administration, and the design/construction phases of 
development that the FCPA may undertake as a participant in County processes and 
procedures. 


 
4. The Fairfax County Park Authority will use the legal services of the County Attorney's Office 


unless the Authority and the County Attorney believes that (a) the service needed is non-
routine and time critical which could not be mat by the County Attorney's Office or (b) that a 
conflict of interest may exist.  Upon recognition of the need for outside counsel, the Authority 
will proceed to select counsel from an approved list submitted by the County Attorney. 


 
5. Upon mutual agreement of the Board of Supervisors and the Park Authority, the County 


Executive may direct the transfer of any Park Authority program, activity, or function to one 
or more general County agencies or departments, or may direct the transfer of any general 
County function to the Park Authority. 


 
6. The Park Authority’s General Fund Operating Budget is to be prepared in accordance with 


procedures and formats established by the Board of Supervisors and used by other County 
agencies.  This is subject to appropriation by the Board of Supervisors. 


 
7. Contributions to the Park Authority operations made by the Board of Supervisors will be in 


the form of goods and services with title vesting in the Park Authority. 
 
8. Board of Supervisors contributions to the Park Authority Capital Program will be budgeted 


as projects and in accordance with County budget procedures.  Project detail sheets with 
total project estimates and complete funding source will be provided to the Board of 
Supervisors consistent with the County's customary capital construction budget process.  
The anticipated staff level and operating costs involved with each project also will be 
submitted to the Board of Supervisors for their review and comments.  The capital budget 
submission will include project details identifying the specific fiscal year that the facility will 
begin operating and the specific Park funding source for operating the new facility.  The 
Park Authority will submit its Capital Program by priority as established by the Park 
Authority.  The Capital budget will identify all sources of funds including Park Capital Trust 
Funds.  The Board of Supervisors will appropriate only to those expenditures supported by 
non-trust fund monies (primarily general obligation bond monies). 


 
9. Funds (including revenue from park operations, grants, and gifts) received by the Park 


Authority should be considered as trust funds of the Authority to be appropriated and 
expended solely by the Authority in accordance with its Trust Fund Budget.  The Park 
Authority has the fiduciary responsibility under the law to appropriate, manage and expend 
operating Trust Funds.  To provide the Board of Supervisors with the information necessary 
for an overview of the total Fairfax County park program, the Park Authority agrees to adopt 
such budgeting and reporting procedures for the Operating Trust Fund as are in use by the 
General County Government. 
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10. As permitted by the Park Authorities Act, 15.1-1235,10 the Director of Finance of Fairfax 


County is appointed fiscal agent and trustee for Park Authority Funds.  The Director of 
Finance will employ accounting principles and techniques satisfactory to the State Auditor 
of Public Accounts and the County's auditor (who shall also be the Authority’s auditor), and 
in such detail as may be compatible with the above and as may be required by the Park 
Authority. 


 
11. The Director of Finance shall maintain a fund structure for Park Authority Funds consistent 


with County policy and procedures.  The structure of Park Authority Trust Funds shall be 
compatible with the established accounting system but may otherwise be as desired by the 
Park Authority. 


 
12. The County Director of Finance may, except where provided otherwise by revenue bond 


resolution, invest Park Authority funds with the County ‘pooled cash' investments.  All funds 
shall be accounted for in a manner that will provide an audit trail identifying the equity of the 
Fairfax County Park Authority in the cash pool.  Trust funds so invested and interest earned 
on the trust fund money are subject to appropriations only by the Fairfax County Park 
Authority. 


 
13. The Authority has requested, and the Board of Supervisors has agreed, that the Authority’s 


employees shall be administered under the provisions governing the County's personnel 
system both as in effect now and as may be subsequently modified by the Board of 
Supervisors.  Park Authority positions currently designated as being in competitive service 
and those currently designated as being exempt service shall continue to be treated as 
such unless changed by the Authority.  It is also agreed that employees of the Authority 
shall have the same rights to file grievances under the County's grievance procedure as 
County employees.  


 
14. All Park Authority purchasing and bidding will be in accordance with purchasing policies and 


procedures established in the County's Purchasing and Supply Management Agency.  
Procurement practices will be handled through the County Purchasing Agent.  As is done 
with all General County capital projects that the Park Authority will submit all contracts to 
the Board of Supervisors prior to award to be included in the Board package for review and 
comment as necessary by the Board of Supervisors. 


 
15. The responsibilities of the Park Authority and of County agencies in the park planning cycle 


will be as identified below: 
 
 
 


                                                 
10 Title 15.1 of the Virginia Code, including the Park Authorities Act, was recodified and renumbered effective 


December 1, 1997. 
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 Action 


 
 Responsible 
 Organization 


 
A. Establishment of integrated program for 


County-funded Leisure time 
activities. 


 
Leisure Time Task Force and 
Recreation and Community 
Services 


 
B. Establishment of parks Program to meet 


Objectives of A, above. 


 
Park Authority 


 
C. Development of long-range land and 


facilities needs plan. 
- Number and type needed 
- General locational criteria 
- Timing and priority 


 
Joint (Park Authority) Office of 
Comprehensive Planning and 
Recreation and Community 
Services 


 
D. Preparation of comprehensive land-use 


plans (to include inputs from the 
Park Authority). 


 
Office of Comprehensive 
Planning 


 
E. Preparation of County Capital 


Improvements Plan (to include 
Park Authority inputs). 


 
Office of Comprehensive 
Planning 


 
F. Preparation of Community Improvement 


Program (including bond sale 
schedule). 


 
Office of Comprehensive 
Planning 


 
G. Preparation of park site design and 


construction plans. 


 
Park Authority 


 
H. Review of park site design and 


construction plans. 


 
Recreation & Community 
Service 
Police and Fire and other 
agencies as required 


 
I. Preparation of annual operating budgets 


(utilizing County codes, forms 
and procedures) for all funds. 


 
Park Authority 


 
J. Review and analysis for all funds. 


 
Office of Management Budget 
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16. Land Acquisition: There would be involvement of County agencies as specified below.  The 
responsibilities of the Park Authority and County agencies in the process of land acquisition 
are as follows: 


 
 
 Action 


 
 Responsible 
 Organization 


 
A. Establishment of land acquisition 


priorities and schedules as to 
specific sites; and estimates of 
costs. 


 
Park Authority 


 
B. Research into ownerships, establishment 


of actual boundaries (through real 
estate records). 


 
Park Authority 


 
C. County staff review and recommendation 


of specific sites to Park Authority 


 
County Facilities Site 
Selection Committee including 
Park Authority 


 
D. Inclusion of site on Public Facilities Plan 


upon application by Park 
Authority--with recommendation 
of County Facilities Site Section 
Committee. 


 
Planning Commission (subject 
to review by Board of 
Supervisors) 


 
E. Obtaining of appraisals surveys, and 


setting price limits. 


 
Park Authority 


 
F. Negotiation of sale and obtaining 


engineering studies where 
deemed necessary.  (This is the 
general case, though there could 
be exceptions in the case of small 
acquisitions). 


 
Park Authority 


 
G. Authorization of condemnation action. 


 
Park Authority with assistance 
by County Attorney as 
requested by Park Authority. 


 
H. Institution of condemnation action. 


 
Park Authority. 
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17. Contract Management: The Park Authority will manage all capital contracts in conformance 
with adopted County Purchasing Resolutions and appropriate financial management 
procedures used by all the County Agencies. 


 
18. The Board of Supervisors shall include the members of the Authority's Board among those 


boards and commissions covered by its Resolution on the Indemnification and Defense of 
Officers and Employees (copy attached as Exhibit 1). 


 
19. While the Park Authority agrees to follow and comply with County procedures where 


possible as provided above, none of the foregoing provisions is to be construed as limiting 
the Park Authority's statutory responsibility for the control of its trust funds and the 
discharge of its non-delegable duties. 


 
20. The foregoing provisions are not to be construed or applied in a manner contrary to 


applicable laws of the Commonwealth of Virginia. 
 
This Memorandum of Agreement shall remain in full force and effect until terminated either by 
written agreement of both parties, or after 360 days written notification by either party to the 
other.  The Memorandum of Agreement shall be formally reviewed by both parties after five 
years from the date of this Memorandum of Agreement.11  The Memorandum of Agreement may 
be amended only by the mutual agreement of the Park Authority Board and the Board of 
Supervisors.  During the period that this Memorandum of Agreement is in force, neither the 
Authority nor the Board shall take any unilateral action or establish any policy contrary to or in 
derogation of any of the matters agreed to in the Memorandum of Agreement. 
 
  
 
   10/16/91    /s/ Audrey Moore     
    Date Chairman, Fairfax County Board of Supervisors 
 
 
 
 
   10/17/91   /s/  Thomas B. White, Jr.     
 
 
 A Copy Teste: 
 
 /s/ Nancy Vehrs   
 Clerk to the Board 


                                                 
11


 This memorandum was reviewed in the Fall of 1996.  At a meeting between the Chairman of the Fairfax County Board of 


Supervisors and the Chairman of the Fairfax County Park Authority on November 4, 1996, it was agreed to continue it without change. 
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FAIRFAX COUNTY, VIRGINIA 
 MEMORANDUM 
 
 
 
TO:    William Beckner, Director 


Fairfax County Park Authority 
 
FROM:   Anthony H. Griffin   /s/ 


Deputy County Executive for 
Planning and Development 


 
SUBJECT: Public Hearing on the Continuation of the Fairfax County Park Authority 


For a Period of 30 Years Until October 28, 2021 
 
 
DATE:   October 28, 1991 
 
At its meeting on October 28, 1991, the Board of Supervisors concurred in the recommendation 
of staff and adopted the attached ordinance amendment which continues the Fairfax County 
Park Authority in existence for a period of 30 years, until October 28, 2021. 
 
AHG:mlh 
Attachment 
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AMENDMENT TO AMEND AND REENACT SECTION III 
 OF THE ORDINANCE WHICH CREATED THE 
 FAIRFAX COUNTY PARK AUTHORITY ON 
 DECEMBER 6, 1950, AS AMENDED 
 


An Ordinance to amend and reenact Section III of the Ordinance which created the Fairfax 
County Park Authority on December 6, 1950, as amended. 
 


BE IT ORDAINED BY THE BOARD OF SUPERVISORS OF FAIRFAX COUNTY, 
VIRGINIA: 


 
1.  Section III of the Fairfax County Ordinance which created the Fairfax County Park 


Authority on December 6, 1950, as amended, is hereby amended and reenacted as follows: 
 


SECTION III. 
 


The Authority shall enjoy all the powers authorized under the Park Authorities Act and shall 
continue in existence until October 28, 2021, unless the Board of Supervisors of Fairfax County 
provides for an earlier termination provided that the existence of the said Authority may not be 
terminated after any obligation has been incurred by the Authority and while any such obligation 
remains binding unless the Board of Supervisors of Fairfax County, Virginia, agrees to assume 
and pay said obligation. 
________________________ 
October 28, 1991, 7:30 P.M. 


 








Q.  
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Appendix 6  Park Authority Regulations 
 


Index 
 These regulations were adopted on October 23, 2002, and amended on May 24, 2006, by the 
Fairfax County Park Authority Board and are authorized by §15.2-5704(17) of the Code of 
Virginia.  Violations of any of these regulations are punishable as a class four misdemeanor 
pursuant to the Code of Virginia §15.2-5705.  Upon conviction, the penalty is a fine of up to 
$250 (§18.2-11).  Failure to abide by these regulations may also result in violators being 
prohibited from future use of park property, facilities or services.  
 


Regulations 
 


§1.01 Amplified Sound  
§1.02 Business Activities, Soliciting  
         and Advertising  


A. Business Activities 
B. Solicitation 
C. Advertisements 


§1.03 Camping 
A. Areas and Fees 
B. Sewage 


§1.04 Dangerous Devices  
A. Projectiles 
B. Knives 
C. Fireworks  


§1.05 Domestic Animals  
A. Cages and Leashes 
B. Horses 
C.   Feeding Domestic Animals 


§1.06 Fires  
A. Location 
B. Control and Extinguishment 
C. Violation of Fire Bans 


§1.07 Fishing  
§1.08 Historic Artifacts, Features and  
          Man-Made Objects 
§1.09 Hours of Operation  


A. Opening and Closing 
B. Visiting with Campers 
C. Lighted Facilities 


§1.10 Hunting and Trapping 
§1.11 Ice Skating 
§1.12 Maintenance of Motor Vehicles 
§1.13 Metal Detectors  


 


§1.14 Motor Vehicles and Traffic 
A. Speed Limit Where None is Posted 
B. Prohibited Vehicles 
C. Motorized Wheelchairs and 


Assistive Devices 
D. Off-road Vehicle Operation 
E. Parking and Overnight Parking 


§1.15 Protection of Park Property 
A. Construction 
B. Encroachments 
C. Excavation 
D. Off-Trail Use 
E. Unauthorized Trails 


§1.16 Public Gathering 
§1.16-1 Athletic Field Use 
§1.17 Remote-Control Devices and 


Powered Models or Toys 
§1.18 Restricted Areas 
§1.19 Rest Rooms and Bath Houses 


A. Harassment and Intimidation 
B. Inappropriate Behavior 


§1.20 Signs 
§1.21 Swimming, Bathing and Wading 
§1.22 Wildlife and Habitat Protection 


A. Animals 
B. Feeding of Wild Animals 
C. Removal of Plants and Fungi 
D. Abandonment or Release of 


Animals 
E. Planting or Release of Seeds or 


Spores 
F. Habitat Preservation 
G. Removal of Natural Materials  
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 Revised and Adopted May 24, 2006 
 
Definitions 


 
For the purpose of administering, enforcing or interpreting these regulations the following 
definitions shall apply: 
 
Park Authority shall refer to either the Fairfax County Park Authority or the Northern Virginia 
Regional Park Authority.   
 
Park shall refer to any property or facilities owned, leased or maintained by either the Fairfax 
County Park Authority or the Northern Virginia Regional Park Authority. 
 
Express Permission shall refer to a special allowance granted by the Park Authority or its 
director on a case-by-case basis to conduct a specific behavior or activity in exception to these 
regulations. 
 
Law Enforcement/Police Officer has the same meaning as in the Code of Virginia §9.1-101 
and also includes the Sheriff of the respective jurisdictions and his or her deputies.  
 
 
General Provisions 
 
Parks belong to the people and were created to provide for recreational facilities, the enjoyment 
and leisure pursuits of the citizenry and for the preservation and interpretation of open space 
resources. 
 
The Fairfax County Park Authority and the Northern Virginia Regional Park Authority have been 
charged with the operation and maintenance of parks under the Park Authorities Act of the 
Commonwealth of Virginia (Chapter 57, Title 15.2 of the Virginia Code, 1950, as amended). 
 
The Park Authority is proud to be a host for public activities, but reserves the right to regulate 
these activities in the best interest of the park, its users, neighbors and the general public. 
 
In order to protect public parks, assure the safety of park users and maximize the public's 
enjoyment of these parks, it is necessary that Park Authority Regulations be established and 
adhered to by all park patrons.  These regulations shall also apply to all paid and volunteer park 
staff except in those instances where an exception to these regulations is required for staff to 
complete tasks as part of their assigned duties.  This document seeks to define those activities 
that are prohibited and/or regulated by law in Park Authority parks.  In addition to these 
regulations, all State and/or local codes, to include but not limited to, Fire Prevention Codes, 
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traffic and game laws, and zoning ordinances are enforceable on park property.  These 
regulations are authorized by §15.2-5704(17) of the Code of Virginia. 
The following regulations shall apply to all property and facilities owned, leased or maintained 
by the Park Authority. 
 
A VIOLATION OF ANY OF THESE REGULATIONS IS PUNISHABLE AS A CLASS FOUR 
MISDEMEANOR PURSUANT TO THE CODE OF VIRGINIA §15.2-5705.  UPON 
CONVICTION, THE PENALTY IS A FINE OF UP TO $250 (§18.2-11).  FAILURE TO ABIDE BY 
THESE REGULATIONS MAY ALSO RESULT IN VIOLATORS BEING EJECTED FROM THE 
PARK IMMEDIATELY AND PROHIBITED FROM FUTURE USE OF PARK PROPERTY, 
FACILITIES OR SERVICES.  
 
Park patrons shall follow the lawful orders of Park employees given to enforce or uphold these 
regulations.  Park employees include both paid and authorized volunteer staff.  For the 
purposes of these regulations, a lawful order is any direction by a law enforcement officer or 
Park employee for a person or persons to comply with park regulations, rules or policies, state 
laws or local ordinances or to provide for public safety. 
 
If any of these regulations, or the application thereof to any person or circumstances, is held 
invalid, the remainder of the regulations and the application of such provision to other persons 
or circumstances shall remain in full force and effect. 
 
In addition to these regulations, park patrons shall follow rules and policies established by the 
Park Authority governing the use of parks and park facilities.    


 
Regulations 
 
§1.01 Amplified Sound  
 
No person shall operate in a park, in a manner audible to others, any device designed to 
produce, reproduce or amplify sound without the express written permission of the Park 
Authority. 
 
§1.02 Business Activities, Soliciting and Advertising 
 
A. Business Activities.  No person shall sell or make an offer to sell goods or services or 


conduct business activities within a park without the express written permission of the Park 
Authority. 


 
B.  Solicitation.  No person shall solicit monetary or other valuable contributions from others in 


a park without the express written permission of the Park Authority. 
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B. Advertisements.  No person shall advertise goods, services or events within a park without 
the express written permission of the Park Authority.  For the purposes of this regulation, 
advertisements include, but are not limited to, the distribution or posting of handbills, flyers, 
coupons or public announcements or signs mounted on vehicles (see also §1.20 Signs 
below). 
 


§1.03 Camping 
 
A. Areas and Fees.  No person shall set up an overnight camping or lodging site in a park 


except in areas designated and posted as camping areas.  Campers shall register and pay 
appropriate fees. 


 
B. Sewage.  No person shall dispose of sewage or gray water within a park except by 


transferring it to a dumping station provided by the Park Authority for this purpose or by 
storing it in a completely closed container and removing it from the park. 


 
§1.04 Dangerous Devices   


 
A. Projectiles.  No person shall operate in a park any device or undertake any activity which 


will cause a projectile to be loosed or propelled which could injure a person or animal or 
damage property unless the person is operating the device or engaging in the activity in 
accordance with established park practices as part of a Park Authority managed or 
permitted activity.  Activities and devices restricted under this provision include, but are not 
limited to, the hitting of golf balls, and the operation of a bow and arrow, crossbow, taser, 
spear, slingshot, dart device, or other device designed for high-speed missile projection. 


 


B. Knives.  No person shall possess a knife with a blade more than four (4) inches in length 
within a park except for the purpose of food preparation. 


 
C. Fireworks.  No person shall possess or discharge fireworks in a park without the express 


written permission of the Park Authority. 
 
§1.05 Domestic Animals 
 
A. Cages and Leashes.  No person shall have in his or her custody within a park any animal, 


other than a horse, that is not either caged, or on a leash and under the person’s control; 
except that a dog may be under the direct supervision of its owner or their agent without a 
cage or a leash in an area designated as an off-leash dog exercise area. (See §1.05 (B) 
Horses below for horses.) 


 
B. Horses.  No person shall ride or lead a horse other than in an area designated by the Park 


Authority for horseback riding.   
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C. Feeding Domestic Animals.  No person shall feed any domestic animal other than an 


animal under his or her own care within a park unless such feeding is expressly authorized 
by the Park Authority by a posted sign or in writing. 


 
§1.06 Fires 
 
A. Location.  No person shall start or use a fire within a park except in facilities provided or 


approved by the Park Authority for this purpose.  
 
B. Control and Extinguishment.  Fires shall be attended at all times and fully extinguished 


before the site is left unattended. 
 
C. Violation of Fire Bans.  No person shall violate any provision of fire bans that the Park 


Authority may institute from time to time in order to protect the park resources or public 
safety.  


 
§1.07 Fishing 
 
Fishing is allowed in a park unless otherwise posted.  Persons fishing in a park shall comply 
with Virginia State game laws and all special conditions established by the Park Authority.  
 
§1.08 Historic Artifacts, Features and Man-Made Objects 
 
No person shall damage, disturb or remove any historic artifacts, historic features or other man-
made objects from a park without the express written permission of the Park Authority.  For the 
purposes of these regulations, “historic artifacts” are any material remains that give physical 
evidence of human occupation, habitation, use or activity; and “historic features” include, but are 
not limited to, walls, fence lines, cellars, fire pits, mill races, trenches, tent platforms, quarries or 
any other man-made arrangement of materials or the trace thereof. 
 
§1.09 Hours of Operation 
 
A. Opening and Closing.  No person shall enter a park more than one half hour before sunrise 


or remain in a park more than one half hour after sunset unless the person is (i) using a 
lighted facility (as provided for in §1.09(C) below) or specially posted park, (ii) attending a 
special event permitted by the Park Authority, (iii) is a bonafide renter or camper or (iv) has 
the express written permission of the Park Authority to be in a park before opening or after 
closing.  If a patron is in a park outside of operating hours in accordance with exceptions (i 
– iv) above, the patron must leave the park by the closing time posted for the facility, park or 
event or specified in the permit.  
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B. Visiting with Campers.  Persons visiting with campers and renters are NOT exempt from a 
park’s hours of operation as set forth in §1.09(A) above.  


 
B. Lighted Facilities.  Hours of operation for facilities for which the Park Authority furnishes 


artificial lighting shall be posted at the facility or stipulated in a use permit. 
 
 


§1.10 Hunting and Trapping 
 
Hunting and trapping of wildlife are prohibited in a park except when expressly permitted in 
writing as part of a Park Authority controlled activity. 
 
§1.11 Ice Skating 


 
No person shall go upon the ice of any body of water in a park except at such places and at 
such times as may be designated by the Park Authority.  Indoor ice skating is permitted at rinks 
maintained by the Park Authority for such use, at such times and subject to the rules prescribed 
and posted at the facility. 
 
§1.12 Maintenance of Motor Vehicles 
 
No person shall repair, clean, wax or otherwise maintain a motor vehicle in a park.  In no case 
shall anyone discharge or cause to be discharged hazardous substances, including but not 
limited to, gasoline, antifreeze or motor oil, in a park. 
 
§1.13 Metal Detectors  
 
No person shall use a metal detector or similar device within a park without the express written 
permission of the Park Authority.  
 
§1.14 Motor Vehicles and Traffic 
 
A. Speed Limit Where None Is Posted.  Where no speed limit is posted, no person shall 


operate a motor vehicle within a park at a speed greater than 20 miles per hour. 
 
B. Prohibited Vehicles.   
 (1) No person shall operate within a park a motorized vehicle not licensed for regular use 


upon public highways, except that motorized carts furnished or approved by the Park 
Authority may be operated within designated areas and motorized wheelchairs may be 
operated in areas as provided for in §1.14(C) below.   







 
Appendix 6  Park Authority Regulations 


(continuation) 
 


 
 


 


  A-40 


 


(2) No person shall operate within a park a farm tractor or other farm machinery or a type of 
vehicle used primarily for earth-moving operations, whether or not licensed for regular 
use upon public highways, without the express written permission of the Park Authority.   


(3) Motor-assisted bicycles (commonly referred to as "mopeds") are permitted only in areas 
 where motor vehicles are permitted. 


 
C. Motorized Wheelchairs and Assistive Devices. Motorized wheelchairs and other motorized 


assistive devices for mobility impaired persons are permitted in all areas where pedestrian 
access is permitted, unless otherwise posted by the Park Authority. 


 
D. Off-Road Vehicle Operation.  No person shall operate any type of motorized vehicle in 


areas of a park other than established roadways without the express written permission of 
the Park Authority except as noted in §1.14 (C) above. 


 
E. Parking and Overnight Parking.  No person shall park a motor vehicle in areas of a park 


other than those designated by the Park Authority as parking areas.  Motor vehicles may 
not be parked overnight in a park without the express written permission of the Park 
Authority.  Motor vehicles left over night in violation of this regulation may be ticketed and/or 
towed. 


 
§1.15 Protection of Park Property 
 
A. Construction.  No person shall erect or construct any structure of any kind, install or perform 


any maintenance on any utility, equipment or other device on, below, over or across a park 
without the express written permission of the Park Authority or in accordance with the terms 
of an existing easement duly recorded in the appropriate jurisdiction’s land records. 


 
B. Encroachments. No person shall in any way alter, damage, remove or deface any facilities, 


features, vegetation, man-made objects or equipment in a park or place; nor erect or store 
personal property, plant vegetation or deposit debris or refuse in a park as an extension of a 
use on adjacent property without the express written permission of the Park Authority. 


 
C. Excavation.  No person shall make any excavation by tool, equipment, blasting or other 


means in a park without the express written permission of the Park Authority or in 
accordance with the terms of an existing easement duly recorded in the appropriate 
jurisdiction’s land records. 


 
D. Off-Trail Use.  No person shall bicycle, skate, ski or ride horses off of established trails, 


walkways or roadways without the express written permission of the Park Authority. 
 
E. Unauthorized Trails. No person shall create any new trails without the express written 


permission of the Park Authority. 
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§1.16 Public Gathering  
 
No person shall organize or engage in a public gathering of more than 75 persons in a park 
without the express written permission of the Park Authority.  For the purposes of these 
regulations, "public gathering" shall be defined as demonstrations, picketing, speeches, vigils, 
parades, ceremonies, meetings, rallies, entertainment, games, shows, concerts, picnics, 
weddings and all other forms of public assembly. 
 
§ 1.16-1 Athletic Field Use 
 
Use of an athletic field that results in a gathering of 20 or more participants, including 
spectators, shall require the express written permission of the Park Authority. 
 
§1.17 Remote-Control Devices and Powered Models or Toys 
 
No person shall operate hobby rockets, remote-control gliders or powered remote-control or 
tethered planes, boats, cars or other like devices in a park except in areas designated by and 
with the express written permission of the Park Authority. 
 
§1.18 Restricted Areas 
 


 No person shall enter any area in a park designated and posted as restricted without the 
express written permission of the Park Authority. 
 
§1.19 Rest Rooms and Bath Houses 
 
A. Harassment and Intimidation.  No person shall remain in the vicinity of a washroom, rest 


room, dressing room, or bathhouse in a park with the intent to harass, intimidate or solicit 
users of such facility. 


 
B. Inappropriate Behavior.  No person shall engage in inappropriate behavior in rest rooms, 


wash rooms or bath houses.  For the purposes of these regulations, inappropriate behavior 
includes, but is not limited to, sexual activity, use of controlled substances, sleeping, 
loitering, washing clothes, bathing in fountains or washbasins - or any activities prohibited 
by law. 


 
§1.20 Signs 
 
No person shall post signs in a park except at locations designated by and with the express 
written permission of the Park Authority.  
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§1.21 Swimming, Bathing and Wading 
 
Swimming, bathing and wading are prohibited in bodies of water, to include, but not limited to, 
streams, rivers, ponds or lakes, within or adjacent to a park without the express written 
permission of the Park Authority.  Swimming, bathing and wading in a park are permitted only in 
water facilities established by the Park Authority for such purposes and only during posted 
hours of operation. 
  
§1.22 Wildlife and Habitat Protection 
 
A. Animals.  No person or his or her pet shall harass, capture, remove, injure or kill any animal 


or its young or eggs found in a park, or disturb the nest, den, burrow, lodge, roost, dam or 
other structure of any animal found in a park, or attempt to do so, unless the person 
possesses a federal or Virginia state permit and has the express written permission of the 
Park Authority. 


 
B. Feeding of Wild Animals.  No person shall feed any wild animal within a park unless such 


feeding is expressly authorized by the Park Authority by a posted sign or in writing. 
 
C. Removal of Plants and Fungi. No person shall remove from a park any plant or fungus (e.g., 


mushrooms) or parts thereof including, but not limited to, cuttings, flowers, seeds, berries, 
nuts or foliage, without the express written permission of the Park Authority. 


 
D. Abandonment or Release of Animals.  No person shall abandon, release or cause to be 


released into a park any animal or other organism without the express written permission of 
the Park Authority.  


 
E. Planting or Release of Seeds or Spores.  No person shall plant any plant or release or 


cause to be released into a park any plant or fungus seeds or spores without the express 
written permission of the Park Authority. 


 
F. Habitat Preservation.  No person shall disturb or modify woodlands, streams, stream banks, 


meadows, ponds, lakes or other natural areas within a park without the express written 
permission of the Park Authority. 


 
G. Removal of Natural Materials.  No person shall remove or use any wood, wood chips, sod, 


earth, humus, rocks, minerals, fossils, sand, water or any other natural material from a park 
without the express written permission of the Park Authority. 


________________________ 
Revised and Adopted July 13, 2011 
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 These regulations were adopted on October 23, 2002, and amended on May 24, 2006, by the 
Fairfax County Park Authority Board and are authorized by §15.2-5704(17) of the Code of 
Virginia.  Violations of any of these regulations are punishable as a class four misdemeanor 
pursuant to the Code of Virginia §15.2-5705.  Upon conviction, the penalty is a fine of up to 
$250 (§18.2-11).  Failure to abide by these regulations may also result in violators being 
prohibited from future use of park property, facilities or services.  
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 Revised and Adopted May 24, 2006 
 
Definitions 


 
For the purpose of administering, enforcing or interpreting these regulations the following 
definitions shall apply: 
 
Park Authority shall refer to either the Fairfax County Park Authority or the Northern Virginia 
Regional Park Authority.   
 
Park shall refer to any property or facilities owned, leased or maintained by either the Fairfax 
County Park Authority or the Northern Virginia Regional Park Authority. 
 
Express Permission shall refer to a special allowance granted by the Park Authority or its 
director on a case-by-case basis to conduct a specific behavior or activity in exception to these 
regulations. 
 
Law Enforcement/Police Officer has the same meaning as in the Code of Virginia §9.1-101 
and also includes the Sheriff of the respective jurisdictions and his or her deputies.  
 
 
General Provisions 
 
Parks belong to the people and were created to provide for recreational facilities, the enjoyment 
and leisure pursuits of the citizenry and for the preservation and interpretation of open space 
resources. 
 
The Fairfax County Park Authority and the Northern Virginia Regional Park Authority have been 
charged with the operation and maintenance of parks under the Park Authorities Act of the 
Commonwealth of Virginia (Chapter 57, Title 15.2 of the Virginia Code, 1950, as amended). 
 
The Park Authority is proud to be a host for public activities, but reserves the right to regulate 
these activities in the best interest of the park, its users, neighbors and the general public. 
 
In order to protect public parks, assure the safety of park users and maximize the public's 
enjoyment of these parks, it is necessary that Park Authority Regulations be established and 
adhered to by all park patrons.  These regulations shall also apply to all paid and volunteer park 
staff except in those instances where an exception to these regulations is required for staff to 
complete tasks as part of their assigned duties.  This document seeks to define those activities 
that are prohibited and/or regulated by law in Park Authority parks.  In addition to these 
regulations, all State and/or local codes, to include but not limited to, Fire Prevention Codes, 
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traffic and game laws, and zoning ordinances are enforceable on park property.  These 
regulations are authorized by §15.2-5704(17) of the Code of Virginia. 
The following regulations shall apply to all property and facilities owned, leased or maintained 
by the Park Authority. 
 
A VIOLATION OF ANY OF THESE REGULATIONS IS PUNISHABLE AS A CLASS FOUR 
MISDEMEANOR PURSUANT TO THE CODE OF VIRGINIA §15.2-5705.  UPON 
CONVICTION, THE PENALTY IS A FINE OF UP TO $250 (§18.2-11).  FAILURE TO ABIDE BY 
THESE REGULATIONS MAY ALSO RESULT IN VIOLATORS BEING EJECTED FROM THE 
PARK IMMEDIATELY AND PROHIBITED FROM FUTURE USE OF PARK PROPERTY, 
FACILITIES OR SERVICES.  
 
Park patrons shall follow the lawful orders of Park employees given to enforce or uphold these 
regulations.  Park employees include both paid and authorized volunteer staff.  For the 
purposes of these regulations, a lawful order is any direction by a law enforcement officer or 
Park employee for a person or persons to comply with park regulations, rules or policies, state 
laws or local ordinances or to provide for public safety. 
 
If any of these regulations, or the application thereof to any person or circumstances, is held 
invalid, the remainder of the regulations and the application of such provision to other persons 
or circumstances shall remain in full force and effect. 
 
In addition to these regulations, park patrons shall follow rules and policies established by the 
Park Authority governing the use of parks and park facilities.    


 
Regulations 
 
§1.01 Amplified Sound  
 
No person shall operate in a park, in a manner audible to others, any device designed to 
produce, reproduce or amplify sound without the express written permission of the Park 
Authority. 
 
§1.02 Business Activities, Soliciting and Advertising 
 
A. Business Activities.  No person shall sell or make an offer to sell goods or services or 


conduct business activities within a park without the express written permission of the Park 
Authority. 


 
B.  Solicitation.  No person shall solicit monetary or other valuable contributions from others in 


a park without the express written permission of the Park Authority. 
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B. Advertisements.  No person shall advertise goods, services or events within a park without 
the express written permission of the Park Authority.  For the purposes of this regulation, 
advertisements include, but are not limited to, the distribution or posting of handbills, flyers, 
coupons or public announcements or signs mounted on vehicles (see also §1.20 Signs 
below). 
 


§1.03 Camping 
 
A. Areas and Fees.  No person shall set up an overnight camping or lodging site in a park 


except in areas designated and posted as camping areas.  Campers shall register and pay 
appropriate fees. 


 
B. Sewage.  No person shall dispose of sewage or gray water within a park except by 


transferring it to a dumping station provided by the Park Authority for this purpose or by 
storing it in a completely closed container and removing it from the park. 


 
§1.04 Dangerous Devices   


 
A. Projectiles.  No person shall operate in a park any device or undertake any activity which 


will cause a projectile to be loosed or propelled which could injure a person or animal or 
damage property unless the person is operating the device or engaging in the activity in 
accordance with established park practices as part of a Park Authority managed or 
permitted activity.  Activities and devices restricted under this provision include, but are not 
limited to, the hitting of golf balls, and the operation of a bow and arrow, crossbow, taser, 
spear, slingshot, dart device, or other device designed for high-speed missile projection. 


 


B. Knives.  No person shall possess a knife with a blade more than four (4) inches in length 
within a park except for the purpose of food preparation. 


 
C. Fireworks.  No person shall possess or discharge fireworks in a park without the express 


written permission of the Park Authority. 
 
§1.05 Domestic Animals 
 
A. Cages and Leashes.  No person shall have in his or her custody within a park any animal, 


other than a horse, that is not either caged, or on a leash and under the person’s control; 
except that a dog may be under the direct supervision of its owner or their agent without a 
cage or a leash in an area designated as an off-leash dog exercise area. (See §1.05 (B) 
Horses below for horses.) 


 
B. Horses.  No person shall ride or lead a horse other than in an area designated by the Park 


Authority for horseback riding.   
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C. Feeding Domestic Animals.  No person shall feed any domestic animal other than an 


animal under his or her own care within a park unless such feeding is expressly authorized 
by the Park Authority by a posted sign or in writing. 


 
§1.06 Fires 
 
A. Location.  No person shall start or use a fire within a park except in facilities provided or 


approved by the Park Authority for this purpose.  
 
B. Control and Extinguishment.  Fires shall be attended at all times and fully extinguished 


before the site is left unattended. 
 
C. Violation of Fire Bans.  No person shall violate any provision of fire bans that the Park 


Authority may institute from time to time in order to protect the park resources or public 
safety.  


 
§1.07 Fishing 
 
Fishing is allowed in a park unless otherwise posted.  Persons fishing in a park shall comply 
with Virginia State game laws and all special conditions established by the Park Authority.  
 
§1.08 Historic Artifacts, Features and Man-Made Objects 
 
No person shall damage, disturb or remove any historic artifacts, historic features or other man-
made objects from a park without the express written permission of the Park Authority.  For the 
purposes of these regulations, “historic artifacts” are any material remains that give physical 
evidence of human occupation, habitation, use or activity; and “historic features” include, but are 
not limited to, walls, fence lines, cellars, fire pits, mill races, trenches, tent platforms, quarries or 
any other man-made arrangement of materials or the trace thereof. 
 
§1.09 Hours of Operation 
 
A. Opening and Closing.  No person shall enter a park more than one half hour before sunrise 


or remain in a park more than one half hour after sunset unless the person is (i) using a 
lighted facility (as provided for in §1.09(C) below) or specially posted park, (ii) attending a 
special event permitted by the Park Authority, (iii) is a bonafide renter or camper or (iv) has 
the express written permission of the Park Authority to be in a park before opening or after 
closing.  If a patron is in a park outside of operating hours in accordance with exceptions (i 
– iv) above, the patron must leave the park by the closing time posted for the facility, park or 
event or specified in the permit.  
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B. Visiting with Campers.  Persons visiting with campers and renters are NOT exempt from a 
park’s hours of operation as set forth in §1.09(A) above.  


 
B. Lighted Facilities.  Hours of operation for facilities for which the Park Authority furnishes 


artificial lighting shall be posted at the facility or stipulated in a use permit. 
 
 


§1.10 Hunting and Trapping 
 
Hunting and trapping of wildlife are prohibited in a park except when expressly permitted in 
writing as part of a Park Authority controlled activity. 
 
§1.11 Ice Skating 


 
No person shall go upon the ice of any body of water in a park except at such places and at 
such times as may be designated by the Park Authority.  Indoor ice skating is permitted at rinks 
maintained by the Park Authority for such use, at such times and subject to the rules prescribed 
and posted at the facility. 
 
§1.12 Maintenance of Motor Vehicles 
 
No person shall repair, clean, wax or otherwise maintain a motor vehicle in a park.  In no case 
shall anyone discharge or cause to be discharged hazardous substances, including but not 
limited to, gasoline, antifreeze or motor oil, in a park. 
 
§1.13 Metal Detectors  
 
No person shall use a metal detector or similar device within a park without the express written 
permission of the Park Authority.  
 
§1.14 Motor Vehicles and Traffic 
 
A. Speed Limit Where None Is Posted.  Where no speed limit is posted, no person shall 


operate a motor vehicle within a park at a speed greater than 20 miles per hour. 
 
B. Prohibited Vehicles.   
 (1) No person shall operate within a park a motorized vehicle not licensed for regular use 


upon public highways, except that motorized carts furnished or approved by the Park 
Authority may be operated within designated areas and motorized wheelchairs may be 
operated in areas as provided for in §1.14(C) below.   
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(2) No person shall operate within a park a farm tractor or other farm machinery or a type of 
vehicle used primarily for earth-moving operations, whether or not licensed for regular 
use upon public highways, without the express written permission of the Park Authority.   


(3) Motor-assisted bicycles (commonly referred to as "mopeds") are permitted only in areas 
 where motor vehicles are permitted. 


 
C. Motorized Wheelchairs and Assistive Devices. Motorized wheelchairs and other motorized 


assistive devices for mobility impaired persons are permitted in all areas where pedestrian 
access is permitted, unless otherwise posted by the Park Authority. 


 
D. Off-Road Vehicle Operation.  No person shall operate any type of motorized vehicle in 


areas of a park other than established roadways without the express written permission of 
the Park Authority except as noted in §1.14 (C) above. 


 
E. Parking and Overnight Parking.  No person shall park a motor vehicle in areas of a park 


other than those designated by the Park Authority as parking areas.  Motor vehicles may 
not be parked overnight in a park without the express written permission of the Park 
Authority.  Motor vehicles left over night in violation of this regulation may be ticketed and/or 
towed. 


 
§1.15 Protection of Park Property 
 
A. Construction.  No person shall erect or construct any structure of any kind, install or perform 


any maintenance on any utility, equipment or other device on, below, over or across a park 
without the express written permission of the Park Authority or in accordance with the terms 
of an existing easement duly recorded in the appropriate jurisdiction’s land records. 


 
B. Encroachments. No person shall in any way alter, damage, remove or deface any facilities, 


features, vegetation, man-made objects or equipment in a park or place; nor erect or store 
personal property, plant vegetation or deposit debris or refuse in a park as an extension of a 
use on adjacent property without the express written permission of the Park Authority. 


 
C. Excavation.  No person shall make any excavation by tool, equipment, blasting or other 


means in a park without the express written permission of the Park Authority or in 
accordance with the terms of an existing easement duly recorded in the appropriate 
jurisdiction’s land records. 


 
D. Off-Trail Use.  No person shall bicycle, skate, ski or ride horses off of established trails, 


walkways or roadways without the express written permission of the Park Authority. 
 
E. Unauthorized Trails. No person shall create any new trails without the express written 


permission of the Park Authority. 
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§1.16 Public Gathering  
 
No person shall organize or engage in a public gathering of more than 75 persons in a park 
without the express written permission of the Park Authority.  For the purposes of these 
regulations, "public gathering" shall be defined as demonstrations, picketing, speeches, vigils, 
parades, ceremonies, meetings, rallies, entertainment, games, shows, concerts, picnics, 
weddings and all other forms of public assembly. 
 
§ 1.16-1 Athletic Field Use 
 
Use of an athletic field that results in a gathering of 20 or more participants, including 
spectators, shall require the express written permission of the Park Authority. 
 
§1.17 Remote-Control Devices and Powered Models or Toys 
 
No person shall operate hobby rockets, remote-control gliders or powered remote-control or 
tethered planes, boats, cars or other like devices in a park except in areas designated by and 
with the express written permission of the Park Authority. 
 
§1.18 Restricted Areas 
 


 No person shall enter any area in a park designated and posted as restricted without the 
express written permission of the Park Authority. 
 
§1.19 Rest Rooms and Bath Houses 
 
A. Harassment and Intimidation.  No person shall remain in the vicinity of a washroom, rest 


room, dressing room, or bathhouse in a park with the intent to harass, intimidate or solicit 
users of such facility. 


 
B. Inappropriate Behavior.  No person shall engage in inappropriate behavior in rest rooms, 


wash rooms or bath houses.  For the purposes of these regulations, inappropriate behavior 
includes, but is not limited to, sexual activity, use of controlled substances, sleeping, 
loitering, washing clothes, bathing in fountains or washbasins - or any activities prohibited 
by law. 


 
§1.20 Signs 
 
No person shall post signs in a park except at locations designated by and with the express 
written permission of the Park Authority.  
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§1.21 Swimming, Bathing and Wading 
 
Swimming, bathing and wading are prohibited in bodies of water, to include, but not limited to, 
streams, rivers, ponds or lakes, within or adjacent to a park without the express written 
permission of the Park Authority.  Swimming, bathing and wading in a park are permitted only in 
water facilities established by the Park Authority for such purposes and only during posted 
hours of operation. 
  
§1.22 Wildlife and Habitat Protection 
 
A. Animals.  No person or his or her pet shall harass, capture, remove, injure or kill any animal 


or its young or eggs found in a park, or disturb the nest, den, burrow, lodge, roost, dam or 
other structure of any animal found in a park, or attempt to do so, unless the person 
possesses a federal or Virginia state permit and has the express written permission of the 
Park Authority. 


 
B. Feeding of Wild Animals.  No person shall feed any wild animal within a park unless such 


feeding is expressly authorized by the Park Authority by a posted sign or in writing. 
 
C. Removal of Plants and Fungi. No person shall remove from a park any plant or fungus (e.g., 


mushrooms) or parts thereof including, but not limited to, cuttings, flowers, seeds, berries, 
nuts or foliage, without the express written permission of the Park Authority. 


 
D. Abandonment or Release of Animals.  No person shall abandon, release or cause to be 


released into a park any animal or other organism without the express written permission of 
the Park Authority.  


 
E. Planting or Release of Seeds or Spores.  No person shall plant any plant or release or 


cause to be released into a park any plant or fungus seeds or spores without the express 
written permission of the Park Authority. 


 
F. Habitat Preservation.  No person shall disturb or modify woodlands, streams, stream banks, 


meadows, ponds, lakes or other natural areas within a park without the express written 
permission of the Park Authority. 


 
G. Removal of Natural Materials.  No person shall remove or use any wood, wood chips, sod, 


earth, humus, rocks, minerals, fossils, sand, water or any other natural material from a park 
without the express written permission of the Park Authority. 


________________________ 
Revised and Adopted July 13, 2011 
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Index 
 These regulations were adopted on October 23, 2002, and amended on May 24, 2006, by the 
Fairfax County Park Authority Board and are authorized by §15.2-5704(17) of the Code of 
Virginia.  Violations of any of these regulations are punishable as a class four misdemeanor 
pursuant to the Code of Virginia §15.2-5705.  Upon conviction, the penalty is a fine of up to 
$250 (§18.2-11).  Failure to abide by these regulations may also result in violators being 
prohibited from future use of park property, facilities or services.  
 


Regulations 
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§1.02 Business Activities, Soliciting  
         and Advertising  


A. Business Activities 
B. Solicitation 
C. Advertisements 


§1.03 Camping 
A. Areas and Fees 
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§1.04 Dangerous Devices  
A. Projectiles 
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C. Fireworks  


§1.05 Domestic Animals  
A. Cages and Leashes 
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§1.06 Fires  
A. Location 
B. Control and Extinguishment 
C. Violation of Fire Bans 


§1.07 Fishing  
§1.08 Historic Artifacts, Features and  
          Man-Made Objects 
§1.09 Hours of Operation  


A. Opening and Closing 
B. Visiting with Campers 
C. Lighted Facilities 


§1.10 Hunting and Trapping 
§1.11 Ice Skating 
§1.12 Maintenance of Motor Vehicles 
§1.13 Metal Detectors  


 


§1.14 Motor Vehicles and Traffic 
A. Speed Limit Where None is Posted 
B. Prohibited Vehicles 
C. Motorized Wheelchairs and 


Assistive Devices 
D. Off-road Vehicle Operation 
E. Parking and Overnight Parking 


§1.15 Protection of Park Property 
A. Construction 
B. Encroachments 
C. Excavation 
D. Off-Trail Use 
E. Unauthorized Trails 


§1.16 Public Gathering 
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§1.17 Remote-Control Devices and 
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§1.19 Rest Rooms and Bath Houses 
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§1.22 Wildlife and Habitat Protection 
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 Revised and Adopted May 24, 2006 
 
Definitions 


 
For the purpose of administering, enforcing or interpreting these regulations the following 
definitions shall apply: 
 
Park Authority shall refer to either the Fairfax County Park Authority or the Northern Virginia 
Regional Park Authority.   
 
Park shall refer to any property or facilities owned, leased or maintained by either the Fairfax 
County Park Authority or the Northern Virginia Regional Park Authority. 
 
Express Permission shall refer to a special allowance granted by the Park Authority or its 
director on a case-by-case basis to conduct a specific behavior or activity in exception to these 
regulations. 
 
Law Enforcement/Police Officer has the same meaning as in the Code of Virginia §9.1-101 
and also includes the Sheriff of the respective jurisdictions and his or her deputies.  
 
 
General Provisions 
 
Parks belong to the people and were created to provide for recreational facilities, the enjoyment 
and leisure pursuits of the citizenry and for the preservation and interpretation of open space 
resources. 
 
The Fairfax County Park Authority and the Northern Virginia Regional Park Authority have been 
charged with the operation and maintenance of parks under the Park Authorities Act of the 
Commonwealth of Virginia (Chapter 57, Title 15.2 of the Virginia Code, 1950, as amended). 
 
The Park Authority is proud to be a host for public activities, but reserves the right to regulate 
these activities in the best interest of the park, its users, neighbors and the general public. 
 
In order to protect public parks, assure the safety of park users and maximize the public's 
enjoyment of these parks, it is necessary that Park Authority Regulations be established and 
adhered to by all park patrons.  These regulations shall also apply to all paid and volunteer park 
staff except in those instances where an exception to these regulations is required for staff to 
complete tasks as part of their assigned duties.  This document seeks to define those activities 
that are prohibited and/or regulated by law in Park Authority parks.  In addition to these 
regulations, all State and/or local codes, to include but not limited to, Fire Prevention Codes, 
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traffic and game laws, and zoning ordinances are enforceable on park property.  These 
regulations are authorized by §15.2-5704(17) of the Code of Virginia. 
The following regulations shall apply to all property and facilities owned, leased or maintained 
by the Park Authority. 
 
A VIOLATION OF ANY OF THESE REGULATIONS IS PUNISHABLE AS A CLASS FOUR 
MISDEMEANOR PURSUANT TO THE CODE OF VIRGINIA §15.2-5705.  UPON 
CONVICTION, THE PENALTY IS A FINE OF UP TO $250 (§18.2-11).  FAILURE TO ABIDE BY 
THESE REGULATIONS MAY ALSO RESULT IN VIOLATORS BEING EJECTED FROM THE 
PARK IMMEDIATELY AND PROHIBITED FROM FUTURE USE OF PARK PROPERTY, 
FACILITIES OR SERVICES.  
 
Park patrons shall follow the lawful orders of Park employees given to enforce or uphold these 
regulations.  Park employees include both paid and authorized volunteer staff.  For the 
purposes of these regulations, a lawful order is any direction by a law enforcement officer or 
Park employee for a person or persons to comply with park regulations, rules or policies, state 
laws or local ordinances or to provide for public safety. 
 
If any of these regulations, or the application thereof to any person or circumstances, is held 
invalid, the remainder of the regulations and the application of such provision to other persons 
or circumstances shall remain in full force and effect. 
 
In addition to these regulations, park patrons shall follow rules and policies established by the 
Park Authority governing the use of parks and park facilities.    


 
Regulations 
 
§1.01 Amplified Sound  
 
No person shall operate in a park, in a manner audible to others, any device designed to 
produce, reproduce or amplify sound without the express written permission of the Park 
Authority. 
 
§1.02 Business Activities, Soliciting and Advertising 
 
A. Business Activities.  No person shall sell or make an offer to sell goods or services or 


conduct business activities within a park without the express written permission of the Park 
Authority. 


 
B.  Solicitation.  No person shall solicit monetary or other valuable contributions from others in 


a park without the express written permission of the Park Authority. 
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B. Advertisements.  No person shall advertise goods, services or events within a park without 
the express written permission of the Park Authority.  For the purposes of this regulation, 
advertisements include, but are not limited to, the distribution or posting of handbills, flyers, 
coupons or public announcements or signs mounted on vehicles (see also §1.20 Signs 
below). 
 


§1.03 Camping 
 
A. Areas and Fees.  No person shall set up an overnight camping or lodging site in a park 


except in areas designated and posted as camping areas.  Campers shall register and pay 
appropriate fees. 


 
B. Sewage.  No person shall dispose of sewage or gray water within a park except by 


transferring it to a dumping station provided by the Park Authority for this purpose or by 
storing it in a completely closed container and removing it from the park. 


 
§1.04 Dangerous Devices   


 
A. Projectiles.  No person shall operate in a park any device or undertake any activity which 


will cause a projectile to be loosed or propelled which could injure a person or animal or 
damage property unless the person is operating the device or engaging in the activity in 
accordance with established park practices as part of a Park Authority managed or 
permitted activity.  Activities and devices restricted under this provision include, but are not 
limited to, the hitting of golf balls, and the operation of a bow and arrow, crossbow, taser, 
spear, slingshot, dart device, or other device designed for high-speed missile projection. 


 


B. Knives.  No person shall possess a knife with a blade more than four (4) inches in length 
within a park except for the purpose of food preparation. 


 
C. Fireworks.  No person shall possess or discharge fireworks in a park without the express 


written permission of the Park Authority. 
 
§1.05 Domestic Animals 
 
A. Cages and Leashes.  No person shall have in his or her custody within a park any animal, 


other than a horse, that is not either caged, or on a leash and under the person’s control; 
except that a dog may be under the direct supervision of its owner or their agent without a 
cage or a leash in an area designated as an off-leash dog exercise area. (See §1.05 (B) 
Horses below for horses.) 


 
B. Horses.  No person shall ride or lead a horse other than in an area designated by the Park 


Authority for horseback riding.   
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C. Feeding Domestic Animals.  No person shall feed any domestic animal other than an 


animal under his or her own care within a park unless such feeding is expressly authorized 
by the Park Authority by a posted sign or in writing. 


 
§1.06 Fires 
 
A. Location.  No person shall start or use a fire within a park except in facilities provided or 


approved by the Park Authority for this purpose.  
 
B. Control and Extinguishment.  Fires shall be attended at all times and fully extinguished 


before the site is left unattended. 
 
C. Violation of Fire Bans.  No person shall violate any provision of fire bans that the Park 


Authority may institute from time to time in order to protect the park resources or public 
safety.  


 
§1.07 Fishing 
 
Fishing is allowed in a park unless otherwise posted.  Persons fishing in a park shall comply 
with Virginia State game laws and all special conditions established by the Park Authority.  
 
§1.08 Historic Artifacts, Features and Man-Made Objects 
 
No person shall damage, disturb or remove any historic artifacts, historic features or other man-
made objects from a park without the express written permission of the Park Authority.  For the 
purposes of these regulations, “historic artifacts” are any material remains that give physical 
evidence of human occupation, habitation, use or activity; and “historic features” include, but are 
not limited to, walls, fence lines, cellars, fire pits, mill races, trenches, tent platforms, quarries or 
any other man-made arrangement of materials or the trace thereof. 
 
§1.09 Hours of Operation 
 
A. Opening and Closing.  No person shall enter a park more than one half hour before sunrise 


or remain in a park more than one half hour after sunset unless the person is (i) using a 
lighted facility (as provided for in §1.09(C) below) or specially posted park, (ii) attending a 
special event permitted by the Park Authority, (iii) is a bonafide renter or camper or (iv) has 
the express written permission of the Park Authority to be in a park before opening or after 
closing.  If a patron is in a park outside of operating hours in accordance with exceptions (i 
– iv) above, the patron must leave the park by the closing time posted for the facility, park or 
event or specified in the permit.  
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B. Visiting with Campers.  Persons visiting with campers and renters are NOT exempt from a 
park’s hours of operation as set forth in §1.09(A) above.  


 
B. Lighted Facilities.  Hours of operation for facilities for which the Park Authority furnishes 


artificial lighting shall be posted at the facility or stipulated in a use permit. 
 
 


§1.10 Hunting and Trapping 
 
Hunting and trapping of wildlife are prohibited in a park except when expressly permitted in 
writing as part of a Park Authority controlled activity. 
 
§1.11 Ice Skating 


 
No person shall go upon the ice of any body of water in a park except at such places and at 
such times as may be designated by the Park Authority.  Indoor ice skating is permitted at rinks 
maintained by the Park Authority for such use, at such times and subject to the rules prescribed 
and posted at the facility. 
 
§1.12 Maintenance of Motor Vehicles 
 
No person shall repair, clean, wax or otherwise maintain a motor vehicle in a park.  In no case 
shall anyone discharge or cause to be discharged hazardous substances, including but not 
limited to, gasoline, antifreeze or motor oil, in a park. 
 
§1.13 Metal Detectors  
 
No person shall use a metal detector or similar device within a park without the express written 
permission of the Park Authority.  
 
§1.14 Motor Vehicles and Traffic 
 
A. Speed Limit Where None Is Posted.  Where no speed limit is posted, no person shall 


operate a motor vehicle within a park at a speed greater than 20 miles per hour. 
 
B. Prohibited Vehicles.   
 (1) No person shall operate within a park a motorized vehicle not licensed for regular use 


upon public highways, except that motorized carts furnished or approved by the Park 
Authority may be operated within designated areas and motorized wheelchairs may be 
operated in areas as provided for in §1.14(C) below.   
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(2) No person shall operate within a park a farm tractor or other farm machinery or a type of 
vehicle used primarily for earth-moving operations, whether or not licensed for regular 
use upon public highways, without the express written permission of the Park Authority.   


(3) Motor-assisted bicycles (commonly referred to as "mopeds") are permitted only in areas 
 where motor vehicles are permitted. 


 
C. Motorized Wheelchairs and Assistive Devices. Motorized wheelchairs and other motorized 


assistive devices for mobility impaired persons are permitted in all areas where pedestrian 
access is permitted, unless otherwise posted by the Park Authority. 


 
D. Off-Road Vehicle Operation.  No person shall operate any type of motorized vehicle in 


areas of a park other than established roadways without the express written permission of 
the Park Authority except as noted in §1.14 (C) above. 


 
E. Parking and Overnight Parking.  No person shall park a motor vehicle in areas of a park 


other than those designated by the Park Authority as parking areas.  Motor vehicles may 
not be parked overnight in a park without the express written permission of the Park 
Authority.  Motor vehicles left over night in violation of this regulation may be ticketed and/or 
towed. 


 
§1.15 Protection of Park Property 
 
A. Construction.  No person shall erect or construct any structure of any kind, install or perform 


any maintenance on any utility, equipment or other device on, below, over or across a park 
without the express written permission of the Park Authority or in accordance with the terms 
of an existing easement duly recorded in the appropriate jurisdiction’s land records. 


 
B. Encroachments. No person shall in any way alter, damage, remove or deface any facilities, 


features, vegetation, man-made objects or equipment in a park or place; nor erect or store 
personal property, plant vegetation or deposit debris or refuse in a park as an extension of a 
use on adjacent property without the express written permission of the Park Authority. 


 
C. Excavation.  No person shall make any excavation by tool, equipment, blasting or other 


means in a park without the express written permission of the Park Authority or in 
accordance with the terms of an existing easement duly recorded in the appropriate 
jurisdiction’s land records. 


 
D. Off-Trail Use.  No person shall bicycle, skate, ski or ride horses off of established trails, 


walkways or roadways without the express written permission of the Park Authority. 
 
E. Unauthorized Trails. No person shall create any new trails without the express written 


permission of the Park Authority. 
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§1.16 Public Gathering  
 
No person shall organize or engage in a public gathering of more than 75 persons in a park 
without the express written permission of the Park Authority.  For the purposes of these 
regulations, "public gathering" shall be defined as demonstrations, picketing, speeches, vigils, 
parades, ceremonies, meetings, rallies, entertainment, games, shows, concerts, picnics, 
weddings and all other forms of public assembly. 
 
§ 1.16-1 Athletic Field Use 
 
Use of an athletic field that results in a gathering of 20 or more participants, including 
spectators, shall require the express written permission of the Park Authority. 
 
§1.17 Remote-Control Devices and Powered Models or Toys 
 
No person shall operate hobby rockets, remote-control gliders or powered remote-control or 
tethered planes, boats, cars or other like devices in a park except in areas designated by and 
with the express written permission of the Park Authority. 
 
§1.18 Restricted Areas 
 


 No person shall enter any area in a park designated and posted as restricted without the 
express written permission of the Park Authority. 
 
§1.19 Rest Rooms and Bath Houses 
 
A. Harassment and Intimidation.  No person shall remain in the vicinity of a washroom, rest 


room, dressing room, or bathhouse in a park with the intent to harass, intimidate or solicit 
users of such facility. 


 
B. Inappropriate Behavior.  No person shall engage in inappropriate behavior in rest rooms, 


wash rooms or bath houses.  For the purposes of these regulations, inappropriate behavior 
includes, but is not limited to, sexual activity, use of controlled substances, sleeping, 
loitering, washing clothes, bathing in fountains or washbasins - or any activities prohibited 
by law. 


 
§1.20 Signs 
 
No person shall post signs in a park except at locations designated by and with the express 
written permission of the Park Authority.  
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§1.21 Swimming, Bathing and Wading 
 
Swimming, bathing and wading are prohibited in bodies of water, to include, but not limited to, 
streams, rivers, ponds or lakes, within or adjacent to a park without the express written 
permission of the Park Authority.  Swimming, bathing and wading in a park are permitted only in 
water facilities established by the Park Authority for such purposes and only during posted 
hours of operation. 
  
§1.22 Wildlife and Habitat Protection 
 
A. Animals.  No person or his or her pet shall harass, capture, remove, injure or kill any animal 


or its young or eggs found in a park, or disturb the nest, den, burrow, lodge, roost, dam or 
other structure of any animal found in a park, or attempt to do so, unless the person 
possesses a federal or Virginia state permit and has the express written permission of the 
Park Authority. 


 
B. Feeding of Wild Animals.  No person shall feed any wild animal within a park unless such 


feeding is expressly authorized by the Park Authority by a posted sign or in writing. 
 
C. Removal of Plants and Fungi. No person shall remove from a park any plant or fungus (e.g., 


mushrooms) or parts thereof including, but not limited to, cuttings, flowers, seeds, berries, 
nuts or foliage, without the express written permission of the Park Authority. 


 
D. Abandonment or Release of Animals.  No person shall abandon, release or cause to be 


released into a park any animal or other organism without the express written permission of 
the Park Authority.  


 
E. Planting or Release of Seeds or Spores.  No person shall plant any plant or release or 


cause to be released into a park any plant or fungus seeds or spores without the express 
written permission of the Park Authority. 


 
F. Habitat Preservation.  No person shall disturb or modify woodlands, streams, stream banks, 


meadows, ponds, lakes or other natural areas within a park without the express written 
permission of the Park Authority. 


 
G. Removal of Natural Materials.  No person shall remove or use any wood, wood chips, sod, 


earth, humus, rocks, minerals, fossils, sand, water or any other natural material from a park 
without the express written permission of the Park Authority. 


________________________ 
Revised and Adopted July 13, 2011 
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1.  Introduction 
 
Budget Guidelines and Revenue Funds Brief Descriptions 
  


 FY 2019 Budget Guidelines      
While the county is not projecting a deficit at this point for FY 2019, and 
it is likely that some level of reductions will be necessary, the county is 
not requiring that reductions be submitted with the FY 2019 budget. 
Instead, during the fall of calendar year 2018, in addition to making 
refinements to the projections for FY 2018 revenues, the Phase 2 LOBs 
projects will be defined and the county will be using them as the basis 
for budget balancing decisions for FY 2018. 
 


 Brief Description of Park Authority Revenue Funds  
o Park Revenue and Operating Fund (80000) Revenues come 


from user fees and charges such as general admissions, passes, 
retail sales, equipment and facility rentals, classes and events at 
RECenters, Golf Courses, Lakefronts, Historic Sites, and Nature 
Centers.  Fees are generally applied in areas serving an individual’s 
benefit.  Expenditures include personnel, operating, and capital 
equipment.  The Park Board has fiduciary control over this fund.  The 
fund is guided by the Financial Management Principles which are 
found in the annual Financial Management Update.  The Park 
Revenue and Operating Fund must operate on a cost recovery basis 
and currently does not provide for capitalization costs.   


 
o Park Improvement Fund (80300) is used to finance repairs, 


renovations or development of revenue generating facilities and 
programs.  It receives revenue from year-end transfers from the Park 
Revenue and Operating Fund net, donations, telecommunications, 
and proffers, and is considered a special fund to be appropriated and 
expended solely by the Authority.  These funds are either designated 
and restricted for specific use or managed by project that the Park 
Board approves and aren’t generally used for day-to-day operating 
expenses unless specifically designated.  Since these funds are 
mostly used for capital projects which typically span multiple years, 
funding is carried forward each fiscal year and ending balances may 
fluctuate depending upon Carryover.   
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PAB FY 2018 Financial Calendar  
As of July 1, 2017 
 
 
July 1, 2017, FY 2018 Budget Year begins  


July 12              Budget Committee reviews:  FY 2017 Carryover Budget Review for 10001, 30010, 
30400, 80000, and 80300;  


July 26                  Carryover Review package to the BOS for advertisement 
 
July 26                  PAB approves FY 2017 Carryover items and changes to the Purchasing Resolution  
 
Late August  Tentative:  Committee of the Whole Meeting to discuss budget reduction exercise 


(8/19 and/or 8/26) 
 
September 12       BOS approves FY 2017 Carryover and dollars become available  


September 13      BUDGET COMMITTEE reviews the FY 2019 Budget Submissions  


September 27      PAB approves FY 2019 Budget Submissions   


October 11         Budget Committee reviews the FY2018‐FY2019 Financial Management Update (FMU); 
the FY 2017 year end summary and trend data, Planning and Development Committee 
reviews the FY 2019‐FY 2023 Capital Improvement Program 


October 25         Fee Calendar and FMU are provided to the PAB 


November 8  Budget Committee reviews First Quarter updates and Review of potential fee 
adjustments for FY 2018  


November 15      PAB receives First Quarter updates; PAB receives Annual Financial Report (CAFR) as of 
June 30, 2017, auditor will attend.  Budget Committee has its initial Fee Adjustment 
discussion 


December 6      Budget Committee reviews the Advertised Fee Proposal Package for FY2018 and 
confirms the public meeting date (typically late January);  


January 18, 2018  Public comment meeting on fees at Herrity Building 


February 14          Budget Committee reviews Second Quarter updates and Third Quarter Budget items 
and approval of the FY 2018 Fee Adjustment Package  


February 14         County Executive presents the FY 2019 Proposed Budget and CIP 


February 28     PAB reviews the Second Quarter updates, Third Quarter Budget items and the Budget 
Committee approves proposed FY2018 Fee Adjustment Package 


March 14   PAB approves the FY 2018 proposed Fee Adjustment Package 
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March              March Planning Commission hearings on FY 2019 – FY 2023 CIP 


March BOS meeting – Third Quarter Budget discussion 


PAB receives the FY 2019 Advertised Budget Plan Memorandum and approves the 
FY2018 Fee Adjustments  


 
April                 Fee adjustments take effect (April 1st) 


                             BOS Public hearings on proposed FY 2019 Budget  


                   BOS FY 2018 Third Quarter approved, FY 2019 Budget Mark up  


         BOS Formal Adoption of the FY2019 Budget  


 
May  Budget Committee reviews any policy changes if needed, FY2019 Adopted Budgets, 


FY2018 Third Quarter Updates, preparation for FY 2020 budget 


 
June 30, 2018   FY 2018 closes 


 
 
 
   


The Park Revenue Funds Financial Management Update (FMU) is used to inform 
the Park Authority Board and Park staff on the outlook for fiscal years 2018 and 
2019.  The FMU provides financial projections for the Fairfax County Park 
Authority’s two revenue funds (Fund 80000, Revenue and Operating Fund (ROF) 
and Fund 80300, Park Improvement Fund).  Based on the prior year-end status, 
the adopted budget, and the revenue and expenditure assumptions, staff 
formulates a schedule that models revenue and expenditure estimates for two 
future years.  The FMU serves as an update on current and planned activities 
and should typically be completed by October of each year.   
 
These projections drive short and long-range operating decisions.  Key to the 
park revenue funds’ management decisions are the eight-point Financial 
Management Principles which were last reviewed by the Park Authority Board in 
2016 and no changes to those are recommended.  These guidelines draw on and 
conform to the county’s “Ten Principles of Sound Financial Management.”  The 
FMU is also influenced by the Park Facilities Bond Debt Service requirements.  
Bonds represent a long-term debt obligation to the Authority and, coupled with 
the Financial Principles, act as the basis for Park Revenue Funds decisions by the 
Authority. 
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The Park Authority Board approves Fund 80000 and Fund 80300 budget 
submissions each September.  Staff provides quarterly financial status of the 
Revenue and Operating Fund and a carryover package at the end of each fiscal 
year.  The annual budgets and FMU are reviewed by the Board’s Budget 
Committee and presented to the Park Authority Board for approval.  
 
Significant fund structure changes occurred in previous years to plan for fiscal 
sustainability and ongoing support of revenue facilities: 
 


 A specific Grants Match Project was established to use for grant 
matching dollars.  The minimum balance is $250,000. 


 
 A Catastrophic Events Project was established to draw upon when 


there are unplanned natural events or disasters and/or when 
funding may be returned through Risk Management or FEMA and 
an Emergency Project, a sub-project within General Park 
Improvements Project was established.  The minimum balance is 
$250,000. 


 
 Uniform definitions and use for maintenance, infrastructure 


replacement, upgrades, and renovation projects were adopted to 
assist the Park Authority in aligning, planning, and assigning 
funding areas for the future.   


 
 The Revenue Facilities Capital Sinking Fund (RFCSF) was 


established to provide at least partial funding to address planned 
revenue facility long- term, life cycle needs.  


 
 The Revenue & Operating Fund Stabilization Reserve was 


established to ensure fiscal stability. There are strict guidelines 
for using the reserve in times when a net loss at year end is 
projected. 


 
 


 
These are all substantive efforts to help secure the foundation that will 
help support Park revenue operations; however, continued commitment 
to educating and working through the challenges in balancing the 
Revenue & Operating Fund vs General Fund remains critical to future 
sustainability. The persistent challenges with the economy, budget 
limitations, rising business costs, unforeseen weather events, aging 
infrastructure, and increased competition for the ROF, which allows for 
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only very minimal increases in fees, remain.   It is critical that these be 
addressed in order to move forward.  Educating partners and 
stakeholders in the Park Authority’s complex funding structure, along 
with transparent fiscal planning and reporting, will further their 
willingness to invest in, support and understand the true value of parks. 
The director, Park Authority Board, staff and our partners across county 
agencies are committed to addressing these issues together.  
 
 
2.0  Financial Management Principles 
 
Park Authority Revenue Funds   


 
The Park Authority Board and staff have fiduciary responsibility for the Park 
Revenue and Operating Fund.  The Financial Management Principles will form the 
basis for policy decisions affecting the Fund.  These principles are: 
 
 Financial planning for the Park Revenue and Operating Fund will be 


consistent with the goals and objectives of the Authority and support the 
initiatives and strategies as reflected in the Authority’s approved plans.  
Likewise, the Authority’s goals and objectives which affect the Park Revenue 
and Operating Fund will be consistent with fund availability and financial 
projections. 


 
 The Authority will develop a financial management update for the Park 


Revenue and Operating Fund with a two out-year projections.  The Plan will 
be updated at least annually and will be used as the basis for the 
development of budgets and revenue/fee schedules. 


 
 The Park Authority budget process will ensure the highest possible accuracy 


of revenue projections and the review and evaluation of budget expenditure 
requirements.  Annual budget plan submittals will meet all Fairfax County 
Department of Management and Budget requirements.  All efforts will be 
made to optimize productivity for improved service delivery at the lowest 
possible cost levels to the fund. 


 
 The annual operating budget will project and produce a positive cash balance 


for each fiscal year.  A cost recovery ratio for the budget-planning year will be 
developed and integrated into the financial management plan. Management 
of the Park Revenue and Operating Fund for budgeting purposes will be at 
cost/profit center level so that each program and function is reviewed 
annually both for revenue projections and expenditure needs.  Where 
possible, each cost center will produce net revenue and keep expenditures to 
the lowest possible levels.  







8 
 


 
 A Revenue and Operating Fund Stabilization Reserve will be maintained at a 


sufficient level to allow for yearly cash flow requirements and for use in 
addressing any net Revenue and Operating Fund shortfalls.  The cash flow 
portion of the reserve will be a minimum of five percent of the approved 
annual expenditure budget minus debt with use, in any given year of up to 
50% of the balance with Park Authority Board approval.  Additional 
emergency funding will be maintained in the Catastrophic Events project and 
in General Park Improvement Emergency sub-project.  The Revenue and 
Operating Fund Stabilization Reserve and related Emergency projects shall be 
adjusted annually at Carryover.  


 
 Net revenue generated from the fiscal year, above that needed to pay debt 


service requirements and sustain the reserves, will be committed as approved 
by the Park Authority Board.  Funding priority will be given to the repair and 
renovation requirements of the Park Revenue and Operating Fund’s facilities 
and for support of revenue generating programs.  At the Board’s direction, 
all, or a portion of the net revenue, will be appropriated annually to the Park 
Improvement Fund or Revenue Facilities Capital Sinking Fund for future 
needs associated with the repair and renovation of Park Revenue and 
Operating Fund facilities and programs.  Funding requirements will be 
reviewed and updated annually. 


 
 These Financial Management Principles will be reviewed by the Park Authority 


Board periodically. 
 


 
3.0  Planning Assumptions and Considerations 


 
3.1  Revenue Generation through Fees  


Fees generated from the ROF pay for personnel expenses and operating 
costs at all Park Authority-operated golf courses and RECenters; at lake 
parks for fee-sustained facilities and program operations; and for rental 
facilities, programs, and store sales at nature centers, visitor centers, 
historic sites and other parks.  Sustained revenue growth is essential to 
support the ROF and to offset increases in operating expenses.   
 
Growth is designed to come from multiple sources, including new facility 
improvements and expansions, program participation growth, new facility 
users, cost management, and fee increases.  As a matter of practice, 
comparatively small and regular fee increases are preferred over less 
frequent, but larger increases.   Opportunities for fee increases have been 
limited by economic conditions over the past few years.  Prospects have 
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been stronger for programs than facilities as consumer demand has been 
more robust for programs, allowing more regular fee increases in programs.  
Looking forward, there are indications that the potential for program fee 
increases may be slowing as well.  One-year program revenue growth 
stagnated in FY 2017 (-0.3%) after growing 3.5% the previous year.  Not 
all indicators are negative, however.  Customer ratings of program value 
continue to remain strong.  Nonetheless, revenue generation potential via 
fee increases is likely to be more limited in the near-term than has been the 
case in the future.  And near-term revenue growth is likely to be more 
reliant on recent facility expansions in golf, RECenters and the Water Mine 
than fee increases. 
 


3.2 Debt Service  
 Sufficient revenue must be produced annually to meet long-term debt 


service obligations for park facility revenue bonds, which are repaid with 
revenues from user fees.  Debt obligations include the Facilities Revenue 
Bonds Series 1995, Refunding 2013A and the Laurel Hill Public Facilities  
Projects, Laurel Hill Golf Course note payable to Fairfax County, Refunding 
Series 2012A.  Park Revenue & Operating Fund total debt payment 
obligations were/are: 


   
ROF Debt Service Payment Schedule 


FY Debt Service 


2017 $1,631,183 


2018 $1,659,644 


2019 $1,681,313 


2020 $1,714,690 


2021 $1,746,463 


2022 $983,094 


.   
 The final payment for the Park Facilities Revenue Refunding Bonds; Series 


2013 (Twin Lakes/Oak Marr) will be made in FY 2021.  
 


Twin Lakes Debt Service Payments 


FY Debt Service 


2018 $799,275 


2019 $792,959 


2020 $795,206 


2021 $793,684  


2022 $0 


 
 Once that debt is paid in full, the ROF will save approximately $800,000 


annually which will create flexibity for reinvestment in the Revenue Fund.  
With net golf revenue fairly flat, meeting the debt obligation continues to 
challenge the Park Authority and limit its ability to reinvest in revenue 
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Project and the Park Facilities Bond have been refunded to take advantage 
of the historically low rates of 2012 and 2013.   


 
3.3 Business Performance in the Current Economy    


General market conditions that will influence future business performance 
show improvement over last year.  A synopsis of key indicators is as follows: 


 
3.3.1 The Washington-Baltimore consumer price index (CPI) shows a small 


growth in inflation thus far in calendar year 2017, according to 
figures from the U.S. Department of Labor available through July 
2017.  In July of 2017, the change in the CPI over the previous 12 
months was .6%.  All consumer items, less the food and energy 
index, were unchanged, the energy index (-0.2 percent) and the 
food index (-0.1 percent) both decreased since May.  Food prices 
increased 0.7 percent over the year. Prices for food eaten outside 
the home are up 2.0 percent, but this is offset by a decline in prices 
for food eaten at home which are down 0.4 percent, since last July. 


 Energy prices rose 2.7 percent over the year, led by a 12.6 percent 
increase in utility (piped) gas service prices. Prices also increased 
over the year for gasoline (1.6 percent) and electricity (1.1 percent). 


 
3.3.2 Other measures of the current condition of the local economy that 


are typically noted in this plan include trends in the unemployment 
rate and sales tax receipts for retail sales.  The plan also tracks 
national confidence in the economy by reporting recent trends in the 
national consumer confidence index developed by The Conference 
Board.  For the current plan, this data comes from the Fairfax County 
Economic Indicators Report (June 2017), the Bureau of Labor 
Statistics (June 2017 unemployment data), and the Conference 
Board (June 2017 consumer confidence index).   


 
Unemployment 
Fairfax County unemployment as of June 2017 is 3.2% which is up  
0.1% from June of 2016.  The U.S. unemployment rate is 4.4% in 
June, down 0.1 % from April and down 0.4% from May of 2016.  
Fairfax County’s level of unemployment is about middle-of-the-pack 
for jurisdictions in northern Virginia, where the rate of 
unemployment for June 2017 ranged from a low of 2.6% in Arlington 
to a high of 3.5% in Prince William.   
 
Retail Sales  
Tax receipts for Fairfax County in June 2017 were $14.4 million, an 
increase of 1.4% from June 2016 which is much improved from the 
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3.9% decline experienced from June 2015 to June 2016.  Total Sales 
Tax receipts for FY2017 are $176.5 million, down 1.2% from FY2016. 
 
Consumer Confidence  
Nationwide consumer confidence, as reflected in the Conference 
Board’s consumer confidence index (CCI), is 118.9 in June of 2017 
up from 97.3 in June 2016, an increase of 21.6 points.  Consumers’ 
assessment of current conditions has improved to a nearly 16 year 
high.  Consumers anticipate continued expansion of the economy, 
but not at an accelerated pace. 


 
3.3.3 Summary of FY2017 Trends and General Impacts on ROF 


Business   
The Revenue and Operating Fund continues to be challenged by the 
growth in expenses and a plateau of revenue which continues to 
challenge the ability to attain a meaningful positive net revenue to 
provide for future sustainability.  The gap between revenue and 
expenses continues to close providing additional management 
challenges. 
 


 
 
 
Divisional details that play into the Total Net Revenue of the 
ROF: 
 
Golf Enterprises 
 


 The size of the U.S. Golf Market continues to shrink, both in terms of 
the total number of golfers and the percent of the population that 
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plays golf. Predictions about the future vary, the NGF feels that the 
decline has stabilized.  Golf continues to be challenged by external 
forces, e.g., weather which impacts operating days and the quality of 
operating days.  A hot and humid day is an operating day, but may 
not yield the volume of rounds that a cool and sunny day might 
which accounts for some of the rounds fluctuation seen below. The 
goal of Golf Enterprises is to grow the rounds by 2% annually in 
FY18 & FY19.  With the strategy to continue the growth in golf 
marketing efforts through traditional and social media, we feel we 
can achieve that target. 


 
 


  
 
 


Fiscal Year 


 
 


Total Op Days 


 
 


Rounds Played 


Change in 
Rounds 
Played 


FY14 2,177 268,151  
FY15 2,258 260,467 (7,684) 
FY16 2,350 268,801 8,334 
FY17 2,410 259,094 (9,707) 
FY18 2460(+2%) 264,000(+2%) Approx 5000 
FY19 2510(+2%) 269,500(+2%) Approx 5500 


 
 
          
Park Services 
 


RECenter attendance decreased 0.74% in FY 2017, with increases 
seen at four sites and decreases at five. While there are a  variety of 
operational factors for attendance fluctuation, chief among them 
partial facility shutdowns for  pool maintenance. In FY 2017, 
Brailsford & Dunlavey was contracted to do a comprehensive study 
of the RECenter system and make recommendations for needed 
improvements to both the facilities and the operations.  The 
Brailsford & Dunlavey study highlights significant competitive 
pressures (both internal and external) as a primary factor in current 
financial performance.  Overall RECenter revenue increased by 1.4%, 
primarily driven by two categories – rental revenue (up at 6 sites) 
and admission revenue (up at 8 sites). As a whole, pass revenue was 
fairly flat across all RECenters causing concern that prices for 
membership passes are at, or very near, market tolerance levels in 
the current environment.  Future implementation of the new 
recreation management software system will enable the introduction 
of automated monthly membership fees, which will be attractive to 
those unable to pay up front for a long-term membership.  Inability 
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to produce a greater rate of revenue growth was hampered primarily 
by the levelling off of program revenue growth (see also section 3.1), 
which accounts for more than half of all RECenter revenue.  The 
major impact in program revenue was the loss of one full week of 
camp programs due to the shift in school start dates as described in 
section 3.7.     


 
 


Changes in  RECenter Attendance FY 2016-2017 
RECenter 2016 2017 Change 


GW 26,702 25,740 (962) 
Lee 198,118 190,660 (7,458) 
Mt. Vernon 195,366 181,118 (14,248) 
Oak Marr 309,123 309,065 (58) 
Providence 183,648 184,553 905 
South Run 278,672 258,027 (20,645) 
Spring Hill 204,312 212,445 8,133 
Audrey Moore 251,210 261,368 10,158 
Cub Run 204,444 214,831 10,387 
Total 1,851,595 1,837,807 (13,788) 


 


     
Changes in RECenter Revenue by Revenue Category 


 
Category 


FY16 
Revenue 


FY17 
Revenue 


Dollar 
Change 


Admissions 2,271,164 2,397,749 126,585 
Passes 6,731,297 6,772,636 41,339 
Programs 15,720,218 15,651,886 (68,332) 
Rentals 3,453,582 3,701,318 247,736 
Other 181,853 223,894 42,041 
Total $28,358,114 $28,747,483 $389,369 


 
 
 


  
Resource Management (RMD)  


 Overall revenue grew by 5%, which reflects an increase in revenue from 
all program business areas.  The major impacts are in Admissions (18% 
growth over FY16) and Rentals (21% growth over FY16).  Notable 
admission increases are season passes at Frying Pan and building 
admissions at Sully Historic Site and Colvin Run Mill. Facility rentals were 
up $42K at Frying Pan Park, almost entirely due to Visitor Center rentals. 


  
 Though stewardship education continues to show steady growth in 
revenue and participation, the division experienced a plateau with only a 
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2% growth in program revenue from FY 2016 to FY 2017 after a five year 
8% average growth. The steady growth was due to fee increases and 
increase in programs at RMD sites as well as alternative facilities (Historic 
Property Rental Services (HPRS) sites, park shelters, etc.).  These 
increases have since slowed as sites work within the new structure to 
identify additional opportunities. Programs were additionally negatively 
impacted by having one less week of summer camp programming in FY17.   


 
 Growth at individual sites is split with 5 sites increasing revenue from 
FY16 to FY17, and 4 sites with a decrease.  Most notable for increases are 
Huntley Meadows Park with over $50K in additional revenue, and Frying 
Pan Farm Park reaching the milestone of $1M in revenue for the first time.  
All sites showing a decrease in revenue were heavily impacted by the 
reduction in camp weeks for FY17.  Other notable decreases are at 
Riverbend, which lost an additional $20K in programming fees due to a 
drop in offered programs and lower fill rates, and Green Spring Gardens, 
which was down $6K in store sales and $16K in Farmer’s Market revenue.  
Riverbend Park has increased marketing for it’s programs to better the fill 
rates for FY18. Farmers Markets, which are managed by Green Spring 
Gardens, have lost some of the larger vendors, which have been difficult 
to replace as the market becomes more saturated. The next few years will 
be focused on re-calibrating and evaluating the program mix, program 
performance and improving net revenue . 


  
 Weather dependent categories have all shown positive growth: special 
events (21%), boating (13%) and amusements (6%).  


 
                   RMD Program Growth 


 
Program Area 


 
FY16 Revenue


 
FY17 Revenue 


% Change  
FY16-FY17 


Programs  $ 1,966,524   $ 2,013,464  2% 
Admissions  $ 72,954   $ 86,175  18% 
Rentals  $ 258,551   $ 312,299  21% 
Sales  $ 245,799   $ 256,628  4% 
Amusements  $ 37,011   $ 39,577  7% 
Other  $ 7,647   $ 13,807  81% 
Total  $ 2,588,485   $ 2,721,950  5% 


 
 


  







15 
 


3.4   Benefits      
Benefit costs continue to rise.  In FY 2017, the total cost associated with 
benefits for the Revenue & Operating Fund increased as follows:   
   
 Retirement contributions increased from $1,949,258 to $2,087,808, an 


increase of $138,550 or 7.0%.            
 Health Care Benefits for all ROF personnel increased from $1,960,177 to 


$2,197,201, an increase of $237,024 or 12.1%.  No budget guidance 
relative to health care costs for FY19 has been provided by the County 
at this point in time, though, historically, this expense category 
continues to outpace the rate of inflation and negatively impacts the 
fund’s ability to grow its net revenue.   


 Other Post-Employment Benefits (OPEB) costs for ROF employees were 
transferred from the county to the Park Authority beginning in FY 2011.  
In FY 2015 the charge was $590,977, and rose to $598,197 in FY16.  
For FY17, the charge was reduced to $256,924, as the County changed 
its funding contribution of this long-term liability account. The charge 
increased to $270,400 for FY18, but no budget guidance for FY19 OPEB 
charges has been provided by the County at this point in time.   


 
 
3.5 Employee Compensation - Market Adjustment Rate  


In the FY 2018 budget, funding is included for performance and longevity 
increases, but, due to budget constraints, no funding for the market rate 
adjustment (MRA) is included.  The average compensation increase is 
expected to be 2.0 percent.  The impact to the Revenue and Operating fund 
for those FY2018 salary adjustments is $255,721.    The Budget Guidance 
for FY 2019, based on the Board of Supervisors direction in April 2017 was 
that funding for full compensation be included for FY 2019.  At this time, it 
is unknown what that fiscal impact will be in FY 2019, but based on 
historical data, the ROF is looking at an impact of ~$630k. 


 
 
3.6  Leave Payouts  


The Authority, as well as the general county, will be facing an increased 
number of retirements as baby boomers prepare to exit the work force.  In 
FY 2018 the Authority will have 15 Merit employees eligible for retirement, 
three of those are in the Revenue & Operating Fund.  An additional eight 
employees become eligible in FY 2019, five of which are in the Revenue & 
Operating Fund.  When an employee retires from merit service, the 
employee is paid for the balance of their annual leave, and any 
compensatory time up to 240 hours.  The Revenue & Operating Fund 
incurred $138,503 in leave payouts in FY 2017.  The DROP payout is 
projected to be $42,865 in FY 2018, and $140,149 in FY 2019.  
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3.7 Fairfax County Public Schools Initiatives  
 A potentially greater financial impact occurred with the school year 2017-18 


as school began prior to Labor Day. This resulted in the loss of two camp 
weeks and strategies are being discussed to compensate and adjust for 
those revenue losses.  While the second half of the school year may permit 
an earlier school summer dismissal, and thus allow us to offer camps earlier 
in the summer, it is unlikely we will capture all the lost revenue of camp 
weeks. The estimated loss in gross revenue resulting from the accelerated 
school start date is approximately $320,000. Every effort will be made to 
recoup that revenue through future offerings and, hopefully, an additional 
camp week being available due to an earlier school release date.  
 
 


3.8 Nondiscretionary Expenses  Impacting Net Revenue 
FY 2017 Actual Net Revenue was $346,441.  FY 2018 Revised Net Revenue 
based on Carryover is currently budgeted at $591,196.    Factors impacting 
FY 2017 net revenue include Indirect Cost charges (applied from the county 
for provision of legal, HR, and other centralized services) in the amount of 
$820,000 and the continued impact from the BOS approved compensation 
plan discussed in the employee compensation section.  The primary use of 
net revenue is for reinvestment into projects such as Revenue Facilities 
Capital Sinking Fund that provides support for planned, long-term, life-cycle 
maintenance of revenue facilities, ParkNet, and General Park 
Improvements.  The FY 2019 net projection was submitted as $845,258, 
but does not reflect salary growth as that data is not yet available.  If 
history is reliable, actual net revenue will be closer to $250k when 
employee compensation increases are factored in.  Health care costs, 
retirement contributions, Other Post-Employment Benefits (OPEB) and leave 
payouts for retiring staff continue to be a significant burden on the ROF 
totaling approximately $7 million in nondiscretionary expenses that the ROF 
must accommodate. 
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3.9 General Fund Budget  
Based on FY 2019 Budget Development Guidance, similar to previous years, 
we are projecting a significant deficit for both the County’s General Fund 
and for the Schools at this early stage in the FY 2019 budget development 
process. The County continues to see limited projected revenue growth and 
it is likely that many important priorities for both the County and Schools 
will not be able to be funded.   While it is likely that some level of 
reductions will be necessary, Management and Budget is not requiring that 
reductions be submitted with the FY 2019 budget.  Since FY 2008, Park 
Authority reductions have resulted in a 22% base-line loss of General Fund 
expense support.   Additionally, other reductions occurred to balance the 
budget, including 55 unfilled positions, while park acreage, facilities, and 
amenities, population, competition, and public expectations continued to 
increase.  Park conditions continue to deteriorate due to lack of resources 
and community member complaints are on the rise; finding recurring 
program cuts without furthering impacts is virtually impossible.  Following 
the last several years of additional General Fund costs being moved to the 
ROF, staff and the Park Authority Board have been extremely cautious in 
opening that door as an option to help with reductions as net dollars are 
sorely needed to reinvest into revenue facilities and/or cushion 
uncontrollable costs coming from the county.  As the result of declining park 
conditions and a decade of budget reductions in the General Fund operating 
budget, the Park Authority is submitting a request for approximately $3.45 
million in additional funding in the FY 2019 budget. 
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3.10 Capital Equipment   
In the past, (especially in difficult economic times) based upon the 
requirement to insure 100% cost recovery in the ROF, the agency made the 
decision to hold or delay some capital equipment replacement.  RECenters, 
golf courses, nature sites, lake fronts, and historic sites have a variety of 
equipment that is relied upon to maintain the facilities and also to assist in 
programs and services directly tied to revenue generation.  Recent data 
captured in the agency’s Tririga Asset Management System indicates that 
73% of the existing grounds related capital equipment is beyond its life 
expectancy.  “Maintenance equipment at all facilities” is listed in the 
National Golf Foundation (NGF) final report’s top ten priorities noted to 
meet its projections.  Further, it is the NGF Consulting team’s belief that 
continued deferral of equipment replacement will jeopardize course 
conditions and impact overall service serving to further erode golf revenues 
by an amount even greater than the expense reduction savings. This 
strategy can no longer be relied upon to balance the budget.  The agency 
must determine the next steps to begin the transition towards creating a 
replacement cycle for required capital equipment and consider all avenues 
of revenue stream for this implementation program.  In FY 2017, it should 
be noted, the Park Authority only purchased $25,205 of capital equipment 
out of $455,000 budgeted due to concerns about balancing the budget in 
the face of a very wet May that resulted in staff seeking permission to be 
able to use the Revenue & Operating Fund Stabilization Reserve.  Luckily, 
staff did not need to use the reserve, but the limited net revenue shows 
how difficult it is to expend budgeted capital equipment.  The Park 
Authority also purchased $122,202 worth of capital equipment in the 
General Fund, with an additional $129,076 encumbered.  As part of 
carryover, the Authority transferred $100,000 to General Park 
Improvements to allow the purchase of critical capital equipment Also as 
part of FY 2017 carryover, the county provided $200k in ongoing General 
Fund support for capital equipment used at Park General Fund facilities.  
Additionally, $210k in telecommunications funding was identified to use for 
Golf Enterprises capital equipment purchases. Telecommunication funds 
were also used to purchase maintenance equipment at multiple golf sites.  
As equipment ages, that equipment will be made available via public 
auction with any proceeds reinvested in future Park Authority needs. With 
FY 2018 projected to be another difficult year, the Authority will again be 
challenged in purchasing needed, critical capital equipment, while also 
ensuring positive net revenue. The below chart details the Park Authority’s 
capital equipment backlog and needs through FY 2020 to replace aging 
equipment. 
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3.11 Realization of Bond Projects - FSP Core Business initiatives  


With the Twin Lakes Oaks Room, Water Mine, Oak Marr RECenter and 
Spring Hill RECenters expansions complete, fully operational and generating 
positive net revenue; only one FSP Core Business initiative, the Burke Lake 
Golf Driving Range Expansion remains.  The Burke Lake Driving Range 
renovations are now open to the public, and the clubhouse is scheduled to 
be completed in fall 2017.   


Although, no major bond projects are planned in the next two years, 
several shelters are planned for development, starting in FY18.   Another 
revenue generating initiative includes the Park Authority’s partnership with 
Go Ape on an adventure course located behind South Run RECenter.  Along 
with the realization of bond projects, the Park Authority is looking at these 
initiatives to offer revenue boosts.   
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3.12 Realization of Net Revenue Projections for Development Projects 


 
 Actual Net 


Revenue 
Prior to 
Expansion 


FY 2017 
Actual Net 
Revenue 


FY 2017 
Original 
Projected 
Net 
Revenue 


FY 2018 
Original 
Projected 
Net 
Revenue 


Twin 
Lakes 


$391,270 
(FY13) 


 
$64,052 


$591,270 $616,270 


Oak Marr $643,795 
(FY12) 


 
$1,024,888 


$1,043,795 $1,193,795 


Spring 
Hill 


$477,075 
(FY13) 


 
$927,373 


$927,075 $1,052,075 


Water 
Mine 


$356,289 
(FY14) 


 
$687,564 


$556,289 $606,289 


Burke 
Lake 
Driving 
Range 


$157,700 
(FY16) 


 
($103,255) 


$57,700 $307,700 


Go Ape 
@ South 
Run 


N/A $3,919 $3,919 $75,000 


Lee 
District 
Carousel 
and 
Picnic 
Shelters/
Chessies 


N/A $0 $0 $24,000 
Carousel 
$30,000 
Shelters 


Totals $2,026,129 $2,604,541 $3,180,048 $3,776,129 
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4.0 Management Strategies  
   


4.1 FY 2018 – FY 2019 Planned Capital, Repair & Service Improvement 
Strategies for Revenue Generating Facilities   


 
Capital Projects impacting Revenue Generating Facilities-High 


probability of achieving estimated Net Revenue. 
Park Project Description Targeted 


Completion 
Estimated Net 


Revenue 
Burke Lake 
Golf Course 
Club House 


Replacement FY18 $100,000 


Clemyjontri Shade Shelter FY18 $11,600 


Pinecrest 
Golf 


Indoor driving range to 
include video golf 
capabilities 


FY19 $26,150 


Oak Marr 
Golf Course 


Driving Range 
Improvements and 
upgrade driving range 
lighting 


FY19 Starts July 2018; 
$200,000 revenue hit 
in FY19 due to shut 
down for 3 months 


Hidden 
Pond  


Parking lot expansion 
and new outdoor shelter 


FY19 $715 (not a full year)


Riverbend 
Park 


Outdoor Education 
Shelter 


FY19 $1,760 


Mt. Vernon 
RECenter 


Design for RECenter 
Renovation and 
Expansion 


FY19 N/A 
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4.2 Capital Projects Supporting Revenue Facilities but Not Directly Revenue 
Enhancing 
 


Park Project Description Completion 
Year 


Estimated 
Net Revenue 


Probability of 
achieving Net 
Revenue 


Lake 
Fairfax 
ADA 


Campground A&C Bathhouse and 
Restroom B 


FY18 $40,000  High


RECenter 
System 
Study 


Review and analysis of RECenters 
for future enhancements. 


FY18 $0 N/A


Historic 
Huntley 


Tenant House into visitor center 
with displays, restrooms and 
reception area 


FY18 $3,000 High


Colvin Run 
Mill 


Restoration of Millers House FY18 $1,670 
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5.0 Schedules  
 


5.1 Base Assumptions for FY 2018 – FY 2019  


 
FY 


2018 
FY 


2019 
PROJ PROJ 


REVENUE FACTORS 
Inflation 
Factors 


Program 
Growth 


REC ACTIVITIES 1.00 1.01 


GOLF 1.00 -1.01 


ADMINISTRATION 1.00 1.00 


RESOURCE 
MANAGEMENT  1.05 1.05 


EXPENDITURE FACTORS 
 
REC ACTIVITIES 
  FULL-TIME SALARIES 1.00 1.02 
  LIMITED-TERM SALARIES 1.02 1.04 
  OPERATING EXPENSES 1.09 -1.08 
  CAPITAL EQUIPMENT 1.00 1.00 
SUBTOTAL 


 
GOLF COURSES 
  FULL-TIME SALARIES 1.00 -1.03 
  LIMITED-TERM SALARIES 1.00 1.33 
  OPERATING EXPENSES 1.00 1.05 
  CAPITAL EQUIPMENT 1.00 1.86 
SUBTOTAL 


 
ADMINISTRATION 
  FULL-TIME SALARIES 1.00 1.03 
  LIMITED-TERM SALARIES 1.00 1.03 
  OPERATING EXPENSES 1.00 1.00 
  CAPITAL EQUIPMENT 1.00 1.00 
SUBTOTAL 


 
RESOURCE 
MANAGEMENT 
  FULL-TIME SALARIES 1.03 1.00 
  LIMITED-TERM SALARIES 1.02 1.04 
  OPERATING EXPENSES 1.03 1.04 
  CAPITAL EQUIPMENT 1.00 1.00 
SUBTOTAL 
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Notes: 


 FY 2017 is considered the baseline. 
 Based on the past couple years of actual performance Golf passes and greens 


fees revenue assumptions have been reduced. The National Golf Foundation is 
reporting some positive news, so staff anticipates that the Park Authority courses 
will see improvement going forward.   


 Full-Time and Limited-Term salary projections are based on assumptions from 
the County’s Compensation Team, but the actual percentage will be based on 
increases approved by the BOS.  


 It is estimated that due to the continued economic situation there will be a very 
conservative fee package presented for FY 2018 and FY 2019. General timing for 
the fee approval process can in attachment A-2. 
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5.2 Revenue/Expenditures – Summary   


  
  FY2015 FY2016 FY2017 FY2018 FY2019 


  ACTUAL ACTUAL ACTUAL ADOPTED PROJ 


            
OPERATING REVENUE $44,678,697 $46,316,036 $47,285,313 $49,200,800 $49,725,873


  
EXPENDITURES: 
 PERSONNEL SERVICES $27,695,078 $28,174,975 $29,238,960 $29,233,127 $30,165,257
 OPERATING EXPENSES 13,978,786 14,957,502 15,220,524 $16,578,600 15,834,046
 CAPITAL EQUIPMENT 139,701 160,917 25,205 315,000 380,000


  
TOTAL  EXPENDITURES $41,813,565 $43,293,394 $44,484,689 $46,126,727 $46,379,303


            
  
NET REVENUE BEORE DEBT $2,865,132 $3,022,642 $2,800,624 $3,074,073 $3,346,570
  
DEBT SERVICE $1,579,890 $1,605,082 $1,634,183 $1,662,877 $1,681,313
   
INDIRECT COST $775,000 $820,000 $820,000 $820,000 $820,000
  
NET REVENUE AFTER DEBT $510,242 $597,560 $346,441 $591,198 $845,257 
            


  
1/ DEBT SERVICE RATIO 1.81 1.88 1.71 1.85 1.99 


  
2/ COST RECOVERY 1.069 1.070 1.063 1.067 1.072 
  
3/ COST RECOVERY - includes  1.030 1.032 1.025 1.030 1.035 
        Bond Interest & Debt 
Service 
3/ $345,013 for Providence and $565,000 FY 02 approved carryover. 
  
1/ Debt Service Ratio is calculated by dividing Net Revenue Before Debt by Debt Service 
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5.3   Projected Revenue by Operating Area   


  


 FY2015 FY2016 FY2017 FY2018 FY2019 


 ACTUAL ACTUAL ACTUAL ADOPTED PROJ 
  


REC ACTIVITIES 31,207,960 32,920,822 33,735,661 34,479,476 34,939,476
  


GOLF 9,835,541 10,053,150 10,059,264 10,983,900 10,913,541
  


ADMINISTRATION 893,453 753,579 768,438 871,860 871,860
  


RESOURCE 
MANAGEMENT  2,741,743 2,588,485 2,721,950 2,865,564 3,000,996


  
TOTAL $44,678,697 $46,316,036 $47,285,313 $49,200,800 $49,725,873 
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5.4  Projected Expenditures by Cost Center   
   FY2015 FY2016 FY2017 FY2018 FY2019 


  ACTUAL ACTUAL ACTUAL ADOPTED PROJ 


 REC ACTIVITIES  


   FULL-TIME SALARIES/BENEFITS 9,519,101 9,583,981 9,770,371 10,024,583 10,184,325
   LIMITED-TERM SALARIES 9,913,436 10,279,078 10,637,723 10,485,537 10,929,937
   OPERATING EXPENSES 9,725,927 10,703,481 10,685,035 12,088,777 11,153,402
   CAPITAL EQUIPMENT 27,257 18,114 18,764 280,000 280,000
 SUBTOTAL $29,185,721 $30,584,654 $31,111,893 $32,878,897 $32,547,664


  30,584,662 
 GOLF COURSES  


   FULL-TIME SALARIES/BENEFITS 4,645,018 4,781,614 4,978,610 5,285,904 5,112,224
   LIMITED-TERM SALARIES 1,491,181 1,668,146 1,821,020 1,354,475 1,808,000
   OPERATING EXPENSES 3,062,504 2,976,350 3,243,460 3,119,300 3,279,300
   CAPITAL EQUIPMENT 105,318 78,549 6,441 35,000 100,000
 SUBTOTAL $9,304,021 $9,504,659 $10,049,531 $9,794,679 $10,299,524
   


 ADMINISTRATION (excluding debt)  


   FULL-TIME SALARIES/BENEFITS 298,734 379,666 442,816 280,230 257,740
   LIMITED-TERM SALARIES 107,176 26,082 32,224 135,312 135,312
   OPERATING EXPENSES 635,494 791,471 737,306 808,203 808,203
   CAPITAL EQUIPMENT 5,708 23,366 0 0 0
 SUBTOTAL $1,047,112 $1,220,585 $1,212,346 $1,223,745 $1,201,255


 INDIRECT COST 775,000 820,000 820,000 820,000 820,000
 SUBTOTAL $1,822,112 $2,040,585 $2,032,346 $2,043,745 $2,021,255
   


 RESOURCE MANAGEMENT  


   FULL-TIME SALARIES/BENEFITS 805,349 529,318 1,001,396 836,552 803,836
   LIMITED-TERM SALARIES 915,083 927,090 554,800 830,534 933,883
   OPERATING EXPENSES 554,861 486,200 554,723 562,320 593,141
   CAPITAL EQUIPMENT 1,418 40,888 0 0 0
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 SUBTOTAL $2,276,711 $1,983,496 $2,110,919 $2,229,406 $2,330,860
   


  TOTAL $42,588,565 $44,113,394 $45,304,689 $46,946,727 $47,199,303
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5.5  Fund Statement – Fund 80000  


 FY 2015 FY 2016 FY 2017 FY 2018 FY 2019 


 ACTUAL ACTUAL ACTUAL Revised Budget SUBMISSION 


  
Beginning Balance $4,117,571  $4,617,647  $4,044,851  $3,811,292  $4,052,488  


Revenue:           


Park Fees $43,637,737  $45,442,486  $46,343,107  $48,176,593  $48,983,112  


Interest 7,604  $18,297  $36,412  $46,137  $46,137  


Federal Revenue1  0 0 $6,991  $0  $0  


Sale of Vehicles and Salvage Equipment 39,876  $43,063  $27,238  $32,459  $32,459  


Donations and Miscellaneous Revenue 993,479  812,189  871,566  945,611  664,165  


Total Revenue $44,678,696  $46,316,035  $47,285,314  $49,200,800  $49,725,873  


Total Available $48,796,267  $50,933,682  $51,330,165  $53,012,092  $53,778,361  


Expenditures:   
Personnel Services $28,555,680  $29,071,794  $30,141,457  $30,286,442  $31,218,572  


Operating Expenses 13,988,836  $14,957,512  $15,220,524  $16,578,600  $15,834,046  


Recovered Costs (860,486) ($896,821) ($902,496) ($1,053,315) ($1,053,315) 


Capital Equipment 139,701  $160,916  $25,205  $315,000  $380,000  


 41,823,731  43,293,401  44,484,690  46,126,727  46,379,303  


Debt Service:   
Fiscal Agent Fees $0  $3,000  $3,000  $3,233  $3,000  


Bond Payments2 809,541  801,088  801,884  799,275  789,959  


Subtotal Expenditures $42,633,272  $44,097,489  $45,289,574  $46,929,235  $47,172,262  


Transfers Out:   
General Fund (10001)3 775,000  820,000  820,000  820,000  820,000  


County Debt Service (20000)4 770,349  800,994  829,299  860,369  888,354  


Park Capital Improvement Fund (80300)5 0  1,170,349  580,000  350,000  0  


Total Transfers Out $1,545,349  $2,791,343  $2,229,299  $2,030,369  $1,708,354  


Total Disbursements $44,178,621  $46,888,832  $47,518,873  $48,959,604  $48,880,616  


  
Ending Balance6 $4,617,646  $4,044,850  $3,811,292  $4,052,488  $4,897,745  


Debt Service Reserve $770,349  $0  $0  $0  $0  
Revenue and Operating Fund Stabilization Reserve7 2,136,097  2,212,966  2,311,170  2,333,912  2,359,965  


Donation/Deferred Revenue8 1,350,000  1,350,000  1,350,000  1,350,000  1,350,000  


Set Aside Reserve9 361,200  481,884  150,122  368,576  1,187,780  


Unreserved Ending Balance $0  $0  $0  $0  $0  


 
1 Federal Revenue associated with the community Tree Planning grant at Wayland Street Park. 
2 Debt service represents principle and interest on Park Revenue Bonds which supported the construction of the 


Twin Lakes and Oak Marr Golf Courses. 
3 Funding in the amount of $820,000 is transferred to the General Fund to partially offset central support services 


supported by the General Fund, which benefit Fund 80000. These indirect costs include support services 
such as Human Resources, Purchasing, Budget and other administrative services. 


4 Debt service payments which support the development of the Laurel Hill Golf Club are made from Fund 20000, 
County Debt Service. 


5 Periodically, funding is transferred from Fund 80000, Park Revenue and Operating Fund, to Fund 80300, Park 
Improvement Fund, to support unplanned and emergency repairs, the purchase of critical capital 
equipment and planned, long-term, life-cycle maintenance of revenue facilities. 
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6 The Park Revenue and Operating Fund maintains fund balances at adequate levels relative to projected 
operation and maintenance expenses. These costs change annually; therefore, funding is carried forward 
each fiscal year, and ending balances fluctuate, reflecting the carryover of these funds. 


7 The Revenue and Operating Fund Stabilization Reserve includes set aside cash flow and emergency reserves for 
operations as a contingency for unanticipated operating expenses or a disruption in the revenue stream.  


8 The Donation/Deferred Revenue Reserve includes donations that the Park Authority is obligated to return to 
donors in the event the donation cannot be used for its intended purpose.  It also includes a set aside to 
cover any unexpected delay in revenue from sold but unused Park passes. 


9 The Set Aside Reserve is used to fund renovations and repairs at various park facilities as approved by the Park 
Authority Board.  
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5.6 Fund Statement – Fund 80300  
  


FY 2015 
ACTUAL 


FY 2016 
ACTUAL 


FY 2017 
ACTUAL 


FY 2018 
REVISED 


FY 2019 
 ADVERTISED 


 
Beginning Balance $24,033,860 $20,101,037 $20,328,634 $20,418,109 $2,207,926    


 
Revenue:   


  
 


     Interest $22,590 $60,816 $125,873 $0 $0 
Other Revenue $1,590,147 $2,296,924 $3,191,507 $0 $0 


Total Revenue $1,612,737 $2,357,740 $3,317,380 $0 $0 
Transfers In:   


  
 


  Park Revenue  and Operating 
Fund  


$0 $1,170,349 $580,000 $350,000 $0 


Total Transfer In $0 $1,170,349 $580,000 $350,000 $0 
   


     Total Available 25,646,597 $23,629,126 $24,226,014 $20,768,109 $2,207,926 
   


Expenditures: $5,545,560 $3,285,423 $3,807,905 $18,560,183 $0 
  Total Disbursements $5,545,560 $3,285,423 $3,807,905 $18,560,183 $0 


   
 Ending Balance $20,101,037 $20,343,703 $20,418,109 $2,207,926 $2,207,926 


 
Lawrence Trust Reserve $1,507,926 $1,507,926 $1,507,926  $1,507,926 $1,507,926 
Repair and Replace Reserve $700,000 $700,000 $700,000  $700,000 $700,000 


   
Unreserved Ending Balance $17,893,111 $18,135,777 $18,210,183 $0 $0 
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1.  Introduction 
 
Budget Guidelines and Revenue Funds Brief Descriptions 
  


 FY 2019 Budget Guidelines      
While the county is not projecting a deficit at this point for FY 2019, and 
it is likely that some level of reductions will be necessary, the county is 
not requiring that reductions be submitted with the FY 2019 budget. 
Instead, during the fall of calendar year 2018, in addition to making 
refinements to the projections for FY 2018 revenues, the Phase 2 LOBs 
projects will be defined and the county will be using them as the basis 
for budget balancing decisions for FY 2018. 
 


 Brief Description of Park Authority Revenue Funds  
o Park Revenue and Operating Fund (80000) Revenues come 


from user fees and charges such as general admissions, passes, 
retail sales, equipment and facility rentals, classes and events at 
RECenters, Golf Courses, Lakefronts, Historic Sites, and Nature 
Centers.  Fees are generally applied in areas serving an individual’s 
benefit.  Expenditures include personnel, operating, and capital 
equipment.  The Park Board has fiduciary control over this fund.  The 
fund is guided by the Financial Management Principles which are 
found in the annual Financial Management Update.  The Park 
Revenue and Operating Fund must operate on a cost recovery basis 
and currently does not provide for capitalization costs.   


 
o Park Improvement Fund (80300) is used to finance repairs, 


renovations or development of revenue generating facilities and 
programs.  It receives revenue from year-end transfers from the Park 
Revenue and Operating Fund net, donations, telecommunications, 
and proffers, and is considered a special fund to be appropriated and 
expended solely by the Authority.  These funds are either designated 
and restricted for specific use or managed by project that the Park 
Board approves and aren’t generally used for day-to-day operating 
expenses unless specifically designated.  Since these funds are 
mostly used for capital projects which typically span multiple years, 
funding is carried forward each fiscal year and ending balances may 
fluctuate depending upon Carryover.   
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PAB FY 2018 Financial Calendar  
As of July 1, 2017 
 
 
July 1, 2017, FY 2018 Budget Year begins  


July 12              Budget Committee reviews:  FY 2017 Carryover Budget Review for 10001, 30010, 
30400, 80000, and 80300;  


July 26                  Carryover Review package to the BOS for advertisement 
 
July 26                  PAB approves FY 2017 Carryover items and changes to the Purchasing Resolution  
 
Late August  Tentative:  Committee of the Whole Meeting to discuss budget reduction exercise 


(8/19 and/or 8/26) 
 
September 12       BOS approves FY 2017 Carryover and dollars become available  


September 13      BUDGET COMMITTEE reviews the FY 2019 Budget Submissions  


September 27      PAB approves FY 2019 Budget Submissions   


October 11         Budget Committee reviews the FY2018‐FY2019 Financial Management Update (FMU); 
the FY 2017 year end summary and trend data, Planning and Development Committee 
reviews the FY 2019‐FY 2023 Capital Improvement Program 


October 25         Fee Calendar and FMU are provided to the PAB 


November 8  Budget Committee reviews First Quarter updates and Review of potential fee 
adjustments for FY 2018  


November 15      PAB receives First Quarter updates; PAB receives Annual Financial Report (CAFR) as of 
June 30, 2017, auditor will attend.  Budget Committee has its initial Fee Adjustment 
discussion 


December 6      Budget Committee reviews the Advertised Fee Proposal Package for FY2018 and 
confirms the public meeting date (typically late January);  


January 18, 2018  Public comment meeting on fees at Herrity Building 


February 14          Budget Committee reviews Second Quarter updates and Third Quarter Budget items 
and approval of the FY 2018 Fee Adjustment Package  


February 14         County Executive presents the FY 2019 Proposed Budget and CIP 


February 28     PAB reviews the Second Quarter updates, Third Quarter Budget items and the Budget 
Committee approves proposed FY2018 Fee Adjustment Package 


March 14   PAB approves the FY 2018 proposed Fee Adjustment Package 
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March              March Planning Commission hearings on FY 2019 – FY 2023 CIP 


March BOS meeting – Third Quarter Budget discussion 


PAB receives the FY 2019 Advertised Budget Plan Memorandum and approves the 
FY2018 Fee Adjustments  


 
April                 Fee adjustments take effect (April 1st) 


                             BOS Public hearings on proposed FY 2019 Budget  


                   BOS FY 2018 Third Quarter approved, FY 2019 Budget Mark up  


         BOS Formal Adoption of the FY2019 Budget  


 
May  Budget Committee reviews any policy changes if needed, FY2019 Adopted Budgets, 


FY2018 Third Quarter Updates, preparation for FY 2020 budget 


 
June 30, 2018   FY 2018 closes 


 
 
 
   


The Park Revenue Funds Financial Management Update (FMU) is used to inform 
the Park Authority Board and Park staff on the outlook for fiscal years 2018 and 
2019.  The FMU provides financial projections for the Fairfax County Park 
Authority’s two revenue funds (Fund 80000, Revenue and Operating Fund (ROF) 
and Fund 80300, Park Improvement Fund).  Based on the prior year-end status, 
the adopted budget, and the revenue and expenditure assumptions, staff 
formulates a schedule that models revenue and expenditure estimates for two 
future years.  The FMU serves as an update on current and planned activities 
and should typically be completed by October of each year.   
 
These projections drive short and long-range operating decisions.  Key to the 
park revenue funds’ management decisions are the eight-point Financial 
Management Principles which were last reviewed by the Park Authority Board in 
2016 and no changes to those are recommended.  These guidelines draw on and 
conform to the county’s “Ten Principles of Sound Financial Management.”  The 
FMU is also influenced by the Park Facilities Bond Debt Service requirements.  
Bonds represent a long-term debt obligation to the Authority and, coupled with 
the Financial Principles, act as the basis for Park Revenue Funds decisions by the 
Authority. 
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The Park Authority Board approves Fund 80000 and Fund 80300 budget 
submissions each September.  Staff provides quarterly financial status of the 
Revenue and Operating Fund and a carryover package at the end of each fiscal 
year.  The annual budgets and FMU are reviewed by the Board’s Budget 
Committee and presented to the Park Authority Board for approval.  
 
Significant fund structure changes occurred in previous years to plan for fiscal 
sustainability and ongoing support of revenue facilities: 
 


 A specific Grants Match Project was established to use for grant 
matching dollars.  The minimum balance is $250,000. 


 
 A Catastrophic Events Project was established to draw upon when 


there are unplanned natural events or disasters and/or when 
funding may be returned through Risk Management or FEMA and 
an Emergency Project, a sub-project within General Park 
Improvements Project was established.  The minimum balance is 
$250,000. 


 
 Uniform definitions and use for maintenance, infrastructure 


replacement, upgrades, and renovation projects were adopted to 
assist the Park Authority in aligning, planning, and assigning 
funding areas for the future.   


 
 The Revenue Facilities Capital Sinking Fund (RFCSF) was 


established to provide at least partial funding to address planned 
revenue facility long- term, life cycle needs.  


 
 The Revenue & Operating Fund Stabilization Reserve was 


established to ensure fiscal stability. There are strict guidelines 
for using the reserve in times when a net loss at year end is 
projected. 


 
 


 
These are all substantive efforts to help secure the foundation that will 
help support Park revenue operations; however, continued commitment 
to educating and working through the challenges in balancing the 
Revenue & Operating Fund vs General Fund remains critical to future 
sustainability. The persistent challenges with the economy, budget 
limitations, rising business costs, unforeseen weather events, aging 
infrastructure, and increased competition for the ROF, which allows for 
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only very minimal increases in fees, remain.   It is critical that these be 
addressed in order to move forward.  Educating partners and 
stakeholders in the Park Authority’s complex funding structure, along 
with transparent fiscal planning and reporting, will further their 
willingness to invest in, support and understand the true value of parks. 
The director, Park Authority Board, staff and our partners across county 
agencies are committed to addressing these issues together.  
 
 
2.0  Financial Management Principles 
 
Park Authority Revenue Funds   


 
The Park Authority Board and staff have fiduciary responsibility for the Park 
Revenue and Operating Fund.  The Financial Management Principles will form the 
basis for policy decisions affecting the Fund.  These principles are: 
 
 Financial planning for the Park Revenue and Operating Fund will be 


consistent with the goals and objectives of the Authority and support the 
initiatives and strategies as reflected in the Authority’s approved plans.  
Likewise, the Authority’s goals and objectives which affect the Park Revenue 
and Operating Fund will be consistent with fund availability and financial 
projections. 


 
 The Authority will develop a financial management update for the Park 


Revenue and Operating Fund with a two out-year projections.  The Plan will 
be updated at least annually and will be used as the basis for the 
development of budgets and revenue/fee schedules. 


 
 The Park Authority budget process will ensure the highest possible accuracy 


of revenue projections and the review and evaluation of budget expenditure 
requirements.  Annual budget plan submittals will meet all Fairfax County 
Department of Management and Budget requirements.  All efforts will be 
made to optimize productivity for improved service delivery at the lowest 
possible cost levels to the fund. 


 
 The annual operating budget will project and produce a positive cash balance 


for each fiscal year.  A cost recovery ratio for the budget-planning year will be 
developed and integrated into the financial management plan. Management 
of the Park Revenue and Operating Fund for budgeting purposes will be at 
cost/profit center level so that each program and function is reviewed 
annually both for revenue projections and expenditure needs.  Where 
possible, each cost center will produce net revenue and keep expenditures to 
the lowest possible levels.  
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 A Revenue and Operating Fund Stabilization Reserve will be maintained at a 


sufficient level to allow for yearly cash flow requirements and for use in 
addressing any net Revenue and Operating Fund shortfalls.  The cash flow 
portion of the reserve will be a minimum of five percent of the approved 
annual expenditure budget minus debt with use, in any given year of up to 
50% of the balance with Park Authority Board approval.  Additional 
emergency funding will be maintained in the Catastrophic Events project and 
in General Park Improvement Emergency sub-project.  The Revenue and 
Operating Fund Stabilization Reserve and related Emergency projects shall be 
adjusted annually at Carryover.  


 
 Net revenue generated from the fiscal year, above that needed to pay debt 


service requirements and sustain the reserves, will be committed as approved 
by the Park Authority Board.  Funding priority will be given to the repair and 
renovation requirements of the Park Revenue and Operating Fund’s facilities 
and for support of revenue generating programs.  At the Board’s direction, 
all, or a portion of the net revenue, will be appropriated annually to the Park 
Improvement Fund or Revenue Facilities Capital Sinking Fund for future 
needs associated with the repair and renovation of Park Revenue and 
Operating Fund facilities and programs.  Funding requirements will be 
reviewed and updated annually. 


 
 These Financial Management Principles will be reviewed by the Park Authority 


Board periodically. 
 


 
3.0  Planning Assumptions and Considerations 


 
3.1  Revenue Generation through Fees  


Fees generated from the ROF pay for personnel expenses and operating 
costs at all Park Authority-operated golf courses and RECenters; at lake 
parks for fee-sustained facilities and program operations; and for rental 
facilities, programs, and store sales at nature centers, visitor centers, 
historic sites and other parks.  Sustained revenue growth is essential to 
support the ROF and to offset increases in operating expenses.   
 
Growth is designed to come from multiple sources, including new facility 
improvements and expansions, program participation growth, new facility 
users, cost management, and fee increases.  As a matter of practice, 
comparatively small and regular fee increases are preferred over less 
frequent, but larger increases.   Opportunities for fee increases have been 
limited by economic conditions over the past few years.  Prospects have 
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been stronger for programs than facilities as consumer demand has been 
more robust for programs, allowing more regular fee increases in programs.  
Looking forward, there are indications that the potential for program fee 
increases may be slowing as well.  One-year program revenue growth 
stagnated in FY 2017 (-0.3%) after growing 3.5% the previous year.  Not 
all indicators are negative, however.  Customer ratings of program value 
continue to remain strong.  Nonetheless, revenue generation potential via 
fee increases is likely to be more limited in the near-term than has been the 
case in the future.  And near-term revenue growth is likely to be more 
reliant on recent facility expansions in golf, RECenters and the Water Mine 
than fee increases. 
 


3.2 Debt Service  
 Sufficient revenue must be produced annually to meet long-term debt 


service obligations for park facility revenue bonds, which are repaid with 
revenues from user fees.  Debt obligations include the Facilities Revenue 
Bonds Series 1995, Refunding 2013A and the Laurel Hill Public Facilities  
Projects, Laurel Hill Golf Course note payable to Fairfax County, Refunding 
Series 2012A.  Park Revenue & Operating Fund total debt payment 
obligations were/are: 


   
ROF Debt Service Payment Schedule 


FY Debt Service 


2017 $1,631,183 


2018 $1,659,644 


2019 $1,681,313 


2020 $1,714,690 


2021 $1,746,463 


2022 $983,094 


.   
 The final payment for the Park Facilities Revenue Refunding Bonds; Series 


2013 (Twin Lakes/Oak Marr) will be made in FY 2021.  
 


Twin Lakes Debt Service Payments 


FY Debt Service 


2018 $799,275 


2019 $792,959 


2020 $795,206 


2021 $793,684  


2022 $0 


 
 Once that debt is paid in full, the ROF will save approximately $800,000 


annually which will create flexibity for reinvestment in the Revenue Fund.  
With net golf revenue fairly flat, meeting the debt obligation continues to 
challenge the Park Authority and limit its ability to reinvest in revenue 
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Project and the Park Facilities Bond have been refunded to take advantage 
of the historically low rates of 2012 and 2013.   


 
3.3 Business Performance in the Current Economy    


General market conditions that will influence future business performance 
show improvement over last year.  A synopsis of key indicators is as follows: 


 
3.3.1 The Washington-Baltimore consumer price index (CPI) shows a small 


growth in inflation thus far in calendar year 2017, according to 
figures from the U.S. Department of Labor available through July 
2017.  In July of 2017, the change in the CPI over the previous 12 
months was .6%.  All consumer items, less the food and energy 
index, were unchanged, the energy index (-0.2 percent) and the 
food index (-0.1 percent) both decreased since May.  Food prices 
increased 0.7 percent over the year. Prices for food eaten outside 
the home are up 2.0 percent, but this is offset by a decline in prices 
for food eaten at home which are down 0.4 percent, since last July. 


 Energy prices rose 2.7 percent over the year, led by a 12.6 percent 
increase in utility (piped) gas service prices. Prices also increased 
over the year for gasoline (1.6 percent) and electricity (1.1 percent). 


 
3.3.2 Other measures of the current condition of the local economy that 


are typically noted in this plan include trends in the unemployment 
rate and sales tax receipts for retail sales.  The plan also tracks 
national confidence in the economy by reporting recent trends in the 
national consumer confidence index developed by The Conference 
Board.  For the current plan, this data comes from the Fairfax County 
Economic Indicators Report (June 2017), the Bureau of Labor 
Statistics (June 2017 unemployment data), and the Conference 
Board (June 2017 consumer confidence index).   


 
Unemployment 
Fairfax County unemployment as of June 2017 is 3.2% which is up  
0.1% from June of 2016.  The U.S. unemployment rate is 4.4% in 
June, down 0.1 % from April and down 0.4% from May of 2016.  
Fairfax County’s level of unemployment is about middle-of-the-pack 
for jurisdictions in northern Virginia, where the rate of 
unemployment for June 2017 ranged from a low of 2.6% in Arlington 
to a high of 3.5% in Prince William.   
 
Retail Sales  
Tax receipts for Fairfax County in June 2017 were $14.4 million, an 
increase of 1.4% from June 2016 which is much improved from the 
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3.9% decline experienced from June 2015 to June 2016.  Total Sales 
Tax receipts for FY2017 are $176.5 million, down 1.2% from FY2016. 
 
Consumer Confidence  
Nationwide consumer confidence, as reflected in the Conference 
Board’s consumer confidence index (CCI), is 118.9 in June of 2017 
up from 97.3 in June 2016, an increase of 21.6 points.  Consumers’ 
assessment of current conditions has improved to a nearly 16 year 
high.  Consumers anticipate continued expansion of the economy, 
but not at an accelerated pace. 


 
3.3.3 Summary of FY2017 Trends and General Impacts on ROF 


Business   
The Revenue and Operating Fund continues to be challenged by the 
growth in expenses and a plateau of revenue which continues to 
challenge the ability to attain a meaningful positive net revenue to 
provide for future sustainability.  The gap between revenue and 
expenses continues to close providing additional management 
challenges. 
 


 
 
 
Divisional details that play into the Total Net Revenue of the 
ROF: 
 
Golf Enterprises 
 


 The size of the U.S. Golf Market continues to shrink, both in terms of 
the total number of golfers and the percent of the population that 
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plays golf. Predictions about the future vary, the NGF feels that the 
decline has stabilized.  Golf continues to be challenged by external 
forces, e.g., weather which impacts operating days and the quality of 
operating days.  A hot and humid day is an operating day, but may 
not yield the volume of rounds that a cool and sunny day might 
which accounts for some of the rounds fluctuation seen below. The 
goal of Golf Enterprises is to grow the rounds by 2% annually in 
FY18 & FY19.  With the strategy to continue the growth in golf 
marketing efforts through traditional and social media, we feel we 
can achieve that target. 


 
 


  
 
 


Fiscal Year 


 
 


Total Op Days 


 
 


Rounds Played 


Change in 
Rounds 
Played 


FY14 2,177 268,151  
FY15 2,258 260,467 (7,684) 
FY16 2,350 268,801 8,334 
FY17 2,410 259,094 (9,707) 
FY18 2460(+2%) 264,000(+2%) Approx 5000 
FY19 2510(+2%) 269,500(+2%) Approx 5500 


 
 
          
Park Services 
 


RECenter attendance decreased 0.74% in FY 2017, with increases 
seen at four sites and decreases at five. While there are a  variety of 
operational factors for attendance fluctuation, chief among them 
partial facility shutdowns for  pool maintenance. In FY 2017, 
Brailsford & Dunlavey was contracted to do a comprehensive study 
of the RECenter system and make recommendations for needed 
improvements to both the facilities and the operations.  The 
Brailsford & Dunlavey study highlights significant competitive 
pressures (both internal and external) as a primary factor in current 
financial performance.  Overall RECenter revenue increased by 1.4%, 
primarily driven by two categories – rental revenue (up at 6 sites) 
and admission revenue (up at 8 sites). As a whole, pass revenue was 
fairly flat across all RECenters causing concern that prices for 
membership passes are at, or very near, market tolerance levels in 
the current environment.  Future implementation of the new 
recreation management software system will enable the introduction 
of automated monthly membership fees, which will be attractive to 
those unable to pay up front for a long-term membership.  Inability 
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to produce a greater rate of revenue growth was hampered primarily 
by the levelling off of program revenue growth (see also section 3.1), 
which accounts for more than half of all RECenter revenue.  The 
major impact in program revenue was the loss of one full week of 
camp programs due to the shift in school start dates as described in 
section 3.7.     


 
 


Changes in  RECenter Attendance FY 2016-2017 
RECenter 2016 2017 Change 


GW 26,702 25,740 (962) 
Lee 198,118 190,660 (7,458) 
Mt. Vernon 195,366 181,118 (14,248) 
Oak Marr 309,123 309,065 (58) 
Providence 183,648 184,553 905 
South Run 278,672 258,027 (20,645) 
Spring Hill 204,312 212,445 8,133 
Audrey Moore 251,210 261,368 10,158 
Cub Run 204,444 214,831 10,387 
Total 1,851,595 1,837,807 (13,788) 


 


     
Changes in RECenter Revenue by Revenue Category 


 
Category 


FY16 
Revenue 


FY17 
Revenue 


Dollar 
Change 


Admissions 2,271,164 2,397,749 126,585 
Passes 6,731,297 6,772,636 41,339 
Programs 15,720,218 15,651,886 (68,332) 
Rentals 3,453,582 3,701,318 247,736 
Other 181,853 223,894 42,041 
Total $28,358,114 $28,747,483 $389,369 


 
 
 


  
Resource Management (RMD)  


 Overall revenue grew by 5%, which reflects an increase in revenue from 
all program business areas.  The major impacts are in Admissions (18% 
growth over FY16) and Rentals (21% growth over FY16).  Notable 
admission increases are season passes at Frying Pan and building 
admissions at Sully Historic Site and Colvin Run Mill. Facility rentals were 
up $42K at Frying Pan Park, almost entirely due to Visitor Center rentals. 


  
 Though stewardship education continues to show steady growth in 
revenue and participation, the division experienced a plateau with only a 
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2% growth in program revenue from FY 2016 to FY 2017 after a five year 
8% average growth. The steady growth was due to fee increases and 
increase in programs at RMD sites as well as alternative facilities (Historic 
Property Rental Services (HPRS) sites, park shelters, etc.).  These 
increases have since slowed as sites work within the new structure to 
identify additional opportunities. Programs were additionally negatively 
impacted by having one less week of summer camp programming in FY17.   


 
 Growth at individual sites is split with 5 sites increasing revenue from 
FY16 to FY17, and 4 sites with a decrease.  Most notable for increases are 
Huntley Meadows Park with over $50K in additional revenue, and Frying 
Pan Farm Park reaching the milestone of $1M in revenue for the first time.  
All sites showing a decrease in revenue were heavily impacted by the 
reduction in camp weeks for FY17.  Other notable decreases are at 
Riverbend, which lost an additional $20K in programming fees due to a 
drop in offered programs and lower fill rates, and Green Spring Gardens, 
which was down $6K in store sales and $16K in Farmer’s Market revenue.  
Riverbend Park has increased marketing for it’s programs to better the fill 
rates for FY18. Farmers Markets, which are managed by Green Spring 
Gardens, have lost some of the larger vendors, which have been difficult 
to replace as the market becomes more saturated. The next few years will 
be focused on re-calibrating and evaluating the program mix, program 
performance and improving net revenue . 


  
 Weather dependent categories have all shown positive growth: special 
events (21%), boating (13%) and amusements (6%).  


 
                   RMD Program Growth 


 
Program Area 


 
FY16 Revenue


 
FY17 Revenue 


% Change  
FY16-FY17 


Programs  $ 1,966,524   $ 2,013,464  2% 
Admissions  $ 72,954   $ 86,175  18% 
Rentals  $ 258,551   $ 312,299  21% 
Sales  $ 245,799   $ 256,628  4% 
Amusements  $ 37,011   $ 39,577  7% 
Other  $ 7,647   $ 13,807  81% 
Total  $ 2,588,485   $ 2,721,950  5% 
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3.4   Benefits      
Benefit costs continue to rise.  In FY 2017, the total cost associated with 
benefits for the Revenue & Operating Fund increased as follows:   
   
 Retirement contributions increased from $1,949,258 to $2,087,808, an 


increase of $138,550 or 7.0%.            
 Health Care Benefits for all ROF personnel increased from $1,960,177 to 


$2,197,201, an increase of $237,024 or 12.1%.  No budget guidance 
relative to health care costs for FY19 has been provided by the County 
at this point in time, though, historically, this expense category 
continues to outpace the rate of inflation and negatively impacts the 
fund’s ability to grow its net revenue.   


 Other Post-Employment Benefits (OPEB) costs for ROF employees were 
transferred from the county to the Park Authority beginning in FY 2011.  
In FY 2015 the charge was $590,977, and rose to $598,197 in FY16.  
For FY17, the charge was reduced to $256,924, as the County changed 
its funding contribution of this long-term liability account. The charge 
increased to $270,400 for FY18, but no budget guidance for FY19 OPEB 
charges has been provided by the County at this point in time.   


 
 
3.5 Employee Compensation - Market Adjustment Rate  


In the FY 2018 budget, funding is included for performance and longevity 
increases, but, due to budget constraints, no funding for the market rate 
adjustment (MRA) is included.  The average compensation increase is 
expected to be 2.0 percent.  The impact to the Revenue and Operating fund 
for those FY2018 salary adjustments is $255,721.    The Budget Guidance 
for FY 2019, based on the Board of Supervisors direction in April 2017 was 
that funding for full compensation be included for FY 2019.  At this time, it 
is unknown what that fiscal impact will be in FY 2019, but based on 
historical data, the ROF is looking at an impact of ~$630k. 


 
 
3.6  Leave Payouts  


The Authority, as well as the general county, will be facing an increased 
number of retirements as baby boomers prepare to exit the work force.  In 
FY 2018 the Authority will have 15 Merit employees eligible for retirement, 
three of those are in the Revenue & Operating Fund.  An additional eight 
employees become eligible in FY 2019, five of which are in the Revenue & 
Operating Fund.  When an employee retires from merit service, the 
employee is paid for the balance of their annual leave, and any 
compensatory time up to 240 hours.  The Revenue & Operating Fund 
incurred $138,503 in leave payouts in FY 2017.  The DROP payout is 
projected to be $42,865 in FY 2018, and $140,149 in FY 2019.  
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3.7 Fairfax County Public Schools Initiatives  
 A potentially greater financial impact occurred with the school year 2017-18 


as school began prior to Labor Day. This resulted in the loss of two camp 
weeks and strategies are being discussed to compensate and adjust for 
those revenue losses.  While the second half of the school year may permit 
an earlier school summer dismissal, and thus allow us to offer camps earlier 
in the summer, it is unlikely we will capture all the lost revenue of camp 
weeks. The estimated loss in gross revenue resulting from the accelerated 
school start date is approximately $320,000. Every effort will be made to 
recoup that revenue through future offerings and, hopefully, an additional 
camp week being available due to an earlier school release date.  
 
 


3.8 Nondiscretionary Expenses  Impacting Net Revenue 
FY 2017 Actual Net Revenue was $346,441.  FY 2018 Revised Net Revenue 
based on Carryover is currently budgeted at $591,196.    Factors impacting 
FY 2017 net revenue include Indirect Cost charges (applied from the county 
for provision of legal, HR, and other centralized services) in the amount of 
$820,000 and the continued impact from the BOS approved compensation 
plan discussed in the employee compensation section.  The primary use of 
net revenue is for reinvestment into projects such as Revenue Facilities 
Capital Sinking Fund that provides support for planned, long-term, life-cycle 
maintenance of revenue facilities, ParkNet, and General Park 
Improvements.  The FY 2019 net projection was submitted as $845,258, 
but does not reflect salary growth as that data is not yet available.  If 
history is reliable, actual net revenue will be closer to $250k when 
employee compensation increases are factored in.  Health care costs, 
retirement contributions, Other Post-Employment Benefits (OPEB) and leave 
payouts for retiring staff continue to be a significant burden on the ROF 
totaling approximately $7 million in nondiscretionary expenses that the ROF 
must accommodate. 
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3.9 General Fund Budget  
Based on FY 2019 Budget Development Guidance, similar to previous years, 
we are projecting a significant deficit for both the County’s General Fund 
and for the Schools at this early stage in the FY 2019 budget development 
process. The County continues to see limited projected revenue growth and 
it is likely that many important priorities for both the County and Schools 
will not be able to be funded.   While it is likely that some level of 
reductions will be necessary, Management and Budget is not requiring that 
reductions be submitted with the FY 2019 budget.  Since FY 2008, Park 
Authority reductions have resulted in a 22% base-line loss of General Fund 
expense support.   Additionally, other reductions occurred to balance the 
budget, including 55 unfilled positions, while park acreage, facilities, and 
amenities, population, competition, and public expectations continued to 
increase.  Park conditions continue to deteriorate due to lack of resources 
and community member complaints are on the rise; finding recurring 
program cuts without furthering impacts is virtually impossible.  Following 
the last several years of additional General Fund costs being moved to the 
ROF, staff and the Park Authority Board have been extremely cautious in 
opening that door as an option to help with reductions as net dollars are 
sorely needed to reinvest into revenue facilities and/or cushion 
uncontrollable costs coming from the county.  As the result of declining park 
conditions and a decade of budget reductions in the General Fund operating 
budget, the Park Authority is submitting a request for approximately $3.45 
million in additional funding in the FY 2019 budget. 
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3.10 Capital Equipment   
In the past, (especially in difficult economic times) based upon the 
requirement to insure 100% cost recovery in the ROF, the agency made the 
decision to hold or delay some capital equipment replacement.  RECenters, 
golf courses, nature sites, lake fronts, and historic sites have a variety of 
equipment that is relied upon to maintain the facilities and also to assist in 
programs and services directly tied to revenue generation.  Recent data 
captured in the agency’s Tririga Asset Management System indicates that 
73% of the existing grounds related capital equipment is beyond its life 
expectancy.  “Maintenance equipment at all facilities” is listed in the 
National Golf Foundation (NGF) final report’s top ten priorities noted to 
meet its projections.  Further, it is the NGF Consulting team’s belief that 
continued deferral of equipment replacement will jeopardize course 
conditions and impact overall service serving to further erode golf revenues 
by an amount even greater than the expense reduction savings. This 
strategy can no longer be relied upon to balance the budget.  The agency 
must determine the next steps to begin the transition towards creating a 
replacement cycle for required capital equipment and consider all avenues 
of revenue stream for this implementation program.  In FY 2017, it should 
be noted, the Park Authority only purchased $25,205 of capital equipment 
out of $455,000 budgeted due to concerns about balancing the budget in 
the face of a very wet May that resulted in staff seeking permission to be 
able to use the Revenue & Operating Fund Stabilization Reserve.  Luckily, 
staff did not need to use the reserve, but the limited net revenue shows 
how difficult it is to expend budgeted capital equipment.  The Park 
Authority also purchased $122,202 worth of capital equipment in the 
General Fund, with an additional $129,076 encumbered.  As part of 
carryover, the Authority transferred $100,000 to General Park 
Improvements to allow the purchase of critical capital equipment Also as 
part of FY 2017 carryover, the county provided $200k in ongoing General 
Fund support for capital equipment used at Park General Fund facilities.  
Additionally, $210k in telecommunications funding was identified to use for 
Golf Enterprises capital equipment purchases. Telecommunication funds 
were also used to purchase maintenance equipment at multiple golf sites.  
As equipment ages, that equipment will be made available via public 
auction with any proceeds reinvested in future Park Authority needs. With 
FY 2018 projected to be another difficult year, the Authority will again be 
challenged in purchasing needed, critical capital equipment, while also 
ensuring positive net revenue. The below chart details the Park Authority’s 
capital equipment backlog and needs through FY 2020 to replace aging 
equipment. 
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3.11 Realization of Bond Projects - FSP Core Business initiatives  


With the Twin Lakes Oaks Room, Water Mine, Oak Marr RECenter and 
Spring Hill RECenters expansions complete, fully operational and generating 
positive net revenue; only one FSP Core Business initiative, the Burke Lake 
Golf Driving Range Expansion remains.  The Burke Lake Driving Range 
renovations are now open to the public, and the clubhouse is scheduled to 
be completed in fall 2017.   


Although, no major bond projects are planned in the next two years, 
several shelters are planned for development, starting in FY18.   Another 
revenue generating initiative includes the Park Authority’s partnership with 
Go Ape on an adventure course located behind South Run RECenter.  Along 
with the realization of bond projects, the Park Authority is looking at these 
initiatives to offer revenue boosts.   
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3.12 Realization of Net Revenue Projections for Development Projects 


 
 Actual Net 


Revenue 
Prior to 
Expansion 


FY 2017 
Actual Net 
Revenue 


FY 2017 
Original 
Projected 
Net 
Revenue 


FY 2018 
Original 
Projected 
Net 
Revenue 


Twin 
Lakes 


$391,270 
(FY13) 


 
$64,052 


$591,270 $616,270 


Oak Marr $643,795 
(FY12) 


 
$1,024,888 


$1,043,795 $1,193,795 


Spring 
Hill 


$477,075 
(FY13) 


 
$927,373 


$927,075 $1,052,075 


Water 
Mine 


$356,289 
(FY14) 


 
$687,564 


$556,289 $606,289 


Burke 
Lake 
Driving 
Range 


$157,700 
(FY16) 


 
($103,255) 


$57,700 $307,700 


Go Ape 
@ South 
Run 


N/A $3,919 $3,919 $75,000 


Lee 
District 
Carousel 
and 
Picnic 
Shelters/
Chessies 


N/A $0 $0 $24,000 
Carousel 
$30,000 
Shelters 


Totals $2,026,129 $2,604,541 $3,180,048 $3,776,129 


 


 


 


 


 


 


 







21 
 


 


4.0 Management Strategies  
   


4.1 FY 2018 – FY 2019 Planned Capital, Repair & Service Improvement 
Strategies for Revenue Generating Facilities   


 
Capital Projects impacting Revenue Generating Facilities-High 


probability of achieving estimated Net Revenue. 
Park Project Description Targeted 


Completion 
Estimated Net 


Revenue 
Burke Lake 
Golf Course 
Club House 


Replacement FY18 $100,000 


Clemyjontri Shade Shelter FY18 $11,600 


Pinecrest 
Golf 


Indoor driving range to 
include video golf 
capabilities 


FY19 $26,150 


Oak Marr 
Golf Course 


Driving Range 
Improvements and 
upgrade driving range 
lighting 


FY19 Starts July 2018; 
$200,000 revenue hit 
in FY19 due to shut 
down for 3 months 


Hidden 
Pond  


Parking lot expansion 
and new outdoor shelter 


FY19 $715 (not a full year)


Riverbend 
Park 


Outdoor Education 
Shelter 


FY19 $1,760 


Mt. Vernon 
RECenter 


Design for RECenter 
Renovation and 
Expansion 


FY19 N/A 
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4.2 Capital Projects Supporting Revenue Facilities but Not Directly Revenue 
Enhancing 
 


Park Project Description Completion 
Year 


Estimated 
Net Revenue 


Probability of 
achieving Net 
Revenue 


Lake 
Fairfax 
ADA 


Campground A&C Bathhouse and 
Restroom B 


FY18 $40,000  High


RECenter 
System 
Study 


Review and analysis of RECenters 
for future enhancements. 


FY18 $0 N/A


Historic 
Huntley 


Tenant House into visitor center 
with displays, restrooms and 
reception area 


FY18 $3,000 High


Colvin Run 
Mill 


Restoration of Millers House FY18 $1,670 
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5.0 Schedules  
 


5.1 Base Assumptions for FY 2018 – FY 2019  


 
FY 


2018 
FY 


2019 
PROJ PROJ 


REVENUE FACTORS 
Inflation 
Factors 


Program 
Growth 


REC ACTIVITIES 1.00 1.01 


GOLF 1.00 -1.01 


ADMINISTRATION 1.00 1.00 


RESOURCE 
MANAGEMENT  1.05 1.05 


EXPENDITURE FACTORS 
 
REC ACTIVITIES 
  FULL-TIME SALARIES 1.00 1.02 
  LIMITED-TERM SALARIES 1.02 1.04 
  OPERATING EXPENSES 1.09 -1.08 
  CAPITAL EQUIPMENT 1.00 1.00 
SUBTOTAL 


 
GOLF COURSES 
  FULL-TIME SALARIES 1.00 -1.03 
  LIMITED-TERM SALARIES 1.00 1.33 
  OPERATING EXPENSES 1.00 1.05 
  CAPITAL EQUIPMENT 1.00 1.86 
SUBTOTAL 


 
ADMINISTRATION 
  FULL-TIME SALARIES 1.00 1.03 
  LIMITED-TERM SALARIES 1.00 1.03 
  OPERATING EXPENSES 1.00 1.00 
  CAPITAL EQUIPMENT 1.00 1.00 
SUBTOTAL 


 
RESOURCE 
MANAGEMENT 
  FULL-TIME SALARIES 1.03 1.00 
  LIMITED-TERM SALARIES 1.02 1.04 
  OPERATING EXPENSES 1.03 1.04 
  CAPITAL EQUIPMENT 1.00 1.00 
SUBTOTAL 
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Notes: 


 FY 2017 is considered the baseline. 
 Based on the past couple years of actual performance Golf passes and greens 


fees revenue assumptions have been reduced. The National Golf Foundation is 
reporting some positive news, so staff anticipates that the Park Authority courses 
will see improvement going forward.   


 Full-Time and Limited-Term salary projections are based on assumptions from 
the County’s Compensation Team, but the actual percentage will be based on 
increases approved by the BOS.  


 It is estimated that due to the continued economic situation there will be a very 
conservative fee package presented for FY 2018 and FY 2019. General timing for 
the fee approval process can in attachment A-2. 
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5.2 Revenue/Expenditures – Summary   


  
  FY2015 FY2016 FY2017 FY2018 FY2019 


  ACTUAL ACTUAL ACTUAL ADOPTED PROJ 


            
OPERATING REVENUE $44,678,697 $46,316,036 $47,285,313 $49,200,800 $49,725,873


  
EXPENDITURES: 
 PERSONNEL SERVICES $27,695,078 $28,174,975 $29,238,960 $29,233,127 $30,165,257
 OPERATING EXPENSES 13,978,786 14,957,502 15,220,524 $16,578,600 15,834,046
 CAPITAL EQUIPMENT 139,701 160,917 25,205 315,000 380,000


  
TOTAL  EXPENDITURES $41,813,565 $43,293,394 $44,484,689 $46,126,727 $46,379,303


            
  
NET REVENUE BEORE DEBT $2,865,132 $3,022,642 $2,800,624 $3,074,073 $3,346,570
  
DEBT SERVICE $1,579,890 $1,605,082 $1,634,183 $1,662,877 $1,681,313
   
INDIRECT COST $775,000 $820,000 $820,000 $820,000 $820,000
  
NET REVENUE AFTER DEBT $510,242 $597,560 $346,441 $591,198 $845,257 
            


  
1/ DEBT SERVICE RATIO 1.81 1.88 1.71 1.85 1.99 


  
2/ COST RECOVERY 1.069 1.070 1.063 1.067 1.072 
  
3/ COST RECOVERY - includes  1.030 1.032 1.025 1.030 1.035 
        Bond Interest & Debt 
Service 
3/ $345,013 for Providence and $565,000 FY 02 approved carryover. 
  
1/ Debt Service Ratio is calculated by dividing Net Revenue Before Debt by Debt Service 
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5.3   Projected Revenue by Operating Area   


  


 FY2015 FY2016 FY2017 FY2018 FY2019 


 ACTUAL ACTUAL ACTUAL ADOPTED PROJ 
  


REC ACTIVITIES 31,207,960 32,920,822 33,735,661 34,479,476 34,939,476
  


GOLF 9,835,541 10,053,150 10,059,264 10,983,900 10,913,541
  


ADMINISTRATION 893,453 753,579 768,438 871,860 871,860
  


RESOURCE 
MANAGEMENT  2,741,743 2,588,485 2,721,950 2,865,564 3,000,996


  
TOTAL $44,678,697 $46,316,036 $47,285,313 $49,200,800 $49,725,873 


           


  
 


 


 


 
 
 
 
 
 
 
 
 







27 
 


5.4  Projected Expenditures by Cost Center   
   FY2015 FY2016 FY2017 FY2018 FY2019 


  ACTUAL ACTUAL ACTUAL ADOPTED PROJ 


 REC ACTIVITIES  


   FULL-TIME SALARIES/BENEFITS 9,519,101 9,583,981 9,770,371 10,024,583 10,184,325
   LIMITED-TERM SALARIES 9,913,436 10,279,078 10,637,723 10,485,537 10,929,937
   OPERATING EXPENSES 9,725,927 10,703,481 10,685,035 12,088,777 11,153,402
   CAPITAL EQUIPMENT 27,257 18,114 18,764 280,000 280,000
 SUBTOTAL $29,185,721 $30,584,654 $31,111,893 $32,878,897 $32,547,664


  30,584,662 
 GOLF COURSES  


   FULL-TIME SALARIES/BENEFITS 4,645,018 4,781,614 4,978,610 5,285,904 5,112,224
   LIMITED-TERM SALARIES 1,491,181 1,668,146 1,821,020 1,354,475 1,808,000
   OPERATING EXPENSES 3,062,504 2,976,350 3,243,460 3,119,300 3,279,300
   CAPITAL EQUIPMENT 105,318 78,549 6,441 35,000 100,000
 SUBTOTAL $9,304,021 $9,504,659 $10,049,531 $9,794,679 $10,299,524
   


 ADMINISTRATION (excluding debt)  


   FULL-TIME SALARIES/BENEFITS 298,734 379,666 442,816 280,230 257,740
   LIMITED-TERM SALARIES 107,176 26,082 32,224 135,312 135,312
   OPERATING EXPENSES 635,494 791,471 737,306 808,203 808,203
   CAPITAL EQUIPMENT 5,708 23,366 0 0 0
 SUBTOTAL $1,047,112 $1,220,585 $1,212,346 $1,223,745 $1,201,255


 INDIRECT COST 775,000 820,000 820,000 820,000 820,000
 SUBTOTAL $1,822,112 $2,040,585 $2,032,346 $2,043,745 $2,021,255
   


 RESOURCE MANAGEMENT  


   FULL-TIME SALARIES/BENEFITS 805,349 529,318 1,001,396 836,552 803,836
   LIMITED-TERM SALARIES 915,083 927,090 554,800 830,534 933,883
   OPERATING EXPENSES 554,861 486,200 554,723 562,320 593,141
   CAPITAL EQUIPMENT 1,418 40,888 0 0 0
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 SUBTOTAL $2,276,711 $1,983,496 $2,110,919 $2,229,406 $2,330,860
   


  TOTAL $42,588,565 $44,113,394 $45,304,689 $46,946,727 $47,199,303
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5.5  Fund Statement – Fund 80000  


 FY 2015 FY 2016 FY 2017 FY 2018 FY 2019 


 ACTUAL ACTUAL ACTUAL Revised Budget SUBMISSION 


  
Beginning Balance $4,117,571  $4,617,647  $4,044,851  $3,811,292  $4,052,488  


Revenue:           


Park Fees $43,637,737  $45,442,486  $46,343,107  $48,176,593  $48,983,112  


Interest 7,604  $18,297  $36,412  $46,137  $46,137  


Federal Revenue1  0 0 $6,991  $0  $0  


Sale of Vehicles and Salvage Equipment 39,876  $43,063  $27,238  $32,459  $32,459  


Donations and Miscellaneous Revenue 993,479  812,189  871,566  945,611  664,165  


Total Revenue $44,678,696  $46,316,035  $47,285,314  $49,200,800  $49,725,873  


Total Available $48,796,267  $50,933,682  $51,330,165  $53,012,092  $53,778,361  


Expenditures:   
Personnel Services $28,555,680  $29,071,794  $30,141,457  $30,286,442  $31,218,572  


Operating Expenses 13,988,836  $14,957,512  $15,220,524  $16,578,600  $15,834,046  


Recovered Costs (860,486) ($896,821) ($902,496) ($1,053,315) ($1,053,315) 


Capital Equipment 139,701  $160,916  $25,205  $315,000  $380,000  


 41,823,731  43,293,401  44,484,690  46,126,727  46,379,303  


Debt Service:   
Fiscal Agent Fees $0  $3,000  $3,000  $3,233  $3,000  


Bond Payments2 809,541  801,088  801,884  799,275  789,959  


Subtotal Expenditures $42,633,272  $44,097,489  $45,289,574  $46,929,235  $47,172,262  


Transfers Out:   
General Fund (10001)3 775,000  820,000  820,000  820,000  820,000  


County Debt Service (20000)4 770,349  800,994  829,299  860,369  888,354  


Park Capital Improvement Fund (80300)5 0  1,170,349  580,000  350,000  0  


Total Transfers Out $1,545,349  $2,791,343  $2,229,299  $2,030,369  $1,708,354  


Total Disbursements $44,178,621  $46,888,832  $47,518,873  $48,959,604  $48,880,616  


  
Ending Balance6 $4,617,646  $4,044,850  $3,811,292  $4,052,488  $4,897,745  


Debt Service Reserve $770,349  $0  $0  $0  $0  
Revenue and Operating Fund Stabilization Reserve7 2,136,097  2,212,966  2,311,170  2,333,912  2,359,965  


Donation/Deferred Revenue8 1,350,000  1,350,000  1,350,000  1,350,000  1,350,000  


Set Aside Reserve9 361,200  481,884  150,122  368,576  1,187,780  


Unreserved Ending Balance $0  $0  $0  $0  $0  


 
1 Federal Revenue associated with the community Tree Planning grant at Wayland Street Park. 
2 Debt service represents principle and interest on Park Revenue Bonds which supported the construction of the 


Twin Lakes and Oak Marr Golf Courses. 
3 Funding in the amount of $820,000 is transferred to the General Fund to partially offset central support services 


supported by the General Fund, which benefit Fund 80000. These indirect costs include support services 
such as Human Resources, Purchasing, Budget and other administrative services. 


4 Debt service payments which support the development of the Laurel Hill Golf Club are made from Fund 20000, 
County Debt Service. 


5 Periodically, funding is transferred from Fund 80000, Park Revenue and Operating Fund, to Fund 80300, Park 
Improvement Fund, to support unplanned and emergency repairs, the purchase of critical capital 
equipment and planned, long-term, life-cycle maintenance of revenue facilities. 
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6 The Park Revenue and Operating Fund maintains fund balances at adequate levels relative to projected 
operation and maintenance expenses. These costs change annually; therefore, funding is carried forward 
each fiscal year, and ending balances fluctuate, reflecting the carryover of these funds. 


7 The Revenue and Operating Fund Stabilization Reserve includes set aside cash flow and emergency reserves for 
operations as a contingency for unanticipated operating expenses or a disruption in the revenue stream.  


8 The Donation/Deferred Revenue Reserve includes donations that the Park Authority is obligated to return to 
donors in the event the donation cannot be used for its intended purpose.  It also includes a set aside to 
cover any unexpected delay in revenue from sold but unused Park passes. 


9 The Set Aside Reserve is used to fund renovations and repairs at various park facilities as approved by the Park 
Authority Board.  
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5.6 Fund Statement – Fund 80300  
  


FY 2015 
ACTUAL 


FY 2016 
ACTUAL 


FY 2017 
ACTUAL 


FY 2018 
REVISED 


FY 2019 
 ADVERTISED 


 
Beginning Balance $24,033,860 $20,101,037 $20,328,634 $20,418,109 $2,207,926    


 
Revenue:   


  
 


     Interest $22,590 $60,816 $125,873 $0 $0 
Other Revenue $1,590,147 $2,296,924 $3,191,507 $0 $0 


Total Revenue $1,612,737 $2,357,740 $3,317,380 $0 $0 
Transfers In:   


  
 


  Park Revenue  and Operating 
Fund  


$0 $1,170,349 $580,000 $350,000 $0 


Total Transfer In $0 $1,170,349 $580,000 $350,000 $0 
   


     Total Available 25,646,597 $23,629,126 $24,226,014 $20,768,109 $2,207,926 
   


Expenditures: $5,545,560 $3,285,423 $3,807,905 $18,560,183 $0 
  Total Disbursements $5,545,560 $3,285,423 $3,807,905 $18,560,183 $0 


   
 Ending Balance $20,101,037 $20,343,703 $20,418,109 $2,207,926 $2,207,926 


 
Lawrence Trust Reserve $1,507,926 $1,507,926 $1,507,926  $1,507,926 $1,507,926 
Repair and Replace Reserve $700,000 $700,000 $700,000  $700,000 $700,000 


   
Unreserved Ending Balance $17,893,111 $18,135,777 $18,210,183 $0 $0 
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MEMORANDUM OF UNDERSTANDING BETWEEN THE FRIENDS OF 1 


_____________________ AND THE FAIRFAX COUNTY PARK AUTHORITY 2 


This Memorandum of Understanding, by and between the Fairfax County Park Authority 3 


(hereinafter “the Park Authority”), and the Friends of __________________________ 4 


(Hereinafter “the Friends”), and together known as the “Organizations,” establishes a framework 5 


for a sustainable partnership between the Organizations in order for mutual support to continue 6 


and prosper. This Memorandum of Understanding (hereinafter “Understanding”) replaces all 7 


other Agreements, Memoranda of Understanding, or Contracts that may exist between the 8 


Organizations. 9 


WHEREAS, the Park Authority was established by the Park Authorities Act as defined in the 10 


Code of Virginia §15.2-5700-5714 and the Park Ordinance passed by the Fairfax County Board 11 


of Supervisors on December 6, 1950;  12 


WHEREAS, the Friends were established as a non-stock (non-profit) corporation in the 13 


Commonwealth of Virginia on ________; 14 


WHEREAS, the Park Authority’s mission is to set aside public spaces for and assist citizens in 15 


the protection and enhancement of environmental values, diversity of natural habitats and 16 


cultural heritage to guarantee that these resources will be available to both present and future 17 


generations.  To create and sustain quality facilities and services which offer citizens 18 


opportunities for recreation, improvement of their physical and mental wellbeing, and 19 


enhancement of their quality of life;  20 


WHEREAS, the Friends support  _______ (hereinafter “the Site/Program”) and the Friends’ 21 


mission is 22 


______________________________________________________________________________23 


______________________________________________________________________________24 


________________________________________________________________________; and, 25 


WHEREAS, it is in the mutual interest of the Organizations to establish a framework for a 26 


productive working relationship between the Organizations. 27 


Now, therefore, in consideration of the above, both Organizations agree to: 28 


 Foster a strong and cooperative relationship through regular coordination of the Friends’ 29 
and the Park Authority’s and Site/Program’s plans, budgets, resources, events, and 30 


programs and make timely decisions on said matters. 31 


 Conduct all financial affairs with transparency. 32 


 Document and/or coordinate mutually agreed upon items and share helpful or pertinent 33 
information. 34 


 Comply with all federal, state, and local laws and regulations. 35 
 36 


In consideration of the Friends’ welcome voluntary contributions to the Site/Program (i.e. 37 
services and/or donations), and Park Authority’s recognition of the Friends’ contributions, the 38 
Organizations agree as follows: 39 
 40 
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I. THE PARK AUTHORITY AGREES TO: 41 
a. Governance/Administration 42 


i. Grant the Friends permission to use the name and logo of the Site/Program 43 


and the Park Authority for uses that support the Site/Program mission, 44 


programs, and objectives. 45 


ii. Recognize the Friends as an independent entity.  46 


b. Coordination 47 


i. Assign a Site/Program Liaison to the Friends as the primary point of contact 48 


to coordinate, communicate, and meet regularly to discuss the plans and needs 49 


of the Site/Program and the Friends. 50 


ii. Provide support for mutually agreed upon Friends programs, budgets, 51 


projects, fundraising activities, and/or reports. 52 


iii. Provide staff consulting and technical assistance for mutually agreed upon 53 


improvement programs and projects whenever possible. 54 


iv. Assist Friends’ coordination with other agencies as needed. 55 


v. Hold a regular meeting, at a minimum annually, between the Park Authority 56 


Director and all friends groups to discuss matters mutually agreed upon 57 


between the Park Authority and the Friends. 58 


c. Finances 59 


i. Comply with the Park Authority’s financial procedures to accept and spend 60 


donations. 61 


ii. Coordinate financial reconciliation with the Friends and provide annual 62 


reports on the Friends’ donations to the Site/Program or Park Authority. 63 


iii. Provide annual capacity building funds, donated by the Fairfax County Park 64 


Foundation to the Park Authority, as available for the Friends’ needs. Manage 65 


the Friends Capacity Building Fund. 66 


d. Services offered to Friends 67 


i. Provide facilities, program and maintenance support for activities and other 68 


Site/Program improvement projects, to include meeting, program, fundraising, 69 


and event space at mutually agreed upon times. 70 


ii. Waive the Business Activities License fees—$50 or 15% of gross revenue—71 


related to fundraising on park property so long as net proceeds are donated to 72 


or used to support the Site/Program or Park Authority. 73 


iii. Promote the Friends’ presence and programs as permitted. 74 


iv. Publicly recognize the work, contributions, services, and/or donations 75 


received directly or indirectly from the Friends. 76 


e. Ask the Park Foundation to 77 


i. Accept donations from the Friends for a park, program, or the Park Authority. 78 


ii. Provide support, training, and networking opportunities for developing 79 


potential fundraising programs. 80 


iii. Provide support in researching, reviewing, and mutually developing grants as 81 


resources permit. 82 
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iv. Provide support for the Friends, their programs, and activities through the 83 


Park Foundation website and social media. 84 


v. Feature the Friends, their projects, accomplishments, and contributions 85 


periodically in the FCPF e-newsletter or other media as appropriate. 86 


 87 


II. THE FRIENDS AGREE TO: 88 


a. Governance/Administration 89 


i. Register with the Internal Revenue Service (IRS) as a non-profit organization. 90 


ii. Meet state and local charitable solicitation requirements if the Friends solicit 91 


funds. 92 


iii. Obtain any necessary permits, licenses, special insurance, equipment, and 93 


inspections for Friends programs, activities, or events and pay associated costs 94 


or fees. 95 


iv. Authorize the County and the Park Authority to use the name and logo of the 96 


Friends to promote the Friends and their activities and contributions. 97 


v. Upon dissolution, donate any remaining funds to the Site/Program or Park 98 


Authority, Park Foundation, or another like organization. 99 


b. Coordination 100 


i. Work with the Site/Program Liaison to coordinate the Site/Program and 101 


Friends’ plans, programs, needs, and projects. 102 


ii. Coordinate fundraising activities on park property with the Site/Program 103 


Liaison. 104 


c. Finances 105 


i. Comply with all IRS non-profit requirements to remain in good standing; and 106 


ii. Direct donation of funds for a designated Site/Program or the Park Authority 107 


to the Park Foundation.  (100% of donations to the Park Foundation are 108 


transferred to the Park Authority for use as designated by the Friends.)  109 


NOTE - Not customizable for Friends who apply for “Friends Capacity Building 110 


Funding” through the Fairfax County Park Foundation and Park Authority. 111 


 112 


 113 


 114 


III. GENERAL PROVISIONS: 115 
a. This document, along with the Special Provisions attachment, contains the entire 116 


understanding between the Organizations. The Special Provisions attachment may not 117 


contradict provisions in the Understanding. 118 
b. The Friends is not an agent of the County, the Park Authority, or the Park Foundation 119 


and is not responsible or accountable for the actions of the Park Authority. 120 
c. If, at any point, either Organization does not insist upon the others’ complete 121 


performance of this Understanding, then it does not deny them the right to insist upon 122 


complete performance in the future. 123 


 124 
IV. INSURANCE 125 
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a. The Friends, as an entity, is not protected by the County Volunteer Insurance 126 


Program, which only covers individuals who volunteer for the County. 127 
b. The Friends will consult with an insurance professional to obtain appropriate 128 


insurance coverage (i.e. general liability and directors and officers) based on the 129 


Friends’ structure and activities. 130 


 131 
V. AMENDMENT, RENEWAL AND TERMINATION 132 


a. This Understanding shall be in effect for five (5) years from the date entered below, 133 
unless it is terminated in writing at an earlier date.  134 


b. This Understanding may be extended for three (3) years upon mutual, written 135 
understanding of the Organizations. 136 


c. Any modifications, assignments, alterations, or extensions must be in writing, signed, 137 
and approved by both Organizations. 138 


d. This Understanding may be terminated by either Party upon 30 days written notice 139 
and all Friends’ property will be removed from the Site/Program unless mutually 140 


agreed upon. 141 
e. All notices relating to this Understanding shall be in writing and sent by certified mail 142 


to the Organizations at the following addresses: 143 
 144 
Friends:  ________________________________________________________, 145 


 146 
Park Authority:  12055 Government Center Parkway, Suite 927, Fairfax, VA 22035 147 


 148 
IN WITNESS, WHEREOF, the Organizations enter into this Understanding on _____________. 149 


 150 


FRIENDS GROUP  PARK AUTHORITY 151 


By: _________________________________    By: __________________________________ 152 


Title: _______________________________ Title:      Park Authority Executive Director          153 


Date: _______________________________     Date: _________________________________  154 


 155 


    By: ____________________________ 156 


    Title:  Site/Program Liaison and/or Site Manager 157 


    Date: ___________________________ 158 


 159 


  160 
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Attachment to  161 


MEMORANDUM OF UNDERSTANDING BETWEEN THE FRIENDS OF 162 
_____________________ AND THE FAIRFAX COUNTY PARK AUTHORITY 163 
 164 


V. SPECIAL PROVISIONS  165 
 166 


Examples of what Friends might want to include in the Special Provisions: 167 


 Budget and procedures for handling the budget with the Site/Program Liaison; 168 


 Description of the support they provide to the Site/Program. 169 


 Identify annual Friends Group highlights with Site/Program Liaison that have benefited 170 


the site or program. Friends Group highlights may be used in Park Authority Annual 171 


Report. 172 


 173 


 174 
 175 
 176 


 177 
 178 


 179 
 180 
 181 


Staff position ____________________________has been assigned as the Site/Program Liaison. 182 
 183 


 184 


 185 


 186 
 187 


IN WITNESS, WHEREOF, the Organizations enter into this Understanding this ___ day of 188 
___________, 2017. 189 


 190 


FRIENDS GROUP     PARK AUTHORITY 191 


By: ____________________________  By: ___________________________  192 


Title: ___________________________ Title: Park Authority Executive Director 193 


Date: __________________________  Date: __________________________ 194 


 195 


By: ____________________________ 196 


Title:  Site/Program Liaison and/or Site Manager 197 


Date: ___________________________ 198 








 
 
 
 
 
 


Maintenance Standards and Preventive 
Maintenance Plan 


Fairfax County Park Authority 







Foreword 
 
 
The responsibility of maintaining the Fairfax County Park Authority’s multitude of diverse facilities contained in over 
23,000 acres of parkland and over 400 parks is shared by multiple operations with the Agency. 
 


 The Park Operations Division manages all the non-staffed parks, and provides maintenance support to all staffed 
parks.  There are six geographically defined maintenance operations (Area Crews) spread across the County that 
manage all aspects of maintenance in non-staffed parks, and provide outside maintenance support to staffed parks 
within their defined areas.  There are also five countywide operations (Equipment Support, Facility Support, 
Forestry Crew, Mobile Crew, Turf Crew) that provide specialized maintenance support to the Area Crews and 
indoor and outdoor operations at the staffed parks.   


 Golf Enterprises manages maintenance operations at each of the seven golf courses. 


 The Park Services Division manages operations at each of its three lake front parks and within all its RECenters. 


 The Resource Management Division manages maintenance operations at many of its staffed parks, an active farm, 
and a horticultural park.  


 
Due to the large number of parks requiring care, diversity of facilities within each park, and with the responsibility for 
maintaining varied types of facilities shared at times by multiple operations; the Park Authority has established a set of 
standards and plans that are not defined by individual parks or park classification types, but are defined by facility types 
which allows the individual maintenance operations to customize their operations plans and to apply standards and plans 
for only those facilities which they have responsibility for.  The Park Authority’s Maintenance Standards and Preventive 
Maintenance Plan require the same frequency and standard of maintenance to be applied to all like facilities.  For facilities 
that are similar in type but for varied reasons may require a different frequency or standard of maintenance, the standards 
and plans are defined accordingly for the different levels of care.  
 
Maintenance Tasks that are routine or recurring in nature are identified and listed for each Facility Type.  The information 
relevant to each Maintenance Task is presented in three categories: Frequency, Labor Hours per Recurrence, and Total 
Annual Labor Hours.  The Frequency identified with each Maintenance Task identifies how often maintenance is to occur 
and may show time frames for when during the year, it should occur.  When applicable, a total number of occurrences per 







year is also given.  The information provided is used as the basis for the development of the Preventive Maintenance 
Plan, once the standards are applied to the established facility inventory. 
 
A standard has been created that identifies the total number of Labor Hours per Recurrence that are needed to complete 
a task.  Since the number of staff available to complete tasks varies from operation to operation and day to day, the 
standards have been designed to allow each operation to determine the hours needed to complete the tasks regardless of 
the staff available to them.  This also provides operations with varied crew sizes flexibility in determining how to efficiently 
and effectively complete multiple tasks.  Tasks can either be completed by one staff member or by multiple staff 
members, depending upon the nature of the task.  When one staff member is assigned to complete a task then the figure 
shown for that task under the Labor Hours per Recurrence category is approximately how long the task should take to 
complete.  When multiple staff members are assigned to complete a task, then the figure shown for that task under the 
Labor Hours per Recurrence category can be divided by the number of staff members available to complete the task 
which will result in a figure that shows approximately how long the task should take to complete.   
 
Inspection and maintenance tasks are reported and tracked through a Computer Integrated Facilities Management (CIFM) 
software program called Tririga. Tririga automates service requests and self service requests in demand maintenance, 
preventive maintenance, and project management for dispatching, approvals, scheduling, cost tracking, and reports such 
as leases, inventory, equipment use/life expectancy, and expenses. Park staff can initiate, track, manage, and report on 
all requests online. 
 
 
 
 
 
 
 
 
 
 
 
Reviewed September 2016    


  Park Operations Division Director 
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Amenities 
 
 
 


Benches 1-1 
 


 All benches are to be clean and functional, free of graffiti, level and plumb, free of 
defects that require repair, have paint in good condition, have all fasteners secure, 
and have no sharp edges or protrusions present. 
 


 


Bollards 1-2 
 


 All bollards are to be clean and functional, free of graffiti, plumb, free of defects that 
require repair, have paint in good condition, and have no sharp edges or protrusions 
present. 
 


 


Fencing and Railing 1-3 
 


 All fencing and railing is to be clean and functional, free of graffiti, plumb, secured 
with no holes or curling fabric, free of defects that require repair, have paint in good 
condition, have all fasteners secure, and have no sharp edges or protrusions 
present. 
 


 


Gates 1-4 
 


 All gates and latches are to be clean and functional, free of graffiti, level and plumb, 
free of defects that require repair, have paint in good condition, have all fasteners 
secure, and have no sharp edges or protrusions present. 
 
 
 


 







Guardrails and Barricades 
 


1-5 
 


 All guardrails and barricades are to be clean and functional, free of graffiti, level and 
plumb, free of defects that require repair, have all fasteners secure, and have no 
sharp edges or protrusions present. 
 


 


Parking Lots 1-6 
 


 All parking lots are to be clean and functional, free of potholes and uneven surfaces, 
free of trash and broken glass, free of graffiti, free of defects that require repair, 
have visible lines and directional markings, have functional car stops with no 
protruding rebar, and drain as per design.  For sites where snow removal occurs, 
snow is to be removed once snow accumulates to approximately two inches. Snow 
is to be plowed away from high use areas, furthest from the facilities the parking lot 
serves, and when possible, to the lowest grade to avoid snow melt creating icy 
areas.  Ice melt is to be applied as needed. 
 


 


Parking Lot and Roadway Lighting 1-7 
 


 All parking lot and roadway lighting is to be clean and functional, free of graffiti, 
plumb, checked routinely for bulbs that are not working or other issues, free of 
defects that require repair, have paint in good condition, have all fasteners secure, 
have all covers secured and no wiring exposed, and have no sharp edges or 
protrusions present. 
 
 
 
 
 
 
 


 







Roadways 
 


1-8 
 


 All roadways are to be clean and functional, free of potholes and uneven surfaces, 
free of trash and broken glass, free of graffiti, be free of defects that require repair, 
have visible lines and directional markings, and drain as per design.  For sites 
where snow removal occurs, snow is to be removed once snow accumulates to 
approximately two inches. Snow is to be plowed away from high use areas, furthest 
from the facilities the roadway serves, and when possible, to the lowest grade to 
avoid snow melt creating icy areas.  Ice melt is to be applied as needed. 
 


 


Signage 1-9 
 


 All signage is to be clean and legible, free of graffiti, plumb, free of defects that 
require repair, have paint in good condition, have all fasteners secure, have no 
sharp edges or protrusions present, and maintained to meet regulatory 
requirements. 
 


 


Trash Receptacles 1-10 
 


 All trash receptacles are to be clean and functional, free of graffiti, level and plumb, 
emptied prior to being full if possible, be free of defects that require repair, have 
paint in good condition, have all fasteners secure, and have no sharp edges or 
protrusions present. 
 


 


 
 
 
 


 
 







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All


Conduct a Safety and Maintenance 


Inspection 4 Times Annually 0.1 0.4


Metal Replace Seat or Back Every 10 Years 1.0 0.1


Recycled Replace Seat or Back Every 10 Years 1.0 0.1


Wood Replace Seat or Back Every 5 years 2.0 0.4


Painting Every 2 Years 1.5 0.3


Benches


1-1







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Safetly and Maintenance Inspection 4 Times Annually 0.1 0.4


(per Site)


Metal Painting Every 5 Years 2.0 0.4


Removable Bollard Painting and Replacing Reflective Tape Every 5 Years 2.0 0.4


Bollards


1-2







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Safety and Maintenance Inspection 4 Times Annually 0.1 0.4


(Per 100' Section)


Repairs Every 2 Years 2.0 1.0


Fencing and Railing


1-3







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Safety and Maintenance Inspection 4 Times Annually 0.1 0.4


Painting and Miscellaneous Repairs Every 2 Years 1.0 0.5


Gates
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Safety and Maintenance Inspection 4 Times Annually 0.2 0.8


(Per 100 Linear Feet)


Metal Guardrail Repairs Every 10 Years 2.0 0.2


(Per 500 Linear Feet)


Wood Guardrail and Cable Repairs Every 3 Years 2.0 0.7


(Per 200 Linear Feet)


Guardrail and Barricades
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Safety and Maintenance Inspection 4 Times Annually 0.1 0.4


(Per 25 Spaces)


Remove Ground Trash and Empty 


Receptacles


Twice Weekly, 78 Times per Year 


(March - November) 0.1 7.8


Weekly,  13 Times per Year 


(December - February) 0.1 1.3


Reset Car Stops Twice per Year 0.3 0.6


Replace Car Stop Annually 0.5 0.5


Snow and Ice Removal Average of 3 Events Annually 0.6 1.8


Asphalt Pot Hole Repairs Twice per Year 0.5 1.0


(Per 25 Spaces)


Cleaning Twice per Year 0.5 1.0


Spraying Weeds Twice per Year 0.2 0.4


Striping Every 3 Years 5.0 1.7


(Contracted service)


Gravel Regrading Annually 6.0 6.0


(Per 25 Spaces)


Spraying Weeds Twice per Year 0.4 0.8


Parking Lots
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Lighting Safety and Maintenance Inspection Weekly 0.2 10.4


Lamp Replacment and Other Repairs Annually 2.0 2.0


(Contracted Service)


Parking Lot and Roadway Lighting
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Safety and Maintenance Inspection 4 Times Annually 0.1 0.4


(Per 250 Linear Feet of 


Roadway)


Snow and Ice Removal Average of 3 Events Annually 0.4 1.2


Asphalt Pot Hole Repairs Twice per Year 0.5 1.0


(Per 250 Linear Feet of 


Roadway)


Striping Every 3 Years 0.7 0.2


(Contracted service)


Gravel Regrading Annually 3.0 3.0


(Per 250 Linear Feet of 


Roadway)


Roadways
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Types Safety and Maintenance Inspection 4 Times Annually 0.1 0.4


Metal Replacement Every 10 Years 1.0 0.1


Wood Painting and Miscellaneous Repairs Every 2 Years 2.0 1.0


Replacement Every 10 Years 4.0 0.4


Signage
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


55 Gallon Can with Dome Painting Every 2 Years 1.0 0.5


Replacement Every 3 Years for Receptacle 1.5 0.5


Every 5 Years for Dome 0.5 0.1


Every 10 Years for 4" X 4" Wood 


Posts 2.0 0.2


30 Gallon Can Replacement Every 5 years 0.5 0.1


Trash Receptacles
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Athletic Fields 
 
 
 
All athletic fields are to receive routine maintenance in order to provide safe and playable conditions.  
  


 Infield mix areas are to be raked and dragged routinely to address holes and low areas, remove lips forming in 
grass edges, provide a consistent surface, remove rocks and other debris, keep the field draining as designed, and 
prevent weeds from growing. 


 Mounds are to be raked routinely to minimize the size of the holes, remove lips forming in grass edges, provide a 
consistent surface, remove rocks and other debris, maintain required height and slopes, and prevent weeds from 
growing.  


 Turf areas are to be free of holes and debris, and mowed routinely to maintain a height of grass consistent with 
playing needs, the type of turf being maintained, and to promote healthy turf.  Cool season turf is to be maintained 
at two and half inches, and warm season turf between three quarters of an inch and one and a half inches. 


 Turf areas will be aerated, seeded, fertilized, minimally treated with pesticides as needed, and have soil 
amendments added to provide a healthy stand of turf that can withstand the pressures of athletic use.  The use of 
fertilizers and pesticides will all be done in compliance with product labels and regulatory requirements, and 
following Integrated Pest Management principles. 


 Synthetic turf areas are to be free of trash and debris, dragged routinely to prevent turf fibers from laying over and 
distribute infill material, tested annually for impact attenuation, reconditioned annually, have infill material added as 
needed, and have loose seems and inlays repaired immediately once identified.  


 Irrigation systems will be managed and maintained to ensure no unsafe conditions exist or are created, they are 
operating as designed, and that they are watering consistent with the evapotranspiration needs of the turf in order 
to avoid excessive use of water. 


 Lighting systems will be managed and maintained to ensure lighted playing requirements and permitted needs are 
met, are to be clean and functional, checked routinely for bulbs that are not working or other issues, free of defects 
that require repair, have all fasteners secure, have all covers secured and no wiring exposed, and have no sharp 
edges or protrusions present.  







 All field amenities (bleachers, benches, goals, fencing, concrete pads, foul poles, etc.) are to be clean and 
functional, free of graffiti, secured to prevent movement, level and plumb where applicable, free of defects that 
require repair, have paint in good condition, have all fasteners secure, and have no sharp edges or protrusions 
present. 


 
 
Level 1 Athletic Fields - Lighted and Irrigated 


 


Ball Diamonds 2-1 
 


Rectangles 
 


2-6 


Level 2 Athletic Fields - Lighted or Irrigated (Not Both)  
Ball Diamonds 
 


2-8 


Rectangles 
 


2-15 


Level 3 Athletic Fields - Not Lighted or Irrigated  
Ball Diamonds 
 


2-17 


Rectangles 
 


2-22 


Level 4 Athletic Fields - Synthetic Turf  
Ball Diamonds 
 


2-23 


Rectangles 
 


2-26 


Turf Program 
 


2-28 


 
 


 







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All


Remove Ground Trash and Empty 


Receptacles


3 Times Per Week, 96 Times 


per Year April - November) 0.80 76.80


Weekly,  20 Times per Year 


(December - April) 0.80 16.00


Amenity Inspection


Weekly, 32 Times per Year 


(April - November) 0.80 25.60


Dragging and Raking Warning Tracks


Weekly, 32 Times per Year 


(April - November) 0.50 16.00


Concrete Pads Cleaning


Every 2 Weeks, 16 Times per 


Year (April - November) 1.30 20.80


Weeding Warning Tracks and Mowstrips


Every 2 Months, 4 Times per 


Year (April, June, August, 


October) 1.50 6.00


Irrigation Maintenance and Repairs Twice Annually 8.60 17.20


Lighting Maintenance and Repairs Twice Annually 2.20 4.40


Wet Lining Twice Annually 1.00 2.00


Bases and Plates Replacement Annually 0.60 0.60


Bases and Plates Set-Up Annually 1.20 1.20


Bleachers Maintenance and Repairs Annually 2.60 2.60


Level 1 - Ball Diamonds


Lighted and Irrigated
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Fencing Maintenance and Repairs Annually 11.30 11.30


Adding Material to Warning Tracks and 


Mowstrips Every 2 Years 1.50 0.75


Foul Poles Maintenance and Repairs Every 3 Years 4.50 1.49


Player Benches Maintenance and Repairs Every 3 Years 4.20 1.39


Signage Safety and Maintenance 


Inspection 4 Times Annually 0.1 0.4


Metal Sign Replacement Every 10 Years 1.0 0.1


Wood Sign Painting and Miscellaneous 


Repairs Every 2 Years 2.0 1.0


Wood Sign Replacement Every 10 Years 4.0 0.4


Level 1 - Ball Diamonds


Lighted and Irrigated
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


60' or 70' - Grass Infield Daily Preparation


3 Times per Week, 96 Times 


per Year (April - November) 2.50 240.00


Mowing


Twice Weekly, 64 Times per 


Year (April - November) 2.00 128.00


Infield Edging Annually 5.70 5.70


Mound Reconstruction Annually 5.10 5.10


Infield Renovation Every 3 Years 49.00 16.17


60' or 70' - Skinned Infield Daily Preparation


3 Times per Week, 96 Times 


per Year (April - November) 2.60 249.60


Mowing


Twice Weekly, 64 Times per 


Year (April - November) 2.00 128.00


Infield Edging Annually 4.00 4.00


Mound Reconstruction Annually 5.10 5.10


Infield Renovation Every 3 Years 43.00 14.19


Level 1 - Ball Diamonds


Lighted and Irrigated
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


65' - Skinned Infield Daily Preparation


3 Times per Week, 96 Times 


per Year (April - November) 2.60 249.60


Mowing


Twice Weekly, 64 Times per 


Year (April - November) 2.00 128.00


Infield Edging Annually 4.00 4.00


Mound Reconstruction Annually 5.10 5.10


Infield Renovation Every 3 Years 43.00 14.19


Level 1 - Ball Diamonds


Lighted and Irrigated
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


90' - Grass Infield Daily Preparation


3 Times per Week, 96 Times 


per Year (April - November) 2.70 259.20


Mowing


Twice Weekly, 64 Times per 


Year (April - November) 2.30 147.20


Infield Edging Annually 9.00 9.00


Mound Reconstruction Annually 6.50 6.50


Infield Renovation Every 3 Years 49.00 16.17


90' - Skinned Infield Daily Preparation


3 Times per Week, 96 Times 


per Year (April - November) 2.60 249.60


Mowing


Twice Weekly, 64 Times per 


Year (April - November) 2.30 147.20


Infield Edging Annually 5.50 5.50


Mound Reconstruction Annually 6.50 6.50


Infield Renovation Every 3 Years 43.00 14.19


Level 1 - Ball Diamonds


Lighted and Irrigated
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All


Remove Ground Trash and Empty 


Receptacles


3 Times Per Week, 96 Times 


per Year (April - November) 0.80 76.80


Weekly,  20 Times per Year 


(December - March) 0.80 16.00


Mowing


Twice Weekly, 64 Times per 


Year (April - November) 1.50 96.00


Amenity Inspection


Weekly, 32 Times per Year 


(April - November) 0.60 19.20


Irrigation Maintenance and Repairs Twice Annually 8.00 16.00


Lighting Maintenance and Repairs Twice Annually 2.20 4.40


Wet Lining Twice Annually 6.30 12.60


Bleachers Maintenance and Repairs Annually 2.60 2.60


Field Renovation Annually 8.30 8.30


Goals Maintenance and Repairs Every 2 Years 8.00 4.00


Player Benches Maintenance and Repairs Every 3 Years 4.20 1.39


Level 1 - Rectangles


Lighted and Irrigated
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Signage Safety and Maintenance 


Inspection 4 Times Annually 0.1 0.4


Metal Sign Replacement Every 10 Years 1.0 0.1


Wood Sign Painting and Miscellaneous 


Repairs Every 2 Years 2.0 1.0


Wood Sign Replacement Every 10 Years 4.0 0.4


Level 1 - Rectangles


Lighted and Irrigated
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All


Remove Ground Trash and Empty 


Receptacles


2 Times Per Week, 72 Times 


per Year (March - November) 0.80 57.60


Weekly,  16 Times per Year 


(December - March) 0.80 12.80


Dragging and Raking Warning Tracks


Weekly, 36 Times per Year 


(March - November) 0.50 18.00


Concrete Pads Cleaning


Every 2 Weeks, 18 Times per 


Year (March - November) 1.30 23.40


Weeding Warning Tracks and Mowstrips


Every 2 Months, 4 Times per 


Year (April, June, August, 


October) 1.80 7.20


Wet Lining Twice Annually 1.00 2.00


Bases and Plates Replacement Annually 0.60 0.60


Bases and Plates Set-Up Annually 1.20 1.20


Bleachers Maintenance and Repairs Annually 2.60 2.60


Fencing Maintenance and Repairs Annually 10.10 10.10


Adding Material to Warning Tracks and 


Mowstrips Every 2 Years 1.80 0.90


Foul Poles Maintenance and Repairs Every 3 Years 4.50 1.49


Level 2 - Ball Diamonds


Lighted or Irrigated (Not Both)
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Player Benches Maintenance and Repairs Every 3 Years 4.20 1.39


Signage Safety and Maintenance 


Inspection 4 Times Annually 0.1 0.4


Metal Sign Replacement Every 10 Years 1.0 0.1


Wood Sign Painting and Miscellaneous 


Repairs Every 2 Years 2.0 1.0


Wood Sign Replacement Every 10 Years 4.0 0.4


Level 2 - Ball Diamonds


Lighted or Irrigated (Not Both)
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


60' or 70' - Grass Infield, 


Lighted Amenity Inspection


Weekly, 36 Times per Year 


(March - November) 0.80 28.80


Daily Preparation


2 Times Per Week, 72 Times 


per Year (March - November) 2.50 180.00


Mowing


Weekly, 32 Times per Year 


(March - November) 1.40 44.80


Lighting Maintenance and Repairs Twice Annually 2.20 4.40


Infield Edging Annually 5.70 5.70


Mound Reconstruction Annually 5.10 5.10


Infield Renovation Every 3 Years 40.00 13.20


60' or 70' - Grass Infield, 


Irrigated Amenity Inspection


Weekly, 36 Times per Year 


(March - November) 0.50 18.00


Daily Preparation


2 Times Per Week, 72 Times 


per Year (March - November) 2.50 180.00


Mowing


Twice Weekly, 64 Times per 


Year (April - November) 1.40 89.60


Irrigation Maintenance and Repairs Twice Annually 8.60 17.20


Infield Edging Annually 5.70 5.70


Mound Reconstruction Annually 5.10 5.10


Infield Renovation Every 3 Years 40.00 13.20


Level 2 - Ball Diamonds


Lighted or Irrigated (Not Both)
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


60' or 70 - Skinned Infield, 


Lighted Amenity Inspection


Weekly, 36 Times per Year 


(March - November) 0.80 28.80


Daily Preparation


2 Times Per Week, 72 Times 


per Year (March - November) 2.60 187.20


Mowing


Weekly, 32 Times per Year 


(March - November) 1.40 44.80


Lighting Maintenance and Repairs Twice Annually 2.20 4.40


Infield Edging Annually 4.00 4.00


Mound Reconstruction Annually 5.10 5.10


Infield Renovation Every 3 Years 40.00 13.20


60' or 70' - Skinned Infield, 


Irrigated Amenity Inspection


Weekly, 36 Times per Year 


(March - November) 0.50 18.00


Daily Preparation


2 Times Per Week, 72 Times 


per Year (March - November) 2.60 187.20


Mowing


Twice Weekly, 64 Times per 


Year (April - November) 1.40 89.60


Irrigation Maintenance and Repairs Twice Annually 8.60 17.20


Infield Edging Annually 4.00 4.00


Mound Reconstruction Annually 5.10 5.10


Infield Renovation Every 3 Years 40.00 13.20


Level 2 - Ball Diamonds


Lighted or Irrigated (Not Both)
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


65' - Skinned Infield, Lighted Amenity Inspection


Weekly, 36 Times per Year 


(March - November) 0.80 28.80


Daily Preparation


2 Times Per Week, 72 Times 


per Year (March - November) 2.60 187.20


Mowing


Weekly, 32 Times per Year 


(March - November) 1.40 44.80


Lighting Maintenance and Repairs Twice Annually 2.20 4.40


Infield Edging Annually 4.00 4.00


Mound Reconstruction Annually 5.10 5.10


Infield Renovation Every 3 Years 40.00 13.20


65' - Skinned Infield, Irrigated Amenity Inspection


Weekly, 36 Times per Year 


(March - November) 0.50 18.00


Daily Preparation


2 Times Per Week, 72 Times 


per Year (March - November) 2.60 187.20


Mowing


Twice Weekly, 64 Times per 


Year (April - November) 1.40 89.60


Irrigation Maintenance and Repairs Twice Annually 8.60 17.20


Infield Edging Annually 4.00 4.00


Mound Reconstruction Annually 5.10 5.10


Infield Renovation Every 3 Years 40.00 13.20


Level 2 - Ball Diamonds


Lighted or Irrigated (Not Both)
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


90' - Grass Infield, Lighted Amenity Inspection


Weekly, 36 Times per Year 


(March - November) 0.80 28.80


Daily Preparation


2 Times per Week, 72 Times 


per Year (April - November) 2.70 194.40


Mowing


Weekly, 32 Times per Year 


(April - November) 2.00 64.00


Lighting Maintenance and Repairs Twice Annually 2.20 4.40


Infield Edging Annually 9.00 9.00


Mound Reconstruction Annually 6.50 6.50


Infield Renovation Every 3 Years 43.00 14.19


90' - Grass Infield, Irrigated Amenity Inspection


Weekly, 36 Times per Year 


(March - November) 0.50 18.00


Daily Preparation


2 Times per Week, 72 Times 


per Year (April - November) 2.70 194.40


Mowing


Twice Weekly, 64 Times per 


Year (April - November) 2.00 128.00


Irrigation Maintenance and Repairs Twice Annually 8.60 17.20


Infield Edging Annually 9.00 9.00


Mound Reconstruction Annually 6.50 6.50


Infield Renovation Every 3 Years 43.00 14.19


Level 2 - Ball Diamonds


Lighted or Irrigated (Not Both)


2-13







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


90' - Skinned Infield, Lighted Amenity Inspection


Weekly, 36 Times per Year 


(March - November) 0.80 28.80


Daily Preparation


2 Times per Week, 72 Times 


per Year (April - November) 2.60 187.20


Mowing


Weekly, 32 Times per Year 


(April - November) 2.00 64.00


Lighting Maintenance and Repairs Twice Annually 2.20 4.40


Infield Edging Annually 5.50 5.50


Mound Reconstruction Annually 6.50 6.50


Infield Renovation Every 3 Years 40.00 13.20


90' - Skinned Infield, Irrigated Amenity Inspection


Weekly, 36 Times per Year 


(March - November) 0.50 18.00


Daily Preparation


2 Times per Week, 72 Times 


per Year (April - November) 2.60 187.20


Mowing


Twice Weekly, 64 Times per 


Year (April - November) 2.00 128.00


Irrigation Maintenance and Repairs Twice Annually 8.60 17.20


Infield Edging Annually 5.50 5.50


Mound Reconstruction Annually 6.50 6.50


Infield Renovation Every 3 Years 40.00 13.20


Level 2 - Ball Diamonds


Lighted or Irrigated (Not Both)
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All


Remove Ground Trash and Empty 


Receptacles


2 Times Per Week, 72 Times 


per Year (March - November) 0.80 57.60


Weekly,  16 Times per Year 


(December - March) 0.80 12.80


Wet Lining Twice Annually 6.30 12.60


Bleachers Maintenance and Repairs Annually 2.60 2.60


Field Renovation Annually 8.30 8.30


Goals Maintenance and Repairs Every 2 Years 8.00 4.00


Player Benches Maintenance and Repairs Every 3 Years 4.20 1.39


Signage Safety and Maintenance 


Inspection 4 Times Annually 0.1 0.4


Metal Sign Replacement Every 10 Years 1.0 0.1


Wood Sign Painting and Miscellaneous 


Repairs Every 2 Years 2.0 1.0


Wood Sign Replacement Every 10 Years 4.0 0.4


Level 2 - Rectangles


Lighted or Irrigated (Not Both)


2-15







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Irrigated Amenity Inspection


Weekly, 36 Times per Year 


(March - November) 0.50 18.00


Mowing


Twice Weekly, 64 Times per 


Year (April - November) 1.50 96.00


Irrigation Maintenance and Repairs Twice Annually 8.00 16.00


Lighted Amenity Inspection


Weekly, 36 Times per Year 


(March - November) 0.60 21.60


Mowing


Weekly, 32 Times per Year 


(April - November) 1.50 48.00


Lighting Maintenance and Repairs Twice Annually 2.20 4.40


Level 2 - Rectangles


Lighted or Irrigated (Not Both)
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All


Remove Ground Trash and Empty 


Receptacles


2 Times Per Week, 72 Times 


per Year (March - November) 0.80 57.60


Weekly,  16 Times per Year 


(December - March) 0.80 12.80


Amenity Inspection


Weekly, 36 Times per Year 


(March - November) 0.50 18.00


Dragging and Raking Warning Tracks


Weekly, 32 Times per Year 


(April - November) 0.20 6.40


Concrete Pads Cleaning


Every 2 Weeks, 18 Times per 


Year (March - November) 1.30 23.40


Weeding Warning Tracks and Mowstrips


Every 2 Months, 4 Times per 


Year (April, June, August, 


October) 0.80 3.20


Wet Lining Twice Annually 1.00 2.00


Bases and Plates Replacement Annually 0.60 0.60


Bases and Plates Set-Up Annually 1.20 1.20


Bleachers Maintenance and Repairs Annually 2.60 2.60


Fencing Maintenance and Repairs Annually 3.60 3.60


Adding Material to Warning Tracks and 


Mowstrips Every 2 Years 0.80 0.40


Level 3 - Ball Diamonds


Not Lighted or Irrigated
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Foul Poles Maintenance and Repairs Every 3 Years 4.50 1.49


Player Benches Maintenance and Repairs Every 3 Years 4.20 1.39


Signage Safety and Maintenance 


Inspection 4 Times Annually 0.1 0.4


Metal Sign Replacement Every 10 Years 1.0 0.1


Wood Sign Painting and Miscellaneous 


Repairs Every 2 Years 2.0 1.0


Wood Sign Replacement Every 10 Years 4.0 0.4


Level 3 - Ball Diamonds


Not Lighted or Irrigated
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


60' or 70' - Grass Infield Daily Preparation


2 Times Per Week, 72 Times 


per Year (March - November) 2.50 180.00


Mowing


Weekly, 32 Times per Year 


(April - November) 1.40 44.80


Infield Edging Annually 5.70 5.70


Mound Reconstruction Annually 5.10 5.10


Infield Renovation Every 4 Years 18.00 4.50


60' or 70' - Skinned Infield Daily Preparation


2 Times Per Week, 72 Times 


per Year (March - November) 2.60 187.20


Mowing


Weekly, 32 Times per Year 


(April - November) 1.40 44.80


Infield Edging Annually 4.00 4.00


Mound Reconstruction Annually 5.10 5.10


Infield Renovation Every 3 Years 18.00 5.94


Level 3 - Ball Diamonds


Not Lighted or Irrigated
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


65' - Skinned Infield Daily Preparation


2 Times Per Week, 72 Times 


per Year (March - November) 2.60 187.20


Mowing


Weekly, 32 Times per Year 


(April - November) 1.40 44.80


Infield Edging Annually 4.00 4.00


Mound Reconstruction Annually 5.10 5.10


Infield Renovation Every 3 Years 18.00 5.94


90' - Grass Infield Daily Preparation


2 Times Per Week, 72 Times 


per Year (March - November) 2.70 194.40


Mowing


Weekly, 32 Times per Year 


(April - November) 2.00 64.00


Infield Edging Annually 9.00 9.00


Mound Reconstruction Annually 6.50 6.50


Infield Renovation Every 3 Years 21.00 6.93


Level 3 - Ball Diamonds


Not Lighted or Irrigated
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


90' - Skinned Infield Daily Preparation


2 Times Per Week, 72 Times 


per Year (March - November) 2.60 187.20


Mowing


Weekly, 32 Times per Year 


(April - November) 2.00 64.00


Infield Edging Annually 5.50 5.50


Mound Reconstruction Annually 6.50 6.50


Infield Renovation Every 3 Years 18.00 5.94


T-Ball Daily Preparation


2 Times Per Week, 72 Times 


per Year (March - November) 1.10 79.20


Mowing


Weekly, 32 Times per Year 


(April - November) 1.40 44.80


Infield Edging Annually 4.00 4.00


Infield Renovation Every 4 Years 18.00 4.50


Level 3 - Ball Diamonds


Not Lighted or Irrigated
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All


Remove Ground Trash and Empty 


Receptacles


2 Times Per Week, 72 Times 


per Year (March - November) 0.80 57.60


Weekly,  16 Times per Year 


(December - March) 0.80 12.80


Amenity Inspection


Weekly, 36 Times per Year 


(April - November) 0.50 18.00


Mowing


Weekly, 32 Times per Year 


(April - November) 1.50 48.00


Wet Lining Twice Annually 6.30 12.60


Bleachers Maintenance and Repairs Annually 2.60 2.60


Field Renovation Annually 8.30 8.30


Goals Maintenance and Repairs Every 2 Years 8.00 4.00


Player Benches Maintenance and Repairs Every 3 Years 4.20 1.39


Signage Safety and Maintenance 


Inspection 4 Times Annually 0.1 0.4


Metal Sign Replacement Every 10 Years 1.0 0.1


Wood Sign Painting and Miscellaneous 


Repairs Every 2 Years 2.0 1.0


Wood Sign Replacement Every 10 Years 4.0 0.4


Level 3 - Rectangles


Not Lighted or Irrigated
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All


Remove Ground Trash and Empty 


Receptacles 2 Times Per Week 0.80 83.20


Concrete Pads Cleaning Monthly 1.30 15.60


Aluminum Player Benches Maintenance 


and Repairs Annually 0.50 0.50


Artificial Mound - Replace pitching plate 


and minor repairs Annually 2.00 2.00


Bases and Plates Set-Up Annually 1.20 1.20


Bases and Plates Replacement Annually 0.60 0.60


Bleachers Maintenance and Repairs Annually 2.60 2.60


Fencing Maintenance and Repairs Annually 11.30 11.30


Foul Poles Maintenance and Repairs Every 3 Years 4.50 1.49


Signage Safety and Maintenance 


Inspection 4 Times Annually 0.1 0.4


Metal Sign Replacement Every 10 Years 1.0 0.1


Wood Sign Painting and Miscellaneous 


Repairs Every 2 Years 2.0 1.0


Wood Sign Replacement Every 10 Years 4.0 0.4


Level 4 - Ball Diamonds


Synthetic Turf, Lighted and Non-Lighted
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


60' or 70' - Lighted Amenity Inspection Weekly 0.80 41.60


Dragging/Grooming Weekly 1.40 72.80


Spot-Dress with Rubber Infill Monthly 2.00 24.00


Sweeping/Debris Removal


8 Times per Year, Mainly in 


Fall and Spring 1.40 11.20


Lighting Maintenance and Repairs Twice Annually 2.20 4.40


Spiking Annually 1.40 1.40


Top-Dress with Rubber Infill Every 4 Years 4.00 1.00


60' or 70' - Non-Lighted Amenity Inspection Weekly 0.50 26.00


Dragging/Grooming Weekly 1.40 72.80


Spot-Dress with Rubber Infill Monthly 2.00 24.00


Sweeping/Debris Removal


8 Times per Year, Mainly in 


Fall and Spring 1.40 11.20


Spiking Annually 1.40 1.40


Top-Dress with Rubber Infill Every 4 Years 4.00 1.00


Level 4 - Ball Diamonds


Synthetic Turf, Lighted and Non-Lighted
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


65' or Above - Lighted Amenity Inspection Weekly 0.80 41.60


Dragging/Grooming Weekly 2.80 145.60


Spot-Dress with Rubber Infill Monthly 3.00 36.00


Sweeping/Debris Removal


8 Times per Year, Mainly in 


Fall and Spring 2.80 22.40


Lighting Maintenance and Repairs Twice Annually 2.20 4.40


Spiking Annually 2.80 2.80


Top-Dress with Rubber Infill Every 4 Years 8.00 2.00


65' or Above - Non-Lighted Amenity Inspection Weekly 0.50 26.00


Dragging/Grooming Weekly 2.80 145.60


Spot-Dress with Rubber Infill Monthly 3.00 36.00


Sweeping/Debris Removal


8 Times per Year, Mainly in 


Fall and Spring 2.80 22.40


Spiking Annually 2.80 2.80


Top-Dress with Rubber Infill Every 4 Years 8.00 2.00


Level 4 - Ball Diamonds


Synthetic Turf, Lighted and Non-Lighted
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All


Remove Ground Trash and Empty 


Receptacles 2 Times Per Week 0.80 83.20


Dragging/Grooming Weekly 2.80 145.60


Spot-Dress with Rubber Infill Monthly 1.00 12.00


Wet Lining 6 Times per Year (As Needed) 2.50 15.00


Sweeping/Debris Removal


8 Times per Year, Mainly in 


Fall and Spring 2.80 22.40


Aluminum Player Benches Maintenance 


and Repairs Annually 0.50 0.50


Bleachers Maintenance and Repairs Annually 2.60 2.60


Spiking Annually 2.80 2.80


Goals Maintenance and Repairs Every 2 Years 8.00 4.00


Signage Safety and Maintenance 


Inspection 4 Times Annually 0.1 0.4


Metal Sign Replacement Every 10 Years 1.0 0.1


Wood Sign Painting and Miscellaneous 


Repairs Every 2 Years 2.0 1.0


Wood Sign Replacement Every 10 Years 4.0 0.4


Top-Dress with Rubber Infill Every 4 Years 6.00 1.50


Level 4 - Rectangles


Synthetic Turf, Lighted and Non-Lighted
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Lighted Amenity Inspection Weekly 0.60 31.20


Lighting Maintenance and Repairs Twice Annually 2.20 4.40


Non-Lighted Amenity Inspection Weekly 0.50 26.00


Level 4 - Rectangles


Synthetic Turf, Lighted and Non-Lighted
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Irrigated Fields Fertilizer Applications


Monthly, 4 Times per Year 


(April, June, September, 


November) 0.80 3.20


(Per Acre)


Aeration Twice Annually 1.80 3.60


Pesticide Applications Twice Annually 1.30 2.60


Field Inspections Annually 0.80 0.80


Overseeding Annually 1.90 1.90


Soil Amendments Every 3 Years 0.80 0.26


Soil Sampling Every 3 Years 0.50 0.17


Non-Irrigated Fields Fertilizer Applications


Monthly, 3 Times per Year 


(April, June, October) 0.80 2.40


(Per Acre)


Aeration Twice Annually 1.80 3.60


Field Inspections Annually 0.80 0.80


Overseeding Annually 1.90 1.90


Pesticide Applications Annually 1.30 1.30


Soil Amendments Every 3 Years 0.80 0.26


Soil Sampling Every 3 Years 0.50 0.17


Turf Program
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Buildings 
 
 
 


Building Envelop and Interior 3-1 
 


All building envelops and interiors are to be clean and functional, free of graffiti, free 
of water leaks, free of splintering or rotting wood, free of defects that require repair, 
have paint in good condition, have lighting in good condition, and have no sharp 
edges or protrusions present.  All areas must meet building code and Americans with 
Disabilities Act (ADA) requirements. 


 


 


Heating and Cooling Systems  3-3 
 


All systems are to be clean and functional, free of defects that require repair, free of 
leaks, have all covers and fasteners secure, and have no sharp edges or protrusions 
present not part of the design of the equipment.  All systems must meet building code 
and operate in compliance with industry standards. 


 


 


Water Supply and Sewer 3-4 
 


All systems are to be clean and functional, free of defects that require repair, free of 
leaks, have all covers and fasteners secure, and have no sharp edges or protrusions 
present not part of the design of the equipment.  All systems must meet building code 
and operate in compliance with industry standards. 


 


 


 
 


 
 







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Doors  Exterior Safety and Maintenance Inspection Annually 2.0 2.0


Electrical Load Center Safety and Maintenance Inspection Annually 1.0 1.0


Elevators (RECenters)


Safety and Maintenance Inspection 


(Contracted Service) Monthly 1.0 12.0


Emergency Lights Safety and Maintenance Inspection Monthly 1.0 12.0


Exhaust Fans Safety and Maintenance Inspection Twice Annually 0.5 1.0


Exit Lights Safety and Maintenance Inspection Monthly 2.0 24.0


Exterior Minor Repairs and Touch-Up Painting Annually 10 10.0


(Each Building)


Repainting Every 5 Years 300 60.0


Fire Alarm Safety and Maintenance Inspection Annually 3.0 3.0


Fire Alarm Pull Stations Safety and Maintenance Inspection Monthly 1.0 12.0


Fire Extinguishers Safety and Maintenance Inspection Annually 1.0 1.0


Interior Lights Safety and Maintenance Inspection Annually 2.0 2.0


Interior Walls and Ceilings Minor Repairs and Touch-Up Painting Annually 30 30.0


(Per 1,000 Square Feet of 


Building Space)


Repainting Every 5 Years 160 32.0


Kitchen Exhaust Hood Safety and Maintenance Inspection Annually 1.0 1.0


Motors 1 to 75 hp Safety and Maintenance Inspection Annually 8.0 8.0


Building Envelop and Interior
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Roof Safety and Maintenance Inspection Annually 3.0 3.0


Roof Drains\Gutters


Cleaning, Safety and Maintenance 


Inspection (Contracted Service) Twice Annually 4.0 8.0


Security System Safety and Maintenance Inspection Monthly 3.0 36.0


Smoke Detectors Safety and Maintenance Inspection Twice Annually 2.0 4.0


Sprinkler System Safety and Maintenance Inspection Annually 2.0 2.0


Sump Pump Safety and Maintenance Inspection Annually 2.0 2.0


Water Heater Safety and Maintenance Inspection Annually 1 1.0


Wheel Chair Lifts (Historic 


Sites)


Safety and Maintenance Inspection 


(Contracted Service) Monthly 1.0 12.0


Windows Safety and Maintenance Inspection Annually 2.0 2.0


Building Envelop and Interior
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Boilers


Cleaning, Safety and Maintenance 


Inspection Annually 5.0 5.0


 Monthly Chemical Treatment Monthly 1.0 12.0


Chillers Safety and Maintenance Inspection Annually 8.0 8.0


Cooling Towers Safety and Maintenance Inspection Annually 6.0 6.0


Cleaning 4 Times Annually 6.0 24.0


Geothermal Safety and Maintenance Inspection Monthly 6.0 72.0


Change Filters 4 Times Annually 4.0 16.0


HVAC System Up to 5 Tons Safety and Maintenance Inspection 4 Times Annually 2.0 8.0


HVAC System 5 Tons and 


Above Safety and Maintenance Inspection 4 Times Annually 4.0 16.0


Heating and Cooling Systems
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Backflow Preventer Safety and Maintenance Inspection Annually 2.0 2.0


Gravity Flow Septic System


Cleaning, Safety and Maintenance 


Inspection (Contracted Service) Every 3 Years 1.0 0.3


Pumped Septic System


Cleaning, Safety and Maintenance 


Inspection (Contracted Service) Every 3 Years 1.0 0.3


Sewer Ejector Pump Safety and Maintenance Inspection Twice Annually 4.0 8.0


Well System Safety and Maintenance Inspection Annually 2.0 2.0


Water Supply and Sewer
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Farm and Equestrian Features 
 
 
 


Farm Animals 4-1 
 


All animal areas are to be clean and functional, free of trash and waste, free of 
splintering or rotting wood, free of defects that require repair, have paint in good 
condition, have lighting in good condition, and have no sharp edges or protrusions 
present.  Animals are to be routinely fed, maintained and checked for signs of injury 
or sickness.  All pastures should be free of trash and debris, free of holes and uneven 
conditions that are unsafe, and maintained with crop cover grazing purposes and to 
minimize erosion. 
 


 


Fencing 4-2 
 


All fencing is to be clean and functional, free of graffiti, plumb, secured with no holes 
or curling fabric, free of splintering or rotting wood, free of defects that require repair, 
have paint in good condition, have all fasteners secure, and have no sharp edges or 
protrusions present. 


 


 


Horse Stalls 4-3 
 


All horse stalls are to be clean and functional, free of trash and waste, free of 
splintering or rotting wood, free of defects that require repair, have paint in good 
condition, have lighting in good condition, and have no sharp edges or protrusions 
present.   
 
 
 
 


 







Indoor Riding Arenas 4-4 
 


Riding arenas are to be free of trash and debris, routinely dragged and leveled 
routinely to address holes and low areas, watered to reduce dust, free of defects that 
require repair, have paint in good condition, have lighting in good condition, and have 
no sharp edges or protrusions present.  All restrooms are to be clean and functional, 
free of trash and graffiti, free of conditions that could cause users to slip or trip, free 
of defects that require repair, have lighting in good condition, have paint in good 
condition, have paper products stocked, and have no sharp edges or protrusions 
present.  All offices and miscellaneous rooms are to be clean and functional, free of 
trash, free of conditions that could cause users to slip or trip, free of defects that 
require repair, have lighting in good condition, have paint in good condition, and have 
no sharp edges or protrusions present.   


 


 


Outdoor Riding Arenas 4-5 
 


Riding arenas are to be free of trash and debris, routinely dragged and leveled 
routinely to address holes and low areas, watered to reduce dust, free of defects that 
require repair, have paint in good condition, have lighting in good condition, and have 
no sharp edges or protrusions present.   
 


 


Frying Pan Farm Park Buildings 4-6 
 


All farm buildings are to be clean and functional, free of trash, free of conditions that 
could cause users to slip or trip, free of defects that require repair, have lighting in 
good condition, have paint in good condition, and have no sharp edges or protrusions 
present. 


 


 
 
 
 







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Animal Barns Cleaning Stalls Daily 2.0 730.0


Dairy Cow Milking Twice Daily 1.0 730.0


Livestock and Poultry General Maintenance and cleaning Twice Daily 1.0 730.0


Pasture


Remove Ground Trash and Empty 


Receptacles Weekly 1.0 52.0


Safety and Maintenance Inspection Weekly 0.5 26.0


Fertilizing and Seeding Twice Annually 30.0 60.0


Mowing Annually 25.0 25.0


Farm Animals
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Safety and Maintenance Inspection 4 Times Annually 0.1 0.4


(Per 100' Section)


Repair 4 Times Annually 2.0 8.0


Paint fence Every 5 years 16.0 3.2


Replace Every 10 Years 32.0 3.2


Fencing


4-2







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All


Remove Ground Trash and Empty 


Receptacles


Weekly, 35 Times per Year 


(April - November) 1.0 35.0


Monthly, 4 Times per Year 


(December - March) 1.0 4.0


Safey and Maintenance Inspection


Weekly, 35 Times per Year 


(April - November) 1.5 52.5


Monthly, 4 Times per Year 


(December - March) 1.0 4.0


Emptying Manure Bin


Twice Monthly, 16 Times per 


Year (April - November) 15.0 240.0


Grinding Manure Monthly 8.0 96.0


Miscellaneous Repairs Weekly 2.0 104.0


Horse Stalls
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Safety and Maintenance Inspection Daily 0.3 109.5


Remove Ground Trash and Empty 


Receptacles Daily 0.2 73.0


Bathrooms and Office Cleaning Daily 0.5 182.5


Refurnishing Jumps Annually 40.0 40.0


Riding surface Drag


Twice Weekly, 60 Times per 


Year (October - April) 1.0 60.0


Weekly, 22 Times per Year 


(May - September) 1.0 22.0


Water


Twice Weekly, 60 Times per 


Year (October - April) 1.0 60.0


Weekly, 22 Times per Year 


(May - September) 1.0 22.0


Level Twice Annually 6.0 12.0


Indoor Riding Arenas
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Description  Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Frying Pan Farm Park


Remove Ground Trash and Empty 


Receptacles Daily 0.2 73.0


Safety and Maintenance Inspection Daily 0.2 73.0


Refurnish picnic tables/ bleachers Annually 40.0 40.0


Drag Riding Surface Monthly 1.0 12.0


Water


Monthly, 9 Times per Year 


(March - November) 1.0 9.0


Level Annually 6.0 6.0


Supervision and Aid of equestrian Shows Weekly 16.0 832.0


Turner Farm Park


Remove Ground Trash and Empty 


Receptacles Daily 0.2 73.0


Safety and Maintenance Inspection Daily 0.2 73.0


Refurnish picnic tables/ bleachers Annually 40.0 40.0


Drag Riding Surface Monthly 1.0 12.0


Water


Monthly, 9 Times per Year 


(March - November) 1.0 9.0


Level Annually 6.0 6.0


Outdoor Riding Arenas
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Description  Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Visitor Center Event Clean up Twice Weekly 3.0 312.0


Restrooms and Entry Cleaning Daily 0.5 182.5


School House Cleaning Daily, 6 Days per Week 0.5 156.0


Elmore Farm Restrooms Cleaning Weekly 0.5 26.0


Meeting House


Inspection of Building and Surrounding 


Area Twice Annually 1.0 2.0


Frying Pan Farm Park Buildings
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Forested and Other Treed Areas 
 
 
 
Tree related work is only to be undertaken by staff or contractors that are trained and certified to perform such work.  
Downed trees or limbs are to be removed from developed or maintained areas in parks.  Dead or unhealthy upright trees 
or limbs are to be removed when they pose a risk to private property as well as developed or maintained areas in parks.  
Where possible, trees debris is to be dispersed in natural areas, preferably a minimum of twenty-five feet away from the 
private property and several feet away from developed and maintained areas within parks.  Leaving tree debris in natural 
areas promotes a healthy ecosystem for wildlife and other plants.  Stumps are to be removed when they are within 
developed and maintained areas in parks, otherwise they are to remain. 
 
 


Downed Trees 
 


5-1 


  
Miscellaneous Tree Work 


 
5-1 


  
Park Inspections 5-1 


 
  
Tree Spoils 
 


5-1 


  
Upright Trees 
 


5-2 


  
 
 
 







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Downed Trees Cutting Up a Downed Tree Per Tree 7.5 7.5


Miscellaneous Tree Work Flagging Per Job 14 14


Winching Trees Per Tree 4 4


Park Inspections Citizen Contact Follow Up Per Job 2 2


Developed Parks Every 3 Years 4 1.3


Playgrounds Every 2 Years 1 0.5


Tree Spoils Chipping of Brush Per Tree 6 6


Debris Dispersion Per Job 3 3


Removal of Wood from Site Per Tree 9 9


Stump Removal Per Tree 4 4


Forested and Other Treed Areas
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Upright Trees Cabling Trees Per Tree 3 3


Felling of a Live or Dead Tree Per Tree 3 3


Putting a Hand Line in Tree Per Tree 1 1


Tree Pruning via Climbing Per Tree 4.5 4.5


Tree Pruning From a Bucket Truck Per Tree 3 3


Tree Removal From a Bucket Truck Per Tree 4.5 4.5


Tree Pruning From the Ground Per Tree 2 2


Tree Removal via Climbing Per Tree 12 12


Tree Removal with Crane Per Tree 6 6


(Contracted Service)


Tree Removal without Crane Per Tree 3 3


(Contracted Service)


Forested and Other Treed Areas
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Golf Courses 
 
 


 
All golf courses are to receive routine maintenance in order to provide safe and playable conditions.  
  


 All turf areas are to be free of holes and debris, and mowed routinely to maintain a height of grass consistent with 
playing needs, the type of turf being maintained, and to promote healthy turf.   


 Irrigation systems will be managed and maintained to ensure no unsafe conditions exist or are created, they are 
operating as designed, and that they are watering consistent with the evapotranspiration needs of the turf in order 
to avoid excessive use of water. 


 
Driving Ranges 6-1 


 
All driving ranges are to be clean and functional, free of trash and debris, free of 
graffiti, free of conditions that could cause users to slip or trip, free of defects that 
require repair, have paint in good condition, and have no sharp edges or protrusions 
present. 


 


 


Fairways 6-3 
 


In addition to routine mowing and maintaining irrigation systems, fairways are to be 
spot watered as needed, and generally free of leaves and debris.   


 
 
 
 
 
 
 
 


 







General Course Maintenance 6-4 
 


In addition to routine mowing and maintaining irrigation systems, general areas 
around the course should be free of trash and debris, and water coolers kept full.  All 
fencing is to be clean and functional, free of graffiti, plumb, secured with no holes or 
curling fabric, free of splintering or rotting wood, free of defects that require repair, 
have paint in good condition, have all fasteners secure, and have no sharp edges or 
protrusions present.  All amenities are to be clean and functional, free of graffiti, level 
and plumb, free of defects that require repair, have paint in good condition, have all 
fasteners secure, and have no sharp edges or protrusions present. 


 


 


Greens 6-5 
 


In addition to routine mowing and maintaining irrigation systems, greens are to be 
spot watered as needed, free of leaves and debris, and have pin placement rotated 
routinely.   
 


 


Power Carts 6-6 
 


All equipment is to be clean and functional, free of defects that require repair, have 
all covers and fasteners secure, and have no sharp edges or protrusions present not 
part of the design of the equipment. 


 


 


Putting Greens 6-7 
 


In addition to routine mowing and maintaining irrigation systems, putting greens are 
to be spot watered as needed, free of leaves and debris, and have pin placement 
rotated routinely.   


 
 
 


 







Roughs 6-8 
 


In addition to routine mowing, roughs are to be free of trash and debris.   
 


 


Sand Traps 6-9 
 


Sand traps are to be raked and dragged routinely to provide a consistent surface, 
edged periodically, and free of weeds. 


 


 


Tees 6-10 
 


In addition to routine mowing and maintaining irrigation systems, tees are to be spot 
watered as needed, free of leaves and debris, and tee marker placement rotated 
routinely.   


 


 


Turf Maintenance 6-11 
 


Turf areas will be aerated, seeded, fertilized, top dressed, minimally treated with 
pesticides as needed, and have soil amendments added to provide a healthy stand 
of turf that can withstand the pressures of use.  The use of fertilizers and pesticides 
will all be done in compliance with product labels and regulatory requirements, and 
following Integrated Pest Management principles. 


 


 
 
 
 
 
 


 
 







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Safety and Maintenance Inspection Daily 0.2 73.0


Remove Ground Trash and Empty 


Receptacles


Twice Daily, 428 Times per 


Year, (April - October) 0.2 85.6


Daily, 151 Times per Year 


(November - March) 0.2 30.2


Collect Range Balls


5 Times Daily, 1,070 Times 


Per Year (April - October) 1.0 1070.0


2 Times Daily, 302 Times Per 


Year (November - March) 1.0 302.0


Collect Range Ball Baskets


3 Times Daily, 642 Times Per 


Year (April - October) 0.4 256.8


Daily, 151 Times Per Year 


(November - March) 0.4 60.4


Blow Off Surface


Weekly, 30 Times per Year 


(April - October) 0.1 3.0


(Per 10 Stations


Monthly, 5 Times per Year 


(November - March) 0.1 0.5


Fairway with Tri Plex reel mower


Twice Weekly, 70 Times per 


Year (April - November) 1.5 105.0


(Per Acre)


Driving Ranges
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Fairway with 5-Gang reel mower


Twice Weekly, 70 Times per 


Year (April - November) 0.7 49.0


(Per Acre)


Irrigation Operation and Maintenance 


Inspection


Weekly, 35 Times per Year 


(March - November) 0.1 3.5


Leaf and Debris Removal 4 Times Annually 0.5 2.0


(Per Acre)


Irrigation Head Repair Annually 1.0 1.0


Valve Repair Annually 1.0 1.0


Station Change Mat Every 2 Years 0.2 0.1


Driving Ranges
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Safety and Maintenance Inspection Daily 0.1 36.5


Fairway with Tri Plex reel mower


3 Times Weekly, 105 Times 


per Year (April - November) 1.5 157.5


(Per Acre)


Fairway with 5-Gang reel mower


3 Times Weekly, 105 Times 


per Year (April - November) 0.7 73.5


(Per Acre)


Irrigation Operation and Maintenance 


Inspection


Weekly, 35 Times per Year 


(March - November) 0.1 3.5


Spot Watering 35 Times Annually 0.3 10.5


Leaf and Debris Removal 22 Times Annually 0.5 11.0


(Per Acre)


Irrigation Head Repair Annually 1.0 1.0


Valve Repair Annually 1.0 1.0


Fairways
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All


Remove Ground Trash and Empty 


Receptacles


Twice Daily, 428 Times per 


Year, (April - October) 1.5 642.0


Daily, 151 Times per Year 


(November - March) 1.5 226.5


Water Coolers - Clean, Fill and Place (Per 


5 Coolers)


Daily, 214 times per Year 


(April - October) 1.0 214.0


Irrigation Programing


Daily, 245 Times per Year 


(March - November) 0.5 122.5


Mowing


Twice Weekly, 70 Mowings per 


Year 0.2 14.0


(Per 1,000 Square Feet)


General Irrigation Leak Repairs 10 Repairs Annually 2.5 25.0


Irrigation Pump Service 6 Times Annually 0.3 1.8


Irrigation System Spring Start-Up and 


Winterization (18 Hole Course) Twice Annually 8.0 16.0


General Course Maintenance


(18 Hole Course)
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Safety and Maintenance Inspection Daily 0.1 36.5


Cut Holes Daily, 225 Times per Year 0.1 22.5


Mow with Tri Plex Reel Mower Daily, 210 Mowings per Year 0.3 63.0


(Per 6,000 Square Feet)


Mow with Walk Behind Reel Mower Daily, 210 Mowings per Year 0.4 84.0


(Per 6,000 Square Feet)


Irrigation Operation and Maintenance 


Inspection (Per Green)


Weekly, 35 Times per Year 


(March - November) 0.1 3.5


Spot Watering (Per Green) 70 Times Annually 0.3 21.0


Leaf and Debris Removal 34 Times per Year 0.2 6.8


(Per 6,000 Square Feet)


Irrigation Head Repair Annually 1.0 1.0


Valve Repair Annually 1.0 1.0


Greens
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Power Carts


Clean, Charge, Safety and Maintenance 


Inspection Daily 0.2 73.0


Pull Carts Safety and Maintenance Inspection Daily 0.1 36.5


(Per 20 Carts)


Service and Repair As Necessary Monthly 0.1 1.2


(Per Cart)


Power and Pull Carts
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Safety and Maintenance Inspection Daily 0.1 36.5


Cut Holes Daily, 275 Times per Year 0.1 27.5


Mow with Tri Plex Reel Mower Daily, 210 Mowings per Year 0.3 63.0


(Per 6,000 Square Feet)


Mow with Walk Behind Reel Mower Daily, 210 Mowings per Year 0.4 84.0


(Per 6,000 Square Feet)


Irrigation Operation and Maintenance 


Inspection


Weekly, 35 Times per Year 


(March - November) 0.1 3.5


Spot Watering 70 Times Annually 0.3 21.0


Leaf and Debris Removal 4 Times per Year 0.2 0.8


(Per 6,000 Square Feet)


Irrigation Head Repair Annually 1.0 1.0


Valve Repair Annually 1.0 1.0


Putting Greens
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Mowing Mow with 3-Gang Pull Behind


Twice Weekly, 70 Mowings per 


Year 1.2 84.0


(Per Acre)


Mow with 5-Gang Pull Behind


Twice Weekly, 70 Mowings per 


Year 0.6 42.0


Mow with 7-Gang Pull Behind


Twice Weekly, 70 Mowings per 


Year 0.4 28.0


Mow with 72" Outfront Mower


Twice Weekly, 70 Mowings per 


Year 2.0 140.0


Mow with 32" Walk Behind


Twice Weekly, 70 Mowings per 


Year 4.2 294.0


Mow with 10' Outfront Mower


Twice Weekly, 70 Mowings per 


Year 0.5 35.0


Roughs with Zero turn 48" to 72"


Twice Weekly, 70 Mowings per 


Year 1.8 126.0


Roughs
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Rake


Every Other Day, 138 Days 


per Year (March - Novemer) 0.2 27.6


(Per 5, 000 Square Feet)


Weekly, 13 Times per Year 


(December - February) 0.2 2.6


Edge 3 Times Annually 1.0 3.0


Weed Control 3 Times Annually 0.2 0.6


Fill and Level 2 Times Annually 0.5 1.0


Sand Traps
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Safety and Maintenance Inspection Daily 0.1 36.5


Move Tee Markers Daily, 225 Times per Year 0.1 22.5


Mow with Tri Plex Reel Mower


3 Times Weekly, 105 Mowings 


per Year 0.3 31.5


(Per 6,000 Square Feet)


Irrigation Operation and Maintenance 


Inspection


Weekly, 35 Times per Year 


(March - November) 0.1 3.5


Spot Watering 70 Times Annually 0.3 21.0


Leaf and Debris Removal 4 Times per Year 0.2 0.8


(Per 6,000 Square Feet)


Irrigation Head Repair Annually 1.0 1.0


Valve Repair Annually 1.0 1.0


Tees
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Aeration Greens - Solid Tines 4 Times Annually 0.7 2.8


(Per 6,000 Square Feet)


Tees - Solid Tines 4 Times Annually 0.7 2.8


Greens - Core Tines with Cores Picked Up Annually 1.4 1.4


Tees - Core Tines with Cores Picked Up Annually 1.4 1.4


Tees - Core Tines with Cores Dragged In Annually 1.2 1.2


Aeration Fairways - Solid Tines Twice Annually 1.2 2.4


(Per Acre)


Roughs - Solid Tines Twice Annually 1.0 2.0


Fairways  - Core Tines with Cores Dragged 


In Annually 1.6 1.6


Fertilizer Granular Application with Lily Spreader 4 Times Annually 0.3 1.2


(Per Acre)


Liquid Application - Any 


Product


Liquid Application with 100 Gallon Spray 


Tank 3 Times Annually 0.1 0.3


(Per 6,000 Square Feet)


Liquid Application with 200 Gallon Spray 


Tank 3 Times Annually 0.3 0.9


(Per Acre)


Preperation and Loading Spray Tanks 6 Times Annually 0.3 1.8


Calibrating Spray Tank 6 Times Annually 0.3 1.8


Turf Maintenance
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Pesticide Granular Application with Lily Spreader 2 Times Annually 0.3 0.6


(Per Acre)


Seeding  Power Seeding Greens  Annually 0.7 0.7


(Per 6,000 Square Feet)


Power Seeding Fairways Annually 0.7 0.7


(Per Acre)


Broadcast Seeding After Aeration On 


Greens Annually 0.2 0.2


(Per 6,000 Square Feet)


Broadcast Seeding After Aeration in 


Fairway Annually 0.2 0.2


(Per Acre)


Thatch removal  per 6000 sqft


Greens and Bentgrass Tees with Debris 


Removal Annually 1.2 1.2


(Per 6,000 Square Feet)


All Other Areas Without Debris Removal Annually 0.7 0.7


Top Dressing


Fine Turf Areas with Core Aeration and 


Brush In Annually 0.7 0.7


(Per 6,000 Square Feet)


Light Application On Greens for Speed and 


Turf Managment Annually 0.4 0.4


Wetting Agents - Nutrients


Granular Application with Walk Behind 


Spreader Annually 0.2 0.2


(Per 6,000 Square Feet)


Turf Maintenance
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Managed Landscapes 
 


 
 
One of the Maintenance Tasks associated with some of the facilities in the Managed Landscapes section is mowing.  
Much of the Park Authority’s mowing is performed with contracted mowing services.  Staff performs all specialized 
mowing such as the mowing of athletic fields and golf courses, the mowing of facilities that require infrequent mowing like 
trails and meadows, and the mowing of parks where contracted mowing services have not yet been established.  The 
Park Authority has established five levels of mowing classifications that are applied to a portion of or all the mowing areas 
within a park.   
 
All areas being mowed, should be made free of trash and debris prior to undertaking mowing.  Mowing is to include string 
trimming in areas and around amenities that aren’t accessible to a mower.  Walkways, parking lots, roadways and other 
hardscapes are to be free of clippings after mowing is performed. 
 
Class A – Formal lawn areas which typically are associated with facilities that are rented for weddings, meetings, or 


parties.  Areas are mowed once every seven days at a height of 2 ½”. 
 
Class B – Parks containing one or more developed facility.  Facilities include:  staffed facilities not already mowed as a 


Class “A”, recreation centers, athletic fields, courts, playgrounds, picnic and pavilion areas, amphitheaters, 


active historical and cultural resource properties, and master planned open play areas.  Trail systems that do 


not directly support a developed facility, or are not within a park with a developed facility, will not be mowed as 


a Class “B”.  Areas are mowed once every 14 days at a height of 2 ½” to 3”. 


Class C – (This Class is also addressed in the Trails and Crossings Section) Parks containing areas with established and 
maintained natural surface trails (i.e. grass, dirt, woodchip), or street frontage developed with a sidewalk or 
surfaced roadside trail within a residential area, not already being mowed as part of a Class “A” or “B” site.  
Areas are mowed once every 21 days at a height of 2 ½” to 3”. 


 
 







Class D – (This Class is addressed in the Trails and Crossings Section) Parks containing areas with surfaced trails (i.e. 
concrete, stone dust, gravel, asphalt), that are not already being mowed as part of a Class “A”, “B”, or “C” site.  
If there is street frontage with a sidewalk or surfaced roadside trail that connects to a Park Authority maintained 
trail and is adjoining a commercial or industrial area, then the street frontage should be mowed along with the 
trail.  These trails are typically within a stream valley or a park without any developed facilities.  Areas are 
mowed 3 times per year at a height of 3” to 4”. 


 
Class E – Parks containing areas that are designated for meadow management, stormwater features where woody plants 


are undesirable, or planned for future development.  It may be necessary to remove any large diameter trees 
and bushes prior to mowing.  Areas are mowed once every 1 to 2 years at a height of 3” to 4”. 


 


 
Gardens and Landscape Beds 7-1 


 
Landscape beds should be routinely maintained to provide a professional and 
appealing appearance.  They should be free of trash and weeds, mulched at least 
annually, and plants should be pruned for the health of the plant and for appearance 
purposes.  The use of fertilizers and pesticides will all be done in compliance with 
product labels and regulatory requirements, and following Integrated Pest 
Management principles.  
 
Garden plots should be routinely maintained to provide a professional and appealing 
appearance.  They should be free of trash and weeds.  All fencing and other 
amenities should be maintained to ensure a professional appearance, they are 
functional, and do not become unsafe. The use of fertilizers and pesticides will all be 
done in compliance with product labels and regulatory requirements, and following 
Integrated Pest Management principles. 
 


 
 
 


 







General Grounds 7-2 
 


All general grounds should be free of trash and debris, free of holes and uneven 
conditions that are unsafe, and maintained with turf cover to minimize erosion. 
 


 


Meadows and Fields 7-3 
 


All meadows and fields should be free of trash and debris, free of holes and uneven 
conditions that are unsafe, and maintained with turf cover to minimize erosion. 


 


 


 
 
 
 
 
 
 
 
 
 
 
 
 







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Landscape Beds Weeding


Monthly, 8 Times per Year 


(April - November) 0.5 4


(Per 1,000 Square Feet of Bed)


Integrated Pest Management


Monthly, 8 Times per Year 


(April - November) 0.2 1.6


Pruning 4 Times Annually 0.5 2


Mulching Twice Annually 1 2


Planting of Annuals Annually 4 4


Public Plots Remove Ground Trash and Empty Receptacles Weekly 0.5 26.0


Safety and Maintenance Inspection Twice Annually 0.5 1.0


Debris Removal Annually 4.6 4.6


Maintain Roadways Annually 3.0 3


Gardens and Landscape Beds
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Remove Ground Trash and Empty Receptacles Weekly 0.1 5.2


(Per Acre)


Safety and Maintenance Inspection 4 Times Annually 0.1 0.4


Ground Repairs Every 2 Years 2.0 1.0


Mowing - Class A Bulk and Trim Mowing - By Staff


Weekly, 32 Times per Year 


(April - Mid-November) 1.6 51.2


(Per Acre)


Contracted Mowing - Staff Site Inspections


Weekly, 32 Times per Year 


(April - Mid-November) 0.3 9.6


Mowing - Class B Bulk and Trim Mowing - By Staff


Every 14 Days, 16 Times per 


Year (April - Mid-November) 1.3 20.8


(Per Acre)


Contracted Mowing - Staff Site Inspections


Every 14 Days, 16 Times per 


Year (April - Mid-November) 0.3 4.8


Mowing - Class C Bulk and Trim Mowing - By Staff


Monthly (Every 28 Days), 9 


Times per Year (April - Mid-


November) 1.2 10.8


(Per Acre)


Contracted Mowing - Staff Site Inspections


Monthly (Every 28 Days), 9 


Times per Year (April - Mid-


November) 0.3 2.7


General Grounds
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Remove Ground Trash Monthly 0.3 3.6


(Per Acre)


Mowing - Class E Bulk Mowing - By Staff Annually 2.6 2.6


(Per Acre)


Meadows and Fields
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Operating Equipment 
 
 
 
Staff members using equipment or performing maintenance or repairs on equipment should always follow the instructions 
and guidelines from the Operators Manual provided with each piece of equipment. 
 
The Park Authority’s vehicles and trailers are maintained and repaired by the Fairfax County’s Department of Vehicle 
Services and are therefore not covered within the Park Authority’s Maintenance Standards. 
 
 


Large Engine Equipment 8-1 
 


 All equipment is to be clean and functional, free of defects that require repair, have 
all covers and fasteners secure, and have no sharp edges or protrusions present not 
part of the design of the equipment. 
 


 


Small Engine Equipment 8-4 
 


 All equipment is to be clean and functional, free of defects that require repair, have 
all covers and fasteners secure, and have no sharp edges or protrusions present not 
part of the design of the equipment. 
 


 


 
 
 
 
 
 
 
 







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Front End Loaders Cleaning and Safety Inspection


Daily (Typically 50 Times per 


Year) 0.5 25.0


Routine Preventive Maintenance Twice Annually 4.0 8.0


Repairs Annually 2.0 2.0


Heavy Construction Cleaning and Safety Inspection


Daily (Typically 50 Times per 


Year) 0.5 25.0


(Grader, Roller, Asphalt


Spreader, Chipper, Skid Routine Preventive Maintenance Twice Annually 8.0 16.0


Steer, Dozer)


Repairs Annually 2.0 2.0


Infield Conditioners Cleaning and Safety Inspection


Daily (Typically 105 Times per 


Year) 0.5 52.5


Routine Preventive Maintenance 3 Times Annually 2.0 6.0


Repairs Annually 2.0 2.0


Off-Road Utility Vehicles Cleaning and Safety Inspection


Daily (Typically 120 Times per 


Year) 0.5 60.0


Routine Preventive Maintenance Twice Annually 4.0 8.0


Repairs Annually 2.0 2.0


Large Engine Equipment
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Outfront Mowers 6' and 


Below Cleaning and Safety Inspection


Daily (Typically 105 Times per 


Year) 0.5 52.5


Blade Sharpening Weekly, 35 Times per Year 1.0 35.0


Routine Preventive Maintenance Twice Annually 4.0 8.0


Repairs Annually 2.0 2.0


Outfront Mowers 10' and 


Above Cleaning and Safety Inspection


Daily (Typically 120 Times per 


Year) 0.5 60.0


Blade Sharpening Weekly, 35 Times per Year 1.0 35.0


Routine Preventive Maintenance Twice Annually 6.0 12.0


Repairs Annually 2.0 2.0


Reel Mowers Cleaning and Safety Inspection


Daily (Typically 230 Times per 


Year) 0.5 115.0


Blade Sharpening Quarterly 5.0 20.0


Routine Preventive Maintenance Twice Annually 2.0 4.0


Repairs Annually 2.0 2.0


Rebuild Reel Units Annually 4.0 4.0


Large Engine Equipment
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Tractors Cleaning and Safety Inspection


Daily (Typically 30 Times per 


Year) 0.5 15.0


Routine Preventive Maintenance Twice Annually 4.0 8.0


Repairs Annually 2.0 2.0


Walkbehind Mowers Cleaning and Safety Inspection


Daily (Typically 105 Times per 


Year) 0.5 52.5


Blade Sharpening Weekly, 35 Times per Year 1.0 35.0


Routine Preventive Maintenance 3 Times Annually 2.0 6.0


Repairs Annually 2.0 2.0


Ice Resurfacer Cleaning and Safety Inspection Daily 0.5 182.5


Routine Preventive Maintenance 3 Times Annually 2.0 6.0


Repairs Annually 4.0 4.0


Large Engine Equipment
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Blowers Cleaning and Safety Inspection


Daily (Typically 40 Times per 


Year) 0.2 8.0


Routine Preventive Maintenance Annually 1.0 1.0


Repairs Annually 2.0 1.0


Chainsaw Cleaning, Sharpening and Adjusting


Daily (Typically 60 Times per 


Year) 1.5 90.0


Replacing Chain Monthly 0.3 3.6


Replacing Chain Bar 3 Times Annually 0.3 0.9


Repairs Annually 2 2.0


Edger Cleaning and Safety Inspection


Daily (Typically 10 Times per 


Year) 0.2 2.0


Routine Preventive Maintenance Annually 1.5 1.5


Repairs Annually 2.0 1.0


Generators Cleaning and Safety Inspection


Daily (Typically 20 Times per 


Year) 0.2 4.0


Routine Preventive Maintenance Annually 1.0 1.0


Repairs Every 2 Years 2.0 1.0


Small Engine Equipment
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Hedge Trimmers Cleaning and Safety Inspection


Daily (Typically 20 Times per 


Year) 0.2 4.0


Routine Preventive Maintenance Annually 1.5 1.5


Repairs Every 2 Years 2.0 1.0


Pole Saw Cleaning and Safety Inspection


Daily (Typically 20 Times per 


Year) 0.2 4.0


Routine Preventive Maintenance Annually 2.5 2.5


Repairs Every 2 Years 2.0 1.0


Sod Cutter Cleaning and Safety Inspection


Daily (Typically 10 Times per 


Year) 0.2 2.0


Routine Preventive Maintenance Annually 1.5 1.5


Repairs Every 2 Years 2.0 1.0


String Trimmers Cleaning and Safety Inspection


Daily (Typically 105 Times per 


Year) 0.2 21.0


Routine Preventive Maintenance Annually 2.0 2.0


Repairs Every 2 Years 2.0 1.0


Small Engine Equipment
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Other Park Features 
 
 
 


Amphitheaters 9-1 
 


All amphitheaters, to include seating and surrounding areas, are to be clean and 
functional, free of trash and graffiti, free of weeds and debris, free of conditions that 
could cause users to slip or trip, free of splintering or rotting wood, free of defects that 
require repair, have paint in good condition, and have no sharp edges or protrusions 
present.  If lighting is present, it is to be clean and functional, free of graffiti, plumb, 
checked routinely for bulbs that are not working or other issues, free of defects that 
require repair, have paint in good condition, have all fasteners secure, have all 
covers secured and no wiring exposed, and have no sharp edges or protrusions 
present. 


 


 


Campgrounds 9-2 
 


All campgrounds, to include tent and RV parking areas, are to be clean and 
functional, free of trash and graffiti, free of weeds and debris, free of conditions that 
could cause users to slip or trip, free of splintering or rotting wood, free of defects that 
require repair, have paint in good condition, and have no sharp edges or protrusions 
present.  If grills are present, they should be clean and functional, free of graffiti, 
plumb, free of defects that require repair, have paint in good condition, and have no 
sharp edges or protrusions present.   


 
 
 
 
 
 


 







Carousels 9-3 
 


All carousels are to be clean and functional, free of trash and debris, free of graffiti, 
free of conditions that could cause users to slip or trip, free of splintering or rotting 
wood, free of defects that require repair, have paint in good condition, and have no 
sharp edges or protrusions present.   


 


 


Disc Golf Course 9-4 
 


All disc golf courses are to be clean and functional, free of trash and debris, free of 
graffiti, free of conditions that could cause users to slip or trip, free of defects that 
require repair, have paint in good condition, and have no sharp edges or protrusions 
present.  Pruning may be needed periodically to ensure designed throwing lanes are 
kept clear. 
 


 


Fitness Course 9-5 
 


All fitness courses are to be clean and functional, free of trash and graffiti, free of 
weeds and debris, free of conditions that could cause users to slip or trip, free of 
splintering or rotting wood, free of defects that require repair, have paint in good 
condition, and have no sharp edges or protrusions present.   


 


 


Marinas 9-6 
 


All marinas are to be clean and functional, free of trash and graffiti, free of weeds and 
debris, free of conditions that could cause users to slip or trip, free of splintering or 
rotting wood, free of defects that require repair, have paint in good condition, and 
have no sharp edges or protrusions present.  All boats are to be clean and functional, 
free of defects that require repair, have all covers and fasteners secure, and have no 
sharp edges or protrusions present not part of the design of the equipment. 
 
 


 







Miniature Golf 9-8 
 


All miniature golf courses are to be clean and functional, free of trash and debris, free 
of graffiti, free of conditions that could cause users to slip or trip, free of defects that 
require repair, have paint in good condition, and have no sharp edges or protrusions 
present.  All holes are to be blown off at least daily to ensure quality playing 
experience. 


 


 


Off-Leash Dog Areas 9-9 
 


All off-leash dog areas are to be clean and functional, free of trash and graffiti, free of 
weeds and debris, free of conditions that could cause users to slip or trip, free of 
holes, free of defects that require repair, and have no sharp edges or protrusions 
present.  Dispensers are to be routinely filled with bags.   


 


 


Outdoor Restrooms 9-10 
 


All outdoor restrooms are to be clean and functional, free of trash and graffiti, free of 
conditions that could cause users to slip or trip, free of defects that require repair, 
have lighting in good condition, have paint in good condition, have paper products 
stocked, and have no sharp edges or protrusions present.   


 


 


Outdoor Swimming Pools 9-12 
 


All outdoor swimming pools are to be clean and functional, free of trash and debris, 
free of conditions that could cause users to slip and trip, free of defects that require 
repair, have paint in good condition, have water chemical balanced within required 
ranges, and have no sharp edges or protrusions present.   


 
 
 
 


 







Picnic Areas and Shelters 9-14 
 


All picnic areas and shelters are to be clean and functional, free of trash and graffiti, 
free of conditions that could cause users to slip or trip, free of splintering or rotting 
wood, free of defects that require repair, have paint in good condition, and have no 
sharp edges or protrusions present.  If grills are present, they should be clean and 
functional, free of graffiti, plumb, free of defects that require repair, have paint in good 
condition, and have no sharp edges or protrusions present.   


 


 


Playgrounds 9-15 
 


All playgrounds are to be clean and functional, free of trash and graffiti, free of weeds 
and debris, free of conditions that could cause users to slip or trip, free of splintering 
or rotting wood, free of defects that require repair, have paint in good condition, and 
have no sharp edges or protrusions present.  Surfacing must be maintained in a level 
condition, and at proper depth.  Must meet American Society for Testing and 
Materials (ASTM) and National Playground Safety Institute (NPSI) requirements. 


 


 


Skate Parks 9-16 
 


All skate parks are to be clean and functional, free of trash and debris, free of graffiti, 
free of conditions that could cause users to slip or trip, free of defects that require 
repair, have paint in good condition, and have no sharp edges or protrusions present.  
All surfaces are to be blown off at least daily to ensure quality user experience. 


 


 


Trains 9-17 
 


All trains are to be clean and functional, free of trash debris, free of graffiti, free of 
conditions that could cause users to slip or trip, free of splintering or rotting wood, 
free of defects that require repair, have paint in good condition, and have no sharp 
edges or protrusions present.   


 


 







Water Parks 9-18 
 


All water parks are to be clean and functional, free of trash and debris, free of 
conditions that could cause users to slip and trip, free of defects that require repair, 
have paint in good condition, have water chemical balanced within required ranges, 
and have no sharp edges or protrusions present.   


 


 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Mason District Park


Remove Ground Trash and Empty 


Receptacles


Twice Weekly, 78 Times per 


Year (March - November) 0.1 7.8


Weekly,  13 Times per Year 


(December - February) 0.1 1.3


Safety and Maintenance Inspection


Weekly, 39 Times per Year 


(March - November) 0.2 7.8


Monthly, 3 Times per Year 


(December - February) 0.2 0.6


Painting and Miscellaneous Repairs Annually 8 8.0


Replenish Surfacing Annually 6 6.0


All Others


Remove Ground Trash and Empty 


Receptacles


Twice Weekly, 26 Times per 


Year (June - August) 0.1 2.6


Weekly,  39 Times per Year 


(September - May) 0.1 3.9


Safety and Maintenance Inspection


Weekly, 39 Times per Year 


(March - November) 0.2 7.8


Monthly, 3 Times per Year 


(December - February) 0.2 0.6


Painting and Miscellaneous Repairs Annually 8 8.0


Replenish Surfacing Annually 6 6.0


Amphitheaters


9-1







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Safety and Maintenance Inspection Daily 1.5 547.5


Remove Ground Trash, Empty 


Receptacles, and Clean Bathhouse


Daily, 7 Days per Week, 252 


Days per Year (March - 


November) 7.0 1764.0


Daily, 5 Days per Week, 60 


Days per Year (December - 


April) 3.0 180.0


Debris Removal, Cleaning of Grills, and 


Repairs as Needed


Weekly, 36 Times per Year 


(March - November) 8 288


Monthly (December - 


February) 4 12


Mowing Weekly (April - November) 33 1056.0


Snow and Ice Removal Average of 3 Events Annually 8 24


Leaf Removal and Gutter Cleaning Annually 180 180.0


Prepping and Painting Grills Annually 66 66


Painting and Repairing Picnic Tables Annually 205 205


Raking Sites and Repairing Roads


Weekly, 31 Times per Year 


(May - November) 6 186


Campgrounds


9-2







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Safety and Maintenance Inspection


Daily, 214 Times per Year 


(April - October) 0.2 42.8


Monthly, 5 Times per Year 


(November - March) 0.2 1.0


Remove Ground Trash and Empty 


Receptacles


Daily, 214 Times per Year 


(April - October) 0.5 107.0


Monthly, 5 Times per Year 


(November - March) 0.2 1.0


Preventive Maintenance (Cleaning, 


greasing, oiling)


Monthly, 7 Times Per Year 


(April - October) 2.0 14.0


Teardown and Assembly - Burke Lake Twice Annually 48.0 96.0


                                        - Other Parks Twice Annually 16.0 32.0


Painting and Miscellaneous Repairs Annually 6.0 6.0


Carousels


9-3







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Hole


Remove Ground Trash and Empty 


Receptacles Weekly 0.10 5.20


Safety and Maintenance Inspection 4 Times Annually 0.10 0.40


Mowing


Monthly, 8 Times per Year 


(April - November) 1.00 8.00


Pruning - Trees and Shrubs Annually 1.50 1.50


Repairs Every 2 Years 1.00 0.50


Disc Golf Courses


9-4







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Station Safety and Maintenance Inspection 4 Times Annually 0.1 0.4


Remove Ground Trash and Empty 


Receptacles Weekly 0.1 5.2


Replenish Surfacing Every 2 Years 1 0.5


Painting and Miscellaneous Repairs Every 2 Years 2.0 1.0


Fitness Courses


9-5







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Lake Remove Trash from Shoreline


Weekly, 21 Times per Year 


(May - September) 12.0 252.0


Storm Clean-up Average of 3 Events Annually 16.0 48.0


Launch Area Safety and Maintenance Inspection


Daily, 214 Times per Year 


(April - October) 0.2 42.8


Weekly,  21 Times per Year 


(November - March) 0.2 4.2


Remove Ground Trash and Empty 


Receptacles


Daily, 214 Times per Year 


(April - October) 0.2 42.8


Weekly,  21 Times per Year 


(November - March) 0.2 4.2


Miscellaneous Repairs Annually 2.0 2.0


Paddle Boats Safety and Maintenance Inspection


Per Use, 4,200 Inspections 


per Year 0.1 420.0


Miscellaneous Repairs Annually (As Needed) 2.0 2.0


(Per 10 Boats)


Row Boats Safety and Maintenance Inspection


Per Use, 5,600 Inspections 


per Year 0.1 560.0


Miscellaneous Repairs Annually (As Needed) 1.0 1.0


(Per 10 Boats)


Marinas


9-6







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Canoes Safety and Maintenance Inspection


Per Use, 1,650 Inspections 


per Year 0.1 165.0


Miscellaneous Repairs Annually (As Needed) 1.0 1.0


(Per 10 Boats)


Row Boats W/Trolling Motor Safety and Maintenance Inspection


Per Use, 1,040 Inspections 


per Year 0.1 104.0


Battery Inspection and Charge


Per Use, 1,040 Inspections 


per Year 0.1 104.0


Motor Repair


Annually, 150 Repairs per 


Year 0.5 75.0


Marinas


9-7







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Safety and Maintenance Inspection


Daily, 130 Times per Year 


(May - October) 1.0 130.0


Remove Ground Trash and Empty 


Receptacles


Daily, 130 Times per Year 


(May - October) 0.2 26.0


Blowing Off All Surfaces


Daily, 130 Times per Year 


(May - October) 0.5 65.0


Mowing


Every 10 Days, 22 Times per 


Year (April - November) 3.0 66.0


Pruning of Shrubs Twice Annually 8.0 16.0


Winterize and Start-Up Water Features Twice Annually 15.0 30.0


Miscellaneous Hole Repairs Annually 36.0 36.0


Painting and Repairing of Benches Every 2 Years 1.0 0.5


Painting and Repairing of Bridges Every 2 Years 2.0 1.0


Miniature Golf Courses


9-8







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All


Remove Ground Trash and Empty 


Receptacles


Twice Weekly, 78 Times per 


Year (March - November) 0.1 7.8


Weekly,  13 Times per Year 


(December - February) 0.1 1.3


Mowing (not needed at all facilities)


Every 2 Weeks, 16 Times per 


Year (April - November) 1 16.0


Safety and Maintenance Inspection 4 Times Annually 0.3 1.2


Surface Grooming Twice Annually 6 12.0


Fencing Repairs Annually 3 3.0


Off-Leash Dog Areas


9-9







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Restrooms - Open Year 


Round Safety and Maintenance Inspection Twice Weekly 0.1 10.4


Remove Ground Trash and Empty 


Receptacles Twice Weekly 0.1 10.4


Restock Toilet Paper Twice Weekly 0.1 10.4


Sweep and Wet Mop Floor Twice Weekly 0.30 31.20


Wipe Down Mirrors Twice Weekly 0.10 10.40


Clean Sinks With a Germicidal Detergent Twice Weekly 0.10 10.40


Clean Toilets and Urinals With a 


Germicidal Detergent Twice Weekly 0.20 20.80


Clean Partitions, Toilet Paper Disensors, 


Sanitary Napkin Boxes, and Hand Dryers 


With a Germicidal Detergent Weekly 0.60 31.20


Outdoor Restrooms


9-10







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Restrooms - Open Spring 


thru Fall Safety and Maintenance Inspection


Twice Weekly, 78 Times per 


Year (March - November) 0.1 7.8


Remove Ground Trash and Empty 


Receptacles


Twice Weekly, 78 Times per 


Year (March - November) 0.1 7.8


Restock Toilet Paper


Twice Weekly, 78 Times per 


Year (March - November) 0.1 7.8


Sweep and Wet Mop Floor


Twice Weekly, 78 Times per 


Year (March - November) 0.30 23.40


Wipe Down Mirrors Twice Weekly, 78 Times per 0.10 7.80


Clean Sinks With a Germicidal Detergent


Twice Weekly, 78 Times per 


Year (March - November) 0.10 7.80


Clean Toilets and Urinals With a 


Germicidal Detergent


Twice Weekly, 78 Times per 


Year (March - November) 0.20 15.60


Clean Partitions, Toilet Paper Disensors, 


Sanitary Napkin Boxes, and Hand Dryers 


With a Germicidal Detergent


Weekly, 39 Times per Year 


(March - November) 0.60 23.40


Outdoor Restrooms


9-11







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Inspect Diving Board


Daily, 90 Times per Year (May - 


September) 0.1 9.0


Inspect Drain Covers, Gutters, Grates, and 


Skimmers


Daily, 90 Times per Year (May - 


September) 0.5 45.0


Inspect Chemical Controller, Dispensor, 


and Feeders


Daily, 90 Times per Year (May - 


September) 0.4 36.0


Inspect Ladders, Rails, Escutcheon Plates


Daily, 90 Times per Year (May - 


September) 0.1 9.0


Inspect Racing Lane Dividers


Daily, 90 Times per Year (May - 


September) 0.1 9.0


Remove Ground Trash and Empty 


Receptacles


Daily, 90 Times per Year (May - 


September) 0.2 18.0


Safety and Maintenance Inspection


Daily, 90 Times per Year (May - 


September) 0.5 45.0


Vacuuming Pool Bottom


4 Times per Week, 52 Times 


per Year (May - September) 1.5 78.0


Blow/Hose Off All Surfaces


Twice Weekly, 26 Times per 


Year (May - September) 0.5 13.0


Inspect and Service Vacuum


Weekly, 13 Times per Year 


(May - September) 0.2 2.6


Outdoor Swimming Pools


9-12







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Backwashing


Weekly, 13 Times per Year 


(May - September) 2.5 32.5


Service Ladders, Rails, Escutcheon Plates


Weekly, 13 Times per Year 


(May - September) 0.1 1.3


Shock Pool


Weekly, 13 Times per Year 


(May - September) 1.0 13.0


Service Chemical Controller, Dispensor, 


and Feeders


Monthly, 4 Times per Year 


(May - September) 1.6 6.4


Service Diving Board


Monthly, 4 Times per Year 


(May - September) 0.4 1.6


Service Drain Covers, Gutters, Grates, and 


Skimmers


Monthly, 4 Times per Year 


(May - September) 2.0 8.0


Service Racing Lane Dividers


Monthly, 4 Times per Year 


(May - September) 0.5 2.0


Draining and Cleaning Annually 108.0 108.0


Outdoor Swimming Pools


9-13







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All


Remove Ground Trash and Empty 


Receptacles


Twice Weekly, 78 Times per 


Year (March - November) 0.5 39.0


Weekly,  13 Times per Year 


(December - February) 0.5 6.5


Safety and Maintenance Inspection 4 Times Annually 0.5 2.0


Clean Grills (per Grill) Twice Annually 0.1 0.2


Table Painting and Miscellaneous Repairs 


(per Table) Annually 1.5 1.5


Replace Grill Every 10 Years 2.4 0.2


Replace Table Every 10 Years 2 0.2


Picnic Areas Replenish Wood Chips Every 3 Years 4.0 1.3


(Per 10 Tables)


Shelters Blow Off Concrete Pad Monthly 0.5 6.0


Painting and Miscellaneous Repairs Every 10 Years 60.0 6.0


Picnic Areas and Shelters


9-14







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All


Remove Ground Trash and Empty 


Receptacles Weekly 0.1 5.2


Safety and Maintenance Inspection Weekly 0.2 10.4


Comprehensive Safety Inspection 4 Times Annually 2 8.0


Repairs Annually 3 3.0


Engineered Wood Fiber 


Surface Replenish Engineered Wood Fiber Every 3 Years 12 4.0


Renovate and Replace Surfacing Every 10 years 160.0 16.0


Rubber Surface Blow Off All Surfaces and Debris Removal Weekly 1.0 52.0


Repairs (Per 1,000 square feet of surface) Every 5 Years 1.0 0.2


(Contracted Service)


Playgrounds


9-15







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Safety and Maintenance Inspection Daily 0.5 182.5


Remove Ground Trash and Empty 


Receptacles Daily 0.2 73.0


Blow Off All Surfaces Twice Weekly 0.5 52.0


Sales Booth Clean all interior surfaces Daily 0.3 109.5


Wipe exterior surfaces Monthly 0.5 6.0


Sand interior wood surfaces Anually 2.0 2.0


Seating Area Rinse Off


Daily, 120 Times per Year 


(May - September) 0.2 24.0


Ramps


Repair Broken or Cracked Skatelite (one 


sheet) 4 Times Annually 2.0 8.0


Skate Parks


9-16







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Engine and Cars Safety and Maintenance Inspection


Daily, 180 Times per Year 


(April - September) 0.5 90.0


Train Cleaning Twice Monthly, 12 Times per 


Year (April - September) 4.0 48.0


Engine Maintenance Twice Annually 8.0 16.0


Winterize Annually 4.0 4.0


Painting and Miscellaneous Repairs Annually 10.0 10.0


Track


Track & Switches - Safety and 


Maintenance Inspection


Daily, 180 Times per Year 


(April - September) 0.5 90.0


Track Ties - Safety and Maintenance 


Inspection


Monthly, 6 Times per Year 


(April - September) 2.0 12.0


Tie replacment 60 Replacements Annually 0.3 18.0


Miscellaneous Repairs Annually 8 8.0


Trains


9-17







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All


Remove Ground Trash and Empty 


Receptacles


Twice Daily, 90 Days per Year 


(May - September) 1.0 180.0


Inspect Chemical Controller, Dispensor, 


and Feeders


Daily, 90 Times per Year (May - 


September) 0.4 36.0


Inspect Drain Covers, Gutters, Grates, and 


Skimmers


Daily, 90 Times per Year (May - 


September) 0.5 45.0


Inspect Ladders, Rails, Escutcheon Plates


Daily, 90 Times per Year (May - 


September) 0.1 9.0


Safety and Maintenance Inspection


Daily, 90 Times per Year (May - 


September) 0.5 45.0


Vacuuming Pool Bottom


4 Times per Week, 52 Times 


per Year (May - September) 1.5 78.0


Blow/Hose Off All Surfaces


Twice Weekly, 26 Times per 


Year (May - September) 0.5 13.0


Mowing


Every 10 Days, 22 Mowings 


per Year (April - November) 12 264.0


Backwashing


Weekly, 13 Times per Year 


(May - September) 2.5 32.5


Clean Grills


Weekly, 13 Times per Year 


(May - September) 0.5 6.5


Inspect and Service Vacuum


Weekly, 13 Times per Year 


(May - September) 0.2 2.6


Water Parks


9-18







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Service Ladders, Rails, Escutcheon Plates


Weekly, 13 Times per Year 


(May - September) 0.1 1.3


Shock Pool


Weekly, 13 Times per Year 


(May - September) 1.0 13.0


Repair Funbrellas and Tents


6 Times per Year (May - 


September) 6 36.0


Service Chemical Controller, Dispensor, 


and Feeders


Monthly, 4 Times per Year 


(May - September) 1.6 6.4


Service Drain Covers, Gutters, Grates, and 


Skimmers


Monthly, 4 Times per Year 


(May - September) 2.0 8.0


Weeding Planter Beds and Fencelines


3 Times per Year (May - 


September) 4 12.0


Pump and Plumbing Repairs Twice Annually 8 16.0


Draining and Cleaning Annually 108.0 108.0


Painting and Repairing Picnic Tables Annually 27 27.0


Pre-season Site Clean-up and Preparation Annually 138 138.0


Water Parks


9-19







Outdoor Courts 
 
 
 


Basketball 10-1 
 


 All basketball courts are to be clean and functional, free of conditions that could 
cause users to slip or trip, free of defects that require repair, have nets in good 
condition, have the goal system fasteners secure with no sharp edges or protrusions 
present, and have visible lines.  If lighting is present, it is to be clean and functional, 
plumb, free of defects that require repair, have paint in good condition, have all 
fasteners secure, and have no sharp edges or protrusions present. 
 


 


Horseshoe 10-2 
 


 All horseshoe pits are to be clean and functional, free of trash and debris, free of 
graffiti, free of conditions that could cause users to slip or trip, free of splintering or 
rotting wood, free of defects that require repair, and have no sharp edges or 
protrusions present.   
 


 


Shuffleboard 10-3 
 


 All shuffleboard courts are to be clean and functional, free of conditions that could 
cause users to slip or trip, free of defects that require repair, and have visible lines. 
 
 
 
 
 
 
 


 







Tennis 10-4 
 


 All tennis courts are to be clean and functional, free of conditions that could cause 
users to slip or trip, free of defects that require repair, have nets in good condition, 
have the net system fasteners secure with no sharp edges or protrusions present, 
and have visible lines.  If lighting is present, it is to be clean and functional, plumb, 
free of defects that require repair, have paint in good condition, have all fasteners 
secure, and have no sharp edges or protrusions present. 
 


 


Volleyball 10-6 
 


 All volleyball courts are to be clean and functional, free of trash and weeds, filled to 
the proper depth, free of defects that require repair, have surfacing that is level and 
contained, have nets in good condition, have the net system fasteners secure with no 
sharp edges or protrusions present.  If lighting is present, it is to be clean and 
functional, plumb, free of defects that require repair, have paint in good condition, 
have all fasteners secure, and have no sharp edges or protrusions present. 
 


 


 
 
 
 
 
 
 
 
 
 
 
 


 







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All


Remove Ground Trash and Empty 


Receptacles Weekly 0.2 10.4


Safety and Maintenance Inspection 4 Times Annually 0.1 0.4


Net Replacement 4 Times Annually 1 4.0


Removing Court Surface Debris Twice per Year 0.5 1.0


Surface Repairs Every 5 Years 1 0.2


(Contracted Service)


Painting - Backboard and Support Post Every 10 Years 3 0.3


Rim Replacement Every 10 Years 2 0.2


Lighting Safety and Maintenance Inspection


Weekly, 36 Times per Year 


(April - November) 0.1 3.6


Lamp Replacment and Other Repairs Annually 1.5 1.5


(Contracted Service)


Basketball


10-1







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All


Remove Ground Trash and Empty 


Receptacles Weekly 0.1 5.2


Safety and Maintenance Inspection 4 Times Annually 0.1 0.4


Repair Pitching Boxes Twice per Year 8.0 16.0


Horseshoe


10-2







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All


Remove Ground Trash and Empty 


Receptacles Weekly 0.1 5.2


Safety and Maintenance Inspection 4 Times Annually 0.1 0.4


Restriping Every 5 Years 4 0.8


Shuffleboard


10-3







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All


Remove Ground Trash and Empty 


Receptacles Weekly 0.1 5.2


Safety and Maintenance Inspection 4 Times Annually 0.1 0.4


Removing Court Surface Debris


Monthly, 6 Times per Year 


(October - December and 


March - May) 0.8 4.8


Fencing Repairs Annually 4 4.0


Net Replacement Annually 1 1.0


Surface Repairs Every 5 Years 2 0.4


(Contracted Service)


Restriping and Color-Coating Every 5 Years 2 0.4


(Contracted Service)


Net Post Replacement  Every 10 Years 4 0.4


Tennis


10-4







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Practice


Remove Ground Trash and Empty 


Receptacles Weekly 0.1 5.2


Safety and Maintenance Inspection 4 Times Annually 0.1 0.4


Removing Court Surface Debris


Monthly, 6 Times per Year 


(October - December and 


March - May) 0.8 4.8


Fencing Repairs Annually 4 4.0


Painting and Miscellaneous Wall Repairs Every 3 Years 6 2.0


Surface Repairs Every 5 Years 2 0.4


(Contracted Service)


Restriping and Color-Coating Every 5 Years 1 0.2


(Contracted Service)


Lighting Safety and Maintenance Inspection


Weekly, 36 Times per Year 


(April - November) 0.1 3.6


Lamp Replacment and Other Repairs Annually 1.5 1.5


(Contracted Service)


Tennis


10-5







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All


Remove Ground Trash and Empty 


Receptacles Weekly 0.1 5.2


Safety and Maintenance Inspection 4 Times Annually 0.1 0.4


Net Replacement Annually 1 1


Replenish Sand Every 2 Years 6 3


Lighting Safety and Maintenance Inspection


Weekly, 36 Times per Year 


(April - November) 0.1 3.6


Lamp Replacment and Other Repairs Annually 1.5 1.5


(Contracted Service)


Volleyball


10-6







RECenters 
 
 
 


Fitness Equipment 11-1 
 


All equipment is to be clean and functional, be free of defects that require repair, 
have all fasteners secure, and have no sharp edges or protrusions present not part of 
the design of the equipment. 


 


 


Fitness Rooms 11-3 
 


All fitness rooms are to be clean and functional, free of trash, free of conditions that 
could cause users to slip or trip, free of defects that require repair, have lighting in 
good condition, have paint in good condition, and have no sharp edges or protrusions 
present.   


 


 


Gyms 11-4 
 


All gyms are to be clean and functional, free of trash, free of conditions that could 
cause users to slip or trip, free of defects that require repair, have lighting in good 
condition, have nets in good condition, have visible lines, and have no sharp edges 
or protrusions present.   


 


 


Ice Skating Arenas 11-5 
 


All ice skating arenas are to be clean and functional, free of trash and debris, free of 
conditions that could cause users to slip and trip, free of defects that require repair, 
have lighting in good condition, have paint in good condition, have boards in good 
condition, and have no sharp edges or protrusions present.   


 


 







Locker Rooms 11-6 
 


All locker rooms are to be clean and functional, free of trash, free of conditions that 
could cause users to slip or trip, free of defects that require repair, have lighting in 
good condition, have paint in good condition, have paper products stocked, and have 
no sharp edges or protrusions present.   


 


 


Natatoriums 11-7 
 


All natatoriums are to be clean and functional, free of trash and debris, free of 
conditions that could cause users to slip and trip, free of defects that require repair, 
have lighting in good condition, have paint in good condition, have water temperature 
and chemical balance within required ranges, and have no sharp edges or 
protrusions present.   


 


 


Offices, Lobbies, Halls and Miscellaneous Rooms 11-11 
 


All offices, lobbies, halls, and miscellaneous rooms are to be clean and functional, 
free of trash, free of conditions that could cause users to slip or trip, free of defects 
that require repair, have lighting in good condition, have paint in good condition, and 
have no sharp edges or protrusions present.   


 


 


Restrooms 11-12 
 


All restrooms are to be clean and functional, free of trash, free of conditions that 
could cause users to slip or trip, free of defects that require repair, have lighting in 
good condition, have paint in good condition, have paper products stocked, and have 
no sharp edges or protrusions present.   
 


 
 


 







Saunas 11-13 
 


All saunas are to be clean and functional, free of trash, free of conditions that could 
cause users to slip or trip, free of defects that require repair, and have no sharp 
edges or protrusions present.   


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


 







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Cardiovascular Routine Cleaning - Small Center Daily 0.50 182.50


                         - Medium Center Daily 1.00 365.00


                         - Large Center Daily 2.00 730.00


Prevenative Maintenace (small) Weekly 0.50 26.00


Prevenative Maintenace (medium) Weekly 1.00 52.00


Prevenative Maintenace (large) Weekly 2.00 104.00


Repairs - New Equipment Monthly 1.00 12.00


                 - Old Equipment Monthly 3.00 36.00


Cybex Strength Routine Cleaning Daily 1.00 365.00


Prevenative Maintenace Weekly 2.00 104.00


Repairs - New Equipment Monthly 1.00 12.00


            - Old Equipment Monthly 3.00 36.00


Fitlinxx System upkeep & Information updates Daily 1.00 365.00


Safety and Maintenance Inspection Twice Weekly 0.50 52.00


Repairs Monthly 0.50 6.00


Free Weights Routine Cleaning Weekly 0.50 26.00


Safety and Maintenance Inspection Weekly 0.50 26.00


Group Exercise Safety and Maintenance Inspection 8 Times Annually 0.50 4.00


Routine Cleaning 4 Times Annually 1.00 4.00


Equipment/Supplies Replacement 4 Times Annually 2.00 8.00


Fitness Equipment


11-1







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Spin Bikes Routine Cleaning Daily 0.50 182.50


Safety and Maintenance Inspection Weekly 0.50 26.00


Repairs Weekly 2.00 104.00


Deep cleaning Monthly 2.00 24.00


Fitness Equipment


11-2







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Remove Trash and Empty Receptacles Twice Daily 0.10 73.00


Safety and Maintenance Inspection Daily 0.10 36.50


Audio Equipment Safety and Maintenance Inspection Weekly 0.10 5.20


Equipment/Supplies Replacement Quarterly 1.00 4.00


Baseboards and Window 


Ledges Wipe Down Weekly 0.30 15.60


Fans Routine Cleaning Weekly 2.00 104.00


Fixtures Routine Maintenance and Cleaning Monthly 0.50 6.00


Floors Routine Maintenance and Cleaning Daily 1.00 365.00


Deep Cleaning (mop) Weekly 1.50 18.00


Windows and Mirrors Routine Maintenance and Cleaning Weekly 0.50 26.00


Stretching Area Routine Cleaning Weekly 0.50 26.00


Safety and Maintenance Inspection Weekly 0.50 26.00


Equipment Replacement Bi-Annually 2.00 4.00


Fitness Rooms


11-3







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Safety and Maintenance Inspection Hourly 0.3 1642.5


Remove Trash and Empty Receptacles Twice Daily 0.3 219.0


Sweep with Large Push Broom (Per 1,000 


Square Feet) Daily 0.5 182.5


Floor Maintainer (Floor Scrub Machine, 


Lee District Only) Weekly 1.50 78.00


Mop (Per 1,000 Square Feet) Weekly 0.50 26.00


Net Replacement Twice Annually 1 2.0


Stripping Wax Floor with Separate Wet 


Pick-up (Per 1,000 Square Feet) Twice Annually 1.25 2.50


Wax (Per 1,000 Square Feet) Twice Annually 1.00 2.00


Miscellaneous Repairs Annually 5.00 5.00


Rim Replacement Every 2 Years 2 1.0


Bleachers Safety and Maintenance Inspection Daily 0.3 109.5


Sweep and Clean Daily 1.0 365.0


Miscellaneous Repairs Annually 10.0 10.0


Gyms
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Bench Areas (Warming 


Room) Sweep, Mop and Clean Daily 1.00 365.00


Sweep, Mop and Clean All Restrooms Daily 0.40 146.00


Bleachers and Benches Sweep and Clean Daily 0.20 73.00


Hallway Between Team 


Rooms Sweep and Mop Floor Daily 0.20 73.00


Ice Rink Remove Trash and Empty Receptacles Twice Daily 0.50 365.00


Safety and Maintenance Inspection Daily 0.10 36.50


Sweep and Mop Floor Daily 0.20 73.00


Clean and Wipe Down Boards Weekly 0.50 26.00


Miscellaneous Repairs Monthly 1.00 12.00


Annual Shutdown Annually 630.00 630.00


Team Rooms Remove Trash and Empty Receptacles Daily 0.30 109.50


Safety and Maintenance Inspection Daily 0.10 36.50


Swept and Mopped Daily 0.20 73.00


Wipe Down and Disinfect Mirrors and 


Shelves Daily 0.10 36.50


Wipe Down Baseboards and Window 


Ledges Weekly 0.50 26.00


Ice Skating Arenas
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Safety and Maintenance Inspection Hourly 0.10 547.50


Remove Trash and Empty Receptacles Twice Daily 0.10 73.00


Benches Clean and Disinfect (per bench) Daily 0.10 36.50


Floors Sweep Disenfect and Squeegee Daily 0.30 109.50


Scrub with Floor Machine and Squeegee 


(Per 1,000 Square Feet) Monthly 0.50 6.00


Lockers Dust Tops of Lockers Weekly 0.20 10.40


Mirrors Wipe Down Daily 0.20 73.00


Partitions


Clean Fixtures With a Germicidal 


Detergent Weekly 0.50 26.00


Sanitary Napkin Box


Clean Fixtures With a Germicidal 


Detergent Weekly 0.25 13.00


Toilets and Urinals


Clean Fixtures With a Germicidal 


Detergent (Per Toilet/Urinal) Daily 0.05 18.25


Locker Rooms
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Airshutes and Slides Safety and Maintenance Inspection Twice Weekly 0.1 10.4


Service and Repairs Every 2 Months 1.0 6.0


Bleachers Sweep and Clean Daily 0.5 182.5


Safety and Maintenance Inspection Weekly 0.3 15.6


Miscellaneous Repairs - Wood Every 2 Years 8.0 4.0


                                  - Metal Every 2 Years 2.0 1.0


Filter and Storage Rooms, 


and Lifeguard Office Cleaninng and Organizing Weekly 1.0 52.0


Guard Chairs Inspect Daily 0.2 73.0


Service and Cleaning Annually 12.0 12.0


Life Saving and Safety 


Equipment Inspection Daily 0.4 146.0


Service Monthly 1.0 12.0


Natatoriums
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Pools Pool Chemical Readings Every 2 Hours 0.1 365.0


Hose Off All Surfaces


                          - 50 Meter Pool Tiled Daily 1.0 365.0


                          - 25 Meter Pool Tiled Daily 0.5 182.5


                          - 50 Meter Pool Cement Daily 0.7 255.5


Inspect Chemical Controller, Dispensor, 


and Feeders Daily 0.2 73.0


Inspect Deck Vacuum Daily 0.1 36.5


Inspect Diving Board Daily 0.1 36.5


Inspect Drain Covers, Gutters, Grates, and 


Skimmers                - 50 Meter Pool Daily 0.2 73.0


                                     - 25 Meter Pool Daily 0.1 36.5


Inspect Ladders, Rails, Escutcheon Plates Daily 0.4 146.0


Inspect Racing Lane Dividers 


                                      - 50 Meter Pool Daily 0.2 73.0


                                      - 25 Meter Pool Daily 0.1 36.5


Inspect Submersible Vacuum Daily 0.2 73.0


Inspect Underwater Lights Daily 0.1 36.5


Remove Trash and Empty Receptacles Daily 0.2 73.0


Natatoriums
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Pools Safety and Maintenance Inspection Daily 0.1 36.5


Scum Line Cleaning        - 50 Meter Pool Daily 0.7 255.5


                                     - 25 Meter Pool Daily 0.4 146.0


Vacuuming Pool Bottom - 50 Meter Pool Daily 1.5 547.5


                                    - 25 Meter Pool Daily 1.0 365.0


Slot Drains Cleaning Daily 0.2 73.0


Backwashing - DE Weekly 2.5 130.0


                    - High Rate Sand Monthly 1.0 12.0


Service and Clean Ladders, Rails, 


Escutcheon Plates Weekly 1.0 52.0


Service Chemical Controller, Dispensor, 


and Feeders Weekly 1.0 52.0


Service Underwater Lights Weekly 1.0 52.0


Cleaning of the Deck Caulking Monthly 0.7 8.4


Service Diving Board Monthly 1.0 12.0


Shock Pool (Pools without UV) Monthly 2.0 24.0


UV Lighting System Inspection and Cleaning Monthly 0.2 2.4


Service Racing Lane Dividers 


                                       - 50 Meter Pool Annually 16.0 16.0


                                       - 25 Meter Pool Annually 10.0 10.0


Natatoriums
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Pools Service Deck Vacuum Every 2 Years 1.0 0.5


Service Drain Covers, Gutters, Grates, and 


Skimmers                - 50 Meter Pool Every 2 Years 5.0 2.5


                                     - 25 Meter Pool Every 2 Years 2.0 1.0


Service Submersible Vacuum Every 2 Years 2.0 1.0


Whirlpool / Spas Spa Chemical Readings Hourly 0.1 547.5


Inspect Chemical Controller, Dispensor, 


and Feeders Daily 0.1 36.5


Inspect Ladders, Rails, Escutcheon Plates Daily 0.1 36.5


Scum Line Cleaning Daily 0.3 109.5


Spa Cover - Covering, Uncovering and 


Storing Daily 0.3 109.5


Drain, Clean and Refill Weekly 0.5 26.0


Service and Clean Ladders, Rails, 


Escutcheon Plates Weekly 0.5 26.0


Service Chemical Controller, Dispensor, 


and Feeders Weekly 0.5 26.0


Service Drain Covers, Gutters, Grates, and 


Skimmers Monthly 0.5 6.0


Spa Cover Cleaning Monthly 0.5 6.0


Natatoriums
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Safety and Maintenance Inspection Hourly 0.10 547.50


Remove Trash and Empty Receptacles Twice Daily 0.10 73.00


Baseboards Wipe Down (Per 50 Feet) Weekly 0.30 15.60


Carpet Vacuuming- (Per 3,000 Square Feet) Daily 1.00 365.00


Spot/Stains Removal Weekly 0.50 26.00


Bonnet Buffing (Per 500 Square Feet) Monthly 1.00 12.00


Carpet Extraction (Per 500 Square Feet) Twice Annually 0.50 1.00


Dust Furniture and Equipment Weekly 0.50 26.00


Return Vents


Clean Vents with Broom or Vacuum with 


Attachement Weekly 0.10 5.20


Trash Receptacles Wash Interior and Exterior Monthly 0.10 1.20


Vinyl or Tile Floors Mop (Per 1,000 Square Feet) Daily 0.50 182.50


Sweep (Per 1,000 Square Feet) Daily 0.30 109.50


Stripping Wax Floors with Separate Wet 


Pick-Up (Per 1,000 Square Feet) Twice Annually 1.30 2.60


Wax (Per 1,000 Square Feet) Twice Annually 1.00 2.00


Walls Cleaning (Per 300 Square Feet) Monthly 1.00 12.00


Windows/Mirrors/Ledges Cleaning (Per 100 Square Feet) Daily 0.20 73.00


Offices, Lobbies, Halls, Miscellaneous Rooms
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Safety and Maintenance Inspection Hourly 0.10 547.50


Remove Trash and Empty Receptacles Twice Daily 0.10 73.00


Baseboards Wipe Down (Per 50 Feet) Weekly 0.30 15.60


Floors Sweep and Wet Mop (Per Restroom) Daily 0.30 109.50


Scrub with Floor Machine and Squeegee 


(Per 1,000 Square Feet) 4 Times Annually 0.50 2.00


Mirrors Wipe Down Daily 0.20 73.00


Partitions


Clean Fixtures With a Germicidal 


Detergent Weekly 0.50 26.00


Sanitary Napkin Box


Clean Fixtures With a Germicidal 


Detergent Weekly 0.30 15.60


Sinks


Clean Fixtures With a Germicidal 


Detergent Daily 0.10 36.50


Toilets and Urinals


Clean Fixtures With a Germicidal 


Detergent Daily 0.20 73.00


Restrooms
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Safety and Maintenance Inspection Hourly 0.10 547.50


Cleaned and Disenfected Daily 0.30 109.50


Saunas
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Trails and Crossings 
 
 
 


Bridges and Crossings 12-1 
 


 All bridges and crossings are to be clean and functional, free of graffiti, free of 
conditions that could cause users to slip or trip, free of obstructions that affect 
drainage under or over them, free of defects that require repair have all decking and 
railings secure, and have no sharp edges or protrusions present. 
 


 


Trails 12-2 
 


 All trails are to be clean and functional, free of potholes, free of conditions that could 
cause users to slip or trip, free of defects that require repair, and drain as per design.  
Grass, limbs and brush along the trail is to be maintained such that it allows safe 
use. If lighting is present, it is to be clean and functional, plumb, free of defects that 
require repair, have paint in good condition, have all fasteners secure, and have no 
sharp edges or protrusions present. 
 
 


 


 
 
 
 
 
 
 
 


 







Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Safety and Maintenance Inspection Monthly 0.3 3.6


Bridges Miscellaneous Repairs Every 2 Years 8.0 4.0


Low Water Crossings General Maintenance and Cleaning 3 Times Annually 2.0 6.0


Bridges and Crossings
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


All Trails Safety and Maintenance Inspection Monthly 0.1 1.2


(Per 1,000 linear feet of trail)


Tree and Brush Pruning Annually 2.0 2.0


(Per 1,000 linear feet of trail)


Snow and Ice Removal - Performed on 


select trails only. Average of 3 Events Annually 1.0 3.0


(Per 1,000 linear feet of trail)


Leaf and Debris Removal Annually 0.3 0.3


(Per 1,000 linear feet of trail)


Cleaning and Repair of Culvert Pipes 


(Per Pipe) Annually 0.5 0.5


All Surfaced Trails Mowing of Grass Along Trail - Class D


3 Mowings Annually (Spring, 


Summer, Fall) 0.5 1.5


(Asphalt, Concrete, Gravel, 


Wood Chip) (Per 1,000 linear feet of trail)


Asphalt Patch and Repair Holes Every 3 Years 1.5 0.5


(Average 8' wide - 2,500' long) (Average of 4 square feet per repair.)


Repair Small Section Every 10 Years 4.5 0.5


(Average of 32 square feet per repair.)


Repair Large Section Every 15 Years 8.0 0.6


(Average of 400 square feet per repair.)


Trails
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Concrete Repair Small Section Every 10 Years 1.0 0.1


(Average 4' wide - 5,000' long) (Average of 18 square feet per repair.)


(Contracted Service)


 Repair Large Section Every 20 Years 1.0 0.1


 (Average of 240 square feet per repair.)


(Contracted Service)


Gravel Repair Small Section Annually 2.0 2.0


(Average 8' wide - 1,000' long) (Average of 32 square feet per repair.)


Resurfacing Every 10 Years 6.0 0.6


Resurfacing of top 1"


Natural Mowing - Class C


Monthly (Every 28 Days), 9 


Times per Year (April - 


November) 0.2 1.8


(Average 6' wide - 500' long) (Per 500 linear feet of trail)


Repair Small Section Annually 2.0 2.0


(Average of 36 square feet per repair.)


Resurfacing Every 5 Years 3.0 0.6


Resurfacing of top 1" or more


Trail Lighting Safety and Maintenance Inspection


Weekly, 36 Times per Year 


(April - November) 0.1 3.6


Lamp Replacment and Other Repairs Annually 2 2.0


(Contracted Service)


Trails
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Description Maintenance Task Frequency


Labor Hours per 


Recurrence


Total Annual 


Labor Hours


Wood Chip Repair Small Section Annually 1.0 1.0


(Average 8' wide - 500' long) (Average of 64 square feet per repair.)


Resurfacing Every 7 Years 2.0 0.3


Resurfacing of top 1" or more


Trails
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Summary 
 
 
 
While it is important to identify the individual Maintenance Tasks associated with various facilities, it is also beneficial to 
summarize the tasks for each facility.  The Summary section was developed to provide a quick reference guide showing 
the total annual labor requirements to maintain each facility.   
 


Amenities 
 


13-1 


Athletic Fields 
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Operating Equipment 
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Facility Type Total Annual Labor Hours


Amenities


Bench - Metal 0.5


Bench - Recycled 0.5


Bench - Wood 1.1


Bollard - Metal 0.8


Bollard - Removable 0.8


Fencing and Railing (Per 100') 1.4


Gates 0.9


Guardrail and Barricades - Metal (Per 500') 4.2


Guardrail and Barricades - Wood or Cable (Per 200') 2.3


Parking Lots - Asphalt (Average 25 Space Lot) 16.5


Parking Lots - Gravel (Average 25 Space Lot) 19.2


Parking Lot and Roadway Lighting 12.4


Roadways - Asphalt (Per 250 Linear Feet) 2.8


Roadways - Gravel (Per 250 Linear Feet) 4.6


Signage - Metal 0.5


Signage - Wood 1.8


Trash Receptacles - 55 Gallon Can with Dome 1.3


Trash Receptacles - 30 Gallon Can 0.1
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Facility Type Total Annual Labor Hours


Athletic Fields


Level 1 Athletic Fields - Lighted and Irrigated


Ball Diamonds


60' or 70' - Grass Infield 601.0


60' or 70' - Skinned Infield 606.9


65' - Skinned Infield 606.9


90' - Grass Infield 644.1


90' - Skinned Infield 629.0


Rectangles 259.2


Level 2 Athletic Fields - Lighted or Irrigated (Not Both)


Ball Diamonds


60' or 70' - Grass Infield, Lighted 423.2


60' or 70' - Grass Infield, Irrigated 470.0


60' or 70 - Skinned Infield, Lighted 428.7


60' or 70' - Skinned Infield, Irrigated 475.5


65' - Skinned Infield, Lighted 428.7


65' - Skinned Infield, Irrigated 475.5


90' - Grass Infield, Lighted 462.5


90' - Grass Infield, Irrigated 528.5


90' - Skinned Infield, Lighted 450.8


90' - Skinned Infield, Irrigated 516.8


Rectangles with Irrigation 231.2


Rectangles with Lighting 175.2


Level 3 - Athletic Fields - Not Lighted or Irrigated


Ball Diamonds


60' or 70' - Grass Infield 376.7


60' or 70' - Skinned Infield 383.6


65' - Skinned Infield 383.6


90' - Grass Infield 417.4


90' - Skinned Infield 405.7


T-Ball 269.1


Rectangles 167.2


Level 4 - Athletic Fields - Synthetic Turf Fields


Ball Diamonds


60' or 70' - Lighted 276.8


60' or 70' - Non-Lighted 256.8


65' or Above - Lighted 375.2


65' or Above - Non-Lighted 355.2


Rectangles with Lighting 327.1


Rectangles 317.5


Turf Program


Irrigated Athletic Fields (Per Acre) 12.5


Non-Irrigated Athletic Fields (Per Acre) 10.4
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Facility Type Total Annual Labor Hours


Buildings


Building Envelop and Interior


Doors  Exterior 2.0


Electrical Load Center 1.0


Elevator (RECenters) 12.0


Emergency Lights 12.0


Exhaust Fans 1.0


Exit Lights 24.0


Exterior 70.0


Fire Alarm 3.0


Fire Alarm Pull Stations 12.0


Fire Extinguishers (per 10) 1.0


Interior Walls and Ceilings (Per 1,000 Square Feet) 62.0


Kitchen Exhaust Hood 1.0


Lights 2.0


Motors 1 to 75 hp 8.0


Roof 3.0


Roof Drains\Gutters 8.0


Security System 36.0


Sprinkler System 2.0


Sump Pump 2.0


Water Heater 1.0


Wheel Chair Lift (Historic sites) 12.0


Windows 2.0


Heating and Cooling Systems


Boilers 17.0


Chillers 8.0


Cooling Towers 30.0


Geothermal 88.0


       HVAC System Up to 5 Tons 8.0


       HVAC System 5 Tons and Above 16.0


Water Supply and Sewer


Backflow Preventer 2.0


Gravity Flow Septic System 0.3


Pumped Septic System 0.3


Sewer Ejector Pump 8.0


Well System 2.0
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Facility Type Total Annual Labor Hours


Farm and Equestrian Features


Animal Barns 730.0


Dairy Cow 730.0


Livestock and Poultry 730.0


Pasture 163.0


Fencing (Per 100') 14.8


Horse Stalls 535.5


Indoor Riding Arenas 581.0


Outdoor Riding Arenas - Frying Pan Farm Park 1,045.0


Outdoor Riding Arenas - Turner Farm Park 213.0


Frying Pan Farm Park Buildings 678.5


Forested and Other Treed Areas


Downed Trees 7.5


Miscellaneous Tree Work


Flagging 14.0


Winching 4.0


Park Inspections


Citizen Contact Follow Up 2.0


Developed Parks 1.3


Playgrounds 0.5


Tree Spoils


Chipping of Brush 6.0


Debris Dispersion 3.0


Removal of Wood from Site 9.0


Stump Removal 4.0


Upright Trees


Cabling Trees 3.0


Felling of Tree 3.0


Putting a Hand Line in Tree 1.0


Tree Pruning via Climbing 4.5


Tree Pruning from a Bucket Truck 3.0


Tree Removal From a Bucket Truck 4.5


Tree Pruning from the Ground 2.0


Tree Removal via Climbing 12.0


Tree Removal with Crane (Contracted Service) 6.0


Tree Removal without Crane (Contracted Service) 3.0


Golf Courses


Driving Ranges (Average of 25 Stations) 2,043.1


Fairways (Per Acre) 294.5


General Course Maintenance 1,261.8


Greens 239.3


Power Carts & Pull Carts (Per 20 Cars) 110.7


Putting Greens 238.3


Roughs (*See Actual Standard for Details) *


Sand Traps (Per 5,000 Square Feet) 34.8


Tees 117.8


Turf Maintenance (*See Actual Standard for Details) *
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Facility Type Total Annual Labor Hours


Managed Landscapes


Gardens and Landscape Beds


Landscape Beds (Per 1,000 Square Feet) 13.6


Public Plots 34.6


General Grounds


Trash Removal and Miscellaneous Work  (Per Acre) 6.6


Mowing - Class A (Per Acre Staff Mowed) 57.8


Mowing - Class A (Per Acre Contract Mowed) 16.2


Mowing - Class B (Per Acre Staff Mowed) 27.4


Mowing - Class B (Per Acre Contract Mowed) 11.4


Mowing - Class C (Per Acre Staff Mowed) 17.4


Mowing - Class C (Per Acre Contract Mowed) 9.3


Meadows and Fields 6.2


Operating Equipment


Large Engine Equipment


Front End Loaders Loaders 35.0


Heavy Construction 43.0


Infield Conditioners 60.5


Off-Road Utility Vehicles 70.0


Outfront Mowers 6' and Below 97.5


Outfront Mowers 10' and Above 109.0


Reel Mowers 145.0


Tractors 25.0


Walkbehind Mowers 95.5


Ice Resurfacer 192.5


Small Engine Equipment


Blowers 10.0


Chainsaw 96.5


Edger 4.5


Generators 6.0


Hedge Trimmers 6.5


Pole Saw 7.5


Sod Cutter 4.5


String Trimmers 24.0
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Facility Type Total Annual Labor Hours


Other Park Features


Mason Amphitheater 31.5


Other Amphitheaters 28.9


Campgrounds 4,508.5


Carousels 299.8


Disc Golf Courses (Per Hole) 15.6


Fitness Courses (Per Station) 7.1


Marinas


Lake 300.0


Launch Area 96.0


Paddle Boats (Per 10 Boats) 422.0


Row Boats (Per 10 Boats) 561.0


Canoes (Per 10 Boats) 166.0


Row Boats W/Trolling Motor 283.0


Miniature Golf Courses 370.5


Off-Leash Dog Areas 41.3


Outdoor Restrooms - Year Round 135.2


Outdoor Restrooms - Partial Year 101.4


Outdoor Swimming Pools 437.4


Picnic Areas (Capacity of 60) 51.0


Picnic Shelters (Capacity of 60) 61.6


Playground with Engineered Wood Fiber Surface 46.6


Playground with Rubber Surface 78.8


Skate Parks 457.0


Train - Engine and Cars 168.0


Train Track 128.0


Water Parks 1,077.3


Outdoor Courts


Basketball


Lighted 21.6


Non-Lighted 16.5


Horseshoe 21.6


Shuffleboard 6.4


Tennis


Lighted 21.7


Non-Lighted 16.6


Practice Tennis


Lighted 22.1


Non-Lighted 17.0


Volleyball


Lighted 14.7


Non-Lighted 9.6
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Facility Type Total Annual Labor Hours


RECenters


Fitness Equipment


Cardiovascular ( Small Center ) 244.50


Cardiovascular ( Medium Center ) 453.0


Cardiovascular ( Large Center ) 870.0


Cybex Strength 517.0


Fitlinxx 423.0


Free Weights 52.0


Group Exercise 16.0


Spin Bikes 336.5


Fitness Rooms 709.3


Gyms 2,645.0


Ice Skating Arenas 2,081.0


Locker Rooms 913.2


Natatoriums


Airshutes and Slides 16.4


Bleachers 202.1


Filter and Storage Rooms 52.0


Guard Chairs 85.0


Life Saving and Safety Equipment 158.0


Pools (25 Meter - w/tile) 2,072.8


Pools (50 Meter w/tile) 2,611.8


Pools (50 Meter w/cement) 2,502.3


Whirlpool / Spas 929.5


Offices, Lobbies, Halls, Miscellaneous Rooms (Each) 1,454.1


Restrooms 971.7


Saunas 657.0


Trails and Crossings


Bridges 7.6


Low Water Crossings 9.6


Trails


Asphalt (Per 2,500 Linear Feet) 10.0


Concrete (Per 5,000 Linear Feet) 8.7


Gravel (Per 1,000 Linear Feet) 11.1


Natural (Per 500 Linear Feet) 11.4


Wood Chip (Per 500 Linear Feet) 9.8


Trail Lighting 5.6
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Preventive Maintenance Plan 
 
 
 
The Park Authority’s Preventive Maintenance Plan utilizes regularly scheduled inspections and planned maintenance to 
address preventive maintenance for all of its facilities and parks. A regular schedule of inspections, the frequency of which 
varies by facility, is conducted to ensure a safe and enjoyable experience for the public and to ensure sustainability. Most 
of the annual, monthly, and seasonal inspections and planned maintenance requirements are generated automatically 
through Tririga, while others that require daily inspections for custodial type of maintenance or general inspection of 
amusement equipment are tracked via a form.  Based on the findings of the inspections, corrective work orders are 
generated in Tririga.  Using Tririga reports to identify trends, staff are often able to identify, and predict, system needs.   
Planned maintenance work orders are automatically generated for recurring maintenance work as well.  The automated 
function helps ensure that all park facilities are kept in top working condition. 
 
 


Annual Planned Maintenance and Inspection Schedules 
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Site Inspections Example – Historic Sites 
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Buildings Inspections and Planned Maintenance Example 
 


14-56 


Park Inspections and Maintenance Example – Lake Fairfax Park 
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RECenter Inspections and Maintenance Example – Providence RECenter 
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Golf Course Inspections and Maintenance Example – Burke Lake Golf Course 
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Work Task and Report Examples 
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Tririga Data - 2017 FCPA - Preventive/Planned Maintenance Schedules


FCPA - Preventive Schedule Maintenance
*Tririga Job Plans for the automation of Work Tasks


 07/19/2017 3:55 PM


! Maint Type Plan PM Name Description Responsible Group (Shop) Location Frequency


FCPA Admin Admin FCPA - GC Admin Duties Admin Duties [12 month] 


* Data Entry 


* Research 


* Training 


* Inspect Course 


* Inventories 


* Safety Checks & Reports 


* Meetings 


* Staff/ Vendors/ Park Authority/ Other Leave 


* Holidays/ Annual/ Sick/ Comp Used/ Other Training 


* Human resources 


* Purchasing 


* Road Trip


All GC Maintenance Shops 1.  Burke Lake GC


2.  Greendale GC


3.  Jefferson District GC


4.  Laurel Hill GC


5.  Oak Marr GC


6. Pinecrest GC


7. Twin Lakes GC


Annual


FCPA Admin Admin FCPA - POD Grounds Shop time Work Includes, 


cleaning/organization of shops, 


preparing for and completion of shop monthly and safety inspections, 


(emergency lighting, exits lights, fire extinguishers, etc.) 


updating chemical inventories, 


staff training, 


vehicle inspections, 


and all other shop related safety/maintenance related tasks.


Area Management, Mobile, Forestry, TurfArea 1 Maintenance Shop 


Area 2 Maintenance shop 


Area 3 Maintenance shop 


Area 4 Maintenance shop 


Area 5 Maintenance shop 


Area 6 Maintenance shop 


Forestry Maintenance shop 


Mobile Crew Maintenance shop  


Turf Crew 2 Maintenance shop 


Daily


FCPA Admin Admin FCPA - Frying Pan Farm Park Shop time Incudes 


Safety meetings, 


Training, 


Shop clean-up, 


safety related inspections and tasks, 


Tririga updates, 


Prep work at the beginning of and clean-up work at the end of the work day. 


Frying Pan Farm Frying Pan Farm Park Daily
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Tririga Data - 2017 FCPA - Preventive/Planned Maintenance Schedules


! Maint Type Plan PM Name Description Responsible Group (Shop) Location Frequency


FCPA Admin Admin FCPA Admin Work - PRS position(s) PRS position(s) and administrative assistant(s) work time not associated with 


Planned/Preventive/Routine maintenance or Demand maintenance work. 7/1 -> 


6/30 ***Includes Park Manager / Park Assistant Manager / Admins time for non 


maintenance work.


Clemyjontri 


Burke Lake 


Lake Accotink 


Lake Fairfax 


Area 1 


Area 2 


Area 3 


Area 4 


Area 5 


Area 6 


Turf Crew 


Mobile Crew 


Forestry 


FCPA Admin Admin FCPA - Meetings/Training/Safety Time spent in Meetings, Training, and Safety Inspections during the month. Facilities Support 


Equipment Support
1. Audrey Moore RECenter


2. Cub Run RECenter


3. George Washington RECenter


4. Lee District RECenter


5. Mt. Vernon RECenter


6. Oak Marr RECenter


7. Providence RECenter


8. Spring Hill RECenter 


9. South Run RECenter


10. Facilities Support Maintenance Shop


11. Equipment Support Maintenance Shop


Annual


FCPA GC Admin Admin FCPA - GC Shop Safety Shop Safety [12 month] 


* Meetings 


* Inspections 


* Semi-annual reports 


* MSDS updating 


* Boot mobile


All GC Maintenance Shops 1.  Burke Lake GC 


2.  Greendale GC


3.  Jefferson District GC


4.  Laurel Hill GC


5.  Oak Marr GC


6. Pinecrest GC


7. Twin Lakes GC


Daily


FCPA LFP Admin FCPA LFP - Shop Time Inlcudes 


Safety meetings, 


Training, 


Shop clean-up, 


safety related inspections and tasks, 


Crew leader work reports, 


Loading and unloading vechicles at beginning and end of days, 


Prep work at the beginning of and clean-up work at the end of the work day. 


ALL Lake Front Maintenance ShopsBurke Lake 


Lake Accotink 


Lake Fairfax


Daily


FCPA Amusement Equip Maint Inspection FCPA PM: Carousels Annual inspection of carousels at Burke Lake, Lake Accotink, Lake Fairfax, 


Clemyjontri, and Frying Pan Farm. Check bearings, horse mounts, and floor 


outter board. To be completed by 4/30 each season.


Equipment Support Burke Lake 


Lake Accotink 


Lake Fairfax


Clemyjontri 


Frying Pan Farm 


Annual
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! Maint Type Plan PM Name Description Responsible Group (Shop) Location Frequency


FCPA Amusement Equip Maint Inspection FCPA Inspection: Burke Lake Train LFP Annual inspection of the train at Burke Lake. Change the oil, check the 


brakes, and check the drive trucks . Work to be completed by the mid April each 


season.


Facilities Support Burke Lake Annual


FCPA Bldg Maint Inspection FCPA, Annual & 5 Year Inspection of Building Sprinkler SystemsThis year includes an annual and more comprehensive 5 year building inspection 


of FCPA sprinkler systems. (Excludes ReCenters) Next will will begin annual 


inspections for 4 years and then a more comprehensive (5 year) inspection along 


w/the annual inspection on the 5th year. This is done by inhouse Facilities 


Support Staff.


PA - Facilities Support All building with Sprinkler Systems except RECenters Annual


FCPA Bldg Maint Inspection FCPA, Annual Building Sprinkler System InspectionsAnnual Building Sprinkler System Inspections (excludes RECenters) done by 


inhouse Facilties Support staff.


Facilities Support All buildings with Sprinkler except RECenters Annual


FCPA Bldg Maint Inspection FCPA, PM-Monthly Fire Safety Inspection, Packard CenterMonthly Fire Safety Inspection, Packard Center _Check all Fire Extinguishers 


_Check all Pull Stations _Check All Smoke Detectors _Check all Exit Signs


Facilities Support Packard Center Monthly


FCPA Fitness Equip Inspection Fitness Equip - Inspections Inspection of Fitness Equipment from 7/1 through 6/30 PA Fitness Equipment All RECenters Monthly


FCPA Fitness Equip Inspection Fitness Equip Ins/PM NCS Monthly Inspections of Fitness Equipment at Community Centers and/or Senior 


Centers by FCPA staff. Time and Materials are billable.


PA Fitness Equipment All NCS Senior Centers and Community Centers Monthly


FCPA LFP Inspection FCPA LFP Daily Dam Inspections - Lake Accotink Daily inspection of dam per state certification requirements. From 7/1 -> 6/30 


Lake Accotink


PA - Lake Accotink Lake Accotink Daily


FCPA Park Maintenance Inspection FCPA, Inspections, All Athletic Fields All Athletic Field related inspections that are primarily completed by the Athletic 


Field Managers to include inspection of: 


irrigation, 


lighting, 


review of Adopt-A-Field Partner's performance, 


reviews of staff's performance, 


and general non-daily routine condition inspections (fencing, turf condition, 


amenities, etc.)


Area 1


Area 2


Area 3


Area 4


Area 5


Area 6


All Athletice Fields Weekly


FCPA Park Maintenance Inspection FCPA - Park Site Inspections All park safety and maintenance inspections that are primarily completed by the 


Parks and Mowing Managers to 


include inspections of 


outdoor lighting, 


courts, 


trails, 


bridges, 


picnic areas, 


signs, 


fencing, 


grounds, 


playgrounds, 


structures and amenities. 


Also includes review of Adopt A Park Partner's performance and review of staff 


performance.


Area 1


Area 2


Area 3


Area 4


Area 5


Area 6


Weekly


FCPA Park Maintenance Inspection FCPA - Frying Pan Farm Park Safety Checks Check Fire Extinguishers, Emergency Lighting, AEDs, first aid kits, and Pull 


stations in all buildings


Frying Pan Farm Frying Pan Farm Park Monthly
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! Maint Type Plan PM Name Description Responsible Group (Shop) Location Frequency


FCPA RECenter Maint Inspection FCPA Inspection: Unit Heaters Annual PM Unit Heaters; 


Inspection and checks of all Unit Heaters; 


  1.  Inspect combustion chamber; 


  2.  Check for prsence of CO


PA - Facilities Support 1. Audrey Moore RECenter


2. Cub Run RECenter


3. George Washington RECenter


4. Lee District RECenter


5. Mt. Vernon RECenter


6. Oak Marr RECenter


7. Providence RECenter


8. Spring Hill RECenter 


9. South Run RECenter


Annual


FCPA RECenter Maint Inspection FCPA Annual Elevator&Lift Safety Inspection FCPA Annual Safety Inspection of Elevator(s) and Lift - Assist Elevator Controls 


Contractor


Facilities Support 1. Audrey Moore RECenter


2. Cub Run RECenter


3. Lee District RECenter


4. Oak Marr RECenter


5. Providence RECenter


6. Spring Hill RECenter 


7. South Run RECenter


Annual


FCPA RECenter Maint Inspection FCPA Monthly Elevator Safety Inspection Monthly Elevator Safety Inspection - Assist Elevator Controls Contractor Facilities Support 1. Audrey Moore RECenter


2. Cub Run RECenter


3. Lee District RECenter


4. Oak Marr RECenter


5. Providence RECenter


6. Spring Hill RECenter 


7. South Run RECenter


Monthly


FCPA RECenter Maint Inspection FCPA - Annual Natatorium Electrical Inspection Perform an annual electrical inspection for indoor natatorium using contracted 


electrical services from Benfield, submit the permit and other associated 


paperwork to DPWES before Dec. 20.


Facilities Support 1. Audrey Moore RECenter


2. Cub Run RECenter


3. George Washington RECenter


4. Lee District RECenter


5. Mt. Vernon RECenter


6. Oak Marr RECenter


7. Providence RECenter


8. Spring Hill RECenter 


9. South Run RECenter


Annual


FCPA RECenter Maint Inspection FCPA - PM -2yr Boilers/DHW Heaters State inspection of Boilers/DHW Heaters/Chillers/Air Compressors - every 2 


years


Facilities Support 1. Audrey Moore RECenter


2. Cub Run RECenter


3. George Washington RECenter


4. Lee District RECenter


5. Mt. Vernon RECenter


6. Oak Marr RECenter


7. Providence RECenter


8. Spring Hill RECenter 


9. South Run RECenter


2 Years


FCPA Bldg Maint Inspection/PM FCPA, PM Pest Control Inspection/Treament FCPA,Annual Pest Control Inspection and treament if necessary. Facilities Support Packard Center Annual


FCPA LFP Inspection/PM FCPA RM: BL Train Track Tree/Bush Removal Annual tree inspection, prunning, and bush clean up around Burke Lake Train 


Track - remove growth closer than 8 feet and above the track. Work to be 


completed by March 31st each season.


PA Burke Lake Burke Lake Annual
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! Maint Type Plan PM Name Description Responsible Group (Shop) Location Frequency


FCPA Park Maintenance Inspection/PM FCPA - Synthetic Field Maintenance Tasks completed on synthetic fields by the Areas throughout the entire year to 


include 


grooming, 


debris removal from field surfaces, 


trash removal, 


minor fence repairs, 


mound repairs, 


daily field inspections, 


adding of small amounts of crumb rubber, 


bleacher pad cleaning, 


spraying non-selective herbicides, 


programming lighting systems, 


overlay transitioning, 


replacement of or repairs to bases and plates, 


sign repairs, 


bench and bleacher repairs, 


field lining, 


painting and staining.


Area 1


Area 2


Area 3


Area 4


Area 5


Area 6


All Synthetic Athletic Fields Daily


FCPA RECenter Maint Inspection/PM Annual Natatorium Inspection Annual Natatorium Inspection to Include: 


* Inspect all pump rooms, storage rooms, offices, and utility closets associatate 


with the pool, and walk the perimeter of the pool and spa area. An Inspection 


Includes: 


  * Ensure all metal is bonded 


  * Overhead Lights are secure and funtioning 


  * Test emergency lighting 


  * Switches are in good working order 


  * Outlets are in good working order 


  * Overall safety concerns have been address for all electrical components for 


the natatorium area.


PA - Facilities Support 1. Audrey Moore RECenter


2. Cub Run RECenter


3. George Washington RECenter


4. Lee District RECenter


5. Mt. Vernon RECenter


6. Oak Marr RECenter


7. Providence RECenter


8. Spring Hill RECenter 


9. South Run RECenter


Annual


FCPA RECenter Maint Inspection/PM FCPA Walkthroughs RECenters Interior/Exterior Inspections and minor repairs; Daily Building Walkthroughs. Facilities Support 1. Audrey Moore RECenter


2. Cub Run RECenter


3. George Washington RECenter


4. Lee District RECenter


5. Mt. Vernon RECenter


6. Oak Marr RECenter


7. Providence RECenter


8. Spring Hill RECenter 


9. South Run RECenter


Daily


FCPA RECenter Maint Inspection/PM FCPA - Lift Inspection/Service Lee District REC Safety Management Annual inspection and service of power lifts at the site Facilities Support 1. Audrey Moore RECenter


2. Cub Run RECenter


3. Lee District RECenter


4. Mt. Vernon RECenter


5. Oak Marr RECenter


6. Providence RECenter


7. Spring Hill RECenter 


8. South Run RECenter


Annual
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! Maint Type Plan PM Name Description Responsible Group (Shop) Location Frequency


FCPA Amusement Equip Maint Inspection/RM FCPA LFP Amusement Rides, Burke Lake Train and Carousel rides: Includes Daily Inspections and Routine Maintenance as 


well as setup and take down. 7/1 -> 6/30


Burke Lake staff


Clemyjontri staff


Lake Accotink Staff


Lake Fairfax staff


Burke Lake 


Clemyjontri


Lake Accotink


Lake Fairfax


Daily


FCPA LFP Inspection/RM FCPA LFP Playground and Inspection - Burke Lake LFP Burke Lake Playground Maintenance and Inspection 7/1->6/30 PA Burke Lake Burke Lake Weekly


FCPA LFP Inspection/RM FCPA LFP Playground and Inspection - Lake AccotinkLFP Lake Accotink Playground Maintenance and Inspection 7/1->6/30 PA Area 4 Lake Accotink Weekly


FCPA LFP Inspection/RM FCPA LFP Playground and Inspection - Lake FairfaxLFP Lake Fairfax Playground Maintenance and Inspection 7/1->6/30 PA - Lake Fairfax Lake Fairfax Weekly


FCPA Park Maintenance Inspection/RM FCPA Playground and Inspection - Clemyjontri Clemyjontri Playground Maintenance and Inspection 7/1->6/30 PA - Clemyjontri Clemyjontri Weekly


FCPA Bldg Maint Inspection/Test FCPA, Annual Fire Alarm Test & Inspect Local AlarmsAll fire alarms (excludes RECenters) testing and inspections done by inhouse 


staff. This done on an annual basis in October. Annual 7/1 -> 6/30


Facilities Support All buildings with Fire Alarms except RECenters Annual


FCPA Bldg Maint Inspection/Test FCPA, Annual Fire Extinguisher Test & Insp - Packard CenterFCPA Annual Fire Safety Inspection; Inspect & Test Fire Extinguishers -Packard 


Center Assist Ace Fire Ext. Contractor


Facilities Support Packard Center Annual


FCPA Bldg Maint Inspection/Test FCPA, Annual Sprinkler System Test, Packard CenterFCPA, Annual Sprinkler System Test. Packard Center Facilities Support Packard Center Annual


FCPA RECenter Maint Inspection/Test FCPA 5 Year Inspection of Building Sprinkler SystemsComprehensive 5 year building inspection of FCPA sprinkler systems. Facilities Support 1. Audrey Moore RECenter


2. Cub Run RECenter


3. George Washington RECenter


4. Lee District RECenter


5. Mt. Vernon RECenter


6. Oak Marr RECenter


7. Providence RECenter


8. Spring Hill RECenter 


9. South Run RECenter


5 years


FCPA RECenter Maint Inspection/Test FCPA Annual Fire Extinguisher Test & Insp - Lee DistrictFCPA Annual (March) Fire Safety Inspection of Fire Extinguishers; Assist Ace Fire 


Ext. Contractor Lee District RECenter and Lee District Snack Bar


Facilities Support 1. Audrey Moore RECenter


2. Cub Run RECenter


3. George Washington RECenter


4. Lee District RECenter


5. Mt. Vernon RECenter


6. Oak Marr RECenter


7. Providence RECenter


8. Spring Hill RECenter 


9. South Run RECenter


Annual


FCPA Bldg Maint Preventive Maint FCPA, De-winterization of Restrooms De-Winterization of FCPA restrooms, hose bibs, water fountains at various sites; 


does not include Lakefront Parks (Burke Lake, Lake Accotink, Lake Fairfax).


Facilities Support Parks with Restrooms, Water Fountains, and Garden 


Plots


Annual


FCPA Bldg Maint Preventive Maint FCPA, PLUMBING, Gabrielson House Annual service to the domestic water filtration system. To be completed each 


July.


Facilities Support Gabrielson Gardens House Annual
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! Maint Type Plan PM Name Description Responsible Group (Shop) Location Frequency


FCPA Bldg Maint Preventive Maint FCPA, PM Bi-Weekly Walk Through Bi-Weekly Walk Throughs. 


Check lights, 


check doors, 


check windows, 


check flooring, 


check for holes in the walls, 


check for any damage.


Facilities Support Packard Center Bi-Weekly


FCPA Bldg Maint Preventive Maint FCPA, PM HVAC HVAC maintenance; replace filters, inspect all units Facilities Support Hidden Oaks NC


Marie Leven Preserve


ECL - NC/Visitor Center, Middlegate House, Cabel Mill


Hidden Pond NC


Ashgrove Mansion


Colvin Run Mill


F&E Maintenance shops


Packard Center


Monthly


FCPA Bldg Maint Preventive Maint FCPA, Walk-Through Maintenance Shops Bi-Weekly Walk Through. 


1. Check lights, 


2. check doors, 


3. check windows, 


4. check flooring, 


5. check for holes in the walls, 


6. check for any damage. 


Facilities Support Area 1 Maintenance Shop 


Area 2 Maintenance shop 


Area 3 Maintenance shop 


Area 4 Maintenance shop 


Area 5 Maintenance shop 


Area 6 Maintenance shop 


Forestry Maintenance shop 


Mobile Crew Maintenance shop  


Turf Crew 2 Maintenance shop


Monthly


FCPA Bldg Maint Preventive Maint FCPA, Well De-Winterization Perform well De-winterization Facilities Support Turner Farm Barn


White House


Annual


FCPA Bldg Maint Preventive Maint FCPA, Well Winterization Perform well winterization at the Turner Farm Barn and White House Facilities Support Turner Farm Barn


White House


Annual


FCPA Bldg Maint Preventive Maint FCPA, Winterization of Restrooms Winterization of restrooms at various sites. PA - Facilities Support All park restrooms Annual


FCPA GC Bldg Maint Preventive Maint FCPA, Clean Grease Trap Laurel Hill Clean Grease Trap at Laurel Hill Club House Kitchen Facilities Support Laurel Hill Club House Every 6 Months


FCPA GC Bldg Maint Preventive Maint FCPA, PM Monthly HVAC Monthly HVAC maintenance; replace filters, inspect all units at Club House and 


Maintenance Shop


Facilities Support Burke Lake GC * Club House & Maintenance Shop


Greendale GC * Club House & Maintenance Shop


Jefferson District GC * Club House & Maintenance Shop


Laurel Hill GC * Club House & Maintenance Shop


Oak Marr GC * Club House & Maintenance Shop


Pinecrest GC * Club House & Maintenance Shop


Twin Lakes GC * Club House & Maintenance Shop


Monthly


FCPA GC Bldg Maint Preventive Maint FCPA, Septic Tank Pumped, Twin Lakes Golf, YearlyHave the septic tank pumped in April and have the diversion valve switched to 


the other septic field at the same time. Note - PM is done every year at the 


Maintenance Shop and Club House


Facilities Support Twin Lakes Club House and Maintenance Shop Annual
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! Maint Type Plan PM Name Description Responsible Group (Shop) Location Frequency


FCPA GC Grounds Maint Preventive Maint FCPA - GC Equipment Maintenance Equipment Maintenance [12 month] 


* Preventative maintenance oil changes/grease/inspections 


* Cleaning 


* Reel/Height adjustments 


* Tire maintenance 


* Backlapping/grinding/sharpening 


* Trouble shooting 


* Repair


All GC Maintenance Shops 1.  Burke Lake GC


2.  Greendale GC


3.  Jefferson District GC


4.  Laurel Hill GC


5.  Oak Marr GC


6. Pinecrest GC


7. Twin Lakes GC


Daily


FCPA GC Grounds Maint Preventive Maint FCPA - GC Hydration Hand Water Syringe Water-in Material System Program / Adjust Drainage 


Maintenance April - Nov


All GC Maintenance Shops 1.  Burke Lake GC


2.  Greendale GC


3.  Jefferson District GC


4.  Laurel Hill GC


5.  Oak Marr GC


6. Pinecrest GC


7. Twin Lakes GC


Daily


FCPA GC Grounds Maint Preventive Maint FCPA - GC Irrigation Maintenance Irrigation Maintenance [12 month] 


* Observation/working properly or not 


* Controller programming 


* Repair broken pipe 


* Valve repair 


* Electrical repair 


* Controller repair 


* Adjust arc/throw pattern 


* Head repair 


* Pump/pump house maintenance 


* start-up/winterization 


* R/M re-charge/well


All GC Maintenance Shops 1.  Burke Lake GC


2.  Greendale GC


3.  Jefferson District GC


4.  Laurel Hill GC


5.  Oak Marr GC


6. Pinecrest GC


7. Twin Lakes GC


Daily


FCPA GC Grounds Maint Preventive Maint FCPA - GC Spraying Spraying: [12 month]


 * Calibration of sprayers 


* Apply pesticides to Greens/Apps 


* Apply pesticides to Tees 


* Apply pesticides to Fairways 


* Apply pesticides to Roughs 


* Hand spraying of pesticides 


* Cleaning equipment/Disposal of containers


All GC Maintenance Shops 1.  Burke Lake GC


2.  Greendale GC


3.  Jefferson District GC


4.  Laurel Hill GC


5.  Oak Marr GC


6. Pinecrest GC


7. Twin Lakes GC


Daily


FCPA Grounds Equipment Maint Preventive Maint FCPA, Non Numbered Equipment Maintenance All Maintenance, cleaning and minor repairs to all Non-Numbered equipment, 


including chainsaws, stringtrimmers, blowers, etc -


Area 1


Area 2


Area 3


Area 4


Area 5


Area 6


Turf Crew 


Mobile Crew


Forestry Crew 


POD Maintenance Shops Daily


FCPA Grounds Equipment Maint Preventive Maint FCPA LFP Non-Numbered Equipment MaintenanceCleaning and minor repairs to all non numbered pieces of Equipment including 


chainsaws, stringtrimmers, blowers, etc


Burke Lake 


Lake Accotink 


Lake Fairfax


Burke Lake


Lake Accotink


Lake Fairfax


Daily
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! Maint Type Plan PM Name Description Responsible Group (Shop) Location Frequency


FCPA Grounds Equipment Maint Preventive Maint FCPA - Frying Pan Farm Park Equipment PM Start up and test all unused equipment, check fluid levels, tire pressure, fluid 


lines, electrical lines, moving parts, for wear and safety concerns


Frying Pan Farm Frying Pan Farm Park Monthly


FCPA LFP Preventive Maint FCPA - LFP Lake Fairfax Campground Electrical inspection - MonthlyApril 1- Dec 30th perform monthly pm on all electrical sites in Campgrounds A 


and C


Facilities Support Lake Fairfax Monthly


FCPA LFP Preventive Maint FCPA LFP Mini-Golf Maintenance Area 4 to assist with prepping the mini-golf course at LAP for opening. Area 4 is 


to trim trees, shrubs and ornamental grasses. To begin each March 1st Includes 


all Mini-Golf Maintenance from 7/1 -> 6/30


Burke Lake


Area 4
Burke Lake 


Lake Accotink


Weekly


FCPA LFP Preventive Maint FCPA-PLUMBING Check all plumbing fixtures supplies and drains weekly at all buildings Facilities Support Burke Lake 


Lake Accotink 


Lake Fairfax


Weekly


FCPA LFP Preventive Maint FCPA, LFP De-Winterization at Lake Accotink FCPA de-winterization of restrooms, water fountains, and hose bibs at Lake 


Accotink


Facilities Support Lake Accotink Annual


FCPA LFP Preventive Maint FCPA, LPF De-Winterization at Burke Lake FCPA de-winterization of the bathhouses at the campgrounds, restroom at picnic 


shelter 3 and 6 waterfountains located near the picnic shelters.


Facilities Support Burke Lake Annual


FCPA LFP Preventive Maint FCPA LFP De-Winterization at Lake Fairfax FCPA de-winterization of the bathhouses at the campgrounds, restrooms, and 


water fountains


Facilities Support Lake Fairfax Annual


FCPA LFP Preventive Maint FCPA, LFP Winterization at Burke Lake FCPA winterization of the bathhouses at the campgrounds, restroom at picnic 


shelter 3 and 6 waterfountains located near the picnic shelters.


Facilities Support Burke Lake Annual


FCPA LFP Preventive Maint FCPA, LFP Winterization at Lake Fairfax FCPA winterization of the bathhouses at the campgrounds, restrooms, water 


fountains, and hose bibs


Facilities Support Lake Fairfax Annual


FCPA LFP Preventive Maint FCPA, LFP Winterization at Lake Accotink FCPA Winterize all restrooms, hose bibs, and water fountains located at Lake 


Accotink


Facilities Support Lake Accotink Annual


FCPA LFP Preventive Maint FCPA, Septic Tank Pumped, Burke Lake Park, YearlyHave the septic tank pumped in April and have the diversion valve switched to 


the other septic field at the same time. Note - PM is done every year


Facilities Support Burke Lake Annual


FCPA LFP Preventive Maint FCPA LFP - Snow and Ice Operations, Lake AccotinkInstallation and removal of snow stakes in parking lots and roadways, snow 


removal and applying ice melt to roadways and sideswalks to assist with snow 


and ice removal operations at Lake Fairfax.


PA Area 4 Lake Accotink Annual


FCPA LFP Preventive Maint FCPA LFP - Snow and Ice Operations, Lake Fairfax Installation and removal of snow stakes in parking lots and roadways, snow 


removal and applying ice melt to roadways and sideswalks to assist with snow 


and ice removal operations at Lake Fairfax.


PA - Lake Fairfax Lake Fairfax Annual


FCPA LFP Preventive Maint FCPA - LFP Lake Fairfax Campground Electrical inspection - AnnualPlease perform the annual inspection and Pm of all electrical campground 


outlets in Campground A and Campground C. March 1st


Facilities Support Lake Fairfax Annual


FCPA LFP Preventive Maint FCPA - LFP Lake Fairfax HVAC Monthly PM PM split systems in Admin Office Bldg and Furnace at Campground A. Facilities Support Lake Fairfax Monthly


FCPA LFP Preventive Maint FCPA LFP Lake Debris Cleanup - Burke Lake Remove debris buildup - Burke Lake - Annual 7/1 -> 6/30 PA Burke Lake Burke Lake Weekly


FCPA LFP Preventive Maint FCPA LFP Lake Debris Cleanup - Lake Accotink Remove debris buildup - Lake Accotink - Annual 7/1 -> 6/30 PA Area 4 Lake Accotink Monthly


FCPA LFP Preventive Maint FCPA LFP Lake Debris Cleanup - Lake Fairfax Remove debris buildup - Lake Fairfax - Annual 7/1 -> 6/30 PA - Lake Fairfax Lake Fairfax Quarterly


FCPA LFP Preventive Maint FCPA LFP Dam Maintenance & Inspections - Burke LakeRemove non-grasses from embankment - Burke Lake - Annual PA Burke Lake Burke Lake Weekly


FCPA LFP Preventive Maint FCPA LFP Dam Maintenance & Inspections - Lake AccotinkRemove non-grasses from embankment - Lake Accotink - Annual 7/1 -> 6/30 PA Area 4 Lake Accotink Weekly


FCPA LFP Preventive Maint FCPA LFP Dam Maintenance & Inspections - Lake FairfaxRemove non-grasses from embankment - Lake Fairfax - Annual 7/1 -> 6/30 PA - Lake Fairfax Lake Fairfax Weekly


FCPA LFP Bldg Maint Preventive Maint FCPA, LFP Carpentry Walkthroughs Check gutters, downspouts, roofs, buildings interior for damage/needed repairs, 


and buildings exterior for damage/needed repairs. Buildings include Office, Club 


House, Ice Cream Parlor, Camp Stores, Ticket booths, Restrooms, and Marina. 


Facilities Support Burke Lake 


Lake Accotink 


Lake Fairfax


Monthly
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FCPA LFP Bldg Maint Preventive Maint FCPA, LFP Electrical Walkthrough FCPA All Buildings which includes Office, Snack Bar, Ticket Booth, Restrooms, 


Watermine,Boat House, Maintenance Shope, and Marina Bi-Weekly Walk 


Through. Check electrical connections and lights.


Facilities Support Burke Lake


Lake Accotink


Lake Fairfax


Monthly


FCPA LFP Bldg Maint Preventive Maint FCPA, LFP HVAC Monthly HVAC maintenance; inspect all units and replace filters as needed Facilities Support Burke Lake 


Lake Accotink 


Lake Fairfax


Monthly


FCPA Park Maintenance Preventive Maint FCPA, Athletic Diamond Field Maintenance All Diamond Field Maintenance to include, but not limited to: 


raking/dragging, 


filling holes, 


debris/trash removal, 


minor fence/mound repairs, 


basic daily inspections, 


warming track maintenance, 


minor turf maintenance, 


bleacher pad cleaning, 


spraying non selective herbicides, 


programming of irrigation/lighting systems, 


overlay transitioning, 


base & plate replacement/repairs, 


sign repairs, 


bench/bleacher repairs, 


fielding lining/painting and staining.


Area 1


Area 2


Area 3


Area 4


Area 5


Area 6


All Athletice Field Diamonds Weekly


FCPA Park Maintenance Preventive Maint FCPA, Turf Chemical Applications, All Irrigated FieldsAll liquid application of chemicals to athletic field turf irrigated fields by staff or 


vendor.


PA Turf All Irrigated Athletic Fields Monthly


FCPA Park Maintenance Preventive Maint FCPA, Turf Maintenance, All Fields All non-chemical related tasks completed on Athletic field turf by staff or vendor 


to include 


aerification, 


seeding, 


fertilizing, 


applying lime, 


soil samples, etc.


PA Turf Monthly


FCPA Park Maintenance Preventive Maint FCPA - Check Spectic Tank Control Panels - BLP Check the amps and control panels for the two septic pumps at the Marina and 


Ice Cream Parlor in April.


Facilities Support Burke Lake Annual


FCPA Park Maintenance Preventive Maint FCPA, De-Winterization of Hose Bibs Dewinterization Hose Bibs Facilities Support Annual


FCPA Park Maintenance Preventive Maint FCPA, De-Winterization of outdoor Drinking FountainsDewinterization of various FCPA outdoor Drinking Fountains; does not include 


Lakefront Parks (Burke Lake, Lake Accotink, Lake Fairfax).


Facilities Support Annual


FCPA Park Maintenance Preventive Maint FCPA, Winterization of Outdoor Drinking FountainsFCPA Winterization of outdoor drinking fountains at various locations. Facilities Support Annual


FCPA Park Maintenance Preventive Maint FCPA, Garden Plot De-Winterization Garden Plot De-Winterization 1. Turn water on at main valve, 2. Flush all lines 


For the following locations: Franconia - Garden Plots George Mason - Garden 


Plots Grist Mill - Garden Plots Baron Cameron - Garden Plots Lewinsville - 


Garden Plots - Section A Lewinsville - Garden Plots - Section B Nottoway - 


Garden Plots Pine Ridge - Garden Plots Broyhill Crest - Garden Plots Eakin 


Community - Garden Plots


Facilities Support Annual


FCPA Park Maintenance Preventive Maint FCPA, Garden Plot Winterization Garden Plot Winterization - 1. Turn off water at the main; 2. Bleed all lines For 


the following sites: Franconia - Garden Plots George Mason - Garden Plots Grist 


Mill - Garden Plots Baron Cameron - Garden Plots Lewinsville - Garden Plots - 


Section A Lewinsville - Garden Plots - Section B Nottoway - Garden Plots Pine 


Ridge - Garden Plots Broyhill Crest - Garden Plots Eakin Community - Garden 


Plots


Facilities Support Annual
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FCPA Park Maintenance Preventive Maint FCPA - Snow and Ice Operations Installation and removal of snow stakes in parking lots and roadways, snow 


removal and applying ice melt to roadways and sideswalks to assist with snow 


and ice removal operations.


Area 1 


Area 2 


Area 3 


Area 4 


Area 5


Area 6 


Mobile Crew


Annual


FCPA Park Maintenance Preventive Maint FCPA- Frying Pan Farm Park Snow and Ice OperationInstallation and removal of snow stakes in parking lots and roadways, snow 


removal and applying ice melt to roadways and sidewalks to assist with snow 


and ice removal operations.


Frying Pan Farm Frying Pan Farm Park Annual


FCPA Park Maintenance Preventive Maint FCPA, Athletic Rectangle Field Maintenance Rectangle field maintenance to include


raking, 


filling holes, 


dragging, 


trash/debris/water removal, 


minor fence/mound repairs, 


daily field inspections, 


warming track maintenance, 


minor turf maintenance, 


adding infield mix, 


bleacher pad cleaning, 


spraying non selective herbicides, 


programming of irrigation and lighting systems, 


overlay transitioning, 


base/plate/sign replacement/repairs, 


bench and bleacher repairs, 


fielding lining, 


painting and staining.


Area 1


Area 2


Area 3


Area 4


Area 5


Area 6


All Rectangle Athletic Fields Weekly


FCPA Park Maintenance Preventive Maint FCPA, Turf Chemical Applications, Non Irrigated FieldsTurf chemical liquid applications to all non-irrigated athletic fields by staff or 


vendor.


PA Turf All Non-Irrigated Athletic Fields Weekly


FCPA Park Maintenance Preventive Maint FCPA, Winterization of Hose Bibs Winterize Hose Bibs PA - Facilities Support Annual


FCPA RECenter Maint Preventive Maint FCPA - PM-Heat Exchanger FCPA - PM-Heat Exchanger Facilities Support 1. Audrey Moore RECenter


2. George Washington RECenter


3. Providence RECenter


4. Spring Hill RECenter 


Annual


FCPA RECenter Maint Preventive Maint FCPA PM - ERU/ PDU/RTU/AHU/Split System Monthly HVAC inspections, filter changes, belt changes, etc Facilities Support 1. Audrey Moore RECenter


2. Cub Run RECenter


3. George Washington RECenter


4. Lee District RECenter


5. Mt. Vernon RECenter


6. Oak Marr RECenter


7. Providence RECenter


8. Spring Hill RECenter 


9. South Run RECenter


Monthly
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Tririga Data - 2017 FCPA - Preventive/Planned Maintenance Schedules


! Maint Type Plan PM Name Description Responsible Group (Shop) Location Frequency


FCPA RECenter Maint Preventive Maint FCPA - PM-Boilers/DHW Heaters Monthly inspection on Boilers and Domestic Hot Water Heaters: 


1 Check Controls; 


2 Check Electric and Pneumatic Zone Valves; 


3 Check Air-Vents/Purges; 


4 Check Expansion Tank; 


5 Check Boiler Pressure;


Facilities Support 1. Audrey Moore RECenter


2. Cub Run RECenter


3. George Washington RECenter


4. Lee District RECenter


5. Mt. Vernon RECenter


6. Oak Marr RECenter


7. Providence RECenter


8. Spring Hill RECenter 


9. South Run RECenter


Monthly


FCPA RECenter Maint Preventive Maint FCPA - Cooling Towers/Chillers/Pumps/Boilers/DWHsMonthly PM for Cooling Towers/Chillers/Pumps: 


1 Check for Wear; 


2 Check for Corrosion; 


3 Check for Discoloration; 


4 Check for Evidence of Rubbing; 


5 Check for Damage; 


6 Check for Clogging; 


7 Check for Product attaching to the Hardware; 


8 Check for the Presence of Foreign Objects; 


9 Check for Missing Parts; 


10 Check for Wrong Parts;


Facilities Support 1. Audrey Moore RECenter


2. Cub Run RECenter


3. George Washington RECenter


4. Lee District RECenter


5. Mt. Vernon RECenter


6. Oak Marr RECenter


7. Providence RECenter


8. Spring Hill RECenter 


9. South Run RECenter


Monthly
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Tririga Data 


FY2017
FCPA - Historic Sites Inspection Work Tasks FY2017


Historic Sites FY2017 Building Inspections


 07/18/2017 14:31:51


Primary Work Location WT ID Task Name Description Task Type Planned Start Planned End Actual End Task Status Assigned Workgroup Assigned To


Assignment 


Status


Total Time 


Costs


Total 


Material & 


Contractor 


Costs


Gabrielson 


Gardens\Gabrielson 


House - Rental


1286481 FCPA Ashgrove Building 


Inspection - MONTHLY


Gabrielson House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 6/30/2016 10/4/2016 10/4/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Oakton Community 


(Formerly 


Corbalis)\School House


1286518 FCPA Oakton School House 


Inspection - MONTHLY


Oakton School House monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 6/30/2016 10/4/2016 10/4/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Ashgrove\Mansion 1273514 FCPA Ashgrove Building 


Inspection - MONTHLY


Ashgrove Mansion monthly building interior and 


exterior building inspection. Complete FCPA 


Building Inspection Form and attach the 


completed FCPA Building Inspection form to the 


Work Task.


Preventive 7/1/2016 10/4/2016 10/4/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Clark House At Barcroft 


Mews\Clark House


1273531 FCPA Clark House Building 


Inspection - MONTHLY


Clark House and Rental Apartment monthly 


building interior and exterior building inspection. 


Complete FCPA Building Inspection Form and 


attach the completed FCPA Building Inspection 


form to the Work Task


Preventive 7/1/2016 10/4/2016 10/4/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Dranesville 


Tavern\McDannald 


House


1273565 FCPA McDannald House 


Building Inspection - MONTHLY


McDannald House monthly building interior and 


exterior building inspection. Complete FCPA 


Building Inspection Form and attach the 


completed FCPA Building Inspection form to the 


Work Task


Preventive 7/1/2016 10/4/2016 10/4/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00
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Tririga Data 


FY2017
FCPA - Historic Sites Inspection Work Tasks FY2017


Primary Work Location WT ID Task Name Description Task Type Planned Start Planned End Actual End Task Status Assigned Workgroup Assigned To


Assignment 


Status


Total Time 


Costs


Total 


Material & 


Contractor 


Costs


Lahey Lost Valley 1274156 FCPA Artist Cottage Building 


Inspection - MONTHLY


Lahey Lost Valley Artist Cottage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 7/1/2016 10/4/2016 10/4/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Lahey Lost Valley 1274157 FCPA LLV House Building 


Inspection - MONTHLY


Lahey Lost Valley Main House monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 7/1/2016 10/4/2016 10/4/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Dranesville 


Tavern\Tavern


1273608 FCPA Dranesville Tavern 


Building Inspection - MONTHLY


Dranesville Tavern monthly building interior and 


exterior building inspection. Complete FCPA 


Building Inspection Form and attach the 


completed FCPA Building Inspection form to the 


Work Task


Preventive 7/1/2016 10/4/2016 10/4/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


The Turner Farm 1274242 FCPA Turner Farm Barn 


Building Inspection - MONTHLY


Monthly building interior and exterior building 


inspection for the Barn. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 7/1/2016 10/4/2016 10/4/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


The Turner Farm 1274244 FCPA Turner Farm Garage/Apt 


Building Inspection - MONTHLY


Monthly building interior and exterior building 


inspection for the Garage/Apt. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 7/1/2016 10/4/2016 10/4/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00
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Tririga Data 


FY2017
FCPA - Historic Sites Inspection Work Tasks FY2017


Primary Work Location WT ID Task Name Description Task Type Planned Start Planned End Actual End Task Status Assigned Workgroup Assigned To


Assignment 


Status


Total Time 


Costs


Total 


Material & 


Contractor 


Costs


The Turner Farm 1274245 FCPA Turner Farm House 


Building Inspection - MONTHLY


Monthly building interior and exterior building 


inspection for the House. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 7/1/2016 10/4/2016 10/4/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Old Colchester Preserve 1274410 FCPA Enyedi Barn Building 


Inspection - MONTHLY


Enyedi Barn monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 7/1/2016 10/4/2016 10/4/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Old Colchester Preserve 1274412 FCPA Enyedi House Building 


Inspection - MONTHLY


Enyedi House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 7/1/2016 10/4/2016 10/4/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Old Colchester Preserve 1274411 FCPA Minnick House Building 


Inspection - MONTHLY


Minnick House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 7/1/2016 10/4/2016 10/4/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Gilbert S. 


McCutcheon\House #1


1273699 FCPA Lamond House Building 


Inspection - MONTHLY


Gilbert S. McCutcheon aka Lamond House and 


apartment monthly building interior and exterior 


building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 7/1/2016 10/4/2016 10/4/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00
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Tririga Data 


FY2017
FCPA - Historic Sites Inspection Work Tasks FY2017


Primary Work Location WT ID Task Name Description Task Type Planned Start Planned End Actual End Task Status Assigned Workgroup Assigned To


Assignment 


Status


Total Time 


Costs


Total 


Material & 


Contractor 


Costs


Historic Centreville\Sears 


Spindle House


1273817 FCPA Sears Spindle House - 


MONTHLY


Sears Spindle House and garage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 7/1/2016 10/4/2016 10/4/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Historic Centreville\Sears 


Spindle House


1273819 FCPA Sears Spindle House - 


MONTHLY


Sears Spindle House and garage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 7/1/2016 10/4/2016 10/4/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Great Falls Grange 1273864 FCPA Great Falls Grange Bldg 


Inspection - MONTHLY


Monthly building interior and exterior building 


inspection. Record all Time and Materials in 


Resources. If corrective work needs to be done, 


create a Work Task and note the Work Task 


number in the FCPA Building Inspection Form, 


complete the FCPA Building Inspection Form and 


attach the completed FCPA Building Inspection 


form to the Work Task.


Preventive 7/1/2016 10/4/2016 10/4/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Great Falls Grange 1273862 FCPA Great Falls Grange SH 


Bldg Inspection - MONTHLY


School House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 7/1/2016 10/4/2016 10/4/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


The Wakefield 


Chapel\Chapel


1273883 FCPA Chapel Building 


Inspection - MONTHLY


The Wakefield Chapel monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 7/1/2016 10/4/2016 10/4/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00
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Tririga Data 


FY2017
FCPA - Historic Sites Inspection Work Tasks FY2017


Primary Work Location WT ID Task Name Description Task Type Planned Start Planned End Actual End Task Status Assigned Workgroup Assigned To


Assignment 


Status


Total Time 


Costs


Total 


Material & 


Contractor 


Costs


Stoneybrooke\Stoneybro


oke Mansion


1273941 FCPA Stoneybrooke Building 


Inspection - MONTHLY


Stoneybrooke Mansion monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 7/1/2016 10/4/2016 10/4/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Nottoway\Hunter House 1274023 FCPA Hunter House Building 


Inspection - MONTHLY


Hunter House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 7/1/2016 10/4/2016 10/4/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Lewinsville\House 1274006 FCPA Lewinsville House 


Building Inpsection - MONTHLY


Lewinsville House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 7/1/2016 10/5/2016 10/5/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Gabrielson 


Gardens\Gabrielson 


House - Rental


1286483 FCPA Ashgrove Building 


Inspection - MONTHLY


Gabrielson House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 7/31/2016 10/11/2016 10/11/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 72.00 $ 0.00


Oakton Community 


(Formerly 


Corbalis)\School House


1286519 FCPA Oakton School House 


Inspection - MONTHLY


Oakton School House monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 7/31/2016 10/11/2016 10/11/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00
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Tririga Data 


FY2017
FCPA - Historic Sites Inspection Work Tasks FY2017


Primary Work Location WT ID Task Name Description Task Type Planned Start Planned End Actual End Task Status Assigned Workgroup Assigned To


Assignment 


Status


Total Time 


Costs


Total 


Material & 


Contractor 


Costs


Ashgrove\Mansion 1273516 FCPA Ashgrove Building 


Inspection - MONTHLY


Ashgrove Mansion monthly building interior and 


exterior building inspection. Complete FCPA 


Building Inspection Form and attach the 


completed FCPA Building Inspection form to the 


Work Task.


Preventive 8/1/2016 10/11/2016 10/11/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Clark House At Barcroft 


Mews\Clark House


1273532 FCPA Clark House Building 


Inspection - MONTHLY


Clark House and Rental Apartment monthly 


building interior and exterior building inspection. 


Complete FCPA Building Inspection Form and 


attach the completed FCPA Building Inspection 


form to the Work Task


Preventive 8/1/2016 10/11/2016 10/11/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Dranesville 


Tavern\McDannald 


House


1273566 FCPA McDannald House 


Building Inspection - MONTHLY


McDannald House monthly building interior and 


exterior building inspection. Complete FCPA 


Building Inspection Form and attach the 


completed FCPA Building Inspection form to the 


Work Task


Preventive 8/1/2016 10/11/2016 10/11/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Lahey Lost Valley 1274159 FCPA Artist Cottage Building 


Inspection - MONTHLY


Lahey Lost Valley Artist Cottage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 8/1/2016 10/11/2016 10/11/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Lahey Lost Valley 1274160 FCPA LLV House Building 


Inspection - MONTHLY


Lahey Lost Valley Main House monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 8/1/2016 10/11/2016 10/11/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Dranesville 


Tavern\Tavern


1273609 FCPA Dranesville Tavern 


Building Inspection - MONTHLY


Dranesville Tavern monthly building interior and 


exterior building inspection. Complete FCPA 


Building Inspection Form and attach the 


completed FCPA Building Inspection form to the 


Work Task


Preventive 8/1/2016 10/11/2016 10/11/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00
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Tririga Data 


FY2017
FCPA - Historic Sites Inspection Work Tasks FY2017


Primary Work Location WT ID Task Name Description Task Type Planned Start Planned End Actual End Task Status Assigned Workgroup Assigned To


Assignment 


Status


Total Time 


Costs


Total 


Material & 


Contractor 


Costs


The Turner Farm 1274246 FCPA Turner Farm Barn 


Building Inspection - MONTHLY


Monthly building interior and exterior building 


inspection for the Barn. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 8/1/2016 10/11/2016 10/11/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


The Turner Farm 1274248 FCPA Turner Farm Garage/Apt 


Building Inspection - MONTHLY


Monthly building interior and exterior building 


inspection for the Garage/Apt. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 8/1/2016 10/11/2016 10/11/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


The Turner Farm 1274249 FCPA Turner Farm House 


Building Inspection - MONTHLY


Monthly building interior and exterior building 


inspection for the House. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 8/1/2016 10/11/2016 10/11/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Old Colchester Preserve 1274413 FCPA Enyedi Barn Building 


Inspection - MONTHLY


Enyedi Barn monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 8/1/2016 10/11/2016 10/11/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Old Colchester Preserve 1274415 FCPA Enyedi House Building 


Inspection - MONTHLY


Enyedi House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 8/1/2016 10/11/2016 10/11/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


14-19







Tririga Data 


FY2017
FCPA - Historic Sites Inspection Work Tasks FY2017


Primary Work Location WT ID Task Name Description Task Type Planned Start Planned End Actual End Task Status Assigned Workgroup Assigned To


Assignment 


Status


Total Time 


Costs


Total 


Material & 


Contractor 


Costs


Old Colchester Preserve 1274414 FCPA Minnick House Building 


Inspection - MONTHLY


Minnick House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 8/1/2016 10/11/2016 10/11/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Gilbert S. 


McCutcheon\House #1


1273701 FCPA Lamond House Building 


Inspection - MONTHLY


Gilbert S. McCutcheon aka Lamond House and 


apartment monthly building interior and exterior 


building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 8/1/2016 10/11/2016 10/11/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Historic Centreville\Sears 


Spindle House


1273823 FCPA Sears Spindle House - 


MONTHLY


Sears Spindle House and garage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 8/1/2016 10/11/2016 10/11/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Historic Centreville\Sears 


Spindle House


1273821 FCPA Sears Spindle House - 


MONTHLY


Sears Spindle House and garage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 8/1/2016 10/11/2016 10/11/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00
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FCPA - Historic Sites Inspection Work Tasks FY2017


Primary Work Location WT ID Task Name Description Task Type Planned Start Planned End Actual End Task Status Assigned Workgroup Assigned To
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Status


Total Time 


Costs
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Material & 
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Great Falls Grange 1273868 FCPA Great Falls Grange Bldg 


Inspection - MONTHLY


Monthly building interior and exterior building 


inspection. Record all Time and Materials in 


Resources. If corrective work needs to be done, 


create a Work Task and note the Work Task 


number in the FCPA Building Inspection Form, 


complete the FCPA Building Inspection Form and 


attach the completed FCPA Building Inspection 


form to the Work Task.


Preventive 8/1/2016 10/11/2016 10/11/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Great Falls Grange 1273866 FCPA Great Falls Grange SH 


Bldg Inspection - MONTHLY


School House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 8/1/2016 10/11/2016 10/11/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


The Wakefield 


Chapel\Chapel


1273885 FCPA Chapel Building 


Inspection - MONTHLY


The Wakefield Chapel monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 8/1/2016 10/11/2016 10/11/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Stoneybrooke\Stoneybro


oke Mansion


1273942 FCPA Stoneybrooke Building 


Inspection - MONTHLY


Stoneybrooke Mansion monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 8/1/2016 10/11/2016 10/11/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Nottoway\Hunter House 1274025 FCPA Hunter House Building 


Inspection - MONTHLY


Hunter House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 8/1/2016 10/11/2016 10/11/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00
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Lewinsville\House 1274008 FCPA Lewinsville House 


Building Inpsection - MONTHLY


Lewinsville House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 8/1/2016 10/11/2016 10/11/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Gabrielson 


Gardens\Gabrielson 


House - Rental


1286484 FCPA Ashgrove Building 


Inspection - MONTHLY


Gabrielson House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 8/31/2016 10/11/2016 10/11/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Oakton Community 


(Formerly 


Corbalis)\School House


1286521 FCPA Oakton School House 


Inspection - MONTHLY


Oakton School House monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 8/31/2016 10/11/2016 10/11/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Ashgrove\Mansion 1273518 FCPA Ashgrove Building 


Inspection - MONTHLY


Ashgrove Mansion monthly building interior and 


exterior building inspection. Complete FCPA 


Building Inspection Form and attach the 


completed FCPA Building Inspection form to the 


Work Task.


Preventive 9/1/2016 10/11/2016 10/11/2016 Completed FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Clark House At Barcroft 


Mews\Clark House


1273533 FCPA Clark House Building 


Inspection - MONTHLY


Clark House and Rental Apartment monthly 


building interior and exterior building inspection. 


Complete FCPA Building Inspection Form and 


attach the completed FCPA Building Inspection 


form to the Work Task


Preventive 9/1/2016 10/1/2016 1/5/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 102.40 $ 0.00


Dranesville 


Tavern\McDannald 


House


1273567 FCPA McDannald House 


Building Inspection - MONTHLY


McDannald House monthly building interior and 


exterior building inspection. Complete FCPA 


Building Inspection Form and attach the 


completed FCPA Building Inspection form to the 


Work Task


Preventive 9/1/2016 10/1/2016 1/5/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 48.00 $ 0.00
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Lahey Lost Valley 1274161 FCPA Artist Cottage Building 


Inspection - MONTHLY


Lahey Lost Valley Artist Cottage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 9/1/2016 10/1/2016 1/5/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 102.40 $ 0.00


Lahey Lost Valley 1274162 FCPA LLV House Building 


Inspection - MONTHLY


Lahey Lost Valley Main House monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 9/1/2016 10/1/2016 2/1/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


Dranesville 


Tavern\Tavern


1273610 FCPA Dranesville Tavern 


Building Inspection - MONTHLY


Dranesville Tavern monthly building interior and 


exterior building inspection. Complete FCPA 


Building Inspection Form and attach the 


completed FCPA Building Inspection form to the 


Work Task


Preventive 9/1/2016 10/1/2016 2/1/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00


The Turner Farm 1274216 FCPA Turner Farm Barn 


Building Inspection - MONTHLY


Monthly building interior and exterior building 


inspection for the Barn. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 9/1/2016 10/1/2016 Planned FCPA - Historic Properties Unassigned $ 0.00 $ 0.00


The Turner Farm 1274219 FCPA Turner Farm Garage/Apt 


Building Inspection - MONTHLY


Monthly building interior and exterior building 


inspection for the Garage/Apt. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 9/1/2016 10/1/2016 2/1/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 64.00 $ 0.00
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The Turner Farm 1274221 FCPA Turner Farm House 


Building Inspection - MONTHLY


Monthly building interior and exterior building 


inspection for the House. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 9/1/2016 10/1/2016 2/1/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 64.00 $ 0.00


Old Colchester Preserve 1274416 FCPA Enyedi Barn Building 


Inspection - MONTHLY


Enyedi Barn monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 9/1/2016 10/1/2016 2/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 48.00 $ 0.00


Old Colchester Preserve 1274418 FCPA Enyedi House Building 


Inspection - MONTHLY


Enyedi House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 9/1/2016 10/1/2016 2/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 160.00 $ 0.00


Old Colchester Preserve 1274417 FCPA Minnick House Building 


Inspection - MONTHLY


Minnick House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 9/1/2016 10/1/2016 2/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00


Gilbert S. 


McCutcheon\House #1


1273703 FCPA Lamond House Building 


Inspection - MONTHLY


Gilbert S. McCutcheon aka Lamond House and 


apartment monthly building interior and exterior 


building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 9/1/2016 10/1/2016 2/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00
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Historic Centreville\Sears 


Spindle House


1273826 FCPA Sears Spindle House - 


MONTHLY


Sears Spindle House and garage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 9/1/2016 10/1/2016 2/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


Historic Centreville\Sears 


Spindle House


1273828 FCPA Sears Spindle House - 


MONTHLY


Sears Spindle House and garage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 9/1/2016 10/1/2016 2/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 64.00 $ 0.00


Great Falls Grange 1273872 FCPA Great Falls Grange Bldg 


Inspection - MONTHLY


Monthly building interior and exterior building 


inspection. Record all Time and Materials in 


Resources. If corrective work needs to be done, 


create a Work Task and note the Work Task 


number in the FCPA Building Inspection Form, 


complete the FCPA Building Inspection Form and 


attach the completed FCPA Building Inspection 


form to the Work Task.


Preventive 9/1/2016 10/1/2016 2/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


Great Falls Grange 1273870 FCPA Great Falls Grange SH 


Bldg Inspection - MONTHLY


School House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 9/1/2016 10/1/2016 2/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 102.40 $ 0.00


The Wakefield 


Chapel\Chapel


1273887 FCPA Chapel Building 


Inspection - MONTHLY


The Wakefield Chapel monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 9/1/2016 10/1/2016 3/10/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00
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Nottoway\Hunter House 1274027 FCPA Hunter House Building 


Inspection - MONTHLY


Hunter House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 9/1/2016 10/1/2016 2/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


Lewinsville\House 1274010 FCPA Lewinsville House 


Building Inpsection - MONTHLY


Lewinsville House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 9/1/2016 10/1/2016 Planned FCPA - Historic Properties Unassigned $ 0.00 $ 0.00


Gabrielson 


Gardens\Gabrielson 


House - Rental


1286485 FCPA Ashgrove Building 


Inspection - MONTHLY


Gabrielson House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 9/30/2016 10/31/2016 2/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 115.20 $ 0.00


Ashgrove\Mansion 1273520 FCPA Ashgrove Building 


Inspection - MONTHLY


Ashgrove Mansion monthly building interior and 


exterior building inspection. Complete FCPA 


Building Inspection Form and attach the 


completed FCPA Building Inspection form to the 


Work Task.


Preventive 10/1/2016 11/1/2016 2/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 51.20 $ 0.00


Clark House At Barcroft 


Mews\Clark House


1273534 FCPA Clark House Building 


Inspection - MONTHLY


Clark House and Rental Apartment monthly 


building interior and exterior building inspection. 


Complete FCPA Building Inspection Form and 


attach the completed FCPA Building Inspection 


form to the Work Task


Preventive 10/1/2016 11/1/2016 3/9/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


Dranesville 


Tavern\McDannald 


House


1273568 FCPA McDannald House 


Building Inspection - MONTHLY


McDannald House monthly building interior and 


exterior building inspection. Complete FCPA 


Building Inspection Form and attach the 


completed FCPA Building Inspection form to the 


Work Task


Preventive 10/1/2016 11/1/2016 3/9/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00
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Dranesville 


Tavern\Tavern


1273611 FCPA Dranesville Tavern 


Building Inspection - MONTHLY


Dranesville Tavern monthly building interior and 


exterior building inspection. Complete FCPA 


Building Inspection Form and attach the 


completed FCPA Building Inspection form to the 


Work Task


Preventive 10/1/2016 11/1/2016 3/9/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 0.00 $ 0.00


Old Colchester Preserve 1274419 FCPA Enyedi Barn Building 


Inspection - MONTHLY


Enyedi Barn monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/1/2016 11/1/2016 3/10/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 64.00 $ 0.00


Old Colchester Preserve 1274420 FCPA Minnick House Building 


Inspection - MONTHLY


Minnick House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/1/2016 11/1/2016 3/10/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00


Gilbert S. 


McCutcheon\House #1


1273705 FCPA Lamond House Building 


Inspection - MONTHLY


Gilbert S. McCutcheon aka Lamond House and 


apartment monthly building interior and exterior 


building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/1/2016 11/1/2016 3/9/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 64.00 $ 0.00


Historic Centreville\Sears 


Spindle House


1273735 FCPA Sears Spindle House - 


MONTHLY


Sears Spindle House and garage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/1/2016 11/1/2016 2/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00
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Historic Centreville\Sears 


Spindle House


1273737 FCPA Sears Spindle House - 


MONTHLY


Sears Spindle House and garage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/1/2016 11/1/2016 3/2/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


Great Falls Grange 1273876 FCPA Great Falls Grange Bldg 


Inspection - MONTHLY


Monthly building interior and exterior building 


inspection. Record all Time and Materials in 


Resources. If corrective work needs to be done, 


create a Work Task and note the Work Task 


number in the FCPA Building Inspection Form, 


complete the FCPA Building Inspection Form and 


attach the completed FCPA Building Inspection 


form to the Work Task.


Preventive 10/1/2016 11/1/2016 2/21/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00


Great Falls Grange 1273874 FCPA Great Falls Grange SH 


Bldg Inspection - MONTHLY


School House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/1/2016 11/1/2016 3/2/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00


The Wakefield 


Chapel\Chapel


1273889 FCPA Chapel Building 


Inspection - MONTHLY


The Wakefield Chapel monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/1/2016 11/1/2016 3/10/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


Nottoway\Hunter House 1274029 FCPA Hunter House Building 


Inspection - MONTHLY


Hunter House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/1/2016 11/1/2016 3/2/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00
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Lewinsville\House 1274012 FCPA Lewinsville House 


Building Inpsection - MONTHLY


Lewinsville House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/1/2016 11/1/2016 3/2/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00


Oakton Community 


(Formerly 


Corbalis)\School House


1286528 FCPA Oakton School House 


Inspection - MONTHLY


Oakton School House monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/28/2017 3/28/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00


Oakton Community 


(Formerly 


Corbalis)\School House


1286527 FCPA Oakton School House 


Inspection - MONTHLY


Oakton School House monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/2/2017 3/2/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


Oakton Community 


(Formerly 


Corbalis)\School House


1286523 FCPA Oakton School House 


Inspection - MONTHLY


Oakton School House monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 2/15/2017 2/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 89.60 $ 0.00


Oakton Community 


(Formerly 


Corbalis)\School House


1286524 FCPA Oakton School House 


Inspection - MONTHLY


Oakton School House monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/2/2017 3/2/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00
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Gabrielson 


Gardens\Gabrielson 


House - Rental


1286493 FCPA Ashgrove Building 


Inspection - MONTHLY


Gabrielson House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/15/2017 3/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 64.00 $ 0.00


Gabrielson 


Gardens\Gabrielson 


House - Rental


1286491 FCPA Ashgrove Building 


Inspection - MONTHLY


Gabrielson House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/15/2017 3/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00


Oakton Community 


(Formerly 


Corbalis)\School House


1286489 FCPA Oakton School House 


Inspection - MONTHLY


Oakton School House monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/31/2017 3/31/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


Ashgrove\Mansion 1273473 FCPA Ashgrove Building 


Inspection - MONTHLY


Ashgrove Mansion monthly building interior and 


exterior building inspection. Complete FCPA 


Building Inspection Form and attach the 


completed FCPA Building Inspection form to the 


Work Task.


Preventive 10/20/2016 5/30/2017 5/30/2017 Completed FCPA - Historic Properties Completed $ 0.00 $ 0.00


Ashgrove\Mansion 1273526 FCPA Ashgrove Building 


Inspection - MONTHLY


Ashgrove Mansion monthly building interior and 


exterior building inspection. Complete FCPA 


Building Inspection Form and attach the 


completed FCPA Building Inspection form to the 


Work Task.


Preventive 10/20/2016 3/24/2017 3/24/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00


Ashgrove\Mansion 1273528 FCPA Ashgrove Building 


Inspection - MONTHLY


Ashgrove Mansion monthly building interior and 


exterior building inspection. Complete FCPA 


Building Inspection Form and attach the 


completed FCPA Building Inspection form to the 


Work Task.


Preventive 10/20/2016 3/24/2017 3/24/2017 Closed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00


Ashgrove\Mansion 1273530 FCPA Ashgrove Building 


Inspection - MONTHLY


Ashgrove Mansion monthly building interior and 


exterior building inspection. Complete FCPA 


Building Inspection Form and attach the 


completed FCPA Building Inspection form to the 


Work Task.


Preventive 10/20/2016 4/11/2017 4/11/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00
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Clark House At Barcroft 


Mews\Clark House


1273542 FCPA Clark House Building 


Inspection - MONTHLY


Clark House and Rental Apartment monthly 


building interior and exterior building inspection. 


Complete FCPA Building Inspection Form and 


attach the completed FCPA Building Inspection 


form to the Work Task


Preventive 10/20/2016 5/30/2017 5/30/2017 Completed FCPA - Historic Properties Completed $ 0.00 $ 0.00


Stoneybrooke\Stoneybro


oke Mansion


1273943 FCPA Stoneybrooke Building 


Inspection - MONTHLY


Stoneybrooke Mansion monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/16/2017 3/16/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 352.00 $ 0.00


Stoneybrooke\Stoneybro


oke Mansion


1273944 FCPA Stoneybrooke Building 


Inspection - MONTHLY


Stoneybrooke Mansion monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/16/2017 3/16/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


Stoneybrooke\Stoneybro


oke Mansion


1273945 FCPA Stoneybrooke Building 


Inspection - MONTHLY


Stoneybrooke Mansion monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/16/2017 3/16/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


Stoneybrooke\Stoneybro


oke Mansion


1273946 FCPA Stoneybrooke Building 


Inspection - MONTHLY


Stoneybrooke Mansion monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/16/2017 3/16/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00
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Nottoway\Hunter House 1274031 FCPA Hunter House Building 


Inspection - MONTHLY


Hunter House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/16/2017 3/16/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00


Nottoway\Hunter House 1274033 FCPA Hunter House Building 


Inspection - MONTHLY


Hunter House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/16/2017 3/16/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00


Lahey Lost Valley 1274163 FCPA Artist Cottage Building 


Inspection - MONTHLY


Lahey Lost Valley Artist Cottage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/15/2017 3/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00


Lahey Lost Valley 1274166 FCPA Artist Cottage Building 


Inspection - MONTHLY


Lahey Lost Valley Artist Cottage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/15/2017 3/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00
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Lahey Lost Valley 1274164 FCPA LLV House Building 


Inspection - MONTHLY


Lahey Lost Valley Main House monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/15/2017 3/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00


Lahey Lost Valley 1274167 FCPA LLV House Building 


Inspection - MONTHLY


Lahey Lost Valley Main House monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/15/2017 3/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


Lahey Lost Valley 1274168 FCPA Artist Cottage Building 


Inspection - MONTHLY


Lahey Lost Valley Artist Cottage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/15/2017 3/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


Lahey Lost Valley 1274169 FCPA LLV House Building 


Inspection - MONTHLY


Lahey Lost Valley Main House monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/15/2017 3/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00
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The Turner Farm 1274270 FCPA Turner Farm Barn 


Building Inspection - MONTHLY


Monthly building interior and exterior building 


inspection for the Barn. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/15/2017 3/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 64.00 $ 0.00


The Turner Farm 1274272 FCPA Turner Farm Garage/Apt 


Building Inspection - MONTHLY


Monthly building interior and exterior building 


inspection for the Garage/Apt. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/15/2017 3/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 64.00 $ 0.00


The Turner Farm 1274274 FCPA Turner Farm Barn 


Building Inspection - MONTHLY


Monthly building interior and exterior building 


inspection for the Barn. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/15/2017 3/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00


The Turner Farm 1274275 FCPA Turner Farm Garage/Apt 


Building Inspection - MONTHLY


Monthly building interior and exterior building 


inspection for the Garage/Apt. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/15/2017 3/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00


The Turner Farm 1274273 FCPA Turner Farm House 


Building Inspection - MONTHLY


Monthly building interior and exterior building 


inspection for the House. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/16/2017 3/16/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 64.00 $ 0.00
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The Turner Farm 1274277 FCPA Turner Farm Barn 


Building Inspection - MONTHLY


Monthly building interior and exterior building 


inspection for the Barn. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/15/2017 3/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00


The Turner Farm 1274279 FCPA Turner Farm Garage/Apt 


Building Inspection - MONTHLY


Monthly building interior and exterior building 


inspection for the Garage/Apt. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/15/2017 3/15/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00


The Turner Farm 1274276 FCPA Turner Farm House 


Building Inspection - MONTHLY


Monthly building interior and exterior building 


inspection for the House. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/16/2017 3/16/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00


The Turner Farm 1274280 FCPA Turner Farm House 


Building Inspection - MONTHLY


Monthly building interior and exterior building 


inspection for the House. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/16/2017 3/16/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00


Old Colchester Preserve 1274421 FCPA Enyedi House Building 


Inspection - MONTHLY


Monthly building interior and exterior building 


inspection. Record all Time and Materials in 


Resources. If corrective work needs to be done, 


create a Work Task and note the Work Task 


number in the FCPA Building Inspection Form, 


complete the FCPA Building Inspection Form and 


attach the completed FCPA Building Inspection 


form to the Work Task.


Preventive 10/20/2016 3/16/2017 3/16/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00
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Old Colchester Preserve 1274424 FCPA Enyedi House Building 


Inspection - MONTHLY


Enyedi House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/16/2017 3/16/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 144.00 $ 0.00


Old Colchester Preserve 1274427 FCPA Enyedi House Building 


Inspection - MONTHLY


Enyedi House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/20/2016 3/16/2017 3/16/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00


Gabrielson 


Gardens\Gabrielson 


House - Rental


1286486 FCPA Ashgrove Building 


Inspection - MONTHLY


Gabrielson House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 10/31/2016 11/30/2016 3/2/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


Ashgrove\Mansion 1273522 FCPA Ashgrove Building 


Inspection - MONTHLY


Ashgrove Mansion monthly building interior and 


exterior building inspection. Complete FCPA 


Building Inspection Form and attach the 


completed FCPA Building Inspection form to the 


Work Task.


Preventive 11/1/2016 12/1/2016 3/2/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


Clark House At Barcroft 


Mews\Clark House


1273535 FCPA Clark House Building 


Inspection - MONTHLY


Clark House and Rental Apartment monthly 


building interior and exterior building inspection. 


Complete FCPA Building Inspection Form and 


attach the completed FCPA Building Inspection 


form to the Work Task


Preventive 11/1/2016 12/1/2016 3/9/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


Dranesville 


Tavern\McDannald 


House


1273569 FCPA McDannald House 


Building Inspection - MONTHLY


McDannald House monthly building interior and 


exterior building inspection. Complete FCPA 


Building Inspection Form and attach the 


completed FCPA Building Inspection form to the 


Work Task


Preventive 11/1/2016 12/1/2016 3/9/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 32.00 $ 0.00
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Dranesville 


Tavern\Tavern


1273612 FCPA Dranesville Tavern 


Building Inspection - MONTHLY


Dranesville Tavern monthly building interior and 


exterior building inspection. Complete FCPA 


Building Inspection Form and attach the 


completed FCPA Building Inspection form to the 


Work Task


Preventive 11/1/2016 12/1/2016 3/9/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 51.20 $ 0.00


Old Colchester Preserve 1274422 FCPA Enyedi Barn Building 


Inspection - MONTHLY


Enyedi Barn monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 11/1/2016 12/1/2016 3/10/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 144.00 $ 0.00


Old Colchester Preserve 1274423 FCPA Minnick House Building 


Inspection - MONTHLY


Minnick House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 11/1/2016 12/1/2016 3/10/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00


Gilbert S. 


McCutcheon\House #1


1273727 FCPA Lamond House Building 


Inspection - MONTHLY


Gilbert S. McCutcheon aka Lamond House and 


apartment monthly building interior and exterior 


building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 11/1/2016 12/1/2016 3/9/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00


Historic Centreville\Sears 


Spindle House


1273739 FCPA Sears Spindle House - 


MONTHLY


Sears Spindle House and garage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 11/1/2016 12/1/2016 3/2/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00
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Historic Centreville\Sears 


Spindle House


1273741 FCPA Sears Spindle House - 


MONTHLY


Sears Spindle House and garage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 11/1/2016 12/1/2016 3/2/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


Great Falls Grange 1273880 FCPA Great Falls Grange Bldg 


Inspection - MONTHLY


Monthly building interior and exterior building 


inspection. Record all Time and Materials in 


Resources. If corrective work needs to be done, 


create a Work Task and note the Work Task 


number in the FCPA Building Inspection Form, 


complete the FCPA Building Inspection Form and 


attach the completed FCPA Building Inspection 


form to the Work Task.


Preventive 11/1/2016 12/1/2016 3/10/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


Great Falls Grange 1273878 FCPA Great Falls Grange SH 


Bldg Inspection - MONTHLY


School House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 11/1/2016 12/1/2016 3/10/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


The Wakefield 


Chapel\Chapel


1273891 FCPA Chapel Building 


Inspection - MONTHLY


The Wakefield Chapel monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 11/1/2016 12/1/2016 3/10/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 0.00 $ 0.00


Lewinsville\House 1274014 FCPA Lewinsville House 


Building Inpsection - MONTHLY


Lewinsville House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 11/1/2016 12/1/2016 3/2/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00
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Gabrielson 


Gardens\Gabrielson 


House - Rental


1286487 FCPA Ashgrove Building 


Inspection - MONTHLY


Gabrielson House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 11/30/2016 12/31/2016 3/2/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


Ashgrove\Mansion 1273524 FCPA Ashgrove Building 


Inspection - MONTHLY


Ashgrove Mansion monthly building interior and 


exterior building inspection. Complete FCPA 


Building Inspection Form and attach the 


completed FCPA Building Inspection form to the 


Work Task.


Preventive 12/1/2016 1/1/2017 3/2/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00


Clark House At Barcroft 


Mews\Clark House


1273536 FCPA Clark House Building 


Inspection - MONTHLY


Clark House and Rental Apartment monthly 


building interior and exterior building inspection. 


Complete FCPA Building Inspection Form and 


attach the completed FCPA Building Inspection 


form to the Work Task


Preventive 12/1/2016 1/1/2017 3/9/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


Dranesville 


Tavern\McDannald 


House


1273570 FCPA McDannald House 


Building Inspection - MONTHLY


McDannald House monthly building interior and 


exterior building inspection. Complete FCPA 


Building Inspection Form and attach the 


completed FCPA Building Inspection form to the 


Work Task


Preventive 12/1/2016 1/1/2017 3/9/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 48.00 $ 0.00


Dranesville 


Tavern\Tavern


1273613 FCPA Dranesville Tavern 


Building Inspection - MONTHLY


Dranesville Tavern monthly building interior and 


exterior building inspection. Complete FCPA 


Building Inspection Form and attach the 


completed FCPA Building Inspection form to the 


Work Task


Preventive 12/1/2016 1/1/2017 3/9/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 0.00 $ 0.00


Old Colchester Preserve 1274425 FCPA Enyedi Barn Building 


Inspection - MONTHLY


Enyedi Barn monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 12/1/2016 1/1/2017 3/10/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 96.00 $ 0.00
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Old Colchester Preserve 1274426 FCPA Minnick House Building 


Inspection - MONTHLY


Minnick House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 12/1/2016 1/1/2017 3/10/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 64.00 $ 0.00


Gilbert S. 


McCutcheon\House #1


1273729 FCPA Lamond House Building 


Inspection - MONTHLY


Gilbert S. McCutcheon aka Lamond House and 


apartment monthly building interior and exterior 


building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 12/1/2016 1/1/2017 3/9/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 64.00 $ 0.00


Historic Centreville\Sears 


Spindle House


1273743 FCPA Sears Spindle House - 


MONTHLY


Sears Spindle House and garage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 12/1/2016 1/1/2017 3/2/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


Historic Centreville\Sears 


Spindle House


1273742 FCPA Sears Spindle House - 


MONTHLY


Sears Spindle House and garage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 12/1/2016 1/1/2017 3/2/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00
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Great Falls Grange 1273884 FCPA Great Falls Grange Bldg 


Inspection - MONTHLY


Monthly building interior and exterior building 


inspection. Record all Time and Materials in 


Resources. If corrective work needs to be done, 


create a Work Task and note the Work Task 


number in the FCPA Building Inspection Form, 


complete the FCPA Building Inspection Form and 


attach the completed FCPA Building Inspection 


form to the Work Task.


Preventive 12/1/2016 1/1/2017 3/10/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


Great Falls Grange 1273882 FCPA Great Falls Grange SH 


Bldg Inspection - MONTHLY


School House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 12/1/2016 1/1/2017 3/10/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


The Wakefield 


Chapel\Chapel


1273893 FCPA Chapel Building 


Inspection - MONTHLY


The Wakefield Chapel monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 12/1/2016 1/1/2017 3/10/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


Lewinsville\House 1274016 FCPA Lewinsville House 


Building Inpsection - MONTHLY


Lewinsville House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 12/1/2016 1/1/2017 3/2/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 64.00 $ 0.00


The Turner Farm 1274283 FCPA Turner Farm House 


Building Inspection - MONTHLY


Monthly building interior and exterior building 


inspection for the House. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 1/1/2017 2/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00
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Old Colchester Preserve 1274428 FCPA Enyedi Barn Building 


Inspection - MONTHLY


Enyedi Barn monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 1/1/2017 2/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Old Colchester Preserve 1274430 FCPA Enyedi House Building 


Inspection - MONTHLY


Enyedi House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 1/1/2017 2/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Old Colchester Preserve 1274429 FCPA Minnick House Building 


Inspection - MONTHLY


Minnick House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 1/1/2017 2/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Gilbert S. 


McCutcheon\House #1


1273732 FCPA Lamond House Building 


Inspection - MONTHLY


Gilbert S. McCutcheon aka Lamond House and 


apartment monthly building interior and exterior 


building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 1/1/2017 2/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Historic Centreville\Sears 


Spindle - Detached 


Garage


1273745 FCPA Sears Spindle House 


Garage - MONTHLY


Sears Spindle House Garage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 1/1/2017 2/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00
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Historic Centreville\Sears 


Spindle House


1273744 FCPA Sears Spindle House - 


MONTHLY


Sears Spindle House and garage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 1/1/2017 2/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 128.00 $ 0.00


Great Falls Grange 1273888 FCPA Great Falls Grange Bldg 


Inspection - MONTHLY


Monthly building interior and exterior building 


inspection. Record all Time and Materials in 


Resources. If corrective work needs to be done, 


create a Work Task and note the Work Task 


number in the FCPA Building Inspection Form, 


complete the FCPA Building Inspection Form and 


attach the completed FCPA Building Inspection 


form to the Work Task.


Preventive 1/1/2017 2/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Great Falls Grange 1273886 FCPA Great Falls Grange SH 


Bldg Inspection - MONTHLY


School House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 1/1/2017 2/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


The Wakefield 


Chapel\Chapel


1273895 FCPA Chapel Building 


Inspection - MONTHLY


The Wakefield Chapel monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 1/1/2017 2/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Stoneybrooke\Stoneybro


oke Mansion


1273948 FCPA Stoneybrooke Building 


Inspection - MONTHLY


Stoneybrooke Mansion monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 1/1/2017 2/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00
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Nottoway\Hunter House 1274035 FCPA Hunter House Building 


Inspection - MONTHLY


Hunter House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 1/1/2017 2/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Lewinsville\House 1274018 FCPA Lewinsville House 


Building Inpsection - MONTHLY


Lewinsville House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 1/1/2017 2/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


The Turner Farm 1274286 FCPA Turner Farm House 


Building Inspection - MONTHLY


Monthly building interior and exterior building 


inspection for the House. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 2/1/2017 3/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Old Colchester Preserve 1274431 FCPA Enyedi Barn Building 


Inspection - MONTHLY


Enyedi Barn monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 2/1/2017 3/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Old Colchester Preserve 1274433 FCPA Enyedi House Building 


Inspection - MONTHLY


Enyedi House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 2/1/2017 3/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00
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Old Colchester Preserve 1274432 FCPA Minnick House Building 


Inspection - MONTHLY


Minnick House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 2/1/2017 3/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Gilbert S. 


McCutcheon\House #1


1273734 FCPA Lamond House Building 


Inspection - MONTHLY


Gilbert S. McCutcheon aka Lamond House and 


apartment monthly building interior and exterior 


building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 2/1/2017 3/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Historic Centreville\Sears 


Spindle - Detached 


Garage


1273747 FCPA Sears Spindle House 


Garage - MONTHLY


Sears Spindle House Garage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 2/1/2017 3/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Historic Centreville\Sears 


Spindle House


1273746 FCPA Sears Spindle House - 


MONTHLY


Sears Spindle House and garage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 2/1/2017 3/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 128.00 $ 0.00
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Great Falls Grange 1273892 FCPA Great Falls Grange Bldg 


Inspection - MONTHLY


Monthly building interior and exterior building 


inspection. Record all Time and Materials in 


Resources. If corrective work needs to be done, 


create a Work Task and note the Work Task 


number in the FCPA Building Inspection Form, 


complete the FCPA Building Inspection Form and 


attach the completed FCPA Building Inspection 


form to the Work Task.


Preventive 2/1/2017 3/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Great Falls Grange 1273890 FCPA Great Falls Grange SH 


Bldg Inspection - MONTHLY


School House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 2/1/2017 3/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


The Wakefield 


Chapel\Chapel


1273897 FCPA Chapel Building 


Inspection - MONTHLY


The Wakefield Chapel monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 2/1/2017 3/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Stoneybrooke\Stoneybro


oke Mansion


1273956 FCPA Stoneybrooke Building 


Inspection - MONTHLY


Stoneybrooke Mansion monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 2/1/2017 3/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 64.00 $ 0.00


Nottoway\Hunter House 1274037 FCPA Hunter House Building 


Inspection - MONTHLY


Hunter House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 2/1/2017 3/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


14-46







Tririga Data 


FY2017
FCPA - Historic Sites Inspection Work Tasks FY2017


Primary Work Location WT ID Task Name Description Task Type Planned Start Planned End Actual End Task Status Assigned Workgroup Assigned To


Assignment 


Status


Total Time 


Costs


Total 


Material & 


Contractor 


Costs


Lewinsville\House 1274020 FCPA Lewinsville House 


Building Inpsection - MONTHLY


Lewinsville House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 2/1/2017 3/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 64.00 $ 0.00


Gabrielson 


Gardens\Gabrielson 


House - Rental


1286497 FCPA Ashgrove Building 


Inspection - MONTHLY


Gabrielson House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 2/28/2017 3/31/2017 3/28/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


Oakton Community 


(Formerly 


Corbalis)\School House


1286501 FCPA Oakton School House 


Inspection - MONTHLY


Oakton School House monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 3/1/2017 3/31/2017 3/31/2017 Completed FCPA - Historic Properties WILLIAM GODFREY Completed $ 128.00 $ 0.00


The Turner Farm 1274289 FCPA Turner Farm House 


Building Inspection - MONTHLY


Monthly building interior and exterior building 


inspection for the House. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 3/1/2017 4/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Old Colchester Preserve 1274434 FCPA Enyedi Barn Building 


Inspection - MONTHLY


Enyedi Barn monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 3/1/2017 4/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00
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Old Colchester Preserve 1274436 FCPA Enyedi House Building 


Inspection - MONTHLY


Enyedi House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 3/1/2017 4/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Old Colchester Preserve 1274435 FCPA Minnick House Building 


Inspection - MONTHLY


Minnick House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 3/1/2017 4/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Gilbert S. 


McCutcheon\House #1


1273736 FCPA Lamond House Building 


Inspection - MONTHLY


Gilbert S. McCutcheon aka Lamond House and 


apartment monthly building interior and exterior 


building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 3/1/2017 4/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Historic Centreville\Sears 


Spindle - Detached 


Garage


1273749 FCPA Sears Spindle House 


Garage - MONTHLY


Sears Spindle House Garage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 3/1/2017 4/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00
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Historic Centreville\Sears 


Spindle House


1273748 FCPA Sears Spindle House - 


MONTHLY


Sears Spindle House and garage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 3/1/2017 4/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 128.00 $ 0.00


Great Falls Grange 1273896 FCPA Great Falls Grange Bldg 


Inspection - MONTHLY


Monthly building interior and exterior building 


inspection. Record all Time and Materials in 


Resources. If corrective work needs to be done, 


create a Work Task and note the Work Task 


number in the FCPA Building Inspection Form, 


complete the FCPA Building Inspection Form and 


attach the completed FCPA Building Inspection 


form to the Work Task.


Preventive 3/1/2017 4/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Great Falls Grange 1273894 FCPA Great Falls Grange SH 


Bldg Inspection - MONTHLY


School House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 3/1/2017 4/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


The Wakefield 


Chapel\Chapel


1273899 FCPA Chapel Building 


Inspection - MONTHLY


The Wakefield Chapel monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 3/1/2017 4/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Stoneybrooke\Stoneybro


oke Mansion


1273949 FCPA Stoneybrooke Building 


Inspection - MONTHLY


Stoneybrooke Mansion monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 3/1/2017 4/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00
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Nottoway\Hunter House 1273968 FCPA Hunter House Building 


Inspection - MONTHLY


Hunter House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 3/1/2017 4/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Lewinsville\House 1274022 FCPA Lewinsville House 


Building Inpsection - MONTHLY


Lewinsville House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 3/1/2017 4/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


The Turner Farm 1274292 FCPA Turner Farm House 


Building Inspection - MONTHLY


Monthly building interior and exterior building 


inspection for the House. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 4/1/2017 5/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Old Colchester Preserve 1274437 FCPA Enyedi Barn Building 


Inspection - MONTHLY


Enyedi Barn monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 4/1/2017 5/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Old Colchester Preserve 1274439 FCPA Enyedi House Building 


Inspection - MONTHLY


Enyedi House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 4/1/2017 5/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00
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Old Colchester Preserve 1274438 FCPA Minnick House Building 


Inspection - MONTHLY


Minnick House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 4/1/2017 5/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Gilbert S. 


McCutcheon\House #1


1273738 FCPA Lamond House Building 


Inspection - MONTHLY


Gilbert S. McCutcheon aka Lamond House and 


apartment monthly building interior and exterior 


building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 4/1/2017 5/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Historic Centreville\Sears 


Spindle House


1273751 FCPA Sears Spindle House - 


MONTHLY


Sears Spindle House and garage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 4/1/2017 5/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Historic Centreville\Sears 


Spindle House


1273750 FCPA Sears Spindle House - 


MONTHLY


Sears Spindle House and garage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 4/1/2017 5/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00
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Great Falls Grange 1273900 FCPA Great Falls Grange Bldg 


Inspection - MONTHLY


Monthly building interior and exterior building 


inspection. Record all Time and Materials in 


Resources. If corrective work needs to be done, 


create a Work Task and note the Work Task 


number in the FCPA Building Inspection Form, 


complete the FCPA Building Inspection Form and 


attach the completed FCPA Building Inspection 


form to the Work Task.


Preventive 4/1/2017 5/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Great Falls Grange 1273898 FCPA Great Falls Grange SH 


Bldg Inspection - MONTHLY


School House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 4/1/2017 5/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


The Wakefield 


Chapel\Chapel


1273901 FCPA Chapel Building 


Inspection - MONTHLY


The Wakefield Chapel monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 4/1/2017 5/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Stoneybrooke\Stoneybro


oke Mansion


1273947 FCPA Stoneybrooke Building 


Inspection - MONTHLY


Stoneybrooke Mansion monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 4/1/2017 5/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Nottoway\Hunter House 1273969 FCPA Hunter House Building 


Inspection - MONTHLY


Hunter House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 4/1/2017 5/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


14-52







Tririga Data 


FY2017
FCPA - Historic Sites Inspection Work Tasks FY2017


Primary Work Location WT ID Task Name Description Task Type Planned Start Planned End Actual End Task Status Assigned Workgroup Assigned To


Assignment 


Status


Total Time 


Costs


Total 


Material & 


Contractor 


Costs


Lewinsville\House 1274024 FCPA Lewinsville House 


Building Inpsection - MONTHLY


Lewinsville House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 4/1/2017 5/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


The Turner Farm 1274295 FCPA Turner Farm House 


Building Inspection - MONTHLY


Monthly building interior and exterior building 


inspection for the House. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 5/1/2017 6/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Old Colchester Preserve 1274440 FCPA Enyedi Barn Building 


Inspection - MONTHLY


Enyedi Barn monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 5/1/2017 6/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Old Colchester Preserve 1274442 FCPA Enyedi House Building 


Inspection - MONTHLY


Enyedi House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 5/1/2017 6/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Old Colchester Preserve 1274441 FCPA Minnick House Building 


Inspection - MONTHLY


Minnick House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 5/1/2017 6/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00
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Gilbert S. 


McCutcheon\House #1


1273740 FCPA Lamond House Building 


Inspection - MONTHLY


Gilbert S. McCutcheon aka Lamond House and 


apartment monthly building interior and exterior 


building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 5/1/2017 6/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Historic Centreville\Sears 


Spindle House


1273752 FCPA Sears Spindle House - 


MONTHLY


Sears Spindle House and garage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 5/1/2017 6/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Historic Centreville\Sears 


Spindle House


1273753 FCPA Sears Spindle House - 


MONTHLY


Sears Spindle House and garage monthly building 


interior and exterior building inspection. Record 


all Time and Materials in Resources. If corrective 


work needs to be done, create a Work Task and 


note the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 5/1/2017 6/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Great Falls Grange 1273904 FCPA Great Falls Grange Bldg 


Inspection - MONTHLY


Monthly building interior and exterior building 


inspection. Record all Time and Materials in 


Resources. If corrective work needs to be done, 


create a Work Task and note the Work Task 


number in the FCPA Building Inspection Form, 


complete the FCPA Building Inspection Form and 


attach the completed FCPA Building Inspection 


form to the Work Task.


Preventive 5/1/2017 6/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00
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Great Falls Grange 1273902 FCPA Great Falls Grange SH 


Bldg Inspection - MONTHLY


School House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 5/1/2017 6/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


The Wakefield 


Chapel\Chapel


1273903 FCPA Chapel Building 


Inspection - MONTHLY


The Wakefield Chapel monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 5/1/2017 6/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Stoneybrooke\Stoneybro


oke Mansion


1273957 FCPA Stoneybrooke Building 


Inspection - MONTHLY


Stoneybrooke Mansion monthly building interior 


and exterior building inspection. Record all Time 


and Materials in Resources. If corrective work 


needs to be done, create a Work Task and note 


the Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 5/1/2017 6/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Nottoway\Hunter House 1273971 FCPA Hunter House Building 


Inspection - MONTHLY


Hunter House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 5/1/2017 6/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00


Lewinsville\House 1274026 FCPA Lewinsville House 


Building Inpsection - MONTHLY


Lewinsville House monthly building interior and 


exterior building inspection. Record all Time and 


Materials in Resources. If corrective work needs 


to be done, create a Work Task and note the 


Work Task number in the FCPA Building 


Inspection Form, complete the FCPA Building 


Inspection Form and attach the completed FCPA 


Building Inspection form to the Work Task.


Preventive 5/1/2017 6/1/2017 Active FCPA - Historic Properties WILLIAM GODFREY Assigned $ 0.00 $ 0.00
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FCPA FY2016 - Preventive/Planned Building Maintenance Work Tasks


 07/20/2017 11:31 AM


Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA - Meetings/Training/Safety - - MONTHLY Annandale - Facilities Maintenance Shop Time spent in Meetings, Training, and Safety 


Inspections during the month.


Planned 16 - 1136702 6/1/2015 13:30 6/30/2015 9:30 6/30/2015 9:30 Closed PA - Facilities Support JACK W VANDERIET


FCPA Annual Elevator Safety Inspection-SR REC - 


YEARLY


South Run District - South Run RECenter FCPA-PM-Annual Elevator Safety Inspection-


South Run Assist Elevator Controls Contractor


Preventive 16 - 1161810 7/1/2015 0:00 7/30/2015 8:00 9/10/2015 7:13 Closed PA - Facilities Support Darrell S Picard


FCPA Fire Alarm Test and Inspection - YEARLY Annandale - Facilities Maintenance Shop All fire alarms (excludes RECenters) testing and 


inspections done by inhouse staff. This done on 


an annual basis in October. Annual 7/1 -> 6/30


Preventive 16 - 1155994 7/1/2015 0:00 6/29/2016 0:00 Active PA - Facilities Support BRIAN DOUGLAS SNODGRASS


FCPA Inspection: Elevator & Lift AM REC - 


MONTHLY


Wakefield - Audrey Moore RECenter FCPA Monthly Elevator and Lift Safety Inspection-


Audrey Moore RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155302 7/1/2015 0:00 7/31/2015 7:30 9/15/2015 7:02 Closed PA - Facilities Support DENNIS G KNUDSON


FCPA Inspection: Elevator - OM REC - MONTHLY Oak Marr - Oak Marr RECenter FCPA Monthly Elevator Safety Inspection - Oak 


Marr RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155443 7/1/2015 0:00 7/31/2015 6:30 9/11/2015 6:01 Closed PA - Facilities Support RAY ALLEN MILLER


FCPA Inspection: Elevator CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter FCPA Monthly Elevator Safety Inspection-Cub 


Run RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155346 7/1/2015 0:00 10/28/2015 6:23 10/28/2015 6:25 Closed PA - Facilities Support HIEU KINH LUU


FCPA Inspection: Elevator PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


FCPA Monthly Elevator Safety Inspection - 


Providence RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155416 7/1/2015 0:00 7/31/2015 9:10 7/31/2015 9:13 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Elevator SH REC - MONTHLY Spring Hill - Spring Hill RECenter FCPA Monthly Elevator Safety Inspection - Spring 


Hill RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155537 7/1/2015 0:00 8/19/2015 9:30 8/19/2015 9:31 Closed PA - Facilities Support Benjamin Butler


FCPA Inspection: Elevator SR REC - MONTHLY South Run District - South Run RECenter FCPA Monthly Elevator Safety Inspection - South 


Run RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155495 7/1/2015 0:00 7/31/2015 7:30 9/10/2015 6:57 Closed PA - Facilities Support Darrell S Picard


FCPA Inspection: Fire Safety AM REC - MONTHLY Wakefield - Audrey Moore RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Audrey 


Moore RECenter


Preventive 16 - 1155610 7/1/2015 0:00 7/31/2015 7:00 9/15/2015 6:32 Closed PA - Facilities Support DENNIS G KNUDSON


FCPA Inspection: Fire Safety CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter Monthly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs - Cub Run 


RECenter


Preventive 16 - 1155615 7/1/2015 0:00 9/29/2015 6:38 9/29/2015 6:40 Closed PA - Facilities Support HIEU KINH LUU


FCPA Inspection: Fire Safety LD REC - MONTHLY Lee District - Lee District RECenter Montlhly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Lee District 


RECenter


Preventive 16 - 1155914 7/1/2015 0:00 7/30/2015 9:38 7/30/2015 9:40 Closed PA - Facilities Support Cesar Garcia


FCPA Inspection: Fire Safety MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter Monthly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Mt Vernon 


RECenter


Preventive 16 - 1155616 7/1/2015 0:00 7/21/2015 11:21 7/21/2015 11:21 Closed PA - Facilities Support Jose M Figueroa
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FCPA Inspection: Fire Safety OM REC - MONTHLY Oak Marr - Oak Marr RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Oak Marr 


RECenter


Preventive 16 - 1155720 7/1/2015 0:00 7/31/2015 8:00 9/22/2015 7:12 Closed PA - Facilities Support RAY ALLEN MILLER


FCPA Inspection: Fire Safety PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Providence 


RECenter


Preventive 16 - 1155713 7/1/2015 0:00 8/19/2015 10:42 8/19/2015 10:44 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Fire Safety SH REC - MONTHLY Spring Hill - Spring Hill RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Spring Hill 


RECenter


Preventive 16 - 1155828 7/1/2015 0:00 8/24/2015 11:45 8/24/2015 11:46 Closed PA - Facilities Support Benjamin Butler


FCPA Inspections: Elevator LD REC - MONTHLY Lee District - Lee District RECenter FCPA Monthly Elevator Safety Inspection - Lee 


District RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155365 7/1/2015 0:00 7/30/2015 9:47 7/30/2015 9:48 Closed PA - Facilities Support Cesar Garcia


FCPA Inspections: Fire Safety SR REC - MONTHLY South Run District - South Run RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs South Run 


RECenter


Preventive 16 - 1155875 7/1/2015 0:00 7/30/2015 8:00 8/25/2015 7:07 Closed PA - Facilities Support Darrell S Picard


FCPA PM Plumbing Burke Lake - MONTHLY Burke Lake & Golf Course Check all plumbing fixtures supplies and drains 


weekly.


Preventive 16 - 1141644 7/1/2015 0:00 7/28/2015 13:30 7/28/2015 13:30 Closed PA - Facilities Support Douglas J Picchiottino


FCPA PM Plumbing Lake Accotink - MONTHLY Lake Accotink Check all plumbing fixtures supplies and drains 


weekly.


Preventive 16 - 1141611 7/1/2015 0:00 7/31/2015 11:30 7/31/2015 11:30 Closed PA - Facilities Support Douglas J Picchiottino


FCPA PM Plumbing Lake Fairfax - MONTHLY Lake Fairfax Check all plumbing fixtures supplies and drains 


weekly.


Preventive 16 - 1141602 7/1/2015 0:00 7/31/2015 11:30 7/31/2015 11:30 Closed PA - Facilities Support Douglas J Picchiottino


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - LD 


REC - MONTHLY


Lee District - Lee District RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154549 7/1/2015 0:00 7/30/2015 9:43 7/30/2015 9:45 Closed PA - Facilities Support Cesar Garcia


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


AM REC - MONTHLY


Wakefield - Audrey Moore RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154335 7/1/2015 0:00 7/31/2015 9:30 8/4/2015 8:45 Closed PA - Facilities Support DENNIS G KNUDSON
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FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - CR 


REC - MONTHLY


Cub Run RECenter - Cub Run RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154400 7/1/2015 0:00 10/21/2015 8:31 10/21/2015 8:34 Closed PA - Facilities Support HIEU KINH LUU


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


MV REC - MONTHLY


Mount Vernon District - Mt Vernon RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154770 7/1/2015 0:00 8/24/2015 10:03 8/24/2015 10:05 Closed PA - Facilities Support Jose M Figueroa


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


OM REC - MONTHLY


Oak Marr - Oak Marr RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154677 7/1/2015 0:00 7/31/2015 8:00 9/22/2015 7:23 Closed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - PR 


REC - MONTHLY


Providence Recreation Center - Providence 


RECenter


Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154583 7/1/2015 0:00 7/9/2015 8:55 7/9/2015 8:58 Closed PA - Facilities Support Julio Julca


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - SH 


REC - MONTHLY


Spring Hill - Spring Hill RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154723 7/1/2015 0:00 8/19/2015 9:45 8/19/2015 9:47 Closed PA - Facilities Support Benjamin Butler
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FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - SR 


REC - MONTHLY


South Run District - South Run RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154633 7/1/2015 0:00 8/31/2015 7:30 9/10/2015 6:45 Closed PA - Facilities Support Darrell S Picard


FCPA PM: HVAC - AM REC - MONTHLY Wakefield - Audrey Moore RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Audrey Moore RECenter


Preventive 16 - 1155173 7/1/2015 0:00 7/31/2015 9:30 8/4/2015 8:49 Closed PA - Facilities Support DENNIS G KNUDSON


FCPA PM: HVAC - CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Cub Run RECenter


Preventive 16 - 1154806 7/1/2015 0:00 10/28/2015 7:04 10/28/2015 7:06 Closed PA - Facilities Support HIEU KINH LUU


FCPA PM: HVAC - LD REC - MONTHLY Lee District - Lee District RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Lee District RECenter


Preventive 16 - 1155068 7/1/2015 0:00 7/30/2015 9:03 7/30/2015 9:05 Closed PA - Facilities Support Cesar Garcia


FCPA PM: HVAC - MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Mount Vernon RECenter


Preventive 16 - 1155136 7/1/2015 0:00 7/17/2015 12:37 7/17/2015 12:38 Closed PA - Facilities Support Jose M Figueroa


FCPA PM: HVAC - OM REC - MONTHLY Oak Marr - Oak Marr RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Oak Marr RECenter


Preventive 16 - 1155051 7/1/2015 0:00 7/31/2015 7:00 9/30/2015 6:29 Closed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: HVAC - PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Providence RECenter


Preventive 16 - 1154971 7/1/2015 0:00 8/19/2015 10:45 8/19/2015 10:47 Closed PA - Facilities Support Julio Julca


FCPA PM: HVAC - SH REC - MONTHLY Spring Hill - Spring Hill RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Spring Hill RECenter


Preventive 16 - 1154885 7/1/2015 0:00 8/24/2015 11:31 8/24/2015 11:33 Closed PA - Facilities Support Benjamin Butler


FCPA PM: HVAC - SR REC - MONTHLY South Run District - South Run RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. South Run RECenter


Preventive 16 - 1154956 7/1/2015 0:00 8/31/2015 8:30 9/10/2015 7:51 Closed PA - Facilities Support Darrell S Picard


FCPA Walkthroughs/Building Inspections - AM 


REC - MONTHLY


Wakefield - Audrey Moore RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Audrey Moore REC


Preventive 16 - 1153893 7/1/2015 0:00 7/31/2015 9:00 8/4/2015 8:28 Closed PA - Facilities Support DENNIS G KNUDSON


FCPA Walkthroughs/Building Inspections - CR REC 


- MONTHLY


Cub Run RECenter - Cub Run RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Cub Run REC


Preventive 16 - 1153921 7/1/2015 0:00 10/28/2015 6:45 10/28/2015 6:47 Closed PA - Facilities Support HIEU KINH LUU
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FCPA Walkthroughs/Building Inspections - GW 


REC - MONTHLY


George Washington - George Washington 


RECenter


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. George Washington 


REC


Preventive 16 - 1154205 7/1/2015 0:00 7/31/2015 13:00 7/31/2015 13:00 Closed PA - Facilities Support JACK W VANDERIET


FCPA Walkthroughs/Building Inspections - LD REC 


- MONTHLY


Lee District - Lee District RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Lee District REC


Preventive 16 - 1153946 7/1/2015 0:00 7/30/2015 9:33 7/30/2015 9:35 Closed PA - Facilities Support Cesar Garcia


FCPA Walkthroughs/Building Inspections - MV 


REC - MONTHLY


Mount Vernon District - Mt Vernon RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Mount Vernon REC


Preventive 16 - 1153974 7/1/2015 0:00 7/31/2015 12:48 7/31/2015 12:50 Closed PA - Facilities Support Jose M Figueroa


FCPA Walkthroughs/Building Inspections - OM 


REC - MONTHLY


Oak Marr - Oak Marr RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Oak Marr REC


Preventive 16 - 1153992 7/1/2015 0:00 7/31/2015 7:00 9/11/2015 6:14 Closed PA - Facilities Support RAY ALLEN MILLER


FCPA Walkthroughs/Building Inspections - PR REC 


- MONTHLY


Providence Recreation Center - Providence 


RECenter


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Providence REC


Preventive 16 - 1154138 7/1/2015 0:00 7/31/2015 9:10 7/31/2015 9:13 Closed PA - Facilities Support Julio Julca


FCPA Walkthroughs/Building Inspections - SH REC 


- MONTHLY


Spring Hill - Spring Hill RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Spring Hill REC


Preventive 16 - 1154210 7/1/2015 0:00 8/24/2015 11:11 8/24/2015 11:13 Closed PA - Facilities Support Benjamin Butler


FCPA Walkthroughs/Building Inspections - SR REC 


- MONTHLY


South Run District - South Run RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. South Run REC


Preventive 16 - 1154196 7/1/2015 0:00 8/31/2015 7:30 9/10/2015 6:40 Closed PA - Facilities Support Darrell S Picard


FCPA-Carpentry Walkthrough Lake Accotink 


Buildings - YEARLY


Lake Accotink Check gutters, downspouts, roofs, buildings 


interior for damage/needed repairs, and 


buildings exterior for damage/needed repairs. 


Buildings include Office, Snack Bar, Ticket booths, 


Picnic Shelters, Restrooms, and Marina. This 


ticket tracks all time and materials for the 


inspections from July 1st through June 30th.


Preventive 16 - 1162714 7/1/2015 0:00 7/1/2016 0:00 Active PA - Facilities Support David W Hicks


FCPA-Carpentry Walkthrough Lake Fairfax 


Buildings - YEARLY


Lake Fairfax Check gutters, downspouts, roofs, buildings 


interior for damage/needed repairs, and 


buildings exterior for damage/needed repairs. 


Buildings include Watermine Complex, 


Restrooms/Bathhouses, Camp Store, Snack Bar, 


Picnic Shelters, Maintenance Shop, Boathouse 


and Marina. This ticket tracks all time and 


materials for the inspections from July 1st 


through June 30th.


Preventive 16 - 1162785 7/1/2015 0:00 7/1/2016 0:00 Active PA - Facilities Support David W Hicks


FCPA- Electrical Walkthrough Burke Lake 


Buildings - MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1162646 7/1/2015 10:32 8/3/2015 14:00 8/3/2015 14:00 Closed PA - Facilities Support PAUL J CUTLIP


FCPA Walk-Through Laurel Hill GC Club House - 


MONTHLY


Laurel Hill - Club House Interior/Exterior Inspections and Repairs Monthly 


Building Walk Throughs


Preventive 16 - 1252423 7/1/2015 12:00 7/31/2015 12:00 8/24/2015 12:30 Closed PA - Facilities Support JACK W VANDERIET


FCPA Walk-Through TWin Lakes GC Club House - 


MONTHLY


Twin Lakes Golf Course - Club House Interior/Exterior Inspections and Repairs Monthly 


Building Walk Throughs


Preventive 16 - 1252648 7/1/2015 12:00 8/24/2015 12:18 8/24/2015 12:20 Closed PA - Facilities Support JACK W VANDERIET
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FCPA - Meetings/Training/Safety - - MONTHLY Annandale - Facilities Maintenance Shop Time spent in Meetings, Training, and Safety 


Inspections during the month.


Planned 16 - 1136703 7/1/2015 13:00 7/31/2015 13:00 7/31/2015 13:00 Closed PA - Facilities Support JACK W VANDERIET


FCPA-PM Walk Through Pinecrest GC CH & MS - 


MONTHLY


Pinecrest Golf Course - Club House FCPA Pinecrest GC Club House and Maintenance 


Shop Bi-Weekly Walk Through. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1253298 7/1/2015 14:10 7/27/2015 8:51 7/27/2015 8:53 Closed PA - Facilities Support PAUL J CUTLIP


FCPA-PM Monthly HVAC Oak Marr GC Club 


House - MONTHLY


Oak Marr - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1253101 7/8/2015 10:00 7/8/2015 10:00 7/8/2015 10:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Monthly HVAC Oak Marr GC 


Maintenance Shop - MONTHLY


Oak Marr - Maintenance Shops Monthly HVAC maintenance; replace filters, 


inspect all units. For Area 1 Shop and Golf 


Maintenance Shop.


Preventive 16 - 1253121 7/8/2015 10:00 7/24/2015 10:09 7/24/2015 10:10 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Walk Through Greendale GC CH & MS - 


MONTHLY


Greendale Golf Course - Club House FCPA Greendale GC Club House & Maintenance 


Shop Bi-Weekly Walk Through. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1253211 7/15/2015 8:30 7/15/2015 8:30 7/27/2015 8:54 Closed PA - Facilities Support PAUL J CUTLIP


FCPA Walk-Through Laurel Hill GC Maintenance 


Shop - MONTHLY


Laurel Hill - Maintenance Shop Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252370 7/15/2015 9:00 7/15/2015 9:00 7/27/2015 9:28 Closed PA - Facilities Support PAUL J CUTLIP


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1253428 7/20/2015 9:00 7/20/2015 9:00 8/13/2015 9:28 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Jefferson GC Club House & Maint 


Shop - MONTHLY


Jefferson District - Club House Jefferson District GC Club House & Shop Monthly 


HVAC maintenance; replace filters, inspect all 


units in both the Club House and Maintenance 


Shop.


Preventive 16 - 1252753 7/20/2015 9:30 7/20/2015 9:30 7/20/2015 9:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA Walk-Through Oak Marr GC Club House - 


MONTHLY


Oak Marr - Club House Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252905 7/21/2015 6:30 7/21/2015 6:30 7/21/2015 6:30 Closed PA - Facilities Support PAUL J CUTLIP


FCPA Walk-Through Oak Marr GC Maintenance 


Shops - MONTHLY


Oak Marr - Maintenance Shops Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage. Area 1 


Shop and Golf Maintenance Shop.


Preventive 16 - 1253055 7/21/2015 8:30 7/21/2015 8:30 7/21/2015 8:30 Closed PA - Facilities Support Saleh Raji Azar


FCPA - HVAC Lake Accotink - MONTHLY Lake Accotink - Visitor Center/Office/Maint Shop Monthly HVAC maintenance; inspect all units and 


replace filters as needed in Lake Accotink's 


buildings.


Preventive 16 - 1162765 7/21/2015 10:30 7/24/2015 10:44 7/24/2015 10:46 Closed PA - Facilities Support GREGORY P KOERNER


FCPA PM Walthrough Packard Center - MONTHLY Annandale - Packard Center, Rental FCPA Packard Center Bi-Weekly Walk Throughs. 


Check lights, check doors, check windows, check 


flooring, check for holes in the walls, check for 


any damage.


Preventive 16 - 1141599 7/21/2015 14:00 7/21/2015 14:00 7/21/2015 14:00 Closed PA - Facilities Support Saleh Raji Azar


FCPA-PM Monthly HVAC Pinecrest GC CH & MS - 


MONTHLY


Pinecrest Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units in the Club House and the 


Maintenance Shop


Preventive 16 - 1253379 7/22/2015 13:00 7/22/2015 13:00 7/22/2015 13:00 Closed PA - Facilities Support GREGORY P KOERNER
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FCPA Walk-Through Twin Lakes GC Maintenance 


Shop - MONTHLY


Twin Lakes Golf Course - Maintenance Office Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252575 7/23/2015 7:30 7/23/2015 7:30 7/23/2015 7:30 Closed PA - Facilities Support Saleh Raji Azar


FCPA-PM Walk Through Jefferson Club House & 


Shop - MONTHLY


Jefferson District - Club House FCPA Jefferson District GC Club House and 


Maintenance Shop Bi-Weekly Walk Through. 


Check lights, check doors, check windows, check 


flooring, check for holes in the walls, check for 


any damage.


Preventive 16 - 1252812 7/23/2015 11:30 8/10/2015 11:36 8/10/2015 11:38 Closed PA - Facilities Support Saleh Raji Azar


LFP - Lake Accotink Electrical Bldg Walkthroughs - 


MONTHLY


Lake Accotink FCPA Lake Accotink Buildings which includes 


Office, Snack Bar, Ticket Booth, Restrooms, and 


Marina Bi-Weekly Walk Through. Check electrical 


connections and lights.


Preventive 16 - 1162588 7/24/2015 10:30 8/10/2015 10:50 8/10/2015 10:52 Closed PA - Facilities Support Saleh Raji Azar


FCPA- Carpentry Walkthrough Burke Lake 


Buildings - YEARLY


Burke Lake & Golf Course Check gutters, downsputs, roofs, buildings 


interior for damage/needed repairs, and 


buildings exterior for damage/needed repairs. 


Buildings include Office, Club House, Ice Cream 


Parlor, Camp Store, Ticket booths, Restrooms, 


and Marina. This ticket tracks all time and 


materials for the inspections from July 1st 


through June 30th.


Preventive 16 - 1162672 7/24/2015 12:00 8/24/2015 12:26 8/24/2015 12:28 Closed PA - Facilities Support David W Hicks


FCPA-Electrical Walkthrough Lake Fairfax 


Buildings - MONTHLY


Lake Fairfax FCPA Lake Fairfax Buildings which includes 


Administrative Office/Watermine Complex, Boat 


House, Camp Store, Marina, Restrooms, and 


Snack Bar. Bi-Weekly Walk Through. Check 


electrical connections and lights.


Preventive 16 - 1162637 7/27/2015 14:00 7/27/2015 14:00 7/27/2015 14:00 Closed PA - Facilities Support PAUL J CUTLIP


FCPA-PM Monthly HVAC Greendale GC CH & MS - 


MONTHLY


Greendale Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units for Club House and Maintenance 


Shop


Preventive 16 - 1253294 7/28/2015 13:00 7/28/2015 13:00 7/28/2015 13:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - HVAC PM Packard Center - MONTHLY Annandale - Packard Center, Rental Monthly HVAC maintenance; replace filters, 


inspect all units; July 2015


Preventive 16 - 1273053 7/30/2015 9:30 7/30/2015 9:30 7/30/2015 9:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - Huntley Historic Mansion HVAC - 


MONTHLY


Huntley Historic - House Inspect Geo-Thermal pumps and HVAC units, 


replace filters as needed in Huntley Historic 


Mansion. The furnace units are located on the 


third floor and the Geo-thermal pumps and 


condensing units are located in the electrical 


room in the basement.


Preventive 16 - 1282821 8/1/2015 0:00 8/18/2015 8:32 8/18/2015 8:34 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - HVAC Lake Accotink - MONTHLY Lake Accotink - Visitor Center/Office/Maint Shop Monthly HVAC maintenance; inspect all units and 


replace filters as needed in Lake Accotink's 


buildings.


Preventive 16 - 1162766 8/1/2015 0:00 8/18/2015 8:29 8/18/2015 8:31 Closed PA - Facilities Support GREGORY P KOERNER


FCPA Annual Inspection: Elevator & Lift AMRC Wakefield - Audrey Moore RECenter FCPA Annual Safety Inspection of Elevator(s) and 


Lift -Audrey Moore REC Assist Elevator Controls 


Contractor


Preventive 16 - 1155233 8/1/2015 0:00 9/28/2015 6:25 9/28/2015 6:25 Closed PA - Facilities Support DENNIS G KNUDSON


FCPA Inspection: Elevator & Lift AM REC - 


MONTHLY


Wakefield - Audrey Moore RECenter FCPA Monthly Elevator and Lift Safety Inspection-


Audrey Moore RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155305 8/1/2015 0:00 8/31/2015 7:30 9/15/2015 6:58 Closed PA - Facilities Support DENNIS G KNUDSON
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FCPA Inspection: Elevator - OM REC - MONTHLY Oak Marr - Oak Marr RECenter FCPA Monthly Elevator Safety Inspection - Oak 


Marr RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155449 8/1/2015 0:00 8/31/2015 7:00 9/11/2015 6:05 Closed PA - Facilities Support RAY ALLEN MILLER


FCPA Inspection: Elevator CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter FCPA Monthly Elevator Safety Inspection-Cub 


Run RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155348 8/1/2015 0:00 10/21/2015 8:17 10/21/2015 8:20 Closed PA - Facilities Support HIEU KINH LUU


FCPA Inspection: Elevator PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


FCPA Monthly Elevator Safety Inspection - 


Providence RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155419 8/1/2015 0:00 9/8/2015 10:33 9/8/2015 10:35 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Elevator SH REC - MONTHLY Spring Hill - Spring Hill RECenter FCPA Monthly Elevator Safety Inspection - Spring 


Hill RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155538 8/1/2015 0:00 9/10/2015 8:39 9/10/2015 8:40 Closed PA - Facilities Support Benjamin Butler


FCPA Inspection: Elevator SR REC - MONTHLY South Run District - South Run RECenter FCPA Monthly Elevator Safety Inspection - South 


Run RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155519 8/1/2015 0:00 8/31/2015 8:00 9/10/2015 7:08 Closed PA - Facilities Support Darrell S Picard


FCPA Inspection: Fire Safety AM REC - MONTHLY Wakefield - Audrey Moore RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Audrey 


Moore RECenter


Preventive 16 - 1155614 8/1/2015 0:00 8/31/2015 7:00 9/15/2015 6:36 Closed PA - Facilities Support DENNIS G KNUDSON


FCPA Inspection: Fire Safety CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter Monthly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs - Cub Run 


RECenter


Preventive 16 - 1155618 8/1/2015 0:00 10/28/2015 6:52 10/28/2015 6:54 Closed PA - Facilities Support HIEU KINH LUU


FCPA Inspection: Fire Safety LD REC - MONTHLY Lee District - Lee District RECenter Montlhly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Lee District 


RECenter


Preventive 16 - 1155917 8/1/2015 0:00 9/18/2015 9:14 9/18/2015 9:15 Closed PA - Facilities Support Cesar Garcia


FCPA Inspection: Fire Safety MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter Monthly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Mt Vernon 


RECenter


Preventive 16 - 1155619 8/1/2015 0:00 8/24/2015 10:46 8/24/2015 10:49 Closed PA - Facilities Support Jose M Figueroa


FCPA Inspection: Fire Safety OM REC - MONTHLY Oak Marr - Oak Marr RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Oak Marr 


RECenter


Preventive 16 - 1155722 8/1/2015 0:00 9/30/2015 6:33 9/30/2015 6:35 Closed PA - Facilities Support RAY ALLEN MILLER


FCPA Inspection: Fire Safety PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Providence 


RECenter


Preventive 16 - 1155715 8/1/2015 0:00 9/8/2015 11:09 9/8/2015 11:11 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Fire Safety SH REC - MONTHLY Spring Hill - Spring Hill RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Spring Hill 


RECenter


Preventive 16 - 1155831 8/1/2015 0:00 9/10/2015 8:43 9/10/2015 8:44 Closed PA - Facilities Support Benjamin Butler


FCPA Inspections: Elevator LD REC - MONTHLY Lee District - Lee District RECenter FCPA Monthly Elevator Safety Inspection - Lee 


District RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155369 8/1/2015 0:00 9/18/2015 9:16 9/18/2015 9:17 Closed PA - Facilities Support Cesar Garcia
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FCPA Inspections: Fire Safety SR REC - MONTHLY South Run District - South Run RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs South Run 


RECenter


Preventive 16 - 1155878 8/1/2015 0:00 8/31/2015 8:00 9/10/2015 7:11 Closed PA - Facilities Support Darrell S Picard


FCPA PM Plumbing Lake Fairfax - MONTHLY Lake Fairfax Check all plumbing fixtures supplies and drains 


weekly.


Preventive 16 - 1141605 8/1/2015 0:00 9/3/2015 13:27 9/3/2015 13:29 Closed PA - Facilities Support Douglas J Picchiottino


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - LD 


REC - MONTHLY


Lee District - Lee District RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154551 8/1/2015 0:00 9/18/2015 8:53 9/18/2015 8:54 Closed PA - Facilities Support Cesar Garcia


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


AM REC - MONTHLY


Wakefield - Audrey Moore RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154336 8/1/2015 0:00 9/28/2015 6:29 9/28/2015 6:29 Closed PA - Facilities Support DENNIS G KNUDSON


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - CR 


REC - MONTHLY


Cub Run RECenter - Cub Run RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154421 8/1/2015 0:00 9/29/2015 6:41 9/29/2015 6:43 Closed PA - Facilities Support HIEU KINH LUU


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


GW REC - MONTHLY


George Washington - George Washington 


RECenter


Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154513 8/1/2015 0:00 9/18/2015 8:56 9/18/2015 8:56 Closed PA - Facilities Support Cesar Garcia
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FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


MV REC - MONTHLY


Mount Vernon District - Mt Vernon RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154771 8/1/2015 0:00 8/28/2015 9:14 8/28/2015 9:15 Closed PA - Facilities Support Jose M Figueroa


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


OM REC - MONTHLY


Oak Marr - Oak Marr RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154680 8/1/2015 0:00 8/31/2015 7:00 9/11/2015 6:21 Closed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - PR 


REC - MONTHLY


Providence Recreation Center - Providence 


RECenter


Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154585 8/1/2015 0:00 8/11/2015 8:50 8/11/2015 8:50 Closed PA - Facilities Support Julio Julca


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - SH 


REC - MONTHLY


Spring Hill - Spring Hill RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154729 8/1/2015 0:00 9/9/2015 13:53 9/9/2015 13:56 Closed PA - Facilities Support Benjamin Butler


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - SR 


REC - MONTHLY


South Run District - South Run RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154635 8/1/2015 0:00 8/31/2015 8:00 9/10/2015 7:16 Closed PA - Facilities Support Darrell S Picard


FCPA PM: HVAC - AM REC - MONTHLY Wakefield - Audrey Moore RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Audrey Moore RECenter


Preventive 16 - 1155140 8/1/2015 0:00 9/28/2015 6:26 9/28/2015 6:27 Closed PA - Facilities Support DENNIS G KNUDSON
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FCPA PM: HVAC - CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Cub Run RECenter


Preventive 16 - 1154807 8/1/2015 0:00 10/28/2015 7:01 10/28/2015 7:03 Closed PA - Facilities Support HIEU KINH LUU


FCPA PM: HVAC - GW REC - MONTHLY George Washington - George Washington 


RECenter


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. George Washington RECenter


Preventive 16 - 1154908 8/1/2015 0:00 9/18/2015 9:12 9/18/2015 9:12 Closed PA - Facilities Support Cesar Garcia


FCPA PM: HVAC - LD REC - MONTHLY Lee District - Lee District RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Lee District RECenter


Preventive 16 - 1155069 8/1/2015 0:00 9/18/2015 8:51 9/18/2015 8:51 Closed PA - Facilities Support Cesar Garcia


FCPA PM: HVAC - MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Mount Vernon RECenter


Preventive 16 - 1155138 8/1/2015 0:00 9/2/2015 12:20 9/2/2015 12:22 Closed PA - Facilities Support Jose M Figueroa


FCPA PM: HVAC - OM REC - MONTHLY Oak Marr - Oak Marr RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Oak Marr RECenter


Preventive 16 - 1155026 8/1/2015 0:00 8/31/2015 8:00 9/22/2015 7:19 Closed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: HVAC - PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Providence RECenter


Preventive 16 - 1154973 8/1/2015 0:00 9/8/2015 11:07 9/8/2015 11:09 Closed PA - Facilities Support Julio Julca


FCPA PM: HVAC - SH REC - MONTHLY Spring Hill - Spring Hill RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Spring Hill RECenter


Preventive 16 - 1154887 8/1/2015 0:00 9/10/2015 8:29 9/10/2015 8:30 Closed PA - Facilities Support Benjamin Butler


FCPA PM: HVAC - SR REC - MONTHLY South Run District - South Run RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. South Run RECenter


Preventive 16 - 1154958 8/1/2015 0:00 7/29/2015 8:00 8/25/2015 7:21 Closed PA - Facilities Support Darrell S Picard


FCPA Walk-Through Twin Lakes GC Maintenance 


Shop - MONTHLY


Twin Lakes Golf Course - Maintenance Office Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252588 8/1/2015 0:00 8/25/2015 9:38 8/25/2015 9:39 Closed PA - Facilities Support Saleh Raji Azar


FCPA Walkthroughs/Building Inspections - AM 


REC - MONTHLY


Wakefield - Audrey Moore RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Audrey Moore REC


Preventive 16 - 1153896 8/1/2015 0:00 9/28/2015 6:28 9/28/2015 6:28 Closed PA - Facilities Support DENNIS G KNUDSON


FCPA Walkthroughs/Building Inspections - CR REC 


- MONTHLY


Cub Run RECenter - Cub Run RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Cub Run REC


Preventive 16 - 1153929 8/1/2015 0:00 10/21/2015 8:25 10/21/2015 8:28 Closed PA - Facilities Support HIEU KINH LUU


FCPA Walkthroughs/Building Inspections - GW 


REC - MONTHLY


George Washington - George Washington 


RECenter


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. George Washington 


REC


Preventive 16 - 1154255 8/1/2015 0:00 3/16/2016 13:31 3/16/2016 13:31 Completed PA - Facilities Support JACK W VANDERIET


FCPA Walkthroughs/Building Inspections - LD REC 


- MONTHLY


Lee District - Lee District RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Lee District REC


Preventive 16 - 1153966 8/1/2015 0:00 9/18/2015 8:48 9/18/2015 8:48 Closed PA - Facilities Support Cesar Garcia
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FCPA Walkthroughs/Building Inspections - MV 


REC - MONTHLY


Mount Vernon District - Mt Vernon RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Mount Vernon REC


Preventive 16 - 1153981 8/1/2015 0:00 8/28/2015 9:45 8/28/2015 9:45 Closed PA - Facilities Support Jose M Figueroa


FCPA Walkthroughs/Building Inspections - OM 


REC - MONTHLY


Oak Marr - Oak Marr RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Oak Marr REC


Preventive 16 - 1153994 8/1/2015 0:00 8/31/2015 7:00 9/11/2015 6:18 Closed PA - Facilities Support RAY ALLEN MILLER


FCPA Walkthroughs/Building Inspections - PR REC 


- MONTHLY


Providence Recreation Center - Providence 


RECenter


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Providence REC


Preventive 16 - 1154119 8/1/2015 0:00 9/8/2015 15:19 9/8/2015 15:21 Closed PA - Facilities Support Julio Julca


FCPA Walkthroughs/Building Inspections - SH REC 


- MONTHLY


Spring Hill - Spring Hill RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Spring Hill REC


Preventive 16 - 1154213 8/1/2015 0:00 9/9/2015 13:14 9/9/2015 13:16 Closed PA - Facilities Support Benjamin Butler


FCPA Walkthroughs/Building Inspections - SR REC 


- MONTHLY


South Run District - South Run RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. South Run REC


Preventive 16 - 1154202 8/1/2015 0:00 8/31/2015 8:00 9/10/2015 7:02 Closed PA - Facilities Support Darrell S Picard


FCPA Walk-Through Laurel Hill GC Club House - 


MONTHLY


Laurel Hill - Club House Interior/Exterior Inspections and Repairs Monthly 


Building Walk Throughs


Preventive 16 - 1252414 8/1/2015 7:08 8/31/2015 13:30 8/31/2015 13:30 Closed PA - Facilities Support JACK W VANDERIET


FCPA-PM HVAC Twin Lakes GC Club House - 


MONTHLY


Twin Lakes Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1252530 8/1/2015 7:15 8/18/2015 8:26 8/18/2015 8:28 Closed PA - Facilities Support GREGORY P KOERNER


FCPA PM Fires Safety Inspections Packard Center - 


MONTHLY


Annandale - Packard Center, Rental Monthly Fire Safety Inspection, Packard Center 


_Check all Fire Extinguishers _Check all Pull 


Stations _Check All Smoke Detectors _Check all 


Exit Signs


Preventive 16 - 1141368 8/1/2015 7:29 8/18/2015 8:18 8/18/2015 8:20 Closed PA - Facilities Support BRIAN DOUGLAS SNODGRASS


FCPA Walk-Through TWin Lakes GC Club House - 


MONTHLY


Twin Lakes Golf Course - Club House Interior/Exterior Inspections and Repairs Monthly 


Building Walk Throughs


Preventive 16 - 1252649 8/1/2015 7:39 3/16/2016 13:35 3/16/2016 13:35 Completed PA - Facilities Support JACK W VANDERIET


FCPA - HVAC PM Packard Center - MONTHLY Annandale - Packard Center, Rental Monthly HVAC maintenance; replace filters, 


inspect all units; August 2015


Preventive 16 - 1273086 8/1/2015 7:55 8/25/2015 9:39 8/25/2015 9:40 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-Electrical Walkthrough Lake Fairfax 


Buildings - MONTHLY


Lake Fairfax FCPA Lake Fairfax Buildings which includes 


Administrative Office/Watermine Complex, Boat 


House, Camp Store, Marina, Restrooms, and 


Snack Bar. Bi-Weekly Walk Through. Check 


electrical connections and lights.


Preventive 16 - 1162639 8/1/2015 10:24 9/21/2015 9:27 9/21/2015 9:27 Closed PA - Facilities Support PAUL J CUTLIP


FCPA-PM Monthly HVAC Oak Marr GC Club 


House - MONTHLY


Oak Marr - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1253102 8/1/2015 13:33 8/25/2015 9:40 8/25/2015 9:41 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Monthly HVAC Pinecrest GC CH & MS - 


MONTHLY


Pinecrest Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units in the Club House and the 


Maintenance Shop


Preventive 16 - 1253382 8/1/2015 14:12 8/18/2015 8:28 8/18/2015 8:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Jefferson GC Club House & Maint 


Shop - MONTHLY


Jefferson District - Club House Jefferson District GC Club House & Shop Monthly 


HVAC maintenance; replace filters, inspect all 


units in both the Club House and Maintenance 


Shop.


Preventive 16 - 1252754 8/1/2015 14:34 8/25/2015 8:00 8/25/2015 8:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC TL Maint Shop & Office - 


MONTHLY


Twin Lakes Golf Course - Maintenance Office Monthly HVAC maintenance; replace filters, 


inspect all units at the Twin Lakes Maintenance 


Shop and Maintenance Office


Preventive 16 - 1253425 8/1/2015 14:44 8/18/2015 8:28 8/18/2015 8:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Laurel Hill GC Club House - 


MONTHLY


Laurel Hill - Club House Monthly HVAC maintenance; replace filters, 


inspect all units at the Laurel Hill GC Club House


Preventive 16 - 1252202 8/1/2015 14:54 9/21/2015 9:59 9/21/2015 9:59 Closed PA - Facilities Support GREGORY P KOERNER
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FCPA - Meetings/Training/Safety - - MONTHLY Annandale - Facilities Maintenance Shop Time spent in Meetings, Training, and Safety 


Inspections during the month.


Planned 16 - 1136705 8/3/2015 8:00 9/2/2015 6:24 9/2/2015 6:26 Closed PA - Facilities Support JACK W VANDERIET


FCPA Inspection: Fire Safety GW REC - MONTHLY George Washington - George Washington 


RECenter


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs George 


Washington RECenter


Preventive 16 - 1155879 8/3/2015 8:00 8/3/2015 8:00 8/13/2015 8:09 Closed PA - Facilities Support BRIAN DOUGLAS SNODGRASS


FCPA PM Fires Safety Inspections Packard Center - 


MONTHLY


Annandale - Packard Center, Rental Monthly Fire Safety Inspection, Packard Center 


_Check all Fire Extinguishers _Check all Pull 


Stations _Check All Smoke Detectors _Check all 


Exit Signs


Preventive 16 - 1141367 8/3/2015 8:00 8/13/2015 8:10 8/13/2015 8:10 Closed PA - Facilities Support BRIAN DOUGLAS SNODGRASS


FCPA-PM Walk Through Greendale GC CH & MS - 


MONTHLY


Greendale Golf Course - Club House FCPA Greendale GC Club House & Maintenance 


Shop Bi-Weekly Walk Through. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1253296 8/3/2015 8:30 8/3/2015 8:30 8/3/2015 8:30 Closed PA - Facilities Support PAUL J CUTLIP


FCPA PM Plumbing Lake Accotink - MONTHLY Lake Accotink Check all plumbing fixtures supplies and drains 


weekly.


Preventive 16 - 1141613 8/3/2015 12:00 8/3/2015 12:00 8/3/2015 12:00 Closed PA - Facilities Support Douglas J Picchiottino


FCPA-PM HVAC TL Maint Shop & Office - 


MONTHLY


Twin Lakes Golf Course - Maintenance Office Monthly HVAC maintenance; replace filters, 


inspect all units at the Twin Lakes Maintenance 


Shop and Maintenance Office


Preventive 16 - 1253421 8/3/2015 15:00 8/3/2015 15:00 12/4/2015 15:16 Closed PA - Facilities Support GREGORY P KOERNER


FCPA PM Plumbing Burke Lake - MONTHLY Burke Lake & Golf Course Check all plumbing fixtures supplies and drains 


weekly.


Preventive 16 - 1141645 8/4/2015 12:00 9/3/2015 12:15 9/3/2015 12:17 Closed PA - Facilities Support Douglas J Picchiottino


FCPA-PM HVAC Laurel Hill GC Maintenance Shop - 


MONTHLY


Laurel Hill - Maintenance Shop Monthly HVAC maintenance; replace filters, 


inspect all units at the Laurel Hill Golf 


Maintenance Shop


Preventive 16 - 1252405 8/4/2015 14:30 8/4/2015 14:30 12/4/2015 15:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Twin Lakes GC Club House - 


MONTHLY


Twin Lakes Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1252529 8/5/2015 15:00 8/5/2015 15:00 12/4/2015 15:09 Closed PA - Facilities Support GREGORY P KOERNER


FCPA PM Walthrough Packard Center - MONTHLY Annandale - Packard Center, Rental FCPA Packard Center Bi-Weekly Walk Throughs. 


Check lights, check doors, check windows, check 


flooring, check for holes in the walls, check for 


any damage.


Preventive 16 - 1141600 8/6/2015 8:30 8/6/2015 8:30 8/6/2015 8:30 Closed PA - Facilities Support PAUL J CUTLIP


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


GW REC - MONTHLY


George Washington - George Washington 


RECenter


Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154511 8/6/2015 14:30 8/6/2015 14:30 12/4/2015 14:40 Closed PA - Facilities Support GREGORY P KOERNER


FCPA PM: HVAC - GW REC - MONTHLY George Washington - George Washington 


RECenter


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. George Washington RECenter


Preventive 16 - 1154906 8/6/2015 14:30 8/6/2015 14:30 12/4/2015 14:52 Closed PA - Facilities Support GREGORY P KOERNER


FCPA Walk-Through Oak Marr GC Maintenance 


Shops - MONTHLY


Oak Marr - Maintenance Shops Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage. Area 1 


Shop and Golf Maintenance Shop.


Preventive 16 - 1253056 8/10/2015 8:30 8/10/2015 8:30 8/10/2015 8:30 Closed PA - Facilities Support PAUL J CUTLIP
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FCPA Inspection: Fire Safety GW REC - MONTHLY George Washington - George Washington 


RECenter


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs George 


Washington RECenter


Preventive 16 - 1155882 8/14/2015 7:30 9/14/2015 7:30 8/18/2015 7:44 Closed PA - Facilities Support BRIAN DOUGLAS SNODGRASS


LFP - Lake Accotink Electrical Bldg Walkthroughs - 


MONTHLY


Lake Accotink FCPA Lake Accotink Buildings which includes 


Office, Snack Bar, Ticket Booth, Restrooms, and 


Marina Bi-Weekly Walk Through. Check electrical 


connections and lights.


Preventive 16 - 1162589 8/14/2015 11:00 8/14/2015 11:00 8/14/2015 11:00 Closed PA - Facilities Support Saleh Raji Azar


FCPA Walk-Through Oak Marr GC Club House - 


MONTHLY


Oak Marr - Club House Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252906 8/17/2015 10:30 8/17/2015 10:30 8/17/2015 10:30 Closed PA - Facilities Support Saleh Raji Azar


FCPA- Electrical Walkthrough Burke Lake 


Buildings - MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1162648 8/17/2015 10:30 8/17/2015 10:30 8/17/2015 10:30 Closed PA - Facilities Support Saleh Raji Azar


FCPA Walk-Through Laurel Hill GC Maintenance 


Shop - MONTHLY


Laurel Hill - Maintenance Shop Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252419 8/19/2015 14:00 8/19/2015 14:00 8/19/2015 14:00 Closed PA - Facilities Support PAUL J CUTLIP


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units;


Preventive 16 - 1253415 8/24/2015 0:00 8/24/2015 0:00 8/24/2015 0:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Monthly HVAC Oak Marr GC 


Maintenance Shop - MONTHLY


Oak Marr - Maintenance Shops Monthly HVAC maintenance; replace filters, 


inspect all units. For Area 1 Shop and Golf 


Maintenance Shop.


Preventive 16 - 1253123 8/24/2015 13:30 8/24/2015 13:30 8/24/2015 13:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Walk Through Jefferson Club House & 


Shop - MONTHLY


Jefferson District - Club House FCPA Jefferson District GC Club House and 


Maintenance Shop Bi-Weekly Walk Through. 


Check lights, check doors, check windows, check 


flooring, check for holes in the walls, check for 


any damage.


Preventive 16 - 1252813 8/25/2015 8:30 8/25/2015 8:30 8/25/2015 8:30 Closed PA - Facilities Support Saleh Raji Azar


FCPA-PM Walk Through Pinecrest GC CH & MS - 


MONTHLY


Pinecrest Golf Course - Club House FCPA Pinecrest GC Club House and Maintenance 


Shop Bi-Weekly Walk Through. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1253359 8/25/2015 8:30 8/25/2015 8:30 8/25/2015 8:30 Closed PA - Facilities Support Saleh Raji Azar


FCPA - Huntley Historic Mansion HVAC - 


MONTHLY


Huntley Historic - House Inspect Geo-Thermal pumps and HVAC units, 


replace filters as needed in Huntley Historic 


Mansion. The furnace units are located on the 


third floor and the Geo-thermal pumps and 


condensing units are located in the electrical 


room in the basement.


Preventive 16 - 1282822 9/1/2015 0:00 9/29/2015 12:41 9/29/2015 12:43 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - HVAC Lake Accotink - MONTHLY Lake Accotink - Visitor Center/Office/Maint Shop Monthly HVAC maintenance; inspect all units and 


replace filters as needed in Lake Accotink's 


buildings.


Preventive 16 - 1162767 9/1/2015 0:00 9/29/2015 12:47 9/29/2015 12:49 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - HVAC Maintenance Hidden Oaks NC - 


MONTHLY


Annandale - Hidden Oaks Nature Center Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1234414 9/1/2015 0:00 9/29/2015 12:41 9/29/2015 12:43 Closed PA - Facilities Support GREGORY P KOERNER
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FCPA Inspection: Elevator & Lift AM REC - 


MONTHLY


Wakefield - Audrey Moore RECenter FCPA Monthly Elevator and Lift Safety Inspection-


Audrey Moore RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155306 9/1/2015 0:00 10/15/2015 6:31 10/15/2015 6:33 Closed PA - Facilities Support DENNIS G KNUDSON


FCPA Inspection: Elevator - OM REC - MONTHLY Oak Marr - Oak Marr RECenter FCPA Monthly Elevator Safety Inspection - Oak 


Marr RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155410 9/1/2015 0:00 9/30/2015 6:57 9/30/2015 6:58 Closed PA - Facilities Support RAY ALLEN MILLER


FCPA Inspection: Elevator CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter FCPA Monthly Elevator Safety Inspection-Cub 


Run RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155352 9/1/2015 0:00 10/28/2015 6:33 10/28/2015 6:35 Closed PA - Facilities Support HIEU KINH LUU


FCPA Inspection: Elevator PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


FCPA Monthly Elevator Safety Inspection - 


Providence RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155421 9/1/2015 0:00 9/28/2015 9:22 9/28/2015 9:22 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Elevator SH REC - MONTHLY Spring Hill - Spring Hill RECenter FCPA Monthly Elevator Safety Inspection - Spring 


Hill RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155540 9/1/2015 0:00 10/13/2015 7:25 10/13/2015 7:26 Closed PA - Facilities Support Benjamin Butler


FCPA Inspection: Elevator SR REC - MONTHLY South Run District - South Run RECenter FCPA Monthly Elevator Safety Inspection - South 


Run RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155521 9/1/2015 0:00 9/30/2015 8:30 12/15/2015 7:47 Completed PA - Facilities Support Darrell S Picard


FCPA Inspection: Fire Safety AM REC - MONTHLY Wakefield - Audrey Moore RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Audrey 


Moore RECenter


Preventive 16 - 1155617 9/1/2015 0:00 10/15/2015 6:27 10/15/2015 6:29 Closed PA - Facilities Support DENNIS G KNUDSON


FCPA Inspection: Fire Safety CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter Monthly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs - Cub Run 


RECenter


Preventive 16 - 1155622 9/1/2015 0:00 10/28/2015 6:27 10/28/2015 6:29 Closed PA - Facilities Support HIEU KINH LUU


FCPA Inspection: Fire Safety GW REC - MONTHLY George Washington - George Washington 


RECenter


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs George 


Washington RECenter


Preventive 16 - 1155885 9/1/2015 0:00 10/7/2015 8:55 10/7/2015 8:58 Closed PA - Facilities Support BRIAN DOUGLAS SNODGRASS


FCPA Inspection: Fire Safety LD REC - MONTHLY Lee District - Lee District RECenter Montlhly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Lee District 


RECenter


Preventive 16 - 1155919 9/1/2015 0:00 10/16/2015 9:19 10/16/2015 9:21 Closed PA - Facilities Support Cesar Garcia


FCPA Inspection: Fire Safety OM REC - MONTHLY Oak Marr - Oak Marr RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Oak Marr 


RECenter


Preventive 16 - 1155725 9/1/2015 0:00 9/30/2015 7:01 9/30/2015 7:03 Closed PA - Facilities Support RAY ALLEN MILLER


FCPA Inspection: Fire Safety PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Providence 


RECenter


Preventive 16 - 1155717 9/1/2015 0:00 9/28/2015 9:20 9/28/2015 9:21 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Fire Safety SH REC - MONTHLY Spring Hill - Spring Hill RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Spring Hill 


RECenter


Preventive 16 - 1155834 9/1/2015 0:00 10/13/2015 7:18 10/13/2015 7:21 Closed PA - Facilities Support Benjamin Butler


FCPA Inspections: Elevator LD REC - MONTHLY Lee District - Lee District RECenter FCPA Monthly Elevator Safety Inspection - Lee 


District RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155371 9/1/2015 0:00 10/16/2015 9:02 10/16/2015 9:03 Closed PA - Facilities Support Cesar Garcia
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FCPA Inspections: Fire Safety SR REC - MONTHLY South Run District - South Run RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs South Run 


RECenter


Preventive 16 - 1155881 9/1/2015 0:00 9/30/2015 7:30 12/15/2015 8:26 Completed PA - Facilities Support Darrell S Picard


FCPA PM Plumbing Lake Accotink - MONTHLY Lake Accotink Check all plumbing fixtures supplies and drains 


weekly.


Preventive 16 - 1141615 9/1/2015 0:00 9/29/2015 12:34 9/29/2015 12:36 Closed PA - Facilities Support Douglas J Picchiottino


FCPA PM Plumbing Lake Fairfax - MONTHLY Lake Fairfax Check all plumbing fixtures supplies and drains 


weekly.


Preventive 16 - 1141606 9/1/2015 0:00 9/29/2015 12:34 9/29/2015 12:36 Closed PA - Facilities Support Douglas J Picchiottino


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - LD 


REC - MONTHLY


Lee District - Lee District RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154554 9/1/2015 0:00 10/16/2015 8:57 10/16/2015 8:58 Closed PA - Facilities Support Cesar Garcia


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - CR 


REC - MONTHLY


Cub Run RECenter - Cub Run RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154422 9/1/2015 0:00 10/28/2015 6:37 10/28/2015 6:39 Closed PA - Facilities Support HIEU KINH LUU


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


GW REC - MONTHLY


George Washington - George Washington 


RECenter


Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154516 9/1/2015 0:00 10/16/2015 9:13 10/16/2015 9:15 Closed PA - Facilities Support Cesar Garcia


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


MV REC - MONTHLY


Mount Vernon District - Mt Vernon RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154772 9/1/2015 0:00 9/30/2015 5:24 9/30/2015 5:25 Closed PA - Facilities Support Jose M Figueroa
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FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


OM REC - MONTHLY


Oak Marr - Oak Marr RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154652 9/1/2015 0:00 9/30/2015 6:46 9/30/2015 6:48 Closed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - PR 


REC - MONTHLY


Providence Recreation Center - Providence 


RECenter


Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154586 9/1/2015 0:00 9/8/2015 10:29 9/8/2015 10:31 Closed PA - Facilities Support Julio Julca


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - SH 


REC - MONTHLY


Spring Hill - Spring Hill RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154624 9/1/2015 0:00 10/13/2015 7:14 10/13/2015 7:16 Closed PA - Facilities Support Benjamin Butler


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - SR 


REC - MONTHLY


South Run District - South Run RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154645 9/1/2015 0:00 9/30/2015 8:30 12/15/2015 7:42 Completed PA - Facilities Support Darrell S Picard


FCPA PM: Exhaust Fans - AM REC - MONTHLY Wakefield - Audrey Moore RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring. Audrey Moore RECenter


Preventive 16 - 1156548 9/1/2015 0:00 10/15/2015 6:21 10/15/2015 6:23 Closed PA - Facilities Support DENNIS G KNUDSON


FCPA PM: Exhaust Fans - CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring. Cub Run RECenter


Preventive 16 - 1156562 9/1/2015 0:00 10/28/2015 6:40 10/28/2015 6:42 Closed PA - Facilities Support HIEU KINH LUU


FCPA PM: Exhaust Fans - LD REC - MONTHLY Lee District - Lee District RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring done on a quarterly basis Lee 


District RECenter


Preventive 16 - 1156589 9/1/2015 0:00 10/16/2015 8:48 10/16/2015 8:51 Closed PA - Facilities Support Cesar Garcia


FCPA PM: Exhaust Fans - MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring done on a quarterly basis. 


Mount Vernon RECenter


Preventive 16 - 1156616 9/1/2015 0:00 9/30/2015 4:53 9/30/2015 4:54 Closed PA - Facilities Support Jose M Figueroa
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FCPA PM: Exhaust Fans - OM REC - MONTHLY Oak Marr - Oak Marr RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring done on a quarterly basis. Oak 


Marr RECenter


Preventive 16 - 1156619 9/1/2015 0:00 9/30/2015 6:53 9/30/2015 6:55 Closed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: Exhaust Fans - PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


PM Exhaust Fans - Clean off Equipment, check 


motor and wiring done on a quarterly basis. 


Providence RECenter


Preventive 16 - 1156646 9/1/2015 0:00 9/28/2015 9:23 9/28/2015 9:23 Closed PA - Facilities Support Julio Julca


FCPA PM: Exhaust Fans - SH REC - MONTHLY Spring Hill - Spring Hill RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring done on a quarterly basis. 


Spring Hill RECenter


Preventive 16 - 1156684 9/1/2015 0:00 10/13/2015 7:10 10/13/2015 7:12 Closed PA - Facilities Support Benjamin Butler


FCPA PM: Exhaust Fans - SR REC - MONTHLY South Run District - South Run RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring done on a quarterly basis. 


Sourth Run RECenter


Preventive 16 - 1156670 9/1/2015 0:00 9/30/2015 8:30 12/15/2015 7:56 Completed PA - Facilities Support Darrell S Picard


FCPA PM: HVAC - AM REC - MONTHLY Wakefield - Audrey Moore RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Audrey Moore RECenter


Preventive 16 - 1155143 9/1/2015 0:00 10/15/2015 6:49 10/15/2015 6:51 Closed PA - Facilities Support DENNIS G KNUDSON


FCPA PM: HVAC - CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Cub Run RECenter


Preventive 16 - 1154808 9/1/2015 0:00 10/28/2015 6:57 10/28/2015 6:59 Closed PA - Facilities Support HIEU KINH LUU


FCPA PM: HVAC - GW REC - MONTHLY George Washington - George Washington 


RECenter


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. George Washington RECenter


Preventive 16 - 1154910 9/1/2015 0:00 10/16/2015 8:51 10/16/2015 8:53 Closed PA - Facilities Support Cesar Garcia


FCPA PM: HVAC - LD REC - MONTHLY Lee District - Lee District RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Lee District RECenter


Preventive 16 - 1155070 9/1/2015 0:00 10/16/2015 9:10 10/16/2015 9:12 Closed PA - Facilities Support Cesar Garcia


FCPA PM: HVAC - MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Mount Vernon RECenter


Preventive 16 - 1155141 9/1/2015 0:00 9/30/2015 4:17 9/30/2015 4:19 Closed PA - Facilities Support Jose M Figueroa


FCPA PM: HVAC - OM REC - MONTHLY Oak Marr - Oak Marr RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Oak Marr RECenter


Preventive 16 - 1155028 9/1/2015 0:00 9/30/2015 6:42 9/30/2015 6:44 Closed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: HVAC - PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Providence RECenter


Preventive 16 - 1154976 9/1/2015 0:00 9/28/2015 9:26 9/28/2015 9:27 Closed PA - Facilities Support Julio Julca


FCPA PM: HVAC - SH REC - MONTHLY Spring Hill - Spring Hill RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Spring Hill RECenter


Preventive 16 - 1154838 9/1/2015 0:00 10/13/2015 6:49 10/13/2015 6:51 Closed PA - Facilities Support Benjamin Butler


FCPA PM: HVAC - SR REC - MONTHLY South Run District - South Run RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. South Run RECenter


Preventive 16 - 1154960 9/1/2015 0:00 9/29/2015 10:00 1/7/2016 9:15 Closed PA - Facilities Support Darrell S Picard
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FCPA Walk-Through Twin Lakes GC Maintenance 


Shop - MONTHLY


Twin Lakes Golf Course - Maintenance Office Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252599 9/1/2015 0:00 9/21/2015 9:24 9/21/2015 9:25 Closed PA - Facilities Support PAUL J CUTLIP


FCPA Walkthroughs/Building Inspections - AM 


REC - MONTHLY


Wakefield - Audrey Moore RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Audrey Moore REC


Preventive 16 - 1153899 9/1/2015 0:00 10/15/2015 6:24 10/15/2015 6:26 Closed PA - Facilities Support DENNIS G KNUDSON


FCPA Walkthroughs/Building Inspections - CR REC 


- MONTHLY


Cub Run RECenter - Cub Run RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Cub Run REC


Preventive 16 - 1153926 9/1/2015 0:00 10/28/2015 6:49 10/28/2015 6:51 Closed PA - Facilities Support HIEU KINH LUU


FCPA Walkthroughs/Building Inspections - GW 


REC - MONTHLY


George Washington - George Washington 


RECenter


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. George Washington 


REC


Preventive 16 - 1154257 9/1/2015 0:00 9/21/2015 9:25 9/21/2015 9:25 Closed PA - Facilities Support PAUL J CUTLIP


FCPA Walkthroughs/Building Inspections - LD REC 


- MONTHLY


Lee District - Lee District RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Lee District REC


Preventive 16 - 1153968 9/1/2015 0:00 10/6/2015 13:20 10/6/2015 13:23 Closed PA - Facilities Support Cesar Garcia


FCPA Walkthroughs/Building Inspections - MV 


REC - MONTHLY


Mount Vernon District - Mt Vernon RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Mount Vernon REC


Preventive 16 - 1154086 9/1/2015 0:00 9/30/2015 5:30 9/30/2015 5:31 Closed PA - Facilities Support Jose M Figueroa


FCPA Walkthroughs/Building Inspections - OM 


REC - MONTHLY


Oak Marr - Oak Marr RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Oak Marr REC


Preventive 16 - 1154120 9/1/2015 0:00 9/30/2015 6:49 9/30/2015 6:51 Closed PA - Facilities Support RAY ALLEN MILLER


FCPA Walkthroughs/Building Inspections - PR REC 


- MONTHLY


Providence Recreation Center - Providence 


RECenter


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Providence REC


Preventive 16 - 1154131 9/1/2015 0:00 9/28/2015 10:39 9/28/2015 10:39 Closed PA - Facilities Support Julio Julca


FCPA Walkthroughs/Building Inspections - SH REC 


- MONTHLY


Spring Hill - Spring Hill RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Spring Hill REC


Preventive 16 - 1154217 9/1/2015 0:00 10/13/2015 6:52 10/13/2015 6:54 Closed PA - Facilities Support Benjamin Butler


FCPA Walkthroughs/Building Inspections - SR REC 


- MONTHLY


South Run District - South Run RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. South Run REC


Preventive 16 - 1154206 9/1/2015 0:00 9/30/2015 8:30 12/15/2015 7:38 Completed PA - Facilities Support Darrell S Picard


Site Fire Marshall Retest Huntley Meadows - R.M. Office Notice of Inspection Fire Marshall Retest - 


Huntley Meadows 3701 Lockheed Bvld 8:00am 


Tuesday September 1st


Planned 16 - 1289998 9/1/2015 0:00 5/3/2016 5:37 5/3/2016 5:39 Closed PA - Facilities Support Jose N Henriquez Moreno


FCPA PM Plumbing Burke Lake - MONTHLY Burke Lake & Golf Course Check all plumbing fixtures supplies and drains 


weekly.


Preventive 16 - 1141646 9/1/2015 7:00 10/14/2015 7:14 10/14/2015 7:16 Closed PA - Facilities Support Douglas J Picchiottino


FCPA Walk-Through Laurel Hill GC Club House - 


MONTHLY


Laurel Hill - Club House Interior/Exterior Inspections and Repairs Monthly 


Building Walk Throughs


Preventive 16 - 1252417 9/1/2015 7:08 9/30/2015 13:30 9/30/2015 13:30 Completed PA - Facilities Support JACK W VANDERIET


FCPA Walk-Through TWin Lakes GC Club House - 


MONTHLY


Twin Lakes Golf Course - Club House Interior/Exterior Inspections and Repairs Monthly 


Building Walk Throughs


Preventive 16 - 1252650 9/1/2015 7:39 9/30/2015 13:30 9/30/2015 13:30 Completed PA - Facilities Support JACK W VANDERIET


LFP Campground Electrical inspection - MONTHLY Lake Fairfax - Camp Ground A April 1- Dec 30th perform monthly pm on all 


electrical sites in Campgrounds A and C


Preventive 16 - 1234219 9/1/2015 10:28 11/4/2015 8:04 11/4/2015 8:06 Closed PA - Facilities Support PAUL J CUTLIP


FCPA-PM Monthly HVAC Oak Marr GC 


Maintenance Shop - MONTHLY


Oak Marr - Maintenance Shops Monthly HVAC maintenance; replace filters, 


inspect all units. For Area 1 Shop and Golf 


Maintenance Shop.


Preventive 16 - 1253125 9/1/2015 13:47 10/7/2015 8:43 10/7/2015 8:45 Closed PA - Facilities Support GREGORY P KOERNER
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Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA-PM Walk Through Greendale GC CH & MS - 


MONTHLY


Greendale Golf Course - Club House FCPA Greendale GC Club House & Maintenance 


Shop Bi-Weekly Walk Through. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1253299 9/1/2015 14:02 9/21/2015 8:59 9/21/2015 8:59 Closed PA - Facilities Support PAUL J CUTLIP


FCPA-PM Monthly HVAC Greendale GC CH & MS - 


MONTHLY


Greendale Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units for Club House and Maintenance 


Shop


Preventive 16 - 1253300 9/1/2015 14:05 9/29/2015 12:44 9/29/2015 12:46 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Monthly HVAC Pinecrest GC CH & MS - 


MONTHLY


Pinecrest Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units in the Club House and the 


Maintenance Shop


Preventive 16 - 1253384 9/1/2015 14:12 9/21/2015 9:43 9/21/2015 9:44 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Jefferson GC Club House & Maint 


Shop - MONTHLY


Jefferson District - Club House Jefferson District GC Club House & Shop Monthly 


HVAC maintenance; replace filters, inspect all 


units in both the Club House and Maintenance 


Shop.


Preventive 16 - 1252756 9/1/2015 14:34 10/7/2015 8:35 10/7/2015 8:38 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units;


Preventive 16 - 1253420 9/1/2015 14:48 9/21/2015 9:43 9/21/2015 9:44 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Laurel Hill GC Club House - 


MONTHLY


Laurel Hill - Club House Monthly HVAC maintenance; replace filters, 


inspect all units at the Laurel Hill GC Club House


Preventive 16 - 1252204 9/1/2015 14:54 9/29/2015 12:44 9/29/2015 12:45 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Walk Through Jefferson Club House & 


Shop - MONTHLY


Jefferson District - Club House FCPA Jefferson District GC Club House and 


Maintenance Shop Bi-Weekly Walk Through. 


Check lights, check doors, check windows, check 


flooring, check for holes in the walls, check for 


any damage.


Preventive 16 - 1252823 9/1/2015 15:04 10/7/2015 9:11 10/7/2015 9:13 Closed PA - Facilities Support Saleh Raji Azar


FCPA-PM HVAC Laurel Hill GC Maintenance Shop - 


MONTHLY


Laurel Hill - Maintenance Shop Monthly HVAC maintenance; replace filters, 


inspect all units at the Laurel Hill Golf 


Maintenance Shop


Preventive 16 - 1252407 9/8/2015 9:30 9/8/2015 9:30 12/7/2015 9:36 Closed PA - Facilities Support GREGORY P KOERNER


FCPA, Septic Tank Pumped, Riverbend - 3 Year Riverbend Have the septic tank pumped each September 


and to have the diversion valve switched to the 


other septic field at the same time. Septic 


systems to be pumped are: Visitor center and the 


Nature center, PM is done every three Years.


Planned 16 - 1293890 9/15/2015 0:00 3/7/2016 8:52 3/7/2016 8:56 Closed PA - Facilities Support Douglas J Picchiottino


FCPA-PM Monthly HVAC Greendale GC CH & MS - 


MONTHLY


Greendale Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units for Club House and Maintenance 


Shop


Preventive 16 - 1253297 9/15/2015 12:00 9/15/2015 12:00 9/15/2015 12:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Walk Through Pinecrest GC CH & MS - 


MONTHLY


Pinecrest Golf Course - Club House FCPA Pinecrest GC Club House and Maintenance 


Shop Bi-Weekly Walk Through. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1253221 9/17/2015 8:30 9/22/2015 8:49 9/22/2015 8:51 Closed PA - Facilities Support Saleh Raji Azar


FCPA Inspection: Fire Safety MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter Monthly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Mt Vernon 


RECenter


Preventive 16 - 1155623 9/22/2015 0:00 9/22/2015 1:30 9/22/2015 1:30 Closed PA - Facilities Support Jose M Figueroa
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Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA Walk-Through Oak Marr GC Maintenance 


Shops - MONTHLY


Oak Marr - Maintenance Shops Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage. Area 1 


Shop and Golf Maintenance Shop.


Preventive 16 - 1253057 9/23/2015 7:00 9/23/2015 7:00 9/23/2015 7:00 Closed PA - Facilities Support Saleh Raji Azar


FCPA- Electrical Walkthrough Burke Lake 


Buildings - MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1162650 9/23/2015 7:00 9/23/2015 7:00 9/23/2015 7:00 Closed PA - Facilities Support Saleh Raji Azar


FCPA-PM HVAC Twin Lakes GC Club House - 


MONTHLY


Twin Lakes Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1252531 9/24/2015 0:00 9/24/2015 3:00 9/24/2015 3:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA Walk-Through Laurel Hill GC Maintenance 


Shop - MONTHLY


Laurel Hill - Maintenance Shop Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252372 9/24/2015 7:00 9/24/2015 7:00 9/24/2015 7:00 Closed PA - Facilities Support Saleh Raji Azar


FCPA-Electrical Walkthrough Lake Fairfax 


Buildings - MONTHLY


Lake Fairfax FCPA Lake Fairfax Buildings which includes 


Administrative Office/Watermine Complex, Boat 


House, Camp Store, Marina, Restrooms, and 


Snack Bar. Bi-Weekly Walk Through. Check 


electrical connections and lights.


Preventive 16 - 1162642 9/28/2015 7:00 9/28/2015 7:00 9/28/2015 7:00 Closed PA - Facilities Support Saleh Raji Azar


FCPA - HVAC PM Packard Center - MONTHLY Annandale - Packard Center, Rental Monthly HVAC maintenance; replace filters, 


inspect all units; September 2015


Preventive 16 - 1273123 9/30/2015 6:30 9/30/2015 6:30 9/30/2015 6:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Laurel Hill GC Maintenance Shop - 


MONTHLY


Laurel Hill - Maintenance Shop Monthly HVAC maintenance; replace filters, 


inspect all units at the Laurel Hill Golf 


Maintenance Shop


Preventive 16 - 1252353 9/30/2015 6:30 9/30/2015 6:30 9/30/2015 6:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC TL Maint Shop & Office - 


MONTHLY


Twin Lakes Golf Course - Maintenance Office Monthly HVAC maintenance; replace filters, 


inspect all units at the Twin Lakes Maintenance 


Shop and Maintenance Office


Preventive 16 - 1253429 9/30/2015 6:30 9/30/2015 6:30 9/30/2015 6:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Monthly HVAC Oak Marr GC Club 


House - MONTHLY


Oak Marr - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1253103 9/30/2015 6:30 9/30/2015 6:30 9/30/2015 6:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - Clean Grease Trap Laurel Hill Club House - 


MONTHLY


Laurel Hill - Club House Clean Grease Trap at Laurel Hill Club House 


Kitchen


Preventive 16 - 1170162 10/1/2015 0:00 3/7/2016 8:53 3/7/2016 8:56 Completed PA - Facilities Support Douglas J Picchiottino


FCPA - Meetings/Training/Safety FS - MONTHLY Annandale - Facilities Maintenance Shop Time spent in Meetings, Training, and Safety 


Inspections during the month. Hummer Rd Staff 


(does not included Equipment Support Staff or 


RECenter PMSs)


Preventive 16 - 1296228 10/1/2015 0:00 10/30/2015 8:00 10/30/2015 8:00 Closed PA - Facilities Support JACK W VANDERIET


FCPA Inspection: Elevator & Lift AM REC - 


MONTHLY


Wakefield - Audrey Moore RECenter FCPA Monthly Elevator and Lift Safety Inspection-


Audrey Moore RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155311 10/1/2015 0:00 10/30/2015 9:00 12/1/2015 8:26 Closed PA - Facilities Support DENNIS G KNUDSON


FCPA Inspection: Elevator - OM REC - MONTHLY Oak Marr - Oak Marr RECenter FCPA Monthly Elevator Safety Inspection - Oak 


Marr RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155412 10/1/2015 0:00 12/2/2015 7:23 12/2/2015 7:25 Closed PA - Facilities Support RAY ALLEN MILLER


FCPA Inspection: Elevator CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter FCPA Monthly Elevator Safety Inspection-Cub 


Run RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155353 10/1/2015 0:00 10/30/2015 7:00 12/4/2015 6:30 Closed PA - Facilities Support HIEU KINH LUU
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FCPA Inspection: Elevator PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


FCPA Monthly Elevator Safety Inspection - 


Providence RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155423 10/1/2015 0:00 11/17/2015 10:31 11/17/2015 10:34 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Elevator SH REC - MONTHLY Spring Hill - Spring Hill RECenter FCPA Monthly Elevator Safety Inspection - Spring 


Hill RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155542 10/1/2015 0:00 12/22/2015 8:28 12/22/2015 8:29 Completed PA - Facilities Support Benjamin Butler


FCPA Inspection: Elevator SR REC - MONTHLY South Run District - South Run RECenter FCPA Monthly Elevator Safety Inspection - South 


Run RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155511 10/1/2015 0:00 10/30/2015 10:00 1/7/2016 9:18 Completed PA - Facilities Support Darrell S Picard


FCPA Inspection: Fire Safety AM REC - MONTHLY Wakefield - Audrey Moore RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Audrey 


Moore RECenter


Preventive 16 - 1155658 10/1/2015 0:00 10/30/2015 9:00 12/1/2015 8:19 Closed PA - Facilities Support DENNIS G KNUDSON


FCPA Inspection: Fire Safety CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter Monthly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs - Cub Run 


RECenter


Preventive 16 - 1155625 10/1/2015 0:00 10/30/2015 8:00 12/3/2015 7:14 Closed PA - Facilities Support HIEU KINH LUU


FCPA Inspection: Fire Safety GW REC - MONTHLY George Washington - George Washington 


RECenter


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs George 


Washington RECenter


Preventive 16 - 1155888 10/1/2015 0:00 11/23/2015 14:02 11/23/2015 14:05 Closed PA - Facilities Support BRIAN DOUGLAS SNODGRASS


FCPA Inspection: Fire Safety LD REC - MONTHLY Lee District - Lee District RECenter Montlhly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Lee District 


RECenter


Preventive 16 - 1155922 10/1/2015 0:00 11/19/2015 9:03 11/19/2015 9:05 Closed PA - Facilities Support Cesar Garcia


FCPA Inspection: Fire Safety MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter Monthly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Mt Vernon 


RECenter


Preventive 16 - 1155626 10/1/2015 0:00 10/23/2015 10:08 10/23/2015 10:10 Closed PA - Facilities Support Jose M Figueroa


FCPA Inspection: Fire Safety OM REC - MONTHLY Oak Marr - Oak Marr RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Oak Marr 


RECenter


Preventive 16 - 1155727 10/1/2015 0:00 1/6/2016 6:48 1/6/2016 6:50 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA Inspection: Fire Safety PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Providence 


RECenter


Preventive 16 - 1155719 10/1/2015 0:00 11/17/2015 11:00 11/17/2015 11:03 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Fire Safety SH REC - MONTHLY Spring Hill - Spring Hill RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Spring Hill 


RECenter


Preventive 16 - 1155836 10/1/2015 0:00 11/20/2015 11:02 11/20/2015 11:05 Closed PA - Facilities Support Benjamin Butler


FCPA Inspections: Elevator LD REC - MONTHLY Lee District - Lee District RECenter FCPA Monthly Elevator Safety Inspection - Lee 


District RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155373 10/1/2015 0:00 11/19/2015 8:54 11/19/2015 8:56 Closed PA - Facilities Support Cesar Garcia


FCPA Inspections: Fire Safety SR REC - MONTHLY South Run District - South Run RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs South Run 


RECenter


Preventive 16 - 1155884 10/1/2015 0:00 1/7/2016 9:13 1/7/2016 9:16 Closed PA - Facilities Support Darrell S Picard
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FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - LD 


REC - MONTHLY


Lee District - Lee District RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154556 10/1/2015 0:00 11/19/2015 8:57 11/19/2015 9:01 Closed PA - Facilities Support Cesar Garcia


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - CR 


REC - MONTHLY


Cub Run RECenter - Cub Run RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154423 10/1/2015 0:00 10/30/2015 8:00 12/3/2015 7:18 Closed PA - Facilities Support HIEU KINH LUU


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


GW REC - MONTHLY


George Washington - George Washington 


RECenter


Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154518 10/1/2015 0:00 11/19/2015 8:57 11/19/2015 9:01 Closed PA - Facilities Support Cesar Garcia


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


MV REC - MONTHLY


Mount Vernon District - Mt Vernon RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154774 10/1/2015 0:00 11/5/2015 13:03 11/5/2015 13:05 Closed PA - Facilities Support Jose M Figueroa


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


OM REC - MONTHLY


Oak Marr - Oak Marr RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154683 10/1/2015 0:00 10/30/2015 7:00 1/6/2016 6:30 Completed PA - Facilities Support RAY ALLEN MILLER
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FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - PR 


REC - MONTHLY


Providence Recreation Center - Providence 


RECenter


Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154596 10/1/2015 0:00 11/17/2015 10:00 11/17/2015 10:04 Closed PA - Facilities Support Julio Julca


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - SH 


REC - MONTHLY


Spring Hill - Spring Hill RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154626 10/1/2015 0:00 11/20/2015 10:45 11/20/2015 10:48 Closed PA - Facilities Support Benjamin Butler


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - SR 


REC - MONTHLY


South Run District - South Run RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154647 10/1/2015 0:00 10/30/2015 9:00 1/7/2016 8:17 Completed PA - Facilities Support Darrell S Picard


FCPA PM: HVAC - AM REC - MONTHLY Wakefield - Audrey Moore RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Audrey Moore RECenter


Preventive 16 - 1155144 10/1/2015 0:00 10/30/2015 9:30 12/1/2015 8:51 Closed PA - Facilities Support DENNIS G KNUDSON


FCPA PM: HVAC - CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Cub Run RECenter


Preventive 16 - 1154809 10/1/2015 0:00 12/4/2015 6:41 12/4/2015 6:43 Closed PA - Facilities Support HIEU KINH LUU


FCPA PM: HVAC - GW REC - MONTHLY George Washington - George Washington 


RECenter


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. George Washington RECenter


Preventive 16 - 1154911 10/1/2015 0:00 11/19/2015 8:54 11/19/2015 8:55 Closed PA - Facilities Support Cesar Garcia


FCPA PM: HVAC - LD REC - MONTHLY Lee District - Lee District RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Lee District RECenter


Preventive 16 - 1155071 10/1/2015 0:00 11/3/2015 10:17 11/3/2015 10:19 Closed PA - Facilities Support Cesar Garcia


FCPA PM: HVAC - MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Mount Vernon RECenter


Preventive 16 - 1155142 10/1/2015 0:00 10/29/2015 11:56 10/29/2015 11:58 Closed PA - Facilities Support Jose M Figueroa
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FCPA PM: HVAC - OM REC - MONTHLY Oak Marr - Oak Marr RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Oak Marr RECenter


Preventive 16 - 1155030 10/1/2015 0:00 10/30/2015 8:00 12/2/2015 7:04 Closed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: HVAC - PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Providence RECenter


Preventive 16 - 1154963 10/1/2015 0:00 11/17/2015 11:04 11/17/2015 11:06 Closed PA - Facilities Support Julio Julca


FCPA PM: HVAC - SH REC - MONTHLY Spring Hill - Spring Hill RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Spring Hill RECenter


Preventive 16 - 1154839 10/1/2015 0:00 11/20/2015 11:27 11/20/2015 11:30 Closed PA - Facilities Support Benjamin Butler


FCPA PM: HVAC - SR REC - MONTHLY South Run District - South Run RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. South Run RECenter


Preventive 16 - 1154962 10/1/2015 0:00 10/30/2015 9:00 1/7/2016 8:29 Completed PA - Facilities Support Darrell S Picard


FCPA Walk-Through Twin Lakes GC Maintenance 


Shop - MONTHLY


Twin Lakes Golf Course - Maintenance Office Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252601 10/1/2015 0:00 11/4/2015 8:03 11/4/2015 8:05 Closed PA - Facilities Support PAUL J CUTLIP


FCPA Walkthroughs/Building Inspections - AM 


REC - MONTHLY


Wakefield - Audrey Moore RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Audrey Moore REC


Preventive 16 - 1153902 10/1/2015 0:00 10/30/2015 9:00 12/1/2015 8:30 Closed PA - Facilities Support DENNIS G KNUDSON


FCPA Walkthroughs/Building Inspections - CR REC 


- MONTHLY


Cub Run RECenter - Cub Run RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Cub Run REC


Preventive 16 - 1153932 10/1/2015 0:00 10/30/2015 8:00 12/3/2015 7:08 Closed PA - Facilities Support HIEU KINH LUU


FCPA Walkthroughs/Building Inspections - LD REC 


- MONTHLY


Lee District - Lee District RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Lee District REC


Preventive 16 - 1153970 10/1/2015 0:00 11/19/2015 8:58 11/19/2015 9:01 Closed PA - Facilities Support Cesar Garcia


FCPA Walkthroughs/Building Inspections - MV 


REC - MONTHLY


Mount Vernon District - Mt Vernon RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Mount Vernon REC


Preventive 16 - 1153993 10/1/2015 0:00 11/5/2015 12:15 11/5/2015 12:17 Closed PA - Facilities Support Jose M Figueroa


FCPA Walkthroughs/Building Inspections - OM 


REC - MONTHLY


Oak Marr - Oak Marr RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Oak Marr REC


Preventive 16 - 1154122 10/1/2015 0:00 10/30/2015 7:30 12/2/2015 7:00 Closed PA - Facilities Support RAY ALLEN MILLER


FCPA Walkthroughs/Building Inspections - PR REC 


- MONTHLY


Providence Recreation Center - Providence 


RECenter


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Providence REC


Preventive 16 - 1154054 10/1/2015 0:00 11/17/2015 12:12 11/17/2015 12:14 Closed PA - Facilities Support Julio Julca


FCPA Walkthroughs/Building Inspections - SH REC 


- MONTHLY


Spring Hill - Spring Hill RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Spring Hill REC


Preventive 16 - 1154220 10/1/2015 0:00 11/20/2015 12:08 11/20/2015 12:10 Closed PA - Facilities Support Benjamin Butler


FCPA Walkthroughs/Building Inspections - SR REC 


- MONTHLY


South Run District - South Run RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. South Run REC


Preventive 16 - 1154209 10/1/2015 0:00 10/30/2015 8:30 1/7/2016 8:04 Completed PA - Facilities Support Darrell S Picard


LFP - Lake Accotink Electrical Bldg Walkthroughs - 


MONTHLY


Lake Accotink FCPA Lake Accotink Buildings which includes 


Office, Snack Bar, Ticket Booth, Restrooms, and 


Marina Bi-Weekly Walk Through. Check electrical 


connections and lights.


Preventive 16 - 1162591 10/1/2015 0:00 11/4/2015 8:01 11/4/2015 8:03 Closed PA - Facilities Support Saleh Raji Azar
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FCPA-PM HVAC Laurel Hill GC Maintenance Shop - 


MONTHLY


Laurel Hill - Maintenance Shop Monthly HVAC maintenance; replace filters, 


inspect all units at the Laurel Hill Golf 


Maintenance Shop


Preventive 16 - 1252354 10/1/2015 6:55 11/17/2015 7:27 11/17/2015 7:29 Closed PA - Facilities Support GREGORY P KOERNER


FCPA Walk-Through Laurel Hill GC Maintenance 


Shop - MONTHLY


Laurel Hill - Maintenance Shop Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252374 10/1/2015 7:04 11/4/2015 8:00 11/4/2015 8:02 Closed PA - Facilities Support Saleh Raji Azar


FCPA Walk-Through Laurel Hill GC Club House - 


MONTHLY


Laurel Hill - Club House Interior/Exterior Inspections and Repairs Monthly 


Building Walk Throughs


Preventive 16 - 1252426 10/1/2015 7:08 10/30/2015 13:30 10/30/2015 13:30 Completed PA - Facilities Support JACK W VANDERIET


FCPA-PM HVAC Twin Lakes GC Club House - 


MONTHLY


Twin Lakes Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1252532 10/1/2015 7:15 10/27/2015 10:34 10/27/2015 10:36 Closed PA - Facilities Support GREGORY P KOERNER


FCPA Walk-Through TWin Lakes GC Club House - 


MONTHLY


Twin Lakes Golf Course - Club House Interior/Exterior Inspections and Repairs Monthly 


Building Walk Throughs


Preventive 16 - 1252652 10/1/2015 7:39 10/30/2015 13:30 10/30/2015 13:30 Closed PA - Facilities Support JACK W VANDERIET


FCPA - HVAC PM Packard Center - MONTHLY Annandale - Packard Center, Rental Monthly HVAC maintenance; replace filters, 


inspect all units; October 2015


Preventive 16 - 1273124 10/1/2015 7:55 10/7/2015 8:39 10/7/2015 8:41 Closed PA - Facilities Support GREGORY P KOERNER


FCPA Walk-Through Oak Marr GC Club House - 


MONTHLY


Oak Marr - Club House Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252896 10/1/2015 10:30 12/3/2015 10:30 12/3/2015 10:43 Closed PA - Facilities Support PAUL J CUTLIP


FCPA- Electrical Walkthrough Burke Lake 


Buildings - MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1162652 10/1/2015 10:32 11/4/2015 7:59 11/4/2015 8:01 Closed PA - Facilities Support Saleh Raji Azar


FCPA Walk-Through Oak Marr GC Maintenance 


Shops - MONTHLY


Oak Marr - Maintenance Shops Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage. Area 1 


Shop and Golf Maintenance Shop.


Preventive 16 - 1253044 10/1/2015 13:28 11/4/2015 7:56 11/4/2015 7:59 Closed PA - Facilities Support Saleh Raji Azar


FCPA Walkthroughs/Building Inspections - GW 


REC - MONTHLY


George Washington - George Washington 


RECenter


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. George Washington 


REC


Preventive 16 - 1154265 10/1/2015 13:30 10/1/2015 13:30 10/1/2015 13:30 Closed PA - Facilities Support JACK W VANDERIET


FCPA-PM Monthly HVAC Oak Marr GC Club 


House - MONTHLY


Oak Marr - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1253104 10/1/2015 13:33 11/17/2015 7:40 12/15/2015 14:06 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Walk Through Greendale GC CH & MS - 


MONTHLY


Greendale Golf Course - Club House FCPA Greendale GC Club House & Maintenance 


Shop Bi-Weekly Walk Through. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1253302 10/1/2015 14:02 11/4/2015 7:56 11/4/2015 7:58 Closed PA - Facilities Support Saleh Raji Azar


FCPA-PM Walk Through Pinecrest GC CH & MS - 


MONTHLY


Pinecrest Golf Course - Club House FCPA Pinecrest GC Club House and Maintenance 


Shop Bi-Weekly Walk Through. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1253224 10/1/2015 14:10 11/4/2015 8:07 11/4/2015 8:09 Closed PA - Facilities Support PAUL J CUTLIP


FCPA-PM HVAC TL Maint Shop & Office - 


MONTHLY


Twin Lakes Golf Course - Maintenance Office Monthly HVAC maintenance; replace filters, 


inspect all units at the Twin Lakes Maintenance 


Shop and Maintenance Office


Preventive 16 - 1253433 10/1/2015 14:44 10/27/2015 10:22 10/27/2015 10:24 Closed PA - Facilities Support GREGORY P KOERNER
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FCPA-PM HVAC Laurel Hill GC Club House - 


MONTHLY


Laurel Hill - Club House Monthly HVAC maintenance; replace filters, 


inspect all units at the Laurel Hill GC Club House


Preventive 16 - 1252207 10/1/2015 14:54 10/20/2015 0:00 10/20/2015 0:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA Walk-Through Oak Marr GC Club House - 


MONTHLY


Oak Marr - Club House Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252907 10/1/2015 15:21 11/4/2015 8:05 11/4/2015 8:07 Closed PA - Facilities Support PAUL J CUTLIP


LFP - Lake Accotink Electrical Bldg Walkthroughs - 


MONTHLY


Lake Accotink FCPA Lake Accotink Buildings which includes 


Office, Snack Bar, Ticket Booth, Restrooms, and 


Marina Bi-Weekly Walk Through. Check electrical 


connections and lights.


Preventive 16 - 1162590 10/5/2015 6:30 10/5/2015 6:30 10/5/2015 6:30 Closed PA - Facilities Support PAUL J CUTLIP


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1253432 10/8/2015 13:00 10/8/2015 13:00 10/8/2015 13:00 Closed PA - Facilities Support GREGORY P KOERNER


HVAC George Washington - George Washington 


RECenter


Havtech to assess PRU units and repairs Planned 16 - 1297757 10/9/2015 6:57 11/19/2015 8:54 11/19/2015 8:55 Closed PA - Facilities Support Cesar Garcia


HVAC Wakefield - Audrey Moore RECenter Havtech to assess PRU units and repair Planned 16 - 1297758 10/9/2015 6:58 12/2/2015 6:24 12/2/2015 6:25 Completed PA - Facilities Support DENNIS G KNUDSON


HVAC Lee District - Lee District RECenter Havtech to assess PRU units and repair Planned 16 - 1297759 10/9/2015 6:58 11/3/2015 9:30 11/3/2015 9:32 Closed PA - Facilities Support Cesar Garcia


HVAC Mount Vernon District - Mt Vernon RECenter Havtech to assess PRU units and repair Planned 16 - 1297760 10/9/2015 6:59 12/2/2015 6:33 12/2/2015 6:35 Completed PA - Facilities Support Jose M Figueroa


HVAC South Run District - South Run RECenter Havtech to assess PRU units and repair Planned 16 - 1297761 10/9/2015 7:00 12/2/2015 6:38 12/2/2015 6:40 Completed PA - Facilities Support Darrell S Picard


HVAC Oak Marr - Oak Marr RECenter Havtech to assess PRU units and repair Planned 16 - 1297762 10/9/2015 7:01 12/2/2015 6:32 12/2/2015 6:34 Completed PA - Facilities Support RAY ALLEN MILLER


HVAC Cub Run RECenter - Cub Run RECenter Havtech to assess PRU units and repair Planned 16 - 1297763 10/9/2015 7:02 12/2/2015 6:31 12/2/2015 6:33 Completed PA - Facilities Support HIEU KINH LUU


HVAC Spring Hill - Spring Hill RECenter Havtech to assess PRU units and repair Planned 16 - 1297764 10/9/2015 7:03 11/18/2015 11:05 11/18/2015 11:07 Completed PA - Facilities Support Benjamin Butler


HVAC Providence Recreation Center - Providence 


RECenter


Havtech to assess PRU units and repair Planned 16 - 1297765 10/9/2015 7:04 12/2/2015 6:28 12/2/2015 6:30 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Unit Heaters - CR REC - YEARLY Cub Run RECenter - Cub Run RECenter Annual Inspection of Unit Heaters; Inspection and 


checks of all Unit Heaters; Inspect combustion 


chamber; Check for presence of CO. Cub Run 


RECenter


Preventive 16 - 1156739 10/15/2015 0:00 1/6/2016 7:20 1/6/2016 7:22 Completed PA - Facilities Support HIEU KINH LUU


FCPA Inspection: Unit Heaters - GW REC - YEARLY George Washington - George Washington 


RECenter


Annual Inspection of Unit Heaters; Inspection and 


checks of all Unit Heaters; Inspect combustion 


chamber; Check for presence of CO. George 


Washington RECenter


Preventive 16 - 1156711 10/15/2015 0:00 11/15/2015 0:00 Active PA - Facilities Support GREGORY P KOERNER


FCPA Inspection: Unit Heaters - LD REC - YEARLY Lee District - Lee District RECenter Annual Inspection of Unit Heaters; Inspection and 


checks of all Unit Heaters; Inspect combustion 


chamber; Check for presence of CO. Lee District 


RECenter


Preventive 16 - 1156715 10/15/2015 0:00 12/18/2015 11:30 12/18/2015 11:32 Closed PA - Facilities Support Cesar Garcia


FCPA Inspection: Unit Heaters - MV REC - YEARLY Mount Vernon District - Mt Vernon RECenter Annual Inspection of Unit Heaters; Inspection and 


checks of all Unit Heaters; Inspect combustion 


chamber; Check for presence of CO. Mount 


Vernon RECenter


Preventive 16 - 1156743 10/15/2015 0:00 11/15/2015 0:00 Active PA - Facilities Support Jose M Figueroa


FCPA Inspection: Unit Heaters - OM REC - YEARLY Oak Marr - Oak Marr RECenter Annual Inspection of Unit Heaters; Inspection and 


checks of all Unit Heaters; Inspect combustion 


chamber; Check for presence of CO. Oak Marr 


RECenter


Preventive 16 - 1156720 10/15/2015 0:00 1/6/2016 6:37 1/6/2016 6:40 Completed PA - Facilities Support RAY ALLEN MILLER
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FCPA Inspection: Unit Heaters - SH REC - YEARLY Spring Hill - Spring Hill RECenter Annual Inspection of Unit Heaters; Inspection and 


checks of all Unit Heaters; Inspect combustion 


chamber; Check for presence of CO. Spring Hill 


RECenter


Preventive 16 - 1156731 10/15/2015 0:00 11/20/2015 11:44 11/20/2015 11:46 Closed PA - Facilities Support Benjamin Butler


FCPA Inspection: Unit Heaters - SR REC - YEARLY South Run District - South Run RECenter Annual Inspection of Unit Heaters; Inspection and 


checks of all Unit Heaters; Inspect combustion 


chamber; Check for presence of CO. South Run 


RECenter / Field House


Preventive 16 - 1156724 10/15/2015 0:00 11/13/2015 9:30 3/15/2016 7:08 Completed PA - Facilities Support Darrell S Picard


FCPA PM Winterization of Restrooms - YEARLY Annandale - Facilities Maintenance Shop Winterization of restrooms at 35 various sites. 


See work details for locations.


Preventive 16 - 1141651 10/19/2015 10:30 12/1/2015 10:30 12/17/2015 10:35 Closed PA - Facilities Support Douglas J Picchiottino


LFP Lake Fairfax Winterization - YEARLY Lake Fairfax FCPA winterization of the bathhouses at the 


campgrounds, restrooms, water fountains, and 


hose bibs


Preventive 16 - 1163012 10/19/2015 13:00 11/6/2015 13:00 11/19/2015 13:08 Closed PA - Facilities Support Douglas J Picchiottino


FCPA-PM Monthly HVAC Oak Marr GC 


Maintenance Shop - MONTHLY


Oak Marr - Maintenance Shops Monthly HVAC maintenance; replace filters, 


inspect all units. For Area 1 Shop and Golf 


Maintenance Shop.


Preventive 16 - 1253127 10/26/2015 9:30 10/26/2015 9:30 10/26/2015 9:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Monthly HVAC Pinecrest GC CH & MS - 


MONTHLY


Pinecrest Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units in the Club House and the 


Maintenance Shop


Preventive 16 - 1253388 10/27/2015 9:30 10/27/2015 9:30 10/27/2015 9:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - HVAC Lake Accotink - MONTHLY Lake Accotink - Visitor Center/Office/Maint Shop Monthly HVAC maintenance; inspect all units and 


replace filters as needed in Lake Accotink's 


buildings.


Preventive 16 - 1162768 10/28/2015 0:00 10/28/2015 0:00 10/28/2015 0:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA Well Winterization Turner Farm & White 


House - YEARLY


Annandale - Facilities Maintenance Shop Perform well winterization at the Turner Farm 


Barn and White House


Preventive 16 - 1141661 10/28/2015 10:00 11/19/2015 10:00 12/17/2015 10:23 Closed PA - Facilities Support Douglas J Picchiottino


FCPA PM: Exhaust Fans - GW REC - MONTHLY George Washington - George Washington 


RECenter


PM Exhaust Fans - Clean off Equipment, check 


motor and wiring. George Washington RECenter


Preventive 16 - 1156578 10/30/2015 9:30 10/30/2015 9:30 12/7/2015 9:54 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Walk Through Jefferson Club House & 


Shop - MONTHLY


Jefferson District - Club House FCPA Jefferson District GC Club House and 


Maintenance Shop Bi-Weekly Walk Through. 


Check lights, check doors, check windows, check 


flooring, check for holes in the walls, check for 


any damage.


Preventive 16 - 1252825 10/30/2015 10:30 11/23/2015 10:42 11/23/2015 10:44 Closed PA - Facilities Support PAUL J CUTLIP


FCPA - Huntley Historic Mansion HVAC - 


MONTHLY


Huntley Historic - House Inspect Geo-Thermal pumps and HVAC units, 


replace filters as needed in Huntley Historic 


Mansion. The furnace units are located on the 


third floor and the Geo-thermal pumps and 


condensing units are located in the electrical 


room in the basement.


Preventive 16 - 1282824 11/1/2015 0:00 11/17/2015 7:35 11/17/2015 7:37 Closed PA - Facilities Support GREGORY P KOERNER


FCPA Boilers/DHW/Chilllers/Air Comp VA Insp - 


2yr SRRC


South Run District - South Run RECenter State inspection of Boilers/DHW 


Heaters/Chillers/Air Compressors - every 2 years 


South Run RECenter


Preventive 16 - 1162013 11/1/2015 0:00 8/25/2016 6:02 8/25/2016 6:04 Completed PA - Facilities Support Darrell S Picard


FCPA Insp/Service Building Sprinkler System - 5yr 


CRRC


Cub Run RECenter - Cub Run RECenter Comprehensive 5 year building inspection of 


FCPA sprinkler systems. Cub Run RECenter


Preventive 16 - 1162035 11/1/2015 0:00 1/8/2016 7:37 1/8/2016 7:37 Completed PA - Facilities Support HIEU KINH LUU


FCPA Inspection: Elevator & Lift AM REC - 


MONTHLY


Wakefield - Audrey Moore RECenter FCPA Monthly Elevator and Lift Safety Inspection-


Audrey Moore RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155315 11/1/2015 0:00 12/1/2015 8:47 12/1/2015 8:49 Closed PA - Facilities Support DENNIS G KNUDSON
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FCPA Inspection: Elevator - OM REC - MONTHLY Oak Marr - Oak Marr RECenter FCPA Monthly Elevator Safety Inspection - Oak 


Marr RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155415 11/1/2015 0:00 12/2/2015 7:10 12/2/2015 7:12 Closed PA - Facilities Support RAY ALLEN MILLER


FCPA Inspection: Elevator CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter FCPA Monthly Elevator Safety Inspection-Cub 


Run RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155318 11/1/2015 0:00 12/1/2015 0:00 Planned PA - Facilities Support


FCPA Inspection: Elevator PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


FCPA Monthly Elevator Safety Inspection - 


Providence RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155482 11/1/2015 0:00 12/28/2015 10:27 12/28/2015 10:29 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Elevator SH REC - MONTHLY Spring Hill - Spring Hill RECenter FCPA Monthly Elevator Safety Inspection - Spring 


Hill RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155544 11/1/2015 0:00 11/20/2015 12:23 11/20/2015 12:24 Closed PA - Facilities Support Benjamin Butler


FCPA Inspection: Elevator SR REC - MONTHLY South Run District - South Run RECenter FCPA Monthly Elevator Safety Inspection - South 


Run RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155523 11/1/2015 0:00 12/15/2015 7:21 12/15/2015 7:23 Completed PA - Facilities Support Darrell S Picard


FCPA Inspection: Fire Safety AM REC - MONTHLY Wakefield - Audrey Moore RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Audrey 


Moore RECenter


Preventive 16 - 1155604 11/1/2015 0:00 12/1/2015 8:35 12/1/2015 8:38 Closed PA - Facilities Support DENNIS G KNUDSON


FCPA Inspection: Fire Safety CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter Monthly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs - Cub Run 


RECenter


Preventive 16 - 1155628 11/1/2015 0:00 12/4/2015 6:34 12/4/2015 6:36 Closed PA - Facilities Support HIEU KINH LUU


FCPA Inspection: Fire Safety GW REC - MONTHLY George Washington - George Washington 


RECenter


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs George 


Washington RECenter


Preventive 16 - 1155891 11/1/2015 0:00 12/1/2015 9:21 12/1/2015 9:24 Closed PA - Facilities Support BRIAN DOUGLAS SNODGRASS


FCPA Inspection: Fire Safety LD REC - MONTHLY Lee District - Lee District RECenter Montlhly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Lee District 


RECenter


Preventive 16 - 1155925 11/1/2015 0:00 12/22/2015 7:31 12/22/2015 7:31 Closed PA - Facilities Support Cesar Garcia


FCPA Inspection: Fire Safety MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter Monthly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Mt Vernon 


RECenter


Preventive 16 - 1155629 11/1/2015 0:00 12/1/2015 0:00 Planned PA - Facilities Support


FCPA Inspection: Fire Safety OM REC - MONTHLY Oak Marr - Oak Marr RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Oak Marr 


RECenter


Preventive 16 - 1155777 11/1/2015 0:00 12/1/2015 0:00 Planned PA - Facilities Support


FCPA Inspection: Fire Safety PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Providence 


RECenter


Preventive 16 - 1155721 11/1/2015 0:00 12/28/2015 10:25 12/28/2015 10:26 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Fire Safety SH REC - MONTHLY Spring Hill - Spring Hill RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Spring Hill 


RECenter


Preventive 16 - 1155838 11/1/2015 0:00 12/1/2015 0:00 Planned PA - Facilities Support
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FCPA Inspections: Elevator LD REC - MONTHLY Lee District - Lee District RECenter FCPA Monthly Elevator Safety Inspection - Lee 


District RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155375 11/1/2015 0:00 12/22/2015 7:35 12/22/2015 7:35 Closed PA - Facilities Support Cesar Garcia


FCPA Inspections: Fire Safety SR REC - MONTHLY South Run District - South Run RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs South Run 


RECenter


Preventive 16 - 1155851 11/1/2015 0:00 11/24/2015 9:30 11/24/2015 9:30 Closed PA - Facilities Support Darrell S Picard


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - LD 


REC - MONTHLY


Lee District - Lee District RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154558 11/1/2015 0:00 12/22/2015 7:27 12/22/2015 7:28 Closed PA - Facilities Support Cesar Garcia


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


AM REC - MONTHLY


Wakefield - Audrey Moore RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154326 11/1/2015 0:00 12/1/2015 8:55 12/1/2015 8:58 Closed PA - Facilities Support DENNIS G KNUDSON


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - CR 


REC - MONTHLY


Cub Run RECenter - Cub Run RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154424 11/1/2015 0:00 12/4/2015 6:37 12/4/2015 6:39 Closed PA - Facilities Support HIEU KINH LUU


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


GW REC - MONTHLY


George Washington - George Washington 


RECenter


Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154520 11/1/2015 0:00 12/22/2015 7:41 12/22/2015 7:42 Closed PA - Facilities Support Cesar Garcia
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FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


MV REC - MONTHLY


Mount Vernon District - Mt Vernon RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154775 11/1/2015 0:00 12/2/2015 13:03 12/2/2015 13:05 Closed PA - Facilities Support Jose M Figueroa


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


OM REC - MONTHLY


Oak Marr - Oak Marr RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154686 11/1/2015 0:00 12/2/2015 7:14 12/2/2015 7:17 Closed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - PR 


REC - MONTHLY


Providence Recreation Center - Providence 


RECenter


Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154597 11/1/2015 0:00 11/17/2015 10:01 11/17/2015 10:03 Closed PA - Facilities Support Julio Julca


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - SH 


REC - MONTHLY


Spring Hill - Spring Hill RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154628 11/1/2015 0:00 12/21/2015 11:58 12/21/2015 11:59 Completed PA - Facilities Support Benjamin Butler


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - SR 


REC - MONTHLY


South Run District - South Run RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154651 11/1/2015 0:00 12/3/2015 8:00 1/7/2016 8:12 Completed PA - Facilities Support Darrell S Picard


FCPA PM: HVAC - AM REC - MONTHLY Wakefield - Audrey Moore RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Audrey Moore RECenter


Preventive 16 - 1155146 11/1/2015 0:00 12/1/2015 8:15 12/1/2015 8:17 Closed PA - Facilities Support DENNIS G KNUDSON
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2017
FCPA - Building Preventive/Planned Maintenance FY2016 


Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA PM: HVAC - CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Cub Run RECenter


Preventive 16 - 1154810 11/1/2015 0:00 12/4/2015 6:27 12/4/2015 6:28 Closed PA - Facilities Support HIEU KINH LUU


FCPA PM: HVAC - GW REC - MONTHLY George Washington - George Washington 


RECenter


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. George Washington RECenter


Preventive 16 - 1154913 11/1/2015 0:00 12/22/2015 7:39 12/22/2015 7:39 Closed PA - Facilities Support Cesar Garcia


FCPA PM: HVAC - LD REC - MONTHLY Lee District - Lee District RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Lee District RECenter


Preventive 16 - 1155072 11/1/2015 0:00 12/22/2015 7:36 12/22/2015 7:37 Closed PA - Facilities Support Cesar Garcia


FCPA PM: HVAC - MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Mount Vernon RECenter


Preventive 16 - 1155145 11/1/2015 0:00 11/23/2015 12:04 11/23/2015 12:05 Closed PA - Facilities Support Jose M Figueroa


FCPA PM: HVAC - OM REC - MONTHLY Oak Marr - Oak Marr RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Oak Marr RECenter


Preventive 16 - 1155033 11/1/2015 0:00 1/6/2016 6:45 1/6/2016 6:47 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: HVAC - PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Providence RECenter


Preventive 16 - 1155016 11/1/2015 0:00 12/28/2015 10:35 12/28/2015 10:37 Closed PA - Facilities Support Julio Julca


FCPA PM: HVAC - SH REC - MONTHLY Spring Hill - Spring Hill RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Spring Hill RECenter


Preventive 16 - 1154840 11/1/2015 0:00 12/21/2015 11:50 12/21/2015 11:52 Completed PA - Facilities Support Benjamin Butler


FCPA PM: HVAC - SR REC - MONTHLY South Run District - South Run RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. South Run RECenter


Preventive 16 - 1154964 11/1/2015 0:00 11/27/2015 9:00 1/7/2016 9:23 Closed PA - Facilities Support Darrell S Picard


FCPA Walkthroughs/Building Inspections - AM 


REC - MONTHLY


Wakefield - Audrey Moore RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Audrey Moore REC


Preventive 16 - 1153906 11/1/2015 0:00 12/1/2015 8:39 12/1/2015 8:41 Closed PA - Facilities Support DENNIS G KNUDSON


FCPA Walkthroughs/Building Inspections - CR REC 


- MONTHLY


Cub Run RECenter - Cub Run RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Cub Run REC


Preventive 16 - 1153935 11/1/2015 0:00 1/6/2016 7:30 1/6/2016 7:31 Completed PA - Facilities Support HIEU KINH LUU


FCPA Walkthroughs/Building Inspections - GW 


REC - MONTHLY


George Washington - George Washington 


RECenter


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. George Washington 


REC


Preventive 16 - 1154267 11/1/2015 0:00 11/30/2015 14:00 11/30/2015 14:00 Closed PA - Facilities Support JACK W VANDERIET


FCPA Walkthroughs/Building Inspections - LD REC 


- MONTHLY


Lee District - Lee District RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Lee District REC


Preventive 16 - 1153973 11/1/2015 0:00 12/22/2015 7:45 12/22/2015 7:46 Closed PA - Facilities Support Cesar Garcia


FCPA Walkthroughs/Building Inspections - MV 


REC - MONTHLY


Mount Vernon District - Mt Vernon RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Mount Vernon REC


Preventive 16 - 1154093 11/1/2015 0:00 12/2/2015 11:25 12/2/2015 11:27 Closed PA - Facilities Support Jose M Figueroa
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Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA Walkthroughs/Building Inspections - OM 


REC - MONTHLY


Oak Marr - Oak Marr RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Oak Marr REC


Preventive 16 - 1154031 11/1/2015 0:00 12/2/2015 7:19 12/2/2015 7:21 Closed PA - Facilities Support RAY ALLEN MILLER


FCPA Walkthroughs/Building Inspections - PR REC 


- MONTHLY


Providence Recreation Center - Providence 


RECenter


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Providence REC


Preventive 16 - 1154073 11/1/2015 0:00 1/5/2016 11:18 1/5/2016 11:20 Closed PA - Facilities Support Julio Julca


FCPA Walkthroughs/Building Inspections - SH REC 


- MONTHLY


Spring Hill - Spring Hill RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Spring Hill REC


Preventive 16 - 1154223 11/1/2015 0:00 12/21/2015 11:21 12/21/2015 11:23 Completed PA - Facilities Support Benjamin Butler


FCPA Walkthroughs/Building Inspections - SR REC 


- MONTHLY


South Run District - South Run RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. South Run REC


Preventive 16 - 1154136 11/1/2015 0:00 12/1/2015 7:30 1/7/2016 8:00 Completed PA - Facilities Support Darrell S Picard


FCPA-PM HVAC Laurel Hill GC Maintenance Shop - 


MONTHLY


Laurel Hill - Maintenance Shop Monthly HVAC maintenance; replace filters, 


inspect all units at the Laurel Hill Golf 


Maintenance Shop


Preventive 16 - 1252355 11/1/2015 6:55 11/13/2015 14:00 11/13/2015 14:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA Walk-Through Laurel Hill GC Club House - 


MONTHLY


Laurel Hill - Club House Interior/Exterior Inspections and Repairs Monthly 


Building Walk Throughs


Preventive 16 - 1252428 11/1/2015 7:08 11/30/2015 14:00 3/16/2016 14:04 Closed PA - Facilities Support JACK W VANDERIET


FCPA - HVAC PM Packard Center - MONTHLY Annandale - Packard Center, Rental Monthly HVAC maintenance; replace filters, 


inspect all units; November 2015


Preventive 16 - 1273089 11/1/2015 7:55 12/1/2015 7:55 Planned PA - Facilities Support


FCPA- Electrical Walkthrough Burke Lake 


Buildings - MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1162654 11/1/2015 10:32 12/1/2015 10:32 Planned PA - Facilities Support


FCPA-PM Monthly HVAC Greendale GC CH & MS - 


MONTHLY


Greendale Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units for Club House and Maintenance 


Shop


Preventive 16 - 1253223 11/1/2015 14:05 11/17/2015 7:24 11/17/2015 7:26 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units;


Preventive 16 - 1253435 11/1/2015 14:48 11/17/2015 7:31 11/17/2015 7:33 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Laurel Hill GC Club House - 


MONTHLY


Laurel Hill - Club House Monthly HVAC maintenance; replace filters, 


inspect all units at the Laurel Hill GC Club House


Preventive 16 - 1252210 11/1/2015 14:54 11/13/2015 14:00 11/13/2015 14:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - Meetings/Training/Safety FS - MONTHLY Annandale - Facilities Maintenance Shop Time spent in Meetings, Training, and Safety 


Inspections during the month. Hummer Rd Staff 


(does not included Equipment Support Staff or 


RECenter PMSs)


Preventive 16 - 1296877 11/2/2015 6:30 11/30/2015 10:30 11/30/2015 10:30 Closed PA - Facilities Support JACK W VANDERIET


FCPA Walk-Through TWin Lakes GC Club House - 


MONTHLY


Twin Lakes Golf Course - Club House Interior/Exterior Inspections and Repairs Monthly 


Building Walk Throughs


Preventive 16 - 1252653 11/2/2015 7:00 3/17/2016 7:03 3/17/2016 7:06 Closed PA - Facilities Support JACK W VANDERIET


FCPA-Electrical Walkthrough Lake Fairfax 


Buildings - MONTHLY


Lake Fairfax FCPA Lake Fairfax Buildings which includes 


Administrative Office/Watermine Complex, Boat 


House, Camp Store, Marina, Restrooms, and 


Snack Bar. Bi-Weekly Walk Through. Check 


electrical connections and lights.


Preventive 16 - 1162645 11/2/2015 13:00 11/23/2015 12:59 11/23/2015 13:01 Closed PA - Facilities Support PAUL J CUTLIP


FCPA-PM HVAC Jefferson GC Club House & Maint 


Shop - MONTHLY


Jefferson District - Club House Jefferson District GC Club House & Shop Monthly 


HVAC maintenance; replace filters, inspect all 


units in both the Club House and Maintenance 


Shop.


Preventive 16 - 1252757 11/2/2015 14:00 12/4/2015 14:25 12/15/2015 14:21 Closed PA - Facilities Support GREGORY P KOERNER
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FCPA-PM Monthly HVAC Greendale GC CH & MS - 


MONTHLY


Greendale Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units for Club House and Maintenance 


Shop


Preventive 16 - 1253220 11/2/2015 14:00 11/2/2015 14:00 12/15/2015 14:22 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - Huntley Historic Mansion HVAC - 


MONTHLY


Huntley Historic - House Inspect Geo-Thermal pumps and HVAC units, 


replace filters as needed in Huntley Historic 


Mansion. The furnace units are located on the 


third floor and the Geo-thermal pumps and 


condensing units are located in the electrical 


room in the basement.


Preventive 16 - 1282823 11/3/2015 8:00 11/3/2015 8:00 12/17/2015 8:26 Closed PA - Facilities Support GREGORY P KOERNER


FCPA, Winterization of Outdoor Drinking 


Fountains - YEARLY


Annandale - Facilities Maintenance Shop FCPA Winterization of outdoor drinking fountains 


at various locations.


Preventive 16 - 1141652 11/3/2015 13:00 11/17/2015 13:00 2/3/2016 13:31 Closed PA - Facilities Support Douglas J Picchiottino


FCPA PM - Garden Plot Winterization - YEARLY Baron Cameron Garden Plot Winterization - 1. Turn off water at 


the main; 2. Bleed all lines


Planned 16 - 1141543 11/4/2015 14:00 11/4/2015 14:00 12/2/2015 14:29 Closed PA - Facilities Support Douglas J Picchiottino


LFP - Lake Accotink Electrical Bldg Walkthroughs - 


MONTHLY


Lake Accotink FCPA Lake Accotink Buildings which includes 


Office, Snack Bar, Ticket Booth, Restrooms, and 


Marina Bi-Weekly Walk Through. Check electrical 


connections and lights.


Preventive 16 - 1162592 11/12/2015 8:30 11/12/2015 8:30 11/12/2015 8:30 Closed PA - Facilities Support Saleh Raji Azar


FCPA-PM HVAC Jefferson GC Club House & Maint 


Shop - MONTHLY


Jefferson District - Club House Jefferson District GC Club House & Shop Monthly 


HVAC maintenance; replace filters, inspect all 


units in both the Club House and Maintenance 


Shop.


Preventive 16 - 1252758 11/12/2015 14:00 11/12/2015 14:00 12/16/2015 14:18 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - HVAC Lake Accotink - MONTHLY Lake Accotink - Visitor Center/Office/Maint Shop Monthly HVAC maintenance; inspect all units and 


replace filters as needed in Lake Accotink's 


buildings.


Preventive 16 - 1162769 11/12/2015 14:30 11/12/2015 14:30 12/16/2015 14:56 Closed PA - Facilities Support GREGORY P KOERNER


Annual Natatorium Inspection - Audrey Moore 


REC - YEARLY


Wakefield - Audrey Moore RECenter Annual Natatorium Inspection to Include: * 


Inspect all pump rooms, storage rooms, offices, 


and utility closets associatate with the pool, and 


walk the perimeter of the pool and spa area. An 


Inspection Includes: * Ensure all metal is bonded 


* Overhead Lights are secure and funtioning * 


Test emergency lighting * Switches are in good 


working order * Outlets are in good working 


order * Overall safety concerns have been 


address for all electrical components for the 


natatorium area.


Preventive 16 - 1150072 11/15/2015 0:00 12/15/2015 7:03 12/15/2015 7:05 Completed PA - Facilities Support DALE L WILLINGHAM


Annual Natatorium Inspection - Cub Run - YEARLY Cub Run RECenter - Cub Run RECenter Annual Natatorium Inspection to Include: * 


Inspect all pump rooms, storage rooms, offices, 


and utility closets associatate with the pool, and 


walk the perimeter of the pool and spa area. An 


Inspection Includes: * Ensure all metal is bonded 


* Overhead Lights are secure and funtioning * 


Test emergency lighting * Switches are in good 


working order * Outlets are in good working 


order * Overall safety concerns have been 


address for all electrical components for the 


natatorium area.


Preventive 16 - 1150083 11/15/2015 0:00 12/15/2015 7:07 12/15/2015 7:10 Completed PA - Facilities Support HIEU KINH LUU
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Annual Natatorium Inspection - GW REC - YEARLY George Washington - George Washington 


RECenter


Annual Natatorium Inspection to Include: * 


Inspect all pump rooms, storage rooms, offices, 


and utility closets associatate with the pool, and 


walk the perimeter of the pool and spa area. An 


Inspection Includes: * Ensure all metal is bonded 


* Overhead Lights are secure and funtioning * 


Test emergency lighting * Switches are in good 


working order * Outlets are in good working 


order * Overall safety concerns have been 


address for all electrical components for the 


natatorium area.


Preventive 16 - 1150163 11/15/2015 0:00 12/15/2015 6:51 12/15/2015 6:53 Completed PA - Facilities Support Cesar Garcia


Annual Natatorium Inspection - Mt Vernon - 


YEARLY


Mount Vernon District - Mt Vernon RECenter Annual Natatorium Inspection to Include: * 


Inspect all pump rooms, storage rooms, offices, 


and utility closets associatate with the pool, and 


walk the perimeter of the pool and spa area. An 


Inspection Includes: * Ensure all metal is bonded 


* Overhead Lights are secure and funtioning * 


Test emergency lighting * Switches are in good 


working order * Outlets are in good working 


order * Overall safety concerns have been 


address for all electrical components for the 


natatorium area.


Preventive 16 - 1150109 11/15/2015 0:00 12/15/2015 6:45 12/15/2015 6:46 Completed PA - Facilities Support Jose M Figueroa


Annual Natatorium Inspection - Oak Marr REC - 


YEARLY


Oak Marr - Oak Marr RECenter Annual Natatorium Inspection to Include: * 


Inspect all pump rooms, storage rooms, offices, 


and utility closets associatate with the pool, and 


walk the perimeter of the pool and spa area. An 


Inspection Includes: * Ensure all metal is bonded 


* Overhead Lights are secure and funtioning * 


Test emergency lighting * Switches are in good 


working order * Outlets are in good working 


order * Overall safety concerns have been 


address for all electrical components for the 


natatorium area.


Preventive 16 - 1150156 11/15/2015 0:00 12/15/2015 6:56 12/15/2015 6:59 Completed PA - Facilities Support RAY ALLEN MILLER


Annual Natatorium Inspection - Providence REC - 


YEARLY


Providence Recreation Center - Providence 


RECenter


Annual Natatorium Inspection to Include: * 


Inspect all pump rooms, storage rooms, offices, 


and utility closets associatate with the pool, and 


walk the perimeter of the pool and spa area. An 


Inspection Includes: * Ensure all metal is bonded 


* Overhead Lights are secure and funtioning * 


Test emergency lighting * Switches are in good 


working order * Outlets are in good working 


order * Overall safety concerns have been 


address for all electrical components for the 


natatorium area.


Preventive 16 - 1150119 11/15/2015 0:00 12/15/2015 7:07 12/15/2015 7:09 Closed PA - Facilities Support Julio Julca
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Annual Natatorium Inspection - South Run REC - 


YEARLY


South Run District - South Run RECenter Annual Natatorium Inspection to Include: * 


Inspect all pump rooms, storage rooms, offices, 


and utility closets associatate with the pool, and 


walk the perimeter of the pool and spa area. An 


Inspection Includes: * Ensure all metal is bonded 


* Overhead Lights are secure and funtioning * 


Test emergency lighting * Switches are in good 


working order * Outlets are in good working 


order * Overall safety concerns have been 


address for all electrical components for the 


natatorium area.


Preventive 16 - 1150138 11/15/2015 0:00 12/15/2015 6:54 12/15/2015 6:56 Completed PA - Facilities Support Darrell S Picard


Annual Natatorium Inspection - Spring Hill - 


YEARLY


Spring Hill - Spring Hill RECenter Annual Natatorium Inspection to Include: * 


Inspect all pump rooms, storage rooms, offices, 


and utility closets associatate with the pool, and 


walk the perimeter of the pool and spa area. An 


Inspection Includes: * Ensure all metal is bonded 


* Overhead Lights are secure and funtioning * 


Test emergency lighting * Switches are in good 


working order * Outlets are in good working 


order * Overall safety concerns have been 


address for all electrical components for the 


natatorium area.


Preventive 16 - 1150141 11/15/2015 0:00 12/15/2015 6:42 12/15/2015 6:45 Completed PA - Facilities Support Benjamin Butler


Annual Natorium Inspection - Lee District - 


YEARLY


Lee District - Lee District RECenter Annual Natatorium Inspection to Include: * 


Inspect all pump rooms, storage rooms, offices, 


and utility closets associatate with the pool, and 


walk the perimeter of the pool and spa area. An 


Inspection Includes: * Ensure all metal is bonded 


* Overhead Lights are secure and funtioning * 


Test emergency lighting * Switches are in good 


working order * Outlets are in good working 


order * Overall safety concerns have been 


address for all electrical components for the 


natatorium area.


Preventive 16 - 1150103 11/15/2015 0:00 12/15/2015 6:58 12/15/2015 7:02 Closed PA - Facilities Support Cesar Garcia


Natatorium Electrical Inspection Cub Run - 


YEARLY


Cub Run RECenter - Cub Run RECenter Perform an annual electrical inspection for indoor 


natatorium using contracted electrical services 


from Benfield, submit the permit and other 


associated paperwork to DPWES before Dec. 20 


for Cub Run RECenter.


Preventive 16 - 1204166 11/15/2015 0:00 1/7/2016 6:54 1/7/2016 6:56 Completed PA - Facilities Support HIEU KINH LUU


Natatorium Electrical Inspection GW - YEARLY George Washington - George Washington 


RECenter


Perform an annual electrical inspection for indoor 


natatorium using contracted electrical services 


from Benfield, submit the permit and other 


associated paperwork to DPWES before Dec. 20 


for George Washington RECenter


Preventive 16 - 1204198 11/15/2015 0:00 1/7/2016 14:03 1/7/2016 14:06 Closed PA - Facilities Support Cesar Garcia
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Natatorium Electrical Inspection Lee District - 


YEARLY


Lee District - Lee District RECenter Perform an annual electrical inspection for indoor 


natatorium using contracted electrical services 


from Benfield, submit the permit and other 


associated paperwork to DPWES before Dec. 20 


for Lee District RECenter.


Preventive 16 - 1204186 11/15/2015 0:00 1/7/2016 14:03 1/7/2016 14:05 Closed PA - Facilities Support Cesar Garcia


Natatorium Electrical Inspection Mt Vernon - 


YEARLY


Mount Vernon District - Mt Vernon RECenter Perform an annual electrical inspection for indoor 


natatorium using contracted electrical services 


from Benfield, submit the permit and other 


associated paperwork to DPWES before Dec. 20 


for Mt. Vernon RECenter.


Preventive 16 - 1204192 11/15/2015 0:00 12/15/2015 6:48 12/15/2015 6:50 Completed PA - Facilities Support Jose M Figueroa


Natatorium Electrical Inspection Providence - 


YEARLY


Providence Recreation Center - Providence 


RECenter


Perform an annual electrical inspection for indoor 


natatorium using contracted electrical services 


from Benfield, submit the permit and other 


associated paperwork to DPWES before Dec. 20 


for Providence RECenter.


Preventive 16 - 1204156 11/15/2015 0:00 12/28/2015 11:08 12/28/2015 11:10 Closed PA - Facilities Support Julio Julca


Natatorium Electrical Inspection South Run - 


YEARLY


South Run District - South Run RECenter Perform an annual electrical inspection for indoor 


natatorium using contracted electrical services 


from Benfield, submit the permit and other 


associated paperwork to DPWES before Dec. 20 


for South Run RECenter.


Preventive 16 - 1204178 11/15/2015 0:00 8/25/2016 6:07 8/25/2016 6:09 Completed PA - Facilities Support Darrell S Picard


Natatorium Electrical Inspection Spring Hill - 


YEARLY


Spring Hill - Spring Hill RECenter Perform an annual electrical inspection for indoor 


natatorium using contracted electrical services 


from Benfield, submit the permit and other 


associated paperwork to DPWES before Dec. 20 


for Spring Hill RECenter.


Preventive 16 - 1204151 11/15/2015 0:00 11/30/2015 6:30 12/15/2015 6:41 Completed PA - Facilities Support Benjamin Butler


Natatorium Electricial Inspection Oak Marr - 


YEARLY


Oak Marr - Oak Marr RECenter Perform an annual electrical inspection for indoor 


natatorium using contracted electrical services 


from Benfield, submit the permit and other 


associated paperwork to DPWES before Dec. 20 


for Oak Marr RECenter.


Preventive 16 - 1204180 11/15/2015 0:00 1/6/2016 7:05 1/6/2016 7:07 Completed PA - Facilities Support RAY ALLEN MILLER


Natatorium Electrical Inspection AM REC - 


YEARLY


Wakefield - Audrey Moore RECenter Perform an annual electrical inspection for indoor 


natatorium using contracted electrical services 


from Benfield, submit the permit and other 


associated paperwork to DPWES before Dec. 20 


for Audrey Moore RECenter.


Preventive 16 - 1204130 11/15/2015 11:00 12/15/2015 11:00 Active PA - Facilities Support DALE L WILLINGHAM


LFP Lake Accotink Winterization - YEARLY Lake Accotink FCPA Winterize all restrooms, hose bibs, and 


water fountains located at Lake Accotink.


Preventive 16 - 1163023 11/16/2015 0:00 11/16/2015 0:00 11/19/2015 13:02 Closed PA - Facilities Support Douglas J Picchiottino


FCPA Walk-Through Twin Lakes GC Maintenance 


Shop - MONTHLY


Twin Lakes Golf Course - Maintenance Office Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252604 11/17/2015 7:00 11/23/2015 7:17 11/23/2015 7:19 Closed PA - Facilities Support PAUL J CUTLIP


14-92







Tririga Data


2017
FCPA - Building Preventive/Planned Maintenance FY2016 


Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA, Winterize Hose Bibs - YEARLY Annandale - Facilities Maintenance Shop Winterize Hose Bibs Preventive 16 - 1141657 11/17/2015 10:00 12/3/2015 10:00 12/17/2015 10:31 Closed PA - Facilities Support Douglas J Picchiottino


FCPA-PM Walk Through Jefferson Club House & 


Shop - MONTHLY


Jefferson District - Club House FCPA Jefferson District GC Club House and 


Maintenance Shop Bi-Weekly Walk Through. 


Check lights, check doors, check windows, check 


flooring, check for holes in the walls, check for 


any damage.


Preventive 16 - 1252826 11/19/2015 8:30 11/19/2015 8:30 11/19/2015 8:30 Closed PA - Facilities Support Saleh Raji Azar


FCPA-PM Walk Through Pinecrest GC CH & MS - 


MONTHLY


Pinecrest Golf Course - Club House FCPA Pinecrest GC Club House and Maintenance 


Shop Bi-Weekly Walk Through. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1253227 11/19/2015 9:30 11/19/2015 9:30 11/19/2015 9:30 Closed PA - Facilities Support Saleh Raji Azar


FCPA-PM Monthly HVAC Oak Marr GC Club 


House - MONTHLY


Oak Marr - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1253106 11/23/2015 15:30 11/23/2015 15:30 12/16/2015 15:42 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Monthly HVAC Oak Marr GC 


Maintenance Shop - MONTHLY


Oak Marr - Maintenance Shops Monthly HVAC maintenance; replace filters, 


inspect all units. For Area 1 Shop and Golf 


Maintenance Shop.


Preventive 16 - 1253113 11/23/2015 15:30 11/23/2015 15:30 12/16/2015 15:50 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Walk Through Greendale GC CH & MS - 


MONTHLY


Greendale Golf Course - Club House FCPA Greendale GC Club House & Maintenance 


Shop Bi-Weekly Walk Through. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1253246 11/24/2015 10:00 11/24/2015 10:00 12/16/2015 10:20 Closed PA - Facilities Support Saleh Raji Azar


FCPA-PM Monthly HVAC Pinecrest GC CH & MS - 


MONTHLY


Pinecrest Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units in the Club House and the 


Maintenance Shop


Preventive 16 - 1253390 11/30/2015 14:00 11/30/2015 14:00 12/16/2015 14:26 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC TL Maint Shop & Office - 


MONTHLY


Twin Lakes Golf Course - Maintenance Office Monthly HVAC maintenance; replace filters, 


inspect all units at the Twin Lakes Maintenance 


Shop and Maintenance Office


Preventive 16 - 1253395 11/30/2015 14:30 11/30/2015 14:30 12/16/2015 14:48 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Twin Lakes GC Club House - 


MONTHLY


Twin Lakes Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1252534 11/30/2015 14:30 11/30/2015 14:30 12/16/2015 14:42 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - Huntley Historic Mansion HVAC - 


MONTHLY


Huntley Historic - House Inspect Geo-Thermal pumps and HVAC units, 


replace filters as needed in Huntley Historic 


Mansion. The furnace units are located on the 


third floor and the Geo-thermal pumps and 


condensing units are located in the electrical 


room in the basement.


Preventive 16 - 1282825 12/1/2015 0:00 12/14/2015 7:00 12/14/2015 7:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - HVAC Lake Accotink - MONTHLY Lake Accotink - Visitor Center/Office/Maint Shop Monthly HVAC maintenance; inspect all units and 


replace filters as needed in Lake Accotink's 


buildings.


Preventive 16 - 1162770 12/1/2015 0:00 12/30/2015 13:30 12/30/2015 13:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA Annual Elevator Safety Inspection-SH REC - 


YEARLY


Spring Hill - Spring Hill RECenter FCPA-PM-Annual Elevator Safety Inspection-


Spring Hill Assist Elevator Controls Contractor


Preventive 16 - 1161803 12/1/2015 0:00 1/7/2016 12:43 1/7/2016 12:45 Completed PA - Facilities Support Benjamin Butler


FCPA Fire Extinguisher Test & Insp PR REC - 


MONTHLY


Providence Recreation Center - Providence 


RECenter


FCPA PM Annual (March) Fire Safety Inspection 


of Fire Extinguishers; Assist Ace Fire Ext. 


Contractor Providence RECenter


Preventive 16 - 1156053 12/1/2015 0:00 1/5/2016 13:08 1/5/2016 13:10 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Elevator & Lift AM REC - 


MONTHLY


Wakefield - Audrey Moore RECenter FCPA Monthly Elevator and Lift Safety Inspection-


Audrey Moore RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155319 12/1/2015 0:00 1/5/2016 10:08 1/5/2016 10:11 Completed PA - Facilities Support DENNIS G KNUDSON


14-93







Tririga Data


2017
FCPA - Building Preventive/Planned Maintenance FY2016 


Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA Inspection: Elevator - OM REC - MONTHLY Oak Marr - Oak Marr RECenter FCPA Monthly Elevator Safety Inspection - Oak 


Marr RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155417 12/1/2015 0:00 1/6/2016 6:33 1/6/2016 6:35 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA Inspection: Elevator CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter FCPA Monthly Elevator Safety Inspection-Cub 


Run RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155322 12/1/2015 0:00 1/6/2016 7:17 1/6/2016 7:19 Completed PA - Facilities Support HIEU KINH LUU


FCPA Inspection: Elevator PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


FCPA Monthly Elevator Safety Inspection - 


Providence RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155425 12/1/2015 0:00 1/5/2016 13:09 1/5/2016 13:11 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Elevator SH REC - MONTHLY Spring Hill - Spring Hill RECenter FCPA Monthly Elevator Safety Inspection - Spring 


Hill RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155545 12/1/2015 0:00 1/7/2016 12:50 1/7/2016 12:52 Completed PA - Facilities Support Benjamin Butler


FCPA Inspection: Elevator SR REC - MONTHLY South Run District - South Run RECenter FCPA Monthly Elevator Safety Inspection - South 


Run RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155526 12/1/2015 0:00 12/31/2015 9:00 1/7/2016 9:30 Completed PA - Facilities Support Darrell S Picard


FCPA Inspection: Fire Safety AM REC - MONTHLY Wakefield - Audrey Moore RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Audrey 


Moore RECenter


Preventive 16 - 1155662 12/1/2015 0:00 1/5/2016 9:59 1/5/2016 10:01 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA Inspection: Fire Safety CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter Monthly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs - Cub Run 


RECenter


Preventive 16 - 1155631 12/1/2015 0:00 1/6/2016 7:26 1/6/2016 7:28 Completed PA - Facilities Support HIEU KINH LUU


FCPA Inspection: Fire Safety LD REC - MONTHLY Lee District - Lee District RECenter Montlhly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Lee District 


RECenter


Preventive 16 - 1155929 12/1/2015 0:00 1/7/2016 14:23 1/7/2016 14:25 Closed PA - Facilities Support Cesar Garcia


FCPA Inspection: Fire Safety MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter Monthly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Mt Vernon 


RECenter


Preventive 16 - 1155633 12/1/2015 0:00 12/20/2015 11:43 12/20/2015 11:45 Closed PA - Facilities Support Jose M Figueroa


FCPA Inspection: Fire Safety OM REC - MONTHLY Oak Marr - Oak Marr RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Oak Marr 


RECenter


Preventive 16 - 1155768 12/1/2015 0:00 1/6/2016 6:58 1/6/2016 7:00 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA Inspection: Fire Safety PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Providence 


RECenter


Preventive 16 - 1155724 12/1/2015 0:00 1/5/2016 13:05 1/5/2016 13:07 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Fire Safety SH REC - MONTHLY Spring Hill - Spring Hill RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Spring Hill 


RECenter


Preventive 16 - 1155840 12/1/2015 0:00 1/7/2016 12:09 1/7/2016 12:10 Completed PA - Facilities Support Benjamin Butler


FCPA Inspections: Elevator LD REC - MONTHLY Lee District - Lee District RECenter FCPA Monthly Elevator Safety Inspection - Lee 


District RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155377 12/1/2015 0:00 3/1/2016 10:35 3/1/2016 10:35 Closed PA - Facilities Support Cesar Garcia


14-94







Tririga Data


2017
FCPA - Building Preventive/Planned Maintenance FY2016 


Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA Inspections: Fire Safety SR REC - MONTHLY South Run District - South Run RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs South Run 


RECenter


Preventive 16 - 1155957 12/1/2015 0:00 3/14/2016 7:12 3/14/2016 7:15 Completed PA - Facilities Support Darrell S Picard


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - LD 


REC - MONTHLY


Lee District - Lee District RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154559 12/1/2015 0:00 1/7/2016 14:43 1/7/2016 14:46 Closed PA - Facilities Support Cesar Garcia


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


AM REC - MONTHLY


Wakefield - Audrey Moore RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154349 12/1/2015 0:00 1/5/2016 10:03 1/5/2016 10:05 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - CR 


REC - MONTHLY


Cub Run RECenter - Cub Run RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154425 12/1/2015 0:00 1/6/2016 7:23 1/6/2016 7:25 Completed PA - Facilities Support HIEU KINH LUU


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


GW REC - MONTHLY


George Washington - George Washington 


RECenter


Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154525 12/1/2015 0:00 1/7/2016 14:40 1/7/2016 14:42 Closed PA - Facilities Support Cesar Garcia


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


MV REC - MONTHLY


Mount Vernon District - Mt Vernon RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154776 12/1/2015 0:00 12/20/2015 11:29 12/20/2015 11:31 Closed PA - Facilities Support Jose M Figueroa


14-95







Tririga Data


2017
FCPA - Building Preventive/Planned Maintenance FY2016 


Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


OM REC - MONTHLY


Oak Marr - Oak Marr RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154648 12/1/2015 0:00 1/6/2016 6:51 1/6/2016 6:53 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - PR 


REC - MONTHLY


Providence Recreation Center - Providence 


RECenter


Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154598 12/1/2015 0:00 1/5/2016 13:08 1/5/2016 13:09 Closed PA - Facilities Support Julio Julca


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - SH 


REC - MONTHLY


Spring Hill - Spring Hill RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154630 12/1/2015 0:00 1/7/2016 11:28 1/7/2016 11:30 Completed PA - Facilities Support Benjamin Butler


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - SR 


REC - MONTHLY


South Run District - South Run RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154653 12/1/2015 0:00 1/1/2016 8:00 1/7/2016 8:08 Completed PA - Facilities Support Darrell S Picard


FCPA PM: Exhaust Fans - AM REC - MONTHLY Wakefield - Audrey Moore RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring. Audrey Moore RECenter


Preventive 16 - 1156550 12/1/2015 0:00 1/5/2016 10:16 1/5/2016 10:18 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA PM: Exhaust Fans - CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring. Cub Run RECenter


Preventive 16 - 1156563 12/1/2015 0:00 1/6/2016 7:14 1/6/2016 7:16 Completed PA - Facilities Support HIEU KINH LUU


FCPA PM: Exhaust Fans - GW REC - MONTHLY George Washington - George Washington 


RECenter


PM Exhaust Fans - Clean off Equipment, check 


motor and wiring. George Washington RECenter


Preventive 16 - 1156579 12/1/2015 0:00 1/1/2016 0:00 Active PA - Facilities Support GREGORY P KOERNER


FCPA PM: Exhaust Fans - LD REC - MONTHLY Lee District - Lee District RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring done on a quarterly basis Lee 


District RECenter


Preventive 16 - 1156586 12/1/2015 0:00 1/7/2016 14:25 1/7/2016 14:28 Closed PA - Facilities Support Cesar Garcia


14-96







Tririga Data


2017
FCPA - Building Preventive/Planned Maintenance FY2016 


Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA PM: Exhaust Fans - MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring done on a quarterly basis. 


Mount Vernon RECenter


Preventive 16 - 1156618 12/1/2015 0:00 12/20/2015 12:06 12/20/2015 12:08 Closed PA - Facilities Support Jose M Figueroa


FCPA PM: Exhaust Fans - OM REC - MONTHLY Oak Marr - Oak Marr RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring done on a quarterly basis. Oak 


Marr RECenter


Preventive 16 - 1156621 12/1/2015 0:00 1/6/2016 6:55 1/6/2016 6:57 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: Exhaust Fans - PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


PM Exhaust Fans - Clean off Equipment, check 


motor and wiring done on a quarterly basis. 


Providence RECenter


Preventive 16 - 1156647 12/1/2015 0:00 1/5/2016 12:49 1/5/2016 12:52 Closed PA - Facilities Support Julio Julca


FCPA PM: Exhaust Fans - SH REC - MONTHLY Spring Hill - Spring Hill RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring done on a quarterly basis. 


Spring Hill RECenter


Preventive 16 - 1156685 12/1/2015 0:00 1/7/2016 11:44 1/7/2016 11:46 Completed PA - Facilities Support Benjamin Butler


FCPA PM: Exhaust Fans - SR REC - MONTHLY South Run District - South Run RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring done on a quarterly basis. 


Sourth Run RECenter


Preventive 16 - 1156671 12/1/2015 0:00 12/31/2015 8:00 1/7/2016 8:22 Completed PA - Facilities Support Darrell S Picard


FCPA PM: HVAC - AM REC - MONTHLY Wakefield - Audrey Moore RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Audrey Moore RECenter


Preventive 16 - 1155148 12/1/2015 0:00 1/5/2016 10:25 1/5/2016 10:27 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA PM: HVAC - CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Cub Run RECenter


Preventive 16 - 1154811 12/1/2015 0:00 1/7/2016 6:58 1/7/2016 7:00 Completed PA - Facilities Support HIEU KINH LUU


FCPA PM: HVAC - GW REC - MONTHLY George Washington - George Washington 


RECenter


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. George Washington RECenter


Preventive 16 - 1154915 12/1/2015 0:00 3/1/2016 10:37 3/1/2016 10:37 Closed PA - Facilities Support Cesar Garcia


FCPA PM: HVAC - LD REC - MONTHLY Lee District - Lee District RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Lee District RECenter


Preventive 16 - 1155090 12/1/2015 0:00 1/7/2016 14:36 1/7/2016 14:38 Closed PA - Facilities Support Cesar Garcia


FCPA PM: HVAC - MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Mount Vernon RECenter


Preventive 16 - 1155147 12/1/2015 0:00 12/20/2015 11:07 12/20/2015 11:08 Closed PA - Facilities Support Jose M Figueroa


FCPA PM: HVAC - OM REC - MONTHLY Oak Marr - Oak Marr RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Oak Marr RECenter


Preventive 16 - 1155034 12/1/2015 0:00 1/6/2016 7:01 1/6/2016 7:03 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: HVAC - PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Providence RECenter


Preventive 16 - 1155036 12/1/2015 0:00 1/5/2016 13:11 1/5/2016 13:13 Closed PA - Facilities Support Julio Julca


FCPA PM: HVAC - SH REC - MONTHLY Spring Hill - Spring Hill RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Spring Hill RECenter


Preventive 16 - 1154841 12/1/2015 0:00 1/7/2016 11:04 1/7/2016 11:06 Completed PA - Facilities Support Benjamin Butler


14-97







Tririga Data


2017
FCPA - Building Preventive/Planned Maintenance FY2016 


Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA PM: HVAC - SR REC - MONTHLY South Run District - South Run RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. South Run RECenter


Preventive 16 - 1154966 12/1/2015 0:00 12/31/2015 9:30 1/7/2016 9:39 Closed PA - Facilities Support Darrell S Picard


FCPA Walk-Through Twin Lakes GC Maintenance 


Shop - MONTHLY


Twin Lakes Golf Course - Maintenance Office Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252606 12/1/2015 0:00 12/28/2015 10:30 12/28/2015 10:30 Closed PA - Facilities Support PAUL J CUTLIP


FCPA Walkthroughs/Building Inspections - AM 


REC - MONTHLY


Wakefield - Audrey Moore RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Audrey Moore REC


Preventive 16 - 1153909 12/1/2015 0:00 1/5/2016 9:53 1/5/2016 9:55 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA Walkthroughs/Building Inspections - CR REC 


- MONTHLY


Cub Run RECenter - Cub Run RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Cub Run REC


Preventive 16 - 1153937 12/1/2015 0:00 1/7/2016 6:50 1/7/2016 6:52 Completed PA - Facilities Support HIEU KINH LUU


FCPA Walkthroughs/Building Inspections - LD REC 


- MONTHLY


Lee District - Lee District RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Lee District REC


Preventive 16 - 1153975 12/1/2015 0:00 1/7/2016 14:01 1/7/2016 14:04 Closed PA - Facilities Support Cesar Garcia


FCPA Walkthroughs/Building Inspections - MV 


REC - MONTHLY


Mount Vernon District - Mt Vernon RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Mount Vernon REC


Preventive 16 - 1153976 12/1/2015 0:00 12/20/2015 12:17 12/20/2015 12:18 Closed PA - Facilities Support Jose M Figueroa


FCPA Walkthroughs/Building Inspections - OM 


REC - MONTHLY


Oak Marr - Oak Marr RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Oak Marr REC


Preventive 16 - 1154034 12/1/2015 0:00 1/6/2016 6:41 1/6/2016 6:43 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA Walkthroughs/Building Inspections - PR REC 


- MONTHLY


Providence Recreation Center - Providence 


RECenter


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Providence REC


Preventive 16 - 1154076 12/1/2015 0:00 1/5/2016 13:56 1/5/2016 13:58 Closed PA - Facilities Support Julio Julca


FCPA Walkthroughs/Building Inspections - SH REC 


- MONTHLY


Spring Hill - Spring Hill RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Spring Hill REC


Preventive 16 - 1154247 12/1/2015 0:00 1/7/2016 10:05 1/7/2016 10:08 Completed PA - Facilities Support Benjamin Butler


FCPA Walkthroughs/Building Inspections - SR REC 


- MONTHLY


South Run District - South Run RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. South Run REC


Preventive 16 - 1154212 12/1/2015 0:00 1/1/2016 9:30 1/7/2016 9:36 Closed PA - Facilities Support Darrell S Picard


Fire Alarm and Sprinkler and Security Dranesville Tavern NOTICE OF INSPECTION FIRE MARSHALL - 


Dranesville Tavern 11919 Leesburg Pike 6:00 am 


Tuesday December 1st


Planned 16 - 1301557 12/1/2015 0:00 12/2/2015 0:00 Active PA - Facilities Support Jose N Henriquez Moreno


LFP - Lake Accotink Electrical Bldg Walkthroughs - 


MONTHLY


Lake Accotink FCPA Lake Accotink Buildings which includes 


Office, Snack Bar, Ticket Booth, Restrooms, and 


Marina Bi-Weekly Walk Through. Check electrical 


connections and lights.


Preventive 16 - 1162594 12/1/2015 0:00 1/1/2016 10:00 1/1/2016 10:00 Closed PA - Facilities Support PAUL J CUTLIP


Site Fire Marshall Inspections Sully Historic NOTICE OF INSPECTION FIRE MARSHALL - Sully 


Historic 3650 Historic Sully WY 8:00 am Tuesday 


December 1st


Planned 16 - 1301575 12/1/2015 0:00 2/9/2016 6:30 2/9/2016 6:30 Closed PA - Facilities Support Jose N Henriquez Moreno


FCPA Walk-Through Laurel Hill GC Club House - 


MONTHLY


Laurel Hill - Club House Interior/Exterior Inspections and Repairs Monthly 


Building Walk Throughs


Preventive 16 - 1252430 12/1/2015 7:00 3/17/2016 7:20 3/17/2016 7:22 Closed PA - Facilities Support JACK W VANDERIET


FCPA Walkthroughs/Building Inspections - GW 


REC - MONTHLY


George Washington - George Washington 


RECenter


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. George Washington 


REC


Preventive 16 - 1154266 12/1/2015 7:00 3/17/2016 7:13 3/17/2016 7:15 Closed PA - Facilities Support JACK W VANDERIET
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FCPA - Building Preventive/Planned Maintenance FY2016 


Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA Walk-Through Laurel Hill GC Maintenance 


Shop - MONTHLY


Laurel Hill - Maintenance Shop Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252378 12/1/2015 7:04 12/30/2015 9:30 12/30/2015 9:30 Closed PA - Facilities Support Saleh Raji Azar


FCPA-PM HVAC Twin Lakes GC Club House - 


MONTHLY


Twin Lakes Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1252493 12/1/2015 7:15 12/14/2015 7:00 12/14/2015 7:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA Walk-Through TWin Lakes GC Club House - 


MONTHLY


Twin Lakes Golf Course - Club House Interior/Exterior Inspections and Repairs Monthly 


Building Walk Throughs


Preventive 16 - 1252654 12/1/2015 7:30 12/31/2015 7:30 12/31/2015 7:30 Closed PA - Facilities Support JACK W VANDERIET


FCPA - HVAC PM Packard Center - MONTHLY Annandale - Packard Center, Rental Monthly HVAC maintenance; replace filters, 


inspect all units; December 2015


Preventive 16 - 1273127 12/1/2015 7:55 12/30/2015 7:00 12/30/2015 7:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-Electrical Walkthrough Lake Fairfax 


Buildings - MONTHLY


Lake Fairfax FCPA Lake Fairfax Buildings which includes 


Administrative Office/Watermine Complex, Boat 


House, Camp Store, Marina, Restrooms, and 


Snack Bar. Bi-Weekly Walk Through. Check 


electrical connections and lights.


Preventive 16 - 1162678 12/1/2015 8:00 12/1/2015 8:00 12/16/2015 8:26 Closed PA - Facilities Support PAUL J CUTLIP


FCPA - Meetings/Training/Safety FS - MONTHLY Annandale - Facilities Maintenance Shop Time spent in Meetings, Training, and Safety 


Inspections during the month. Hummer Rd Staff 


(does not included Equipment Support Staff or 


RECenter PMSs)


Preventive 16 - 1296878 12/1/2015 8:30 12/31/2015 8:30 12/16/2015 8:38 Closed PA - Facilities Support JACK W VANDERIET


FCPA-Electrical Walkthrough Lake Fairfax 


Buildings - MONTHLY


Lake Fairfax FCPA Lake Fairfax Buildings which includes 


Administrative Office/Watermine Complex, Boat 


House, Camp Store, Marina, Restrooms, and 


Snack Bar. Bi-Weekly Walk Through. Check 


electrical connections and lights.


Preventive 16 - 1162681 12/1/2015 10:24 12/31/2015 9:00 12/31/2015 9:00 Closed PA - Facilities Support Saleh Raji Azar


FCPA Walk-Through Oak Marr GC Maintenance 


Shops - MONTHLY


Oak Marr - Maintenance Shops Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage. Area 1 


Shop and Golf Maintenance Shop.


Preventive 16 - 1253046 12/1/2015 13:28 12/29/2015 7:00 12/29/2015 7:00 Closed PA - Facilities Support PAUL J CUTLIP


FCPA-PM Monthly HVAC Oak Marr GC Club 


House - MONTHLY


Oak Marr - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1253108 12/1/2015 13:33 12/18/2015 13:00 12/18/2015 13:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Monthly HVAC Greendale GC CH & MS - 


MONTHLY


Greendale Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units for Club House and Maintenance 


Shop


Preventive 16 - 1253226 12/1/2015 14:05 12/22/2015 13:00 12/22/2015 13:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Walk Through Pinecrest GC CH & MS - 


MONTHLY


Pinecrest Golf Course - Club House FCPA Pinecrest GC Club House and Maintenance 


Shop Bi-Weekly Walk Through. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1253301 12/1/2015 14:10 12/29/2015 7:12 12/29/2015 7:15 Closed PA - Facilities Support Saleh Raji Azar


FCPA-PM Monthly HVAC Pinecrest GC CH & MS - 


MONTHLY


Pinecrest Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units in the Club House and the 


Maintenance Shop


Preventive 16 - 1253403 12/1/2015 14:12 12/31/2015 7:00 12/31/2015 7:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units;


Preventive 16 - 1253438 12/1/2015 14:48 12/14/2015 7:00 12/14/2015 7:00 Closed PA - Facilities Support GREGORY P KOERNER
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FCPA - Building Preventive/Planned Maintenance FY2016 


Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA Walk-Through Oak Marr GC Club House - 


MONTHLY


Oak Marr - Club House Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252871 12/1/2015 15:30 12/1/2015 15:30 12/15/2015 15:45 Closed PA - Facilities Support PAUL J CUTLIP


Site Fire Marshall Inspections Clark House At Barcroft Mews NOTICE OF INSPECTION FIRE MARSHALL - Clark 


House 6332 Barcroft Mews Dr. 10:00 am 


Wednesday December 2nd


Planned 16 - 1301577 12/2/2015 0:00 1/7/2016 6:27 1/7/2016 6:29 Closed PA - Facilities Support David W Hicks


Site Fire Marshall Inspections Green Spring Gardens - Manor House NOTICE OF INSPECTION FIRE MARSHALL - Green 


Spring Manor House 4601 Green Spring Rd. 11:30 


am Wednesday December 2nd


Planned 16 - 1301586 12/2/2015 0:00 5/17/2016 6:54 5/17/2016 6:56 Closed PA - Facilities Support David W Hicks


Site Fire Marshall Inspections Green Spring Gardens - Horticultural Center NOTICE OF INSPECTION FIRE MARSHALL - Green 


Spring Horticultural 4603 Green Spring Dr. 11:30 


am Wednesday December 2nd


Planned 16 - 1301581 12/2/2015 0:00 2/8/2016 8:14 2/8/2016 8:14 Closed PA - Facilities Support David W Hicks


Site Fire Marshall Inspections Annandale - Packard Center, Rental NOTICE OF INSPECTION FIRE MARSHALL - 


PACKARD BUILDING 4022 Hummer Rd. 1:00 pm 


Wednesday December 2nd


Planned 16 - 1301594 12/2/2015 0:00 1/7/2016 6:54 1/7/2016 6:56 Closed PA - Facilities Support David W Hicks


FCPA - PM-Heat Exchanger - Audrey Moore - 


YEARLY


Wakefield - Audrey Moore RECenter PM-Heat Exchanger; Service and Clean Preventive 16 - 1254844 12/2/2015 10:40 1/5/2016 10:12 1/5/2016 10:14 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA - PM-Heat Exchanger - Providence - YEARLY Providence Recreation Center - Providence 


RECenter


PM-Heat Exchanger; Service and Clean Preventive 16 - 1254847 12/2/2015 10:44 1/5/2016 13:14 1/5/2016 13:16 Closed PA - Facilities Support Julio Julca


FCPA - PM-Heat Exchanger - Spring Hill - YEARLY Spring Hill - Spring Hill RECenter PM-Heat Exchanger; Service and Clean Preventive 16 - 1254854 12/2/2015 10:47 1/7/2016 12:27 1/7/2016 12:29 Completed PA - Facilities Support Benjamin Butler


FCPA-PM-Heat Exchanger - GW - YEARLY George Washington - George Washington 


RECenter


PM-Heat Exchanger; Service and Clean Preventive 16 - 1254860 12/2/2015 10:54 4/5/2016 8:00 4/5/2016 8:02 Completed PA - Facilities Support Cesar Garcia


FCPA Walk-Through Oak Marr GC Maintenance 


Shops - MONTHLY


Oak Marr - Maintenance Shops Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage. Area 1 


Shop and Golf Maintenance Shop.


Preventive 16 - 1253045 12/3/2015 10:00 12/3/2015 10:00 12/16/2015 10:28 Closed PA - Facilities Support Saleh Raji Azar


Site Fire Marshall Inspections Twin Lakes Golf Course - Club House NOTICE OF INSPECTION FIRE MARSHALL - Twin 


Lakes 6201 Union Mill Rd 6:00 am Thursday 


December 3rd


Planned 16 - 1301543 12/4/2015 0:00 5/12/2016 6:49 5/12/2016 6:51 Closed PA - Facilities Support David W Hicks


Site Fire Marshall Inspections Stoneybrooke - Stoneybrooke Mansion NOTICE OF INSPECTION FIRE MARSHALL - 


Stoneybrooke 3900 Stoneybrooke Dr. 9:00 am 


Friday December 4th


Planned 16 - 1301544 12/4/2015 0:00 1/7/2016 7:20 1/7/2016 7:22 Closed PA - Facilities Support David W Hicks


FCPA Walk-Through Laurel Hill GC Maintenance 


Shop - MONTHLY


Laurel Hill - Maintenance Shop Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252376 12/4/2015 10:00 12/4/2015 10:00 12/16/2015 10:35 Closed PA - Facilities Support Saleh Raji Azar


FCPA-PM Walk Through Greendale GC CH & MS - 


MONTHLY


Greendale Golf Course - Club House FCPA Greendale GC Club House & Maintenance 


Shop Bi-Weekly Walk Through. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1253249 12/9/2015 15:00 12/10/2015 15:00 12/15/2015 15:31 Closed PA - Facilities Support PAUL J CUTLIP
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Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA- Electrical Walkthrough Burke Lake 


Buildings - MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1162636 12/17/2015 10:00 12/17/2015 10:00 12/28/2015 10:29 Closed PA - Facilities Support Saleh Raji Azar


FCPA-PM HVAC Laurel Hill GC Club House - 


MONTHLY


Laurel Hill - Club House Monthly HVAC maintenance; replace filters, 


inspect all units at the Laurel Hill GC Club House


Preventive 16 - 1252212 12/22/2015 0:00 12/22/2015 0:00 2/5/2016 15:39 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Laurel Hill GC Maintenance Shop - 


MONTHLY


Laurel Hill - Maintenance Shop Monthly HVAC maintenance; replace filters, 


inspect all units at the Laurel Hill Golf 


Maintenance Shop


Preventive 16 - 1252357 12/22/2015 0:00 12/22/2015 0:00 2/5/2016 14:20 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Monthly HVAC Oak Marr GC 


Maintenance Shop - MONTHLY


Oak Marr - Maintenance Shops Monthly HVAC maintenance; replace filters, 


inspect all units. For Area 1 Shop and Golf 


Maintenance Shop.


Preventive 16 - 1253109 12/22/2015 0:00 2/5/2016 14:08 2/5/2016 14:10 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Walk Through Jefferson Club House & 


Shop - MONTHLY


Jefferson District - Club House FCPA Jefferson District GC Club House and 


Maintenance Shop Bi-Weekly Walk Through. 


Check lights, check doors, check windows, check 


flooring, check for holes in the walls, check for 


any damage.


Preventive 16 - 1252827 12/22/2015 8:30 12/30/2015 8:40 12/30/2015 8:42 Closed PA - Facilities Support Saleh Raji Azar


FCPA-PM HVAC Jefferson GC Club House & Maint 


Shop - MONTHLY


Jefferson District - Club House Jefferson District GC Club House & Shop Monthly 


HVAC maintenance; replace filters, inspect all 


units in both the Club House and Maintenance 


Shop.


Preventive 16 - 1252760 12/23/2015 0:00 12/23/2015 0:00 2/5/2016 14:01 Closed PA - Facilities Support GREGORY P KOERNER


FCPA, Annual & 5 YR Spinkler Sytem Inspections - Annandale - Facilities Maintenance Shop This year includes an annual and more 


comprehensive 5 year building inspection of 


FCPA sprinkler systems. (Excludes ReCenters) 


Next will will begin annual inspections for 4 years 


and then a more comprehensive (5 year) 


inspection along w/the annual inspection on the 


5th year. This is done by inhouse Facilities 


Support Staff.


Preventive 16 - 1308687 12/30/2015 13:58 12/30/2016 13:58 Active PA - Facilities Support BRIAN DOUGLAS SNODGRASS


FCPA, Annual Building Sprinkler System 


Inspections - YEARLY


Annandale - Facilities Maintenance Shop Annual Building Sprinkler System Inspections 


(excludes RECenters) done by inhouse Facilties 


Support staff.


Preventive 16 - 1308693 12/30/2015 14:01 6/30/2016 15:01 Active PA - Facilities Support BRIAN DOUGLAS SNODGRASS


FCPA Sprinkler System Test Packard Center - 


YEARLY


Annandale - Packard Center, Rental FCPA, Annual Sprinkler System Test. Packard 


Center


Preventive 16 - 1308695 12/30/2015 14:09 12/30/2016 14:09 Active PA - Facilities Support BRIAN DOUGLAS SNODGRASS


FCPA - Meetings/Training/Safety FS - MONTHLY Annandale - Facilities Maintenance Shop Time spent in Meetings, Training, and Safety 


Inspections during the month. Hummer Rd Staff 


(does not included Equipment Support Staff or 


RECenter PMSs)


Preventive 16 - 1296879 1/1/2016 0:00 1/29/2016 10:30 1/29/2016 10:30 Closed PA - Facilities Support


FCPA - Power Lift Inspection/Service LD REC - 


YEARLY


Lee District - Lee District RECenter Safety Management Annual inspection and 


service of power lifts at the site.


Preventive 16 - 1161824 1/1/2016 0:00 3/1/2016 10:15 3/1/2016 10:15 Closed PA - Facilities Support Cesar Garcia


FCPA - Power Lift Inspection/Service MV REC - 


YEARLY


Mount Vernon District - Mt Vernon RECenter Safety Management Annual inspection and 


service of power lifts at the site.


Preventive 16 - 1161829 1/1/2016 0:00 1/8/2016 7:10 1/8/2016 7:10 Closed PA - Facilities Support Jose M Figueroa


FCPA - Power Lift Inspection/Service OM REC - 


YEARLY


Oak Marr - Oak Marr RECenter Safety Management Annual inspection and 


service of power lifts at the site.


Preventive 16 - 1161841 1/1/2016 0:00 8/19/2016 9:46 8/19/2016 9:48 Completed PA - Facilities Support RAY ALLEN MILLER
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Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA - Power Lift Inspection/Service PR REC - 


YEARLY


Providence Recreation Center - Providence 


RECenter


Safety Management Annual inspection and 


service of power lifts at the site.


Preventive 16 - 1161850 1/1/2016 0:00 5/6/2016 9:53 5/6/2016 9:54 Closed PA - Facilities Support Julio Julca


FCPA - Power Lift Inspection/Service SH REC - 


YEARLY


Spring Hill - Spring Hill RECenter Safety Management Annual inspection and 


service of power lifts at the site. Spring Hill 


RECenter


Preventive 16 - 1161856 1/1/2016 0:00 3/7/2016 9:41 3/7/2016 9:43 Completed PA - Facilities Support Benjamin Butler


FCPA - Power Lift Inspection/Service SR REC - 


YEARLY


South Run District - South Run RECenter Safety Management Annual inspection and 


service of power lifts at the site. South Run 


RECenter


Preventive 16 - 1161881 1/1/2016 0:00 2/1/2016 0:00 Active PA - Facilities Support Darrell S Picard


FCPA Annual Elevator Safety Inspection-PR REC - 


YEARLY


Providence Recreation Center - Providence 


RECenter


FCPA-PM-Annual Elevator Safety Inspection-


Providence Assist Elevator Controls Contractor


Preventive 16 - 1161797 1/1/2016 0:00 2/4/2016 10:42 2/4/2016 10:43 Closed PA - Facilities Support Julio Julca


FCPA Boilers/DHW/Chilllers/Air Comp VA Insp - 


2yr PRC


Providence Recreation Center - Providence 


RECenter


State inspection of Boilers/DHW 


Heaters/Chillers/Air Compressors - every 2 years 


Providence REC


Preventive 16 - 1162010 1/1/2016 0:00 3/8/2016 14:37 3/8/2016 14:39 Closed PA - Facilities Support Julio Julca


FCPA Fire Extinguisher Test & Insp PR REC - 


MONTHLY


Providence Recreation Center - Providence 


RECenter


FCPA PM Annual (March) Fire Safety Inspection 


of Fire Extinguishers; Assist Ace Fire Ext. 


Contractor Providence RECenter


Preventive 16 - 1156054 1/1/2016 0:00 1/5/2016 13:40 1/5/2016 13:42 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Elevator & Lift AM REC - 


MONTHLY


Wakefield - Audrey Moore RECenter FCPA Monthly Elevator and Lift Safety Inspection-


Audrey Moore RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155321 1/1/2016 0:00 2/3/2016 6:51 2/3/2016 6:53 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA Inspection: Elevator - OM REC - MONTHLY Oak Marr - Oak Marr RECenter FCPA Monthly Elevator Safety Inspection - Oak 


Marr RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155418 1/1/2016 0:00 2/2/2016 7:34 2/2/2016 7:36 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA Inspection: Elevator CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter FCPA Monthly Elevator Safety Inspection-Cub 


Run RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155325 1/1/2016 0:00 2/3/2016 6:22 2/3/2016 6:24 Completed PA - Facilities Support HIEU KINH LUU


FCPA Inspection: Elevator PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


FCPA Monthly Elevator Safety Inspection - 


Providence RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155429 1/1/2016 0:00 2/4/2016 10:52 2/4/2016 10:54 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Elevator SH REC - MONTHLY Spring Hill - Spring Hill RECenter FCPA Monthly Elevator Safety Inspection - Spring 


Hill RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155546 1/1/2016 0:00 3/7/2016 11:03 3/7/2016 11:05 Completed PA - Facilities Support Benjamin Butler


FCPA Inspection: Elevator SR REC - MONTHLY South Run District - South Run RECenter FCPA Monthly Elevator Safety Inspection - South 


Run RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155528 1/1/2016 0:00 3/15/2016 6:49 3/15/2016 6:51 Completed PA - Facilities Support Darrell S Picard


FCPA Inspection: Fire Safety AM REC - MONTHLY Wakefield - Audrey Moore RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Audrey 


Moore RECenter


Preventive 16 - 1155665 1/1/2016 0:00 2/3/2016 6:40 2/3/2016 6:41 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA Inspection: Fire Safety CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter Monthly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs - Cub Run 


RECenter


Preventive 16 - 1155635 1/1/2016 0:00 2/2/2016 8:17 2/2/2016 8:19 Completed PA - Facilities Support HIEU KINH LUU


FCPA Inspection: Fire Safety LD REC - MONTHLY Lee District - Lee District RECenter Montlhly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Lee District 


RECenter


Preventive 16 - 1155931 1/1/2016 0:00 3/1/2016 10:26 3/1/2016 10:26 Closed PA - Facilities Support Cesar Garcia
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FCPA Inspection: Fire Safety MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter Monthly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Mt Vernon 


RECenter


Preventive 16 - 1155636 1/1/2016 0:00 2/5/2016 12:36 2/5/2016 12:38 Closed PA - Facilities Support Jose M Figueroa


FCPA Inspection: Fire Safety OM REC - MONTHLY Oak Marr - Oak Marr RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Oak Marr 


RECenter


Preventive 16 - 1155784 1/1/2016 0:00 2/2/2016 7:13 2/2/2016 7:15 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA Inspection: Fire Safety PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Providence 


RECenter


Preventive 16 - 1155726 1/1/2016 0:00 2/4/2016 10:43 2/4/2016 10:45 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Fire Safety SH REC - MONTHLY Spring Hill - Spring Hill RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Spring Hill 


RECenter


Preventive 16 - 1155843 1/1/2016 0:00 2/25/2016 9:49 2/25/2016 9:51 Completed PA - Facilities Support Benjamin Butler


FCPA Inspections: Elevator LD REC - MONTHLY Lee District - Lee District RECenter FCPA Monthly Elevator Safety Inspection - Lee 


District RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155380 1/1/2016 0:00 3/1/2016 9:58 3/1/2016 9:59 Closed PA - Facilities Support Cesar Garcia


FCPA Inspections: Fire Safety SR REC - MONTHLY South Run District - South Run RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs South Run 


RECenter


Preventive 16 - 1155954 1/1/2016 0:00 3/14/2016 6:53 3/14/2016 6:56 Completed PA - Facilities Support Darrell S Picard


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - LD 


REC - MONTHLY


Lee District - Lee District RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154560 1/1/2016 0:00 3/1/2016 10:01 3/1/2016 10:01 Closed PA - Facilities Support Cesar Garcia


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


AM REC - MONTHLY


Wakefield - Audrey Moore RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154346 1/1/2016 0:00 2/3/2016 6:36 2/3/2016 6:38 Completed PA - Facilities Support DENNIS G KNUDSON
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FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - CR 


REC - MONTHLY


Cub Run RECenter - Cub Run RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154426 1/1/2016 0:00 2/2/2016 8:13 2/2/2016 8:15 Completed PA - Facilities Support HIEU KINH LUU


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


GW REC - MONTHLY


George Washington - George Washington 


RECenter


Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154523 1/1/2016 0:00 3/1/2016 10:27 3/1/2016 10:28 Closed PA - Facilities Support Cesar Garcia


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


MV REC - MONTHLY


Mount Vernon District - Mt Vernon RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154777 1/1/2016 0:00 2/5/2016 12:49 2/5/2016 12:51 Closed PA - Facilities Support Jose M Figueroa


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


OM REC - MONTHLY


Oak Marr - Oak Marr RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154655 1/1/2016 0:00 2/2/2016 7:20 2/2/2016 7:22 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - PR 


REC - MONTHLY


Providence Recreation Center - Providence 


RECenter


Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154599 1/1/2016 0:00 1/5/2016 13:12 1/5/2016 13:14 Closed PA - Facilities Support Julio Julca
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Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - SH 


REC - MONTHLY


Spring Hill - Spring Hill RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154632 1/1/2016 0:00 3/7/2016 9:19 3/7/2016 9:22 Completed PA - Facilities Support Benjamin Butler


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - SR 


REC - MONTHLY


South Run District - South Run RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154656 1/1/2016 0:00 3/15/2016 6:54 3/15/2016 6:56 Completed PA - Facilities Support Darrell S Picard


FCPA PM: HVAC - AM REC - MONTHLY Wakefield - Audrey Moore RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Audrey Moore RECenter


Preventive 16 - 1155151 1/1/2016 0:00 2/3/2016 6:47 2/3/2016 6:49 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA PM: HVAC - CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Cub Run RECenter


Preventive 16 - 1154812 1/1/2016 0:00 1/7/2016 10:49 1/7/2016 10:51 Completed PA - Facilities Support HIEU KINH LUU


FCPA PM: HVAC - GW REC - MONTHLY George Washington - George Washington 


RECenter


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. George Washington RECenter


Preventive 16 - 1154917 1/1/2016 0:00 3/1/2016 10:05 3/1/2016 10:06 Closed PA - Facilities Support Cesar Garcia


FCPA PM: HVAC - LD REC - MONTHLY Lee District - Lee District RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Lee District RECenter


Preventive 16 - 1155092 1/1/2016 0:00 3/1/2016 10:08 3/1/2016 10:08 Closed PA - Facilities Support Cesar Garcia


FCPA PM: HVAC - MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Mount Vernon RECenter


Preventive 16 - 1155149 1/1/2016 0:00 2/12/2016 12:01 2/12/2016 12:01 Closed PA - Facilities Support Jose M Figueroa


FCPA PM: HVAC - OM REC - MONTHLY Oak Marr - Oak Marr RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Oak Marr RECenter


Preventive 16 - 1155037 1/1/2016 0:00 2/2/2016 7:23 2/2/2016 7:25 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: HVAC - PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Providence RECenter


Preventive 16 - 1155007 1/1/2016 0:00 2/4/2016 10:48 2/4/2016 10:50 Closed PA - Facilities Support Julio Julca
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Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA PM: HVAC - SH REC - MONTHLY Spring Hill - Spring Hill RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Spring Hill RECenter


Preventive 16 - 1154842 1/1/2016 0:00 3/7/2016 12:45 3/7/2016 12:47 Completed PA - Facilities Support Benjamin Butler


FCPA PM: HVAC - SR REC - MONTHLY South Run District - South Run RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. South Run RECenter


Preventive 16 - 1154968 1/1/2016 0:00 3/15/2016 6:17 3/15/2016 6:19 Completed PA - Facilities Support Darrell S Picard


FCPA Walkthroughs/Building Inspections - AM 


REC - MONTHLY


Wakefield - Audrey Moore RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Audrey Moore REC


Preventive 16 - 1153911 1/1/2016 0:00 2/3/2016 6:43 2/3/2016 6:45 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA Walkthroughs/Building Inspections - CR REC 


- MONTHLY


Cub Run RECenter - Cub Run RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Cub Run REC


Preventive 16 - 1153941 1/1/2016 0:00 2/3/2016 6:27 2/3/2016 6:29 Completed PA - Facilities Support HIEU KINH LUU


FCPA Walkthroughs/Building Inspections - LD REC 


- MONTHLY


Lee District - Lee District RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Lee District REC


Preventive 16 - 1153977 1/1/2016 0:00 3/1/2016 10:30 3/1/2016 10:30 Closed PA - Facilities Support Cesar Garcia


FCPA Walkthroughs/Building Inspections - MV 


REC - MONTHLY


Mount Vernon District - Mt Vernon RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Mount Vernon REC


Preventive 16 - 1154095 1/1/2016 0:00 2/17/2016 12:41 2/17/2016 12:43 Closed PA - Facilities Support Jose M Figueroa


FCPA Walkthroughs/Building Inspections - OM 


REC - MONTHLY


Oak Marr - Oak Marr RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Oak Marr REC


Preventive 16 - 1154039 1/1/2016 0:00 2/2/2016 7:30 2/2/2016 7:32 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA Walkthroughs/Building Inspections - PR REC 


- MONTHLY


Providence Recreation Center - Providence 


RECenter


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Providence REC


Preventive 16 - 1154112 1/1/2016 0:00 3/14/2016 13:28 3/14/2016 13:31 Closed PA - Facilities Support Julio Julca


FCPA Walkthroughs/Building Inspections - SH REC 


- MONTHLY


Spring Hill - Spring Hill RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Spring Hill REC


Preventive 16 - 1154153 1/1/2016 0:00 2/25/2016 9:28 2/25/2016 9:30 Completed PA - Facilities Support Benjamin Butler


FCPA Walkthroughs/Building Inspections - SR REC 


- MONTHLY


South Run District - South Run RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. South Run REC


Preventive 16 - 1154166 1/1/2016 0:00 3/15/2016 6:24 3/15/2016 6:26 Completed PA - Facilities Support Darrell S Picard


FCPA Walkthroughs/Building Inspections - GW 


REC - MONTHLY


George Washington - George Washington 


RECenter


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. George Washington 


REC


Preventive 16 - 1154268 1/1/2016 7:30 1/29/2016 7:30 1/29/2016 7:30 Closed PA - Facilities Support JACK W VANDERIET


FCPA Walk-Through Laurel Hill GC Club House - 


MONTHLY


Laurel Hill - Club House Interior/Exterior Inspections and Repairs Monthly 


Building Walk Throughs


Preventive 16 - 1252432 1/1/2016 8:00 3/17/2016 8:14 3/17/2016 8:17 Closed PA - Facilities Support JACK W VANDERIET


FCPA Walk-Through TWin Lakes GC Club House - 


MONTHLY


Twin Lakes Golf Course - Club House Interior/Exterior Inspections and Repairs Monthly 


Building Walk Throughs


Preventive 16 - 1252655 1/1/2016 8:30 3/17/2016 8:42 3/17/2016 8:44 Closed PA - Facilities Support JACK W VANDERIET


FCPA - Spray Ground End of Season Takedown - 


YEARLY


Lee District - Spray Ground Lee District Park Spray Ground: End of season - 


Remove and store sunscreens from features on 


the Spray Ground.


Preventive 16 - 1308327 1/1/2016 9:53 1/12/2016 14:08 1/12/2016 14:10 Closed PA - Facilities Support JOSE A BONNIN-NASE


FCPA-PM-Boilers/DHW Heaters - Cub Run - 


MONTHLY


Cub Run RECenter - Cub Run RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308426 1/1/2016 10:43 2/2/2016 8:10 2/2/2016 8:12 Completed PA - Facilities Support HIEU KINH LUU
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Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA - PM-Boilers/DHW Heaters - GW - 


MONTHLY


George Washington - George Washington 


RECenter


FCPA - PM-Boilers/DHW Heaters - GW - 6mo Preventive 16 - 1308437 1/1/2016 10:53 3/1/2016 10:33 3/1/2016 10:33 Closed PA - Facilities Support Cesar Garcia


FCPA - PM-Boilers/DHW Heaters - LD REC - 


MONTHLY


Lee District - Lee District RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308473 1/1/2016 10:57 3/1/2016 10:21 3/1/2016 10:21 Closed PA - Facilities Support Cesar Garcia


FCPA - PM-Boilers/DHW Heaters - MV REC - 


MONTHLY


Mount Vernon District - Mt Vernon RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308472 1/1/2016 10:59 4/12/2016 11:32 4/12/2016 11:33 Closed PA - Facilities Support Jose M Figueroa


FCPA - PM-Boilers/DHW Heaters - PR REC - 


MONTHLY


Providence Recreation Center - Providence 


RECenter


Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308549 1/1/2016 11:10 2/4/2016 10:53 2/4/2016 10:55 Closed PA - Facilities Support Julio Julca


FCPA - PM-Boiler/DHW Heaters - SR REC - 


MONTHLY


South Run District - South Run RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308564 1/1/2016 11:14 3/14/2016 7:23 3/14/2016 7:25 Completed PA - Facilities Support Darrell S Picard


FCPA PM-Boilers/DHW Heaters - SP REC - 


MONTHLY


Spring Hill - Spring Hill RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308588 1/1/2016 11:20 3/7/2016 12:37 3/7/2016 12:39 Completed PA - Facilities Support Benjamin Butler


FCPA - Lift(s) Inspection/Service Audrey Moore - 


YEARLY


Wakefield - Audrey Moore RECenter Safety Management Annual inspection and 


service of power lifts at the site.


Preventive 16 - 1308772 1/1/2016 11:36 5/31/2016 9:19 5/31/2016 9:22 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA - Cooling Towers/Chillers/Pumps - PR REC - 


MONTHLY


Providence Recreation Center - Providence 


RECenter


Monthly HVAC PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1308652 1/1/2016 13:45 1/5/2016 13:15 1/5/2016 13:17 Closed PA - Facilities Support Julio Julca


FCPA Walk-Through Oak Marr GC Club House - 


MONTHLY


Oak Marr - Club House Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252873 1/1/2016 15:21 2/3/2016 15:43 2/3/2016 15:45 Closed PA - Facilities Support PAUL J CUTLIP
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FCPA - HVAC Monthly PM Ashgrove Mansion - 


MONTHLY


Ashgrove - Mansion Monthly HVAC maintenance; replace filters, 


inspect all units; Please do a visual inpection and 


ensure that plumbing is working (no leaks / not 


frozen), electricity is on.


Preventive 16 - 1308816 1/5/2016 0:00 1/5/2016 0:00 2/4/2016 12:58 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Hummer Rd - MONTHLY Annandale - Facilities Maintenance Shop Monthly HVAC maintenance; replace filters, 


inspect all units at Hummer Rd Maintenance 


Shops


Preventive 16 - 1308851 1/5/2016 0:00 1/5/2016 0:00 2/5/2016 12:42 Closed PA - Facilities Support GREGORY P KOERNER


FCPA Inspection: Fire Safety GW REC - MONTHLY George Washington - George Washington 


RECenter


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs George 


Washington RECenter


Preventive 16 - 1155894 1/5/2016 10:30 1/5/2016 10:30 2/4/2016 10:36 Closed PA - Facilities Support BRIAN DOUGLAS SNODGRASS


FCPA-PM HVAC Laurel Hill GC Maintenance Shop - 


MONTHLY


Laurel Hill - Maintenance Shop Monthly HVAC maintenance; replace filters, 


inspect all units at the Laurel Hill Golf 


Maintenance Shop


Preventive 16 - 1252358 1/6/2016 10:00 1/6/2016 10:00 2/5/2016 10:28 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Laurel Hill GC Club House - 


MONTHLY


Laurel Hill - Club House Monthly HVAC maintenance; replace filters, 


inspect all units at the Laurel Hill GC Club House


Preventive 16 - 1252214 1/6/2016 10:30 1/6/2016 10:30 2/5/2016 10:42 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - HVAC Lake Accotink - MONTHLY Lake Accotink - Visitor Center/Office/Maint Shop Monthly HVAC maintenance; inspect all units and 


replace filters as needed in Lake Accotink's 


buildings.


Preventive 16 - 1162771 1/6/2016 12:00 1/6/2016 12:00 2/5/2016 12:35 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - HVAC PM Packard Center - MONTHLY Annandale - Packard Center, Rental Monthly HVAC maintenance; replace filters, 


inspect all units; Jan 2016


Preventive 16 - 1273056 1/8/2016 0:00 1/8/2016 0:00 2/4/2016 12:36 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - Huntley Historic Mansion HVAC - 


MONTHLY


Huntley Historic - House Inspect Geo-Thermal pumps and HVAC units, 


replace filters as needed in Huntley Historic 


Mansion. The furnace units are located on the 


third floor and the Geo-thermal pumps and 


condensing units are located in the electrical 


room in the basement.


Preventive 16 - 1282804 1/8/2016 12:00 1/8/2016 12:00 2/5/2016 12:27 Closed PA - Facilities Support GREGORY P KOERNER


LFP Burke Lake Winterization - YEARLY Burke Lake & Golf Course FCPA winterization of the bathhouses at the 


campgrounds, restroom at picnic shelter 3 and 6 


waterfountains located near the picnic shelters.


Planned 16 - 1090597 1/11/2016 0:00 1/11/2016 0:00 2/3/2016 13:15 Closed PA - Facilities Support Douglas J Picchiottino


FCPA-PM Walk Through Greendale GC CH & MS - 


MONTHLY


Greendale Golf Course - Club House FCPA Greendale GC Club House & Maintenance 


Shop Bi-Weekly Walk Through. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1253252 1/12/2016 8:30 1/12/2016 8:30 2/4/2016 8:38 Closed PA - Facilities Support PAUL J CUTLIP


FCPA-PM Walk Through Pinecrest GC CH & MS - 


MONTHLY


Pinecrest Golf Course - Club House FCPA Pinecrest GC Club House and Maintenance 


Shop Bi-Weekly Walk Through. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1253266 1/12/2016 8:30 1/12/2016 8:30 2/4/2016 8:52 Closed PA - Facilities Support PAUL J CUTLIP


FCPA - Water Mine HVAC inspection - MONTHLY Lake Fairfax - Water Mine Complex Inspect and preform preventative maintenance 


as need on all filter motors, electrical systems, 


and hvac systems in the filter room.


Preventive 16 - 1308645 1/12/2016 9:00 1/12/2016 9:00 2/5/2016 9:31 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - Lake Fairfax HVAC PM - MONTHLY Lake Fairfax - Administrative Office PM split systems in Admin Office Bldg and 


Furnace at Campground A.


Preventive 16 - 1308342 1/12/2016 9:30 1/12/2016 9:30 2/5/2016 9:41 Closed PA - Facilities Support GREGORY P KOERNER
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FCPA-PM HVAC Twin Lakes GC Club House - 


MONTHLY


Twin Lakes Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1252495 1/27/2016 0:00 1/27/2016 0:00 2/5/2016 15:32 Closed PA - Facilities Support GREGORY P KOERNER


LFP - Lake Accotink Electrical Bldg Walkthroughs - 


MONTHLY


Lake Accotink FCPA Lake Accotink Buildings which includes 


Office, Snack Bar, Ticket Booth, Restrooms, and 


Marina Bi-Weekly Walk Through. Check electrical 


connections and lights.


Preventive 16 - 1162595 1/27/2016 6:30 1/27/2016 7:00 2/3/2016 7:20 Closed PA - Facilities Support Saleh Raji Azar


FCPA-PM Walk Through Jefferson Club House & 


Shop - MONTHLY


Jefferson District - Club House FCPA Jefferson District GC Club House and 


Maintenance Shop Bi-Weekly Walk Through. 


Check lights, check doors, check windows, check 


flooring, check for holes in the walls, check for 


any damage.


Preventive 16 - 1252828 1/27/2016 7:00 1/27/2016 7:00 2/3/2016 7:26 Closed PA - Facilities Support Saleh Raji Azar


FCPA-PM HVAC TL Maint Shop & Office - 


MONTHLY


Twin Lakes Golf Course - Maintenance Office Monthly HVAC maintenance; replace filters, 


inspect all units at the Twin Lakes Maintenance 


Shop and Maintenance Office


Preventive 16 - 1253321 1/27/2016 9:30 1/27/2016 9:30 2/5/2016 10:10 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - Lake Fairfax HVAC PM - MONTHLY Lake Fairfax - Administrative Office PM split systems in Admin Office Bldg and 


Furnace at Campground A.


Preventive 16 - 1308344 1/27/2016 10:00 1/27/2016 10:00 1/27/2016 10:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Colvin Run Mill - MONTHLY Colvin Run Mill Site - Miller House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1308803 1/27/2016 10:30 1/27/2016 10:30 2/5/2016 10:53 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units;


Preventive 16 - 1253441 1/28/2016 0:00 1/28/2016 0:00 2/4/2016 13:10 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Monthly HVAC Pinecrest GC CH & MS - 


MONTHLY


Pinecrest Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units in the Club House and the 


Maintenance Shop


Preventive 16 - 1253405 1/28/2016 0:00 1/28/2016 0:00 2/4/2016 13:21 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-Electrical Walkthrough Lake Fairfax 


Buildings - MONTHLY


Lake Fairfax FCPA Lake Fairfax Buildings which includes 


Administrative Office/Watermine Complex, Boat 


House, Camp Store, Marina, Restrooms, and 


Snack Bar. Bi-Weekly Walk Through. Check 


electrical connections and lights.


Preventive 16 - 1162615 1/28/2016 7:00 2/4/2016 7:00 2/3/2016 7:34 Closed PA - Facilities Support Saleh Raji Azar


FCPA Walk-Through Laurel Hill GC Maintenance 


Shop - MONTHLY


Laurel Hill - Maintenance Shop Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252380 1/28/2016 7:30 1/28/2016 7:30 2/3/2016 7:55 Closed PA - Facilities Support Saleh Raji Azar


FCPA- Electrical Walkthrough Burke Lake 


Buildings - MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1162638 1/28/2016 7:30 1/28/2016 7:30 2/3/2016 7:45 Closed PA - Facilities Support Saleh Raji Azar


FCPA Inspection: Fire Safety GW REC - MONTHLY George Washington - George Washington 


RECenter


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs George 


Washington RECenter


Preventive 16 - 1155897 1/29/2016 10:00 1/29/2016 10:00 2/4/2016 10:28 Closed PA - Facilities Support BRIAN DOUGLAS SNODGRASS


14-109







Tririga Data


2017
FCPA - Building Preventive/Planned Maintenance FY2016 


Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA - Cooling Towers/Chillers/Pumps - PR REC Providence Recreation Center - Providence 


RECenter


Monthly HVAC PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1308653 2/1/2016 0:00 2/4/2016 10:49 2/4/2016 10:51 Closed PA - Facilities Support Julio Julca


FCPA - Huntley Historic Mansion HVAC - 


MONTHLY


Huntley Historic - House Inspect Geo-Thermal pumps and HVAC units, 


replace filters as needed in Huntley Historic 


Mansion. The furnace units are located on the 


third floor and the Geo-thermal pumps and 


condensing units are located in the electrical 


room in the basement.


Preventive 16 - 1282798 2/1/2016 0:00 3/15/2016 8:38 3/15/2016 8:40 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - HVAC Lake Accotink - MONTHLY Lake Accotink - Visitor Center/Office/Maint Shop Monthly HVAC maintenance; inspect all units and 


replace filters as needed in Lake Accotink's 


buildings.


Preventive 16 - 1162772 2/1/2016 0:00 2/3/2016 0:00 2/3/2016 0:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - Meetings/Training/Safety FS - MONTHLY Annandale - Facilities Maintenance Shop Time spent in Meetings, Training, and Safety 


Inspections during the month. Hummer Rd Staff 


(does not included Equipment Support Staff or 


RECenter PMSs)


Preventive 16 - 1296880 2/1/2016 0:00 2/29/2016 10:30 2/29/2016 10:30 Closed PA - Facilities Support JACK W VANDERIET


FCPA Fire Extinguisher Test & Insp PR REC - 


MONTHLY


Providence Recreation Center - Providence 


RECenter


FCPA PM Annual (March) Fire Safety Inspection 


of Fire Extinguishers; Assist Ace Fire Ext. 


Contractor Providence RECenter


Preventive 16 - 1156055 2/1/2016 0:00 2/4/2016 13:06 2/4/2016 13:08 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Elevator & Lift AM REC - 


MONTHLY


Wakefield - Audrey Moore RECenter FCPA Monthly Elevator and Lift Safety Inspection-


Audrey Moore RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155324 2/1/2016 0:00 4/4/2016 8:39 4/4/2016 8:42 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA Inspection: Elevator - OM REC - MONTHLY Oak Marr - Oak Marr RECenter FCPA Monthly Elevator Safety Inspection - Oak 


Marr RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155420 2/1/2016 0:00 3/2/2016 6:59 3/2/2016 7:01 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA Inspection: Elevator CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter FCPA Monthly Elevator Safety Inspection-Cub 


Run RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155329 2/1/2016 0:00 3/2/2016 6:32 3/2/2016 6:34 Completed PA - Facilities Support HIEU KINH LUU


FCPA Inspection: Elevator PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


FCPA Monthly Elevator Safety Inspection - 


Providence RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155432 2/1/2016 0:00 3/8/2016 15:00 3/8/2016 15:02 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Elevator SH REC - MONTHLY Spring Hill - Spring Hill RECenter FCPA Monthly Elevator Safety Inspection - Spring 


Hill RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155547 2/1/2016 0:00 3/15/2016 12:42 3/15/2016 12:44 Completed PA - Facilities Support Benjamin Butler


FCPA Inspection: Elevator SR REC - MONTHLY South Run District - South Run RECenter FCPA Monthly Elevator Safety Inspection - South 


Run RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155444 2/1/2016 0:00 3/15/2016 6:21 3/15/2016 6:23 Completed PA - Facilities Support Darrell S Picard


FCPA Inspection: Fire Safety AM REC - MONTHLY Wakefield - Audrey Moore RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Audrey 


Moore RECenter


Preventive 16 - 1155668 2/1/2016 0:00 4/4/2016 8:50 4/4/2016 8:53 Completed PA - Facilities Support DENNIS G KNUDSON
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FCPA - Building Preventive/Planned Maintenance FY2016 


Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA Inspection: Fire Safety CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter Monthly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs - Cub Run 


RECenter


Preventive 16 - 1155638 2/1/2016 0:00 3/2/2016 6:36 3/2/2016 6:39 Completed PA - Facilities Support HIEU KINH LUU


FCPA Inspection: Fire Safety GW REC - MONTHLY George Washington - George Washington 


RECenter


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs George 


Washington RECenter


Preventive 16 - 1155962 2/1/2016 0:00 3/8/2016 11:00 3/8/2016 11:02 Closed PA - Facilities Support BRIAN DOUGLAS SNODGRASS


FCPA Inspection: Fire Safety LD REC - MONTHLY Lee District - Lee District RECenter Montlhly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Lee District 


RECenter


Preventive 16 - 1155935 2/1/2016 0:00 3/1/2016 10:49 3/1/2016 10:50 Closed PA - Facilities Support Cesar Garcia


FCPA Inspection: Fire Safety MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter Monthly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Mt Vernon 


RECenter


Preventive 16 - 1155645 2/1/2016 0:00 4/12/2016 11:59 4/12/2016 11:59 Closed PA - Facilities Support Jose M Figueroa


FCPA Inspection: Fire Safety OM REC - MONTHLY Oak Marr - Oak Marr RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Oak Marr 


RECenter


Preventive 16 - 1155787 2/1/2016 0:00 3/2/2016 7:18 3/2/2016 7:20 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA Inspection: Fire Safety PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Providence 


RECenter


Preventive 16 - 1155729 2/1/2016 0:00 3/8/2016 14:49 3/8/2016 14:51 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Fire Safety SH REC - MONTHLY Spring Hill - Spring Hill RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Spring Hill 


RECenter


Preventive 16 - 1155845 2/1/2016 0:00 3/17/2016 10:57 3/17/2016 10:59 Completed PA - Facilities Support Benjamin Butler


FCPA Inspections: Elevator LD REC - MONTHLY Lee District - Lee District RECenter FCPA Monthly Elevator Safety Inspection - Lee 


District RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155382 2/1/2016 0:00 3/1/2016 10:58 3/1/2016 10:58 Closed PA - Facilities Support Cesar Garcia


FCPA Inspections: Fire Safety SR REC - MONTHLY South Run District - South Run RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs South Run 


RECenter


Preventive 16 - 1155945 2/1/2016 0:00 3/15/2016 6:41 3/15/2016 6:46 Completed PA - Facilities Support Darrell S Picard


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - LD 


REC - MONTHLY


Lee District - Lee District RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154561 2/1/2016 0:00 3/1/2016 11:06 3/1/2016 11:06 Closed PA - Facilities Support Cesar Garcia
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FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


AM REC - MONTHLY


Wakefield - Audrey Moore RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154327 2/1/2016 0:00 4/4/2016 9:13 4/4/2016 9:15 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - CR 


REC - MONTHLY


Cub Run RECenter - Cub Run RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154427 2/1/2016 0:00 3/2/2016 6:28 3/2/2016 6:30 Completed PA - Facilities Support HIEU KINH LUU


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


GW REC - MONTHLY


George Washington - George Washington 


RECenter


Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154527 2/1/2016 0:00 3/1/2016 10:59 3/1/2016 10:59 Closed PA - Facilities Support Cesar Garcia


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


MV REC - MONTHLY


Mount Vernon District - Mt Vernon RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154778 2/1/2016 0:00 3/14/2016 12:24 3/14/2016 12:26 Closed PA - Facilities Support Jose M Figueroa


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


OM REC - MONTHLY


Oak Marr - Oak Marr RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154658 2/1/2016 0:00 3/2/2016 7:07 3/2/2016 7:09 Completed PA - Facilities Support RAY ALLEN MILLER
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FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - PR 


REC - MONTHLY


Providence Recreation Center - Providence 


RECenter


Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154587 2/1/2016 0:00 2/4/2016 10:49 2/4/2016 10:51 Closed PA - Facilities Support Julio Julca


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - SH 


REC - MONTHLY


Spring Hill - Spring Hill RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154634 2/1/2016 0:00 3/15/2016 12:52 3/15/2016 12:54 Completed PA - Facilities Support Benjamin Butler


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - SR 


REC - MONTHLY


South Run District - South Run RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154660 2/1/2016 0:00 3/15/2016 7:00 3/15/2016 7:02 Completed PA - Facilities Support Darrell S Picard


FCPA PM: HVAC - AM REC - MONTHLY Wakefield - Audrey Moore RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Audrey Moore RECenter


Preventive 16 - 1155152 2/1/2016 0:00 4/4/2016 9:17 4/4/2016 9:19 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA PM: HVAC - CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Cub Run RECenter


Preventive 16 - 1154813 2/1/2016 0:00 3/2/2016 6:41 3/2/2016 6:44 Completed PA - Facilities Support HIEU KINH LUU


FCPA PM: HVAC - GW REC - MONTHLY George Washington - George Washington 


RECenter


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. George Washington RECenter


Preventive 16 - 1154919 2/1/2016 0:00 3/1/2016 10:45 3/1/2016 10:45 Closed PA - Facilities Support Cesar Garcia


FCPA PM: HVAC - LD REC - MONTHLY Lee District - Lee District RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Lee District RECenter


Preventive 16 - 1155082 2/1/2016 0:00 3/1/2016 11:02 3/1/2016 11:02 Closed PA - Facilities Support Cesar Garcia


FCPA PM: HVAC - MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Mount Vernon RECenter


Preventive 16 - 1155150 2/1/2016 0:00 3/14/2016 11:53 3/14/2016 11:55 Closed PA - Facilities Support Jose M Figueroa


14-113







Tririga Data


2017
FCPA - Building Preventive/Planned Maintenance FY2016 


Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA PM: HVAC - OM REC - MONTHLY Oak Marr - Oak Marr RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Oak Marr RECenter


Preventive 16 - 1155038 2/1/2016 0:00 3/2/2016 7:03 3/2/2016 7:05 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: HVAC - PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Providence RECenter


Preventive 16 - 1155009 2/1/2016 0:00 3/8/2016 15:00 3/8/2016 15:02 Closed PA - Facilities Support Julio Julca


FCPA PM: HVAC - SH REC - MONTHLY Spring Hill - Spring Hill RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Spring Hill RECenter


Preventive 16 - 1154843 2/1/2016 0:00 3/14/2016 10:37 3/14/2016 10:39 Completed PA - Facilities Support Benjamin Butler


FCPA PM: HVAC - SR REC - MONTHLY South Run District - South Run RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. South Run RECenter


Preventive 16 - 1154970 2/1/2016 0:00 4/5/2016 7:38 4/5/2016 7:40 Completed PA - Facilities Support Darrell S Picard


FCPA Walk-Through Twin Lakes GC Maintenance 


Shop - MONTHLY


Twin Lakes Golf Course - Maintenance Office Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252610 2/1/2016 0:00 3/8/2016 10:40 3/8/2016 10:43 Closed PA - Facilities Support PAUL J CUTLIP


FCPA Walkthroughs/Building Inspections - AM 


REC - MONTHLY


Wakefield - Audrey Moore RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Audrey Moore REC


Preventive 16 - 1153914 2/1/2016 0:00 4/4/2016 9:00 4/4/2016 9:03 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA Walkthroughs/Building Inspections - CR REC 


- MONTHLY


Cub Run RECenter - Cub Run RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Cub Run REC


Preventive 16 - 1153943 2/1/2016 0:00 3/2/2016 6:25 3/2/2016 6:27 Completed PA - Facilities Support HIEU KINH LUU


FCPA Walkthroughs/Building Inspections - LD REC 


- MONTHLY


Lee District - Lee District RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Lee District REC


Preventive 16 - 1153979 2/1/2016 0:00 3/1/2016 10:51 3/1/2016 10:51 Closed PA - Facilities Support Cesar Garcia


FCPA Walkthroughs/Building Inspections - MV 


REC - MONTHLY


Mount Vernon District - Mt Vernon RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Mount Vernon REC


Preventive 16 - 1153978 2/1/2016 0:00 4/13/2016 11:50 4/13/2016 11:50 Closed PA - Facilities Support Jose M Figueroa


FCPA Walkthroughs/Building Inspections - OM 


REC - MONTHLY


Oak Marr - Oak Marr RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Oak Marr REC


Preventive 16 - 1154043 2/1/2016 0:00 3/2/2016 7:11 3/2/2016 7:13 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA Walkthroughs/Building Inspections - PR REC 


- MONTHLY


Providence Recreation Center - Providence 


RECenter


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Providence REC


Preventive 16 - 1154065 2/1/2016 0:00 3/14/2016 14:03 3/14/2016 14:05 Closed PA - Facilities Support Julio Julca


FCPA Walkthroughs/Building Inspections - SH REC 


- MONTHLY


Spring Hill - Spring Hill RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Spring Hill REC


Preventive 16 - 1154157 2/1/2016 0:00 3/14/2016 10:00 3/14/2016 10:02 Completed PA - Facilities Support Benjamin Butler


FCPA Walkthroughs/Building Inspections - SR REC 


- MONTHLY


South Run District - South Run RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. South Run REC


Preventive 16 - 1154142 2/1/2016 0:00 3/15/2016 6:31 3/15/2016 6:34 Completed PA - Facilities Support Darrell S Picard


FCPA-PM Monthly HVAC Greendale GC CH & MS - 


MONTHLY


Greendale Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units for Club House and Maintenance 


Shop


Preventive 16 - 1253229 2/1/2016 0:00 2/1/2016 0:00 2/4/2016 13:52 Closed PA - Facilities Support GREGORY P KOERNER
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LFP - Lake Accotink Electrical Bldg Walkthroughs - 


MONTHLY


Lake Accotink FCPA Lake Accotink Buildings which includes 


Office, Snack Bar, Ticket Booth, Restrooms, and 


Marina Bi-Weekly Walk Through. Check electrical 


connections and lights.


Preventive 16 - 1162597 2/1/2016 0:00 3/8/2016 8:08 3/8/2016 8:11 Closed PA - Facilities Support Saleh Raji Azar


FCPA-PM HVAC Laurel Hill GC Maintenance Shop - 


MONTHLY


Laurel Hill - Maintenance Shop Monthly HVAC maintenance; replace filters, 


inspect all units at the Laurel Hill Golf 


Maintenance Shop


Preventive 16 - 1252359 2/1/2016 6:55 2/10/2016 8:30 2/10/2016 8:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA Walk-Through Laurel Hill GC Maintenance 


Shop - MONTHLY


Laurel Hill - Maintenance Shop Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252382 2/1/2016 7:04 3/8/2016 8:11 3/8/2016 8:14 Closed PA - Facilities Support Saleh Raji Azar


FCPA Walk-Through Laurel Hill GC Club House - 


MONTHLY


Laurel Hill - Club House Interior/Exterior Inspections and Repairs Monthly 


Building Walk Throughs


Preventive 16 - 1252476 2/1/2016 7:08 3/17/2016 9:57 3/17/2016 9:59 Completed PA - Facilities Support JACK W VANDERIET


FCPA-PM HVAC Twin Lakes GC Club House - 


MONTHLY


Twin Lakes Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1252497 2/1/2016 7:15 2/19/2016 8:30 2/19/2016 8:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA Walk-Through TWin Lakes GC Club House - 


MONTHLY


Twin Lakes Golf Course - Club House Interior/Exterior Inspections and Repairs Monthly 


Building Walk Throughs


Preventive 16 - 1252561 2/1/2016 7:39 3/17/2016 9:58 3/17/2016 10:00 Completed PA - Facilities Support JACK W VANDERIET


FCPA - HVAC PM Packard Center - MONTHLY Annandale - Packard Center, Rental Monthly HVAC maintenance; replace filters, 


inspect all units; Feb 2016


Preventive 16 - 1273058 2/1/2016 7:55 2/3/2016 0:00 2/3/2016 0:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA Walk-Through Oak Marr GC Maintenance 


Shops - MONTHLY


Oak Marr - Maintenance Shops Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage. Area 1 


Shop and Golf Maintenance Shop.


Preventive 16 - 1253058 2/1/2016 8:00 2/1/2016 8:00 2/4/2016 8:28 Closed PA - Facilities Support PAUL J CUTLIP


FCPA Walk-Through Twin Lakes GC Maintenance 


Shop - MONTHLY


Twin Lakes Golf Course - Maintenance Office Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252609 2/1/2016 8:00 2/1/2016 8:00 2/4/2016 8:21 Closed PA - Facilities Support PAUL J CUTLIP


FCPA Walkthroughs/Building Inspections - GW 


REC - MONTHLY


George Washington - George Washington 


RECenter


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. George Washington 


REC


Preventive 16 - 1154233 2/1/2016 8:30 3/17/2016 8:56 3/17/2016 8:57 Closed PA - Facilities Support JACK W VANDERIET


FCPA - PM HVAC Marie Levine - MONTHLY Marie Butler Leven Preserve - House, Marie 


Butler Leven Preserve


Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1308354 2/1/2016 10:15 3/15/2016 8:30 3/15/2016 8:33 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-Electrical Walkthrough Lake Fairfax 


Buildings - MONTHLY


Lake Fairfax FCPA Lake Fairfax Buildings which includes 


Administrative Office/Watermine Complex, Boat 


House, Camp Store, Marina, Restrooms, and 


Snack Bar. Bi-Weekly Walk Through. Check 


electrical connections and lights.


Preventive 16 - 1162683 2/1/2016 10:24 3/8/2016 8:12 3/8/2016 8:15 Closed PA - Facilities Support Saleh Raji Azar


FCPA- Electrical Walkthrough Burke Lake 


Buildings - MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1162682 2/1/2016 10:32 3/8/2016 8:13 3/8/2016 8:16 Closed PA - Facilities Support Saleh Raji Azar
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FCPA-PM-Boilers/DHW Heaters - Cub Run - 


MONTHLY


Cub Run RECenter - Cub Run RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308427 2/1/2016 10:43 2/3/2016 6:17 2/3/2016 6:20 Completed PA - Facilities Support HIEU KINH LUU


FCPA - PM-Boilers/DHW Heaters - GW - 


MONTHLY


George Washington - George Washington 


RECenter


FCPA - PM-Boilers/DHW Heaters - GW - 6mo Preventive 16 - 1308438 2/1/2016 10:53 5/6/2016 8:48 5/6/2016 8:48 Closed PA - Facilities Support Cesar Garcia


FCPA - PM-Boilers/DHW Heaters - LD REC - 


MONTHLY


Lee District - Lee District RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308475 2/1/2016 10:57 3/1/2016 11:08 3/1/2016 11:08 Closed PA - Facilities Support Cesar Garcia


FCPA - PM-Boilers/DHW Heaters - MV REC - 


MONTHLY


Mount Vernon District - Mt Vernon RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308474 2/1/2016 10:59 4/12/2016 12:31 4/12/2016 12:32 Closed PA - Facilities Support Jose M Figueroa


FCPA - PM-Boilers/DHW Heaters - PR REC - 


MONTHLY


Providence Recreation Center - Providence 


RECenter


Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308550 2/1/2016 11:10 3/8/2016 15:21 3/8/2016 15:23 Closed PA - Facilities Support Julio Julca


FCPA - PM-Boiler/DHW Heaters - SR REC - 


MONTHLY


South Run District - South Run RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308565 2/1/2016 11:14 3/15/2016 6:27 3/15/2016 6:30 Completed PA - Facilities Support Darrell S Picard


FCPA PM-Boilers/DHW Heaters - SP REC - 


MONTHLY


Spring Hill - Spring Hill RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308573 2/1/2016 11:20 3/7/2016 12:30 3/7/2016 12:32 Completed PA - Facilities Support Benjamin Butler


FCPA - HVAC Monthly PM Ashgrove Mansion - 


MONTHLY


Ashgrove - Mansion Monthly HVAC maintenance; replace filters, 


inspect all units; Please do a visual inpection and 


ensure that plumbing is working (no leaks / not 


frozen), electricity is on.


Preventive 16 - 1308817 2/1/2016 12:00 2/29/2016 12:00 2/29/2016 12:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - HVAC PM EC Lawrence - MONTHLY Ellanor C. Lawrence - Walney Visitors / Nature 


Center


Monthly HVAC maintenance; replace filters, 


inspect all units at the Nature Center/Visitor's 


Center, Middlegate House, and Cabel Mill


Preventive 16 - 1308372 2/1/2016 12:00 3/21/2016 12:16 3/21/2016 12:16 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - HVAC PM Hidden Pond NC - MONTHLY Hidden Pond - Hidden Pond Nature Center Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1308394 2/1/2016 12:00 2/29/2016 12:00 2/29/2016 12:00 Closed PA - Facilities Support GREGORY P KOERNER
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FCPA-PM HVAC Colvin Run Mill - MONTHLY Colvin Run Mill Site - Miller House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1308805 2/1/2016 12:00 2/29/2016 12:00 2/29/2016 12:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Hummer Rd - MONTHLY Annandale - Facilities Maintenance Shop Monthly HVAC maintenance; replace filters, 


inspect all units at Hummer Rd Maintenance 


Shops


Preventive 16 - 1308852 2/1/2016 12:00 2/29/2016 12:00 3/21/2016 12:04 Closed PA - Facilities Support GREGORY P KOERNER


FCPA Walk-Through Oak Marr GC Maintenance 


Shops - MONTHLY


Oak Marr - Maintenance Shops Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage. Area 1 


Shop and Golf Maintenance Shop.


Preventive 16 - 1253059 2/1/2016 13:28 3/8/2016 10:37 3/8/2016 10:39 Closed PA - Facilities Support PAUL J CUTLIP


FCPA - Water Mine HVAC inspection - MONTHLY Lake Fairfax - Water Mine Complex Inspect and preform preventative maintenance 


as need on all filter motors, electrical systems, 


and hvac systems in the filter room.


Preventive 16 - 1308646 2/1/2016 13:37 3/15/2016 8:16 3/15/2016 8:18 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Walk Through Greendale GC CH & MS - 


MONTHLY


Greendale Golf Course - Club House FCPA Greendale GC Club House & Maintenance 


Shop Bi-Weekly Walk Through. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1253213 2/1/2016 14:02 3/8/2016 10:36 3/8/2016 10:38 Closed PA - Facilities Support PAUL J CUTLIP


FCPA-PM Monthly HVAC Greendale GC CH & MS - 


MONTHLY


Greendale Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units for Club House and Maintenance 


Shop


Preventive 16 - 1253232 2/1/2016 14:05 3/15/2016 8:25 3/15/2016 8:27 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Walk Through Pinecrest GC CH & MS - 


MONTHLY


Pinecrest Golf Course - Club House FCPA Pinecrest GC Club House and Maintenance 


Shop Bi-Weekly Walk Through. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1253269 2/1/2016 14:10 3/8/2016 10:33 3/8/2016 10:35 Closed PA - Facilities Support PAUL J CUTLIP


FCPA-PM Monthly HVAC Pinecrest GC CH & MS - 


MONTHLY


Pinecrest Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units in the Club House and the 


Maintenance Shop


Preventive 16 - 1253410 2/1/2016 14:12 3/15/2016 8:14 3/15/2016 8:16 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC TL Maint Shop & Office - 


MONTHLY


Twin Lakes Golf Course - Maintenance Office Monthly HVAC maintenance; replace filters, 


inspect all units at the Twin Lakes Maintenance 


Shop and Maintenance Office


Preventive 16 - 1253325 2/1/2016 14:44 3/1/2016 14:44 Active PA - Facilities Support GREGORY P KOERNER


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units;


Preventive 16 - 1253460 2/1/2016 14:48 3/15/2016 8:42 3/15/2016 8:45 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Laurel Hill GC Club House - 


MONTHLY


Laurel Hill - Club House Monthly HVAC maintenance; replace filters, 


inspect all units at the Laurel Hill GC Club House


Preventive 16 - 1252216 2/1/2016 14:54 3/15/2016 8:35 3/15/2016 8:37 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Walk Through Jefferson Club House & 


Shop - MONTHLY


Jefferson District - Club House FCPA Jefferson District GC Club House and 


Maintenance Shop Bi-Weekly Walk Through. 


Check lights, check doors, check windows, check 


flooring, check for holes in the walls, check for 


any damage.


Preventive 16 - 1252829 2/1/2016 15:04 3/8/2016 8:07 3/8/2016 8:10 Closed PA - Facilities Support Saleh Raji Azar


FCPA Walk-Through Oak Marr GC Club House - 


MONTHLY


Oak Marr - Club House Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252874 2/1/2016 15:21 3/8/2016 10:37 3/8/2016 10:39 Closed PA - Facilities Support PAUL J CUTLIP
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FCPA-PM HVAC Jefferson GC Club House & Maint 


Shop - MONTHLY


Jefferson District - Club House Jefferson District GC Club House & Shop Monthly 


HVAC maintenance; replace filters, inspect all 


units in both the Club House and Maintenance 


Shop.


Preventive 16 - 1252762 2/17/2016 7:00 2/17/2016 7:00 4/14/2016 7:05 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Monthly HVAC Oak Marr GC Club 


House - MONTHLY


Oak Marr - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1253179 2/18/2016 8:30 2/18/2016 8:30 2/18/2016 8:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Monthly HVAC Oak Marr GC 


Maintenance Shop - MONTHLY


Oak Marr - Maintenance Shops Monthly HVAC maintenance; replace filters, 


inspect all units. For Area 1 Shop and Golf 


Maintenance Shop.


Preventive 16 - 1253129 2/18/2016 10:30 2/18/2016 10:30 2/18/2016 10:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - HVAC PM Hidden Pond NC - MONTHLY Hidden Pond - Hidden Pond Nature Center Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1308412 2/26/2016 9:30 2/26/2016 9:30 2/26/2016 9:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - HVAC PM EC Lawrence - MONTHLY Ellanor C. Lawrence - Walney Visitors / Nature 


Center


Monthly HVAC maintenance; replace filters, 


inspect all units at the Nature Center/Visitor's 


Center, Middlegate House, and Cabel Mill


Preventive 16 - 1308374 2/26/2016 13:30 2/26/2016 13:30 2/26/2016 13:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - Meetings/Training/Safety FS - MONTHLY Annandale - Facilities Maintenance Shop Time spent in Meetings, Training, and Safety 


Inspections during the month. Hummer Rd Staff 


(does not included Equipment Support Staff or 


RECenter PMSs)


Preventive 16 - 1296885 3/1/2016 0:00 4/1/2016 0:00 Active PA - Facilities Support JACK W VANDERIET


FCPA Annual Elevator Safety Inspection-Cub Run 


REC - YEARLY


Cub Run RECenter - Cub Run RECenter FCPA-PM-Annual Elevator Inspection - Cub Run 


Assist Elevator Controls Contractor


Preventive 16 - 1161775 3/1/2016 0:00 8/19/2016 8:16 8/19/2016 8:19 Completed PA - Facilities Support DALE L WILLINGHAM


FCPA Annual Fire Extinguisher Insp & Test AM 


REC - YEARLY


Wakefield - Audrey Moore RECenter FCPA Annual (March) Fire Safety Inspection of all 


Fire Extinguishers; Assist Ace Fire Ext. Contractor


Preventive 16 - 1156070 3/1/2016 0:00 4/4/2016 9:09 4/4/2016 9:11 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA Annual Fire Extinguisher Test & Insp SR REC - 


YEARLY


South Run District - South Run RECenter FCPA PM Annual Fire Safety Inspection of Fire 


Extinguishers; Assist Ace Fire Ext. Contractor 


South Run RECenter


Preventive 16 - 1156033 3/1/2016 0:00 4/5/2016 7:41 4/5/2016 7:43 Completed PA - Facilities Support Darrell S Picard


FCPA Boilers/DHW/Chilllers/Air Comp VA Insp - 


2yr SHRC


Spring Hill - Spring Hill RECenter State inspection of Boilers/DHW 


Heaters/Chillers/Air Compressors - every 2 years 


Spring Hill RECenter


Preventive 16 - 1162017 3/1/2016 0:00 6/1/2016 10:16 6/1/2016 10:19 Completed PA - Facilities Support Benjamin Butler


FCPA Fire Extinguisher Insp & Test - CR REC - 


YEARLY


Cub Run RECenter - Cub Run RECenter FCPA Annual (March) Fire Safety Inspection of 


Fire Extinguishers; Assist Ace Fire Ext. Contractor 


Cub Run RECenter


Preventive 16 - 1156071 3/1/2016 0:00 4/4/2016 7:04 4/4/2016 7:07 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA Fire Extinguisher Insp & Test Packard 


Center - YEARLY


Annandale - Packard Center, Rental FCPA Annual Fire Safety Inspection; Inspect & 


Test Fire Extinguishers -Packard Center Assist Ace 


Fire Ext. Contractor


Preventive 16 - 1156131 3/1/2016 0:00 4/1/2016 0:00 Active PA - Facilities Support David W Hicks


FCPA Fire Extinguisher Test & Insp - GW REC - 


YEARLY


George Washington - George Washington 


RECenter


FCPA Annual (March) Fire Safety Inspection of 


Fire Extinguishers; Assist Ace Fire Ext. Contractor 


George Washington RECenter


Preventive 16 - 1156081 3/1/2016 0:00 4/5/2016 8:21 4/5/2016 8:23 Completed PA - Facilities Support DALE L WILLINGHAM


FCPA Fire Extinguisher Test & Insp - OM REC - 


YEARLY


Oak Marr - Oak Marr RECenter FCPA Annual (March) Fire Safety Inspection of 


Fire Extinguishers; Assist Ace Fire Ext. Contractor 


Oak Marr RECenter


Preventive 16 - 1156078 3/1/2016 0:00 4/4/2016 8:15 4/4/2016 8:17 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA Fire Extinguisher Test & Insp Lee District - 


YEARLY


Lee District - Lee District RECenter FCPA PM Annual (March) Fire Safety Inspection 


of Fire Extinguishers; Assist Ace Fire Ext. 


Contractor Lee District RECenter and Lee District 


Snack Bar


Preventive 16 - 1156066 3/1/2016 0:00 5/6/2016 8:46 5/6/2016 8:46 Closed PA - Facilities Support Cesar Garcia


FCPA Fire Extinguisher Test & Insp PR REC - 


MONTHLY


Providence Recreation Center - Providence 


RECenter


FCPA PM Annual (March) Fire Safety Inspection 


of Fire Extinguishers; Assist Ace Fire Ext. 


Contractor Providence RECenter


Preventive 16 - 1156056 3/1/2016 0:00 5/6/2016 10:01 5/6/2016 10:01 Closed PA - Facilities Support Julio Julca
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FCPA Fire Extinguisher Test & Insp SH REC - 


YEARLY


Spring Hill - Spring Hill RECenter FCPA Annua (March)l Fire Safety Inspection of 


Fire Extinguishers; Assist Ace Fire Ext. Contractor 


Spring Hill RECenter


Preventive 16 - 1156087 3/1/2016 0:00 6/1/2016 9:31 6/1/2016 9:34 Completed PA - Facilities Support Benjamin Butler


FCPA Fire Extingusher Test & Insp MV REC - 


YEARLY


Mount Vernon District - Mt Vernon RECenter FCPA PM Annual (March) Fire Safety Inspection 


of Fire Extinguishers; Assist Ace Fire Ext. 


Contractor Mount Vernon RECenter


Preventive 16 - 1156043 3/1/2016 0:00 4/14/2016 12:02 4/14/2016 12:04 Closed PA - Facilities Support Jose M Figueroa


FCPA Inspection: Elevator & Lift AM REC - 


MONTHLY


Wakefield - Audrey Moore RECenter FCPA Monthly Elevator and Lift Safety Inspection-


Audrey Moore RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155327 3/1/2016 0:00 4/4/2016 9:05 4/4/2016 9:07 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA Inspection: Elevator - OM REC - MONTHLY Oak Marr - Oak Marr RECenter FCPA Monthly Elevator Safety Inspection - Oak 


Marr RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155422 3/1/2016 0:00 4/4/2016 8:05 4/4/2016 8:08 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA Inspection: Elevator CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter FCPA Monthly Elevator Safety Inspection-Cub 


Run RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155332 3/1/2016 0:00 4/4/2016 7:36 4/4/2016 7:38 Completed PA - Facilities Support Darrell S Picard


FCPA Inspection: Elevator PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


FCPA Monthly Elevator Safety Inspection - 


Providence RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155485 3/1/2016 0:00 5/6/2016 10:03 5/6/2016 10:03 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Elevator SH REC - MONTHLY Spring Hill - Spring Hill RECenter FCPA Monthly Elevator Safety Inspection - Spring 


Hill RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155549 3/1/2016 0:00 6/14/2016 8:37 6/14/2016 8:40 Completed PA - Facilities Support Benjamin Butler


FCPA Inspection: Elevator SR REC - MONTHLY South Run District - South Run RECenter FCPA Monthly Elevator Safety Inspection - South 


Run RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155533 3/1/2016 0:00 4/5/2016 7:44 4/5/2016 7:46 Completed PA - Facilities Support Darrell S Picard


FCPA Inspection: Fire Safety AM REC - MONTHLY Wakefield - Audrey Moore RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Audrey 


Moore RECenter


Preventive 16 - 1155592 3/1/2016 0:00 4/4/2016 8:44 4/4/2016 8:47 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA Inspection: Fire Safety CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter Monthly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs - Cub Run 


RECenter


Preventive 16 - 1155641 3/1/2016 0:00 4/4/2016 7:31 4/4/2016 7:34 Completed PA - Facilities Support Darrell S Picard


FCPA Inspection: Fire Safety GW REC - MONTHLY George Washington - George Washington 


RECenter


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs George 


Washington RECenter


Preventive 16 - 1155963 3/1/2016 0:00 8/26/2016 12:18 8/26/2016 12:21 Completed PA - Facilities Support DALE L WILLINGHAM


FCPA Inspection: Fire Safety LD REC - MONTHLY Lee District - Lee District RECenter Montlhly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Lee District 


RECenter


Preventive 16 - 1155824 3/1/2016 0:00 5/6/2016 8:40 5/6/2016 8:40 Closed PA - Facilities Support Cesar Garcia


FCPA Inspection: Fire Safety MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter Monthly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Mt Vernon 


RECenter


Preventive 16 - 1155648 3/1/2016 0:00 4/14/2016 12:34 4/14/2016 12:36 Closed PA - Facilities Support Jose M Figueroa


FCPA Inspection: Fire Safety OM REC - MONTHLY Oak Marr - Oak Marr RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Oak Marr 


RECenter


Preventive 16 - 1155791 3/1/2016 0:00 4/4/2016 8:10 4/4/2016 8:13 Completed PA - Facilities Support RAY ALLEN MILLER
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FCPA Inspection: Fire Safety PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Providence 


RECenter


Preventive 16 - 1155733 3/1/2016 0:00 5/6/2016 10:12 5/6/2016 10:12 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Fire Safety SH REC - MONTHLY Spring Hill - Spring Hill RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Spring Hill 


RECenter


Preventive 16 - 1155847 3/1/2016 0:00 6/14/2016 8:25 6/14/2016 8:27 Completed PA - Facilities Support Benjamin Butler


FCPA Inspections: Elevator LD REC - MONTHLY Lee District - Lee District RECenter FCPA Monthly Elevator Safety Inspection - Lee 


District RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155384 3/1/2016 0:00 5/6/2016 8:30 5/6/2016 8:31 Closed PA - Facilities Support Cesar Garcia


FCPA Inspections: Fire Safety SR REC - MONTHLY South Run District - South Run RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs South Run 


RECenter


Preventive 16 - 1155947 3/1/2016 0:00 4/5/2016 7:35 4/5/2016 7:36 Completed PA - Facilities Support Darrell S Picard


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - LD 


REC - MONTHLY


Lee District - Lee District RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154562 3/1/2016 0:00 5/6/2016 8:44 5/6/2016 8:45 Closed PA - Facilities Support Cesar Garcia


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


AM REC - MONTHLY


Wakefield - Audrey Moore RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154373 3/1/2016 0:00 4/4/2016 8:53 4/4/2016 8:55 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - CR 


REC - MONTHLY


Cub Run RECenter - Cub Run RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154428 3/1/2016 0:00 4/4/2016 7:17 4/4/2016 7:20 Completed PA - Facilities Support RAY ALLEN MILLER
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FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


GW REC - MONTHLY


George Washington - George Washington 


RECenter


Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154529 3/1/2016 0:00 5/6/2016 8:27 5/6/2016 8:27 Completed PA - Facilities Support Cesar Garcia


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


MV REC - MONTHLY


Mount Vernon District - Mt Vernon RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154781 3/1/2016 0:00 4/14/2016 11:30 4/14/2016 11:32 Completed PA - Facilities Support Jose M Figueroa


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


OM REC - MONTHLY


Oak Marr - Oak Marr RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154736 3/1/2016 0:00 4/4/2016 8:19 4/4/2016 8:21 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - PR 


REC - MONTHLY


Providence Recreation Center - Providence 


RECenter


Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154588 3/1/2016 0:00 3/8/2016 14:37 3/8/2016 14:39 Closed PA - Facilities Support Julio Julca


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - SH 


REC - MONTHLY


Spring Hill - Spring Hill RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154636 3/1/2016 0:00 6/14/2016 9:22 6/14/2016 9:24 Completed PA - Facilities Support Benjamin Butler
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FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - SR 


REC - MONTHLY


South Run District - South Run RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154663 3/1/2016 0:00 4/5/2016 7:54 4/5/2016 7:56 Completed PA - Facilities Support Darrell S Picard


FCPA PM: Exhaust Fans - AM REC - MONTHLY Wakefield - Audrey Moore RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring. Audrey Moore RECenter


Preventive 16 - 1156543 3/1/2016 0:00 4/1/2016 0:00 Planned PA - Facilities Support


FCPA PM: Exhaust Fans - CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring. Cub Run RECenter


Preventive 16 - 1156564 3/1/2016 0:00 4/4/2016 7:13 4/4/2016 7:15 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: Exhaust Fans - GW REC - MONTHLY George Washington - George Washington 


RECenter


PM Exhaust Fans - Clean off Equipment, check 


motor and wiring. George Washington RECenter


Preventive 16 - 1156580 3/1/2016 0:00 4/1/2016 0:00 Active PA - Facilities Support GREGORY P KOERNER


FCPA PM: Exhaust Fans - LD REC - MONTHLY Lee District - Lee District RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring done on a quarterly basis Lee 


District RECenter


Preventive 16 - 1156587 3/1/2016 0:00 5/6/2016 8:35 5/6/2016 8:35 Closed PA - Facilities Support Cesar Garcia


FCPA PM: Exhaust Fans - MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring done on a quarterly basis. 


Mount Vernon RECenter


Preventive 16 - 1156620 3/1/2016 0:00 4/18/2016 11:59 4/18/2016 12:01 Closed PA - Facilities Support Jose M Figueroa


FCPA PM: Exhaust Fans - OM REC - MONTHLY Oak Marr - Oak Marr RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring done on a quarterly basis. Oak 


Marr RECenter


Preventive 16 - 1156625 3/1/2016 0:00 4/1/2016 0:00 Planned PA - Facilities Support


FCPA PM: Exhaust Fans - PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


PM Exhaust Fans - Clean off Equipment, check 


motor and wiring done on a quarterly basis. 


Providence RECenter


Preventive 16 - 1156649 3/1/2016 0:00 5/6/2016 10:09 5/6/2016 10:09 Closed PA - Facilities Support Julio Julca


FCPA PM: Exhaust Fans - SH REC - MONTHLY Spring Hill - Spring Hill RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring done on a quarterly basis. 


Spring Hill RECenter


Preventive 16 - 1156686 3/1/2016 0:00 6/14/2016 8:12 6/14/2016 8:14 Completed PA - Facilities Support Benjamin Butler


FCPA PM: Exhaust Fans - SR REC - MONTHLY South Run District - South Run RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring done on a quarterly basis. 


Sourth Run RECenter


Preventive 16 - 1156673 3/1/2016 0:00 4/5/2016 7:28 4/5/2016 7:30 Completed PA - Facilities Support Darrell S Picard


FCPA PM: HVAC - AM REC - MONTHLY Wakefield - Audrey Moore RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Audrey Moore RECenter


Preventive 16 - 1155155 3/1/2016 0:00 4/4/2016 9:22 4/4/2016 9:25 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA PM: HVAC - CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Cub Run RECenter


Preventive 16 - 1154814 3/1/2016 0:00 4/4/2016 7:09 4/4/2016 7:12 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: HVAC - GW REC - MONTHLY George Washington - George Washington 


RECenter


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. George Washington RECenter


Preventive 16 - 1154921 3/1/2016 0:00 5/6/2016 8:32 5/6/2016 8:32 Closed PA - Facilities Support Cesar Garcia
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FCPA PM: HVAC - LD REC - MONTHLY Lee District - Lee District RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Lee District RECenter


Preventive 16 - 1155084 3/1/2016 0:00 5/6/2016 8:42 5/6/2016 8:42 Closed PA - Facilities Support Cesar Garcia


FCPA PM: HVAC - MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Mount Vernon RECenter


Preventive 16 - 1155153 3/1/2016 0:00 4/14/2016 12:21 4/14/2016 12:23 Closed PA - Facilities Support Jose M Figueroa


FCPA PM: HVAC - OM REC - MONTHLY Oak Marr - Oak Marr RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Oak Marr RECenter


Preventive 16 - 1155039 3/1/2016 0:00 4/28/2016 7:04 4/28/2016 7:07 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: HVAC - PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Providence RECenter


Preventive 16 - 1155010 3/1/2016 0:00 5/6/2016 10:53 5/6/2016 10:54 Closed PA - Facilities Support Julio Julca


FCPA PM: HVAC - SH REC - MONTHLY Spring Hill - Spring Hill RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Spring Hill RECenter


Preventive 16 - 1154844 3/1/2016 0:00 4/4/2016 10:09 4/4/2016 10:11 Completed PA - Facilities Support Benjamin Butler


FCPA PM: HVAC - SR REC - MONTHLY South Run District - South Run RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. South Run RECenter


Preventive 16 - 1154975 3/1/2016 0:00 4/5/2016 7:51 4/5/2016 7:53 Completed PA - Facilities Support Darrell S Picard


FCPA Walk-Through Twin Lakes GC Maintenance 


Shop - MONTHLY


Twin Lakes Golf Course - Maintenance Office Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252612 3/1/2016 0:00 3/22/2016 8:32 3/22/2016 8:34 Closed PA - Facilities Support PAUL J CUTLIP


FCPA Walkthroughs/Building Inspections - AM 


REC - MONTHLY


Wakefield - Audrey Moore RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Audrey Moore REC


Preventive 16 - 1153918 3/1/2016 0:00 4/4/2016 8:56 4/4/2016 8:59 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA Walkthroughs/Building Inspections - CR REC 


- MONTHLY


Cub Run RECenter - Cub Run RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Cub Run REC


Preventive 16 - 1153858 3/1/2016 0:00 4/4/2016 7:41 4/4/2016 7:43 Completed PA - Facilities Support Darrell S Picard


FCPA Walkthroughs/Building Inspections - GW 


REC - MONTHLY


George Washington - George Washington 


RECenter


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. George Washington 


REC


Preventive 16 - 1154235 3/1/2016 0:00 4/1/2016 0:00 Active PA - Facilities Support JACK W VANDERIET


FCPA Walkthroughs/Building Inspections - LD REC 


- MONTHLY


Lee District - Lee District RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Lee District REC


Preventive 16 - 1153927 3/1/2016 0:00 5/6/2016 8:38 5/6/2016 8:38 Closed PA - Facilities Support Cesar Garcia


FCPA Walkthroughs/Building Inspections - MV 


REC - MONTHLY


Mount Vernon District - Mt Vernon RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Mount Vernon REC


Preventive 16 - 1153995 3/1/2016 0:00 4/21/2016 11:42 4/21/2016 11:42 Closed PA - Facilities Support Jose M Figueroa


FCPA Walkthroughs/Building Inspections - OM 


REC - MONTHLY


Oak Marr - Oak Marr RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Oak Marr REC


Preventive 16 - 1154047 3/1/2016 0:00 4/4/2016 8:01 4/4/2016 8:04 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA Walkthroughs/Building Inspections - PR REC 


- MONTHLY


Providence Recreation Center - Providence 


RECenter


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Providence REC


Preventive 16 - 1154140 3/1/2016 0:00 5/6/2016 10:50 5/6/2016 10:51 Closed PA - Facilities Support Julio Julca
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FCPA Walkthroughs/Building Inspections - SH REC 


- MONTHLY


Spring Hill - Spring Hill RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Spring Hill REC


Preventive 16 - 1154155 3/1/2016 0:00 4/4/2016 9:50 4/4/2016 9:52 Completed PA - Facilities Support Benjamin Butler


FCPA Walkthroughs/Building Inspections - SR REC 


- MONTHLY


South Run District - South Run RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. South Run REC


Preventive 16 - 1154143 3/1/2016 0:00 4/5/2016 7:32 4/5/2016 7:33 Completed PA - Facilities Support Darrell S Picard


FCPA Walk-Through Laurel Hill GC Club House - 


MONTHLY


Laurel Hill - Club House Interior/Exterior Inspections and Repairs Monthly 


Building Walk Throughs


Preventive 16 - 1252434 3/1/2016 7:08 4/1/2016 7:08 Planned PA - Facilities Support


FCPA Walk-Through TWin Lakes GC Club House - 


MONTHLY


Twin Lakes Golf Course - Club House Interior/Exterior Inspections and Repairs Monthly 


Building Walk Throughs


Preventive 16 - 1252563 3/1/2016 7:39 4/1/2016 7:39 Active PA - Facilities Support JACK W VANDERIET


LFP De-Winterization at Lake Fairfax - YEARLY Lake Fairfax FCPA de-winterization of the bathhouses at the 


campgrounds, restrooms, and water fountains


Preventive 16 - 1162994 3/1/2016 9:52 3/22/2016 8:41 3/22/2016 8:43 Completed PA - Facilities Support Douglas J Picchiottino


LFP De-Winterization at Lake Accotink - YEARLY Lake Accotink FCPA de-winterization of restrooms, water 


fountains, and hose bibs at Lake Accotink


Preventive 16 - 1163000 3/1/2016 10:00 4/12/2016 12:09 4/12/2016 12:09 Closed PA - Facilities Support Douglas J Picchiottino


FCPA - Lake Fairfax HVAC PM - MONTHLY Lake Fairfax - Administrative Office PM split systems in Admin Office Bldg and 


Furnace at Campground A.


Preventive 16 - 1308346 3/1/2016 10:00 8/23/2016 13:15 8/23/2016 13:20 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - PM HVAC Marie Levine - MONTHLY Marie Butler Leven Preserve - House, Marie 


Butler Leven Preserve


Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1308355 3/1/2016 10:15 3/1/2017 10:15 Planned PA - Facilities Support


FCPA-PM-Boilers/DHW Heaters - Cub Run - 


MONTHLY


Cub Run RECenter - Cub Run RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308428 3/1/2016 10:43 4/4/2016 7:27 4/4/2016 7:29 Completed PA - Facilities Support Darrell S Picard


FCPA - PM-Boilers/DHW Heaters - GW - 


MONTHLY


George Washington - George Washington 


RECenter


FCPA - PM-Boilers/DHW Heaters - GW - 6mo Preventive 16 - 1308440 3/1/2016 10:53 3/1/2017 10:53 Active PA - Facilities Support GREGORY P KOERNER


FCPA - PM-Boilers/DHW Heaters - LD REC - 


MONTHLY


Lee District - Lee District RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308470 3/1/2016 10:57 5/6/2016 8:49 5/6/2016 8:50 Closed PA - Facilities Support Cesar Garcia


FCPA - PM-Boilers/DHW Heaters - MV REC - 


MONTHLY


Mount Vernon District - Mt Vernon RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308476 3/1/2016 10:59 4/21/2016 11:57 4/21/2016 11:57 Closed PA - Facilities Support Jose M Figueroa


FCPA - PM-Boilers/DHW Heaters - OM REC - 


MONTHLY


Oak Marr - Oak Marr RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308501 3/1/2016 11:06 3/2/2016 7:14 3/2/2016 7:16 Completed PA - Facilities Support RAY ALLEN MILLER
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FCPA - PM-Boilers/DHW Heaters - PR REC - 


MONTHLY


Providence Recreation Center - Providence 


RECenter


Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308552 3/1/2016 11:10 5/6/2016 10:05 5/6/2016 10:05 Closed PA - Facilities Support Julio Julca


FCPA - PM-Boiler/DHW Heaters - SR REC - 


MONTHLY


South Run District - South Run RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308551 3/1/2016 11:14 3/15/2016 6:36 3/15/2016 6:39 Completed PA - Facilities Support Darrell S Picard


FCPA PM-Boilers/DHW Heaters - SP REC - 


MONTHLY


Spring Hill - Spring Hill RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308589 3/1/2016 11:20 3/17/2016 10:43 3/17/2016 10:45 Completed PA - Facilities Support Benjamin Butler


FCPA - Garden Plot De-Winterization - YEARLY Baron Cameron - Garden Plots Garden Plot De-Winterization 1. Turn water on at 


main valve, 2. Flush all lines For the following 


locations: Franconia - Garden Plots George 


Mason - Garden Plots Grist Mill - Garden Plots 


Baron Cameron - Garden Plots Lewinsville - 


Garden Plots - Section A Lewinsville - Garden 


Plots - Section B Nottoway - Garden Plots Pine 


Ridge - Garden Plots Broyhill Crest - Garden Plots 


Eakin Community - Garden Plots


Preventive 16 - 1176622 3/1/2016 13:12 4/12/2016 11:59 4/12/2016 11:59 Closed PA - Facilities Support Douglas J Picchiottino


FCPA Walk-Through Oak Marr GC Maintenance 


Shops - MONTHLY


Oak Marr - Maintenance Shops Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage. Area 1 


Shop and Golf Maintenance Shop.


Preventive 16 - 1253060 3/1/2016 13:28 3/22/2016 8:31 3/22/2016 8:33 Closed PA - Facilities Support PAUL J CUTLIP


FCPA - Cooling Towers/Chillers/Pumps - PR REC Providence Recreation Center - Providence 


RECenter


Monthly HVAC PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1308654 3/1/2016 13:45 3/8/2016 14:48 3/8/2016 14:51 Closed PA - Facilities Support Julio Julca


FCPA-PM Walk Through Greendale GC CH & MS - 


MONTHLY


Greendale Golf Course - Club House FCPA Greendale GC Club House & Maintenance 


Shop Bi-Weekly Walk Through. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1253267 3/1/2016 14:02 3/22/2016 8:27 3/22/2016 8:30 Closed PA - Facilities Support PAUL J CUTLIP
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FCPA-PM Walk Through Pinecrest GC CH & MS - 


MONTHLY


Pinecrest Golf Course - Club House FCPA Pinecrest GC Club House and Maintenance 


Shop Bi-Weekly Walk Through. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1253273 3/1/2016 14:10 3/22/2016 8:26 3/22/2016 8:29 Closed PA - Facilities Support PAUL J CUTLIP


FCPA-PM HVAC TL Maint Shop & Office - 


MONTHLY


Twin Lakes Golf Course - Maintenance Office Monthly HVAC maintenance; replace filters, 


inspect all units at the Twin Lakes Maintenance 


Shop and Maintenance Office


Preventive 16 - 1253330 3/1/2016 14:44 4/1/2016 14:44 Planned PA - Facilities Support


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units;


Preventive 16 - 1253463 3/1/2016 14:48 8/23/2016 13:17 8/23/2016 13:21 Closed PA - Facilities Support GREGORY P KOERNER


FCPA Walk-Through Oak Marr GC Club House - 


MONTHLY


Oak Marr - Club House Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252875 3/1/2016 15:21 3/22/2016 8:27 3/22/2016 8:30 Closed PA - Facilities Support PAUL J CUTLIP


FCPA-PM HVAC Colvin Run Mill - MONTHLY Colvin Run Mill Site - Miller House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1308807 3/7/2016 11:30 3/7/2016 11:30 3/7/2016 11:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - HVAC Monthly PM Ashgrove Mansion - 


MONTHLY


Ashgrove - Mansion Monthly HVAC maintenance; replace filters, 


inspect all units; Please do a visual inpection and 


ensure that plumbing is working (no leaks / not 


frozen), electricity is on.


Preventive 16 - 1308818 3/8/2016 11:30 3/8/2016 11:30 3/8/2016 11:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Monthly HVAC Greendale GC CH & MS - 


MONTHLY


Greendale Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units for Club House and Maintenance 


Shop


Preventive 16 - 1253235 3/14/2016 11:30 3/14/2016 11:30 3/14/2016 11:30 Closed PA - Facilities Support GREGORY P KOERNER


Check Septic Tank Control Panels - BLP - YEARLY Burke Lake & Golf Course - Ice Cream Parlour Check the amps and control panels for the two 


septic pumps at the Marina and Ice Cream Parlor 


in April.


Preventive 16 - 1181892 3/15/2016 0:00 4/19/2016 7:35 4/19/2016 7:37 Closed PA - Facilities Support Saleh Raji Azar


FCPA - Water Mine HVAC inspection - MONTHLY Lake Fairfax - Water Mine Complex Inspect and preform preventative maintenance 


as need on all filter motors, electrical systems, 


and hvac systems in the filter room.


Preventive 16 - 1308647 3/15/2016 0:00 3/15/2016 0:00 3/15/2016 0:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA, Septic Tank Pumped, Twin Lakes Golf - 


YEARLY


Twin Lakes Golf Course Have the septic tank pumped in April and have 


the diversion valve switched to the other septic 


field at the same time. Note - PM is done every 


year at the Maintenance Shop and Club House


Preventive 16 - 1252535 3/15/2016 7:28 4/12/2016 11:59 4/12/2016 12:00 Closed PA - Facilities Support Douglas J Picchiottino


FCPA-PM HVAC Laurel Hill GC Club House - 


MONTHLY


Laurel Hill - Club House Monthly HVAC maintenance; replace filters, 


inspect all units at the Laurel Hill GC Club House


Preventive 16 - 1252157 3/15/2016 8:30 3/15/2016 8:30 3/15/2016 8:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - HVAC Lake Accotink - MONTHLY Lake Accotink - Visitor Center/Office/Maint Shop Monthly HVAC maintenance; inspect all units and 


replace filters as needed in Lake Accotink's 


buildings.


Preventive 16 - 1162773 3/16/2016 11:00 3/16/2016 11:00 3/16/2016 11:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Laurel Hill GC Maintenance Shop - 


MONTHLY


Laurel Hill - Maintenance Shop Monthly HVAC maintenance; replace filters, 


inspect all units at the Laurel Hill Golf 


Maintenance Shop


Preventive 16 - 1252360 3/16/2016 11:00 3/16/2016 11:00 3/16/2016 11:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA, De-Winterization at Parks - YEARLY Annandale - Facilities Maintenance Shop De-Winterization of FCPA restrooms, hose bibs, 


water fountains at various sites; does not include 


Lakefront Parks (Burke Lake, Lake Accotink, Lake 


Fairfax).


Preventive 16 - 1163040 3/16/2016 13:30 5/6/2016 13:30 5/6/2016 13:30 Closed PA - Facilities Support Douglas J Picchiottino
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FCPA, LPF De-Winterization at Burke Lake - 


YEARLY


Burke Lake & Golf Course FCPA de-winterization of the bathhouses at the 


campgrounds, restroom at picnic shelter 3 and 6 


water fountains located near the picnic shelters.


Preventive 16 - 1309512 3/17/2016 9:30 3/29/2016 9:30 3/29/2016 9:30 Closed PA - Facilities Support Douglas J Picchiottino


FCPA - HVAC PM EC Lawrence - MONTHLY Ellanor C. Lawrence - Walney Visitors / Nature 


Center


Monthly HVAC maintenance; replace filters, 


inspect all units at the Nature Center/Visitor's 


Center, Middlegate House, and Cabel Mill


Preventive 16 - 1308376 3/21/2016 13:30 3/21/2016 13:30 3/21/2016 13:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Monthly HVAC Pinecrest GC CH & MS - 


MONTHLY


Pinecrest Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units in the Club House and the 


Maintenance Shop


Preventive 16 - 1253414 3/22/2016 8:30 3/22/2016 8:30 3/22/2016 8:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Twin Lakes GC Club House - 


MONTHLY


Twin Lakes Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1252499 3/24/2016 11:00 3/24/2016 11:00 3/24/2016 11:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA, De-Winterization of Drinking Fountains - 


YEARLY


Annandale - Facilities Maintenance Shop De-winterization of various FCPA outdoor 


Drinking Fountains; does not include Lakefront 


Parks (Burke Lake, Lake Accotink, Lake Fairfax).


Preventive 16 - 1309536 3/25/2016 8:00 5/6/2016 8:00 5/6/2016 8:00 Closed PA - Facilities Support Douglas J Picchiottino


FCPA-PM HVAC Jefferson GC Club House & Maint 


Shop - MONTHLY


Jefferson District - Club House Jefferson District GC Club House & Shop Monthly 


HVAC maintenance; replace filters, inspect all 


units in both the Club House and Maintenance 


Shop.


Preventive 16 - 1252763 3/25/2016 8:00 3/25/2016 8:00 3/25/2016 8:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Monthly HVAC Oak Marr GC Club 


House - MONTHLY


Oak Marr - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1253181 3/25/2016 8:00 3/28/2016 8:00 3/28/2016 8:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Monthly HVAC Oak Marr GC 


Maintenance Shop - MONTHLY


Oak Marr - Maintenance Shops Monthly HVAC maintenance; replace filters, 


inspect all units. For Area 1 Shop and Golf 


Maintenance Shop.


Preventive 16 - 1253131 3/25/2016 8:00 3/25/2016 8:00 3/25/2016 8:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - Huntley Historic Mansion HVAC - 


MONTHLY


Huntley Historic - House Inspect Geo-Thermal pumps and HVAC units, 


replace filters as needed in Huntley Historic 


Mansion. The furnace units are located on the 


third floor and the Geo-thermal pumps and 


condensing units are located in the electrical 


room in the basement.


Preventive 16 - 1282818 3/28/2016 8:00 3/28/2016 8:00 3/28/2016 8:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - Water Mine HVAC inspection - MONTHLY Lake Fairfax - Water Mine Complex Inspect and preform preventative maintenance 


as need on all filter motors, electrical systems, 


and hvac systems in the filter room.


Preventive 16 - 1308648 3/28/2016 8:30 3/28/2016 8:30 3/28/2016 8:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - Lake Fairfax HVAC PM - MONTHLY Lake Fairfax - Administrative Office PM split systems in Admin Office Bldg and 


Furnace at Campground A.


Preventive 16 - 1308347 3/28/2016 9:00 3/28/2016 9:00 3/28/2016 9:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - Spray Park De-Winterization - YEARLY Lee District - Restroom/Ticketing Building De-Winterize the bathrooms in the Spray Ground 


and the irrigation system by April 1st.


Preventive 16 - 1309547 3/28/2016 9:00 3/28/2016 9:00 3/28/2016 9:00 Closed PA - Facilities Support Douglas J Picchiottino


FCPA- Electrical Walkthrough Burke Lake 


Buildings - MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1162656 3/29/2016 10:00 3/29/2016 10:00 3/29/2016 10:00 Closed PA - Facilities Support BRIAN DOUGLAS SNODGRASS


14-127







Tririga Data


2017
FCPA - Building Preventive/Planned Maintenance FY2016 


Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA Walk-Through Laurel Hill GC Maintenance 


Shop - MONTHLY


Laurel Hill - Maintenance Shop Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252424 3/30/2016 9:30 3/30/2016 9:30 3/30/2016 9:30 Closed PA - Facilities Support BRIAN DOUGLAS SNODGRASS


FCPA-PM Walk Through Jefferson Club House & 


Shop - MONTHLY


Jefferson District - Club House FCPA Jefferson District GC Club House and 


Maintenance Shop Bi-Weekly Walk Through. 


Check lights, check doors, check windows, check 


flooring, check for holes in the walls, check for 


any damage.


Preventive 16 - 1252830 3/31/2016 8:30 3/31/2016 8:30 3/31/2016 8:30 Closed PA - Facilities Support BRIAN DOUGLAS SNODGRASS


LFP - Lake Accotink Electrical Bldg Walkthroughs - 


MONTHLY


Lake Accotink FCPA Lake Accotink Buildings which includes 


Office, Snack Bar, Ticket Booth, Restrooms, and 


Marina Bi-Weekly Walk Through. Check electrical 


connections and lights.


Preventive 16 - 1162598 3/31/2016 8:30 3/31/2016 8:30 3/31/2016 8:30 Closed PA - Facilities Support BRIAN DOUGLAS SNODGRASS


FCPA - HVAC PM Packard Center - MONTHLY Annandale - Packard Center, Rental Monthly HVAC maintenance; replace filters, 


inspect all units; Mar 2016


Preventive 16 - 1273059 3/31/2016 11:00 3/31/2016 11:00 3/31/2016 11:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Hummer Rd - MONTHLY Annandale - Facilities Maintenance Shop Monthly HVAC maintenance; replace filters, 


inspect all units at Hummer Rd Maintenance 


Shops


Preventive 16 - 1308853 3/31/2016 11:30 3/31/2016 11:30 3/31/2016 11:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - Clean Grease Trap Laurel Hill Club House - 


MONTHLY


Laurel Hill - Club House Clean Grease Trap at Laurel Hill Club House 


Kitchen


Preventive 16 - 1170163 4/1/2016 0:00 7/21/2016 7:09 7/21/2016 7:11 Closed PA - Facilities Support Douglas J Picchiottino


FCPA - Huntley Historic Mansion HVAC - 


MONTHLY


Huntley Historic - House Inspect Geo-Thermal pumps and HVAC units, 


replace filters as needed in Huntley Historic 


Mansion. The furnace units are located on the 


third floor and the Geo-thermal pumps and 


condensing units are located in the electrical 


room in the basement.


Preventive 16 - 1282820 4/1/2016 0:00 4/13/2016 9:30 4/13/2016 9:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - HVAC Lake Accotink - MONTHLY Lake Accotink - Visitor Center/Office/Maint Shop Monthly HVAC maintenance; inspect all units and 


replace filters as needed in Lake Accotink's 


buildings.


Preventive 16 - 1162742 4/1/2016 0:00 5/1/2016 0:00 Active PA - Facilities Support GREGORY P KOERNER


FCPA - Meetings/Training/Safety FS - MONTHLY Annandale - Facilities Maintenance Shop Time spent in Meetings, Training, and Safety 


Inspections during the month. Hummer Rd Staff 


(does not included Equipment Support Staff or 


RECenter PMSs)


Preventive 16 - 1296886 4/1/2016 0:00 4/29/2016 10:00 4/29/2016 10:00 Closed PA - Facilities Support JACK W VANDERIET


FCPA Fire Extinguisher Test & Insp PR REC - 


MONTHLY


Providence Recreation Center - Providence 


RECenter


FCPA PM Annual (March) Fire Safety Inspection 


of Fire Extinguishers; Assist Ace Fire Ext. 


Contractor Providence RECenter


Preventive 16 - 1156057 4/1/2016 0:00 5/6/2016 14:15 5/6/2016 14:15 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Elevator & Lift AM REC - 


MONTHLY


Wakefield - Audrey Moore RECenter FCPA Monthly Elevator and Lift Safety Inspection-


Audrey Moore RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155330 4/1/2016 0:00 4/28/2016 7:41 4/28/2016 7:43 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA Inspection: Elevator - OM REC - MONTHLY Oak Marr - Oak Marr RECenter FCPA Monthly Elevator Safety Inspection - Oak 


Marr RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155426 4/1/2016 0:00 4/28/2016 7:08 4/28/2016 7:10 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA Inspection: Elevator CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter FCPA Monthly Elevator Safety Inspection-Cub 


Run RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155335 4/1/2016 0:00 4/28/2016 6:30 4/28/2016 6:33 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA Inspection: Elevator PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


FCPA Monthly Elevator Safety Inspection - 


Providence RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155488 4/1/2016 0:00 5/6/2016 14:13 5/6/2016 14:13 Closed PA - Facilities Support Julio Julca
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2017
FCPA - Building Preventive/Planned Maintenance FY2016 


Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA Inspection: Elevator SH REC - MONTHLY Spring Hill - Spring Hill RECenter FCPA Monthly Elevator Safety Inspection - Spring 


Hill RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155551 4/1/2016 0:00 6/14/2016 11:17 6/14/2016 11:20 Completed PA - Facilities Support Benjamin Butler


FCPA Inspection: Elevator SR REC - MONTHLY South Run District - South Run RECenter FCPA Monthly Elevator Safety Inspection - South 


Run RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155513 4/1/2016 0:00 8/25/2016 6:28 8/25/2016 6:31 Completed PA - Facilities Support Darrell S Picard


FCPA Inspection: Fire Safety AM REC - MONTHLY Wakefield - Audrey Moore RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Audrey 


Moore RECenter


Preventive 16 - 1155607 4/1/2016 0:00 4/28/2016 7:50 4/28/2016 7:52 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA Inspection: Fire Safety CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter Monthly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs - Cub Run 


RECenter


Preventive 16 - 1155683 4/1/2016 0:00 4/28/2016 6:20 4/28/2016 6:23 Completed PA - Facilities Support Darrell S Picard


FCPA Inspection: Fire Safety GW REC - MONTHLY George Washington - George Washington 


RECenter


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs George 


Washington RECenter


Preventive 16 - 1155964 4/1/2016 0:00 4/29/2016 10:27 4/29/2016 10:29 Completed PA - Facilities Support Jose M Figueroa


FCPA Inspection: Fire Safety LD REC - MONTHLY Lee District - Lee District RECenter Montlhly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Lee District 


RECenter


Preventive 16 - 1155832 4/1/2016 0:00 5/6/2016 9:48 5/6/2016 9:49 Closed PA - Facilities Support Cesar Garcia


FCPA Inspection: Fire Safety OM REC - MONTHLY Oak Marr - Oak Marr RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Oak Marr 


RECenter


Preventive 16 - 1155794 4/1/2016 0:00 4/28/2016 7:12 4/28/2016 7:14 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA Inspection: Fire Safety PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Providence 


RECenter


Preventive 16 - 1155736 4/1/2016 0:00 5/6/2016 14:21 5/6/2016 14:21 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Fire Safety SH REC - MONTHLY Spring Hill - Spring Hill RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Spring Hill 


RECenter


Preventive 16 - 1155849 4/1/2016 0:00 6/16/2016 15:12 6/16/2016 15:15 Completed PA - Facilities Support Benjamin Butler


FCPA Inspections: Elevator LD REC - MONTHLY Lee District - Lee District RECenter FCPA Monthly Elevator Safety Inspection - Lee 


District RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155387 4/1/2016 0:00 5/6/2016 9:51 5/6/2016 9:51 Closed PA - Facilities Support Cesar Garcia


FCPA Inspections: Fire Safety SR REC - MONTHLY South Run District - South Run RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs South Run 


RECenter


Preventive 16 - 1155858 4/1/2016 0:00 8/24/2016 8:21 8/24/2016 8:25 Completed PA - Facilities Support Darrell S Picard
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FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - LD 


REC - MONTHLY


Lee District - Lee District RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154478 4/1/2016 0:00 5/6/2016 9:45 5/6/2016 9:45 Closed PA - Facilities Support Cesar Garcia


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


AM REC - MONTHLY


Wakefield - Audrey Moore RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154329 4/1/2016 0:00 4/28/2016 7:45 4/28/2016 7:48 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - CR 


REC - MONTHLY


Cub Run RECenter - Cub Run RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154429 4/1/2016 0:00 4/28/2016 6:17 4/28/2016 6:19 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


GW REC - MONTHLY


George Washington - George Washington 


RECenter


Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154531 4/1/2016 0:00 5/6/2016 9:49 5/6/2016 9:50 Closed PA - Facilities Support Cesar Garcia


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


MV REC - MONTHLY


Mount Vernon District - Mt Vernon RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154782 4/1/2016 0:00 4/29/2016 10:31 4/29/2016 10:33 Completed PA - Facilities Support Jose M Figueroa
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FCPA - Building Preventive/Planned Maintenance FY2016 


Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


OM REC - MONTHLY


Oak Marr - Oak Marr RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154737 4/1/2016 0:00 4/28/2016 7:20 4/28/2016 7:22 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - PR 


REC - MONTHLY


Providence Recreation Center - Providence 


RECenter


Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154589 4/1/2016 0:00 4/11/2016 14:09 4/11/2016 14:11 Closed PA - Facilities Support Julio Julca


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - SH 


REC - MONTHLY


Spring Hill - Spring Hill RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154638 4/1/2016 0:00 6/14/2016 13:25 6/14/2016 13:29 Completed PA - Facilities Support Benjamin Butler


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - SR 


REC - MONTHLY


South Run District - South Run RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154665 4/1/2016 0:00 8/24/2016 7:51 8/24/2016 7:55 Completed PA - Facilities Support Darrell S Picard


FCPA PM: HVAC - AM REC - MONTHLY Wakefield - Audrey Moore RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Audrey Moore RECenter


Preventive 16 - 1155157 4/1/2016 0:00 4/28/2016 7:29 4/28/2016 7:31 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA PM: HVAC - CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Cub Run RECenter


Preventive 16 - 1154815 4/1/2016 0:00 4/28/2016 6:13 4/28/2016 6:15 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: HVAC - GW REC - MONTHLY George Washington - George Washington 


RECenter


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. George Washington RECenter


Preventive 16 - 1154923 4/1/2016 0:00 5/6/2016 10:29 5/6/2016 10:30 Closed PA - Facilities Support Cesar Garcia
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FCPA PM: HVAC - LD REC - MONTHLY Lee District - Lee District RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Lee District RECenter


Preventive 16 - 1155086 4/1/2016 0:00 5/6/2016 10:23 5/6/2016 10:23 Closed PA - Facilities Support Cesar Garcia


FCPA PM: HVAC - MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Mount Vernon RECenter


Preventive 16 - 1155156 4/1/2016 0:00 5/6/2016 9:45 5/6/2016 9:45 Closed PA - Facilities Support Jose M Figueroa


FCPA PM: HVAC - OM REC - MONTHLY Oak Marr - Oak Marr RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Oak Marr RECenter


Preventive 16 - 1155040 4/1/2016 0:00 4/28/2016 7:24 4/28/2016 7:26 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: HVAC - PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Providence RECenter


Preventive 16 - 1155013 4/1/2016 0:00 5/6/2016 15:29 5/6/2016 15:29 Closed PA - Facilities Support Julio Julca


FCPA PM: HVAC - SH REC - MONTHLY Spring Hill - Spring Hill RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Spring Hill RECenter


Preventive 16 - 1154845 4/1/2016 0:00 6/14/2016 14:16 6/14/2016 14:18 Completed PA - Facilities Support Benjamin Butler


FCPA PM: HVAC - SR REC - MONTHLY South Run District - South Run RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. South Run RECenter


Preventive 16 - 1154924 4/1/2016 0:00 10/7/2016 8:48 10/7/2016 8:52 Completed PA - Facilities Support Darrell S Picard


FCPA Walkthroughs/Building Inspections - AM 


REC - MONTHLY


Wakefield - Audrey Moore RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Audrey Moore REC


Preventive 16 - 1153920 4/1/2016 0:00 4/28/2016 7:38 4/28/2016 7:40 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA Walkthroughs/Building Inspections - CR REC 


- MONTHLY


Cub Run RECenter - Cub Run RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Cub Run REC


Preventive 16 - 1153846 4/1/2016 0:00 4/28/2016 6:25 4/28/2016 6:28 Completed PA - Facilities Support Darrell S Picard


FCPA Walkthroughs/Building Inspections - GW 


REC - MONTHLY


George Washington - George Washington 


RECenter


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. George Washington 


REC


Preventive 16 - 1154238 4/1/2016 0:00 5/6/2016 10:06 5/6/2016 10:06 Closed PA - Facilities Support Jose M Figueroa


FCPA Walkthroughs/Building Inspections - LD REC 


- MONTHLY


Lee District - Lee District RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Lee District REC


Preventive 16 - 1153957 4/1/2016 0:00 5/6/2016 10:27 5/6/2016 10:28 Closed PA - Facilities Support Cesar Garcia


FCPA Walkthroughs/Building Inspections - MV 


REC - MONTHLY


Mount Vernon District - Mt Vernon RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Mount Vernon REC


Preventive 16 - 1154064 4/1/2016 0:00 5/6/2016 10:22 5/6/2016 10:23 Closed PA - Facilities Support Jose M Figueroa


FCPA Walkthroughs/Building Inspections - OM 


REC - MONTHLY


Oak Marr - Oak Marr RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Oak Marr REC


Preventive 16 - 1154052 4/1/2016 0:00 4/28/2016 7:16 4/28/2016 7:18 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA Walkthroughs/Building Inspections - PR REC 


- MONTHLY


Providence Recreation Center - Providence 


RECenter


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Providence REC


Preventive 16 - 1154087 4/1/2016 0:00 5/6/2016 15:01 5/6/2016 15:02 Closed PA - Facilities Support Julio Julca


FCPA Walkthroughs/Building Inspections - SH REC 


- MONTHLY


Spring Hill - Spring Hill RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Spring Hill REC


Preventive 16 - 1154226 4/1/2016 0:00 6/14/2016 11:58 6/14/2016 11:59 Completed PA - Facilities Support Benjamin Butler
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FCPA Walkthroughs/Building Inspections - SR REC 


- MONTHLY


South Run District - South Run RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. South Run REC


Preventive 16 - 1154139 4/1/2016 0:00 8/24/2016 8:12 8/24/2016 8:16 Completed PA - Facilities Support Darrell S Picard


FCPA, Septic Tank Pumped, Gabrielson Gardens 


House


Gabrielson Gardens - Gabrielson House - Rental Have the septic tank pumped in April (every three 


years)and have the diversion valve switched to 


the other septic field at the same time. Note - PM 


is done every three years


Preventive 16 - 1293923 4/1/2016 0:00 4/12/2016 12:00 4/12/2016 12:01 Closed PA - Facilities Support Douglas J Picchiottino


FCPA, Septic Tank Pumped, Great Falls - Grange 


3YR


Great Falls Grange Have the septic tank pumped in April (every three 


years)and have the diversion valve switched to 


the other septic field at the same time. Note - PM 


is done every three years


Preventive 16 - 1293924 4/1/2016 0:00 4/12/2016 12:03 4/12/2016 12:03 Closed PA - Facilities Support Douglas J Picchiottino


FCPA, Septic Tank Pumped, Minnick House Old Colchester Preserve - House 02, Minnick Have the septic tank pumped in April (every three 


years)and have the diversion valve switched to 


the other septic field at the same time. Note - PM 


is done every three years


Preventive 16 - 1293929 4/1/2016 0:00 4/12/2016 12:02 4/12/2016 12:03 Closed PA - Facilities Support Douglas J Picchiottino


FCPA-PM HVAC Hummer Rd - MONTHLY Annandale - Facilities Maintenance Shop Monthly HVAC maintenance; replace filters, 


inspect all units at Hummer Rd Maintenance 


Shops


Preventive 16 - 1308854 4/1/2016 0:00 4/4/2016 13:30 4/4/2016 13:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Laurel Hill GC Maintenance Shop - 


MONTHLY


Laurel Hill - Maintenance Shop Monthly HVAC maintenance; replace filters, 


inspect all units at the Laurel Hill Golf 


Maintenance Shop


Preventive 16 - 1252361 4/1/2016 0:00 4/1/2016 0:00 4/1/2016 0:00 Closed PA - Facilities Support GREGORY P KOERNER


LFP - Lake Accotink Electrical Bldg Walkthroughs - 


MONTHLY


Lake Accotink FCPA Lake Accotink Buildings which includes 


Office, Snack Bar, Ticket Booth, Restrooms, and 


Marina Bi-Weekly Walk Through. Check electrical 


connections and lights.


Preventive 16 - 1162599 4/1/2016 0:00 7/13/2016 7:20 7/13/2016 7:23 Completed PA - Facilities Support BRIAN DOUGLAS SNODGRASS


FCPA Walk-Through Laurel Hill GC Club House - 


MONTHLY


Laurel Hill - Club House Interior/Exterior Inspections and Repairs Monthly 


Building Walk Throughs


Preventive 16 - 1252436 4/1/2016 7:08 5/1/2016 7:08 Active PA - Facilities Support JACK W VANDERIET


FCPA-PM HVAC Twin Lakes GC Club House - 


MONTHLY


Twin Lakes Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1252501 4/1/2016 7:15 5/5/2016 13:00 5/5/2016 13:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA Walk-Through TWin Lakes GC Club House - 


MONTHLY


Twin Lakes Golf Course - Club House Interior/Exterior Inspections and Repairs Monthly 


Building Walk Throughs


Preventive 16 - 1252565 4/1/2016 7:39 5/1/2016 7:39 Active PA - Facilities Support JACK W VANDERIET


FCPA - HVAC PM Packard Center - MONTHLY Annandale - Packard Center, Rental Monthly HVAC maintenance; replace filters, 


inspect all units; Apr 2016


Preventive 16 - 1273096 4/1/2016 7:55 5/4/2016 14:00 5/4/2016 14:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA, Septic Tank Pumped, Fred Crabtree - 


YEARLY


Fred Crabtree - Irrigation Building Have the septic tank pumped each April and to 


have the diversion valve switched to the other 


septic field at the same time.


Preventive 16 - 1293916 4/1/2016 8:19 5/1/2016 8:19 Active PA - Facilities Support Douglas J Picchiottino


FCPA-PM Monthly HVAC Oak Marr GC 


Maintenance Shop - MONTHLY


Oak Marr - Maintenance Shops Monthly HVAC maintenance; replace filters, 


inspect all units. For Area 1 Shop and Golf 


Maintenance Shop.


Preventive 16 - 1253133 4/1/2016 9:30 4/1/2016 9:30 4/1/2016 9:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - PM HVAC Marie Levine - MONTHLY Marie Butler Leven Preserve - House, Marie 


Butler Leven Preserve


Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1308356 4/1/2016 10:15 6/14/2016 14:21 6/14/2016 14:24 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - HVAC PM Hidden Pond NC - MONTHLY Hidden Pond - Hidden Pond Nature Center Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1308413 4/1/2016 10:26 4/1/2017 10:26 Active PA - Facilities Support GREGORY P KOERNER
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Tririga Data


2017
FCPA - Building Preventive/Planned Maintenance FY2016 


Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA-PM-Boilers/DHW Heaters - Cub Run - 


MONTHLY


Cub Run RECenter - Cub Run RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308429 4/1/2016 10:43 4/4/2016 7:22 4/4/2016 7:25 Completed PA - Facilities Support Darrell S Picard


FCPA - PM-Boilers/DHW Heaters - LD REC - 


MONTHLY


Lee District - Lee District RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308455 4/1/2016 10:57 5/6/2016 9:41 5/6/2016 9:41 Closed PA - Facilities Support Cesar Garcia


FCPA - PM-Boilers/DHW Heaters - MV REC - 


MONTHLY


Mount Vernon District - Mt Vernon RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308478 4/1/2016 10:59 5/6/2016 10:25 5/6/2016 10:25 Closed PA - Facilities Support Jose M Figueroa


FCPA - PM-Boilers/DHW Heaters - OM REC - 


MONTHLY


Oak Marr - Oak Marr RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308505 4/1/2016 11:06 4/4/2016 8:23 4/4/2016 8:26 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA - PM-Boilers/DHW Heaters - PR REC - 


MONTHLY


Providence Recreation Center - Providence 


RECenter


Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308509 4/1/2016 11:10 5/6/2016 14:26 5/6/2016 14:26 Closed PA - Facilities Support Julio Julca


FCPA - PM-Boiler/DHW Heaters - SR REC - 


MONTHLY


South Run District - South Run RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308566 4/1/2016 11:14 8/24/2016 7:12 8/24/2016 7:16 Completed PA - Facilities Support Darrell S Picard


FCPA PM-Boilers/DHW Heaters - SP REC - 


MONTHLY


Spring Hill - Spring Hill RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308590 4/1/2016 11:20 6/14/2016 9:28 6/14/2016 9:31 Completed PA - Facilities Support Benjamin Butler


FCPA - HVAC Monthly PM Ashgrove Mansion - 


MONTHLY


Ashgrove - Mansion Monthly HVAC maintenance; replace filters, 


inspect all units; Please do a visual inpection and 


ensure that plumbing is working (no leaks / not 


frozen), electricity is on.


Preventive 16 - 1308819 4/1/2016 13:00 4/1/2016 13:00 4/1/2016 13:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Monthly HVAC Oak Marr GC Club 


House - MONTHLY


Oak Marr - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1253184 4/1/2016 13:33 5/1/2016 13:33 Active PA - Facilities Support GREGORY P KOERNER
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2017
FCPA - Building Preventive/Planned Maintenance FY2016 


Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA - Cooling Towers/Chillers/Pumps - PR REC - 


MONTHLY


Providence Recreation Center - Providence 


RECenter


Monthly HVAC PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1308656 4/1/2016 13:45 4/11/2016 14:12 4/11/2016 14:14 Closed PA - Facilities Support Julio Julca


FCPA-PM Walk Through Greendale GC CH & MS - 


MONTHLY


Greendale Golf Course - Club House FCPA Greendale GC Club House & Maintenance 


Shop Bi-Weekly Walk Through. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1253271 4/1/2016 14:02 4/20/2016 8:15 4/20/2016 8:17 Closed PA - Facilities Support PAUL J CUTLIP


FCPA-PM Monthly HVAC Greendale GC CH & MS - 


MONTHLY


Greendale Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units for Club House and Maintenance 


Shop


Preventive 16 - 1253238 4/1/2016 14:05 4/18/2016 10:00 4/18/2016 10:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Monthly HVAC Pinecrest GC CH & MS - 


MONTHLY


Pinecrest Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units in the Club House and the 


Maintenance Shop


Preventive 16 - 1253418 4/1/2016 14:12 5/11/2016 8:16 5/11/2016 8:18 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Jefferson GC Club House & Maint 


Shop - MONTHLY


Jefferson District - Club House Jefferson District GC Club House & Shop Monthly 


HVAC maintenance; replace filters, inspect all 


units in both the Club House and Maintenance 


Shop.


Preventive 16 - 1252764 4/1/2016 14:34 4/11/2016 9:30 4/11/2016 9:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC TL Maint Shop & Office - 


MONTHLY


Twin Lakes Golf Course - Maintenance Office Monthly HVAC maintenance; replace filters, 


inspect all units at the Twin Lakes Maintenance 


Shop and Maintenance Office


Preventive 16 - 1253333 4/1/2016 14:44 4/5/2016 13:30 4/5/2016 13:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units;


Preventive 16 - 1253466 4/1/2016 14:48 4/12/2016 14:00 4/12/2016 14:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA, Septic Tank Pumped, Burke Lake Park, 


Yearly - YEARLY


Burke Lake & Golf Course Have the septic tank pumped in April and have 


the diversion valve switched to the other septic 


field at the same time. Note - PM is done every 


year: April 2016


Preventive 16 - 1253423 4/1/2016 14:51 5/4/2016 7:30 5/4/2016 7:30 Closed PA - Facilities Support Douglas J Picchiottino


FCPA-PM HVAC Laurel Hill GC Club House - 


MONTHLY


Laurel Hill - Club House Monthly HVAC maintenance; replace filters, 


inspect all units at the Laurel Hill GC Club House


Preventive 16 - 1252178 4/1/2016 14:54 4/6/2016 12:00 4/6/2016 12:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - Lake Fairfax HVAC PM - MONTHLY Lake Fairfax - Administrative Office PM split systems in Admin Office Bldg and 


Furnace at Campground A.


Preventive 16 - 1308337 4/6/2016 12:00 4/6/2016 12:00 4/6/2016 12:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - Water Mine HVAC inspection - MONTHLY Lake Fairfax - Water Mine Complex Inspect and preform preventative maintenance 


as need on all filter motors, electrical systems, 


and hvac systems in the filter room.


Preventive 16 - 1308649 4/6/2016 12:00 4/6/2016 12:00 4/6/2016 12:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Colvin Run Mill - MONTHLY Colvin Run Mill Site - Miller House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1308809 4/6/2016 13:30 4/6/2016 13:30 4/6/2016 13:30 Closed PA - Facilities Support GREGORY P KOERNER


LFP Annual Campground Inspection - YEARLY Lake Fairfax - Camp Ground A Please perform the annual inspection and PM of 


all electrical campground outlets in Campground 


A and Campground C. March 1st


Planned 16 - 1234175 4/11/2016 0:00 4/11/2016 0:00 4/11/2016 0:00 Closed PA - Facilities Support Saleh Raji Azar
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FCPA - Building Preventive/Planned Maintenance FY2016 


Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA-PM Walk Through Pinecrest GC CH & MS - 


MONTHLY


Pinecrest Golf Course - Club House FCPA Pinecrest GC Club House and Maintenance 


Shop Bi-Weekly Walk Through. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1253276 4/13/2016 10:00 4/14/2016 10:18 4/14/2016 10:20 Closed PA - Facilities Support PAUL J CUTLIP


FCPA Walk-Through Twin Lakes GC Maintenance 


Shop - MONTHLY


Twin Lakes Golf Course - Maintenance Office Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252615 4/14/2016 10:00 4/14/2016 10:00 4/14/2016 10:39 Closed PA - Facilities Support PAUL J CUTLIP


FCPA-Electrical Walkthrough Lake Fairfax 


Buildings - MONTHLY


Lake Fairfax FCPA Lake Fairfax Buildings which includes 


Administrative Office/Watermine Complex, Boat 


House, Camp Store, Marina, Restrooms, and 


Snack Bar. Bi-Weekly Walk Through. Check 


electrical connections and lights.


Preventive 16 - 1162626 4/19/2016 10:00 4/19/2016 13:00 4/19/2016 13:00 Closed PA - Facilities Support Saleh Raji Azar


FCPA Inspection: Fire Safety MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter Monthly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Mt Vernon 


RECenter


Preventive 16 - 1155651 4/22/2016 0:00 5/22/2016 0:00 4/27/2016 12:48 Closed PA - Facilities Support Jose M Figueroa


FCPA Walk-Through Oak Marr GC Maintenance 


Shops - MONTHLY


Oak Marr - Maintenance Shops Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage. Area 1 


Shop and Golf Maintenance Shop.


Preventive 16 - 1253061 4/28/2016 6:00 6/23/2016 6:28 6/23/2016 6:31 Closed PA - Facilities Support BRIAN DOUGLAS SNODGRASS


FCPA-PM Walk Through Jefferson Club House & 


Shop - MONTHLY


Jefferson District - Club House FCPA Jefferson District GC Club House and 


Maintenance Shop Bi-Weekly Walk Through. 


Check lights, check doors, check windows, check 


flooring, check for holes in the walls, check for 


any damage.


Preventive 16 - 1252832 4/28/2016 6:30 4/28/2016 8:00 4/28/2016 8:00 Closed PA - Facilities Support BRIAN DOUGLAS SNODGRASS


FCPA Walk-Through Laurel Hill GC Maintenance 


Shop - MONTHLY


Laurel Hill - Maintenance Shop Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252427 4/28/2016 8:00 4/28/2016 8:00 4/28/2016 8:00 Closed PA - Facilities Support BRIAN DOUGLAS SNODGRASS


FCPA Walk-Through Oak Marr GC Club House - 


MONTHLY


Oak Marr - Club House Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252876 4/28/2016 8:30 4/28/2016 8:30 4/28/2016 8:30 Closed PA - Facilities Support BRIAN DOUGLAS SNODGRASS


FCPA - HVAC PM EC Lawrence - MONTHLY Ellanor C. Lawrence - Walney Visitors / Nature 


Center


Monthly HVAC maintenance; replace filters, 


inspect all units at the Nature Center/Visitor's 


Center, Middlegate House, and Cabel Mill


Preventive 16 - 1308378 4/29/2016 13:00 4/29/2016 13:00 4/29/2016 13:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - PM HVAC Marie Levine - MONTHLY Marie Butler Leven Preserve - House, Marie 


Butler Leven Preserve


Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1308357 4/29/2016 13:00 4/29/2016 13:00 4/29/2016 13:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - Huntley Historic Mansion HVAC - 


MONTHLY


Huntley Historic - House Inspect Geo-Thermal pumps and HVAC units, 


replace filters as needed in Huntley Historic 


Mansion. The furnace units are located on the 


third floor and the Geo-thermal pumps and 


condensing units are located in the electrical 


room in the basement.


Preventive 16 - 1282784 5/1/2016 0:00 5/18/2016 12:00 5/18/2016 12:00 Closed PA - Facilities Support GREGORY P KOERNER


14-136







Tririga Data


2017
FCPA - Building Preventive/Planned Maintenance FY2016 
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FCPA Annual Elevator Safety Inspection-LD REC - 


YEARLY


Lee District - Lee District RECenter FCPA-PM-Annual Elevator Safety Inspection-Lee 


District Assist Elevator Controls Contractor


Preventive 16 - 1161782 5/1/2016 0:00 7/27/2016 12:38 7/27/2016 12:41 Closed PA - Facilities Support Cesar Garcia


FCPA Annual Elevator Safety Inspection-Oak Mar 


REC - YEARLY


Oak Marr - Oak Marr RECenter FCPA-PM-Annual Elevator Safety Inspection-Oak 


Marr Assist Elevator Controls Contractor


Preventive 16 - 1161794 5/1/2016 0:00 5/31/2016 9:36 5/31/2016 9:39 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA Fire Extinguisher Test & Insp PR REC - 


MONTHLY


Providence Recreation Center - Providence 


RECenter


FCPA PM Annual (March) Fire Safety Inspection 


of Fire Extinguishers; Assist Ace Fire Ext. 


Contractor Providence RECenter


Preventive 16 - 1156058 5/1/2016 0:00 5/6/2016 15:51 5/6/2016 15:52 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Elevator & Lift AM REC - 


MONTHLY


Wakefield - Audrey Moore RECenter FCPA Monthly Elevator and Lift Safety Inspection-


Audrey Moore RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155336 5/1/2016 0:00 5/31/2016 9:04 5/31/2016 9:06 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA Inspection: Elevator - OM REC - MONTHLY Oak Marr - Oak Marr RECenter FCPA Monthly Elevator Safety Inspection - Oak 


Marr RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155430 5/1/2016 0:00 5/31/2016 9:55 5/31/2016 9:59 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA Inspection: Elevator CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter FCPA Monthly Elevator Safety Inspection-Cub 


Run RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155363 5/1/2016 0:00 8/19/2016 6:52 8/19/2016 6:55 Completed PA - Facilities Support Darrell S Picard


FCPA Inspection: Elevator PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


FCPA Monthly Elevator Safety Inspection - 


Providence RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155492 5/1/2016 0:00 6/7/2016 14:48 6/7/2016 14:51 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Elevator SH REC - MONTHLY Spring Hill - Spring Hill RECenter FCPA Monthly Elevator Safety Inspection - Spring 


Hill RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155552 5/1/2016 0:00 6/16/2016 19:26 6/16/2016 19:27 Completed PA - Facilities Support Benjamin Butler


FCPA Inspection: Elevator SR REC - MONTHLY South Run District - South Run RECenter FCPA Monthly Elevator Safety Inspection - South 


Run RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155535 5/1/2016 0:00 6/1/2016 0:00 Active PA - Facilities Support David W Hicks


FCPA Inspection: Fire Safety AM REC - MONTHLY Wakefield - Audrey Moore RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Audrey 


Moore RECenter


Preventive 16 - 1155655 5/1/2016 0:00 6/1/2016 0:00 Active PA - Facilities Support DALE L WILLINGHAM


FCPA Inspection: Fire Safety CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter Monthly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs - Cub Run 


RECenter


Preventive 16 - 1155644 5/1/2016 0:00 8/19/2016 7:40 8/19/2016 7:44 Completed PA - Facilities Support Darrell S Picard


FCPA Inspection: Fire Safety GW REC - MONTHLY George Washington - George Washington 


RECenter


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs George 


Washington RECenter


Preventive 16 - 1155965 5/1/2016 0:00 8/26/2016 12:28 8/26/2016 12:32 Completed PA - Facilities Support Jose M Figueroa


FCPA Inspection: Fire Safety LD REC - MONTHLY Lee District - Lee District RECenter Montlhly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Lee District 


RECenter


Preventive 16 - 1155835 5/1/2016 0:00 6/24/2016 11:18 6/24/2016 11:21 Closed PA - Facilities Support Cesar Garcia


FCPA Inspection: Fire Safety MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter Monthly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Mt Vernon 


RECenter


Preventive 16 - 1155654 5/1/2016 0:00 5/31/2016 10:22 5/31/2016 10:24 Closed PA - Facilities Support Jose M Figueroa
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FCPA Inspection: Fire Safety OM REC - MONTHLY Oak Marr - Oak Marr RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Oak Marr 


RECenter


Preventive 16 - 1155797 5/1/2016 0:00 5/31/2016 9:41 5/31/2016 9:43 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA Inspection: Fire Safety PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Providence 


RECenter


Preventive 16 - 1155739 5/1/2016 0:00 6/7/2016 14:51 6/7/2016 14:53 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Fire Safety SH REC - MONTHLY Spring Hill - Spring Hill RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Spring Hill 


RECenter


Preventive 16 - 1155852 5/1/2016 0:00 6/1/2016 0:00 Active PA - Facilities Support DALE L WILLINGHAM


FCPA Inspections: Elevator LD REC - MONTHLY Lee District - Lee District RECenter FCPA Monthly Elevator Safety Inspection - Lee 


District RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155351 5/1/2016 0:00 6/24/2016 11:24 6/24/2016 11:28 Closed PA - Facilities Support Cesar Garcia


FCPA Inspections: Fire Safety SR REC - MONTHLY South Run District - South Run RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs South Run 


RECenter


Preventive 16 - 1155948 5/1/2016 0:00 6/1/2016 0:00 Active PA - Facilities Support DALE L WILLINGHAM


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - LD 


REC - MONTHLY


Lee District - Lee District RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154563 5/1/2016 0:00 6/24/2016 11:30 6/24/2016 11:33 Closed PA - Facilities Support Cesar Garcia


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


AM REC - MONTHLY


Wakefield - Audrey Moore RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154330 5/1/2016 0:00 5/31/2016 8:59 5/31/2016 9:03 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - CR 


REC - MONTHLY


Cub Run RECenter - Cub Run RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154430 5/1/2016 0:00 8/19/2016 5:55 8/19/2016 5:57 Completed PA - Facilities Support RAY ALLEN MILLER
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FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


GW REC - MONTHLY


George Washington - George Washington 


RECenter


Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154533 5/1/2016 0:00 6/24/2016 11:18 6/24/2016 11:21 Closed PA - Facilities Support Cesar Garcia


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


MV REC - MONTHLY


Mount Vernon District - Mt Vernon RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154783 5/1/2016 0:00 5/31/2016 10:34 5/31/2016 10:37 Closed PA - Facilities Support Jose M Figueroa


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


OM REC - MONTHLY


Oak Marr - Oak Marr RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154738 5/1/2016 0:00 5/31/2016 9:46 5/31/2016 9:49 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - PR 


REC - MONTHLY


Providence Recreation Center - Providence 


RECenter


Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154590 5/1/2016 0:00 5/6/2016 10:06 5/6/2016 10:06 Closed PA - Facilities Support Julio Julca


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - SH 


REC - MONTHLY


Spring Hill - Spring Hill RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154640 5/1/2016 0:00 6/16/2016 19:31 6/16/2016 19:34 Completed PA - Facilities Support Benjamin Butler
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FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - SR 


REC - MONTHLY


South Run District - South Run RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154669 5/1/2016 0:00 8/24/2016 6:58 8/24/2016 7:02 Completed PA - Facilities Support Darrell S Picard


FCPA PM: HVAC - AM REC - MONTHLY Wakefield - Audrey Moore RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Audrey Moore RECenter


Preventive 16 - 1155158 5/1/2016 0:00 5/31/2016 9:24 5/31/2016 9:26 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA PM: HVAC - CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Cub Run RECenter


Preventive 16 - 1154817 5/1/2016 0:00 8/19/2016 6:03 8/19/2016 6:05 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: HVAC - GW REC - MONTHLY George Washington - George Washington 


RECenter


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. George Washington RECenter


Preventive 16 - 1154925 5/1/2016 0:00 6/24/2016 11:18 6/24/2016 11:21 Closed PA - Facilities Support Cesar Garcia


FCPA PM: HVAC - LD REC - MONTHLY Lee District - Lee District RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Lee District RECenter


Preventive 16 - 1155095 5/1/2016 0:00 6/24/2016 11:24 6/24/2016 11:28 Closed PA - Facilities Support Cesar Garcia


FCPA PM: HVAC - MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Mount Vernon RECenter


Preventive 16 - 1155106 5/1/2016 0:00 5/31/2016 11:02 5/31/2016 11:06 Closed PA - Facilities Support Jose M Figueroa


FCPA PM: HVAC - OM REC - MONTHLY Oak Marr - Oak Marr RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Oak Marr RECenter


Preventive 16 - 1155041 5/1/2016 0:00 5/31/2016 10:10 5/31/2016 10:12 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: HVAC - PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Providence RECenter


Preventive 16 - 1155014 5/1/2016 0:00 6/7/2016 14:56 6/7/2016 14:59 Closed PA - Facilities Support Julio Julca


FCPA PM: HVAC - SH REC - MONTHLY Spring Hill - Spring Hill RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Spring Hill RECenter


Preventive 16 - 1154846 5/1/2016 0:00 6/16/2016 19:55 6/16/2016 19:59 Completed PA - Facilities Support Benjamin Butler


FCPA PM: HVAC - SR REC - MONTHLY South Run District - South Run RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. South Run RECenter


Preventive 16 - 1154946 5/1/2016 0:00 8/25/2016 6:15 8/25/2016 6:18 Completed PA - Facilities Support Darrell S Picard


FCPA Walk-Through Twin Lakes GC Maintenance 


Shop - MONTHLY


Twin Lakes Golf Course - Maintenance Office Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252617 5/1/2016 0:00 6/1/2016 8:31 6/1/2016 8:33 Closed PA - Facilities Support PAUL J CUTLIP
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Tririga Data


2017
FCPA - Building Preventive/Planned Maintenance FY2016 


Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA Walkthroughs/Building Inspections - AM 


REC - MONTHLY


Wakefield - Audrey Moore RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Audrey Moore REC


Preventive 16 - 1153928 5/1/2016 0:00 5/31/2016 9:09 5/31/2016 9:11 Completed PA - Facilities Support DENNIS G KNUDSON


FCPA Walkthroughs/Building Inspections - CR REC 


- MONTHLY


Cub Run RECenter - Cub Run RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Cub Run REC


Preventive 16 - 1153849 5/1/2016 0:00 8/19/2016 7:12 8/19/2016 7:15 Completed PA - Facilities Support Darrell S Picard


FCPA Walkthroughs/Building Inspections - GW 


REC - MONTHLY


George Washington - George Washington 


RECenter


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. George Washington 


REC


Preventive 16 - 1154240 5/1/2016 0:00 8/26/2016 12:24 8/26/2016 12:26 Completed PA - Facilities Support Jose M Figueroa


FCPA Walkthroughs/Building Inspections - LD REC 


- MONTHLY


Lee District - Lee District RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Lee District REC


Preventive 16 - 1153959 5/1/2016 0:00 6/24/2016 11:30 6/24/2016 11:33 Closed PA - Facilities Support Cesar Garcia


FCPA Walkthroughs/Building Inspections - MV 


REC - MONTHLY


Mount Vernon District - Mt Vernon RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Mount Vernon REC


Preventive 16 - 1153983 5/1/2016 0:00 5/31/2016 11:40 5/31/2016 11:42 Completed PA - Facilities Support Jose M Figueroa


FCPA Walkthroughs/Building Inspections - OM 


REC - MONTHLY


Oak Marr - Oak Marr RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Oak Marr REC


Preventive 16 - 1154124 5/1/2016 0:00 5/31/2016 10:01 5/31/2016 10:04 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA Walkthroughs/Building Inspections - PR REC 


- MONTHLY


Providence Recreation Center - Providence 


RECenter


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Providence REC


Preventive 16 - 1154080 5/1/2016 0:00 6/7/2016 15:48 6/7/2016 15:50 Closed PA - Facilities Support Julio Julca


FCPA Walkthroughs/Building Inspections - SH REC 


- MONTHLY


Spring Hill - Spring Hill RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Spring Hill REC


Preventive 16 - 1154256 5/1/2016 0:00 6/14/2016 7:56 6/14/2016 7:57 Completed PA - Facilities Support Benjamin Butler


FCPA Walkthroughs/Building Inspections - SR REC 


- MONTHLY


South Run District - South Run RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. South Run REC


Preventive 16 - 1154216 5/1/2016 0:00 8/24/2016 8:05 8/24/2016 8:09 Completed PA - Facilities Support Darrell S Picard


FCPA Walk-Through Laurel Hill GC Club House - 


MONTHLY


Laurel Hill - Club House Interior/Exterior Inspections and Repairs Monthly 


Building Walk Throughs


Preventive 16 - 1252438 5/1/2016 7:08 6/1/2016 7:08 Active PA - Facilities Support JACK W VANDERIET


FCPA Walk-Through TWin Lakes GC Club House - 


MONTHLY


Twin Lakes Golf Course - Club House Interior/Exterior Inspections and Repairs Monthly 


Building Walk Throughs


Preventive 16 - 1252567 5/1/2016 7:39 6/1/2016 7:39 Active PA - Facilities Support JACK W VANDERIET


FCPA- Electrical Walkthrough Burke Lake 


Buildings - MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1162673 5/1/2016 10:32 6/1/2016 10:32 Active PA - Facilities Support Saleh Raji Azar


FCPA-PM-Boilers/DHW Heaters - Cub Run - 


MONTHLY


Cub Run RECenter - Cub Run RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308430 5/1/2016 10:43 8/19/2016 5:51 8/19/2016 5:53 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA - PM-Boilers/DHW Heaters - GW - 


MONTHLY


George Washington - George Washington 


RECenter


FCPA - PM-Boilers/DHW Heaters - GW - 6mo Preventive 16 - 1308443 5/1/2016 10:53 5/6/2016 10:32 5/6/2016 10:32 Closed PA - Facilities Support Cesar Garcia
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2017
FCPA - Building Preventive/Planned Maintenance FY2016 


Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA - PM-Boilers/DHW Heaters - LD REC - 


MONTHLY


Lee District - Lee District RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308458 5/1/2016 10:57 5/6/2016 10:31 5/6/2016 10:31 Closed PA - Facilities Support Cesar Garcia


FCPA - PM-Boilers/DHW Heaters - MV REC - 


MONTHLY


Mount Vernon District - Mt Vernon RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308480 5/1/2016 10:59 5/31/2016 11:18 5/31/2016 11:20 Closed PA - Facilities Support Jose M Figueroa


FCPA - PM-Boilers/DHW Heaters - OM REC - 


MONTHLY


Oak Marr - Oak Marr RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308508 5/1/2016 11:06 5/31/2016 10:05 5/31/2016 10:08 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA - PM-Boilers/DHW Heaters - PR REC - 


MONTHLY


Providence Recreation Center - Providence 


RECenter


Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308513 5/1/2016 11:10 6/7/2016 15:05 6/7/2016 15:09 Closed PA - Facilities Support Julio Julca


FCPA - PM-Boiler/DHW Heaters - SR REC - 


MONTHLY


South Run District - South Run RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308567 5/1/2016 11:14 8/25/2016 6:52 8/25/2016 6:55 Completed PA - Facilities Support Darrell S Picard


FCPA PM-Boilers/DHW Heaters - SP REC - 


MONTHLY


Spring Hill - Spring Hill RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308572 5/1/2016 11:20 6/14/2016 14:26 6/14/2016 14:29 Completed PA - Facilities Support Benjamin Butler


FCPA - Cooling Towers/Chillers/Pumps - PR REC - 


MONTHLY


Providence Recreation Center - Providence 


RECenter


Monthly HVAC PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1308657 5/1/2016 13:45 5/6/2016 14:26 5/6/2016 14:27 Closed PA - Facilities Support Julio Julca
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Tririga Data


2017
FCPA - Building Preventive/Planned Maintenance FY2016 


Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA-PM Walk Through Pinecrest GC CH & MS - 


MONTHLY


Pinecrest Golf Course - Club House FCPA Pinecrest GC Club House and Maintenance 


Shop Bi-Weekly Walk Through. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1253279 5/1/2016 14:10 5/9/2016 9:30 5/9/2016 9:30 Closed PA - Facilities Support PAUL J CUTLIP


FCPA-PM HVAC Laurel Hill GC Club House - 


MONTHLY


Laurel Hill - Club House Monthly HVAC maintenance; replace filters, 


inspect all units at the Laurel Hill GC Club House


Preventive 16 - 1252179 5/1/2016 14:54 6/14/2016 13:54 6/14/2016 13:56 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Monthly HVAC Greendale GC CH & MS - 


MONTHLY


Greendale Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units for Club House and Maintenance 


Shop


Preventive 16 - 1253241 5/2/2016 9:30 5/2/2016 9:30 5/2/2016 9:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Hummer Rd - MONTHLY Annandale - Facilities Maintenance Shop Monthly HVAC maintenance; replace filters, 


inspect all units at Hummer Rd Maintenance 


Shops


Preventive 16 - 1308855 5/3/2016 8:00 5/3/2016 8:00 5/3/2016 8:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Jefferson GC Club House & Maint 


Shop - MONTHLY


Jefferson District - Club House Jefferson District GC Club House & Shop Monthly 


HVAC maintenance; replace filters, inspect all 


units in both the Club House and Maintenance 


Shop.


Preventive 16 - 1252765 5/3/2016 8:00 5/3/2016 8:00 5/3/2016 8:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - HVAC PM Packard Center - MONTHLY Annandale - Packard Center, Rental Monthly HVAC maintenance; replace filters, 


inspect all units; May 2016


Preventive 16 - 1273061 5/4/2016 12:00 5/4/2016 12:00 5/4/2016 12:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC TL Maint Shop & Office - 


MONTHLY


Twin Lakes Golf Course - Maintenance Office Monthly HVAC maintenance; replace filters, 


inspect all units at the Twin Lakes Maintenance 


Shop and Maintenance Office


Preventive 16 - 1253397 5/5/2016 7:30 5/5/2016 7:30 5/5/2016 7:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Twin Lakes GC Club House - 


MONTHLY


Twin Lakes Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1252503 5/5/2016 7:30 5/5/2016 7:30 5/5/2016 7:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Laurel Hill GC Maintenance Shop - 


MONTHLY


Laurel Hill - Maintenance Shop Monthly HVAC maintenance; replace filters, 


inspect all units at the Laurel Hill Golf 


Maintenance Shop


Preventive 16 - 1252362 5/6/2016 6:30 5/6/2016 6:30 5/6/2016 6:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - HVAC PM Hidden Pond NC - MONTHLY Hidden Pond - Hidden Pond Nature Center Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1308396 5/9/2016 12:00 5/9/2016 12:00 5/9/2016 12:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - HVAC Lake Accotink - MONTHLY Lake Accotink - Visitor Center/Office/Maint Shop Monthly HVAC maintenance; inspect all units and 


replace filters as needed in Lake Accotink's 


buildings.


Preventive 16 - 1162744 5/10/2016 8:30 5/10/2016 8:30 5/10/2016 8:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Colvin Run Mill - MONTHLY Colvin Run Mill Site - Miller House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1308791 5/11/2016 8:00 5/11/2016 8:00 5/11/2016 8:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - Lake Fairfax HVAC PM - MONTHLY Lake Fairfax - Administrative Office PM split systems in Admin Office Bldg and 


Furnace at Campground A.


Preventive 16 - 1308348 5/11/2016 10:30 5/11/2016 10:30 5/11/2016 10:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - Water Mine HVAC inspection - MONTHLY Lake Fairfax - Water Mine Complex Inspect and preform preventative maintenance 


as need on all filter motors, electrical systems, 


and hvac systems in the filter room.


Preventive 16 - 1308643 5/11/2016 10:30 5/11/2016 10:30 5/11/2016 10:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - HVAC PM Hidden Pond NC - MONTHLY Hidden Pond - Hidden Pond Nature Center Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1308397 5/12/2016 10:00 5/12/2016 10:00 5/12/2016 10:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - HVAC PM EC Lawrence - MONTHLY Ellanor C. Lawrence - Walney Visitors / Nature 


Center


Monthly HVAC maintenance; replace filters, 


inspect all units at the Nature Center/Visitor's 


Center, Middlegate House, and Cabel Mill


Preventive 16 - 1308379 5/17/2016 14:00 5/17/2016 14:00 5/17/2016 14:00 Closed PA - Facilities Support GREGORY P KOERNER
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FCPA - Building Preventive/Planned Maintenance FY2016 


Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA - HVAC Monthly PM Ashgrove Mansion - 


MONTHLY


Ashgrove - Mansion Monthly HVAC maintenance; replace filters, 


inspect all units; Please do a visual inpection and 


ensure that plumbing is working (no leaks / not 


frozen), electricity is on.


Preventive 16 - 1308820 5/19/2016 13:30 5/19/2016 13:30 5/19/2016 13:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units;


Preventive 16 - 1253469 5/20/2016 13:00 5/20/2016 13:00 5/20/2016 13:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Monthly HVAC Oak Marr GC Club 


House - MONTHLY


Oak Marr - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1253186 5/23/2016 7:00 5/23/2016 7:00 5/23/2016 7:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Monthly HVAC Oak Marr GC 


Maintenance Shop - MONTHLY


Oak Marr - Maintenance Shops Monthly HVAC maintenance; replace filters, 


inspect all units. For Area 1 Shop and Golf 


Maintenance Shop.


Preventive 16 - 1253171 5/23/2016 7:00 5/23/2016 7:00 5/23/2016 7:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Monthly HVAC Pinecrest GC CH & MS - 


MONTHLY


Pinecrest Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units in the Club House and the 


Maintenance Shop


Preventive 16 - 1253422 5/23/2016 7:00 5/23/2016 7:00 5/23/2016 7:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA Walk-Through Oak Marr GC Maintenance 


Shops - MONTHLY


Oak Marr - Maintenance Shops Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage. Area 1 


Shop and Golf Maintenance Shop.


Preventive 16 - 1253086 5/24/2016 10:00 5/24/2016 10:00 5/24/2016 10:00 Closed PA - Facilities Support BRIAN DOUGLAS SNODGRASS


FCPA - HVAC Maintenance Hidden Oaks NC - 


MONTHLY


Annandale - Hidden Oaks Nature Center HVAC maintenance; replace filters, inspect all 


units once every 4 months - Hidden Oaks Nature 


Center: May 2016


Preventive 16 - 1234416 5/24/2016 12:00 5/24/2016 12:00 5/24/2016 12:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA Walk-Through Oak Marr GC Club House - 


MONTHLY


Oak Marr - Club House Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252877 5/27/2016 9:30 5/27/2016 9:30 5/27/2016 9:30 Closed PA - Facilities Support BRIAN DOUGLAS SNODGRASS


LFP - Lake Accotink Electrical Bldg Walkthroughs - 


MONTHLY


Lake Accotink FCPA Lake Accotink Buildings which includes 


Office, Snack Bar, Ticket Booth, Restrooms, and 


Marina Bi-Weekly Walk Through. Check electrical 


connections and lights.


Preventive 16 - 1162601 5/30/2016 9:00 5/30/2016 9:00 5/30/2016 9:00 Closed PA - Facilities Support BRIAN DOUGLAS SNODGRASS


FCPA - HVAC Monthly PM Ashgrove Mansion - 


MONTHLY


Ashgrove - Mansion Monthly HVAC maintenance; replace filters, 


inspect all units; Please do a visual inpection and 


ensure that plumbing is working (no leaks / not 


frozen), electricity is on.


Preventive 16 - 1308821 6/1/2016 0:00 6/3/2016 13:30 6/3/2016 13:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - Meetings/Training/Safety FS - MONTHLY Annandale - Facilities Maintenance Shop Time spent in Meetings, Training, and Safety 


Inspections during the month. Hummer Rd Staff 


(does not included Equipment Support Staff or 


RECenter PMSs)


Preventive 16 - 1296876 6/1/2016 0:00 6/30/2016 11:30 6/30/2016 11:30 Completed PA - Facilities Support ALAN D CROFFORD


FCPA Fire Extinguisher Test & Insp PR REC - 


MONTHLY


Providence Recreation Center - Providence 


RECenter


FCPA PM Annual (March) Fire Safety Inspection 


of Fire Extinguishers; Assist Ace Fire Ext. 


Contractor Providence RECenter


Preventive 16 - 1156026 6/1/2016 0:00 6/7/2016 15:06 6/7/2016 15:10 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Elevator & Lift AM REC - 


MONTHLY


Wakefield - Audrey Moore RECenter FCPA Monthly Elevator and Lift Safety Inspection-


Audrey Moore RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155338 6/1/2016 0:00 8/11/2016 11:02 8/11/2016 11:02 Closed PA - Facilities Support Julio Julca
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FCPA Inspection: Elevator - OM REC - MONTHLY Oak Marr - Oak Marr RECenter FCPA Monthly Elevator Safety Inspection - Oak 


Marr RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155433 6/1/2016 0:00 8/19/2016 8:53 8/19/2016 8:56 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA Inspection: Elevator CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter FCPA Monthly Elevator Safety Inspection-Cub 


Run RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155366 6/1/2016 0:00 8/19/2016 7:06 8/19/2016 7:08 Completed PA - Facilities Support Darrell S Picard


FCPA Inspection: Elevator PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


FCPA Monthly Elevator Safety Inspection - 


Providence RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155494 6/1/2016 0:00 6/29/2016 12:42 6/29/2016 12:44 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Elevator SH REC - MONTHLY Spring Hill - Spring Hill RECenter FCPA Monthly Elevator Safety Inspection - Spring 


Hill RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155553 6/1/2016 0:00 7/18/2016 11:30 7/18/2016 11:33 Completed PA - Facilities Support Benjamin Butler


FCPA Inspection: Elevator SR REC - MONTHLY South Run District - South Run RECenter FCPA Monthly Elevator Safety Inspection - South 


Run RECenter Assist Elevator Controls Contractor


Preventive 16 - 1155497 6/1/2016 0:00 10/7/2016 7:32 10/7/2016 7:35 Completed PA - Facilities Support Darrell S Picard


FCPA Inspection: Fire Safety AM REC - MONTHLY Wakefield - Audrey Moore RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Audrey 


Moore RECenter


Preventive 16 - 1155595 6/1/2016 0:00 7/15/2016 13:33 7/15/2016 13:33 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Fire Safety CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter Monthly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs - Cub Run 


RECenter


Preventive 16 - 1155647 6/1/2016 0:00 8/19/2016 6:49 8/19/2016 6:51 Completed PA - Facilities Support Darrell S Picard


FCPA Inspection: Fire Safety GW REC - MONTHLY George Washington - George Washington 


RECenter


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs George 


Washington RECenter


Preventive 16 - 1155966 6/1/2016 0:00 8/26/2016 12:53 8/26/2016 12:56 Completed PA - Facilities Support Jose M Figueroa


FCPA Inspection: Fire Safety LD REC - MONTHLY Lee District - Lee District RECenter Montlhly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Lee District 


RECenter


Preventive 16 - 1155837 6/1/2016 0:00 7/27/2016 13:18 7/27/2016 13:21 Closed PA - Facilities Support Cesar Garcia


FCPA Inspection: Fire Safety MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter Monthly Fire Safety Inpsections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Mt Vernon 


RECenter


Preventive 16 - 1155657 6/1/2016 0:00 6/30/2016 12:12 6/30/2016 12:15 Completed PA - Facilities Support Jose M Figueroa


FCPA Inspection: Fire Safety OM REC - MONTHLY Oak Marr - Oak Marr RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Oak Marr 


RECenter


Preventive 16 - 1155800 6/1/2016 0:00 8/19/2016 9:07 8/19/2016 9:09 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA Inspection: Fire Safety PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Providence 


RECenter


Preventive 16 - 1155742 6/1/2016 0:00 6/29/2016 12:45 6/29/2016 12:48 Closed PA - Facilities Support Julio Julca


FCPA Inspection: Fire Safety SH REC - MONTHLY Spring Hill - Spring Hill RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Spring Hill 


RECenter


Preventive 16 - 1155732 6/1/2016 0:00 7/18/2016 12:08 7/18/2016 12:11 Completed PA - Facilities Support Benjamin Butler
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FCPA Inspections: Elevator LD REC - MONTHLY Lee District - Lee District RECenter FCPA Monthly Elevator Safety Inspection - Lee 


District RECenter Assist Elevator Controls 


Contractor


Preventive 16 - 1155354 6/1/2016 0:00 7/27/2016 12:41 7/27/2016 12:44 Closed PA - Facilities Support Cesar Garcia


FCPA Inspections: Fire Safety SR REC - MONTHLY South Run District - South Run RECenter Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs South Run 


RECenter


Preventive 16 - 1155951 6/1/2016 0:00 8/25/2016 6:11 8/25/2016 6:13 Completed PA - Facilities Support Darrell S Picard


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - LD 


REC - MONTHLY


Lee District - Lee District RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154482 6/1/2016 0:00 7/27/2016 13:31 7/27/2016 13:35 Closed PA - Facilities Support Cesar Garcia


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


AM REC - MONTHLY


Wakefield - Audrey Moore RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154331 6/1/2016 0:00 9/27/2016 7:20 9/27/2016 7:23 Completed PA - Facilities Support Benjamin Butler


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - CR 


REC - MONTHLY


Cub Run RECenter - Cub Run RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154431 6/1/2016 0:00 8/19/2016 6:32 8/19/2016 6:34 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


GW REC - MONTHLY


George Washington - George Washington 


RECenter


Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154535 6/1/2016 0:00 7/27/2016 12:46 7/27/2016 12:48 Closed PA - Facilities Support Cesar Garcia
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FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


MV REC - MONTHLY


Mount Vernon District - Mt Vernon RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154784 6/1/2016 0:00 7/1/2016 0:00 6/30/2016 12:08 Completed PA - Facilities Support Jose M Figueroa


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - 


OM REC - MONTHLY


Oak Marr - Oak Marr RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154661 6/1/2016 0:00 8/19/2016 9:03 8/19/2016 9:05 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - PR 


REC - MONTHLY


Providence Recreation Center - Providence 


RECenter


Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154591 6/1/2016 0:00 6/1/2016 13:49 6/1/2016 13:52 Closed PA - Facilities Support Julio Julca


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - SH 


REC - MONTHLY


Spring Hill - Spring Hill RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154642 6/1/2016 0:00 7/18/2016 11:30 7/18/2016 11:33 Completed PA - Facilities Support Benjamin Butler


FCPA PM: CTs/Chillers/Pumps/Boilers/DWHs - SR 


REC - MONTHLY


South Run District - South Run RECenter Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1154672 6/1/2016 0:00 8/24/2016 6:39 8/24/2016 6:41 Completed PA - Facilities Support Darrell S Picard


FCPA PM: Exhaust Fans - AM REC - MONTHLY Wakefield - Audrey Moore RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring. Audrey Moore RECenter


Preventive 16 - 1156538 6/1/2016 0:00 7/15/2016 13:22 7/15/2016 13:23 Closed PA - Facilities Support Julio Julca
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FCPA PM: Exhaust Fans - CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring. Cub Run RECenter


Preventive 16 - 1156565 6/1/2016 0:00 8/19/2016 7:31 8/19/2016 7:33 Completed PA - Facilities Support Darrell S Picard


FCPA PM: Exhaust Fans - GW REC - MONTHLY George Washington - George Washington 


RECenter


PM Exhaust Fans - Clean off Equipment, check 


motor and wiring. George Washington RECenter


Preventive 16 - 1156581 6/1/2016 0:00 8/26/2016 12:34 8/26/2016 12:37 Completed PA - Facilities Support Jose M Figueroa


FCPA PM: Exhaust Fans - LD REC - MONTHLY Lee District - Lee District RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring done on a quarterly basis Lee 


District RECenter


Preventive 16 - 1156588 6/1/2016 0:00 7/27/2016 12:58 7/27/2016 13:01 Closed PA - Facilities Support Cesar Garcia


FCPA PM: Exhaust Fans - MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring done on a quarterly basis. 


Mount Vernon RECenter


Preventive 16 - 1156624 6/1/2016 0:00 6/30/2016 11:22 6/30/2016 11:25 Completed PA - Facilities Support Jose M Figueroa


FCPA PM: Exhaust Fans - OM REC - MONTHLY Oak Marr - Oak Marr RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring done on a quarterly basis. Oak 


Marr RECenter


Preventive 16 - 1156627 6/1/2016 0:00 8/19/2016 8:36 8/19/2016 8:39 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: Exhaust Fans - PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


PM Exhaust Fans - Clean off Equipment, check 


motor and wiring done on a quarterly basis. 


Providence RECenter


Preventive 16 - 1156659 6/1/2016 0:00 6/29/2016 14:21 6/29/2016 14:24 Closed PA - Facilities Support Julio Julca


FCPA PM: Exhaust Fans - SH REC - MONTHLY Spring Hill - Spring Hill RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring done on a quarterly basis. 


Spring Hill RECenter


Preventive 16 - 1156688 6/1/2016 0:00 6/16/2016 19:45 6/16/2016 19:47 Completed PA - Facilities Support Benjamin Butler


FCPA PM: Exhaust Fans - SR REC - MONTHLY South Run District - South Run RECenter PM Exhaust Fans - Clean off Equipment, check 


motor and wiring done on a quarterly basis. 


Sourth Run RECenter


Preventive 16 - 1156676 6/1/2016 0:00 8/24/2016 6:29 8/24/2016 6:32 Completed PA - Facilities Support Darrell S Picard


FCPA PM: HVAC - AM REC - MONTHLY Wakefield - Audrey Moore RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Audrey Moore RECenter


Preventive 16 - 1155161 6/1/2016 0:00 7/18/2016 11:00 7/18/2016 11:03 Completed PA - Facilities Support Benjamin Butler


FCPA PM: HVAC - CR REC - MONTHLY Cub Run RECenter - Cub Run RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Cub Run RECenter


Preventive 16 - 1154835 6/1/2016 0:00 8/19/2016 6:08 8/19/2016 6:11 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA PM: HVAC - GW REC - MONTHLY George Washington - George Washington 


RECenter


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. George Washington RECenter


Preventive 16 - 1154926 6/1/2016 0:00 7/27/2016 13:01 7/27/2016 13:05 Closed PA - Facilities Support Cesar Garcia


FCPA PM: HVAC - LD REC - MONTHLY Lee District - Lee District RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Lee District RECenter


Preventive 16 - 1155097 6/1/2016 0:00 7/27/2016 13:37 7/27/2016 13:41 Closed PA - Facilities Support Cesar Garcia


FCPA PM: HVAC - MV REC - MONTHLY Mount Vernon District - Mt Vernon RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Mount Vernon RECenter


Preventive 16 - 1155159 6/1/2016 0:00 6/30/2016 11:09 6/30/2016 11:11 Completed PA - Facilities Support Jose M Figueroa


FCPA PM: HVAC - OM REC - MONTHLY Oak Marr - Oak Marr RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Oak Marr RECenter


Preventive 16 - 1155042 6/1/2016 0:00 8/19/2016 9:40 8/19/2016 9:43 Completed PA - Facilities Support RAY ALLEN MILLER
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FCPA PM: HVAC - PR REC - MONTHLY Providence Recreation Center - Providence 


RECenter


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Providence RECenter


Preventive 16 - 1155018 6/1/2016 0:00 6/29/2016 12:55 6/29/2016 12:57 Closed PA - Facilities Support Julio Julca


FCPA PM: HVAC - SH REC - MONTHLY Spring Hill - Spring Hill RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Spring Hill RECenter


Preventive 16 - 1154847 6/1/2016 0:00 7/18/2016 11:50 7/18/2016 11:52 Completed PA - Facilities Support Benjamin Butler


FCPA PM: HVAC - SR REC - MONTHLY South Run District - South Run RECenter Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. South Run RECenter


Preventive 16 - 1154972 6/1/2016 0:00 10/7/2016 8:56 10/7/2016 9:00 Completed PA - Facilities Support Darrell S Picard


FCPA Walkthroughs/Building Inspections - AM 


REC - MONTHLY


Wakefield - Audrey Moore RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Audrey Moore REC


Preventive 16 - 1153931 6/1/2016 0:00 7/15/2016 13:22 7/15/2016 13:24 Closed PA - Facilities Support Julio Julca


FCPA Walkthroughs/Building Inspections - CR REC 


- MONTHLY


Cub Run RECenter - Cub Run RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Cub Run REC


Preventive 16 - 1153851 6/1/2016 0:00 8/19/2016 7:10 8/19/2016 7:12 Completed PA - Facilities Support Darrell S Picard


FCPA Walkthroughs/Building Inspections - GW 


REC - MONTHLY


George Washington - George Washington 


RECenter


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. George Washington 


REC


Preventive 16 - 1154258 6/1/2016 0:00 7/27/2016 13:25 7/27/2016 13:29 Closed PA - Facilities Support Cesar Garcia


FCPA Walkthroughs/Building Inspections - LD REC 


- MONTHLY


Lee District - Lee District RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Lee District REC


Preventive 16 - 1153960 6/1/2016 0:00 7/27/2016 13:11 7/27/2016 13:14 Closed PA - Facilities Support Cesar Garcia


FCPA Walkthroughs/Building Inspections - MV 


REC - MONTHLY


Mount Vernon District - Mt Vernon RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Mount Vernon REC


Preventive 16 - 1153984 6/1/2016 0:00 6/30/2016 12:11 6/30/2016 12:13 Completed PA - Facilities Support Jose M Figueroa


FCPA Walkthroughs/Building Inspections - OM 


REC - MONTHLY


Oak Marr - Oak Marr RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Oak Marr REC


Preventive 16 - 1154127 6/1/2016 0:00 8/19/2016 8:31 8/19/2016 8:34 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA Walkthroughs/Building Inspections - PR REC 


- MONTHLY


Providence Recreation Center - Providence 


RECenter


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Providence REC


Preventive 16 - 1154115 6/1/2016 0:00 6/29/2016 15:00 6/29/2016 15:02 Closed PA - Facilities Support Julio Julca


FCPA Walkthroughs/Building Inspections - SH REC 


- MONTHLY


Spring Hill - Spring Hill RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Spring Hill REC


Preventive 16 - 1154159 6/1/2016 0:00 7/14/2016 13:57 7/14/2016 13:59 Completed PA - Facilities Support Benjamin Butler


FCPA Walkthroughs/Building Inspections - SR REC 


- MONTHLY


South Run District - South Run RECenter Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. South Run REC


Preventive 16 - 1154219 6/1/2016 0:00 8/24/2016 6:34 8/24/2016 6:37 Completed PA - Facilities Support Darrell S Picard


FCPA-PM HVAC Colvin Run Mill - MONTHLY Colvin Run Mill Site - Miller House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1308789 6/1/2016 0:00 6/10/2016 13:00 6/10/2016 13:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Hummer Rd - MONTHLY Annandale - Facilities Maintenance Shop Monthly HVAC maintenance; replace filters, 


inspect all units at Hummer Rd Maintenance 


Shops


Preventive 16 - 1308856 6/1/2016 0:00 6/3/2016 9:30 6/3/2016 9:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Pest Control Packard Center - YEARLY Annandale - Packard Center, Rental FCPA - Annual Pest Control Inspection and 


treament if necessary.


Preventive 16 - 1308866 6/1/2016 0:00 7/1/2016 0:00 Active PA - Facilities Support David W Hicks


FCPA - PM HVAC Marie Levine - MONTHLY Marie Butler Leven Preserve - House, Marie 


Butler Leven Preserve


Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1308358 6/1/2016 10:15 6/1/2017 10:15 Active PA - Facilities Support GREGORY P KOERNER
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LFP Campground Electrical inspection - MONTHLY Lake Fairfax - Camp Ground A April 1- Dec 30th perform monthly pm on all 


electrical sites in Campgrounds A and C


Preventive 16 - 1234257 6/1/2016 10:28 8/29/2016 7:38 8/29/2016 7:42 Closed PA - Facilities Support Saleh Raji Azar


FCPA- Electrical Walkthrough Burke Lake 


Buildings - MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1162677 6/1/2016 10:32 6/24/2016 9:33 6/24/2016 9:36 Closed PA - Facilities Support Saleh Raji Azar


FCPA-PM-Boilers/DHW Heaters - Cub Run - 


MONTHLY


Cub Run RECenter - Cub Run RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308433 6/1/2016 10:43 8/19/2016 7:36 8/19/2016 7:39 Completed PA - Facilities Support Darrell S Picard


FCPA - PM-Boilers/DHW Heaters - GW - 


MONTHLY


George Washington - George Washington 


RECenter


FCPA - PM-Boilers/DHW Heaters - GW - 6mo Preventive 16 - 1308445 6/1/2016 10:53 8/26/2016 12:38 8/26/2016 12:41 Completed PA - Facilities Support Jose M Figueroa


FCPA - PM-Boilers/DHW Heaters - LD REC - 


MONTHLY


Lee District - Lee District RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308461 6/1/2016 10:57 6/24/2016 11:24 6/24/2016 11:28 Closed PA - Facilities Support Cesar Garcia


FCPA - PM-Boilers/DHW Heaters - MV REC - 


MONTHLY


Mount Vernon District - Mt Vernon RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308482 6/1/2016 10:59 6/30/2016 12:13 6/30/2016 12:16 Completed PA - Facilities Support Jose M Figueroa


FCPA - PM-Boilers/DHW Heaters - OM REC - 


MONTHLY


Oak Marr - Oak Marr RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308512 6/1/2016 11:06 8/19/2016 8:58 8/19/2016 9:01 Completed PA - Facilities Support RAY ALLEN MILLER


FCPA - PM-Boilers/DHW Heaters - PR REC - 


MONTHLY


Providence Recreation Center - Providence 


RECenter


Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308516 6/1/2016 11:10 6/29/2016 15:06 6/29/2016 15:09 Closed PA - Facilities Support Julio Julca


FCPA - PM-Boiler/DHW Heaters - SR REC - 


MONTHLY


South Run District - South Run RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308568 6/1/2016 11:14 8/24/2016 7:57 8/24/2016 8:01 Completed PA - Facilities Support Darrell S Picard


14-150







Tririga Data


2017
FCPA - Building Preventive/Planned Maintenance FY2016 


Task Name Primary Work Location Description Task Type Work Task ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA PM-Boilers/DHW Heaters - SP REC - 


MONTHLY


Spring Hill - Spring Hill RECenter Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 16 - 1308591 6/1/2016 11:20 6/16/2016 19:39 6/16/2016 19:41 Completed PA - Facilities Support Benjamin Butler


FCPA Walk-Through Laurel Hill GC Maintenance 


Shop - MONTHLY


Laurel Hill - Maintenance Shop Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252429 6/1/2016 12:00 7/2/2016 13:24 7/2/2016 13:24 Closed PA - Facilities Support PAUL J CUTLIP


FCPA - Cooling Towers/Chillers/Pumps - PR REC - 


MONTHLY


Providence Recreation Center - Providence 


RECenter


Monthly HVAC PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 16 - 1308659 6/1/2016 13:45 6/13/2016 14:13 6/13/2016 14:16 Closed PA - Facilities Support Julio Julca


FCPA-PM Walk Through Jefferson Club House & 


Shop - MONTHLY


Jefferson District - Club House FCPA Jefferson District GC Club House and 


Maintenance Shop Bi-Weekly Walk Through. 


Check lights, check doors, check windows, check 


flooring, check for holes in the walls, check for 


any damage.


Preventive 16 - 1252834 6/1/2016 15:04 7/1/2016 15:04 Active PA - Facilities Support ALAN D CROFFORD


FCPA - PLUMBING, Gabrielson House - YEARLY Gabrielson Gardens - Gabrielson House - Rental Annual service to the domestic water filtration 


system. To be completed each July.


Preventive 16 - 1234445 6/1/2016 15:45 6/21/2016 11:21 6/21/2016 11:24 Closed PA - Facilities Support Douglas J Picchiottino


FCPA - Huntley Historic Mansion HVAC - 


MONTHLY


Huntley Historic - House Inspect Geo-Thermal pumps and HVAC units, 


replace filters as needed in Huntley Historic 


Mansion. The furnace units are located on the 


third floor and the Geo-thermal pumps and 


condensing units are located in the electrical 


room in the basement.


Preventive 16 - 1282785 6/3/2016 12:00 6/3/2016 12:00 6/3/2016 12:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - HVAC PM Packard Center - MONTHLY Annandale - Packard Center, Rental Monthly HVAC maintenance; replace filters, 


inspect all units; June 2016


Preventive 16 - 1273101 6/6/2016 10:00 6/6/2016 10:00 6/6/2016 10:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA - HVAC Lake Accotink - MONTHLY Lake Accotink - Visitor Center/Office/Maint Shop Monthly HVAC maintenance; inspect all units and 


replace filters as needed in Lake Accotink's 


buildings.


Preventive 16 - 1162745 6/6/2016 10:30 6/6/2016 10:30 6/6/2016 10:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units;


Preventive 16 - 1253471 6/8/2016 10:00 6/8/2016 10:00 6/8/2016 10:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Jefferson GC Club House & Maint 


Shop - MONTHLY


Jefferson District - Club House Jefferson District GC Club House & Shop Monthly 


HVAC maintenance; replace filters, inspect all 


units in both the Club House and Maintenance 


Shop.


Preventive 16 - 1252766 6/9/2016 10:00 6/9/2016 10:00 6/9/2016 10:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Laurel Hill GC Club House - 


MONTHLY


Laurel Hill - Club House Monthly HVAC maintenance; replace filters, 


inspect all units at the Laurel Hill GC Club House


Preventive 16 - 1252180 6/10/2016 8:30 6/10/2016 8:30 6/10/2016 8:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC Laurel Hill GC Maintenance Shop - 


MONTHLY


Laurel Hill - Maintenance Shop Monthly HVAC maintenance; replace filters, 


inspect all units at the Laurel Hill Golf 


Maintenance Shop


Preventive 16 - 1252364 6/10/2016 9:30 6/10/2016 9:30 6/10/2016 9:30 Closed PA - Facilities Support GREGORY P KOERNER
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FCPA-PM Monthly HVAC Pinecrest GC CH & MS - 


MONTHLY


Pinecrest Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units in the Club House and the 


Maintenance Shop


Preventive 16 - 1253426 6/13/2016 8:00 6/13/2016 8:00 6/13/2016 8:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Monthly HVAC Oak Marr GC Club 


House - MONTHLY


Oak Marr - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1253110 6/13/2016 8:30 6/13/2016 8:30 6/13/2016 8:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Monthly HVAC Oak Marr GC 


Maintenance Shop - MONTHLY


Oak Marr - Maintenance Shops Monthly HVAC maintenance; replace filters, 


inspect all units. For Area 1 Shop and Golf 


Maintenance Shop.


Preventive 16 - 1253173 6/13/2016 10:30 6/13/2016 10:30 6/13/2016 10:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA Walk-Through Twin Lakes GC Maintenance 


Shop - MONTHLY


Twin Lakes Golf Course - Maintenance Office Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252590 6/13/2016 13:30 6/13/2016 13:30 6/13/2016 13:30 Closed PA - Facilities Support PAUL J CUTLIP


FCPA-PM HVAC Twin Lakes GC Club House - 


MONTHLY


Twin Lakes Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 16 - 1252505 6/15/2016 7:30 6/15/2016 7:30 6/15/2016 7:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM HVAC TL Maint Shop & Office - 


MONTHLY


Twin Lakes Golf Course - Maintenance Office Monthly HVAC maintenance; replace filters, 


inspect all units at the Twin Lakes Maintenance 


Shop and Maintenance Office


Preventive 16 - 1253351 6/15/2016 8:00 6/15/2016 8:00 6/15/2016 8:00 Closed PA - Facilities Support GREGORY P KOERNER


FCPA-PM Walk Through Greendale GC CH & MS - 


MONTHLY


Greendale Golf Course - Club House FCPA Greendale GC Club House & Maintenance 


Shop Bi-Weekly Walk Through. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1253277 6/15/2016 13:00 6/22/2016 13:00 6/22/2016 13:00 Closed PA - Facilities Support PAUL J CUTLIP


FCPA-PM Monthly HVAC Greendale GC CH & MS - 


MONTHLY


Greendale Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units for Club House and Maintenance 


Shop


Preventive 16 - 1253347 6/16/2016 10:30 6/16/2016 10:30 6/16/2016 10:30 Closed PA - Facilities Support GREGORY P KOERNER


FCPA Walk-Through Laurel Hill GC Maintenance 


Shop - MONTHLY


Laurel Hill - Maintenance Shop Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252455 6/22/2016 7:00 6/22/2016 7:00 6/22/2016 7:00 Closed PA - Facilities Support PAUL J CUTLIP


FCPA- Electrical Walkthrough Burke Lake 


Buildings - MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1162670 6/23/2016 9:00 6/23/2016 9:00 6/24/2016 9:17 Closed PA - Facilities Support Saleh Raji Azar


LFP - Lake Accotink Electrical Bldg Walkthroughs - 


MONTHLY


Lake Accotink FCPA Lake Accotink Buildings which includes 


Office, Snack Bar, Ticket Booth, Restrooms, and 


Marina Bi-Weekly Walk Through. Check electrical 


connections and lights.


Preventive 16 - 1162602 6/27/2016 10:00 6/27/2016 10:00 6/27/2016 10:00 Closed PA - Facilities Support BRIAN DOUGLAS SNODGRASS


FCPA Walk-Through TWin Lakes GC Club House - 


MONTHLY


Twin Lakes Golf Course - Club House Interior/Exterior Inspections and Repairs Monthly 


Building Walk Throughs


Preventive 16 - 1252569 6/30/2016 7:30 6/30/2016 7:30 6/30/2016 7:30 Closed PA - Facilities Support JOSE A BONNIN-NASE


FCPA Walk-Through Laurel Hill GC Club House - 


MONTHLY


Laurel Hill - Club House Interior/Exterior Inspections and Repairs Monthly 


Building Walk Throughs


Preventive 16 - 1252440 6/30/2016 8:30 6/30/2016 8:30 6/30/2016 8:30 Closed PA - Facilities Support JOSE A BONNIN-NASE


FCPA Walk-Through Oak Marr GC Club House - 


MONTHLY


Oak Marr - Club House Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage.


Preventive 16 - 1252879 6/30/2016 8:30 6/30/2016 8:30 6/30/2016 8:30 Closed PA - Facilities Support JOSE A BONNIN-NASE
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FCPA Walk-Through Oak Marr GC Maintenance 


Shops - MONTHLY


Oak Marr - Maintenance Shops Bi-Weekly Walk Through. Check lights, check 


doors, check windows, check flooring, check for 


holes in the walls, check for any damage. Area 1 


Shop and Golf Maintenance Shop.


Preventive 16 - 1253087 6/30/2016 8:30 6/30/2016 8:30 6/30/2016 8:30 Closed PA - Facilities Support JOSE A BONNIN-NASE


FCPA-PM Walk Through Pinecrest GC CH & MS - 


MONTHLY


Pinecrest Golf Course - Club House FCPA Pinecrest GC Club House and Maintenance 


Shop Bi-Weekly Walk Through. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1253233 6/30/2016 8:30 6/30/2016 8:30 6/30/2016 8:30 Closed PA - Facilities Support JOSE A BONNIN-NASE


FCPA-Electrical Walkthrough Lake Fairfax 


Buildings - MONTHLY


Lake Fairfax FCPA Lake Fairfax Buildings which includes 


Administrative Office/Watermine Complex, Boat 


House, Camp Store, Marina, Restrooms, and 


Snack Bar. Bi-Weekly Walk Through. Check 


electrical connections and lights.


Preventive 16 - 1162685 7/6/2016 9:30 7/6/2016 9:30 7/7/2016 9:38 Closed PA - Facilities Support Saleh Raji Azar


FCPA-Electrical Walkthrough Lake Fairfax 


Buildings - MONTHLY


Lake Fairfax FCPA Lake Fairfax Buildings which includes 


Administrative Office/Watermine Complex, Boat 


House, Camp Store, Marina, Restrooms, and 


Snack Bar. Bi-Weekly Walk Through. Check 


electrical connections and lights.


Preventive 16 - 1162629 7/6/2016 9:30 7/6/2016 9:30 7/6/2016 9:30 Closed PA - Facilities Support Saleh Raji Azar


FCPA-Electrical Walkthrough Lake Fairfax 


Buildings - MONTHLY


Lake Fairfax FCPA Lake Fairfax Buildings which includes 


Administrative Office/Watermine Complex, Boat 


House, Camp Store, Marina, Restrooms, and 


Snack Bar. Bi-Weekly Walk Through. Check 


electrical connections and lights.


Preventive 16 - 1162687 7/6/2016 9:30 7/6/2016 9:30 7/6/2016 9:30 Closed PA - Facilities Support Saleh Raji Azar


FCPA-PM Walk Through Greendale GC CH & MS - 


MONTHLY


Greendale Golf Course - Club House FCPA Greendale GC Club House & Maintenance 


Shop Bi-Weekly Walk Through. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 16 - 1253274 7/7/2016 10:30 7/7/2016 10:30 7/7/2016 10:30 Completed PA - Facilities Support Saleh Raji Azar


FCPA-PM Walk Through Jefferson Club House & 


Shop - MONTHLY


Jefferson District - Club House FCPA Jefferson District GC Club House and 


Maintenance Shop Bi-Weekly Walk Through. 


Check lights, check doors, check windows, check 


flooring, check for holes in the walls, check for 


any damage.


Preventive 16 - 1252833 7/7/2016 10:30 7/7/2016 10:30 7/7/2016 10:30 Closed PA - Facilities Support Saleh Raji Azar


LFP Campground Electrical inspection - MONTHLY Lake Fairfax - Camp Ground A April 1- Dec 30th perform monthly pm on all 


electrical sites in Campgrounds A and C


Preventive 16 - 1234256 7/12/2016 8:30 7/12/2016 8:30 7/12/2016 8:30 Closed PA - Facilities Support Saleh Raji Azar


LFP Campground Electrical inspection - MONTHLY Lake Fairfax - Camp Ground A April 1- Dec 30th perform monthly pm on all 


electrical sites in Campgrounds A and C


Preventive 16 - 1234265 7/12/2016 8:30 7/12/2016 8:30 7/12/2016 8:30 Closed PA - Facilities Support Saleh Raji Azar
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FCPA - Lake Fairfax Preventive/Planned Maintenance FY2016


Lake Fairfax - FY2016 Planned/Preventive Maintenance


 07/27/2017 10:19:58


Task Name Primary Work Location Description Task Type ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA-Electrical Walkthrough 


Lake Fairfax Buildings - 


MONTHLY


Lake Fairfax FCPA Lake Fairfax Buildings 


which includes 


Administrative 


Office/Watermine Complex, 


Boat House, Camp Store, 


Marina, Restrooms, and 


Snack Bar. Bi-Weekly Walk 


Through. Check electrical 


connections and lights.


Preventive 1162634 6/30/2015 6/30/2015 6/30/2015 Closed PA - Facilities 


Support


PAUL CUTLIP


Equipment - Repair #0759 Lake Fairfax - Area 6 


Maintenance Shop


FY 2016 Equipment Servicing 


/ Toro Batwing Mower 


#0759


Preventive 1283900 6/30/2015 8/28/2015 8/28/2015 Closed PA Area 6 OLIVIER ANQUETIL


Equipment - Repair #0786 Lake Fairfax - Area 6 


Maintenance Shop


FY 2016 Equipment Servicing 


/ Jacobson Batwing Mower 


#0786


Preventive 1283879 6/30/2015 8/28/2015 8/28/2015 Closed PA Area 6 OLIVIER ANQUETIL


Equipment - Repair #9315 Lake Fairfax - Area 6 


Maintenance Shop


FY 2016 Equipment Servicing 


/ Kubota Mower #9315


Preventive 1283892 6/30/2015 8/28/2015 8/28/2015 Closed PA Area 6 OLIVIER ANQUETIL


Equipment - Repair #9607 Lake Fairfax - Area 6 


Maintenance Shop


FY 2016 Equipment Servicing 


/ Kubota Utility Vehicle 


#9607


Preventive 1283877 6/30/2015 8/28/2015 8/28/2015 Closed PA Area 6 OLIVIER ANQUETIL


Equipment - Repair #R750 Lake Fairfax - Area 6 


Maintenance Shop


FY 2016 Equipment Servicing 


/ Jacobson Batwing Mower 


#R750 7/01/2015 through 


06/30/2016 no longer in the 


inventory for A-6 going to be 


overhauled w/ parts from an 


auction unit==and then re-


distributed to another area 


site===


Preventive 1283887 6/30/2015 8/28/2015 8/28/2015 Closed PA Area 6 OLIVIER ANQUETIL


FCPA - Snow and Ice 


Operations, Area 6


Lake Fairfax - Area 6 


Maintenance Shop


Installation and removal of 


snow stakes in parking lots 


and roadways, snow removal 


and applying ice melt to 


roadways and sideswalks to 


assist with snow and ice 


removal operations in Area 


6.


Preventive 1179416 6/30/2015 6/28/2016 6/28/2016 Closed PA Area 6 OLIVIER ANQUETIL


FCPA LFP Playground 


Maint\Inspec - Lake Fairfax - 


YEARLY


Lake Fairfax LFP Lake Fairfax Playground 


Maintenance and Inspection 


7/1->6/30


Preventive 1163186 6/30/2015 6/30/2016 Active PA - Lake Fairfax FERLIN MATHEWS
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FCPA PM Plumbing Lake 


Fairfax - MONTHLY


Lake Fairfax Check all plumbing fixtures 


supplies and drains weekly.


Preventive 1141602 6/30/2015 7/31/2015 7/31/2015 Closed PA - Facilities 


Support


DOUGLAS PICCHIOTTINO


FCPA, Administrative Work, 


Area 6


Lake Fairfax - Area 6 


Maintenance Shop


PRS positions and 


administrative assistant work 


time not associated with PM 


or demand ticket work.


Planned 1177231 6/30/2015 6/28/2016 6/28/2016 Closed PA Area 6 OLIVIER ANQUETIL


FCPA, Athletic Diamond Field 


Maintenance, Area 6


Lake Fairfax - Area 6 


Maintenance Shop


All Diamond Field 


Maintenance to include, but 


not limited to: 


raking/dragging, filling holes, 


debris/trash removal, minor 


fence/mound repairs, basic 


daily inspections, warming 


track maintenance, minor 


turf maintenance, bleacher 


pad cleaning, spraying non 


selective herbicides, 


programming of 


irrigation/lighting systems, 


overlay transitioning, base & 


plate replacement/repairs, 


sign repairs, bench/bleacher 


repairs, fielding 


lining/painting and staining.


Planned 1181262 6/30/2015 6/28/2016 6/28/2016 Closed PA Area 6 BRETT BAUGHMAN


FCPA, Athletic Field 


Inspections, Area 6


Lake Fairfax - Area 6 


Maintenance Shop


All Athletic Field inspections 


primarily completed by the 


Athletic Field Managers to 


include inspection of 


irrigation, lighting, review of 


Adopt-A-Field Partner's 


performance, reviews of 


staff's performance, and 


general non-daily routine 


condition inspections.


Preventive 1180922 6/30/2015 6/28/2016 6/28/2016 Closed PA Area 6 BRETT BAUGHMAN


FCPA, Athletic Field Mowing, 


Area 6


Lake Fairfax - Area 6 


Maintenance Shop


All Athletic field mowing for 


Area 6.


Preventive 1180895 6/30/2015 6/28/2016 6/28/2016 Closed PA Area 6 OLIVIER ANQUETIL
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FCPA, Athletic Rectangle 


Field Maintenance, Area 6


Lake Fairfax - Area 6 


Maintenance Shop


Rectangle field maintenance 


to include raking, filling 


holes, dragging, 


trash/debris/water removal, 


minor fence/mound repairs, 


daily field inspections, 


warming track maintenance, 


minor turf maintenance, 


adding infield mix, bleacher 


pad cleaning, spraying non 


selective herbicides, 


programming of irrigation 


and lighting systems, overlay 


transitioning, 


base/plate/sign 


replacement/repairs, bench 


and bleacher repairs, fielding 


lining, painting and staining.


Planned 1181336 6/30/2015 6/28/2016 6/28/2016 Closed PA Area 6 BRETT BAUGHMAN


FCPA, General Park Mowing, 


Area 6


Lake Fairfax - Area 6 


Maintenance Shop


All non-athletic field related 


mowing.


Preventive 1180212 6/30/2015 6/28/2016 6/28/2016 Closed PA Area 6 OLIVIER ANQUETIL


FCPA, Non-Numbered 


Equipment Maintenance, 


Area 6


Lake Fairfax - Area 6 


Maintenance Shop


All Maintenance, cleaning 


and minor repairs to all Non-


Numbered equipment, 


including chainsaws, 


stringtrimmers, blowers, etc -


Preventive 1178231 6/30/2015 6/28/2016 6/28/2016 Closed PA Area 6 OLIVIER ANQUETIL


FCPA, Park Checks, Refuse 


Collection & Restroom 


Cleaning, A6


Lake Fairfax - Area 6 


Maintenance Shop


Tasks include removal of 


ground trash, emptying of 


trans cans, cleaning of 


outdoor restrooms where 


present, and park checks, 


which include a spot check of 


all grounds and facilities 


looking for vandalism, safety, 


and repair issues that need 


reporting or immediate 


corrective action.


Planned 1179698 6/30/2015 6/28/2016 6/28/2016 Closed PA Area 6 OLIVIER ANQUETIL
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FCPA, Park Site Inspections, 


Area 6


Lake Fairfax - Area 6 


Maintenance Shop


All non-athletic field related 


park, safety and 


maintenance inspections to 


include inspections of 


outdoor lighting, courts, 


picnic areas, signs, fencing, 


grounds, structures, 


amenities and review of 


Adopt A Park Partner's 


performance. Does not 


include playgrounds, bridges 


and trails.


Preventive 1180051 6/30/2015 6/28/2016 6/28/2016 Closed PA Area 6 OLIVIER ANQUETIL


FCPA, Park Take Down, Lake 


Fairfax


Lake Fairfax Take down of Park Facilities 


after in-season use to 


include carousels, outdoor 


pools, Watermine, etc. rk to 


begin after Labor Day each 


season.


Preventive 1179715 6/30/2015 6/30/2016 Active PA - Lake Fairfax FERLIN MATHEWS


FCPA, Playground 


Maintenance, Area 6


Lake Fairfax - Area 6 


Maintenance Shop


All Area 6 playground related 


maintenance, including 


inspections.


Preventive 1179751 6/30/2015 6/28/2016 6/28/2016 Closed PA Area 6 OLIVIER ANQUETIL


FCPA, Shop Work, Area 6 Lake Fairfax - Area 6 


Maintenance Shop


Includes, 


cleaning/organization of 


shops, preparing for and 


completion of shop monthly 


and safety inspections, 


(emergency lighting, exits 


lights, fire extinguishers, 


etc.) updating chemical 


inventories, staff training, 


vehicle inspections, and all 


other shop related 


safety/maintenance related 


tasks.


Planned 1178165 6/30/2015 6/28/2016 6/28/2016 Closed PA Area 6 BRETT BAUGHMAN
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FCPA, Synthetic Field 


General Maintenance, A6


Lake Fairfax - Area 6 


Maintenance Shop


Tasks completed on 


synthetic fields by the Areas 


throughout the entire year 


to include grooming, debris 


removal from field surfaces, 


trash removal, minor fence 


repairs, mound repairs, daily 


field inspections, adding of 


small amounts of crumb 


rubber, bleacher pad 


cleaning, spraying non-


selective herbicides, 


programming lighting 


systems, overlay 


transitioning, replacement of 


or repairs to bases and 


plates, sign repairs, bench 


and bleacher repairs, field 


lining, painting and staining.


Planned 1180854 6/30/2015 6/28/2016 6/28/2016 Closed PA Area 6 BRETT BAUGHMAN


FCPA, Trail Maintenance, 


Area 6


Lake Fairfax - Area 6 


Maintenance Shop


All Area 6 trail and bridge 


inspections and maintenance 


including trail mowing, leaf 


and debris removal.


Preventive 1179231 6/30/2015 6/28/2016 6/28/2016 Closed PA Area 6 OLIVIER ANQUETIL


FCPA-Carpentry 


Walkthrough Lake Fairfax 


Buildings - YEARLY


Lake Fairfax Check gutters, downspouts, 


roofs, buildings interior for 


damage/needed repairs, and 


buildings exterior for 


damage/needed repairs. 


Buildings include Watermine 


Complex, 


Restrooms/Bathhouses, 


Camp Store, Snack Bar, 


Picnic Shelters, Maintenance 


Shop, Boathouse and 


Marina. This ticket tracks all 


time and materials for the 


inspections from July 1st 


through June 30th.


Preventive 1162785 6/30/2015 6/30/2016 12/14/2016 Completed PA - Facilities 


Support


DAVID HICKS


FCPA. General Park 


Maintenance, Area 6


Lake Fairfax - Area 6 


Maintenance Shop


All park maintenance to 


include maintenance of 


lighting, courts, parking lots, 


picnic areas, signs, fencing, 


grounds, leaf and debris 


removal, structures and 


amenities.


Preventive 1180254 6/30/2015 6/28/2016 6/28/2016 Closed PA Area 6 OLIVIER ANQUETIL
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LFP - Shop Time - Lake 


Fairfax - YEARLY


Lake Fairfax Inlcudes Safety meetings, 


Training, Shop clean-up, 


safety related inspections 


and tasks, Crew leader work 


reports, Loading and 


unloading vechicles at 


beginning and end of days, 


Prep work at the beginning 


of and clean-up work at the 


end of the work day. 7/1 -> 


6/30


Planned 1163499 6/30/2015 6/30/2016 Active PA - Lake Fairfax


LFP Administrative Time - 


Lake Fairfax - YEARLY


Lake Fairfax PRS position(s) and 


administrative assistant work 


time not associated with 


Planned/Preventive/Routine 


maintenance or Demand 


maintenance work. 7/1 -> 


6/30


Planned 1163478 6/30/2015 6/30/2016 1/19/2017 Closed PA - Lake Fairfax BRETT BAUGHMAN


LFP Amusement Rides, Lake 


Fairfax - YEARLY


Lake Fairfax - Carousel Carousel: Includes Daily 


Inspections and Routine 


Maintenance as well as 


setup and take down. Lake 


Fairfax 7/1 -> 6/30


Preventive 1163401 6/30/2015 6/30/2016 11/4/2016 Completed PA - Lake Fairfax DANIEL GRULKE


LFP Campgrounds, Lake 


Fairfax - YEARLY


Lake Fairfax Campgrounds Routine 


Maintenance includes setup 


and take down. Lake Fairfax 


7/1 -> 6/30


Preventive 1163417 6/30/2015 6/30/2016 Active PA - Lake Fairfax FERLIN MATHEWS


LFP Dam Maint. & Inspec - 


Lake Fairfax - Annual


Lake Fairfax Remove non-grasses from 


embankment - Lake Fairfax - 


Annual 7/1 -> 6/30


Preventive 1163071 6/30/2015 6/30/2016 Active PA - Lake Fairfax FERLIN MATHEWS
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LFP General Park 


Maintenance, Lake Fairfax - 


YEARLY


Lake Fairfax All park maintenance to 


include maintenance of 


lighting, courts, parking lots, 


picnic areas, signs, fencing, 


grounds, leaf and debris 


removal, structures and 


amenities. Lake Fairfax 7/1 -> 


6/30 (The following 


maintenance is NOT 


included: athletic fields, 


snow removal, snow stake 


installation or removal, 


mowing, trails, playgrounds, 


park checks, refuse 


collection, rest rooms, park 


and playground inspections, 


shop safety program, vehicle 


and equipment 


maintenance, and Burke 


Lake Golf Course 


Maintenance)


Preventive 1163327 6/30/2015 6/30/2016 Active PA - Lake Fairfax FERLIN MATHEWS


LFP Lake Debris Cleanup Lake 


Fairfax - Annual


Lake Fairfax Remove debris buildup - 


Lake Fairfax - Annual 7/1 -> 


6/30


Preventive 1163084 6/30/2015 6/30/2016 Active PA - Lake Fairfax FERLIN MATHEWS


LFP Marina Maintenance - 


Lake Fairfax - YEARLY


Lake Fairfax - Marina Dock Maintenance of boats, 


motors, dock, life jackets, 


ores, beach, railings, etc. 


Lake Fairfax 7/1 -> 6/30


Preventive 1163439 6/30/2015 1/7/2016 1/7/2016 Completed PA - Lake Fairfax


LFP Mowing & Landcaping - 


Lake Fairfax - YEARLY


Lake Fairfax Mowing and Landscaping - 


Lake Fairfax 7/1 -> 6/30


Preventive 1163288 6/30/2015 6/30/2016 Active PA - Lake Fairfax


LFP Park Checks, Refuse 


Collection & Restrooms, LF - 


YEARLY


Lake Fairfax Tasks include removal of 


ground trash, emptying of 


trans cans, cleaning of 


outdoor restrooms where 


present, and park checks, 


which include a spot check of 


all grounds and facilities 


looking for vandalism, safety, 


and repair issues that need 


reporting or immediate 


corrective action. Lake 


Fairfax 7/1->6/30


Planned 1163269 6/30/2015 6/30/2016 Active PA - Lake Fairfax


LFP Stormwater Facilities 


General Maintenance, LF - 


YEARLY


Lake Fairfax General stormwater facilities 


maintenance Lake Fairfax 


7/1 -> 6/30


Preventive 1163356 6/30/2015 6/30/2016 Active PA - Lake Fairfax FERLIN MATHEWS
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LFP Trail Maintenance, Lake 


Fairfax - YEARLY


Lake Fairfax All trail and bridge 


maintenance including trail 


mowing, leaf and debris 


removal. 7/1->6/30


Preventive 1163200 6/30/2015 6/30/2016 Active PA - Lake Fairfax


LFP Watermine Routine 


Maintenance LF - YEARLY


Lake Fairfax Routine maintenance for the 


Watermine at Lake Fairfax as 


well as Setup and Take Down 


operations. 7/1 -> 6/30


Preventive 1163379 6/30/2015 6/30/2016 Active PA - Lake Fairfax FERLIN MATHEWS


Special Event Setup-


Takedown


Lake Fairfax This is for Setup/take down 


of special events at Lake 


Fairfax, like Christmas, 


Halloween and other events.


Planned 1299388 7/1/2015 6/29/2016 1/18/2017 Completed PA - Lake Fairfax FERLIN MATHEWS


Equipment - Repair Lake Fairfax - Area 6 


Maintenance Shop


FY 2016 Equipment 


Repairs/Servicing #8334; 


7/1/2015 through 6/30/2016


Planned 1283151 7/1/2015 6/28/2016 6/28/2016 Completed PA Area 6 BRETT BAUGHMAN


Equipment - Repair Lake Fairfax - Area 6 


Maintenance Shop


FY 2016 Equipment Servicing 


/ Toro Sand Pro #8340; 


7/1/2015 through 6/30/2016


Planned 1283152 7/1/2015 8/28/2015 8/28/2015 Completed PA Area 6 BRETT BAUGHMAN


FCPA-Electrical Walkthrough 


Lake Fairfax Buildings - 


MONTHLY


Lake Fairfax FCPA Lake Fairfax Buildings 


which includes 


Administrative 


Office/Watermine Complex, 


Boat House, Camp Store, 


Marina, Restrooms, and 


Snack Bar. Bi-Weekly Walk 


Through. Check electrical 


connections and lights.


Preventive 1162637 7/27/2015 7/27/2015 7/27/2015 Closed PA - Facilities 


Support


PAUL CUTLIP


LFP Campground Electrical 


inspection - MONTHLY


Lake Fairfax - Camp Ground 


A


April 1- Dec 30th perform 


monthly pm on all electrical 


sites in Campgrounds A and 


C


Preventive 1234214 7/30/2015 7/30/2015 7/30/2015 Closed PA - Facilities 


Support


BRIAN SNODGRASS


FCPA PM Plumbing Lake 


Fairfax - MONTHLY


Lake Fairfax Check all plumbing fixtures 


supplies and drains weekly.


Preventive 1141605 7/31/2015 9/3/2015 9/3/2015 Closed PA - Facilities 


Support


DOUGLAS PICCHIOTTINO


FCPA-Electrical Walkthrough 


Lake Fairfax Buildings - 


MONTHLY


Lake Fairfax FCPA Lake Fairfax Buildings 


which includes 


Administrative 


Office/Watermine Complex, 


Boat House, Camp Store, 


Marina, Restrooms, and 


Snack Bar. Bi-Weekly Walk 


Through. Check electrical 


connections and lights.


Preventive 1162639 8/1/2015 9/21/2015 9/21/2015 Closed PA - Facilities 


Support


PAUL CUTLIP


14-161







Tririga Data


2017
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Task Name Primary Work Location Description Task Type ID Planned Start Planned End Actual End Status Responsible Org Assigned To


LFP Campground Electrical 


inspection - MONTHLY


Lake Fairfax - Camp Ground 


A


April 1- Dec 30th perform 


monthly pm on all electrical 


sites in Campgrounds A and 


C


Preventive 1234218 8/20/2015 8/20/2015 8/20/2015 Closed PA - Facilities 


Support


PAUL CUTLIP


FCPA - Park Takedown, Lake 


Fairfax - YEARLY


Lake Fairfax Takedown of Park Facilities 


after in-season use to 


include carousels, outdoor 


Pools, Watermine, etc.


Preventive 1157227 8/31/2015 9/30/2015 Retired PA - Lake Fairfax


FCPA - Park Takedown, Lake 


Fairfax - YEARLY


Lake Fairfax Takedown of Park Facilities 


after in-season use to 


include carousels, outdoor 


Pools, Watermine, etc.


Preventive 1157226 8/31/2015 9/30/2015 Retired PA - Lake Fairfax


FCPA PM Plumbing Lake 


Fairfax - MONTHLY


Lake Fairfax Check all plumbing fixtures 


supplies and drains weekly.


Preventive 1141606 8/31/2015 9/29/2015 9/29/2015 Closed PA - Facilities 


Support


DOUGLAS PICCHIOTTINO


LFP Campground Electrical 


inspection - MONTHLY


Lake Fairfax - Camp Ground 


A


April 1- Dec 30th perform 


monthly pm on all electrical 


sites in Campgrounds A and 


C


Preventive 1234219 9/1/2015 11/4/2015 11/4/2015 Closed PA - Facilities 


Support


PAUL CUTLIP


14-162







Tririga Data


2017
FCPA - Lake Fairfax Preventive/Planned Maintenance FY2016


Task Name Primary Work Location Description Task Type ID Planned Start Planned End Actual End Status Responsible Org Assigned To


Shutdown and Winterization 


Tasks Completed by Site 


Staff


Lake Fairfax - Water Mine 


Complex


Pool: Remove Floatables, 


Remove Slide Extensions, 


Remove Crash pads, Remove 


bollards and catch nets, 


Clean Out Cl VATs, Strantrol 


/ CAT Feeder, Chlorine Lines 


/ Feeders Backwash Main 


Pool and Drain Tot Pool, 


Remove Returns Covers, 


Propulsion Plugs and 


Propulsion Pit Winterization, 


Add Sanitizer as Needed, 


Shut Off Filter Systems, Place 


Return Plugs, Plug Vacuum 


Ports, Drain Main (as needed 


after backwash) & Tot Pool 


Pipes, Winterize Main and 


Tot Filter Tanks and 


Associated, Plug Feature 


Sprays, Final Tighten Main 


Returns, Rethread as 


Necessary, Remaining 


Chemicals, Add Enzymes, 


Final Pool Inspection Deck 


and surrounding areas: Stack 


Picnic Tables, Clean Locker 


Rooms for Storage, Scum 


Line on floatables and 


features, Wax Slides, 


floatables, and Extensions, 


Trash Cans, Lawn Chairs, 


Planned 1309615 9/20/2015 10/16/2015 10/16/2015 Active PA - Lake Fairfax JOSHUA SCHMIDT


FCPA-Electrical Walkthrough 


Lake Fairfax Buildings - 


MONTHLY


Lake Fairfax FCPA Lake Fairfax Buildings 


which includes 


Administrative 


Office/Watermine Complex, 


Boat House, Camp Store, 


Marina, Restrooms, and 


Snack Bar. Bi-Weekly Walk 


Through. Check electrical 


connections and lights.


Preventive 1162642 9/28/2015 9/28/2015 9/28/2015 Closed PA - Facilities 


Support


Saleh Azar


LFP Campground Electrical 


inspection - MONTHLY


Lake Fairfax - Camp Ground 


A


April 1- Dec 30th perform 


monthly pm on all electrical 


sites in Campgrounds A and 


C


Preventive 1234212 10/1/2015 11/23/2015 11/23/2015 Closed PA - Facilities 


Support


PAUL CUTLIP
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FCPA - Lake Fairfax Preventive/Planned Maintenance FY2016


Task Name Primary Work Location Description Task Type ID Planned Start Planned End Actual End Status Responsible Org Assigned To


LFP Snow and Ice Operations 


- Lake Fairfax - YEARLY


Lake Fairfax Installation and removal of 


snow stakes in parking lots 


and roadways, snow removal 


and applying ice melt to 


roadways and sideswalks to 


assist with snow and ice 


removal operations at Lake 


Fairfax.


Preventive 1191254 10/15/2015 4/15/2016 Active PA - Lake Fairfax FERLIN MATHEWS


LFP Lake Fairfax 


Winterization - YEARLY


Lake Fairfax FCPA winterization of the 


bathhouses at the 


campgrounds, restrooms, 


water fountains, and hose 


bibs


Preventive 1163012 10/19/2015 11/6/2015 11/19/2015 Closed PA - Facilities 


Support


DOUGLAS PICCHIOTTINO


FCPA-Electrical Walkthrough 


Lake Fairfax Buildings - 


MONTHLY


Lake Fairfax FCPA Lake Fairfax Buildings 


which includes 


Administrative 


Office/Watermine Complex, 


Boat House, Camp Store, 


Marina, Restrooms, and 


Snack Bar. Bi-Weekly Walk 


Through. Check electrical 


connections and lights.


Preventive 1162645 11/2/2015 11/23/2015 11/23/2015 Closed PA - Facilities 


Support


PAUL CUTLIP


FCPA-Electrical Walkthrough 


Lake Fairfax Buildings - 


MONTHLY


Lake Fairfax FCPA Lake Fairfax Buildings 


which includes 


Administrative 


Office/Watermine Complex, 


Boat House, Camp Store, 


Marina, Restrooms, and 


Snack Bar. Bi-Weekly Walk 


Through. Check electrical 


connections and lights.


Preventive 1162678 12/1/2015 12/1/2015 12/16/2015 Closed PA - Facilities 


Support


PAUL CUTLIP


LFP Campground Electrical 


inspection - MONTHLY


Lake Fairfax - Camp Ground 


A


April 1- Dec 30th perform 


monthly pm on all electrical 


sites in Campgrounds A and 


C


Preventive 1234253 12/1/2015 12/1/2015 12/16/2015 Closed PA - Facilities 


Support


PAUL CUTLIP


FCPA-Electrical Walkthrough 


Lake Fairfax Buildings - 


MONTHLY


Lake Fairfax FCPA Lake Fairfax Buildings 


which includes 


Administrative 


Office/Watermine Complex, 


Boat House, Camp Store, 


Marina, Restrooms, and 


Snack Bar. Bi-Weekly Walk 


Through. Check electrical 


connections and lights.


Preventive 1162681 12/1/2015 12/31/2015 12/31/2015 Closed PA - Facilities 


Support


Saleh Azar


LFP Campground Electrical 


inspection - MONTHLY


Lake Fairfax - Camp Ground 


A


April 1- Dec 30th perform 


monthly pm on all electrical 


sites in Campgrounds A and 


C


Preventive 1234259 12/1/2015 12/31/2015 12/31/2015 Closed PA - Facilities 


Support


PAUL CUTLIP
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Task Name Primary Work Location Description Task Type ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA - Water Mine HVAC 


inspection - MONTHLY


Lake Fairfax - Water Mine 


Complex


Inspect and preform 


preventative maintenance as 


need on all filter motors, 


electrical systems, and hvac 


systems in the filter room.


Preventive 1308645 1/12/2016 1/12/2016 2/5/2016 Closed PA - Facilities 


Support


Gregory Koerner


FCPA - Lake Fairfax HVAC PM 


- MONTHLY


Lake Fairfax - Administrative 


Office


PM split systems in Admin 


Office Bldg and Furnace at 


Campground A.


Preventive 1308342 1/12/2016 1/12/2016 2/5/2016 Closed PA - Facilities 


Support


Gregory Koerner


FCPA - Lake Fairfax HVAC PM 


- MONTHLY


Lake Fairfax - Administrative 


Office


PM split systems in Admin 


Office Bldg and Furnace at 


Campground A.


Preventive 1308344 1/27/2016 1/27/2016 1/27/2016 Closed PA - Facilities 


Support


Gregory Koerner


FCPA-Electrical Walkthrough 


Lake Fairfax Buildings - 


MONTHLY


Lake Fairfax FCPA Lake Fairfax Buildings 


which includes 


Administrative 


Office/Watermine Complex, 


Boat House, Camp Store, 


Marina, Restrooms, and 


Snack Bar. Bi-Weekly Walk 


Through. Check electrical 


connections and lights.


Preventive 1162615 1/28/2016 2/4/2016 2/3/2016 Closed PA - Facilities 


Support


Saleh Azar


FCPA-Electrical Walkthrough 


Lake Fairfax Buildings - 


MONTHLY


Lake Fairfax FCPA Lake Fairfax Buildings 


which includes 


Administrative 


Office/Watermine Complex, 


Boat House, Camp Store, 


Marina, Restrooms, and 


Snack Bar. Bi-Weekly Walk 


Through. Check electrical 


connections and lights.


Preventive 1162683 2/1/2016 3/8/2016 3/8/2016 Closed PA - Facilities 


Support


Saleh Azar


FCPA - Water Mine HVAC 


inspection - MONTHLY


Lake Fairfax - Water Mine 


Complex


Inspect and preform 


preventative maintenance as 


need on all filter motors, 


electrical systems, and hvac 


systems in the filter room.


Preventive 1308646 2/1/2016 3/15/2016 3/15/2016 Closed PA - Facilities 


Support


Gregory Koerner


FCPA - Park Set-Up, Lake 


Fairfax - YEARLY


Lake Fairfax Set up of Park Facilities for in-


season use to include 


carousels, outdoor pools, 


Watermine, etc.


Preventive 1157222 2/29/2016 3/31/2016 Retired PA - Lake Fairfax
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Task Name Primary Work Location Description Task Type ID Planned Start Planned End Actual End Status Responsible Org Assigned To


Watermine - Handrailings 


Weld Inspections - YEARLY


Lake Fairfax - Water Mine 


Complex


Inspection of the welds on 


the hand railings throughout 


the Watermine park. Check 


for rusted welds and 


compromising welds. Please 


repair as needed. This 


inspection is to be done 


every March and all repairs 


will be completed by May 1.


Preventive 1241454 3/1/2016 4/1/2016 Active PA - Facilities 


Support


Micky V Swor


LFP De-Winterization at Lake 


Fairfax - YEARLY


Lake Fairfax FCPA de-winterization of the 


bathhouses at the 


campgrounds, restrooms, 


and water fountains


Preventive 1162994 3/1/2016 3/22/2016 3/22/2016 Completed PA - Facilities 


Support


DOUGLAS PICCHIOTTINO


FCPA - Water Mine HVAC 


inspection - MONTHLY


Lake Fairfax - Water Mine 


Complex


Inspect and preform 


preventative maintenance as 


need on all filter motors, 


electrical systems, and hvac 


systems in the filter room.


Preventive 1308647 3/14/2016 3/14/2016 3/14/2016 Closed PA - Facilities 


Support


Gregory Koerner


FCPA - Water Mine HVAC 


inspection - MONTHLY


Lake Fairfax - Water Mine 


Complex


Inspect and preform 


preventative maintenance as 


need on all filter motors, 


electrical systems, and hvac 


systems in the filter room.


Preventive 1308648 3/28/2016 3/28/2016 3/28/2016 Closed PA - Facilities 


Support


Gregory Koerner


FCPA - Lake Fairfax HVAC PM 


- MONTHLY


Lake Fairfax - Administrative 


Office


PM split systems in Admin 


Office Bldg and Furnace at 


Campground A.


Preventive 1308347 3/28/2016 3/28/2016 3/28/2016 Closed PA - Facilities 


Support


Gregory Koerner
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Task Name Primary Work Location Description Task Type ID Planned Start Planned End Actual End Status Responsible Org Assigned To


Pre-season and De-


Winterization Tasks 


Completed by Site Staff


Lake Fairfax - Water Mine 


Complex


Initial Pool Inspection, 


Gravity Drain Main, Remove 


All Plugs, Propulsion Pit De-


Winterization, Acid Wash, 


Put in Crash Pads, Put in 


Bollards & Slide Catch 


Netting, Pool Rope & Buoys, 


Fill the Pool Prep Chemical 


Rooms, Change Hair & Lint 


Basket Many Times, 


Backwash Several Times, 


Turn on Chemical Feeders & 


Strantrol Probes, Put in 


Floatables, Put in Slide 


Extensions Unstack Picnic 


Tables, Clean Locker Rooms, 


Wax Slides, floatables, and 


Extensions, Trash Cans, 


Unstack Lawn Chairs and 


clean with chlorine, River 


Tubes, Life Jackets, Signs, 


Stanchions Install Ladders 


and Rails, Inspect and 


replace Skimmer Lids and 


weirs, First Aid Tent, 


Volleyball Net, Backboards, 


Service and install Locks, 


Pump Room, Chaise-way, 


Lost and Found Shed, 


Lifeguard Office


Planned 1309705 3/28/2016 5/28/2016 Active PA - Lake Fairfax JOSHUA SCHMIDT


FCPA - Lake Fairfax HVAC PM 


- MONTHLY


Lake Fairfax - Administrative 


Office


PM split systems in Admin 


Office Bldg and Furnace at 


Campground A.


Preventive 1308337 4/6/2016 4/6/2016 4/6/2016 Closed PA - Facilities 


Support


Gregory Koerner


FCPA - Water Mine HVAC 


inspection - MONTHLY


Lake Fairfax - Water Mine 


Complex


Inspect and preform 


preventative maintenance as 


need on all filter motors, 


electrical systems, and hvac 


systems in the filter room.


Preventive 1308649 4/6/2016 4/6/2016 4/6/2016 Closed PA - Facilities 


Support


Gregory Koerner


LFP Annual Campground 


Inspection - YEARLY


Lake Fairfax - Camp Ground 


A


Please perform the annual 


inspection and PM of all 


electrical campground 


outlets in Campground A and 


Campground C. March 1st


Planned 1234175 4/10/2016 4/10/2016 4/10/2016 Closed PA - Facilities 


Support


Saleh Azar
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Task Name Primary Work Location Description Task Type ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA-Electrical Walkthrough 


Lake Fairfax Buildings - 


MONTHLY


Lake Fairfax FCPA Lake Fairfax Buildings 


which includes 


Administrative 


Office/Watermine Complex, 


Boat House, Camp Store, 


Marina, Restrooms, and 


Snack Bar. Bi-Weekly Walk 


Through. Check electrical 


connections and lights.


Preventive 1162626 4/19/2016 4/19/2016 4/19/2016 Closed PA - Facilities 


Support


Saleh Azar


FCPA - Lake Fairfax HVAC PM 


- MONTHLY


Lake Fairfax - Administrative 


Office


PM split systems in Admin 


Office Bldg and Furnace at 


Campground A.


Preventive 1308348 5/11/2016 5/11/2016 5/11/2016 Closed PA - Facilities 


Support


Gregory Koerner


FCPA - Water Mine HVAC 


inspection - MONTHLY


Lake Fairfax - Water Mine 


Complex


Inspect and preform 


preventative maintenance as 


need on all filter motors, 


electrical systems, and hvac 


systems in the filter room.


Preventive 1308643 5/11/2016 5/11/2016 5/11/2016 Closed PA - Facilities 


Support


Gregory Koerner


Roads Lake Fairfax Maintain gravel roads, 


parking lots and camp spaces 


at Lake Fairfax Park


Planned 1325921 5/19/2016 6/30/2016 7/1/2016 Completed PA Mobile CHRISTOPHER TRIVETT


FCPA - Lake Fairfax HVAC PM 


- MONTHLY


Lake Fairfax - Administrative 


Office


PM split systems in Admin 


Office Bldg and Furnace at 


Campground A.


Preventive 1308338 6/2/2016 6/2/2016 6/2/2016 Closed PA - Facilities 


Support


Gregory Koerner


FCPA - Water Mine HVAC 


inspection - MONTHLY


Lake Fairfax - Water Mine 


Complex


Inspect and preform 


preventative maintenance as 


need on all filter motors, 


electrical systems, and hvac 


systems in the filter room.


Preventive 1308644 6/17/2016 6/17/2016 6/17/2016 Closed PA - Facilities 


Support


Gregory Koerner
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Providence RECenter - FY2017 Preventive/Planned Maintenance


 07/18/2017 14:07:31


WT ID Primary Work Location Task Name Description Task Type Planned Start Planned End Task Status Assigned Workgroup Assignment Status Assigned To Total Time Costs


Total 


Material/Contractor 


1154592 Providence Recreation Center - 


Providence RECenter


FCPA PM: 


CTs/Chillers/Pumps/Boilers/DW


Hs - PR REC - MONTHLY


Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 6/30/2016 7/5/2016 Closed PA - Facilities Support Completed JULIO JULCA $ 0.00 $ 0.00


1156025 Providence Recreation Center - 


Providence RECenter


FCPA Fire Extinguisher Test & 


Insp PR REC - MONTHLY


FCPA PM Annual (March) Fire Safety Inspection of 


Fire Extinguishers; Assist Ace Fire Ext. Contractor 


Providence RECenter


Preventive 6/30/2016 7/5/2016 Closed PA - Facilities Support Unassigned JULIO JULCA $ 0.00 $ 0.00


1155003 Providence Recreation Center - 


Providence RECenter


FCPA PM: HVAC - PR REC - 


MONTHLY


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Providence RECenter


Preventive 6/30/2016 8/1/2016 Closed PA - Facilities Support Completed JULIO JULCA $ 430.00 $ 303.20


1155498 Providence Recreation Center - 


Providence RECenter


FCPA Inspection: Elevator PR 


REC - MONTHLY


FCPA Monthly Elevator Safety Inspection - 


Providence RECenter Assist Elevator Controls 


Contractor


Preventive 6/30/2016 8/1/2016 Closed PA - Facilities Support Completed JULIO JULCA $ 43.00 $ 0.00


1153424 Providence Recreation Center - 


Providence RECenter


FCPA Admin Time PR REC - 


MONTHLY


Time spent in Meetings, Training, and Safety 


Inspections during the month. Providence 


RECenter


Planned 6/30/2016 8/1/2016 Closed PA - Facilities Support Completed JULIO JULCA $ 1,247.00 $ 0.00


1155746 Providence Recreation Center - 


Providence RECenter


FCPA Inspection: Fire Safety PR 


REC - MONTHLY


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Providence 


RECenter


Preventive 6/30/2016 8/1/2016 Closed PA - Facilities Support Completed JULIO JULCA $ 215.00 $ 0.00


1154090 Providence Recreation Center - 


Providence RECenter


FCPA Walkthroughs/Building 


Inspections - PR REC - 


MONTHLY


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Providence REC


Preventive 6/30/2016 8/1/2016 Closed PA - Facilities Support Completed JULIO JULCA $ 1,720.00 $ 225.85


1309569 Providence Recreation Center - 


Providence RECenter


PR Fitness Equipment 


Inspections - YEARLY


Inspection of Fitness Equipment from 7/1 through 


6/30 Providence RECenter


Preventive 6/30/2016 6/30/2017 Active PA Providence REC Assigned DEREK SCHULTZ $ 0.00 $ 0.00


2298981 Providence Recreation Center - 


Providence RECenter


Fire Safety Inspection - 


Providence REC - YEARLY


Annual Inspection by the Sprinkler Contractor and 


the Fire Alarm System Contractor, before the Fire 


Marshal Inspection. Providence REC.


Preventive 7/1/2016 7/28/2016 Active PA - Facilities Support Assigned JULIO JULCA $ 0.00 $ 0.00


1308518 Providence Recreation Center - 


Providence RECenter


FCPA - PM-Boilers/DHW 


Heaters - PR REC - MONTHLY


Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 7/1/2016 8/1/2016 Closed PA - Facilities Support Assigned JULIO JULCA $ 86.00 $ 0.00
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1308661 Providence Recreation Center - 


Providence RECenter


FCPA - Cooling 


Towers/Chillers/Pumps - PR REC 


- MONTHLY


Monthly HVAC PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 7/1/2016 7/5/2016 Closed PA - Facilities Support Completed JULIO JULCA $ 0.00 $ 0.00


1154594 Providence Recreation Center - 


Providence RECenter


FCPA PM: 


CTs/Chillers/Pumps/Boilers/DW


Hs - PR REC - MONTHLY


Monthly PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 7/31/2016 8/1/2016 Closed PA - Facilities Support Completed JULIO JULCA $ 0.00 $ 0.00


1156027 Providence Recreation Center - 


Providence RECenter


FCPA Fire Extinguisher Test & 


Insp PR REC - MONTHLY


FCPA PM Annual (March) Fire Safety Inspection of 


Fire Extinguishers; Assist Ace Fire Ext. Contractor 


Providence RECenter


Preventive 7/31/2016 8/1/2016 Closed PA - Facilities Support Completed JULIO JULCA $ 0.00 $ 0.00


1155502 Providence Recreation Center - 


Providence RECenter


FCPA Inspection: Elevator PR 


REC - MONTHLY


FCPA Monthly Elevator Safety Inspection - 


Providence RECenter Assist Elevator Controls 


Contractor


Preventive 7/31/2016 9/2/2016 Closed PA - Facilities Support Completed JULIO JULCA $ 43.00 $ 0.00


1153498 Providence Recreation Center - 


Providence RECenter


FCPA Admin Time PR REC - 


MONTHLY


Time spent in Meetings, Training, and Safety 


Inspections during the month. Providence 


RECenter


Planned 7/31/2016 9/2/2016 Closed PA - Facilities Support Completed JULIO JULCA $ 1,505.00 $ 0.00


1155749 Providence Recreation Center - 


Providence RECenter


FCPA Inspection: Fire Safety PR 


REC - MONTHLY


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Providence 


RECenter


Preventive 7/31/2016 9/2/2016 Closed PA - Facilities Support Completed JULIO JULCA $ 172.00 $ 0.00


1155005 Providence Recreation Center - 


Providence RECenter


FCPA PM: HVAC - PR REC - 


MONTHLY


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Providence RECenter


Preventive 7/31/2016 9/2/2016 Closed PA - Facilities Support Completed JULIO JULCA $ 516.00 $ 218.29


1154084 Providence Recreation Center - 


Providence RECenter


FCPA Walkthroughs/Building 


Inspections - PR REC - 


MONTHLY


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Providence REC


Preventive 7/31/2016 10/3/2016 Closed PA - Facilities Support Completed JULIO JULCA $ 2,150.00 $ 0.00


1308520 Providence Recreation Center - 


Providence RECenter


FCPA - PM-Boilers/DHW 


Heaters - PR REC - MONTHLY


Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 8/1/2016 10/4/2016 Closed PA - Facilities Support Completed JULIO JULCA $ 0.00 $ 0.00


1308662 Providence Recreation Center - 


Providence RECenter


FCPA - Cooling 


Towers/Chillers/Pumps - PR REC 


- MONTHLY


Monthly HVAC PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 8/1/2016 8/4/2016 Closed PA - Facilities Support Completed JULIO JULCA $ 0.00 $ 0.00


14-170







Tririga Data


2017
FCPA - Providence RECenter Preventive/Planned Maintenance FY2017


2000167 Providence Recreation Center - 


Providence RECenter


Natatorium - Painting FYxx Pool Shutdown; Painting Scrape / Prime / 


Paint RECenter PMS / Contractor


Planned 8/22/2016 5/2/2017 Completed PA - Facilities Support Completed JAMES TATE $ 0.00 $ 0.00


1337266 Providence Recreation Center - 


Providence RECenter


FCPA PM: HVAC - PR REC - 


MONTHLY


Monthly HVAC inspections, filter changes, belt 


changes, etc


Preventive 9/1/2016 10/4/2016 Closed PA - Facilities Support Assigned JULIO JULCA $ 516.00 $ 352.97


1337272 Providence Recreation Center - 


Providence RECenter


FCPA Inspection: Elevator PR 


REC - MONTHLY


FCPA Monthly Elevator Safety Inspection - 


Providence RECenter Assist Elevator Controls 


Contractor


Preventive 9/1/2016 10/4/2016 Closed PA - Facilities Support Assigned JULIO JULCA $ 43.00 $ 0.00


1308525 Providence Recreation Center - 


Providence RECenter


FCPA - PM-Boilers/DHW 


Heaters - PR REC - MONTHLY


Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 9/1/2016 10/4/2016 Closed PA - Facilities Support Assigned JULIO JULCA $ 258.00 $ 456.92


1308664 Providence Recreation Center - 


Providence RECenter


FCPA - Cooling 


Towers/Chillers/Pumps - PR REC 


- MONTHLY


Monthly HVAC PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 9/1/2016 9/2/2016 Closed PA - Facilities Support Completed JULIO JULCA $ 0.00 $ 0.00


1337129 Providence Recreation Center - 


Providence RECenter


FCPA Meetings/Admin/Training - 


PR REC - MONTHLY


Time spent in Meetings, Training, and Safety 


Inspections during the month. Providence 


RECenter


Preventive 9/1/2016 10/1/2016 Planned PA - Facilities Support Unassigned $ 0.00 $ 0.00


1337156 Providence Recreation Center - 


Providence RECenter


FCPA Inspection: Fire Safety PR 


REC - MONTHLY


Monthly Fire Safety Inspections - check all fire 


extinguishers, check all pull stations, check all 


smoke detectors, check all exit signs Providence 


RECenter


Preventive 9/1/2016 10/4/2016 Closed PA - Facilities Support Assigned JULIO JULCA $ 172.00 $ 0.00


1336465 Providence Recreation Center - 


Providence RECenter


pool - drain Drain water from both spas and main pool will 


begin to drain 9/2 at 6pm


Planned 9/2/2016 9/4/2016 Active PA Providence REC Assigned BORIS AREVALO $ 0.00 $ 0.00


1335752 Providence Recreation Center - 


Providence RECenter - BA01 - 


Basement - Pool 25 yd x 25 m


Pool Whitecoat NV Pools has been hired to install a new 


whitecoat at the pool at Providence during their 


shutdown.


Planned 9/3/2016 9/17/2016 Active PA Providence REC Assigned BORIS AREVALO $ 0.00 $ 0.00


1336081 Providence Recreation Center - 


Providence RECenter


pool-caulk Caulk around the whole pool and spas perimeter Planned 9/3/2016 9/18/2016 Active PA Providence REC Assigned BORIS AREVALO $ 0.00 $ 0.00


1336464 Providence Recreation Center - 


Providence RECenter


repair lockers clean and repair lockers in men's and women's 


locker rooms replace broken locks, mechanisms, 


and lubricate key cylinders replace safety pins on 


keys


Planned 9/5/2016 9/9/2016 Active PA Providence REC Assigned DEREK SMITH $ 0.00 $ 0.00


1336463 Providence Recreation Center spas - acid wash Acid wash and re-grout Spas Planned 9/5/2016 9/11/2016 Active PA Providence REC Assigned DEREK SMITH $ 0.00 $ 0.00


1336884 Providence Recreation Center - 


Providence RECenter


locker room-paint painting of locker room walls and miscellaneous Planned 9/6/2016 9/9/2016 Completed PA Providence REC Completed SCOTT STEELE $ 4,160.00 $ 41.78


1336920 Providence Recreation Center - 


Providence RECenter


locker room-paint paint the locker room walls and miscellaneous Planned 9/6/2016 9/9/2016 Completed PA Providence REC Completed SCOTT STEELE $ 0.00 $ 0.00


1336461 Providence Recreation Center - 


Providence RECenter


pool-coping and tile Remove and replace 178 in. ft. of perimeter 


coping and tile at shallow end beach area


Planned 9/6/2016 9/12/2016 Active PA Providence REC Assigned DEREK SMITH $ 0.00 $ 0.00


1336462 Providence Recreation Center - 


Providence RECenter


pool-drain covers Remove and replace 6 Hayward Returns with 6 


Swimquip Returns - Includes entire fitting 


replacement


Planned 9/10/2016 9/11/2016 Active PA Providence REC Assigned BORIS AREVALO $ 0.00 $ 0.00


1336466 Providence Recreation Center - 


Providence RECenter


pool deck - wash We will acid wash the pool deck at Night time Planned 9/14/2016 9/15/2016 Active PA Providence REC Assigned DEREK SMITH $ 0.00 $ 0.00
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1336467 Providence Recreation Center - 


Providence RECenter


pool - fill Filling both the main pool and spas Planned 9/15/2016 9/16/2016 Active PA Providence REC Assigned DEREK SMITH $ 0.00 $ 0.00


1308527 Providence Recreation Center - 


Providence RECenter


FCPA - PM-Boilers/DHW 


Heaters - PR REC - MONTHLY


Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 10/1/2016 10/4/2016 Closed PA - Facilities Support Assigned JULIO JULCA $ 172.00 $ 47.97


1308665 Providence Recreation Center - 


Providence RECenter


FCPA - Cooling 


Towers/Chillers/Pumps - PR REC 


- MONTHLY


Monthly HVAC PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 10/1/2016 10/4/2016 Closed PA - Facilities Support Completed JULIO JULCA $ 0.00 $ 0.00


1156704 Providence Recreation Center - 


Providence RECenter


FCPA Inspection: Unit Heaters - 


PR REC - YEARLY


Annual Inspection of Unit Heaters; Inspection and 


checks of all Unit Heaters; Inspect combustion 


chamber; Check for presence of CO. Providence 


RECenter


Preventive 10/14/2016 11/14/2016 Closed PA - Facilities Support Completed JULIO JULCA $ 43.00 $ 0.00


1308680 Providence Recreation Center - 


Providence RECenter


FCPA - Cooling 


Towers/Chillers/Pumps - PR REC 


- MONTHLY


Monthly HVAC PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 10/20/2016 5/5/2017 Closed PA - Facilities Support Completed JULIO JULCA $ 0.00 $ 0.00


1308681 Providence Recreation Center - 


Providence RECenter


FCPA - Cooling 


Towers/Chillers/Pumps - PR REC 


- MONTHLY


Monthly HVAC PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 10/20/2016 5/5/2017 Closed PA - Facilities Support Completed JULIO JULCA $ 0.00 $ 0.00


1308540 Providence Recreation Center - 


Providence RECenter


FCPA - PM-Boilers/DHW 


Heaters - PR REC - MONTHLY


Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 10/20/2016 5/5/2017 Closed PA - Facilities Support Completed JULIO JULCA $ 43.00 $ 0.00


1308537 Providence Recreation Center - 


Providence RECenter


FCPA - PM-Boilers/DHW 


Heaters - PR REC - MONTHLY


Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 10/20/2016 5/5/2017 Closed PA - Facilities Support Completed JULIO JULCA $ 43.00 $ 0.00


1161851 Providence Recreation Center - 


Providence RECenter


FCPA - Power Lift 


Inspection/Service PR REC - 


YEARLY


Safety Management Annual inspection and 


service of power lifts at the site.


Preventive 10/20/2016 5/5/2017 Closed PA - Facilities Support Completed JULIO JULCA $ 86.00 $ 400.00
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1150121 Providence Recreation Center - 


Providence RECenter


Annual Natatorium Inspection - 


Providence REC - YEARLY


Annual Natatorium Inspection to Include: * 


Inspect all pump rooms, storage rooms, offices, 


and utility closets associatate with the pool, and 


walk the perimeter of the pool and spa area. An 


Inspection Includes: * Ensure all metal is bonded 


* Overhead Lights are secure and funtioning * 


Test emergency lighting * Switches are in good 


working order * Outlets are in good working order 


* Overall safety concerns have been address for 


all electrical components for the natatorium area.


Preventive 11/14/2016 12/14/2016 Closed PA - Facilities Support Completed JULIO JULCA $ 344.00 $ 0.00


1204161 Providence Recreation Center - 


Providence RECenter


Natatorium Electrical Inspection 


Providence - YEARLY


Perform an annual electrical inspection for indoor 


natatorium using contracted electrical services 


from Benfield, submit the permit and other 


associated paperwork to DPWES before Dec. 20 


for Providence RECenter.


Preventive 11/14/2016 12/14/2016 Closed PA - Facilities Support Completed JULIO JULCA $ 86.00 $ 360.00


1161798 Providence Recreation Center - 


Providence RECenter


FCPA Annual Elevator Safety 


Inspection-PR REC - YEARLY


FCPA-PM-Annual Elevator Safety Inspection-


Providence Assist Elevator Controls Contractor


Preventive 12/31/2016 1/31/2017 Closed PA - Facilities Support Completed JULIO JULCA $ 0.00 $ 0.00


1308532 Providence Recreation Center - 


Providence RECenter


FCPA - PM-Boilers/DHW 


Heaters - PR REC - MONTHLY


Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 1/1/2017 3/6/2017 Closed PA - Facilities Support Completed JULIO JULCA $ 258.00 $ 0.00


1308672 Providence Recreation Center - 


Providence RECenter


FCPA - Cooling 


Towers/Chillers/Pumps - PR REC 


- MONTHLY


Monthly HVAC PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 1/1/2017 3/6/2017 Closed PA - Facilities Support Completed JULIO JULCA $ 0.00 $ 0.00


1308534 Providence Recreation Center - 


Providence RECenter


FCPA - PM-Boilers/DHW 


Heaters - PR REC - MONTHLY


Monthly inspection on Boilers and Domestic Hot 


Water Heaters: 1 Check Controls; 2 Check Electric 


and Pneumatic Zone Valves; 3 Check Air-


Vents/Purges; 4 Check Expansion Tank; 5 Check 


Boiler Pressure;


Preventive 2/1/2017 3/6/2017 Closed PA - Facilities Support Completed JULIO JULCA $ 258.00 $ 0.00


1308674 Providence Recreation Center - 


Providence RECenter


FCPA - Cooling 


Towers/Chillers/Pumps - PR REC 


- MONTHLY


Monthly HVAC PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 2/1/2017 3/6/2017 Closed PA - Facilities Support Completed JULIO JULCA $ 0.00 $ 0.00


2295708 Providence Recreation Center - 


Providence RECenter


FCPA Fire Extinguisher Test & 


Insp-PRRC - YEARLY


FCPA Annual (March) Fire Safety Inspection of 


Fire Extinguishers; Assist Ace Fire Ext. Contractor 


Providence RECenter


Preventive 3/1/2017 5/5/2017 Closed PA - Facilities Support Completed JULIO JULCA $ 129.00 $ 450.00
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2298991 Providence Recreation Center - 


Providence RECenter


Fire Safety Inspection - 


Providence REC - MONTHLY


Monthly check all Fire Extinguishers, pull stations, 


smoke detectors, and exit signs - Providence REC.


Preventive 3/1/2017 5/5/2017 Closed PA - Facilities Support Completed JULIO JULCA $ 172.00 $ 0.00


2297624 Providence Recreation Center - 


Providence RECenter


FCPA Inspection: Elevator 


Providence REC - MONTHLY


FCPA Monthly Elevator Safety Inspection - 


Providence RECenter Assist Elevator Controls 


Contractor


Preventive 3/1/2017 5/5/2017 Closed PA - Facilities Support Completed JULIO JULCA $ 43.00 $ 539.02


1308676 Providence Recreation Center - 


Providence RECenter


FCPA - Cooling 


Towers/Chillers/Pumps - PR REC 


- MONTHLY


Monthly HVAC PM for Cooling 


Towers/Chillers/Pumps/Boilers/DWHs: 1 Check 


for Wear; 2 Check for Corrosion; 3 Check for 


Discoloration; 4 Check for Evidence of Rubbing; 5 


Check for Damage; 6 Check for Clogging; 7 Check 


for Product attaching to the Hardware; 8 Check 


for the Presence of Foreign Objects; 9 Check for 


Missing Parts; 10 Check for Wrong Parts;


Preventive 3/1/2017 3/6/2017 Closed PA - Facilities Support Completed JULIO JULCA $ 0.00 $ 0.00


2295111 Providence Recreation Center - 


Providence RECenter


FCPA Admin Time PR REC - 


MONTHLY - MONTHLY


Time spent in Meetings, Training, and Safety 


Inspections during the month. Providence 


RECenter


Preventive 3/1/2017 5/5/2017 Closed PA - Facilities Support Completed JULIO JULCA $ 1,419.00 $ 0.00


2295499 Providence Recreation Center - 


Providence RECenter


FCPA Walkthroughs/Building 


Insp PR REC - MONTHLY - 


MONTHLY


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Providence REC


Preventive 3/1/2017 5/5/2017 Closed PA - Facilities Support Completed JULIO JULCA $ 3,698.00 $ 2,510.43


2296138 Providence Recreation Center - 


Providence RECenter


FCPA PM: HVAC - PR REC - 


MONTHLY - MONTHLY


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Providence RECenter


Preventive 3/1/2017 5/5/2017 Closed PA - Facilities Support Completed JULIO JULCA $ 516.00 $ 270.00


2297627 Providence Recreation Center - 


Providence RECenter


FCPA Inspection: Elevator 


Providence REC - MONTHLY


FCPA Monthly Elevator Safety Inspection - 


Providence RECenter Assist Elevator Controls 


Contractor


Preventive 4/3/2017 5/5/2017 Closed PA - Facilities Support Completed JULIO JULCA $ 86.00 $ 0.00


2298992 Providence Recreation Center - 


Providence RECenter


Fire Safety Inspection - 


Providence REC - MONTHLY


Monthly check all Fire Extinguishers, pull stations, 


smoke detectors, and exit signs - Providence REC.


Preventive 4/3/2017 5/9/2017 Closed PA - Facilities Support Completed JULIO JULCA $ 172.00 $ 0.00


2296143 Providence Recreation Center - 


Providence RECenter


FCPA PM: HVAC - PR REC - 


MONTHLY - MONTHLY


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Providence RECenter


Preventive 4/3/2017 5/5/2017 Closed PA - Facilities Support Completed JULIO JULCA $ 344.00 $ 140.00


2295497 Providence Recreation Center - 


Providence RECenter


FCPA Walkthroughs/Building 


Insp PR REC - MONTHLY - 


MONTHLY


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Providence REC


Preventive 4/3/2017 5/5/2017 Closed PA - Facilities Support Completed JULIO JULCA $ 3,698.00 $ 1,105.81


2295113 Providence Recreation Center - 


Providence RECenter


FCPA Admin Time PR REC - 


MONTHLY - MONTHLY


Time spent in Meetings, Training, and Safety 


Inspections during the month. Providence 


RECenter


Preventive 4/3/2017 5/5/2017 Closed PA - Facilities Support Completed JULIO JULCA $ 1,333.00 $ 0.00


2297630 Providence Recreation Center - 


Providence RECenter


FCPA Inspection: Elevator 


Providence REC - MONTHLY


FCPA Monthly Elevator Safety Inspection - 


Providence RECenter Assist Elevator Controls 


Contractor


Preventive 5/1/2017 5/26/2017 Active PA - Facilities Support Assigned JULIO JULCA $ 43.00 $ 0.00


2298993 Providence Recreation Center - 


Providence RECenter


Fire Safety Inspection - 


Providence REC - MONTHLY


Monthly check all Fire Extinguishers, pull stations, 


smoke detectors, and exit signs - Providence REC.


Preventive 5/1/2017 5/26/2017 Active PA - Facilities Support Assigned JULIO JULCA $ 0.00 $ 0.00


2295501 Providence Recreation Center - 


Providence RECenter


FCPA Walkthroughs/Building 


Insp PR REC - MONTHLY - 


MONTHLY


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Providence REC


Preventive 5/1/2017 5/29/2017 Active PA - Facilities Support Assigned JULIO JULCA $ 0.00 $ 0.00
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2296146 Providence Recreation Center - 


Providence RECenter


FCPA PM: HVAC - PR REC - 


MONTHLY - MONTHLY


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Providence RECenter


Preventive 5/1/2017 5/1/2017 Active PA - Facilities Support Assigned JULIO JULCA $ 516.00 $ 22.36


2298994 Providence Recreation Center - 


Providence RECenter


Fire Safety Inspection - 


Providence REC - MONTHLY


Monthly check all Fire Extinguishers, pull stations, 


smoke detectors, and exit signs - Providence REC.


Preventive 6/1/2017 6/28/2017 Active PA - Facilities Support Assigned JULIO JULCA $ 0.00 $ 0.00


2297633 Providence Recreation Center - 


Providence RECenter


FCPA Inspection: Elevator 


Providence REC - MONTHLY


FCPA Monthly Elevator Safety Inspection - 


Providence RECenter Assist Elevator Controls 


Contractor


Preventive 6/1/2017 6/28/2017 Active PA - Facilities Support Assigned JULIO JULCA $ 0.00 $ 0.00


2295503 Providence Recreation Center - 


Providence RECenter


FCPA Walkthroughs/Building 


Insp PR REC - MONTHLY - 


MONTHLY


Interior/Exterior Inspections and minor repairs; 


Daily Building Walkthroughs. Providence REC


Preventive 6/1/2017 6/29/2017 Active PA - Facilities Support Assigned JULIO JULCA $ 0.00 $ 0.00


2296151 Providence Recreation Center - 


Providence RECenter


FCPA PM: HVAC - PR REC - 


MONTHLY - MONTHLY


Monthly HVAC (ERUs/ PDUs/RTUs/AHUs/Split 


Systems) PM: inspections, filter changes, belt 


changes, etc. Providence RECenter


Preventive 6/1/2017 6/1/2017 Active PA - Facilities Support Assigned JULIO JULCA $ 0.00 $ 0.00
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2017
FCPA - Burke Lake Park Golf Course 


Preventive/Planned Maintenance FY2016/FY2017


Burke Lake Park & Golf Course- FY2016/17 Preventive/Planned Maintenance


 08/01/2017 09:07:27


Task Name Primary Work Location Description Task Type ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA - GC Burke Lake Admin Duties - YEARLY Burke Lake & Golf Course - Maintenance Shop Admin Duties [12 month] * Data Entry * Research 


* Training * Inspect Course * Inventories * Safety 


Checks & Reports * Meetings * Staff/ Vendors/ 


Park Authority/ Other Leave * Holidays/ Annual/ 


Sick/ Comp Used/ Other Training * Human 


resources * Purchasing * Road Trip


Planned 1118083 6/30/2015 6/30/2016 6/30/2016 Completed PA Burke Lake WILLIAM JENNINGS


FCPA - GC Burke Lake Equipment Maintenance - 


YEARLY


Burke Lake & Golf Course - Maintenance Shop Equipment Maintenance [12 month] * 


Preventative maintenance - oil 


changes/grease/inspections * Cleaning * 


Reel/Height adjustments * Tire maintenance * 


Backlapping/grinding/sharpening * Trouble 


shooting * Repair


Preventive 1123651 6/30/2015 6/30/2016 6/30/2016 Completed PA Burke Lake WILLIAM JENNINGS


FCPA - GC Burke Lake Facility Maintenance - 


YEARLY


Burke Lake & Golf Course Leaf/debris Removal Snow Removal Parking Lot: 


Clean/Repair Cart Path / Bridge: Clean/Repair 


Mark Course Mini-golf RECenter Building (Light 


Repairs) Outdoor Structures (Fence /Signage) 


***LFP (non Golf) * Installation and removal of 


snow stakes in parking lots and roadways * Snow 


removal and applying ice melt to roadways and 


sidewalks


Preventive 1118094 6/30/2015 6/30/2016 6/30/2016 Completed PA Burke Lake WILLIAM JENNINGS


FCPA - GC Burke Lake Greens Renovation - 


YEARLY


Burke Lake & Golf Course Greens Renovation: [12 month] * Core aerate 


greens * Remove cores/harvest * Solid tine 


aerate greens * Vertical mow greens/blow thatch 


* Over-seed greens * Top dress greens/brush in * 


Apply fertilizers/soil amendments


Preventive 1118071 6/30/2015 6/30/2016 6/30/2016 Completed PA Burke Lake WILLIAM JENNINGS


FCPA - Shop Safety Program, Burke Lake Crew - 


MONTHLY


Burke Lake & Golf Course - Maintenance Shop Includes, cleaning and organization of shops, 


preparing for and completion of safety 


inspections, completion of monthly shop 


inspections (emergency lighting, exits lights, fire 


extinguishers, etc.) updating chemical inventories, 


staff training, vehicle inspections, and all other 


shop related maintenance and safety related 


tasks


Planned 1104264 6/30/2015 6/30/2016 6/30/2016 Completed PA Burke Lake WILLIAM JENNINGS


FCPA PM Plumbing Burke Lake - MONTHLY Burke Lake & Golf Course Check all plumbing fixtures supplies and drains 


weekly.


Preventive 1141644 6/30/2015 7/28/2015 7/28/2015 Closed PA - Facilities Support DOUGLAS PICCHIOTTINO


LFP Administrative Time - Burke Lake - YEARLY Burke Lake & Golf Course PRS position(s) and administrative assistant(s) 


work time not associated with 


Planned/Preventive/Routine maintenance or 


Demand maintenance work. 7/1 -> 6/30 


***Includes Park Manager / Park Assistant 


Manager / Admins time for non maintenance 


work.


Planned 1163485 6/30/2015 6/30/2016 6/30/2016 Completed PA Burke Lake KEITH O'CONNOR
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Task Name Primary Work Location Description Task Type ID Planned Start Planned End Actual End Status Responsible Org Assigned To


LFP Amusement Rides - Burke Lake - YEARLY Burke Lake & Golf Course Train and Carousel rides: Includes Daily 


Inspections and Routine Maintenance as well as 


setup and take down. 7/1 -> 6/30


Preventive 1163388 6/30/2015 6/30/2016 6/30/2016 Completed PA Burke Lake William Jennings


LFP Campgrounds, Burke Lake - YEARLY Burke Lake & Golf Course Campgrounds Routine Maintenance includes 


setup and take down. Burke Lake 7/1 -> 6/30


Preventive 1163408 6/30/2015 6/30/2016 6/30/2016 Completed PA Burke Lake William Jennings


LFP Dam Maint & Inspec Burke Lake - Annual Burke Lake & Golf Course Remove non-grasses from embankment - Burke 


Lake - 7/1 -> 6/30


Preventive 1163051 6/30/2015 6/30/2016 6/30/2016 Completed PA Burke Lake William Jennings


LFP General Park Maintenance - Burke Lake - 


YEARLY


Burke Lake & Golf Course All park maintenance to include maintenance of 


lighting, courts, parking lots, picnic areas, signs, 


fencing, grounds, leaf and debris removal, 


structures and amenities. Burke Lake 7/1 -> 6/30 


(The following maintenance is NOT included: 


athletic fields, snow removal, snow stake 


installation or removal, mowing, trails, 


playgrounds, park checks, refuse collection, rest 


rooms, park and playground inspections, shop 


safety program, vehicle and equipment 


maintenance, and Burke Lake Golf Course 


Maintenance)


Preventive 1163293 6/30/2015 6/30/2016 6/30/2016 Completed PA Burke Lake William Jennings


LFP Lake Debris Cleanup - Burke Lake - Annual Burke Lake & Golf Course Remove debris buildup - Burke Lake - Annual 7/1 -


> 6/30


Preventive 1163095 6/30/2015 6/30/2016 6/30/2016 Completed PA Burke Lake William Jennings


LFP Non-numbered Equip Maint - Burke Lake - 


YEARLY


Burke Lake & Golf Course Cleaning and minor repairs to all non numbered 


pieces of Equipment including chainsaws, 


stringtrimmers, blowers, etc


Preventive 1163457 6/30/2015 6/30/2016 6/30/2016 Completed PA Burke Lake William Jennings


LFP Stormwater Facilities General Maintenance, 


BL - YEARLY


Burke Lake & Golf Course General stormwater facilities maintenance 7/1 -> 


6/30


Preventive 1163338 6/30/2015 6/30/2016 6/30/2016 Completed PA Burke Lake William Jennings


FCPA - GC Burke Lake Bunker Maintenance Burke Lake & Golf Course Bunker maintenance [12 month] * Raking * 


Edging * Blowing * Washout repair * Pumping out 


water * Re-apportioning of sand * Mowing 


bunker banks * Trimming bunker edges


Planned 1091270 6/30/2015 6/30/2016 6/30/2016 Completed PA Burke Lake William Jennings


FCPA - GC Burke Lake Driving Range Maintenance Burke Lake & Golf Course Driving Range Maintenance [12 month] * 


Mow/trim * Fertilize * Aerate * Seed/sod * Spray 


* Pick balls/clean/ * Fill & repair machines * 


Replace mats * Repair hitting stations * Repair 


netting


Planned 1091216 6/30/2015 6/30/2016 6/30/2016 Completed PA Burke Lake William Jennings


FCPA - GC Burke Lake Fairway Maintenance Burke Lake & Golf Course Fairway Maintenance[12 month] * Mowing * 


Vertical mowing * Fertilization * Spiking * Hand 


watering * Wetting agent application * Blowing * 


Scouting * Soil testing


Planned 1091260 6/30/2015 6/30/2016 6/30/2016 Completed PA Burke Lake William Jennings


FCPA - GC Burke Lake Greens Maintenance Burke Lake & Golf Course Greens Maintenance [12 month] * Mowing * 


Topdressing/Dragging * Fertilizing * Spraying * 


Repair high/low plug, ball marks, divots * Hand 


watering * Scouting/moisture checks * Rolling * 


Spiking/venting * Renovations * Goose cleanup * 


Blowing


Planned 1091244 6/30/2015 6/30/2016 6/30/2016 Completed PA Burke Lake William Jennings
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2017
FCPA - Burke Lake Park Golf Course 


Preventive/Planned Maintenance FY2016/FY2017


Task Name Primary Work Location Description Task Type ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA - GC Burke Lake Irrigation Maintenance Burke Lake & Golf Course GC Burke Lake Irrigation programming and 


maintenance Irrigation Maintenance [12 month] * 


Observation/working properly or not * Controller 


programming * Repair broken pipe * Valve repair 


* Electrical repair * Controller repair * Adjust 


arc/throw pattern * Head repair * Pump/pump 


house maintenance * start-up/winterization * 


R/M re-charge/well


Planned 1091341 6/30/2015 6/30/2016 6/30/2016 Completed PA Burke Lake William Jennings


FCPA - GC Burke Lake Landscaping Burke Lake & Golf Course Landscaping [12 month] * Leaf removal * Mulch * 


Edge * Prune * Tree removal * Clear brush * 


Fertilize/soil amendments * Weed * Sod * Plant


Planned 1091351 6/30/2015 6/30/2016 6/30/2016 Completed PA Burke Lake William Jennings


FCPA - GC Burke Lake Roughs Maintenance Burke Lake & Golf Course Roughs Maintenance [12 month] * Mowing * 


String trimming * Aeration / seeding / dragging * 


Fertilization / soil amendments * Blowing / leaf 


and debris removal * Leaf mulching * Stick and 


branch removal * Manual irrigation / hose & 


roller bases


Planned 1091263 6/30/2015 7/1/2016 7/1/2016 Completed PA Burke Lake William Jennings


FCPA - GC Burke Lake Spraying Burke Lake & Golf Course GC-Burke Lake GC Spraying- Bi-Weekly Spraying: 


[12 month] * Calibration of sprayers * Apply 


pesticides to Greens/Apps * Apply pesticides to 


Tees * Apply pesticides to Fairways * Apply 


pesticides to Roughs * Hand spraying of pesticides 


* Cleaning equipment/Disposal of containers


Planned 1091319 6/30/2015 6/30/2016 6/30/2016 Completed PA Burke Lake William Jennings


FCPA - GC Burke Lake Tee Maintenance Burke Lake & Golf Course Tee Maintenance [12 month] * Mowing * 


Aeration / core removal * Thatching / seeding * 


Top dressing / dragging * Spiking * Fertilization / 


soil amendments * Blowing / leaf and debris 


removal * Spot watering / wetting agent 


application * Filling divots / hand top dressing


Planned 1091249 6/30/2015 6/30/2016 6/30/2016 Completed PA Burke Lake William Jennings


FCPA - GC-Burke Lake Set-Up Burke Lake & Golf Course Set-Up [12 month] * Move Tee Markers * Change 


Cups * Water Coolers * Dew Removal * Trash * 


Fix Divots * Fix Ball Marks * Raise and lower plugs 


* Inspect for play * Blow Greens * Blow Tees


Planned 1091306 6/30/2015 7/1/2016 7/1/2016 Completed PA Burke Lake William Jennings


FCPA - LFP Burke Lake Landscaping Burke Lake & Golf Course LFP Burke Lake Landscaping Planned 1091115 6/30/2015 6/30/2016 6/30/2016 Completed PA Burke Lake William Jennings


FCPA LFP Playground Maint\Inspec - Burke Lake Burke Lake & Golf Course LFP Burke Lake Playground Maintenance and 


Inspection-Weekly


Planned 1091147 6/30/2015 6/30/2016 6/30/2016 Completed PA Burke Lake William Jennings


LFP Mowing & Landcaping - Burke Lake Burke Lake & Golf Course LFP Burke Lake Mowing Weekly Planned 1091136 6/30/2015 6/30/2016 6/30/2016 Completed PA Burke Lake William Jennings


LFP Park Checks, Refuse Collection & Restrooms, 


BL


Burke Lake & Golf Course Tasks include removal of ground trash, emptying 


of trans cans, cleaning of outdoor restrooms 


where present, and park checks, which include a 


spot check of all grounds and facilities looking for 


vandalism, safety, and repair issues that need 


reporting or immediate corrective action. Burke 


Lake 7/1->6/30


Planned 1091153 6/30/2015 6/30/2016 6/30/2016 Completed PA Burke Lake William Jennings
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2017
FCPA - Burke Lake Park Golf Course 


Preventive/Planned Maintenance FY2016/FY2017


Task Name Primary Work Location Description Task Type ID Planned Start Planned End Actual End Status Responsible Org Assigned To


LFP Trail Maintenance, Burke Lake Burke Lake & Golf Course All trail and bridge maintenance including trail 


mowing, leaf and debris removal. 7/1->6/30


Planned 1091155 6/30/2015 6/30/2016 6/30/2016 Completed PA Burke Lake William Jennings


FCPA - LFP Burke Lake Row FY16 Boats & Trolling 


Motors


Burke Lake & Golf Course - Marina Maintenance of boats, motors, dock, life jackets, 


ores, beach, railings, etc. Burke Lake 7/1 -> 6/30


Planned 1285109 7/1/2015 6/29/2016 6/29/2016 Completed PA Burke Lake WILLIAM JENNINGS


FCPA - GC Burke Lake Hydration - YEARLY Burke Lake & Golf Course Hydration: [8 month: April-November] * Hand 


Water * Syringe * Water-in Material * System 


Program / Adjust Drainage Maintenance


Preventive 1299938 7/1/2015 6/30/2016 6/30/2016 Completed PA Burke Lake JEFFREY NEWTON


FCPA- Electrical Walkthrough Burke Lake Buildings 


- MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 1162646 7/1/2015 8/3/2015 8/3/2015 Closed PA - Facilities Support PAUL CUTLIP


LFP Mini-Golf Maintenance, Burke Lake - YEARLY Burke Lake & Golf Course Includes prepping the mini-golf course at Burke 


Lake for opening; Trimming trees, shrubs and 


ornamental grasses. Includes all Mini-Golf 


Maintenance from 7/1 -> 6/30


Preventive 1163373 7/1/2015 6/30/2016 6/30/2016 Completed PA Burke Lake William Jennings


FCPA- Electrical Walkthrough Burke Lake Buildings 


- MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 1162641 7/8/2015 7/8/2015 7/8/2015 Closed PA - Facilities Support Saleh Azar


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units in both the Club House and 


Maintenance Shop: June 2015


Preventive 1253424 7/13/2015 7/13/2015 12/4/2015 Closed PA - Facilities Support Gregory Koerner


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 1253428 7/20/2015 7/20/2015 8/13/2015 Closed PA - Facilities Support Gregory Koerner


FCPA- Carpentry Walkthrough Burke Lake 


Buildings - YEARLY


Burke Lake & Golf Course Check gutters, downsputs, roofs, buildings interior 


for damage/needed repairs, and buildings exterior 


for damage/needed repairs. Buildings include 


Office, Club House, Ice Cream Parlor, Camp Store, 


Ticket booths, Restrooms, and Marina. This ticket 


tracks all time and materials for the inspections 


from July 1st through June 30th.


Preventive 1162672 7/24/2015 8/24/2015 8/24/2015 Closed PA - Facilities Support DAVID HICKS


FCPA PM Plumbing Burke Lake - MONTHLY Burke Lake & Golf Course Check all plumbing fixtures supplies and drains 


weekly.


Preventive 1141645 8/4/2015 9/3/2015 9/3/2015 Closed PA - Facilities Support DOUGLAS PICCHIOTTINO


FCPA- Electrical Walkthrough Burke Lake Buildings 


- MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 1162648 8/17/2015 8/17/2015 8/17/2015 Closed PA - Facilities Support Saleh Azar


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units;


Preventive 1253415 8/23/2015 8/23/2015 8/23/2015 Closed PA - Facilities Support Gregory Koerner


FCPA PM Plumbing Burke Lake - MONTHLY Burke Lake & Golf Course Check all plumbing fixtures supplies and drains 


weekly.


Preventive 1141646 9/1/2015 10/14/2015 10/14/2015 Closed PA - Facilities Support DOUGLAS PICCHIOTTINO
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FCPA - Burke Lake Park Golf Course 


Preventive/Planned Maintenance FY2016/FY2017


Task Name Primary Work Location Description Task Type ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units;


Preventive 1253420 9/1/2015 9/21/2015 9/21/2015 Closed PA - Facilities Support Gregory Koerner


FCPA- Electrical Walkthrough Burke Lake Buildings 


- MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 1162650 9/23/2015 9/23/2015 9/23/2015 Closed PA - Facilities Support Saleh Azar


FCPA- Electrical Walkthrough Burke Lake Buildings 


- MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 1162652 10/1/2015 11/4/2015 11/4/2015 Closed PA - Facilities Support Saleh Azar


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units


Preventive 1253432 10/8/2015 10/8/2015 10/8/2015 Closed PA - Facilities Support Gregory Koerner


Paint - Interior Burke Lake & Golf Course - Bathhouse A please have interior of bath house A painted 1. 


PAINT ENTIRE BATHROOMS (INTERIOR) 2. 


REPLACE EXISTING MIRRORS 3. REPLACE 2 BULB 


SURFACE MOUNT LED LIGHT FISTURES (2 EA.) 4. 


REPAIR DAMAGED WALL TILES IN SHOWER AND 


CLEANING 5. REPLACE HAND DRYER (2 EA.) 6. 


REPLACE TOILET COVERS (6 EA.)


Planned 1268563 10/13/2015 4/25/2016 4/25/2016 Closed PA - Facilities Support DAVID HICKS


Paint - Interior Burke Lake & Golf Course - Bathhouse B please have interior of bath house B painted 1. 


PAINT ENTIRE BATHROOMS (INTERIOR) 2. 


REPLACE EXISTING MIRRORS 3. REPLACE 2 BULB 


SURFACE MOUNT LED LIGHT FISTURES 2 EA.) 4. 


REPAIR DAMAGED WALL TILES IN SHOWER AND 


CLEANING 5. REPLACE HAND DRYER (2 EA.) 6. 


REPLACE TOILET COVERS (6 EA.)


Planned 1268565 10/16/2015 4/25/2016 4/25/2016 Closed PA - Facilities Support DAVID HICKS


Paint - Interior Burke Lake & Golf Course - Bathhouse C please have interior of bath house C painted 1. 


PAINT ENTIRE BATHROOMS (INTERIOR) 2. 


REPLACE EXISTING MIRRORS (6 EA.) 3. REPLACE 2 


BULB SURFACE MOUNT LED LIGHT FISTURES (2 


EA.) 4. REPAIR DAMAGED WALL TILES IN SHOWER 


AND CLEANING


Planned 1268566 10/23/2015 4/25/2016 4/25/2016 Closed PA - Facilities Support DAVID HICKS


Paint - Interior Burke Lake & Golf Course - Concession Stand 


Marina - FL01 - First Floor


please have marina restroom also known as 


""concession "" new dry wall, paint, new lighting


Planned 1291878 10/29/2015 10/4/2016 10/4/2016 Closed PA - Facilities Support DAVID HICKS


Paint - Interior Burke Lake & Golf Course - Picnic Area #3 please have restroom in picnic loop area ""3"" its 


on the hill ,paint, lighting and new hand driers


Planned 1291881 10/29/2015 4/25/2016 4/25/2016 Closed PA - Facilities Support DAVID HICKS


FCPA- Electrical Walkthrough Burke Lake Buildings 


- MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 1162654 11/1/2015 12/1/2015 Planned PA - Facilities Support


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units;


Preventive 1253435 11/1/2015 11/17/2015 11/17/2015 Closed PA - Facilities Support Gregory Koerner
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Preventive/Planned Maintenance FY2016/FY2017


Task Name Primary Work Location Description Task Type ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units;


Preventive 1253438 12/1/2015 12/14/2015 12/14/2015 Closed PA - Facilities Support Gregory Koerner


FCPA- Electrical Walkthrough Burke Lake Buildings 


- MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 1162636 12/17/2015 12/17/2015 12/28/2015 Closed PA - Facilities Support Saleh Azar


LFP Burke Lake Winterization - YEARLY Burke Lake & Golf Course FCPA winterization of the bathhouses at the 


campgrounds, restroom at picnic shelter 3 and 6 


waterfountains located near the picnic shelters.


Planned 1090597 1/10/2016 1/10/2016 2/3/2016 Closed PA - Facilities Support DOUGLAS PICCHIOTTINO


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units;


Preventive 1253441 1/27/2016 1/27/2016 2/4/2016 Closed PA - Facilities Support Gregory Koerner


FCPA- Electrical Walkthrough Burke Lake Buildings 


- MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 1162638 1/28/2016 1/28/2016 2/3/2016 Closed PA - Facilities Support Saleh Azar


FCPA- Electrical Walkthrough Burke Lake Buildings 


- MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 1162682 2/1/2016 3/8/2016 3/8/2016 Closed PA - Facilities Support Saleh Azar


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units;


Preventive 1253460 2/1/2016 3/15/2016 3/15/2016 Closed PA - Facilities Support Gregory Koerner


FCPA PM: Burke Lake Train - YEARLY Burke Lake & Golf Course LFP Annual inspection of the train at Burke Lake. 


Change the oil, check the brakes, and check the 


drive trucks . Work to be completed by the mid 


April each season.


Preventive 1157237 2/29/2016 3/31/2016 2/8/2017 Completed PA - Equipment Support THOMAS DONOVAN


FCPA RM: Burke Lake Train Track - YEARLY Burke Lake & Golf Course Annual tree inspection, prunning, and bush clean 


up around Burke Lake Train Track - remove 


growth closer than 8 feet and above the track. 


Work to be completed by March 31st each 


season.


Preventive 1157202 2/29/2016 6/30/2016 6/30/2016 Completed PA Burke Lake William Jennings


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units;


Preventive 1253463 3/1/2016 8/23/2016 8/23/2016 Closed PA - Facilities Support Gregory Koerner


Check Septic Tank Control Panels - BLP - YEARLY Burke Lake & Golf Course - Ice Cream Parlour Check the amps and control panels for the two 


septic pumps at the Marina and Ice Cream Parlor 


in April.


Preventive 1181892 3/14/2016 4/19/2016 4/19/2016 Closed PA - Facilities Support Saleh Azar


FCPA, LPF De-Winterization at Burke Lake - 


YEARLY


Burke Lake & Golf Course FCPA de-winterization of the bathhouses at the 


campgrounds, restroom at picnic shelter 3 and 6 


water fountains located near the picnic shelters.


Preventive 1309512 3/17/2016 3/29/2016 3/29/2016 Closed PA - Facilities Support DOUGLAS PICCHIOTTINO


FCPA- Electrical Walkthrough Burke Lake Buildings 


- MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 1162656 3/29/2016 3/29/2016 3/29/2016 Closed PA - Facilities Support BRIAN SNODGRASS
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Task Name Primary Work Location Description Task Type ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units;


Preventive 1253466 4/1/2016 4/12/2016 4/12/2016 Closed PA - Facilities Support Gregory Koerner


FCPA, Septic Tank Pumped, Burke Lake Park, 


Yearly - YEARLY


Burke Lake & Golf Course Have the septic tank pumped in April and have 


the diversion valve switched to the other septic 


field at the same time. Note - PM is done every 


year: April 2016


Preventive 1253423 4/1/2016 5/4/2016 5/4/2016 Closed PA - Facilities Support DOUGLAS PICCHIOTTINO


FCPA- Electrical Walkthrough Burke Lake Buildings 


- MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 1162673 5/1/2016 6/1/2016 5/24/2016 Completed PA - Facilities Support Saleh Azar


BLP CH pre-construction Burke Lake & Golf Course Burke Lake Club House pre-construction tasks 


done by Burke Lake Maintenance Shop


Planned 1325598 5/15/2016 6/30/2016 6/30/2016 Completed PA Burke Lake WILLIAM JENNINGS


Copy of BLP CH pre-construction Burke Lake & Golf Course Burke Lake Club House pre-construction tasks 


done by Burke Lake Maintenance Shop


Planned 1336405 5/15/2016 6/30/2016 6/30/2016 Retired PA Burke Lake WILLIAM JENNINGS


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units;


Preventive 1253469 5/20/2016 5/20/2016 5/20/2016 Closed PA - Facilities Support Gregory Koerner


FCPA PM Plumbing Burke Lake - MONTHLY Burke Lake & Golf Course Check all plumbing fixtures supplies and drains 


weekly at all Burke Lake sites.


Preventive 1337046 5/30/2016 8/29/2016 8/29/2016 Closed PA - Facilities Support DOUGLAS PICCHIOTTINO


FCPA- Electrical Walkthrough Burke Lake Buildings 


- MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 1162677 6/1/2016 6/24/2016 6/24/2016 Closed PA - Facilities Support Saleh Azar


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units;


Preventive 1253471 6/8/2016 6/8/2016 6/8/2016 Closed PA - Facilities Support Gregory Koerner


FCPA- Electrical Walkthrough Burke Lake Buildings 


- MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 1162670 6/23/2016 6/23/2016 6/24/2016 Closed PA - Facilities Support Saleh Azar


BLP Club House pre-contruction Burke Lake & Golf Course - Club House Burke Lake Club House pre-construction tasks 


done by Burke Lake Maintenance Shop


Planned 1336406 6/30/2016 6/30/2017 Active PA Burke Lake WILLIAM JENNINGS


BLP Sewer Line Burke Lake & Golf Course Work done by BLP maintenance staff regarding 


the new sewer line to be installed in FY17.


Planned 1325604 6/30/2016 6/30/2016 6/30/2016 Completed PA Burke Lake WILLIAM JENNINGS


LFP Administrative Time - Burke Lake - YEARLY Burke Lake & Golf Course PRS position(s) and administrative assistant(s) 


work time not associated with 


Planned/Preventive/Routine maintenance or 


Demand maintenance work. 7/1 -> 6/30 


***Includes Park Manager / Park Assistant 


Manager / Admins time for non maintenance 


work.


Planned 1163486 6/30/2016 7/25/2016 7/25/2016 Completed PA Burke Lake CHRISTOPHER GOLDBECKER


LFP Amusement Rides - Burke Lake - YEARLY Burke Lake & Golf Course Train and Carousel rides: Includes Daily 


Inspections and Routine Maintenance as well as 


setup and take down. 7/1 -> 6/30


Preventive 1163389 6/30/2016 6/30/2017 Active PA Burke Lake WILLIAM JENNINGS


LFP Campgrounds, Burke Lake - YEARLY Burke Lake & Golf Course Campgrounds Routine Maintenance includes 


setup and take down. Burke Lake 7/1 -> 6/30


Preventive 1163409 6/30/2016 6/30/2017 Active PA Burke Lake WILLIAM JENNINGS
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Task Name Primary Work Location Description Task Type ID Planned Start Planned End Actual End Status Responsible Org Assigned To


LFP Dam Maint & Inspec Burke Lake - Annual Burke Lake & Golf Course Remove non-grasses from embankment - Burke 


Lake - 7/1 -> 6/30


Preventive 1163045 6/30/2016 6/30/2017 Active PA Burke Lake WILLIAM JENNINGS


LFP General Park Maintenance - Burke Lake - 


YEARLY


Burke Lake & Golf Course All park maintenance to include maintenance of 


lighting, courts, parking lots, picnic areas, signs, 


fencing, grounds, leaf and debris removal, 


structures and amenities. Burke Lake 7/1 -> 6/30 


(The following maintenance is NOT included: 


athletic fields, snow removal, snow stake 


installation or removal, mowing, trails, 


playgrounds, park checks, refuse collection, rest 


rooms, park and playground inspections, shop 


safety program, vehicle and equipment 


maintenance, and Burke Lake Golf Course 


Maintenance)


Preventive 1163295 6/30/2016 6/30/2017 Active PA Burke Lake WILLIAM JENNINGS


LFP Lake Debris Cleanup - Burke Lake - Annual Burke Lake & Golf Course Remove debris buildup - Burke Lake - Annual 7/1 -


> 6/30


Preventive 1163098 6/30/2016 6/30/2017 Active PA Burke Lake WILLIAM JENNINGS


LFP Non-numbered Equip Maint - Burke Lake - 


YEARLY


Burke Lake & Golf Course Cleaning and minor repairs to all non numbered 


pieces of Equipment including chainsaws, 


stringtrimmers, blowers, etc


Preventive 1163458 6/30/2016 6/30/2017 Active PA Burke Lake WILLIAM JENNINGS


LFP Stormwater Facilities General Maintenance, 


BL - YEARLY


Burke Lake & Golf Course General stormwater facilities maintenance 7/1 -> 


6/30


Preventive 1163340 6/30/2016 6/30/2017 Active PA Burke Lake JEFFREY NEWTON


FCPA - LFP Burke Lake FY17 Row Boats & Trolling 


Motors


Burke Lake & Golf Course - Marina Maintenance of boats, motors, dock, life jackets, 


ores, beach, railings, etc. Burke Lake 7/1 -> 6/30


Planned 1285111 7/1/2016 6/30/2017 Active PA Burke Lake WILLIAM JENNINGS


FCPA - LFP Burke Lake Landscaping - YEARLY Burke Lake & Golf Course LFP Burke Lake Landscaping Preventive 1331238 7/1/2016 8/1/2016 Active PA Burke Lake WILLIAM JENNINGS


FCPA- Electrical Walkthrough Burke Lake Buildings 


- MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 1162658 7/1/2016 8/1/2016 10/20/2016 Closed PA - Facilities Support ALAN CROFFORD


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units;


Preventive 1253475 7/11/2016 7/11/2016 7/11/2016 Closed PA - Facilities Support Gregory Koerner


FCPA- Electrical Walkthrough Burke Lake Buildings 


- MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 1162660 8/1/2016 9/6/2016 9/6/2016 Closed PA - Facilities Support BRIAN SNODGRASS


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units;


Preventive 1253477 8/1/2016 9/1/2016 Active PA - Facilities Support Gregory Koerner


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units in both the Club House and 


Maintenance Shop


Preventive 1337035 8/4/2016 8/4/2016 8/4/2016 Closed PA - Facilities Support Gregory Koerner


FCPA- Electrical Walkthrough Burke Lake Buildings 


- MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights 


and electrical outlets.


Preventive 1337026 8/8/2016 8/8/2016 8/8/2016 Closed PA - Facilities Support Gregory Koerner


FCPA PM Plumbing Burke Lake - MONTHLY Burke Lake & Golf Course Check all plumbing fixtures supplies and drains 


weekly at all Burke Lake sites.


Preventive 1337047 8/31/2016 8/31/2016 8/31/2016 Closed PA - Facilities Support DOUGLAS PICCHIOTTINO
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Tririga Data


2017
FCPA - Burke Lake Park Golf Course 


Preventive/Planned Maintenance FY2016/FY2017


Task Name Primary Work Location Description Task Type ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units in both the Club House and 


Maintenance Shop


Preventive 1337034 8/31/2016 8/31/2016 8/31/2016 Completed PA - Facilities Support Gregory Koerner


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units;


Preventive 1253480 9/1/2016 10/1/2016 9/2/2016 Active PA - Facilities Support Gregory Koerner


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units;


Preventive 1253444 10/1/2016 11/1/2016 Active PA - Facilities Support Gregory Koerner


LFP Winterization at Burke Lake - Burke Lake & Golf Course FCPA winterization of the bathhouses at the 


campgrounds, restroom at picnic shelter 3 and 6 


waterfountains located near the picnic shelters.


Preventive 1342627 11/1/2016 3/27/2017 3/27/2017 Completed PA - Facilities Support DOUGLAS PICCHIOTTINO


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units;


Preventive 1253447 11/2/2016 11/2/2016 11/2/2016 Completed PA - Facilities Support Gregory Koerner


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units;


Preventive 1253482 12/1/2016 1/1/2017 Active PA - Facilities Support Gregory Koerner


FCPA PM Plumbing Burke Lake - MONTHLY - 


MONTHLY


Burke Lake & Golf Course Check all plumbing fixtures supplies and drains 


weekly at all Burke Lake sites.


Preventive 2296351 3/6/2017 3/20/2017 3/20/2017 Completed PA - Facilities Support DOUGLAS PICCHIOTTINO


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units in both the Burke Lake Club 


House and Maintenance Shop


Preventive 2298187 4/3/2017 4/3/2017 Active PA - Facilities Support Gregory Koerner


FCPA PM Plumbing Burke Lake - MONTHLY - 


MONTHLY


Burke Lake & Golf Course Check all plumbing fixtures supplies and drains 


weekly at all Burke Lake sites.


Preventive 2296354 4/3/2017 4/24/2017 4/24/2017 Completed PA - Facilities Support DOUGLAS PICCHIOTTINO


Check Septic Tank Control Panels - BLP - YEARLY Burke Lake & Golf Course - Ice Cream Parlour Check the amps and control panels for the two 


septic pumps at the Marina and Ice Cream Parlor 


in April.


Preventive 1181893 4/13/2017 4/13/2017 4/13/2017 Completed PA - Facilities Support DOUGLAS PICCHIOTTINO


FCPA-Electrical Walkthrough BL Buildings - 


MONTHLY - MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 2295739 4/13/2017 4/13/2017 4/13/2017 Completed PA - Facilities Support Saleh Azar


FCPA-Electrical Walkthrough BL Buildings - 


MONTHLY - MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 2295738 4/18/2017 4/18/2017 4/18/2017 Completed PA - Facilities Support Saleh Azar


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units in both the Burke Lake Club 


House and Maintenance Shop


Preventive 2298188 5/1/2017 5/1/2017 Active PA - Facilities Support Gregory Koerner


FCPA-Electrical Walkthrough BL Buildings - 


MONTHLY - MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 2295740 5/1/2017 5/1/2017 Active PA - Facilities Support BRIAN SNODGRASS


FCPA PM Plumbing Burke Lake - MONTHLY - 


MONTHLY


Burke Lake & Golf Course Check all plumbing fixtures supplies and drains 


weekly at all Burke Lake sites.


Preventive 2296358 5/1/2017 5/31/2017 5/31/2017 Completed PA - Facilities Support DOUGLAS PICCHIOTTINO


FCPA-LFP Monthly HVAC Burke Lake GC CH & MS - 


MONTHLY


Burke Lake & Golf Course - Club House Monthly HVAC maintenance; replace filters, 


inspect all units in both the Burke Lake Club 


House and Maintenance Shop


Preventive 2298189 6/1/2017 6/1/2017 Active PA - Facilities Support Gregory Koerner
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Tririga Data


2017
FCPA - Burke Lake Park Golf Course 


Preventive/Planned Maintenance FY2016/FY2017


Task Name Primary Work Location Description Task Type ID Planned Start Planned End Actual End Status Responsible Org Assigned To


FCPA-Electrical Walkthrough BL Buildings - 


MONTHLY - MONTHLY


Burke Lake & Golf Course - Club House FCPA Burke Lake GC Club House, Maintenance 


Shops, Information Center, Marina, Bathhouses, 


Restrooms Bi-Weekly Walkthrough. Check lights, 


check doors, check windows, check flooring, 


check for holes in the walls, check for any 


damage.


Preventive 2295741 6/1/2017 6/1/2017 Active PA - Facilities Support BRIAN SNODGRASS


FCPA PM Plumbing Burke Lake - MONTHLY - 


MONTHLY


Burke Lake & Golf Course Check all plumbing fixtures supplies and drains 


weekly at all Burke Lake sites.


Preventive 2296362 6/6/2017 6/26/2017 6/26/2017 Completed PA - Facilities Support DOUGLAS PICCHIOTTINO


FCPA- Carpentry Walkthrough Burke Lake 


Buildings - YEARLY


Burke Lake & Golf Course Check gutters, downsputs, roofs, buildings interior 


for damage/needed repairs, and buildings exterior 


for damage/needed repairs. Buildings include 


Office, Club House, Ice Cream Parlor, Camp Store, 


Ticket booths, Restrooms, and Marina. This ticket 


tracks all time and materials for the inspections 


from July 1st through June 30th.


Preventive 1162675 6/30/2017 6/30/2017 6/30/2017 Completed PA - Facilities Support ALAN CROFFORD
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Work Task Record


Printed on:08/01/2017 11:53:32 1 powered byIBM TRIRIGA
Document Management : /TRIRIGA/Task/Work Task Record (BIRT)


General


Task ID 1273884 Status Completed


Task Name FCPA Great Falls Grange Bldg 
Inspection - MONTHLY


Assignment Status Completed


Description Monthly building interior and exterior building inspection. Record all Time and Materials in 
Resources. If corrective work needs to be done, create a Work Task and note the Work Task 
number in the FCPA Building Inspection Form, complete the FCPA Building Inspection Form 
and attach the completed FCPA Building Inspection form to the Work Task.


Details


Task Type Preventive Task Priority Medium


Request Class Preventive Maintenance-
Create Task-Sch Org (Single)


Service Class  


Primary Work Location \Locations\Great Falls Grange


Customer Organization \Organizations\Fairfax County\OFFICE OF THE COUNTY EXECUTIVE\CEX - DIRECTOR
\DEP CEX INFRASTRUCTURE\PARK AUTHORITY


Responsible Organization FCPA - Historic Properties


Responsible Person WILLIAM GODFREY Agent System, System


Reimbursable FALSE


Requests


Request ID Created Date/Time Description Request Class Requested For Work Phone


Cost Summary


Total Time Log Cost $128.00 Total Material List Cost $.00


Total Service Provider Cost $.00 Total Cost $128.00


Assets


ID Name Serial No. Description Status


Location


Name ID Property Parent Building Parent Floor Path Type


Material List


Image Description Spec Name Quantity Estimated Rate Total Estimated 
Cost


Actual Cost


Comments


Comment Type Created By Reference Date Comment


Related Documents


Document Name Document Number Document Status Revision Revision Date File Name
GFG 12-1-16.pdf  Work In Progress 0.0  GFG 12-1-16.pdf


GFG 12-13-16.pdf  Work In Progress 0.0  GFG 12-13-16.pdf


GFG 12-28-16.pdf  Work In Progress 0.0  GFG 12-28-16.pdf


GFG 12-5-16.pdf  Work In Progress 0.0  GFG 12-5-16.pdf


Resolution Comment
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Work Task Record


Printed on:08/01/2017 11:53:32 2 powered byIBM TRIRIGA
Document Management : /TRIRIGA/Task/Work Task Record (BIRT)


Resolution Description  


Time Log


Resource 
Type


Name Description Category Date Hours Rate Total Cost


Person  Site Inspection Straight Time 12/01/2016 1 $32.00 $32.00


Person  Site Inspection Straight Time 12/05/2016 1 $32.00 $32.00


Person  Site Inspection Straight Time 12/13/2016 1 $32.00 $32.00


Person  Site Inspection Straight Time 03/28/2017 1 $32.00 $32.00
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Printed on:08/01/2017 11:49:49 1 powered byIBM TRIRIGA
Document Management : /TRIRIGA/Task/Work Task Record (BIRT)


General


Task ID 1299909 Status Completed


Task Name FCPA - GC Burke Lake 
Equipment Maintenance - 
YEARLY


Assignment Status Completed


Description Equipment Maintenance [12 month] * Preventative maintenance - oil changes/grease/
inspections * Cleaning * Reel/Height adjustments * Tire maintenance * Backlapping/grinding/
sharpening * Trouble shooting * Repair


Details


Task Type Preventive Task Priority Medium


Request Class General Maintenance Service Class  


Primary Work Location \Locations\Burke Lake & Golf Course\Maintenance Shop


Customer Organization \Organizations\Workgroups\PA Burke Lake


Responsible Organization PA Burke Lake


Responsible Person WILLIAM JENNINGS Agent System, System


Reimbursable FALSE


Requests


Request ID Created Date/Time Description Request Class Requested For Work Phone


Cost Summary


Total Time Log Cost $1,898.00 Total Material List Cost $1,916.99


Total Service Provider Cost $.00 Total Cost $3,814.99


Assets


ID Name Serial No. Description Status


Location


Name ID Property Parent Building Parent Floor Path Type


Material List


14-188







 
Work Task Record


Printed on:08/01/2017 11:49:49 2 powered byIBM TRIRIGA
Document Management : /TRIRIGA/Task/Work Task Record (BIRT)


Image Description Spec Name Quantity Estimated Rate Total Estimated 
Cost


Actual Cost


The resource of 
this report item 
is not reachable.


Fairfax Auto 
battery/gum 
cutter/antifreeze 
10-11-16


 1 $126.05 $126.05 $126.05


The resource of 
this report item 
is not reachable.


Fairfax auto 
parts 10-18-16 
gum cutter, 
fuses, brake 
clean 


 1 $54.01 $54.01 $54.01


The resource of 
this report item 
is not reachable.


finch services , 
ejector disc lely 
spreader 10-3-16


 1 $439.01 $439.01 $439.01


The resource of 
this report item 
is not reachable.


Finch services 
Ujoint 10-7-16


 1 $80.72 $80.72 $80.72


The resource of 
this report item 
is not reachable.


scotts turf 
equipment belts 
zero turn 9-26-16


 1 $265.20 $265.20 $265.20


The resource of 
this report item 
is not reachable.


textron 9-22-16 
shock absorber 
core harvester


 1 $177.76 $177.76 $177.76


The resource of 
this report item 
is not reachable.


textron bushing 
ands yoke core 
harvester 9-8-16


 1 $315.77 $315.77 $315.77


The resource of 
this report item 
is not reachable.


wire harness 
textron jacobsen 
9-8-16


 1 $197.71 $197.71 $197.71


The resource of 
this report item 
is not reachable.


ww grainger, 
absorbent 
pads ,cable 
ties,breaker bar 
and sockets 


 1 $260.76 $260.76 $260.76


The resource of 
this report item 
is not reachable.


  0 $.00 $.00 $.00


Comments


Comment Type Created By Reference Date Comment


Related Documents


Document Name Document Number Document Status Revision Revision Date File Name


Resolution Comment


Resolution Description  


Time Log
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The resource of this report item is not reachable.



The resource of this report item is not reachable.



The resource of this report item is not reachable.



The resource of this report item is not reachable.



The resource of this report item is not reachable.



The resource of this report item is not reachable.



The resource of this report item is not reachable.



The resource of this report item is not reachable.



The resource of this report item is not reachable.



The resource of this report item is not reachable.







 
Work Task Record


Printed on:08/01/2017 11:49:49 3 powered byIBM TRIRIGA
Document Management : /TRIRIGA/Task/Work Task Record (BIRT)


Resource 
Type


Name Description Category Date Hours Rate Total Cost


Person  tire repair Straight Time 07/07/2016 1 $37.00 $37.00


Person  equip repair Straight Time 07/15/2016 3.5 $37.00 $129.50


Person  brakes on 
gator


Straight Time 07/18/2016 2.5 $37.00 $92.50


Person  grind greens 
mower


Straight Time 07/18/2016 4 $37.00 $148.00


Person  equip repair Straight Time 08/12/2016 1.5 $32.00 $48.00


Person  equip repair Straight Time 08/12/2016 2 $37.00 $74.00


Person  aerator prep Straight Time 08/30/2016 2.5 $37.00 $92.50


Person  grind greens 
mower


Straight Time 08/30/2016 2.5 $37.00 $92.50


Person  seed greens Straight Time 09/09/2016 1 $37.00 $37.00


Person  seed greens Straight Time 09/09/2016 1 $37.00 $37.00


Person  seed greens Straight Time 09/09/2016 1 $37.00 $37.00


Person  grind and 
adjust 9-19 to 
9-23


Straight Time 09/23/2016 6.5 $37.00 $240.50


Person  grind and 
adjust 9-19 & 
9-23


Straight Time 09/23/2016 1 $37.00 $37.00


Person  install new 
ejecter disc 
lely spreader


Straight Time 09/30/2016 2 $37.00 $74.00


Person  grind knives Straight Time 09/30/2016 2.5 $37.00 $92.50


Person  grind 
greens,tees, 
fairways 
mower 9-24 to 
9-30


Straight Time 09/30/2016 17 $37.00 $629.00
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General


Task ID 1308532 Status Closed


Task Name FCPA - PM-Boilers/DHW 
Heaters - PR REC - MONTHLY


Assignment Status Completed


Description Monthly inspection on Boilers and Domestic Hot Water Heaters: 1 Check Controls; 2 Check 
Electric and Pneumatic Zone Valves; 3 Check Air-Vents/Purges; 4 Check Expansion Tank; 5 
Check Boiler Pressure;


Details


Task Type Preventive Task Priority Medium


Request Class Preventive Maintenance-
Create Task-Sch Org (Single)


Service Class  


Primary Work Location \Locations\Providence Recreation Center\Providence RECenter


Customer Organization \Organizations\Fairfax County\OFFICE OF THE COUNTY EXECUTIVE\CEX - DIRECTOR
\DEP CEX INFRASTRUCTURE\PARK AUTHORITY


Responsible Organization PA - Facilities Support


Responsible Person JULIO JULCA Agent System, System


Reimbursable FALSE


Requests


Request ID Created Date/Time Description Request Class Requested For Work Phone


Cost Summary


Total Time Log Cost $258.00 Total Material List Cost $.00


Total Service Provider Cost $.00 Total Cost $258.00


Assets


ID Name Serial No. Description Status


Location


Name ID Property Parent Building Parent Floor Path Type


Material List


Image Description Spec Name Quantity Estimated Rate Total Estimated 
Cost


Actual Cost


Comments


Comment Type Created By Reference Date Comment


Related Documents


Document Name Document Number Document Status Revision Revision Date File Name


Resolution Comment


Resolution Description  


Time Log
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Printed on:08/01/2017 11:30:12 2 powered byIBM TRIRIGA
Document Management : /TRIRIGA/Task/Work Task Record (BIRT)


Resource 
Type


Name Description Category Date Hours Rate Total Cost


Person  PM-Boilers/
DHW Heaters 
- PR REC - 
MONTHLY


Straight Time 01/31/2017 6 $43.00 $258.00
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Printed on:08/01/2017 11:45:43 1 powered byIBM TRIRIGA
Document Management : /TRIRIGA/Task/Work Task Record (BIRT)


General


Task ID 1337028 Status Completed


Task Name FCPA-Electrical Walkthrough 
Lake Fairfax Buildings - 
MONTHLY


Assignment Status Completed


Description FCPA Lake Fairfax Buildings which includes Administrative Office/Watermine Complex, Boat 
House, Camp Store, Marina, Restrooms, Maintenance Shop, and Snack Bar. Bi-Weekly Walk 
Through. Check electrical connections and lights.


Details


Task Type Preventive Task Priority Medium


Request Class Preventive Maintenance-
Create Task-Sch Org (Single)


Service Class  


Primary Work Location \Locations\Lake Fairfax


Customer Organization \Organizations\Fairfax County\OFFICE OF THE COUNTY EXECUTIVE\CEX - DIRECTOR
\DEP CEX INFRASTRUCTURE\PARK AUTHORITY


Responsible Organization PA - Facilities Support


Responsible Person ALAN CROFFORD Agent System, System


Reimbursable FALSE


Requests


Request ID Created Date/Time Description Request Class Requested For Work Phone


Cost Summary


Total Time Log Cost $104.00 Total Material List Cost $.00


Total Service Provider Cost $.00 Total Cost $104.00


Assets


ID Name Serial No. Description Status


Location


Name ID Property Parent Building Parent Floor Path Type


Material List


Image Description Spec Name Quantity Estimated Rate Total Estimated 
Cost


Actual Cost


Comments


Comment Type Created By Reference Date Comment
Conversation PATRICIA EDMONDS 09/16/2016 Performed walk through, no 


problems found


Related Documents


Document Name Document Number Document Status Revision Revision Date File Name


Resolution Comment


Resolution Description  


Time Log


14-193







 
Work Task Record


Printed on:08/01/2017 11:45:43 2 powered byIBM TRIRIGA
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Resource 
Type


Name Description Category Date Hours Rate Total Cost


Person   Straight Time 09/14/2016 2 $52.00 $104.00
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Facility Inspection Forms 
 
 
The following forms are examples of forms and checklists that are to be used for staff and volunteer training purposes and 
when performing safety and maintenance inspections on facilities. 
 
Amphitheater Inspection 
Athletic Field Lighting Inspection (Carl Sandburg) 
Athletic Field Mowing Log (Area 5) 
Athletic Field Routine Maintenance Report 
Athletic Field Safety and Maintenance Checklist  


Skate Park Opening and Closing Checklist (Wakefield) 
Tennis Court Lighting Inspection (Backlick) 
Train Operations Daily Checklist 
Vehicle Pre-Trip Checklist 


Building Inspection Checklist 
Carousel Daily Checklist 
Cleaning Work List (Dranesville Tavern) 
Equipment Maintenance  
Facility Opening and Closing Checklist 
Fitness Equipment Safety Checklist (Audrey Moore) 
Forestry Inspection 
Frisbee Golf Course and Fitness Trail Inspection 


 Garden Plots Inspection 
Irrigation Inspection and Repair (Mason)
Mowing Contract Log (Area 7)
Mowing Log (Area 5)
Natatorium Operation Inspection
New Employee Checklist
Park Safety Inspection Checklist
Playground Audit 
Playground Inspection
RECenter Site Inspection (Audrey Moore)
Refuse Removal and Park Inspection (Area 5)







AMPITHEATER INSPECTION FORM 


LOCATION INSPECTOR 


DATE 


INSTRUCTIONS - Inspect ampitheater using checklist and the three 
categories provided below. Each area of the ampitheater 
inspection should be identified as either Acceptable (A), 
Unacceptable (U), or Potential Hazard (P). 


CATEGORIES - Acceptable (meets all established maintenance standards). 
- Unacceptable (routine maintenance is required but no safety 
hazard or potential safety hazard currently exists). 


POTENTIAL HAZARD - A certain amount of risk exists and repairs need to be made 
as soon as possible. 


CATEGORY RATING GENERAL CONDITIONS 


Building structure is sound, in good condition and presents no 
safety hazards. 


All electrical outlets in good working order and present no safety 
hazards. 


Electrical panels in good working condition, properly labeled and 
present no safety hazards. 


All exterior lighting in good working order and presents no safety 
hazards. 


Stage flooring in good condition and presents no safety hazards. 


All other flooring in good condition and presents no safety hazards. 


Lawn and woodchip areas in good condition and are well maintained. 


Area is litter free and there are a sufficient number of trash 
receptacles. 


Seating for audience is in good condition and presents no safety 
hazards. 


Dressing rooms are neat and in good condition. 


Service roads are in good condition without any major cracks, large 
holes, or other damage and does not present any safety hazards. 


Steps are in good condition and present no safety hazards. 


Trees have been properly maintained and have been pruned and 
trimmed properly without any overhanging limbs. 







Carl Sandburg Athletic Field Lighting Inspection 


Inpector 


Date 


o 
0 0  


0 0  0 0  


0 


o 
o 


0 0  
0 0  


0 0  
0 0  


0 0  
0 0 







Area 5 - Athletic Fields Mowing Record 
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Instructions: 
• In the above pictures the field mowing patterns are shown from an aerial view, the idea is to alternate patterns each week, 
• In the boxes below the letter "D" is where the current date is entered & next to the letter "1" you place your initials. 
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ATHLETIC FIELDS ROUTINE MAINTENANCE REPORT 


Park Type Field Field # Level 


| WEEK OF: 


Monday Tucsda\ Wednesday Thursday Friday 


Labor PS / PS / PS / PS / PS / 
# / Total Hours LO / LO / LO / LO / LO / 


SEA / SEA / SEA / SEA / SEA '/ 
Other -» / / / / / 


Number of TRUCK TRUCK TRUCK TRUCK TRUCK 
Vehicles and DMPTRK DMPTRK DMPTRK DMPTRK DMPTRK 
Equipment TRAILR TRAILR TRAILR TRAILR TRAILR 
Used INFDCN INFDCN INFDCN INFDCN INFDCN 


OFFRDU OFFRDU OFFRDU OFFRDU OFFRDU 
TRACTR TRACTR TRACTR TRACTR TRACTR 
LOADER LOADER LOADER LOADER LOADER 
TRAIMP TRAIMP TRAIMP TRAIMP TRAIMP 


Supervisor's 
Initials 


CHECK EACH DAILY MAINTENANCE TASK ACCOMPLISHED L-MU: T W T F 
Pick up all ground trash and empty all trash cans. 
Sweep water and rake all wet areas. 


Inspect Home Plate, Pitching Rubbers and remove and inspect bases. 


Fill and tamp all holes and low areas. 
Rake or power-broom ALL grass edges. 
Hand rake home plate, base areas, baselines, mound, coaches boxes and player boxes. 


Scarify and/or drag infield. 
Inspect and correct all unsafe conditions with the infield and the turf. 


Inspect and correct all unsafe conditions with the fences and backstops. 
Inspect and correct all unsafe conditions with the player benches and dugout covers. 


Inspect and correct all unsafe conditions with the bleachers and bleacher pads. 


Inspect and correct all unsafe conditions with the warning track. 


Inspect and correct all unsafe conditions with the goals. 
Inspect and correct all unsafe conditions with the lighting. 
Drag outfield and sideline warning tracks once a week, where applicable. 


COMMENTS/MATERIALS USED: 


OFFICE USE ONLY: 
PS LO SEA OTHER 
TRUCK DMPTRK TRAILER INFDCN 
OFFRDU TRACTR LOADER TRAIMP 







ATHLETIC FIELD 
SAFETY AND MAINTENANCE CHECKLIST SHEET 


INSPECTOR DATE OF INSPECTION 


The frequency of inspection for each area will depend on how intense the baseball or football facility is 
used. Increased use of the facility will require increased inspection and maintenance. Items with an asterisk 
(*) indicate priority for safety improvement. Items with double asterisks (**) are dangerous and require 
immediate attention. The safety checklist can also be used to develop a routine maintenance schedule. 


Check each box "NA" if area "Needs Attention". When repairs are needed, write a comment about each 
problem area and note the scheduled and actual repair date. 


SKINNED AREAS REPAIR DATE 


OK NA 
[ ] [ ] 1. The soil is too loose to provide good running traction. 


[ ] [ ] 2. The soil surface is not loose enough around sliding zones for safe sliding. 


[ ] [ ] 3. The soil is too abrasive for safe sliding. 


[ ] [ ] 4. The soil is too compacted to provide good drainage. 


[ ] [ ] 5. Running paths and sliding zones near bases have become worn and need to be leveled off. 


[ ] [ ] 6. Batter's box and home plate areas have become worn and need to be reconditioned. 


[ ] [ ] 7. Pitcher's mound has become worn and needs to be reconditioned. 


[ ] [ ] 8. The skinned area has low spots, holes, or is not level and should be dragged/re-graded. 


[ ] [ ]** 9. There is a hazardous soil buildup (lip) between the skinned area and the turf. 


[ ] [ ] 10. The skinned area has unsafe wet spots and/or puddles. 


[ ] [ ] 11- When moist, the skinned area is too sticky and adheres to shoes. 


[ ]  [ ]  1 2 .  C o a c h ' s  b o x  i s  n o t  l e v e l  w i t h  s u r r o u n d i n g  a r e a .  


[ ] [ ] 13. Coach's box is excessively hard. 


[ ] [ ] 14. On-deck or walkway from dugout is excessively hard and compacted. 


[ ] [ ] 15. Unsafe obstacles such as hard gravel and framing boards exist in/on-deck or walkway 


areas from dugouts. 


COMMENTS 







PITCHER'S MOUND REPAIR DATE 


OK NA 


[ ] [ ] 1. The mound does not conform to league requirements. 


[ ] [ ] 2. Platform area behind the rubber is not large enough. 


[ ] [ ] 3. "Push off and "landing" areas are not constructed with specialized clay. 


[ ] [ ]* 4. "Push-off and "landing" areas are dished out and need repair. 


[ ] [ ]** 5. There is a hazardous soil buildup (lip) between the mound and the infield grass. 


COMMENTS 


BASES AND ANCHORING REPAIR DATE 


OK NA 


[ ] [ ]* 1. The base coverings have unsafe rips or gouges. 


[ ] [ ]* 2. The base framework or hardware is loose or damaged. 


[ ] [ ]**3. The base ground sleeve/post is unsafely protruding above the surface grade. 


[ ] [ ]* 4. The base ground sleeve/post is out of alignment or not level with the surface. 


[ ] [ ]* 5. The base ground sleeve/post is not firmly secured in its concrete footing. 


[ ] [ ]* 6. The base, ground sleeve/post and its footing are not installed according to the 


manufacturer's requirement. 


[ ] [ ]* 7. The bases do not seat properly with the ground elevation or they are seated loosely. 


[ ] [ ]* 8. The concrete footings have rounded edges and may twist out of place in the ground. 


[ ] [ ]**9. The surface of home plate is not level with the surrounding surface. 


[ ] [ ] 10. The surface of home plate is worn or irregular. 


[ ] [ ]** 11. The pitcher's rubber is not level with the surrounding surface or is not secured safely 


into the ground. 


[ ] [ ]**12. The pitcher's rubber is showing unsafe wear or gouges. 


COMMENTS 







PLAYING SURFACE REPAIR DATE 


OK NA 


[ ] [ ]** 1. Maintenance equipment such as rakes, hoses, etc. have been left on the field. 


[ ] [ ]* 2. Litter and unsafe debris is scattered around the field and player/spectator areas. 


[ ] [ ] 3. The supply and location of waste cans is inadequate. 


[ ] [ ]**4. Sprinkler heads, drainage grates, valve boxes, etc. in the field are above grade or have 


sharp edges or unsafe protrusions. 


[ ] [ ]**5. There have been recurring accidents from players running into surrounding objects such 


as fencing, light posts, bleachers, etc 


[ ] [ ]* 6. Facility does not comply with industry recommended field design specifications. 


[] [] 7. Benches, bleachers, etc. are within 15'of side/end lines. 


COMMENTS 


FENCING REPAIR DATE 


OK NA 


[ ] [ ] 1. Fence posts are loose or improperly set in the ground. 


[ ] [ ]* 2. Fence posts are on the inside of the playing area fence. 


[ ] [ ]**3. Concrete footings are exposed above ground. 


[ ] [ ]* 4. Fencing is not securely attached to the fence posts with loose or broken ties. 


[ ] [ ]* 5. There are unsafe gaps under fencing. 


[ ] [ ] 6. There is no bottom tension wire or railing to secure the bottom of the fence. 


[ ] [ ] 7. There is no top railing to secure fence at the top. 


[ ] [ ]**8. Wire ends of chain link fencing are exposed along the top. 


[ ] [ ]**9. There are damaged portions of fencing that are loose, sharp, protruding, or unsafe. 


[ ] [ ] 10. Gates are left open during games. 


[ ] [ ] * 11. There are unsafe gaps in the backstop or netting with worn out boards or fencing. 


[ ] [ ] 12. Backstop does not meet industry recommended specifications. 


[ ] [ ] * 13. There is no warning track or warning track is in unsafe condition. 


COMMENTS 







TURF AREAS REPAIR DATE 


OK NA 


[ ] [ ]* 1 .»There are unsafe bare spots in turf with a hard soil surface exposed. 


[ ] [ ]* 2. The surface is uneven because of soil grade. 


[ ] [ ]* 3. Soil is too wet or drains poorly making an unsafe running surface. 


[ ] [ ] 4.Turf is not uniform in texture, density, or height making an unsafe playing surface. 


[ ] [ ] 5. Turf irrigation comes on during games. 


[ ]  [ ]  6 .  T u r f  i s  n o t  s t a b l e  a n d  " k i c k - o u t s "  f r e q u e n t l y  o c c u r .  


[ ] [ ] 7. Weeds are present with thorns, bristles, or burrs. 


[ ] [ ]**8. Moles, gophers or other animals have caused mounds or holes. 


[ ] [ ]**9. Hazardous ruts occur on the field from mowing equipment or trenching. 


[ ] [ ]** 10. Permanent materials used to mark foul lines (i.e., white boards or fire hose) are 


protruding from the surface. 


COMMENTS 


LIGHTING REPAIR DATE 


OK NA 


[ ] [ ]* 1. The lighting was not designed, installed, or inspected by properly trained engineers 


technicians. 


[ ] [ ]* 2. There are burned out lights/fixtures not functioning. 


[ ] [ ]**3. The beam direction of the lights are out of adjustment. 


[ ] [ ]* 4. The lighting grid pattern on the field is uneven or irregular. 


[ ] [ ]* 5. The lighting foot-candles do not meet industry recommended specifications. 


COMMENTS 







BLEACHERS REPAIR DATE 


OK NA 


[ ] [ ]** 1. The nuts and bolts on the bleachers are loose, missing, or protruding. 


[ ] [ ]**2. The guard rails are loose or missing. 


[ ] [ ]**3. The plank or railing end caps are loose or missing. 


[ ] [ ]* 4. Wooden planks are worn out or splintered. 


[ ] [ ]**5. There are hazardous protrusions or sharp edges. 


COMMENTS 


GENERAL SAFETY CONSIDERATIONS REPAIR DATE 


OK NA 


[ ] [ ]* 1. Skinned foul lines have become rutted and need to be reconditioned. 


[ ] [ ]**2. The chalking material used is irritating to the eyes. 


[ ] [ ]* 3. There are no warning signs posted informing players or spectators of use rules or 


hazardous conditions. 


[ ] [ ]**4. There are no public telephones available for emergency situations. 


[ ] [ ]**5. Areas that are hazardous or under repair have not been blocked off or identified. 


[ ] [ ] 6. There is currently no communication between the maintenance staff and the facility, 


users 


COMMENTS 







SAFETY INSPECTION CHECKLIST 
''CATION: . DATE: INSPECTOR: 


BUI1DINGS 


1) Fire Extinguishers : 


A. Are fire extinguishers adequate? yes no date corrected 


B. Are inspections current? yes no date corrected 


C. Are they charged? yes no date corrected 


Emerqency Exit Siqns: 


A. Are any missing? yes no date corrected 


B. Do any need bulbs replaced? yes no date corrected 


C. Are fire doors closed? yes no date corrected 


Evacuation plan: 


A. Is evacuation plan posted? yes no date corrected 


B. Is it in clear view? yes no date corrected 


Flash liqhts: 


A. Are enough flashlights available? yes no date corrected 


B. Do all the batteries work? yes no date corrected 


First Aid Kits: 


A. Does every floor have a first aid kit? yes no date corrected 


B. Are they well stocked? yes no date corrected 


C. Do supplies need to be ordered? yes no date corrected 


D, Are more first aid kits necessary? yes no date corrected 


E. Is MSDS notebook available? yes no date corrected 


F. Is First Aid book available? yes no date corrected 


Comments listed by item number and letter: 







WION: DATE: INSPECTOR: 


6) Elevators: 


A. Are elevators operating? 


B. Are inspections up to date? 


C. Are the door sensors working? 


D. Do any light bulbs need to be replaced? 


7) Stairs: 


A. Are the treads level? 


B. Do the treads have cracks or splits? 


C. Is nonskid surface worn away? 


D. Are stair wells bright and well lighted? 


E. Are stair wells dark and dimly lighted? 


F. Is there Emergency lighting? 


G. Does the emergency lighting work? 


H. Are the banister loose? 


I. Are banisters free of splinters? 


J. Are banisters free of sharp edges? 


yes 


yes_ 


yes_ 


yes 


_no_ 


_no_ 


_no_ 


no 


_date corrected_ 


date corrected_ 


_date corrected_ 


date corrected 


yes no date corrected_ 


yes no date corrected_ 


yes no date corrected_ 


yes no date corrected_ 


yes no date corrected_ 


yes no date corrected 


yes no date corrected_ 


yes no date corrected_ 


yes no date corrected^ 


yes no date corrected 


8) Rest Rooms: 


A. Is there standing water? 


B. Does any of the Plumbing leak? 


C. Are any of the mirrors cracked? 


D. Do paper supplies need to be replaced? 


E. Are any pipes or drains clogged? 


Comments listed by item number and letter: 


yes_ 


yes_ 


yes_ 


yes_ 


yes 


_no_ 


.no. 


_no_ 


_no_ 


no 


_date corrected_ 


date corrected_ 


_date corrected^ 


date corrected 


date corrected 







"ATION: DATE: INSPECTOR: 


8) Rest Rooms (Cont.) 


F. Is there any mildew build up? 


G. Do any of the showers run hot water only? 


H. Do any of the faucets run hot water only? 


9) Mechanical Room: 
A. Is mechanical room used for storage? 


B. Is it free from clutter? 


C. Are electrical pannels covered? 


yes no date corrected 


yes no date corrected 


yes no date corrected 


yes. 


yes 


yes. 


no date corrected. 


no date corrected. 


no date corrected 


10) Chemical Storage Area? 
A. Are chemicals stored on shelfs? 


B. Are paints and flammable liquids stored 
in a fireproof cabinet? 


C. Is there a fire proof cabinet 


D. Are all chemicals labeled? 


E. Are all temporary containers labeled? 


F. Do temporary containers for chemicals 
still have an original fixed label? 


G. Are flammable liquids and combustible 
gases stored separately? 


H. Is chemical storage area clearly 
identified with a warning sign? 


I. Is a no smoking sign posted on 
the door or in the same proximity 
as the chemicals? 


yes no date corrected. 


yes no date corrected. 


yes no _date corrected. 


yes no date corrected. 


yes no date corrected. 


yes no date corrected 


yes no date corrected 


yes no date corrected. 


yes no date corrected. 


Comments listed by item number and letter: 







SAFETY INSPECTION 
INDEX 


Group Heading Page Number 
Fire Extinguishers 


Emergency Exit Signs 


Evacuation Plan 


Flash Lights 


First Aid Kits 


Elevators 2 


Stairs . 2 


Rest Rooms 2 & 3 


Mechanical Room 3 


Chemical Storage Area 3 


Turf Areas 4-


Trees-Exposed Area 4. 


Sidewalks 4- & 5 


Paths and Trails 5 


Parking Lots 5 & 6 


Stormdrains 6 


Lighting . 6 


Fences and Walls . 7 


Gates , 7 & 8 


Flag Pole 8 


Guard Rails 8 


Bridges 8 


Picnic Grounds 9 


Trash Receptacles . ....... 9 


Turf 10 


Goal Posts 10 


Bleachers and Benches 10 & 11 


Playgrounds 11 & 12 







Fairfax County Park Authority 
Carousel Daily Safety Check List 


In order to prepare the Carousel for its 
daily operation, a systematic check 
should be conducted. Upon completion, 
place this check list in the Train & 
Carousel Log book in the Carousel Daily 
Check list section. 


Today's Date: 


Operators Initials: 


•/Walk around and visually inspect the Carousel and Horses for any damage. 


/Make sure power boxes are in working order 


/Visually inspect the Carouse, on top, and inside the fence area for debris and trash. 


/Make sure asphalt walk way to Carousel is clear of debris 


/Unlock and flit the arm on the power box up to "ON" position. 


/ All the gears are free of debris and that they are properly greased. 


/Wipe away any excess grease that has fallen. 


/The foot shields on the horses are on and intact. 


/Test the power shut off of the power box. 


/All gears are moving freely, including the horse gears. 


/The horses and stationary animals are secure. 


/The diagonal cross braces are in place and working. 


/The floor joists are secure. 


/The inner and outer rings are secure. 


/The radio, compact disk player and speakers are working. 


/The Carousel control box is on the correct speed. 


/Test run the Carousel. 


If there are any issues, they should be reported to a Park Manager and repaired 
before admitting any riders! 


" 


BLP 06 







DATE ASSIGNED. 


CLEANING WORK LIST 
DRANESVILLE TAVERN 


Staff: 


INITIAL 


• Opening facility check (check for damages or malfunctions) 
• Check site for appointment packages and brochures— SITE NEEDS MORE 
• Check lights, replace bulbs as needed 
• Vacuum or sweep and dry mop all floors 
• Vacuum or sweep wooden steps and mop with dry clean mop head. Spot clean with diluted vinegar (Murphy's Oil Soap 


only as needed) 


• Vacuum or sweep hall, restrooms, and basement storage areas and vacuum rug at desk 
• Dust window sills, door frames (all levels & restrooms), baseboard along stairs and mantels 
• Dust all collection pieces with clean dry rag or feather duster 
• Clean light fixtures (including restrooms) 
• Sweep outside steps, sidewalks and porches 
• Clean interior windows 
• Clean exterior windows 
• Clean mirrors in restrooms 
• Vacuum or sweep floor mats 
• Empty, clean & disinfect all trash receptacles & replace liners 
• Clean & disinfect kitchen counter tops and sink 
• Clean & disinfect microwave 
• Check refrigerator. Clean interior/exterior with diluted vinegar as needed. 
• Dry buff floors (only as directed) (red pad only) 
• Apply polish and buff floors (only as directed) 
• Mop restrooms floors and hall with water/vinegar 
• Mop kitchen floor with water/vinegar 
• Wipe out restroom ceiling fans 
• Clean & disinfect restroom sinks, toilets and urinal- Check & replace deodorant blocks as needed. 
• Empty and disinfect sanitary napkin box and replace liner 
• Clean & disinfect restroom stall/ walls 
• Clean & disinfect stainless surfaces in restroom (paper towel & trash receptacles, mirror ledges) 


(polish with dry 3M pad or 0000 steel wool. Use stainless cleaner only as needed) 
• Restock restrooms with paper towels, toilet paper and soap 
• Clean/remove marks, dust, dirt, etc from walls/baseboards/doors/woodwork/light switch plates/ window sills. 
• Rinse sponge mop in utility sink, hang head side up to dry 


• Clean utility sink 
• Straighten cleaning supplies in storage area 
• Check chairs/tables for needed repairs (report needed repairs to supervisor) 
• Remove all trash from building 
• Clean out cigarette urns 
• Inspect grounds and pick up litter 
• Check thermostat settings before leaving (thermostat 62 heat/72 AC) 
• Remove soiled terry cloth mop heads from site (return to office for cleaning) 


SPECIAL PROJECTS 


Note any supplies or repairs needed at site. 


Left from to go to Dranesville Tavern @ Arrived at Tavern @ Total travel time. 
(site) (time) (time) (include travel on site log & T&A) 


Left Tavern @ to go to Total time at Tavern. 
(time) (site) (hours and tenths) 


Buildings 
Appts. 
Rentals 
Grounds Employee's Signature Date 


Total time charged to site 
(list this on both site log and your 
Time and Attendance sheet) 


Inspected and approved by Date 







EQUIPMENT INFORMATION 


Equipment# Make Model Serial # 


Engine Type Model # of Cylinders Serial # 


Service 
Description 


Type /Part#/Size Quantity/ 
Capacity 


Service 
Interval 


Engine Oil 


Oil Filter 


Air Filter (Primary) 


Air Filter(Secondary) 


Fuel Filter (Primary) 


Fuel Filter (Secondary) 


Hydraulic Fluid 


Hydraulic Filter 


Cooling System Fluid 


Transmission Fluid 


Transmission Filter 


Tires (Front) 


Tires (Rear) 


Spark Plug 


Grease Fittings 


Miscellaneous Information 







MAINTENANCE SUMMARY 


DATE HOURS SERVICE DESCRIPTION MANHOURS INITIALS 


| 







EQUIPMENT HOURS REPORT 


DATE EQUIPMENT# HOURS SERVICE NEEDED? 


Service Needed Key: 1- No service needed. 
2- Scheduled service needed. If scheduled work is required, there is no need to 
list each required service, just write 2. (Examples of scheduled services: fluid 
changes, filter cleaning or changes, lubricating, etc.) 
3- Non-Scheduled service needed. (Scheduled and non-scheduled work can be 
listed at the same time.) For non-scheduled services, write 3 then list any repairs 
that are necessary. BE BRIEF. Inform supervisor of problem in greater detail. 







FACILITY OPENING/CLOSING CHECK LIST 
NAME DATE 
DUTY HOURS 


OUTSIDE ACCOUNTS 
Trash on grounds, starting Safe counted 
from grounds entry Drawers counted_ 
Lot Lights off (sunrise) Observations 
Flags up (sunrise) 
Observations 


GENERAL 
Overall Building condition 


Brochure rack 
Deactivate voice mail 
Pay phones, working 


& clean 
Weight room 


Lights on 
Equipment clean 
Equipment safe 
Supplies 


Racquetball courts (swept) 
W indows 
All unauthorized areas locked 


Maintenance closets 
Storage closets 
Pump room 
Areas not in use: 
Other 


Read manager's log 
Entry area clean 
Front desk area 


Free of clutter 
Clean 
Trash emptied 


Schedules posted 
Lights on 
Security check, all doors & windows. 


Unlock doors 
Check all fire exit doors for egress. 


No fire doors propped open 
Doors locked to rooms where 


appropriate 


MECHANICAL 
Fire alarm 


Hot water temp set at 
Dehumidification system: 


-compressor on ; - fan on. 
HVAC units on 


Fan settings (over pool) 
Boilers Pres/Temp / 
Observations 


WOMEN'S REST ROOM 
Toilets clean 
Sinks clean 
Mirrors clean 
Floor clean 
Stalls/walls wiped 


Supplies stocked: 
toilet paper 
paper towels 
soap 


Sanitary disposal empty 
Tampon dispenser filled 


MEN'S REST ROOM 
Toilets clean 
Sinks clean 
Mirrors clean 
Floors clean 
Stalls/walls wiped 
Supplies stocked: 


toilet paper 
paper towels 
soap 







PLEASE SEE REVERSE SIDE 


MEN'S LOCKER ROOM 
Toilets clean 
Sinks clean 
Mirrors clean 
Drains clean 
Floors clean 
Stalls/walls wiped 
Shower walls clean 
No mildew . 
No standing water 
Supplies stocked: 


toilet paper 
paper towels 
soap 


Sauna: lights & heat turned on 


UNISEX ROOM 
Toilet clean 
Mirror clean 
No mildew 
Supplies stocked: 


toilet paper 
paper towels 
sanitary napkins. 


WOMEN'S LOCKER ROOM 
Toilets clean 
Sinks clean 
Mirrors clean 
Drains clean 
Floors clean 
Stalls/walls wiped 
Shower walls clean 
No mildew 
No standing water 
Supplies stocked: 


toilet paper 
paper towels 
soap 


Sanitary napkin disposal emptied 
Tampon dispenser filled 
Sauna: lights & heat turned on 


Sink clean 
Drain clean 
Walls wiped 
No standing water 


POOL 
Deck conditions. 
Equipment 
Diving boards 
Guard office 
Staff room 
Observations 


CHECKTOSEE THAT POOL 
OPERATIONAL LOG IS FILLE D 
OUT 


MAINTENANCE PROJECTS 


ADDITIONAL COMMENTS/CORRECTIVE ACTION TAKEN 







WEEK 4/28/2008 


Audrey Moore RECenter 
Equipment and Safety Check List 


Check ALL Safety & Warning 


Labels 


AMRC # 


X> If Needs 
Work 


DESCRIPTION 


Check Upolstry 
for Cracks & 


Tears 


Check: Nuts, 
Bolts,Weight 


pins 


Check/Secure 
Fitlinxx cables & 


Training 
Partners 


Secure seat 
Adjustments 


Check: Guide 
Rod> 
Condition & 
Lubraction 


Check: Lift 
Beits for 
Wear & 
Cleanliness 


A Leg Press 
B Leg Curl 
C Leg Extension 
D Hip Adduction 
E Hip Abduction 
F DA Row 
G DA Pulldown 
H DA Chest Press 
1 DA Incline Press 
J Fly 
K DA Overhead Press 
L Lateral Raise 
M Arm Extension 
N Arm Curl 
0 Ab Crunch 
P Rotary Torso 
Q Back Extension 


WEEK 4/28/2008 CYBEX MODULAR 
FREE WEIGHTS & 


BENCHES 


Check ALL Safety & Warning 


Labels 


X> If Needs **Check: Cable Check :Seat Check: Foot 


Work Check Upolstry Secure Nuts, & Carabineers & & Benchpad (Non Slip) & All 
AMRC# DESCRIPTION for cracks/ tears bolts, pins grips Adjustments Handles 


R Lat Pulldown ** 
S Assist Chin/Dip** 
T Cable Crossover** 
U Cybex FT 360 model #600A** 
V Leg Raise/Dip 
w Bent Leg Abdominal 


W2 Bent Leg Abdominal 
X Nautilus FW bench 


X2 " 


X3 " 


Y Nautilus FW stand 
Z Smith Machine 


AA Cybex Plate Loaded Leg Press 
BB Large Nautilus Dumbell Rack 
CC Twin Tier Dumbell Rack 
DD 45 Deg Back Extension 
EE Cybex Preacher Curl 
FF 45 Degree Calf 
GG Cybex Beauty Bell Rack 


HH Cybex Hack Squat 
II Cybex BENCH 


112 Cybex BENCH 
113 Cybex BENCH 







WEEK 4/28/2008 Check ALL Safety 8> Warning 


ROWER .S 


AMRC# 
X> If Needs 


Work DESCRIPTION 
Check: Chain for 
wear & lube 


Check seat & 
tracks air 


cage for lint 


Check: Pedal 
Tightness & 


Straps 


Check: Floor 
Level 


Positioning 


Check. 
Console 
Functions 


1 Concept 2 Rower 
2 Concept 2 Rower 


WEEK 4/28/2008 Check ALL Safety & Warning 
Labels 


TREADMILLS 


AMRC# 
X> If Needs 


Work DESCRIPTION 
Check:Deck & 
Belt >W/T ** 


Test speed 
settings 


Test Incline 
settings 


Check:Safty 
stop 


Check. 
Console 
Functions 


1 Star Trac 4500TR/ 
2 Star Trac 4500TR/ 
3 Star Trac 4500TR/ 
4 Star Trac 4500TR/ 
5 Star Trac PRO 
6 Star Trac 3000 
7 Star Trac 4000 
8 Star Trac 3000 
9 Star Trac 3000 


10 Star Trac PRO 
11 Star Trac 4500TR/ 
12 Star Trac 4500TR/ 
13 Star Trac 4500TR/ 
14 Star Trac 4500TR/ 
15 Star Trac PRO E 
16 Star Trac PRO E 
17 Star Trac PRO E 
18 Star Trac PRO 


WEEK 4/28/2008 Check ALL Safety 8i Warning 
BIKES Labels 


AMRC# 
X> If Needs 
Work DESCRIPTION 


Check Internal 
Noise 


Checkseat & 
seat adjuster 


Check: Pedals 
for wear & 


rotation 


Check: Floor 
Level 


Positioning 


Check. 
Console 
Functions 


1 Life Fitness 95ci 
2 Life Fitness 95ci 
3 Life Fitness 95ci 
4 Life Fitness 95ci 
5 Life Fitness 95ci 
6 Life Fitness 9500HR 
7 Life Fitness 9500HR 
8 Life Fitness 9500HR 
9 Life Fitness 95ci 


10 Life Fitness 95ri 
11 Life Fitness 95ri 
12 Life Fitness 95ri 
13 Life Fitness 95ri 







WEEK 4/28/2008 
CLIMBERS 


Check ALL Safety & Warning 
Labels 


AMRC# 
X> If Needs 


Work DESCRIPTION 
Check Internal 
Noise 


Check: 
Chains 


Check: Pedals 
for wear & 


Stability 


Check: Floor 
Level 


Positioning 


Check. 
Console 
Functions 


1 Stairmaster 4400PT 
2 Stairmaster 4400PT 
3 Stairmaster 4400PT 
4 Stairmaster 7000 


WEEK 4/28/2008 


ELLIPTICALS 


Check ALL Safety & Warning 
Labels 


AMRC# 
X> If Needs 
Work DESCRIPTION 


Check Internal 
Noise 


"Check: 
Hight adjuster 


Check: Pedals 
for wear & 


Stablity 


Check: Floor 
Level 


Positioning 


Check. 
Console 
Functions 


1 Precor EFX 
2 Precor EFX 
3 Precor EFX 


4 
Life Fitness Elliptical CT 


9S00HR 
5 Arc Trainer model # 600A 
6 Life Fitness Elliptical CT 95xi 
7 Reebok Body Tree 
8 Precor EFX 576i 
9 Precor EFX 576i 


10 Precor EFX 
11 Precor EFX 
12 Life Fitness Elliptical CT 95xi 
13 Life Fitness Elliptical CT 95xi 







p . 2  


Request #_ 


Park 
Priority #1. 
Name 
Address 


Forestry Inspection Form 


Inspector 


#2 #3 
Date Received _ 
Date Inspected 
Phone (H) ' 
Phone (W) 


Tree Information 


Species DBH Height 
Are there insects or diseases present? Yes No Cavities Yes No 
Deadwood Yes No Condition of tree_ 


Location of structures 


Corrective Action Required 


Remove Tree(s) Broken/Dead Limbs 
Prune : 
Install Cables __ 
Grind Stumps 
Fertilize or treat for diseases 
Other 


Safety Considerations 


High Traffic Area Citizens or park Structures 
Road/Trail/Street Stream or Pond 


Climbers Ground Crew Cherry Picker Stump Cutter 
Flaggers Line Handlers Dump Truck Log Splitter 
Chipper Pest Control Winch Truck Pick up Truck _ 


Additional Information 


Is the area accessible to cherry picker? Yes No Encroachment 
Disposal of Debris: Chip Haul Scatter 


Comments 
Field Hours Date Completed 
PS III MCC Cherry Picker Stump Cutter Chipper_ 
PS IZZI— LO Dump Truck Log Splitter Pick up Truck 
Tree Trimmer I Seasonal . Winch Truck PCO 
Tree Trimmer II 







FRISBEE GOLF COURSE/FITNESS TRAIL 
INSPECTION FORM 


LOCATION INSPECTOR 


DATE 


INSTRUCTIONS - Inspect facility using checklist and the three categories 
provided below. Each area of the Frisbee Golf Course or 
Fitness Trail inspection should be identified as either 
Acceptable (A), Unacceptable (U), or Potential Hazard (P). 


CATEGORIES - Acceptable (meets all established maintenance standards). 
- Unacceptable (routine maintenance is required but no 


safety hazard or potential safety hazard currently exists). 


POTENTIAL HAZARD - A certain amount of risk exists and repairs need to be 
made as soon as possible. 


CATEGORY RATING GENERAL CONDITIONS 


Fences free of projections and sharp edges. 


Gate hinges and latches present and in operating condition. 


Electrical box locked and timer adjusted properly. 


Lights in working operation with fixtures and lens secure. 


Park benches secure with smooth seating surface. 


Trash receptacles present and area litter free. 


Regulation signage present. 


Court free of over-hanging limbs. 







DIRECTIONAL. INSTRUCTION SIGNS 


Surface free from cracks, potholes, depressions. 


Color coating of surface in good condition and free of excessive water. 


Surface boundary lines visible. 


Anchor clip insert secure and present for center strap. 


Surface clear of debris, leaves, etc. 







GARDEN PLOTS INSPECTION FORM 


LOCATION INSPECTOR 


DATE 


INSTRUCTIONS - Inspect garden plots and areas using checklist and the 
three categories provided below. Each area of the garden 
plots inspection should be identified as either Acceptable 
(A), Unacceptable (U), or Potential Hazard (P). 


CATEGORIES - Acceptable (meets all established maintenance standards). 
- Unacceptable (routine maintenance is required but no safety 


hazard or potential safety hazard currently exists). 


POTENTIAL HAZARD - A certain amount of risk exists and repairs need to be made 
as soon as possible. 


CATEGORY RATING GENERAL CONDITIONS 


Sufficient number of trash receptacles present and area is litter 
free. 


All water faucets are in good working condition. 


Service roads are in good condition without any major cracks, large 
holes, or other damage and does not present any safety hazards. 


Pedestrian access is clear of debris, well maintained, and does not 
present any safety hazards. 


Trees have been properly maintained and have been pruned and trimmed 
properly without any overhanging limbs. 







Irrigation Ir section Form 
Mason District Field #4 


Inspector Controller Status _ 
Date Time of Inspection 







AREA 7 MOWING 
FY08 Vendor: LANDCASTER 
Site# Site Address Class Cut Acreage $Cut Date Pass/Fail Initials 
281 Nottoway (Hunter House) 9537 Court House Road A 32 1.25 62.50 
282 Nottoway 9537 Court House Road B 22 26.30 710.10 
283 Blake Lane School Site 10033 Blake Lane B 22 6.50 175.50 
284 Borge Street 3030 Borge Street B 22 2.20 59.40 
285 Towers 9350 Arlington Boulevard B 22 2.00 54.00 
286 Ashlawn 10230 Dumfries Road C 16 4.30 116.10 
287 Briarwood 2731 Zimple Wood Drive C 16 1.00 35.00 
288 Oakton Community Park (C 2841 Hunter Mill Road C 16 3.00 81.00 
289 Cunningham 108 Harmony Drive C 16 0.50 35.00 
290 Foxstone/Waverly 1910 Creek Crossing Road C 16 4.70 126.90 
291 Freedom Hill 8527 Old Courthouse Road C 16 2.10 56.70 
292 Dunn Loring 2500 Gallows Road C 16 2.20 59.40 
293 Hideway 2916 Glenvale Drive C 16 0.70 35.00 
294 Kemper 10306 Vale Road C 16 1.80 48.60 
295 Mosby Woods 9813 Five Oaks Road C 16 0.65 35.00 
296 Oaksborough Square Wilson Avenue C 16 0.75 35.00 
297 Tyson Woods 8421 Overlook Street C 16 2.10 56.70 
298 Villa Lee 2901 Hunter Road C 16 0.35 35.00 
299 Wolf Trails 9328 Old Courthouse Road C 16 5.85 157.95 
300 Heritage Resource Park Westwood Court D 8 0.25 35.00 


68.50 2,009.85 


COMMENTS: 







FCPA MOWING LOG 
AREA 5 


ompleted Mow Dates Week or Month 
Fark Name Work 


Order # 
Trim or 
Bulk 


Date 
mowed 


Date 
mowed 


Date 
mowed 


Date 
mowed 


Arrowhead 
Comments: 
Braddock 
BAL01 
BAL02 
BAL03 
BAL04 
BAL05 
BAL06 
SCF07 
SCF08 
Comments: 
Center Ridge North? 
SCF01 
Comments: 
Cub Run Sv 
Comments: 
Difficult Run Sv 
Comments: 
J^.C. Lawrence 
Comments: 
Flatlick Shop 
Comments: 
Flatlick Sv 
Comments: 
Fox Valley 
Comments: 
Franklin Farms 
BAL01 
SCF02 
Comments: 
Franklin Glen 
SCF01 
Comments: 
Frog Branch Sv 
Comments: 
Government Center -
Trails 
Comments: 


Fax the following Friday 







FCPA MOWING LOG 
AREA 5 


Park Name Work Trim or Date Date Date Date 
Order # Bulk mowed mowed mowed mowed 


Greenbriar 
BAL01/SCF06 
BAL02 
BAL03 
SCF04 
SCF05 
Comments: 
Horsepen Run -
Burchlawn 
Comments: 
Horsepen Run SV 
Comments: 
Poplar Tree 
BAL04 
BAL05 
BAL06 
BAL07 
SCF01 
"CF02 
•oCF03 
Comments: 
Richard Jones-Trails 
Comments: 
Rocky Run SY 
Comments: 
Stone Crossing 
Comments: 
Stringfellow 
SCF01 
SCF02 
SCF03 
Comments: 
Willow Ponds 
Comments: 


Fax the following Friday 







FAIRFAX COUNTY PARK AUTHORITY 


NATATORIUM OPERATION INSPECTION FORM 


SITE: DATE: 


INSPECTED BY: 


STAFF ATTENDING: 


A. SAFETY AND LOSS CONTROL 


A current Fairfax County Pool Permit is posted in the 
pool office. 


Fairfax County Health Department Inspection Reports are 
on file and available for review. 


Fairfax County Pool Operators are designated on the 
lifeguard work schedule. 


All current Fairfax County Pool Operator's licenses are-, 
posted in the pool office or immediately available for 
review. 


An Authorized Pool Operator is on duty whenever the pool 
is open to the public. Shift leaders are designated on 
the lifeguard work schedule. 


All lifeguards & Duty Managers possess current 
certifications appropriate to their job. Certifications 
are posted or readily available for review. 


Sops are available to staff for each piece of equipment 
and mechanical system. 


Zone Protection Graphs are available for review. 


Lifeguards are properly dressed and readily identifiable 
to patrons. 


RULES for the pool, spa, and wading pool are prominently 
posted. 


The results of water tests, temperatures, and chemical 
adjustments are regularly recorded on the Pool 
Operator's Log. PH and disinfectant levels are within 
the ranges prescribed by the FCHD. Directions are posted 
for taking chlorine and bromine tests 


Test kits and reagents are stored properly in a cool dry 
area, out of the damaging effects of heat, and direct 
sunlight. 







A. SAFETY AMD LOSS CONTROL (Continued) 


No hazards are present on the pool deck. Poles, hoses, 
fitness equipment, etc. are properly stored. 


Rescue equipment is in good condition, in place and 
immediately available for use. 
( ) Backboard, straps and head restraint 
( ) Rescue tube 
( ) Face Mask w/02 Port and One-way valve 
( ) Compress 
( ) Disposable gloves 
( ) Shepherd's crook 
( ) Supplemental Oxygen System . 
( ) Bag Valve Mask 
( ) V-Vac Suction Device 
( ) AED 


Emergency phone numbers and other pertinent information 
to be conveyed to the 911 operator are posted next to 
the phone in the pool office. 


Two flashlights are kept in the pool office for use in 
emergencies. 


First-Aid supplies are present and stocked with only 
FCPA approved items. Supplies are inspected monthly for 
completeness and serviceability as prescribed by the 
safety office and results documented in a log. 


A cot, two blankets and a pillow are clean and available 
for first-aid use in the pool office. 


Detailed aquatic opening and closing operational 
checklists are completed daily. 


All other forms or checklists i.e., Accident, Pull-Out, 
Attendance, Locker Room, Daily Duties, are present, 
utilized and kept on file for review. 


Personal protective equipment i.e., non-vented goggles, 
neoprene gloves, aprons, rubber boots and respirators 
are clean, in good condition and properly stored just 
outside the filter rooms. A monthly inspection and 
inventory is taken and results are documented. 


Daily dive board and stand inspection forms are 
completed and available for review. 


Chemicals and cleaning agents are out of public access, 
stored and labeled in compliance with the FCPA Hazardous 
Communication Program. 







SAFETY AND LOSS CONTROL (Continued) 


Diatomaceous earth, chemicals and discharge water are 
separated, settled, neutralized or otherwise properly 
disposed of. 


Patio gate is open during operational hours. Patio 
fence is in good repair. No breaks or sharp points 
exposed. 


No diving is clearly marked on deck around the perimeter 
of the pool to a depth of 5 feet. 


Depth markings are present at every one-foot increment 
of depth and at least every 20 feet on both the 
horizontal and vertical surfaces. Numerals and letters 
must be at least 5 inches in size and a good contrast 
with pool wall and deck. Numbers other than those 
indicating depth have been removed. 


Starting blocks are located in water at least 4 feet 
deep. They are bolted securely to the deck, warning 
labels are affixed and the starting surface is clean and 
slip resistant. Except during competition and 
supervised training, blocks are covered with an orange 
traffic cone or removed and stored off deck. 


Steps, treads, ramps, ledges, and other protrusions into 
the pool or spa are marked with color contrasting 
coating or tile on both the top and vertical rise. 


Exit signs are clearly marked, in good working order and 
inspected monthly. 


Emergency doors, panic-bars, and locks are operational 
and in good working order. 


Ground fault interrupters (GFI) are installed and 
operating in all wet areas. 


The emergency exit is well marked and unobstructed. 


Doors leading to the filter and chemical rooms are only 
accessible to authorized personnel. Appropriate warning 
signs are affixed to the outside of the doors. 


A placard with the required filter, circulation and 
backwash system information is posted in the filter room 
along with a valve schedule and plumbing diagram. 


Surge tank cover is on and does not present a hazard. 







A. SAFETY AMP LOSS CONTROL (Continued) 


Wet and dry pits have barriers to eliminate a potential 
hazard. 


All metal in the filter and circulation system is 
grounded. 


Emergency eye wash stations are clean, in good working 
condition, and tested monthly to keep lines clean. 


Signs are posted instructing bathers in the proper use 
of saunas and warning bathers of the hazards associated 
with their use. 


A protective wood railing surrounds the sauna heater. 


Doors to the sauna room open out. A window has been 
installed and no locking or latching devices are 
present. 


A clock is visible from inside the sauna. Lighting is 
subdued, a thermometer, and hygrometer have been 
installed in the sauna and are operating properly. 


A temperature regulator is installed to automatically 
shut off the heat in the sauna when the maximum 
temperature has been achieved. 


Disclaimer signs stating "FCPA IS NOT RESPONSIBLE FOR 
LOST OR STOLEN ARTICLES" and "NO LOITERING" are posted 
prominently and conspicuously in the locker rooms. 


Employees required to use respirators have been 
medically examined, trained and fit tested. 
Documentation is available for review. Arrangement for 
medical exam should be made through the safety office. 


The AED is operational and stored in an appropriate 
location. Accessories and back-up supplies are present. 
Daily and weekly inspection documentation is complete 
and available for review. 


B. TRAINING AND DOCUMENTATION 


_____ Monthly Lifeguard in-service training is conducted and 
documentation is complete, up-to-date, and available for 
review. 


( ) Lifeguard Orientation Sign-Off Sheet 


( ) NPWLTP 4.0 hrs per month 


( ) Vigilance Awareness Training (VAT) 


( ) Duty Manager spot audits completed 







( ) Equipment and Training Certification Sheet 


( ) Hazard Communication Training 


( ) Bloodborne Pathogen Training 


( ) Personal Protective Equipment Training 


( ) Respirator Training 


A copy of the following reference materials are 
maintenance in the pool office, labeled for easy 
identification and available for employees to review. 


( ) Pool Rules 


( ) Agency and Site Specific Operating Procedures 


( ) FCPA Lifeguard Orientation Manual 


( ) Site Emergency Action Plans 


( ) MSDS Log 


( ) FCPA Bloodborne Pathogens Standard 


( ) FCPA Hazardous Communication Program 


( ) NPWLTP Manual 


( ) Make It Work Handbook 


( ) Water Recreation Facilities Ordinance 


C. AIR AND WATER QUALITY 


POOL SPA WADING 


Air Temperature 


Humidity Level 


Water Temperature 


PH 


Disinfectant level 


ORP 


Combined Chlorine 


Total Alkalinity 


Calcium Hardness 


Langelier Sat. Index 







AIR AND WATER QUALITY (Continued) 


Pool and spa water is clear; the bottom is clean and 
free from settled debris. 


Algae growth is not visible in the pool or spa. 


The pool is vacuumed times each week. 


The spa is emptied and cleaned at least once each week. 


Pool^ and spa water and air temperatures are maintained 
within FCPA acceptable ranges. Temperatures are 
recorded each day as required in the Pool Operator's 
Chemical Log. 


The pool filter is backwashed approximately every 
days. The spa is backwashed approximately every 
days. 


Water balance tests are taken twice each week and 
recorded in the Pool Operator's Chemical Log. Review of 
the previous six months test results indicate that the 
pool water is within prescribed ranges for total 
alkalinity, calcium hardness and total dissolved solids. 


TA - 80-130ppm 
CH - 3 0 0-40 Oppm 
TDS- 0-1,50 Oppm 


Air quality is monitored constantly. No unpleasant odors 
or irritating fumes are discernable. 


Ambient air temperature is comfortable and at least 
three to five degrees above the water temperature. ' 


Humidity level is maintained between fifty and sixty • 
percent. 


Bacterial water testing is conducted weekly for the pool 
and spa. Results are documented and kept on file for 
review. 


Correct water level is maintained to allow for the 
removal of floating debris and for the continuous 
overflow of water into the pool gutters or skimmers. 


D. NATATORIUM PHYSICAL CONDITION 


Pool whitecoat is smooth, white, and free from cracks, 
bare spots and mineral stains. 


Pool expansion joints are clean and provide a complete 
seal. 







NATATORIUM PHYSICAL CONDITION (Continued) 


Coping stones and tile lines are not cracked, chipped or 
loose. 


Caulking around the pool's perimeter is clean and in 
good condition.' 


p°ol deck is clear, slip resistant, free of holes, 
cracks, and other irregularities that may be hazardous. 


Deck is sloped to allow water to drain properly. Drains 
are open and clean. Debris does not restrict opening. 


Spa interior tile is clean, free from mineral deposits, 
stains, cracks and chips. Jets are working properly and 
in good condition. 


Thermopane windows and doors are clean and in good 
condition. 


Upon visual inspection, the wall surfaces around the •• 
pool are in good shape and show no signs of 
deterioration. 


_ Upon visual inspection the ceiling over the pool is in -
good shape and shows no signs of deterioration. 


E. MECHANICAL SYSTEMS 


The pumps are properly secured to their base and running 
quietly. 


Last maintenance 
( ) Pool Pump 
( ) Decktron Booster Pump 
( ) Spa Pump 
( ) Spa Jets Pump . 
( ) 


Flow meters are operational, accurate and flow rates 
meet design specifications. Pool_ Spa Wading 


sPa heater is in good working condition and maintains a 
constant water temperature between 102° - 104°, spa 
heater manufacturer and model # , 


Filter valves are tagged for identification. Valves do 
not show obvious signs of calcification, corrosion or 
deterioration. 


Filter pipes are free of leaks, supported properly, 
clearly show the direction of flow and color-coded as 
required by the Fairfax County Code. 







E. MECHANICAL SYSTEMS (Continued) 


C02 cylinders and tanks are securely chained to the 
wall. Pressurized cylinders must have tops secured when 
not in use. C02 flow control system is working properly 
and rate of flow is appropriate to the application. 


Filter system influent, effluent, pressure and vacuum 
gauges, gauges are working properly. 


Pool Spa Wading 
Influent pressure Influent pressure Influent pressure 
Effluent pressure Effluent pressure Effluent pressure 


Two hair and lint strainers are provided and in good 
condition. Pool Spa 


Chemical metering pumps, associated tubing, and 
injectors are properly sized for the application, clean 
and in good operating condition. 


Automated chemical controllers are in good working 
condition. The pH and Disinfectant levels are displayed 
and standardized to match manual readings. 


Controller Model #: Pool__ Spa Wading 


Chlorine vats are cleaned, rinsed and dried before 
refilling. 


Automatic fill sensors are maintaining correct water 
levels in the pool and spa. Pool Spa 


The spas bromine erosion feeder is in good condition and 
working properly. 


Filter media is believed to be clean, no evidence of 
lateral breaks, channeling or mud ball formation. 


Last inspection (Pool) (Spa) (Wading Pool) 


F. EQUIPMENT AND PREVENTIVE MAINTENANCE 


A monthly equipment preventive maintenance checklist for 
the natatorium is up-to-date and available for review. 


Drinking fountains are clean and in good working order. 


Wheelchairs are clean and in good working order. 


Guard stand steps, rails, platform, and chair are clean 
and in good condition. 


All relevant equipment manuals are in a three ring 
notebook labeled "Natatorium Equipment Manuals". 







EQUIPMENT AND PREVENTIVE MAINTENANCE (Continued) 


All ladders and rails are secure and in good condition. 


_ Towel and equipment hooks do not present a hazard to 
bathers. 


Floating lane lines are in good condition, properly 
fastened and take-up reels are covered. When not in 
use, lane lines are properly stored. 


Lane line reels are in good condition and stored off 
deck where possible. 


Underwater lights are secured and operational. 


Perimeter skimmer grates are in good condition, clean, 
fastened and fitted together properly. 


Skimmer boxes are free from cracks, broken tile and 
leaks. Deck covers, baskets, weirs, equalizer lines, 
flow adjustment or anti-vortex control plates are all 
present and in good condition. 


Pool and spa main drain grates are bolted securely to 
the bottom. Multiple main drain grates or anti-vortex 
drain covers are provided. 


Moveable bulkheads are clean and in good repair. 


When not in use the spa is covered with an insulating 
blanket. The blanket is clean and in good condition. 


Anchor sockets are capped when not in use. 


Diving board surfaces are clean and slip resistant. 
Rails, steps, fulcrum and stand are properly maintained 
and in good condition. 


Diving board service records are properly documented and 
available for review. 


Deck and patio furniture is clean and in good working 
condition. 


Submersible vacuums and remote control devices are in 
good repair. 


Portable pumps, vacuum heads, hoses and vacuum poles are 
present and in good condition. 


Electronic starting and timing systems are in good 
condition and stored in a secure, cool, dry area. 


Pool toys and inflatables are clean, in good repair and 
stored according to manufacturer's guidelines. 







F. EQUIPMENT AND PREVENTIVE MAINTENANCE 


Aquatic swimming, fitness and recreational equipment are 
properly stored and easily accessible for public use. 


Ceiling lights are operational and appear to be in good 1 


working order. 


Locker room plumbing has been checked for leaks. 
Showers, faucets, and toilets are in good repair. 


Pool use signs are properly placed on deck. Information 
accurately reflects pool usage. 


Diaper changing table is clean and in good working ' 
condition. 


Benches, chairs and tables are secure and in good 
repair. v 


All locker room lights are working and fixtures are < 
properly secured. 


Lockers and locker mechanisms are clean and in good v 
working order. Number of lockers without working locks: 
Men's Women's 


Hand and hair dryers are hung securely on the wall, do " 
not present a bumping hazard and are in good working 
order. 


Mirrors and shelves are tightly fastened to the wall. • 


G. CLEANLINESS AND SANITATION 


T^e pool office is clean, organized and presents a good 
public image. 


The uni-sex room is clean. Facilities are in good 
condition and handicap accessible. 


Staff changing rooms and showers are clean. 


_ Decks and floors leading to the pool are slip resistant, 
clean with no standing water. 


Decks areas around the pool are clean and disinfected 
weekly. 


Trash containers are clean, have a plastic liner insert, 
and are covered. 


All stainless steel rails cover plates, and kick plates 
are cleaned and free of chemical residue, 


Windows and window ledges, doors and doorframes,, are \ 







clean. 


Storage rooms are clean, well lit, cool, dry and 
organized. 


Filter and chemical rooms are well lit, well ventilated, 
clean and dry. 


Locker rooms are cleaned and disinfected nightly. Every 
half-hour, during operating hours, the lifeguard staff 
spot cleans and disinfects as needed. 


Deck mats, raised grid interlocking tiles are removed 
daily for cleaning and disinfection. 


Towels and toilet paper are available, soap containers 
are filled and in good working order. 


The sauna is cleaned and disinfected daily. Benches are v 
sturdy and in good condition. 


JM-Insp.114 (revised 9/10/06) 







NEW EMPLOYEE CHECK LIST 


EMPLOYEE NAME: POSITION POSITION# 


1) P. A. Personnel Paperwork Check List (at Headquarters) 


2) Employee Folder Started (or Updated) 


3) Emergency Contact Card Filled Out 


4) Personnel Regulations Packet (Read and Sign) 


a) Personnel Regulations 


b) Standards of Conduct/Code of Ethics 


c) Authorization and Recording of Overtime 


d) Call In Procedures 


e) Chain Of Command 


d) Time Clock Procedures 


f) Flatlick Shop Employee Orientation 


5) Uniforms Ordered (to Include Rain Gear) and Safety Gear Issued 


6) Locker Assigned (if available) 


7) Radio Call Number Assigned, System and D10" Codes Explained 


8) New Employee Orientation Training (Parts I & II) 


9) Aids/HIV Virus Awareness Training 


10) Workplace Violence Training 


11) Pay for Performance Employee Training/ Supervisors Training 


12) Sexual Harassment 


13) CDL Drivers Testing Program Training/ Supervisor's Training 


14) Meet With Employee on Duties and Responsibilities 


15) Park Maintenance Standards Training 


16) Equipment Certification 


17) Hazard Communication Training 


18) Fire Extinguisher Training 


19) Lock Out / Tag Out Training 


20) Bloodborne Pathogens Training 


21) Personal Protective Clothing and Equipment Training 







22) Vehicle Use: Pre-trip Checklist and Accident Kit Training 


23) Work-related Injury Procedures (Report all injuries within 24 Hours) 


SIGNATURE DATE 







Personnel Regulations 


All Area 5 personnel work hours are 7:00 a.m. till 3:30 p.m. Monday through Friday unless otherwise 
notified by the area manager. Unauthorized tardiness may result in Leave Without Pay. 


10.19 Other Factors Relative to Sick Leave 


1) REPORTING OF SICKNESS. Employees who are absent from duty for reasons which entitle 
them to sick leave shall notify their supervisors within two hours of their usual reporting time, If 
physically able to do so. Upon return to work the employee shall submit immediately to his 
supervisor and authorization for leave form. 


2) MEDICAL CERTIFICATE. An appointing authority may require a medical statement for sick 
leave when it occurs before or after a holiday or when it is in excess of two work days. When an 
employee has a record of repetitious usage of short amounts of sick leave over an extended 
period. An appointing authority may require a medical certificate for each day of sick leave taken. 


10.32 Procedures for Requesting Leave 


For all leave, with the exception of official holiday, sick and administrative emergency leave, a 
request indicating the kind of leave, duration and dates of departure and return must be approved 
prior to the taking of the leave. The request for leave should be submitted to the manager or their 
designee the same number of days prior to beginning the leave as the number of days leave 
requested. 


10.31 Unauthorized Absence 


1) An employee who is absent from duty without approval shall: 
A) Receive no pay for the duration of the absence. 
B) Be subject to disciplinary action, which may include dismissal. 


2) It is recognized that there may be extenuating circumstances for unauthorized absence and 
due consideration shall be given each case. 


3) Failure of an employee to report for work at the expiration of an authorized leave or to request 
and extension of such leave shall be considered an absence without leave. 


I have read and acknowledge the above information. 
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STANDARDS OF CONDUCT 


Each employee is expected to: 


- Comply with a proper order of an authorized supervisor. 


- Treat individuals, including subordinates, fellow employees and management alike and these 
whom they serve, with respect, courtesy and tact. 


- Dress in appropriate attire, uniform or safety equipment as specified by the standards and work 
rules for the agency and position. 


- Maintain confidentiality with regard to client or customer information in accordance 
with state and federal law, County ordinance and County policy. 


- Promote safe operations and comply with all appropriate safety and health regulations. 


- Promptly report safety and health hazards so that they can be corrected before injuries result. 


- Render full and efficient service and provide the highest level of customer service possible. 


- Comply with rules and regulations governing hours of work, absences and use of leave. 


The following conduct is expressly prohibited. Employees who engage in any of the following are subject 
to disciplinary action, up to and including termination. 


- Dispensing special favors or privileges or making private promises to anyone, or accepting 
favors which might be construed as influencing the performance of County duties. 


- Using any information received confidentially in the performance of County duties as a means for 
making private profit. 


- Engaging in criminal, dishonest, immoral or disgraceful conduct prejudicial to the county, 
conviction of a crime which reflects negatively on the County. 


- Soliciting or accepting anything of value in return for performing or refraining from performing an 
official act. 


- Using County facilities, property or manpower for other than officially approved activities, such as 
excessive use of a telephone for personal reasons during business hours or charging long 
distance calls to the County. 


- Carelessly or willfully causing destruction of County property. 


- Manufacturing, distributing, possessing, using or being under the influence of alcohol or illegal 
drugs while at work or on County premises, or while driving a vehicle on County business. 


- Threatening or assaulting a fellow employee or the public. 


- Falsifying any County record or report, (e.g., employment application, time and attendance report 
or workers' compensation claim). 


- Participating in mischievous actions such as horseplay, disorderly conduct or similar undesirable 
conduct. 


- Using obscene language toward fellow employees, supervisors, subordinates and/or members 
of the public. 


(Continued) 







Standards of Conduct (conU 


- Arriving late for work consistently. 


- Engaging in outside employment without approval of the appointing authority. 


- Abusing supervisor authority, such as gross favoritism, harassment or mistreatment of 
employees. 


- Using racial, sexist or ethnic slurs. 


- Sexually harassing fellow employees, supervisors or subordinates. 


- Bringing a gun, knife or other weapon, either concealed or displayed, to work or onto County 
premises, unless specifically authorized by appointing authority to do so. 


- Knowingly operating a vehicle on County business with a revoked or suspended operator's 
permit. 


- Engaging in rude or unprofessional behavior or disorderly conduct, even if the behavior is not 
expressly forbidden by regulation or law. 


- Violating any County policy or regulation not specifically set forth in the document. 


I have read and acknowledge the above information. 
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Code of Ethics for the Merit Service Of Fairfax County 


Any person in the merit service of Fairfax County Government should: 


Put loyalty to the highest moral principles to Country, the Commonwealth of Virginia and Fairfax 
County above loyalty to persons, party or county government. 


Uphold the Constitution, laws and legal regulations of the United States, the Commonwealth of 
Virginia and Fairfax County and never be party to their evasion. 


Give a full days labor for a full days pay; giving to the performance of their duties their earnest 
effort and best thought. 


Never discriminate by the dispensing of special favors or privileges to anyone, whether for 
remuneration or not and never accept for their selves or their families, favors or benefits under 
circumstances, which might be construed by reasonable persons as influencing the performance 
of their official duties. 


Make no private promises of any kind binding upon the duties of office, since an employee or 
official of Fairfax County has no private word, which can be binding on public duty. 


Engage in no business with the County Government, either directly or indirectly which is prohibited 
by law, which is inconsistent with the conscientious performance of their official duties. 


Never use for private gain or disclose to unauthorized persons any information coming to them 
confidentially in the performance of their official duties. 


Expose corruption wherever discovered. 


Uphold these principles, ever conscious that public office is a public trust. 


I have read and acknowledge the above information. 
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Authorization and Recording of Overtime 


The Fair Labor Standards Act and Fairfax County payroll procedures require that: 


1) You are compensated for any overtime worked. 


2) Compensation for pay grades S-19 and below may be paid overtime or compensatory time 
earned. At the employee's option. 


3) Employees in grades S-20 or above are compensated by compensatory time earned. Per the 
Director's written policy or in accordance with the personnel regulations. 


For payroll recording, be sure that: 


1) You have approval from the area manager to work overtime before you work it. 


2) You complete a Leave/Overtime slip and obtain your supervisor's signature. 


3) Your time and attendance biweekly report (time card) properly records your overtime worked. 
Either compensatory time or paid overtime is noted on your time and attendance biweekly report 
(time card) and that it matches your Leave/Overtime slip. 


I have read and acknowledge the above information. 
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Call in Procedures 


All Area 5 personnel will use the following procedures for notifying supervisors of an unexpected absence. 


1) The employee must call within two hours of their usual reporting time. 


2) The employee must call. No family members or substitutes are allowed to call in for you unless 
it is an extreme emergency (example, you are hospitalized). 


3) The employee must confirm the type of leave to be used, and the duration of the leave to be 
taken. 


Failure to follow the above listed steps may result in disciplinary action. 


I have read and acknowledge to above information. 
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Chain of Command 


Starting immediately you will follow the chain of command, which is as follows: 


1) You will inform or discuss with your immediate supervisor any problem or concerns you may 
have. 


2) If you are not satisfied with the solution or answer offered, you may discuss it with your Park 
Specialist I. 


3) If you are still not satisfied with the results, you then go to the Area Manager. 


4) If you still have a problem, then follow the Fairfax County Rules and Regulations on Chain of 
Command. 


This procedure will be followed at all times, whether it is a problem concerning you or a fellow employee. 


I have read and understand the above procedures. 


SIGNATURE DATE 







Time Clock Procedures 


All Area 5 employees will use the following Procedures for using the time clock. 


1) The employee is responsible for their time card. 


2) Only the employee, whose name is on the time card, may clock in or out on that card. No 
employee may clock in or out for another employee. 


3) If you have made an error on your card, notify your supervisor of the error. The supervisor will 
make any needed correction and initial where the correction is made. 


4) No hand written entries on time cards will be accepted without a supervisor's initials. 


5) If the employee has leave, record the type of leave to be used on the appropriate line of the 
time card. 


6) Report a missing time card to your area manager or Park Specialist I immediately. 


7) If the time clock is malfunctioning, report it to your supervisor immediately. 


I have read and acknowledge the above information. 
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Maintenance Shop Employee Orientation 


Employee DATE 


The above named employee has been introduced to the various hazard areas associated with the 
Flatlick Maintenance Facility. They have also been shown the location of and qualified in the use of the 
following equipment: 


Equipment Trainer & Date 


Fire Extinguishers 


First Aid Kits . 


Eye Wash Stations 


Emergency Wash Station 


Material Safety Data Sheets 


Phones & Emergency Numbers 


Two Way Radio Systems 


Chemical Storage Room 


Oil & Other Fluids Storage 


Used Oil Storage Tank 


Solid Waste Disposal 


Diesel & Gas Pumps 


Parts Washer 


Spill Clean Up Kit 


Shop Storage Areas 


Equipment Exhaust Venting System 


Welding Station 


Grinders 


Pneumatic System 


Electrical Service 


I have received the required training in the use of the above listed items and understand their proper use. 


SIGNATURE DATE 







PARK 
PARK SAFETY INSPECTION CHECKLIST 


DATE 


INSPECTOR 


Items to fee Inspected O 
K 


Repairs 
Needed 


Urgent 
Repair 
Needed 


Comments 


A. Parking Lot/Entrance Road 
1. Surface condition and lines 


2. Parking bumpers 


3. Handicap spaces 


4. Regulatory signs 


B. Picnic Areas 
1. Tables 


2. Grills 


3. Trash cans 


4. Pavilion/restrooms 


C. Tennis Courts 
1. Court surface and lines 


2. Net and center strap 


3. net post and cranks 


4. Fence and gates 


5. Practice wall 


D. Multi-use Courts 
1. Court surface and lines 


2. Backboard and rims 


3. Nets 


4. Posts 







PARK SAFETY INSPECTION CHECKLIST 


PARK 


Items to be Inspected o 
K 


Repairs 
Needed 


Urgent 
Repair 
Needed 


Comments 


E. Trails 
1. Surface Condition 


2. Bollards 


3. Benches 


4. Drainage 


5. Vegetation 


6. Fitness Equipment 


F. Bridges 
1. Planks, Handrail and hardware 


2. Footer 


3. Erosion Controls 


G. Stream Valley and Ponds 
1. Erosion controls 


2. Drainage 


3. Water control and Dams 


Amenities/General 
1. Signs-Main 


2. Signs-General and regulatory 


3. Trash cans 


4. Water fountains 


5. Benches 


6. Trees 


7. Graffiti/vandalism 


8. Dumping and debris 
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PARK SAFETY INSPECTION CHECKLIST 


PARK 


Section and 
Number 


Corrective actions to be taken Assigned 
To 


Date 
Done 
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Fairfax County Park Authority 
PLAYGROUND AUDIT FORM 


(Developed by Richard Maple, 2002) 


Area S Management 


PARK/FACILITY DATE 
Inspector 


School Age Tot Lot 


A General Conditions Yes No NA 
1 Torso-Head entrapments are not found on equipment ASTM 6.1-6.1.2.1 
2 Partially bounded openings are not entrapments ASTM 6.1.4-6.1.4.5 
3 Protrusions are not present on equipment ASTM 6.3-6.3.3 
4 There are no sharp points or edges. Wood parts are free of splinters CPSC 9.1 
5 Clothing entanglements are not found on equipment. ASTM 6.4-6.4.5.1 


Location of Torso-Head Entrapments 


Location of Partially Bound Entrapments 


Location of Protrusions 


Location of Sharp Edges and Splinters 


Location of Clothing Entanglements 
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Fairfax County Park Authority Area 5 Management 
PLAYGROUND AUDIT FORM 


(Developed by Richard Maple, 2002) 


B Use Zone Information 
Ensure the following equipment is on site 


(Check Yes if Equipment is in Compliance and No if Equipment is not in compliance) 


Equipment Recommend Use Zone Yes No 
1 Stationary equipment Minimum of six feet in all directions 
2 Functionally linked play 


equipment 
May overlap the use zone 


3 Stationary equipment with 
play surfaces 30 in or less 


May overlap a minimum of 72 in. 


4 Stationary equipment with a 
play surface of one piece 30 
in or less and the others 
greater then 30 in 


Minimum of 9 feet 


5 Whirl 6 feet from the edge of the equipment 
-6 -swpg«ame 6 feet from the support struetureTo the 


side 
7 Belt Swing 2 times the distance from the pivot point 


to the surface front and back 
8 Tot Swing 2 times the pivot point to the seat front 


and back 
9 Tire Swing Distance from pivot point to the top of 


the seat plus 6 feet in all directions 
10 Slide frame Six feet to the back and side 
11 Slide Height of deck or a minimum of 6 feet 


to a maximum of 8 feet measured from 
the front of the exit region 


12 Overhead obstructions No less then 7 feet above each play 
surface 
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Fairfax County Park Authority Area 5 Management 
PLAYGROUND AUDIT FORM 


(Developed by Richard Maple, 2002) 


c Surfacing Yes No NA 
1 Resilient surface material is not scattered or excessively worn ASTM 13.2 
2 Material is at an adequate depth CPSC 4.2-4.5 
3 Material is free of rocks, vegetation or other objects ASTM 13.2.2 
4 Is the border in good condition not come loose is not splintered, cracked or 


otherwise damaged 


D Slides Equipment Not Found On Site Yes No NA 
1 Is there a sit down platform at least 14 inches deep and as wide as the slide 


bed? ASTM 8.5.2.2 AND 8.5.2.3 
2 Are handrails provided at the slide entrance to help transition from standing to 


sitting ASTM 8.5.3.1 
3 Is there a barrier at the slide entrance to encourage user to sit down ASTM 


8.5.3.2 
4 Is the slope of the slide 50° or less ASTM 8.5.4.2 
5 Is the slide chute inside width at least 12 inches for 2-5 and 16 inches for 5-12 


ASTM 8.5.4.3 
6 Are slide chute sidewalls at least 4 inches? ASTM 8.5.4.4 
7 On a tube slide the internal diameter is at least 23 in. ASTM 8.5.4.7 
8 The slide exit region is between 0 and -4° ASTM 8.5.5.2 
9 The slide exit region is at least 11 inches in length ASTM 8.5.5.1 
10 Slides with an elevation no more than 48 in. the exit region is no higher then 


11 in. For slides with an elevation no more than 48 in. the exit region is 
between 7 and 15 in. ASTM 8.5.5.3 


11 There is no gap between the deck and the slide? CPSC 12.4.3 ASTM 6.4.1.2 
12 If the slide bed is metal is it facing N or in a shaded area? CPSC 12.4.4 
13 There is a clear area around the slide as shown in fig A1.21. For spiral slides 


there is a clear area 21 inches wide measured from the inside of the sidewall 
along the length of the slide. ASTM 8.5.6.1 and 8.5.6.2 


What is the height/length ratio of the slides? Can not exceed 0.577 ASTM 5.5.4.1. 
Slide Height Length Ratio 
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Fairfax County Park Authority 
PLAYGROUND AUDIT FORM 


(Developed by Richard Maple, 2002) 


Area 5 Management 


£ Swings Equipment Not Found on Site Yes No NA 
1 Is the swing located away from other play structures? ASTM 8.6.1.1(1) 
2 Swings are not attached to a composite play structure. ASTM 8.6.1.1 (2) 
3 Does the swing frame discourage climbing? CPSC 12.6.1 
4 There are only two seats in a bay ASTM 8.6.1.3 (1) 
5 Swing seats are spaced at least 24" apart when occupied by the maximum user. 


Distance is measured at a height of 60" from surface. ASTM 8.6.1.5 (2) 
6 Swing seats are at least 30" from the swing support structure when occupied 


by the max user. Distance is measured at a height of 60" from the surface 
ASTM 8.6.1.5 (3) 


7 The distance between swing hangers are not less then 20 inches and greater 
then the width of the seat when being used. ASTM 8.6.1.5 (4) 


8 Are belt seats suspended at least 12 inches above surface? ASTM 8.6.1.5(5) 
9 Are tot swings suspended at least 24 inches above surface? CPSC 12.6.3 
10 Belt seats and tot seats are not in the same bay. CPSC 12.6.3 
11 S-hooks are closed to a gap less than 1-mm? ASTM 6.4.5 
12 S-hooks are installed properly? 
13 Swing hangers and S-hooks retain at least 3/4 of their original width 
14 Swing hangers are installed properly? 
15 The swing hanger bearings are still in good shape? 
16 The swing seat does not have any exposed metal. 


1 Swing seats are in good condition and have no cracks or tears? 
18 Swing chain is in good condition not worn or rusted 


F Tire Swings Equipment Not Found on Site Yes No NA 
1 Is the swing located away from other play structures? ASTM 8.6.2.1(1) 
2 Rotating swings are not attached to a composite play structure ASTM 8.6.2.1 


(2) 
3 Is the distance from the seat to the support structure when the tire is in a 


position closest to the support structure at least 30 inches? ASTM 8.6.2.5 (1) 
4 Is the lower edge of the seat at least 12" from the surface? ASTM 8.6.2.5 (2) 
5 Is the rubber gasket in place? 
6 Is there only one swing in a bay? ASTM 8.6.2.2 (2) 
7 Are S-hooks closed to a gap less than 1-mm? ASTM 6.4.5 
8 Are S-hooks installed properly? 
9 Do swing hangers and S-hooks retain at least 3/4 of their original width? 
10 Swing seat is in good condition with no exposed metal. 
11 Swing chain is in good condition not worn or rusted 
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Fairfax County Park Authority 
PLAYGROUND AUDIT FORM 


(Developed by Richard Maple, 2002) 


Area 5 Management 


G Tunnels Equipment Not Found on Site Yes No NA 
1 Is the inside diameter of the tunnel at least 23 inches? 
2 Are the edges rounded? 
3 Do all metal edges have rolled edges or round caps? 


H Equipment Access & Egress Equipment Not Found on Site Yes No NA 
1 Are steps and rungs evenly spaced with a tolerance of +/- 0.25 inch and 


horizontal with a tolerance of +/- 2 ° ASTM 7.1.1 
2 Are steps, closed risers, ramps and platforms designed so that they do not 


accumulate water, sand or other debris ASTM 7.1.2 
3 On rung ladders, net climbers and arch climbers used for play equipment 


access, is the stepping surface used for final access located evenly with the 
play surface it serves or is below the play surface. ASTM 7.3.3 


4 Are platforms and play surfaces horizontal within a tolerance of +/- 2 ° ASTM 
7.4.1 


5 Rung ladders, climbing nets, and arch climbers are not the only means for 
access for pre-school children CPSC 10.1 


I Rung Ladders Equipment Not Found on Site Yes No NA 
All items in section I are covered in ASTM Table 2 


1 2-5 are rung ladders at least 12" wide 
2 5-12 are rung ladders at least 16" wide 
3 2-12 is the distance between rungs no more than 12" 
4 Slope of rung ladders are between 75 and 90° 
5 Rungs measure between 0.95 and 1.55" (24.1 and 39.4 mm) in diameter 


J Stepladders Equipment Not Found on Site Yes No NA 
All items in section J are covered in ASTM Table 2 


1 Slope of stepladders are between 50 and 75° ASTM Table 2 
2 2-5 do stepladders for single-file use have a tread width between 12 & 21" 
3 5-12 do stepladders for single-use have a minimum width of 16" 
4 5-12 do stepladders for use by two abreast have a minimum of 36" width 
5 2-12 do stepladders with open or closed risers have a min tread depth of 7" 
6 5-12 do stepladders with closed risers have min tread depth of 6" 
7 2-5 is the distance between stepladder rungs no more than 9" 
8 5-12 is the distance between stepladder rungs no more than 12" 
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Fairfax County Park Authority 
PLAYGROUND AUDIT FORM 


(Developed by Richard Maple, 2002) 


Area 5 Management 


K Stairways All Items Equipment Not Found on Site Yes No NA 
All items in section K are covered in ASTM Table 2 


1 Do stairways have a maximum slope of 50° 
2 2-5 do stairways for single-file use have a min tread width of 12" 
3 5-12 do stairways for single-file use have a min tread width of 16" 
4 2-5 do stairways for use by two children have a min tread width of 30" 
5 5-12 do stairways for use by two children have a min tread width of 36" 
6 2-5 do stairways with closed risers have a min tread depth of 7". Open risers 


are not recommended for this age group 
7 5-12 do stairways with open or closed risers have a min tread depth of 8" 
8 5-12 do spiral stairways have a min tread depth of 8" at the outer edge of the 


steps 
9 2-5 is the distance between steps no more than 9" 
10 5-12 is the distance between steps no more than 12" 


L Handrail and Access Devices Equipment Not Found on Site Yes No NA 
1 Do stairways and stepladders that have more than 1 thread have a continuous 


handrail on both sides ASTM 7.1.4.1 
2 Do handrails measure between 0.95 and 1.55" in diameter ASTM 7.1.4.4 
3 Is the height of the handrail for stairways and stepladders between 22 and 38" 


measured from the top front edge of the step to the top surface of the handrail 
ASTM 7.1.4.5 


4 On access devices or play events that do not have handrails, are handgrips 
provided to help the transition to a platform ASTM 7.3.2 


M Stepped Platforms Equipment Not Found on Site Yes No NA 
1 2-5 do stepped platforms have a max height difference of 12" CPSC 11.7 
2 5-12 do stepped platforms have a max height difference of 18" CPSC 11.7 


N Transfer Points Equipment Not Found on Site Yes No NA 
1 Are transfer points located at a height of 14 to 17" above the route ASTM 


10.2.3.1 
2 Are transfer points at least 24" wide ASTM 10.2.3.2 
3 Are transfer points at least 14" deep ASTM 10.2.3.2 
4 Do transfer points have handrails to assist wheelchair users ASTM 10.2.3.3 
5 Vertical rise of accessible stepped platforms are no greater than 8 in. ASTM 


10.3.1.1 
6 The platform or step is not less than 14 in. deep and no less than 24 in. wide. 


ASTM 10.3.1.2 
7 Is a wheelchair turning space measuring at least 60" in diameter provided at 


the base of transfer points ASTM 10.2.4.1 
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Fairfax County Park Authority 
PLAYGROUND AUDIT FORM 


(Developed by Richard Maple, 2002) 


Area 5 Management 


o Wheelchair-Accessible Ramps Equipment Not Found on Site Yes No NA 
1 Do accessible ramps have a minimum clear width of 36"? ASTM 10.2.2.1 
2 Do accessible ramps have a max slope of 1:12? ASTM 10.2.2.2 
3 Do accessible ramps have a horizontal run no greater than 12 feet (144") 


ASTM 10.2.2.3 
4 Are landings with a diameter of not less than 60 in. provided at the bottom 


and top of each accessible ramp? ASTM 10.2.2.4 (1) 
5 On landings that include play events, is there a space where a wheelchair user 


can park and play? ASTM 10.2.2.4 (2) 
6 Is there an edge designed to keep wheelchairs from rolling off the side? 


ASTM 10.2.2.8 
7 Where the ramp joins the ground and other decks, is the connection flush? 


P Protective Barriers and Equipment Not Found on Site 
Guardrails 


Yes No NA 


1 2-5 are all play equipment platforms over 30" high enclosed by a protective 
barrier at least 29" high ASTM 7.4.4.1 and 7.4.4.3 


2 5-12 are all play equipment platforms over 48" high enclosed by a protective 
barrier at least 38" high ASTM 7.4.4.1 and 7.4.4.3 


3 2-5 are all play equipment platforms over 20" high enclosed by a guardrail 
that is a max 23" high at the lower edge and 29" high at the top edge ASTM 
7.4.3.1, 7.4.3.3 and 7.4.3.4 


4 5-12 are all play equipment platforms over 30" high enclosed by a guardrail 
that is a max 28" high at the lower edge and 38" high at the top edge ASTM 
7.4.3.1, 7.4.3.3 and 7.4.2.4 


5 Guardrails completely surround the elevated surface except for entrance and 
exit openings necessary for events. ASTM 7.4.3.2 


6 Maximum clear opening without a top horizontal guardrail is 15 in. ASTM 
7.4.3.2 (1) 


7 Ascent and descents that are accessible by openings greater than 15 in. has a 
minimum of one top rail of a guardrail. ASTM 7.4.3.2 (2) 


8 Barriers do not have a designated play surface and reduces the possibility of 
climbing. ASTM 7.4.4 


9 In areas between adjacent platforms that do not permit a protective barrier of 
the recommended height, is protective infill provided ASTM 7.4.5.3 


Q Balance Beams Equipment Not Found on Site Yes No NA 
1 2-5 is the balance beam no more than 12" high ASTM 8.1.1 
2 5-12 is the balance beam no more than 16" high ASTM 8.1.1 
3 Support posts do not create a tripping hazard ASTM 8.1.2 


R Bars, Chin-up and Turning Equipment Not Found on Site Yes No N/A 
1 Do the bars measure between 0.95 and 1.55 inches in diameter ASTM 8.2.1 
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Fairfax County Park Authority 
PLAYGROUND AUDIT FORM 


(Developed by Richard Maple, 2002) 


Area 5 Management 


•< Bridges, Clatter Equipment Not Found on Site Yes No NA 
1 2-5 the bridge surface is no more than 30" high 
2 5-12 the bridge surface is no more than 48" high 
3 Are guardrails provided to help prevent children from falling off the bridge 
4 2-5 is the top edge of the guardrail at least 29" high and the lower edge no 


more than 23" above the bridge walking surface 
5 5-12 is the top edge of the guardrail at least 38" high and the lower edge no 


more than 28" above the bridge walking surface 
6 Is the bridge free of pinch, crush and shear points 


T Bridges, Stationary Equipment Not Found on Site Yes No NA 
1 2-5 are all play platforms that are more than 30" high enclosed by a protective 


barrier 29" or greater in height 
2 5-12 are all play platforms that are more than48" high enclosed by a 


protective barrier 38" or greater in height 
3 2-5 are all play equipment platforms over 20" high enclosed by a guardrail 


that is a max 23" high at the lower edge and 29" high at the top edge 
4 5-12 are all play equipment platforms over 30" high enclosed by a guardrail 


that is a max 28" high at the lower edge and 38" high at the top edge 


U Climbers Equipment Not Found on Site Yes No NA 
1 Do the rungs measure between 0.95" and 1.55" in diameter ASTM 8.2.1 


Are the rungs securely attached so that they do not rotate ASTM 8.2.1 
3 Flexible components are secured at both ends. The end that is connected at 


the ground is connected below the resilient surface material. ASTM 7.2.2.2 
4 Is the climber free of components in its interior onto which a child may fall 


from a height greater than 18" CPSC 12.1.2 
5 When attached to a composite structure is there a less challenging means of 


access and egress in addition to the climber CPSC 12.1.2 
6 Does the climber have hand support when climbing and when moving from 


the climber to the platform? ASTM 7.2.2.5 


V Climbers Flexible Equipment Not Found on Site Yes No NA 
1 For 2-5 year olds, does the climber allow users to bring both feet to the same 


level before ascending to the next level? ASTM 7.2.2.4 
2 When the climber is used to provide access to a composite structure, is 


another means of access also provided? ASTM 7.2.2.1 
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Fairfax County Park Authority 
PLAYGROUND AUDIT FORM 


(Developed by Richard Maple, 2002) 


Area S Management 


w Sliding Poles . Equipment Not Found on Site Yes No NA 
1 Is the distance between the sliding pole and the composite structure between 


18 and 20 inches along the entire length of the pole? ASTM 8.4.1 
2 Does the sliding pole measure no more than 1.9" in diameter? ASTM 8.4.4 
3 Is access to the sliding pole provided at only one location? ASTM 8.4.2 
4 Does the sliding pole extend at least 60" above the level of the access 


platform? ASTM 8.4.3 


X Horizontal ladders and Rings Equipment Not Found on Site Yes No NA 
1 Are the rungs spaced no more than 15 inches apart? ASTM 8.3.1 
2 Do the rungs measure between 0.95 and 1.55 inches in diameter and they do 


not rotate about its own axis? ASTM 8.3.1.1 
3 Is the horizontal distance between the first handhold and takeoff or landing 


platforms no more than 10 inches ASTM 8.3.2 
4 When access and egress are provided by means of rungs, is the horizontal 


distance from the takeoff and landing platforms to the first handhold between 
8 and 10 inches? ASTM 8.3.2 


5 For 5-12 year olds is the equipment no more than 84 inches high? ASTM 
8.3.3 


6 The takeoff and landing platforms are no more than 18 in. for 2-5 year olds. 
ASTM 8.3.4 


7 The takeoff and landing platforms are no more than 36 in. for 5-12 year olds. 
ASTM 8.3.4 


8 Are the first handholds on either ends of the equipment inset so that they are 
not located directly above the platform or rungs used for equipment or exit? 
CPSC 12.1.5 


Y Spring Animals Equipment Not Found on Site Yes No NA 
1 Does the seat design discourage use by more than one person? ASTM 8.11.1 
2 Are handgrips provided for each user? ASTM 8.11.2 
3 For handgrips intended to be gripped by one hand, is the handgrip at least 3" 


long and does not create a protrusion? ASTM 8.11.2 
4 Handgrips for two hands are 6 inches long. ASTM 8.11.2 
5 Footrests are provided with a minimum width of 3.5 inches for each user. 


ASTM 8.11.3 
6 Springs do not create a pinch crush or shear condition when used by a 120 lb. 


Child ASTM 8.11.4 
7 The seat is between 14 in. and 28 in. above the protective surface. ASTM 


8.11.5 


9 of 11 







Fairfax County Park Authority 
PLAYGROUND AUDIT FORM 


(Developed by Richard Maple, 2002) 


Area 5 Management 


z Track Rides Equipment Not Found on Site Yes No NA 
1 Track ride is not found on equipment for pre-school age? ASTM 8.13.1 
2 Is the track ride at least 64 inches above the protective surface? ASTM 8.13.2 
3 Is the highest portion of the handgrip component no more than 78 inches 


above the safety surface? ASTM 8.13.2 
4 Elevated landings shall include a landing space with a minimum of 36 in. 


long and 32 in wide. ASTM 8.13.3 


A1 Whirl Equipment Not Found on Site Yes No NA 
1 The rotating platform is approximately circular. ASTM 8.8.1.2 
2 The difference between the minimum and maximum radii of a non-circular 


platform does not exceed 2.0 in. ASTM 8.8.1.2 
3 No component the whirl extends beyond the perimeter of the platform. 


ASTM 8.8.1.2 
4 The underside of the platform should be no less than 9 inches above the level 


of the protective surface. ASTM 8.8.1.4 (2) 
5 Handgrips are between 0.95 and 1.55 in. CPSC 10.2.1 
6 The rotating platform does not have any sharp edges. CPSC 12.2 
7 The platform surface is continuous and all openings conform to the pinch 


crush and shear points standards in ASTM 6.4. ASTM 8.8.1.4 (1) 
8 The whirl does not have an oscillatory motion. ASTM 8.8.1.5 


A2 Labeling Yes No NA 
1 Do structures have a durable label warning against installation over hard 


surfaces? ASTM 14.4.1.3 
2 Does the equipment have the manufacturer's name? ASTM 14.4.1.4 


A3 Miscellaneous Safety Items Yes No NA 
1 Post and play footings are not cracked loose or exposed 
2 Clamps show no signs of slippage, cracking or failure 
3 All welds are intact and free of cracks 
4 No rust or corrosion 
5 No splintered cracked or deteriorating wood 
6 No scratched chipped or peeling paint 
7 No missing hardware 
8 All hardware is tight 
9 No broken or missing parts 
10 Plastic is not cut cracked burned or damaged 
11 All S-hooks are closed with no greater than a 1-mm gap 
12 S-hooks are not worn beyond 1/4 of the original diameter 
13 Border around playground is in good condition, has not come loose and is not 


splintered 
14 No roots rocks or other objects are causing a tripping or injury hazard 
15 Area is free of vandalism, graffiti and litter 
16 Surrounding trees are pruned up to T in good health and out of the use zone. 
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Fairfax County Park Authority 
PLAYGROUND AUDIT FORM 


(Developed by Richard Maple, 2002) 


Area 5 Management 


ADA COMPLIANCE 


If your play area has 0 
elevated components 


You must provide at least 0 
ground-level play components 


The ground level components must 
provide 0 different types of activities 


2-4 1 1 
5-7 2 2 
8-10 3 3 
11-13 4 3 
14-16 5 3 
17-19 6 3 
20-22 7 4 
23-25 8 4 
More than 25 8 plus 1 for each additional 3 


over 25 or fraction thereof 
5 


Number of 
elevated 
components 


Number of ground-level 
play components 
required 


Number of ground-level 
components found on 
site 


Number types of 
ground-level 
components found on 
site 
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FAIRFAX COUNTY PARK AUTHORITY 
PLAYGROUND INSPECTION 


Authority 


Playground 


Inspector Date of Inspection 


Inspector's Signature , Time of Inspection _______ am pm 


Does this equipment meet current standards? Yes No 


Was this equipment installed prior to current standards taking effect? Yes No 


Items to be Inspected OK 
Repairs 
Needed 


Date 
Repaired 


Repairs 
Inspected 


Part A. OVER-ALL STRUCTURE 
1. Post and play footings are not exposed, cracked or loose. 


2. Clamps show no signs of slippage, cracking or failure. 


3. No entanglements are present. (Pay attention to slide beds.) 


4. All welds are intact and free of cracks or corrosion. 


5. No rust or corrosion. 


6. No splintered, cracked or deteriorated wood. 


7. No scratched, chipped or peeling paint. 


8. Metal parts show no visible cracks, bending or breakage. 


9. No missing hardware. 


10. All hardware is tight. 


11. All joints are secure. (Special attention to ladders and slides.) 


12. All grease fittings and moving parts are lubricated and not worn. 


13. No broken or missing parts. 


14. No sharp edges or unsafe protrusions. 


15. No pinch, crush or shear points. 


16. No torso or head entrapments. 


17. Plastic parts are not cut, cracked, burned or damaged. 


18. All slide supports and anchors are intact and secure. 


19. All "S" hooks are closed with no greater than a 1 mm gap. 


20. No "S" hooks are worn beyond 25% of original diameter. 
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FAIRFAX COUNTY PARK AUTHORITY 
PLAYGROUND INSPECTION 


t^rk00V 
Authority 


Playground 


Items to be Inspected OK Repairs 
Needed 


Date 
Repaired 


Repairs 
Inspected 


Part B. SPRING MOUNTED RIDING UNITS 
1. Structure is firmly anchored in the ground. 


2. Footers are not exposed. 


3. Seat components are firmly attached. • 


4. There are no sharp edges, corners, holes or protrusions. 


Part C. SWINGS 


1. No exposed metal on swing seats. 


2. Swing seats are in good condition with no cracks or tears. 


3. Swing chain is in good condition and not worn. ' 


4. Connectors and chains have free movement. 


5. Tire swing swivel rubber pieces, are in place and in good condition. 


6. All "S" hooks are closed with no greater than a 1 mm gap. 


7. No "S" hooks are worn beyond 25% of original diameter. 


Circle any "S" hook gap violations or wear problems on chains or seats below. 
Record swing measurements below. 


a  b  c  b  a a b  c  b a a b  c  b a a  b  c  b a  


a= c= a= a— e= a— a°= c— a= a= e= a= 


b= b= b*= b= b= b= b= t>= 
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FAIRFAX COUNTY PARK AUTHORITY 
PLAYGROUND INSPECTION 


1^arCk°UV 
Authority 


Playground 


Items to be Inspected OK 
Repairs 
Needed 


Date 
Repaired 


Repairs 
Inspected 


Part D. SURROUNDING AREA 
1. Resilient surface material is not scattered, excessively worn, is at an 
Adequate depth as specified by standards and retains its fall absorbing 
Abilities. (Pay special attention to areas at the end of slides and under swings.) 
2. Border around playground is in good condition, has not become loose and 
Is not splintered, cracked or otherwise damaged. 


3. No roots, rocks or other objects causing a tripping or injury hazard 


4. Area is free of vandalism/graffiti. 


5. Area is clean of litter. 


6. Surrounding trees are outside of safety zones. Limbs are pruned up to 10' 
and in good health. 


7. Use zones for all equipment meet or exceed current standards. 


Part E. AMENITIES & MISCELLANEOUS ITEMS 
1. Benches are outside of safety zones, firmly anchored with no exposed 
bolts or concrete footers. No splintered or deteriorated wood. 
2. Trash cans are outside of safety zones, firmly anchored with no exposed 
bolts or concrete footers. Paint is not peeling from cans and posts and 
hardware is in good condition. 
3. All fencing is outside of safety zones. Fence fabric is firmly attached to 
posts and top rails. All fence ties are turned in a downward direction. Gates 
are secure and properly adjusted. No concrete footers are exposed and all 
bolts are pointing away from the play area or are cut flush. 
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FAIRFAX COUNTY PARK AUTHORITY 
PLAYGROUND INSPECTION 


Playground 


Person notified regarding conditions 


Each condition noted as needing repair, replacement or not meeting current safety standards by the 
playground inspection on these sheets, has been reviewed by 
The corrective actions to be taken are noted below. 


Date 
Signature of reviewer 


Section & 
Number 


Corrective Actions to be Taken Assigned 
To 


Date 
Complete 
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Audrey Moore RECenter Site Inspection 
Inspected By: Time and Date of Inspection: 
Extenuating Circumstances (i.e. Inclimate weather, camps, etc.): _ 


Exterior of Building 
1.1 '"'ags are posted correctly. Flags are not faded and have no 
rip 
O Unsatisfactory ©Superior 0 Excellent 0 Meets Standard 


1.2 Parking lot, sidewalk and surrounding grounds are free of all 
visible litter and cigarette butts. 
O Unsatisfactory ©Superior 0 Excellent 0 Meets Standard 


1.3 All signs are easy to read, not chipped or broken and contain up 
to date information. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


1.4 Trashcans and areas around trash cans are clean. Trash cans 
are not full. 
O Unsatisfactory OSuperior O Excellent Q Meets Standard 


1.5 Curbs and drains do not contain leaves, dirt, or other debris. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


1.6 Asphalt and sidewalk are free of stuck on stains or graffiti. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


1.7 Parking space lines are clear and not faded. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


1.8 All landscaping is well kept, including grass, bushes, trees, 
bricks, mulch. No vehicle damage is present. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


1.9 exterior lights are working properly. 
O atisfactory ©Superior O Excellent O Meets Standard 


Interior of Building 
2.1 Entrance doors including automatic doors are functioning 
properly. Front glass, frames and interior windows are clean. 
O Unsatisfactory ©Superior Q Excellent O Meets Standard 


2.2 All posters, signs, and displays are hung straight, securely 
attached to the wall, and are up to date with current information. 
O Unsatisfactory ©Superior 0 Excellent 0 Meets Standard 


2.3 Floors, baseboards and mats are free of dirt, debris and stuck 
on stains, including corners, around furniture, vending machines, 
etc. Tiles contain no chips and carpet contains no tears. 
O Unsatisfactory ©Superior O Excellent Q Meets Standard 


2.4 Water fountains are operational, free of stains and debris, 
including area around water fountains. 
0 Unsatisfactory ©Superior O Excellent 0 Meets Standard 


2.5 Trashcans are clean and not full. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


2.6 Walls are clean, free of stains and scuffmarks. Paint is free of 
chips and is not peeling. 
0 Unsatisfactory OSuperior 0 Excellent 0 Meets Standard 


2.7 A|i interior doors are free of stains and functioning properly. 
O atisfactory ©Superior 0 Excellent Q Meets Standard 


2.8 All furniture is in good condition. 
Q Unsatisfactory ©Superior Q Excellent 0 Meets Standard 


2.9 All points of access to back stairway are alarmed 
0 Unsatisfactory ©Superior 0 Excellent 0 Meets Standard 


2.10 All ceiling fixtures are clean, including vents, sprinkler heads, 
lights, ceiling tiles, and grid. All lights are working properly. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


Club Room I 
3.1 Floor is clean, free of dirt, dust and stains, including around all 
equipment and in all corners. Baseboards are clean and secure. 
O Unsatisfactory ©Superior O Excellent Q Meets Standard 


3.2 Mirrors and windows are clean, and free of cracks. 
Surrounding paint is free of chips. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


3.3 Doors and door handles are clean and working properly 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


3.4 Mats and equipment are clean and neatly stacked. Stereo 
cabinet is clean and locked. 
0 Unsatisfactory ©Superior 0 Excellent © Meets Standard 


3.5 All walls are free of stains and paint is not peeling. 
Q Unsatisfactory ©Superior 0 Excellent 0 Meets Standard 


3.6 All ceiling fixtures are clean, including vents, sprinkler heads, 
lights, ceiling tiles, and grid. All lights are working properly. 
0 Unsatisfactory ©Superior 0 Excellent 0 Meets Standard 


Club Room II 
4.1 Floor is clean, free of dirt, dust and stains, including around all 
equipment and in all corners. Baseboards are clean and secure. 
0 Unsatisfactory ©Superior 0 Excellent 0 Meets Standard 


4.2 Mirrors and windows are clean, and free of cracks. 
Surrounding paint is free of chips. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


4.3 Doors and door handles are clean and working properly 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


4.4 Mats and equipment are clean and neatly stacked. Stereo 
cabinet is clean and locked. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


4.5 All walls are free of stains and paint is not peeling. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


4.6 All ceiling fixtures are clean, including vents, sprinkler heads, 
lights, ceiling tiles, and grid. All lights are working properly. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


Club Room III 
5.1 Floor is clean, free of dirt, dust and stains, including around all 
equipment and in all corners. Baseboards are clean and secure. 
O Unsatisfactory ©Superior O Excellent Q Meets Standard 


5.2 Mirrors and windows are clean, and free of cracks. 
Surrounding paint is free of chips. 
0 Unsatisfactory ©Superior 0 Excellent 0 Meets Standard 







5.3 Doors and door handles are clean and working properly 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


5.4 Mats and equipment are clean and neatly stacked. Stereo 
ca' >t is clean and locked. 
0 satisfactory ©Superior 0 Excellent O Meets Standard 


5.5 All walls are free of stains and paint is not peeling. 
0 Unsatisfactory ©Superior 0 Excellent Q Meets Standard 


5.6 All ceiling fixtures are clean, including vents, sprinkler heads, 
lights, ceiling tiles, and grid. All lights are working properly. 
O Unsatisfactory ©Superior 0 Excellent O Meets Standard 


Club Room IV 
6.1 Floor is clean, free of dirt, dust and stains, including around all 
equipment and in all corners. Baseboards are clean and secure. 
O Unsatisfactory ©Superior 0 Excellent © Meets Standard 


6.2 Mirrors and windows are clean, and free of cracks. 
Surrounding paint is free of chips. 
O Unsatisfactory ©Superior Q Excellent O Meets Standard 


6.3 Doors and door handles are clean and working properly 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


6.4 Mats and equipment are clean and neatly stacked. Stereo 
cabinet is clean and locked. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


6.5 All walls are free of stains and paint is not peeling. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


6.t ceiling fixtures are clean, including vents, sprinkler heads, 
lights, ceiling tiles, and grid. All lights are working properly. 
0 Unsatisfactory ©Superior 0 Excellent Q Meets Standard 


Senior Center 
7.1 Floor is clean, free of dirt, dust and stains, including around all 
equipment and in all corners. Baseboards are clean and secure. 
0 Unsatisfactory ©Superior 0 Excellent 0 Meets Standard 


7.2 Mirrors and windows are clean, and free of cracks. 
Surrounding paint is free of chips. 
O Unsatisfactory OSuperior 0 Excellent O Meets Standard 


7.3 Doors and door handles are clean and working properly 
0 Unsatisfactory OSuperior 0 Excellent 0 Meets Standard 


7.4 Mats and equipment are clean and neatly stacked. Stereo 
cabinet is clean and locked. 
0 Unsatisfactory ©Superior 0 Excellent O Meets Standard 


7.5 All walls are free of stains and paint is not peeling. 
0 Unsatisfactory ©Superior 0 Excellent O Meets Standard 


7.6 All ceiling fixtures are clean, including vents, sprinkler heads, 
lights, ceiling tiles, and grid. All lights are working properly. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


Dance Room 
8.1 Moor is clean, free of dirt, dust and stains, including around all 
equipment and in all corners. Baseboards are clean and secure. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


8.2 Mirrors and windows are clean, and free of cracks. 
Surrounding paint is free of chips. 
O Unsatisfactory OSuperior 0 Excellent 0 Meets Standard 


8.3 Doors and door handles are clean and working properly 
O Unsatisfactory OSuperior 0 Excellent O Meets Standard 


8.4 Mats and equipment are clean and neatly stacked. Stereo 
cabinet is clean and locked. 
0 Unsatisfactory OSuperior 0 Excellent 0 Meets Standard 


8.5 All walls are free of stains and paint is not peeling. 
0 Unsatisfactory OSuperior 0 Excellent Q Meets Standard 


8.6 All ceiling fixtures are clean, including vents, sprinkler heads, 
lights, ceiling tiles, and grid. All lights are working properly. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


Restrooms Men 
9.1 Facilities are odor free upon entry. 
0 Unsatisfactory OSuperior 0 Excellent O Meets Standard 


9.2 All posted signs are in good condition and easy to read. 
0 Unsatisfactory OSuperior O Excellent O Meets Standard 


9.3 All floors are clean and free of cracks, including baseboards, 
grout, corners, under toilets, and urinals. Floors have no standing 
water. 
O Unsatisfactory OSuperior Q Excellent O Meets Standard 


9.4 Trash cans are clean and not full. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


9.5 All dispensers are clean and fully stocked, i.e. toilet paper, 
paper towels, and soap. 
0 Unsatisfactory ©Superior 0 Excellent Q Meets Standard 


9.6 Mirrors are clean, free of streaks and secure to wall. 
O Unsatisfactory OSuperior O Excellent Q Meets Standard 


9.7 Sinks and toilets are clean and functioning properly. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


9.8 All walls and dividers are free of stains and peeling paint. 
Dividers are anchored in place. 
0 Unsatisfactory ©Superior 0 Excellent 0 Meets Standard 


9.9 All ceiling fixtures are clean, including vents, sprinkler heads, 
lights, ceiling tiles, and grid. All lights are working properly. 
O Unsatisfactory OSuperior 0 Excellent 0 Meets Standard 


Restrooms Worn en 
10.1 Facilities are odor free upon entry. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


10.2 All posted signs are in good condition and easy to read. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


10.3 All floors are clean and free of cracks, including baseboards, 
grout, corners, and under toilets. Floors have no standing water. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


10.4 Trash cans are clean and not full. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 







10.5 All dispensers are clean and fully stocked, i.e. toilet paper, 
paper towels, and soap. 
0 Unsatisfactory OSuperior O Excellent 0 Meets Standard 


10 ^ Irrors are clean, free of streaks and secure to wall. 
O atisfactory O Superior O Excellent O Meets Standard 


10.7 Sinks and toilets are clean and functioning properly. 
O Unsatisfactory OSuperior Q Excellent 0 Meets Standard 


10.8 All walls and dividers are free of stains and peeling paint. 
Dividers are anchored in place. 
0 Unsatisfactory ©Superior 0 Excellent 0 Meets Standard 


10.9 All ceiling fixtures are clean, including vents, sprinkler heads, 
lights, ceiling tiles, and grid. All lights are working properly. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


Fitness Room 
11.1 Floor is clean, including corners, around equipment, and 
baseboards. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


11.2 Windows and mirrors are clean and free of cracks, including 
windowsills. 
O Unsatisfactory ©Superior Q Excellent Q Meets Standard 


11.3 Trashcans and areas around trashcans are clean and not full. 
O Unsatisfactory ©Superior O Excellent G Meets Standard 


11.4 Cubbies are free of dirt, debris and stains. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


11. quipment is in good shape and free of dust and stains, 
including padded surfaces and all chrome. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


11.6 Walls are free of stains and paint is free of chips 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


11.7 Disinfectant and paper towels are fully stocked. 
O Unsatisfactory OSuperior Q Excellent O Meets Standard 


11.8 All doors are clean and in working order. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


11.9 All ceiling fixtures are clean, including vents, sprinkler heads, 
lights, ceiling tiles, and grid. All lights are working properly. 
Q Unsatisfactory ©Superior O Excellent O Meets Standard 


Locker Rooms Men 
12.1 Facilities are odor free upon entry. 
O Unsatisfactory ©Superior G Excellent G Meets Standard 


12.2 All appropriate signs are posted and easy to read. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


12.3 All floors are clean and free of cracks, including baseboards, 
grout, and corner, under toilets, urinals, and benches. Floors have 
no standing water. 
O '' atisfactory OSuperior O Excellent O Meets Standard 


12.4 Shower curtain, tiles, and grout are free of mildew and debris. 
G Unsatisfactory ©Superior O Excellent Q Meets Standard 


12.5 Lockers are free of dust and stains, including tops of lockers. 
Benches are free of stains and debris. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


12.6 Trash cans are clean and not full. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


12.7 All dispensers are clean and fully stocked, i.e. toilet paper, 
paper towels, soap and shampoo. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


12.8 Mirrors are clean, free of streaks and secure to wall. 
O Unsatisfactory ©Superior 0 Excellent O Meets Standard 


12.9 Sinks and toilets are clean and functioning properly. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


12.10 All walls and dividers are free of stains and peeling paint. 
Dividers are anchored in place. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


12.11 All ceiling fixtures are clean, including vents, sprinkler heads, 
lights, ceiling tiles, and grid. All lights are working properly. 
O Unsatisfactory OSuperior Q Excellent O Meets Standard 


Locker Rooms Women 
13.1 Facilities are odor free upon entry. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


13.2 All appropriate signs are posted and easy to read. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


13.3 All floors are clean and free of cracks, including baseboards, 
grout, corners, under toilets, and benches. Floors have no standing 
water. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


13.4 Shower curtain, tiles, and grout are free of mildew and debris. 
O Unsatisfactory ©Superior O Excellent G Meets Standard 


13.5 Lockers are free of dust and stains, including tops of lockers. 
Benches are free of stains and debris. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


13.6 Trash cans are clean and not full. 
O Unsatisfactory ©Superior O Excellent Q Meets Standard 


13.7 All dispensers are clean and fully stocked, i.e. toilet paper, 
paper towels, soap and shampoo. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


13.8 Mirrors are clean, free of streaks and secure to wall. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


13.9 Sinks and toilets are clean and functioning properly. 
O Unsatisfactory ©Superior Q Excellent O Meets Standard 


13.10 All walls and dividers are free of stains and peeling paint. 
Dividers are anchored in place. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


13.11 All ceiling fixtures are clean, including vents, sprinkler heads, 
lights, ceiling tiles, and grid. All lights are working properly. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 







Family Change Room 
14.1 Facilities are odor free upon entry. 
O Unsatisfactory ©Superior 0 Excellent 0 Meets Standard 


14 " 'Ml appropriate signs are posted and easy to read. 
O satisfactory O Superior 0 Excellent 0 Meets Standard 


14.3 All floors are clean and free of cracks, including baseboards, 
grout, corners, under toilets, and benches. Floors have no standing 
water. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


14.4 Shower curtain, tiles, and grout are free of mildew and debris. 
O Unsatisfactory ©Superior O Excellent Q Meets Standard 


14.5 Lockers are free of dust and stains, including tops of lockers. 
Benches are free of stains and debris. 
Q Unsatisfactory ©Superior 0 Excellent 0 Meets Standard 


14.6 Trash cans are clean and not full. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


14.7 All dispensers are clean and fully stocked, i.e. toilet paper, 
paper towels, soap and shampoo. 
O Unsatisfactory ©Superior 0 Excellent 0 Meets Standard 


14.8 Mirrors are clean, free of streaks and secure to wall. 
Q Unsatisfactory ©Superior 0 Excellent 0 Meets Standard 


14.9 Sinks and toilets are clean and functioning properly. 
O Unsatisfactory ©Superior O Excellent Q Meets Standard 


14.10 All walls and dividers are free of stains and peeling paint. 
Div: '-rs are anchored in place. 
O atisfactory ©Superior 0 Excellent 0 Meets Standard 


14.11 All ceiling fixtures are clean, including vents, sprinkler heads, 
lights, ceiling tiles, and grid. All lights are working properly. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


Pool 
15.1 Floor is free of dirt and debris, including corners, around 
equipment and baseboards. Deck and tile are free of cracks and 
chips and have no standing water. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


15.2 Floor drains are clear and water flows unobstructed. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


15.3 No water stains on deck or walls. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


15.4 Water fountains are functioning properly, free of gum, debris, 
and stains, including area around water fountains. 
Q Unsatisfactory ©Superior O Excellent O Meets Standard 


15.5 All doors and windows are clean including windowsill, and 
doorframes. Doors are functioning properly. 
O Unsatisfactory ©Superior O Excellent 0 Meets Standard 


15.6 All appropriate signs are posted and easy to read. 
Q 1' -satisfactory ©Superior 0 Excellent 0 Meets Standard 


15.8 Rafters are free of foreign objects. Vents, ducts and acoustic 
tiles have no stains on them. All lights are functioning properly. 
0 Unsatisfactory ©Superior 0 Excellent 0 Meets Standard 


15.9 Pool deck gate is unlocked during operating hours. Fence and 
gate are in good condition. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


15.10 An authorized pool operator is on duty and all current Pool 
Operator licenses are posted or immediately available for review. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


15.11 All pool, spa, and air readings are up to date and within 
allowed parameters. 
Q Unsatisfactory ©Superior 0 Excellent 0 Meets Standard 


15.12 A clock is visible from inside the sauna. Lighting is subdued, 
a thermometer and hygrometer have been installed and are 
operating properly. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


15.13 Monthly lifeguard in service training documentation is up to 
date and available for review. 
0 Unsatisfactory ©Superior 0 Excellent O Meets Standard 


15.14 Records for respirator fit tests and respirator inspections are 
up to date and available for review. 
0 Unsatisfactory ©Superior 0 Excellent 0 Meets Standard 


Gymnasium 
16.1 Floor is clean, free of dirt, tape, and scuffmarks, including 
around all equipment, columns, doors, baseboards, and corners. 
0 Unsatisfactory ©Superior 0 Excellent 0 Meets Standard 


16.2 Water fountains are free of stains and debris, including area 
around water fountains. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


16.3 Trashcans are not full and have clean liners. 
O Unsatisfactory ©Superior Q Excellent O Meets Standard 


16.4 Bleachers are free of trash and stains, including underneath 
bleachers and area around them. 
0 Unsatisfactory ©Superior 0 Excellent 0 Meets Standard 


16.5 All equipment is clean including backboards 
0 Unsatisfactory ©Superior 0 Excellent 0 Meets Standard 


16.6 Curtains are free of dust and stains. 
O Unsatisfactory ©Superior O Excellent O Meets Standard 


16.7 Door handles and kickplates are clean and functioning 
properly 
0 Unsatisfactory ©Superior 0 Excellent 0 Meets Standard 


16.8 Area outside of emergency exits is free of dirt and litter. 
0 Unsatisfactory ©Superior 0 Excellent 0 Meets Standard 


16.9 All windows are clean and free of streaks, including 
windowsills. 
0 Unsatisfactory ©Superior 0 Excellent 0 Meets Standard 


15.7 Ladders and handrails are secure and have no water stains. 
Q Unsatisfactory ©Superior 0 Excellent 0 Meets Standard 







16.10 Walls are free of stains and paint is free of chips. All wall 
fixtures are clean including columns, mats surrounding columns, 
backboard cranks, and cage around speakers. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


16. tafters are free of foreign objects. Vents, ducts and acoustic 
tiles have no stains on them. All lights and light switches are 
functioning properly. 
O Unsatisfactory OSuperior 0 Excellent Q Meets Standard 


Racquetball Courts 
17.1 Floor is free of dirt, debris, and scuffmarks, including cracks 
and corners. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


17.2 Windows are free of streaks and stains. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


17.3 Walls and doors are free of scuffmarks and stains. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


17.4 All ceiling fixtures are clean, including vents, sprinkler heads, 
lights, ceiling tiles, and grid. All lights are working properly. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


Staff 
18.1 Staff is wearing appropriate uniform shirt, and shirt is tucked 
in. Royal blue for the RECenter manager. Green for the 
management team. Navy/pine/cranberry polo for other seasonal 
and volunteer staff. 
O i ' satisfactory OSuperior O Excellent O Meets Standard 


18.2 Staff is wearing approved khaki pants/shorts. Shorts must fall 
between mid-thigh and one inch below the knee. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


18.3 Staff is wearing nameplate. 
O Unsatisfactory OSuperior O Excellent O Meets Standard 


18.4 Staff is wearing a black or brown belt on garments with a belt 
loop. 
0 Unsatisfactory OSuperior 0 Excellent O Meets Standard 


18.5 Staff answers the phone by stating the RECenter reached and 
who the caller is speaking to. 
O Unsatisfactory OSuperior 0 Excellent 0 Meets Standard 


18.6 No open toed shoes or hats are being worn. 
0 Unsatisfactory OSuperior 0 Excellent 0 Meets Standard 


18.7 Employees working at the front desk stand to greet all guests 
who enter the RECenter. 
0 Unsatisfactory OSuperior O Excellent 0 Meets Standard 







AREA 5 - CREW 1 
REFUSE REMOVAL AND PARK INSPECTION REPORT 


DATE CREW LEADER 


PARK 
REFUSE 


REMOVAL 


INSPECT TENNIS 
AND 


BASKETBALL 
COURTS 


INSPECT 
PLAYGROUND 


AND/OR FIT 
TRAIL 


CLEAN 
RESTROOM 


UNSAFE 
CONDITIONS OR 


VANDALISM 


Braddock 


Brentwood 


Carney 


Centre Ridge 


Chalet Woods 


Dixie Hill 


E.C. Lawrence 
(Fit Trail) 


Pleasant Hill 


Richard Jones 


Sully Station 


CREW 2 
DATE CREW LEADER 


PARK 
REFUSE 


REMOVAL 


INSPECT TENNIS INSPECT 
AND PLAYGROUND 


BASKETBALL AND/OR FIT CLEAN 
COURTS TRAIL RESTROOM 


UNSAFE 
CONDITIONS OR 


VANDALISM 


Fair Ridge 'WMmWMMB. 
Franklin Farm 


Franklin Glen 


Greenbriar wmm. 
Greenbriar 
Commons 


(Volleyball Court) 


Horsepen 


Navy Vale 


Ox Hill 1111111111 
Ponlar Tree 


Willow Ponds 
Refer to the descriptions on the backside of this paper for how to complete each of the above listed tasks. 
Use the following symbols when completing this report, only fill out the non-shaded boxes: 
V = TASK COMPLETED or * = TASK COMPLETED and SEE NOTE ON BACK 
PRIMARY PARKS= Bolded and Underlined. All other parks are SECONDARY PARKS. 







REFUSE REMOVAL: ALL ground trash will be picked up and ALL trash cans will be emptied in all areas of the 
park daily. Make note of any posts or cans that need replacing or repairing and notify the supervisor by the end of 
the day. 


COURTS: Inspect the court surface, fencing, gates, posts, nets, straps, backboards, goals, lights and light posts 
daily. Also inspect for grass growing up through any cracks in the court surface. Make note if there are any repairs 
that need to be made to any of the above mentioned items. If an unsafe condition exists, repair it immediately, 
otherwise make a note of the problem and notify the supervisor by the end of the day. 


PLAYGROUNDS AND FIT TRAIL STATIONS: Inspect the surface mulch, note if any mulch needs to be added 
and remove any weeds that exist within the borders. Inspect the seats, chains, posts, decks, and wood borders for 
any unsafe or damaged conditions. If an unsafe condition exists, repair it immediately, otherwise make a note of the 
problem and notify the supervisor by the end of the day. 


RESTROOMS: Inspect and clean the following: sinks, urinals, toilets, dividers, lights covers, mirrors, hand dryers, 
paper towel and toilet paper dispensers, and floors. Inspect the lights on the inside and the outside, replacing or 
noting the ones that are out. Pick up ALL ground trash and dump the trash cans. Restock the paper towels and 
toilet paper. Check the inventory of restroom supplies, make note of any supplies that are needed. Repair and/or 
notify the supervisor immediately of any major problems, otherwise make a note of the problem and inform the 
supervisor by the end of the day. 


UNSAFE CONDITIONS AND VANDALISM: Inspect all areas of the park for any unsafe conditions or 
vandalism. If an unsafe condition exists, repair it immediately, otherwise make a note of the problem and notify the 
supervisor by the end of the day. If vandalism is found make note of the damage and notify the supervisor 
immediately. 


MAKE ANY NOTES HERE: 







Wakefield Skate Park Opening and Closing Checklists 


Opening Inspector: Time: Date: 


Closing Inspector: Time: Date: 


Opening Checklist Initials Comments ! 


Check to make sure all facilities were secured upon pervious close 
(i.e. skate park gate, shack door, windows, pull down gate, and 
ramp storage) 
Check to make sine computer, lights, air conditioning were turned 
off upon previous close. Radios were turned off and are charging. 


Check Skate Park and surrounding ground for litter. From 
RECenter to horse shoe pit, from the street to the basketball courts. 


Checks to make sure all trash receptacles inside and outside of the 
Skate Park are empty. 


Inspect the interior of Skate Shack for cleanliness. Floors, 
countertops, and windows are clean, trashcans are empty and 
everything is in a place. Place equipment left out to dry into 
complete sets and into their proper tubs. Check to see if flyer racks 
are fall, if not during your shift make Xerox copies & refill them. 
Use the backpack blower to blow off the entire course. If necessary 
use broom to get into corners. 


Inspect course for standing water and remove all water with 
squeegee. 


. jet course for backed out screws. Check skate lite and concrete 
for damage or unsafe conditions. 


Inspect tent for stability and for standing water on the roof. 


( losillU ( llCCkliM Initials Comments 


Clean the interior of the Skate Shack. Sweep the floors, empty the 
trash, straighten the counters, and clean the windows. Everything 
should be in a place. 
Turn off the computer, air conditioning, as well as exterior and 
interior lights. Turn off and charge all radios. 


Empty all trash receptacles inside and outside of the Skate Park 


Check Skate Park and surrounding ground for litter. From 
RECenter to horse shoe pit, from the street to the basketball courts. 


Inspect course for backed out screws. Check skate lite and concrete 
for damage or unsafe conditions. 


Inspect tent for stability and for standing water on the roof. 


Count Ice-cream and record findings on the Ice-cream inventory 
sheet. 


If any injury reports were filled out during the day take them to the 


Secure Skate Park gate, Skate Shack door, windows, gates over 
windows, and ramp storage. Upon departure close vending machine 
gate and securely lock the pad-locks 







Tennis Court Lighting Inspection Form 


Backlick Park 
Inspector Timer 
Date Status 
Time Job: 


o 
o 
o 


o 
o 
o 







Fairfax County Park Authority 


Miniature Train Operations 


Daily Check List 


Today's Date: /06 


Operators Initials: , 


BLP '05 


In order to prepare the train for its daily 
operation, a systematic check of the 
engine, passenger cars, and track should 
be conducted. Upon completion, place 
this check list in the train log book. 


• Walk around train and passenger cars for trash and vandalism 


• Track inspection for trash and vandalism 


• Check track switches 


• Radiator coolant level 


• Check inside and on top of smoke stack for debris 


• Oil 


• Brake Fluid & Brake Test (Pressure up to 60 psi) 


• Gears shift smoothly 


• Cable connections 


• Hoses and Clamps 


• Transmission fluid 


• Electrical wiring connections 


• Fire extinguisher 


• Fuel 


• Track Oiling 


Comments: 







VEHICLE PRE-TRIP CHECKLIST 


WEEK OF 


VEHICLE# TRAILER# BEGINNING MILEAGE END MILEAGE 


INSPECT/CHECK THE 
FOLLOWING ON ALL 
VEHICLES I INITIALS -> 


M T W T F 
Write Any Service Notes Below 


Inspection Sticker Date 
Engine Oil Level 
Coolant Level 
Fuel Level 
Transmission Fluid Level 
Wipers and Washer Fluid 
Brake Fluid Level 
Steering Fluid Level 
Fluid Leaks 
Battery & Cables 
Brake System 
Tires & Wheels 
Suspension 
Hoses & Belts 
Steering Linkage 
Headlights 
Emergency Flashers 
Turn Signals 
Parking Lights and Reflectors 
Gauges (ALL) 
Mirrors and Windows 
Vehicle Body For Damage 
Radio Check 
Seat Belts Working 
Fire Extinguisher 
First Aid Kit 
Vehicle Accident Kit 
Horn & Backup Warning Signal 
Vehicle Clean From Prev. Day 
INSPECT/CHECK THE 
FOLLOWING ON ALL 
COMBINATION OR CDL 
VEHICLES 4-


• V1'.: : 


Fuses 
Reflective Triangles 
Perform Air Brake Tests 
Dump Bed Cover System 
Trailer Hitch 
Trailer Brakes 
Trailer Lights and Reflectors 
Trailer Tires and Wheels 


ADDITIONAL COMMENTS: 


V = TASK CHECKED AND OKAY 0 = SERVICE REQUIRED (Report To Supervisor and List Problem) 







GOVERNER CUT IN AND CUT OUT TEST 


Start the engine. You should hear the air compressor cut in and observe the air 
pressure rising in the air pressure gauge. At approximately 120 PSI the air 
compressor should cut out and the pressure should remain steady. 


STATIC AIR BRAKE TEST 


Start up vehicle. Build air pressure up to 100-120 PSI, and cut engine off. 
Observe air pressure gauge for one minute. 


A.) On combination vehicles (where both the truck and trailer have air 
brakes), air pressure should not drop over 4 PSI. 


B.) On single vehicles, air pressure should not drop over 3 PSI. 


APPLIED AIR BRAKE TEST 


Engine should remain off. Press down hard on the foot brake and hold down for 
one minute. Observe air pressure gauge. 


A.) On combination vehicles (where both the truck and trailer have air 
brakes), air pressure should not drop over 4 PSI. 


B.) On single vehicles, air pressure should not drop over 3 PSI. 


LOW AIR WARNING TEST 


Chock the vehicles wheels, turn the ignition on, engine should remain off and 
push in the parking brake knob(s), releasing the parking brakes. 


1. Pump the foot brake and observe the air pressure gauge. At around 60 PSI, 
the "Low Air" alarm should sound (may be accompanied by warning light). 


2. Keep pumping air pressure down with the foot brake. At about 40 PSI, the 
vehicle parking brake knob and the trailer parking brake knob should pop out, 
engaging the parking brakes. 


PARKING BRAKE TEST 


Set the parking brake. Shift the vehicle into the lowest gear and gently release 
clutch or step on the acceleration pedal until you feel the vehicle pulling against 
the brakes. The vehicle should not move. 


TRAILER - ELECTRIC BRAKE TEST 


Start engine, release parking brake, manually engage trailer brakes, and shift 
vehicle into gear. Vehicle should not move. 
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Alcohol Policy – Park and Facility Listing 
An approved PA Alcoholic Beverage Use Application, associated rental contract or permit, and appropriate VA 


ABC license are required for any park uses involving alcohol. 


There are many special use facilities within parks that could attract events that may request the use of alcohol 
that may not be specifically listed below.  The FCPA will assess requests for parks and facilities not listed on a 
case by case basis considering such things as mission alignment, park location, capacity, buffer areas, presence 
of pre-existing potential inherent dangers, culturally or naturally sensitive areas, vehicular related items such as 
parking egress access, availability of public transportation and site layout related to flow of traffic, as well as the 
availability of restrooms, utilities and staffing.  Following staff review and recommendation, the Park Authority 
Executive Director will have final approval.   


Park Location Dedicated Area Description 


 Tier 1 – These parks are generally indoor facilities, have on-site staff and are available “after hours” or not 


during regularly scheduled program hours.  These sites can be booked for hourly-based events and rentals. 
Resource Management Sites: 


Frying Pan Farm Park Herndon Visitor Center Lobby, Auditorium, Classroom, Outdoor Shelter 


Green Spring Gardens  Alexandria Horticulture Center with Atrium, Multipurpose Room, Classroom, 
Library, Defined Patio 


The Historic House at 
Green Spring Gardens 
(PA programs only) 


Alexandria Kitchen, Michael Straight Room, Fountain Beattie Room, Defined Lawn 
Area, Porch 


Riverbend Park  Great Falls Indoor at Nature Center, Visitor Center and Outdoor deck area 


Historic Properties Rental Services: 


Cabell’s Mill Centreville Inside, patio, and immediate grounds (bounded by the fire lane, Walney 
road, stream, and tree line to meadow trail entrance) 


Clark House Falls Church Inside, front porch, and immediate grounds (bounded by sidewalk and 
tree lines) 


Dranesville Tavern Dranesville Inside, porches and immediate grounds (bounded by entrance road, 
parking lot, Route 7 fencing/tree line) 


Great Falls 
Grange/Forestville 
Schoolhouse 


Great Falls Inside and immediate grounds around both buildings, as far back to 
include the picnic shelter. 


Hunter House Vienna Inside, porch and immediate grounds (bounded by parking lot and 
following the tree lines that screen tennis courts, garden plots and open 
play area) 


Stone Mansion Alexandria Inside, porch and immediate grounds (bounded by Stoneybrooke Lane, 
parking lot, following the top of the ridgeline to include the flat lawn 
space at the rear of the building.) 


RECenters: 


Audrey Moore Annandale Clubroom 1, 2, 3 and 4, Senior Center Lobby, Senior Center 1 & 2, Gym, 
Outdoor classroom 


Oak Marr  Oakton Exercise Room 1, 2 & 3, Multipurpose Room 


South Run Springfield Clubroom 1, 2, 3, & 4 (vestibule)  


Tier 1-A (Golf) 6 of the 7 courses have On Premise beer licenses and Laurel Hill Golf Club has a permit for 


wine.  These permits and services are managed by the Public Links, Inc.   
Golf Courses: 


Attachment 2 
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Burke Lake Fairfax 
Station 


On Premise license allows the sale and consumption of beer inside the 
clubhouse, on the fenced-in outdoor patio at the front of the clubhouse 
and on the course with proper marked entries and signage. 


Greendale Alexandria On Premise license allows the sale and consumption of beer inside the 
clubhouse, on the patio at the back of the clubhouse and on the course 
with proper marked entries and signage. 


Jefferson District Falls Church On Premise license allows the sale and consumption of beer inside the 
clubhouse, on the bi-level patio at the back of the clubhouse and on the 
course with proper marked entries and signage. 


Laurel Hill Lorton On Premise license allows the sale and consumption of beer and wine 
inside the clubhouse, on the patio behind the clubhouse and on the 
course with proper marked entries and signage. 


Pinecrest Alexandria On Premise license allows the sale and consumption of beer inside the 
clubhouse, on the patio outside the clubhouse and on the course with 
proper marked entries and signage. 


Twin Lakes Clifton On Premise license allows the sale and consumption of beer inside the 
clubhouse, on the outside covered patio, and on both courses with 
proper marked entries and signage.  


Tier 2 – These parks are generally medium to large locations that can accommodate up to 500 people 


outdoors. These sites are sometimes unstaffed – and may require staff or security to be on-site during an event. 
These sites can be booked for events as long as one day. 
McLean Central Park McLean Designated event area 


Turner Farm Great Falls Designated event areas 


Braddock Park Clifton Shelter and adjacent designated event area 


Riverbend Park Great Falls Shelter and adjacent designated event area 


Mason District Park Annandale Designated event area 


Tier 3 – These parks are large to very large staffed parks that can accommodate high volumes of 500+ people 


outdoors. A Special Event Permit may also be required.  Multiple day events can be approved. 


Burke Lake Park Fairfax 
Station 


Open Field Area as defined by Large Special Events map 


Frying Pan Farm Park Herndon Equestrian Center Indoor Arena, 4-H Building and designated event 
areas 


Lake Fairfax Park Reston Large Shelter and Picnic Area, Multipurpose Fields A & B, Canopy G 


Sully Historic Site  Chantilly Visitor Center, patio, specified lawn areas 
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Policy 106 Title:  Fundraising 


Date Approved: 1/24/2018 Last reviewed: 06/26/2013 


Objective: Administration 
Establish policies for the Park Authority that provide direction for the implementation of 
sustainable management practices in accordance with community needs. 


 
Purpose:  This policy provides fundraising guidance to enhance the Park Authority’s 
resources by supplementing the Park Authority’s annual tax base appropriation and 
revenue fund resources.   
 
Policy Statement:  The Park Authority shall pursue all available sources of funding to 
implement its mission and strategic objectives which expand resources and available 
services to the citizens of the county.  Contributions may be received through monetary 
gifts, grants, appreciated stocks and bonds, bequests and other planned giving vehicles.  It 
may also include but not be limited to in-kind donations of goods or services and/or the 
dedication of property. 
 
The Fairfax County Park Foundation, a 501(c)(3) not-for-profit corporation, is the primary 
fundraising entity and recipient of donations for the Park Authority.  It is charged to support 
the Park Authority by raising private funds, obtaining grants, and creating partnerships that 
supplement funding to meet our community's needs for park land, facilities, and services.  
 
Fundraising outreach for voluntary contributions may be from individuals, organizations, 
and federal, state, and/or local government entities.  
 
The Park Authority shall actively encourage the establishment of Friends Groups, volunteer 
teams, non-profit groups, and other entities for the purpose of assisting the Authority in 
accomplishing its fundraising objectives.  
 
 


 
Supporting Documentation:   


1. Park Foundation bylaws  
This document is on file in the Fairfax County Park Foundation office.  
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Policy: 107 Title:  Partnerships 


Date Approved:  1/24/2018 Last reviewed:  06/26/2013 


Objective: Administration                                                                              
Establish policies for the Park Authority that provide direction for the implementation of 
sustainable management practices in accordance with community needs. 


 
Purpose:  Park Authority shall pursue opportunities to partner with other public and 
private entities that are mutually beneficial and enhance facilities, programs, services 
and activities that support the Park Authority’s mission and are consistent with the 
values, vision, strategic priorities and resource limitations of the Authority. 
 
Policy Statement:   The Park Authority shall: 
 


1. Seek partnering opportunities to enhance service delivery to the community.  
 


2. Seek partnering opportunities to provide new park facilities and enhance or 
maintain existing park facilities. 


 
3. Seek to extend public investment in parkland acquisition, park development and 


stewardship through public/private mechanisms and other appropriate means.    
 


4. Comply with the Fairfax County Purchasing Resolution, The Virginia Public-
Private Education Facilities and Infrastructure Act of 2002 and other Fairfax 
County, state, and federal laws and regulations as applicable. 


 
5. Ensure the financial capabilities of prospective partners are commensurate with 


the proposed partnership and that the public benefits of the partnership are likely 
to result in a significant and measurable outcome in relation to potential public 
costs. 


 
6. Execute written agreements with its partners documenting the responsibilities, 


terms and conditions of the partnership as appropriate. 


 
References:   


1. The Virginia Public-Private Education Facilities and Infrastructure Act of 2002 
https://law.lis.virginia.gov/vacodepopularnames/the-public-private-education-
facilities-and-infrastructure-act-of-2002/ 


2. Fairfax County Purchasing Resolution 
https://www.fairfaxcounty.gov/procurement/sites/procurement/files/assets/docum
ents/purchasingresolution_1.pdf 



https://law.lis.virginia.gov/vacodepopularnames/the-public-private-education-facilities-and-infrastructure-act-of-2002/

https://law.lis.virginia.gov/vacodepopularnames/the-public-private-education-facilities-and-infrastructure-act-of-2002/

https://www.fairfaxcounty.gov/procurement/sites/procurement/files/assets/documents/purchasingresolution_1.pdf

https://www.fairfaxcounty.gov/procurement/sites/procurement/files/assets/documents/purchasingresolution_1.pdf
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Policy: 206 Title:   Museum and Archaeological Collections 


Date Approved: 1/24/2018 Last reviewed:  6/26/2013 


Objective:  Natural and Cultural Resources 
Ensure the long-term protection, preservation, and sustainability of natural, cultural, 
and park resources in accordance with adopted park standards and adherence to 
natural and cultural resource management guidelines, policies, and related plans. 


 
Purpose:  In support of its cultural resource stewardship mission, the Fairfax County 
Park Authority shall collect, preserve, exhibit, interpret, and where appropriate, make 
available for research, museum objects, archaeologically-derived artifacts, and other 
material culture.   
 
Policy Statement:   


1. The Park Authority shall ensure that collections under its stewardship are 
protected, secure, unencumbered, cared for, accounted for, and documented. 
The Park Authority will strive to ensure that archaeological and museum 
collections are stored in an appropriate facility with adequate storage, climate 
control and conditions, according to best practices, and shall plan for their future 
needs and growth.  
 


2. Acquisition, loan, deaccessioning and disposal activities shall be conducted in a 
manner that respects the protection and preservation of cultural resources and 
discourages and prevents illicit trade in such materials.  Collections-related 
activities shall promote the public’s understanding and appreciation for our past 
over financial gain.  


 
3. The Park Authority shall subscribe to the American Association of Museums 


(AAM) "Code of Ethics for Museums" as it applies to museum collections, the 
Museum Collections Policy, and all collections management procedures.  


 
4. The Park Authority shall maintain detailed guidelines and procedures for the 


management and care of the museum collections and archaeological collections 
in respective conformity to the professional standards established by the AAM, 
Virginia Department of Historic Resources (VDHR), and federal collections 
management standards, and shall revise those guidelines and procedures as 
needed to comply with current professional standards and guidelines.  These are 
defined in Guidelines and Procedures for Museum Collections Management.







Policy 206  Museum and Archaeological Collections (continued) 


 


 200.13  


 


 


 
References:   


1. VDHR Collections Management Standards 
http://www.dhr.virginia.gov/pdf_files/Collections%20Mgmt%20Standards%2016ju
ne2011.pdf, page 162 
 


2. Code of Ethics for Museums 
http://aam-us.org/resources/ethics-standards-and-best-practices/code-of-ethics-
for-museums 
 


3. Guidelines and Procedures for Museum Collections Management 
 
 
Supporting Documentation:   


1. Curation of Federally Owned and Administered Archaeological Collections (36 
CFR 79) 
https://www.gpo.gov/fdsys/granule/CFR-2012-title36-vol1/CFR-2012-title36-vol1-
part79 
 


2. NPS Archeology Laws and Ethics 
https://www.nps.gov/archeology/public/publicLaw.htm 


 
3. Cultural Resource Management Plan 


https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcul
tural/crmpfinal.pdf   
 



http://www.dhr.virginia.gov/pdf_files/Collections%20Mgmt%20Standards%2016june2011.pdf

http://www.dhr.virginia.gov/pdf_files/Collections%20Mgmt%20Standards%2016june2011.pdf

http://aam-us.org/resources/ethics-standards-and-best-practices/code-of-ethics-for-museums

http://aam-us.org/resources/ethics-standards-and-best-practices/code-of-ethics-for-museums

https://www.gpo.gov/fdsys/granule/CFR-2012-title36-vol1/CFR-2012-title36-vol1-part79

https://www.gpo.gov/fdsys/granule/CFR-2012-title36-vol1/CFR-2012-title36-vol1-part79

https://www.nps.gov/archeology/public/publicLaw.htm

https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/crmpfinal.pdf

https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/crmpfinal.pdf
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		Policy: 210

		Title:  Easements



		Date Approved: 1/24/2018

		Last reviewed:  06/236/2016



		Objective:  Natural and Cultural Resources   

Ensure the long-term protection, preservation and sustainability of natural, cultural, and park resources in accordance with adopted park standards and adherence to natural and cultural resource management guidelines, policies, and related plans. 







Purpose:  The Park Authority shall consider use of easements to protect and preserve natural, cultural, horticultural resources, to expand recreational opportunities countywide, and for infrastructure that provide benefits for Park purposes.



Policy Statement:  The Park Authority shall consider use of easements for Park purposes and for Non-Park purposes.



A. Park Purposes:  Easements on non-park properties may be negotiated in 	order to protect or preserve sensitive resources on land owned by others, or 	to provide for public recreational opportunities on land owned by others 	when land acquisition is not an option.  



B. Non-Park Purposes:  The Park Authority may consider easements on park land for non-park purposes.  Requests shall be evaluated to ensure that any impacts to sensitive resources and public recreational opportunities on park lands are avoided or minimized to the greatest extent feasible. 

	

The Park Authority shall consider requests for easements by outside parties for	non-recreational uses of park lands under the following conditions: 



1.  When the land records allow for future easements per the deed of  

     Ownership;



2.  Where the Park Authority has determined that the proposed facility is in 

     the best interests of public stewardship;



3.  When it has been determined that there is no feasible or prudent 

     alternative to the use of parklands for the requested easement;



4.  Planning to minimize harm is included in the proposed project; 







		[image: ]
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5.  The easement is not restricted by deed or covenant;  





		

		200.20











6. The easement request is consistent with the provisions of the Fairfax 

    County Comprehensive Plan. 



The Park Authority shall require adequate compensation for the granting of easements on park land unless a prior agreement is already in place for the use of parklands for non-park purposes.





References: 

1. Fairfax County Comprehensive Plan  

[bookmark: _GoBack]    https://www.fairfaxcounty.gov/planning-zoning/fairfax-county-comprehensive-plan/ 



Supporting Documentation:  

1. Memorandum of Agreement between the Fairfax County Board of Supervisors and

 		the Fairfax County Park Authority 



2. Park Authority Natural Resource Management Plan      https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/nrmp012914.pdf



3. Cultural Resource Management Plan   		   https://www.fairfaxcounty.gov/parks/sites/parks/files/assets/documents/naturalcultural/crmpfinal.pdf
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FAIRFAX COUNTY PARK AUTHORITY 
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Foreword 


The safety and health of each employee, volunteer and citizen who come in contact with the 
Fairfax County Park Authority's property, equipment or operations are of vital concern to us. As 
employees, each of us must pursue the highest standards in our assigned activities and responsibilities. 
The well being of citizens involved and the protection of our physical resources is as important as the 
activity or work being performed. 


The Fairfax County Park Authority Safety and Risk Management Plan provides you with a 
general reference on basic safety, fire prevention and risk management requirements. The words 
"shall" and "must" where used in this plan shall be construed as mandatory. This plan is not intended 
to be an all-inclusive document. It is designed to give managers a basic level of knowledge and 
understanding of their duties and responsibilities. Managers remain responsible for complying with 
appropriate laws, codes, and standards commensurate with their facility operations. To assist you with 
basic safety training requirements for new employees, a checklist has been developed and can be found 
in Appendix K. 


Managers should alert their staff to the updates and ensure that a copy of this plan is available 
for their review during any work shift. An electronic version of this plan is also available on FairfaxNet 
at http: / / fairfaxnet. fairfaxcounty.gov /Dept /PARKS /Pages / HCDS-Safety-Office. aspx. 


If further information on a specific safety topic is required, please contact the FCPA Safety 
Office at (703) 324-8707. 


Your continued support of the agency's safety and risk management program is appreciated. 


Kirk Kincannon 
Director 


9/2016 
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POLICY STATEMENT 


It is the policy of the Fairfax County Park Authority to ensure that its mission of providing 
facilities, natural areas, and services to the citizens is achieved without compromising the safety of the 
employees or the public. 


The objectives of this policy are: 
• The protection and preservation of Park Authority assets and work force against injuries and 


losses which could deplete resources or impair the Authority's ability to provide services to its 
citizens. 


• The institution of practical measures to eliminate or control injury to employees and patrons; to 
create an awareness of hazards in the workplace; to foster skills and knowledge related to safety 
and risk management; to encourage employees to report and correct hazards. 


• The institution of all practical measures to eliminate or control loss to property or other loss-
producing conditions. 


• To achieve such objectives in the most effective and economical manner. 
• To comply with federal, state and local laws, codes and ordinances. 


RESPONSIBILITY AND AUTHORITY 


FCPA Safety Analyst 
The Park Authority Safety Analyst is responsible for directing and coordinating all safety, health 


and risk management related functions relative to the Safety Management Program. The FCPA Safety 
Analyst will work with division directors, section managers, site managers, supervisors, employees, and 
external agencies to identify and respond to issues concerning the program. 


Division Directors. Section Managers. Site Managers, and Supervisors 
The Fairfax County Park Authority expects an absolute and demonstrated commitment by all 


levels of management to the safety of all Park Authority employees. All levels of management shall be 
inherently responsible for promptly resolving safety and loss producing exposures and ensure 
compliance with applicable policies and procedures. 


Employees 
All employees shall adhere to safety regulations and practices and report to management any 


potential hazards or deficiencies in the design or maintenance of equipment, facilities, or personal 
protective equipment which may constitute a safety or health hazard. Willful or flagrant violations of 
established or accepted safety practices are unacceptable and may subject the employee to appropriate 
disciplinary action consistent with personnel regulations. 


IMPLEMENTATION 


The Safety Analyst shall, in concert with appropriate division directors, develop, update and 
disseminates relevant policies and procedures to implement, manage, and monitor various elements of 
the program. Necessary changes to established policies and procedures shall be made as the need 
dictates. The Fairfax County Park Authority safety and risk management program should have the full 
cooperation and support at all levels to ensure a successful program. 
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1.0 GENERAL 


1.1 Introduction 


A. Far too often safety is limited solely to reported employee or citizen injuries. Such a 
narrow view of safety can be an open invitation to disaster. Minor injuries or near-misses are 
often dismissed or brushed aside. Statistics have shown that major injuries represent a very low 
percentage of total accidents. Sometimes solutions to minor or near miss accidents will enable 
management to find and eliminate the causes before a more serious accident occurs. 


B. Each accident or injury is a symptom of something wrong in the operation of a facility 
or in the performance of a task. Accidents are caused they don't "just happen." Accidents are 
caused by an unsafe act or condition, lack of training, or a series of events which, when 
combined, lead to an accident or injury. 


C. Accidents could indicate an employer lack of awareness, inadequate design of facilities 
or equipment, inadequate employee training, or poorly defined work procedures. 


D. Safety is a broad science that is a critical aspect of every activity in which the Fairfax 
County Park Authority is involved. This manual is designed to establish uniform safety and risk 
management procedures and to inform all Fairfax County Park Authority employees about 
management policies that are the basis for the Park Authority's safety and risk management 
program. 


1.2 Purpose 


A. The prevention of accidents and occupational illness is an assigned responsibility for all 
levels of the Park Authority. To obtain effective results, we must direct our efforts in a 
planned, organized, and coordinated program to rninimize unnecessary losses. This program is 
adopted to: 


1. Reduce pain, suffering, and associated costs of employee and patron injuries and 
illnesses. 


2. Decrease liability exposure resulting from harm to employees and patrons. 


3. Decrease operating costs through conservation of Park Authority property, 
equipment, and facilities. 


1.3 Scope 


A. This plan and the programs it covers applies to all employees of the Fairfax County 
Park Authority. It also applies to volunteers engaged in activities for the agency. Persons 
directed by the courts to perform community service work as an alternative to penal sentences 
are not considered volunteers for the purpose of this manual. 


B. The policies and procedures are intended to supplement but not replace the provisions 
of Virginia Occupational Safety and Health Standards for General Industry and Construction, 
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National Fire Prevention Code, National Building Code or other applicable references. This 
plan does not provide work procedures and is not intended to substitute for or replace 
employee training. 
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2.0 SAFETY LEGISLATION 


A. Since the 1960's, there has been a growing movement to fix employer responsibilities 
toward providing a safe work environment for employees. By the late 1970's, approximately 
14,000 workers were killed annually in job related accidents and 2.5 million were disabled. This 
trend led to the Occupational Safety and Health Act (OSHA) which was signed by President 
Richard M. Nixon on December 29, 1970. 


B. The Williams-Steiger Occupational Safety and Health Act of 1970 requires, in part, that 
employers furnish employees a place of employment that is free from recognized hazards that 
cause or are likely to cause death or serious physical harm. Employers must comply with 
occupational safety and health standards promulgated under the Act. Management is required 
to comply with safety and health standards in the areas of industrial hazards such as insufficient 
lighting, extreme noise, poor housekeeping, ventilation, defective machinery or tools, exposure 
to toxic or hazardous materials, and environmental conditions. Employees are required to 
comply with standards, rules, regulations, and orders issued under the Act and Fairfax County 
Park Authority policies and procedures. 
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3.0 DUTIES AND RESPONSIBILITIES 


3.1 Senior Management. The Director of the Fairfax County Park Authority is responsible for: 


A. Developing and disseminating a written safety/risk management policy statement. 


B. Establishing safety program goals and general objectives. 


C. Delegating and fixing responsibility for safety at all levels throughout the Park 
Authority. 


D. Establishing safety performance as part of performance evaluations. 


E. Recommending a budget adequate for implementation of the safety program. 


F. Assigning staff responsibilities and authority to an investigative team in the event of a 
major safety incident. 


G. Reviewing the investigative team accident final report and directing implementation of 
corrective actions based upon team recommendations. 


3.2 Middle Management. Division directors and section managers are responsible for: 


A. Providing positive, enthusiastic leadership in the implementation of safety policy. 


B. Fixing specific responsibilities, objectives and duties at lower levels of management and 
staff. 


C. Organizing and controlling activities that support the safety program. 


D. Appointing safety coordinators to act as liaison to the Safety Office. 


3.3 Site Managers/Supervisors. Site managers/supervisors are responsible for: 


A. Ensuring that employees have access to this FCPA Safety and Risk Management Plan 
and that employees have read the plan. 


B. Developing site specific objectives that support overall safety and risk management 
policies. 


C. Assigning specific authority and responsibilities for implementing safety and risk 
management policies. 


D. Developing and implementing written, site specific safety/risk management plans, 
programs, and procedures within the standards, guidelines, and parameters established in the 
agency safety program and specified professional or technical references. 
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E. Developing and implementing a formal on-the-job training program to train employees 
on tools, equipment, and procedures necessary for the safe, efficient completion of their duties. 


F. Conducting routine physical inspections of their site and grounds to ensure compliance 
with fire, building, occupational safety, and other appropriate codes and laws. 


G. Recording and forwarding accident, injury, theft, damage, and vandalism reports to the 
Safety Office in accordance with established risk management procedures. 


3.4 FCPA Safety Analyst. The FCPA Safety Analyst is responsible for: 


A. Planning, implementing, and enforcing the safety and risk management program for the 
Park Authority. 


B. Conducting research on safety codes, standards, laws, and regulations. 


C. Updating and disseminating the FCPA Safety and Risk Management Plan as necessary. 


D. Receiving, completing, and processing citizen automotive, general liability, and property 
loss claims. 


E. Reviewing vehicle accident, citizen injury, park property loss, and citizen damage/loss 
reports for completeness and accuracy. 


F. Requesting supplemental claims documentation and information from citizens and park 
sites. 


G. Photographing scenes and evidence, and analyzing claim information to support claim 
investigations. 


H. Analyzing accident data to determine frequency and severity of losses. 


I. Consulting with the Risk Management Division on status of claims, insurance coverage, 
and technical assistance. 


J. Enforcing compliance with Virginia Occupational Safety and Health Hazard 
Communication Standard 1910.1200. 


K. Enforcing Park Authority compliance with federal, state, and local laws, codes and 
standards. 


L. Conducting annual safety audits of each site within the Park Authority and re-inspection 
of sites with serious deficiencies or violations. 


M. Making recommendations to first-line, middle management, and senior management on 
correction of safety and loss control problems. 


N. Receiving, reviewing and processing Employee Notice of Job Related Injury/Illness 
(workers' compensation) reports. 
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0. Implementing and enforcing the County's Employee Driving Record Review Program. 


P. Enforcing compliance with County mandated programs as they relate to safety, health, 
loss control and risk management. 


Q. Implementing and enforcing the County's Emergency Response Plan program. 


R. Enforcing compliance with the County's Automated Defibrillator Program. 


3.5 Employees. Employees are required, as a condition of employment, to develop and exercise 
safety work habits in the course of their employment. These work habits are designed to 
prevent injuries to themselves, their fellow workers, and the public and to conserve resources. 
All employees and volunteers shall: 


A. Become familiar with and comply with approved work practices and the policies 
described therein. 


B. Wear required personal protective clothing and equipment and immediately report 
missing or defective equipment to the supervisor. 


C. Arrive at work suitably attired for the job they are expected to perform. 


D. Immediately (but no later than 24 hours) report all accidents and injuries occurring 
within the scope of their employment to their supervisor. 


E. Promptly report to their supervisor all unsafe actions, practices, or conditions they 
observe, to include "near misses". 


F. Cooperate with and assist in the investigation of accidents to identify the cause and 
determine methods to prevent their recurrence. 


G. Keep work areas clean and orderly at all times. 


H. Avoid engaging in horseplay and refrain from distracting other employees. 


1. Responsible for completing and returning the Employee Safety Pledge to their 
supervisor. The pledge can be found in Appendix F of this plan. 


3.6 Employee Training. 


3.6.1 Purpose. Employee training is required to ensure that they receive formal training, 
knowledge, and skills needed for the safe and efficient use of tools, equipment, and 
operational procedures in the workplace. 


3.6.2 Scope. The employee training policy applies to all full-time, part-time employees and 
volunteers performing tasks or participating in activities sponsored in full or in part by 
the Fairfax County Park Authority. 
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3.6.3 Training. 


A. General Training. General training provided to employees, supervisors, and 
management is generally broad in scope and covers the basic aspects of safety and 
health subjects. 


B. Functional Training. Functional training is training that is oriented to a specific 
job or activity. It is intended to ensure that an employee can perform his or her job 
related tasks safely. 


C. Hands-On Training. This is a combination of education and skills 
enhancement. Employees use the classroom training they receive to perform specific 
tasks. This type of training allows employees to practice and improve skills needed to 
safely perform a variety of specific tasks or procedures. 


3.6.4 Documentation 


A. All training, regardless of type, must be documented. This serves a number of 
purposes. First, it gives the supervisor the date of training, name of the instructor, an 
outline of the subjects taught, and a written acknowledgment from the employee 
indicating he or she received the training. Secondly, the documentation serves to 
remind the supervisor of who attended training, who needs to attend, and when training 
should be scheduled in the future. 


B. The Safety Office has developed and disseminated several standardized training 
documentation forms for the agency. Their use is mandatory. This ensures that all 
employees are trained on the minimum required subjects and the format for 
documenting the training is uniform throughout the agency. Copies of various forms 
currently in use are included in Appendix B. The forms may not be changed without 
the written approval of the Safety Office. 


C. Employee training records should be maintained in the department where the 
employee works. The first line supervisor is responsible for ensuring that employees are 
properly trained and their training is documented. Training records will be readily 
available for inspection by the Safety Office and other authorities having jurisdiction in 
their respective fields. 


D. When employees transfer to other park sites their training file should be sent to 
their new supervisor within two weeks of their start date. 
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4.0 THE HAZARD COMMUNICATION STANDARD (29 CFR 1910.12001 


4.1 Background. To increase awareness of employees and fix responsibilities for identifying 
hazardous chemicals in the workplace, Congress established the Hazard Communication 
Standard on September 23, 1987. Federal regulations required all states to adopt the standards 
verbatim within six months or promulgate equivalent changes that are at least as effective as the 
Federal standards. The Virginia Occupational Safety and Health Codes Board adopted the 
federal OSHA standard on November 18, 1987. The Virginia standards apply to both the 
private and public sector. 


4.2 Purpose. The purpose of the Hazard Communication Standard is to ensure that the hazards of 
all chemicals are evaluated and the information concerning these hazards are provided to 
employers and employees through a comprehensive written program. 


4.3 Hazard Assessment. 


A. The Standard requires chemical manufacturers and importers to assess the hazards of 
chemicals they produce or import. It requires distributors of these chemicals to transmit the 
required information to employers such as the Park Authority. 


B. The Park Authority is responsible for providing its employees with information about 
the hazardous chemicals to which they may be exposed. This applies to chemicals known to be 
present in the workplace under conditions which employees may be exposed to them under 
normal situations or in a foreseeable emergency. 


4.4 Written Hazard Communication Program. The Park Authority Safety Office has developed 
and implemented a written hazard communication program manual as required by law. A copy 
must be maintained at each site. It includes information on labels, safety data sheets, a master 
list of chemicals known to be present in the workplace, and employee general and site specific 
training requirements. See the Fairfax County Park Authority Hazard Communication Standard 
Manual for detailed information. This manual is updated on an annual basis. 


4.5 Hazardous Materials Emergency Response. 


4.5.1 Purpose. Each site manager must develop a hazardous materials emergency response 
plan to provide written procedures for employees who are faced with hazardous 
chemical spills and releases at sites. 


4.5.2 Hazardous Chemical. A hazardous chemical is any chemical that is a health or 
physical hazard. A health hazard is any chemical for which there is statistically 
significant evidence based upon at least one study in accordance with established 
scientific principles that acute or chronic health effects may occur in exposed 
employees. A physical hazard is a chemical for which there is scientifically valid 
evidence that it is a combustible liquid, a compressed gas, explosive, flammable, organic 
peroxide, oxidizer, pyrophoric, unstable, or water-reactive. 
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4.5.3 Procedures. 


A. Any report of a hazardous chemical spill or release should be reported 
immediately to the site manager or manager-on-duty. The manager will make the 
notification to the Fairfax County Fire and Rescue Department. 


B. Any decision by the manager to contain and cleanup any hazardous material 
release should be based upon the following elements: 


1. Identification and toxicity of the chemical or material. 


2. Size of the spill or release. 


3. Availability of protective equipment and clothing, cleanup materials, 
containment materials, and level of training of employees to conduct cleanup 
operations. 


4. IF THE MANAGER IS NOT ABSOLUTELY CONFIDENT OF 
THE IDENTIFICATION OF THE CHEMICAL OR SUBSTANCE, 
OR THE ABILITY OF HIS/HER EMPLOYEES TO PROPERLY 
AND SAFELY CONTAIN AND CLEAN UP THE SPILL, THEN NO 
CLEANUP ACTIONS BY THE SITE STAFF SHOULD BE TAKEN. 


5. If the situation is beyond the capability of site employees, immediately 
call 911 to request assistance and notify the Park Authority Safety Office at 
(703) 324-8707. The manager should also follow the division's procedure for 
notification of superiors. 


6. Immediate action should be taken to evacuate the affected areas and 
erect temporary barriers, as appropriate, to keep unauthorized staff and public 
out of the area. 


7. The following information must be available to provide to the Fairfax 
County Fire and Rescue Department personnel: 


a. Name of the site, address, and specific location within the site 
where the spill or release occurred. 


b. Name of the chemical or substance (if known). Refer to the 
safety data sheet for information on a specific chemical or substance. 


c. Estimate of the quantity released or spilled. 


d. The time the spill or leak occurred and how long the substance 
or chemical was released or spilled. 


e. Medium into which release or spill occurred (i.e. ground, water, 
sewer, etc.). 
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f. Known health risks (refet to the safety data sheet). 


g. Special precautions (refer to the safety data sheet). 


h. Any medical attention required for exposed employees or 
citizens (see safety data sheet for emergency first aid procedures). 


i. Name and telephone number of the person to contact for 
further information. 


8. The Fairfax County Fire and Rescue Department will stabilize and 
contain the released material, and coordinate all emergency activities at the 
scene. 


9. Once the situation has been stabilized, the site manager must coordinate 
cleanup arrangements through the FCPA Purchasing section. A purchase 
request will be initiated with the county hazardous waste removal contractor. 


10. The affected area will remain closed to the public and employees until 
cleanup operations are completed. Approval to re-enter the area will be 
determined by Fire and Rescue-Hazardous Materials Response Team, Fairfax 
County Health Department, or other appropriate agency official having 
jurisdiction. 


11. Information concerning the release or spill will be handled by the Public 
Information Office and/or the Fairfax County Fire and Rescue Department 
Information Office. Do not discuss the facts with anyone except the Police, 
Fire and Rescue, the site manager or supervisor, the FCPA Safety Office, and 
the Risk Management Division to include its authorized agents. 


12. All citizen injury and property damage forms must be submitted to the 
Safety Office within 48 hours of the incident. Employee Notice of Job Related 
Injury/Illness forms for all employee injuries/exposures must be forwarded to 
the Park Authority Safety Office within 48 hours. 


13. Any potential claims for civilian medical expenses or damage resulting 
from the release must be referred to the Fairfax County Risk Management 
Division's website at http: //www.fairfaxcounty.gov/riskmgmt/dtizenckims . 
Site employees are NOT authorized to discuss claim situations or complete 
claim forms for citizens. 


14. Site managers must submit a detailed accident report outlining the 
causes, circumstances, involved employee statements, and results of the incident 
to the FCPA Safety Office within 48 hours. 
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5.0 FIRE PREVENTION AND PROTECTION (29 CFR1910 Subpart IA 


5.1 Administration. The Virginia Statewide Fire Prevention Code is a mandator)' statewide set of 
regulations designed to protect life and property from the hazards of fire and/or explosion. 
The Code has adopted the technical requirements of the BOCA National Fire Prevention Code 
and the National Fire Protection Association standards. The Virginia Statewide Fire Prevention 
Code supersedes all fire prevention regulations previously adopted by local governments or 
other political subdivisions. 


5.2 Purpose. The purpose of the Park Authority fire prevention and protection program is to 
prescribe minimum requirements and controls to safeguard employee and public Hfe, park 
property, and public welfare from the hazards of fire and explosion arising from the storage, 
handling, or use of substances, materials, or devices and from the conditions hazardous to Hfe, 
property, or pubhc welfare in the use or occupancy of buildings, structures, or premises. 


5.3 Electrical. 


A. Employees must provide a clearance of not less than 30 inches between all electrical 
service equipment and storage. 


B. Multi-plug adapters such as cube adapters, unfused power strips or any other device not 
complying with National Fire Protection Standard 70, National Electric Code are prohibited. 


C. Extension cords and flexible cords are only permitted for temporary use. They may 
not be used as a substitute for permanent wiring. Employees will not affix extension and 
flexible cords to structures; extend them through walls, ceilings, or floors, or under doors or 
floor coverings; nor will such cords be subjected to environmental damage or physical impact. 


D. Open junction boxes and open wire sphces are prohibited. All switch and electrical 
oudet boxes must have approved covers. All electric motors shall be maintained free from 
excessive accumulations of oil, dirt, wasteland debris. 


5.4 Fire Lanes. Designated fire lanes shall be maintained free of obstructions and vehicles and 
shall be identified in an approved manner. All designated fire lane signs or markings shall be 
maintained in a clean and legible condition at all times and replaced when necessary to ensure 
adequate visibihty. 


5.5 Smoking Conditions. 


A. County Procedural Memorandum No. 25-27, Smoking Pohcy, as amended on January 
10, 2014 shall be adhered to when developing site specific smoking procedures. 


B. Each division director and site manager shall estabhsh smoking rules that control fire 
hazards and address smoking concerns of employees using the above procedural memorandum 
as a reference. 


13 







FAIRFAX COUNTY PARK AUTHORITY 
SAFETY & RISK MANAGEMENT PLAN 


C. Each supervisor must designate smoking areas that do not create fire hazards and do 
not affect nonsmokers. 


D. Supervisors will strictly enforce "No Smoking" areas. The smoking or carrying of a 
lighted pipe, cigar, cigarette, electronic cigarettes or any other type of smoking paraphernalia or 
material is prohibited in designated areas. Smoking shall be prohibited where conditions are 
such as to make smoking a hazard, including: warehouses, industrial plants, places of public 
assembly, and in spaces where combustible materials are stored or handled. 


E. "No Smoking" signs shall be prominendy and conspicuously posted in each structure or 
location in which smoking shall be prohibited. 


5.6 Accumulation of Waste. Work and storage areas must be kept free of accumulation of waste 
paper, wood, hay, weeds, litter, or combustible or flammable waste of any kind. Combustible 
rubbish, oily rags, or waste material kept inside a building must be stored in an approved 
container. Flammable and combustible liquids must be stored in an approved flammable and 
combustible liquids cabinet. 


5.7 Materials Storage. 


A. Inside Storage. Storage in buildings and structures must be orderly and must not be 
within 2 feet (24 inches) of the ceiling in a non-sprinklered building or within 18 inches of a 
sprinkler head in a building with a sprinkler system. Such storage must not be located in such a 
manner that obstructs egress from the building or structure. 


B. Outside Storage. Storage of combustibles or flammable materials must be less than 20 
feet high and at least 15 feet from any other building. 


C. Metal 55-Gallon Drums. Drums stored outside will be stored horizontally on metal or 
wooden racks sufficiently blocked to prevent shifting of the drums. Drums, which must be 
used in a vertical position, will be placed on dunnage to prevent contact with the ground and 
provided with an overhead cover, tarp, or similar protection against the accumulation of rain 
and snow. Drums used for dispensing oils and fluids will be equipped with drip pans to catch 
spills and drips. All drums must be labeled with their contents. 


D. Bung Caps. Bung caps must be kept in place on all drums to prevent water from 
entering them. 


5.8 Commercial Kitchen. 


A. Exhaust Systems. Commercial kitchen exhaust systems must be cleaned every six (6) 
months to remove deposits of residue and grease in the system. Thorough cleaning of ducts, 
hoods, and fans must be accomplished by scraping, brushing, or other positive cleaning 
methods. 


B. Automatic Fire Suppression Systems. Commercial kitchen automatic fire 
suppression systems must be inspected and serviced every six (6) months. Food service 
employees must be familiar with the location of portable fire extinguishers and be 
knowledgeable of how to manually activate the fire suppression system. 
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C. Training. Training shall be conducted annually by supervisors on how to manually 
activate the fire suppression system. At the same time employees shall also be trained on the 
location of fire extinguishers and how to safely operate them. 


Fire Protection Systems (General). This section governs the installation, operation, 
maintenance, and testing of all new and existing fire protection systems, devices, units, and fire 
safety equipment. 


5.9.1 Fire Sprinkler Systems (29 CFR 1910.159). 


A. Each building sprinkler system must have the inspector's test connections, main 
drain valves and all control valves on all sprinkler systems operated at least once a year 
to determine that there is a free flow of water at adequate pressure. An internal 
inspection of the piping shall be performed periodically, but at least once every five (5) 
years to check for debris buildup, and the piping flushed, if needed. Each dry pipe 
valve must be cleaned and reset at least once a year. 


B. These and other tests and inspections must be conducted in accordance with 
manufacturer's specifications and the National Fire Protection Association Standard 
13A, Inspection, Testing, and Maintenance of Sprinkler Systems by an authorized 
building sprinkler system contractor. A copy of the completed service invoice must be 
maintained in the site fire inspection and test file. 


5.9.2 Automatic Sprinkler System Impairment Program. 


A. The closing of valves controlling the water supply to all or a part of a sprinkler 
system must be inspected frequently to ensure that they are in proper working 
condition. The closing of control valves without proper authorization can seriously 
jeopardize the safety of employees, the public, and the structure. 


B. All preplanned impairments shall be authorized and coordinated in advance in 
accordance with the Park Authority Sprinkler System Impairment Standard Operating 
Procedure (See Appendix G). Questions concerning the impairment procedures should 
be directed to the Supervisor, Equipment and Facilities Support Section, Park 
Operations Division. 


5.9.3 Fire Protective Signaling Systems (29 CFR 1910.164). 


A. Automatic Fire Alarm Systems. Automatic fire alarm systems must be 
inspected and tested annually by an authorized contractor in accordance with the 
manufacturer's recommendations and the National Fire Protection Association 
standards. 


B. Manual Fire Alarm Systems. Manual fire alarms must be checked monthly in 
accordance with the manufacturer's instructions and recommendations. A detailed log 
must be maintained on the premises indicating the alarm box number, location, date, 
name or initials of the person conducting the test, and type of device tested (see 
Appendix C for sample inspection log). 
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C. Audible and Visual Alarms. Emergency warning fire protection signaling 
devices must include both audible and visual alarms which comply with paragraph 4.28, 
Alarms, of the Americans With Disabilities Act Guidelines. 


D. Smoke/Heat Detectors. 


1. Inspections. All smoke/heat detectors must be inspected in place at six-
month intervals to identify missing detectors, detectors with impeded smoke 
entry, dirty detectors, and detectors no longer properly located because of 
occupancy or structural change. 


2. Tests. Each smoke/heat detector must be tested every six (6) months to 
assure that it is operative and produces the intended response by initiating an 
alarm at the installed location when the manufacturer's approved testing agent 
can initiate the alarm. 


3. Records. A detailed log must be maintained on the premises indicating 
the detector number, location, date, name or initials of the person conducting 
the test, and type of device tested (see Appendix C for sample inspection log). 


5.9.4 Portable Fire Extinguishers (29 CFR 1910.157). 


A. General Requirements 


1. Portable extinguishers must be maintained in a fully charged, operable 
condition and kept in their designated places at all times when they are not 
being used. They must be conspicuously located where they will be readily 
accessible and immediately available in the event of a fire. Preferably, they 
should be located along normal paths of travel, including exits from areas. 


2. Extinguishers must not be obstructed or obscured from view. They will 
be installed on the hangers or brackets supplied, mounted in cabinets, or set on 
shelves unless the extinguisher is of the wheeled type. If they are installed under 
conditions where they are subject to dislodgment, they must be installed in 
brackets specifically designed to prevent damage as a result of falling, being 
knocked over, or impact. 


3. Extinguishers weighing less than 40 pounds will be installed so that the 
top of the extinguisher is not more than 5 feet above the floor. Extinguishers 
weighing more than 40 pounds will be installed so that the top of the 
extinguisher is not more than 3 Vz feet above the floor. In no case will the 
clearance between the bottom of the extinguisher and the floor be less than 4 
inches. 


4. Operating instructions must be located on the front of the extinguisher. 
Extinguishers mounted in cabinets or wall recesses or set on shelves must be 
placed in a manner that the extinguisher operating instructions face outward. 
The location of such extinguishers must be conspicuously marked. 


16 







FAIRFAX COUNTY PARK AUTHORITY 
SAFETY & RISK MANAGEMENT PLAN 


5. An extinguisher instruction manual giving condensed instructions and 
cautions necessary to the installation, operation, inspection, and maintenance of 
each type of extinguisher must be maintained on the premises. The source for 
more detailed instructions is the National Fire Protection Standard 10, Portable 
Fire Extinguishers. 


B. Selection of Extinguishers. 


1. The selection of an extinguisher for a given situation must be 
determined by the characteristics of the fire anticipated, the construction and 
occupancy of the individual property, the vehicle or hazard to be protected, 
ambient temperature conditions, and other factors. 


2. Extinguisher for protecting Class A hazards must be either water-type or 
multi-purpose dry chemical. 


3. Extinguishers for Class B type hazards must be of the aqueous film 
forming foam, film forming fluoroprotein foam, carbon dioxide, dry chemical, 
halogenated agent type. 


4. Extinguishers for Class C hazards must be of the carbon dioxide or dry 
chemical type. 


C. Distribution of Extinguishers. 


1. The minimum number of fire extinguishers needed to protect a property 
must be determined as outlined in this section. Frequently, additional 
extinguishers may be installed to provide protection that is more suitable. 


2. Rooms or areas will be classified generally as light (low), ordinary 
(moderate), or extra (high) hazard. Scattered or widely separated hazards must 
be protected individually. An extinguisher in the proximity of a hazard must be 
carefully located to be accessible in the presence of a fire without undue danger 
to the operator. 


3. Fire extinguisher size and placement for Class A hazards. On each floor 
level, the area protected, and the distances are based on extinguishers installed in 
accordance with Table 1. Where the floor area of a building is less than that 
specified in Table 1, at least one extinguisher of the minimum size 
recommended must be provided. The protection requirements may be fulfilled 
with extinguishers of high rating provided the travel distance to such larger 
extinguishers does not exceed 75 feet. 
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Table 1 Extinguisher Size and Placement for Class A Hazards 


Light (low) Hazard 
Occupancy 


Ordinary (moderate) 
Hazard Occupancy 


Extra (high) Hazard 
Occupancy 


Minimum rated extinguisher 2-A 2-A 4-A 


Maximum floor area per unit of A 3,000 sq. feet 1,500 sq. feet 1,000 sq. feet 


Maximum distance to extinguisher 75 feet 75 feet 75 feet 


4. Fire extinguisher size and placement for Class B fires. Minimum sizes of 
fire extinguishers for the listed grades of hazard will be provided on the basis of 
Table 2. Two or more extinguishers of a lesser rating cannot be used to fulfill 
the protection requirements of Table 2. The protection requirements may be 
fulfilled with extinguishers of higher ratings if the travel distance to such larger 
extinguishers does not exceed 50 feet. 


Table 2 Extinguisher Size and Placement for Class B Hazards 


Basic Minimum Maximum Maximum Travel 
Extinguisher Rating Travel Distance Distance to 
Occupancy to Extinguisher Extinguisher in 


in Feet Meters 
Light (low) 5-B 30 9.15 


10-B 50 15.25 
Ordinary (moderate) 10-B 30 9.15 


20-B 50 15.25 
Extra (high) 40-B 30 9.15 


80-B 50 15.25 


5. Fire extinguisher size and placement for Class C hazards. 
Extinguishers with Class C ratings are required where energized electrical 
equipment may be encountered that would require a non-conducting 
extinguishing medium. This includes fire either directly involving or 
surrounding electrical equipment. Since the fire itself is a Class A or Class B 
hazard, the extinguishers are sized and located on the basis of the anticipated 
Class A or B hazard. 


D. Inspection, Maintenance, and Recharging. 


1. The site is responsible to ensure all inspections, maintenance, and 
recharging of portable fire extinguishers is accomplished. The Park Authority 
maintains a contract with a commercial fire equipment company for those 
services beyond the capabilities of site employees. 


2. Maintenance, servicing, and recharging will only be performed by trained 
persons having the appropriate service manuals, the proper tools, recharge 
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materials, lubricants, and manufacturer's recommended replacement parts or 
parts specifically listed for use in the extinguisher. 


3. Extinguishers will be serviced annually as outlined in section 4-4, 
National Fire Protection Association Standard 10. 


4. Monthly inspections of extinguishers consist of a "quick check" to 
determine that is available and will operate. It is intended to give reasonable 
assurance that the extinguisher is fully charged and operable. Periodic 
inspection of extinguishers will include a check of at least the following items: 


a. Located in designated place. 
b. No obstruction to access or visibility. 
c. Operating instructions on nameplate legible and facing outward. 
d. Seals and tamper indicators are not broken or missing. 
e. Determine fullness by weighing or "hefting." 
f. Examine for obvious physical damage, corrosion, leakage, or 
clogged nozzle. 
g. Pressure gauge reading or indicator in the operable range or 
position. 


5. When an inspection of any extinguisher reveals a deficiency in any of the 
conditions listed above, immediate corrective action must be taken. Personnel 
making inspections must keep records of those extinguishers that were found to 
require corrective actions. It is recommended that at least one spare fire 
extinguisher be maintained for immediate replacement of unserviceable 
extinguishers. 


6. Portable fire extinguishers must be inspected monthly. A detailed log 
must be maintained on the premises indicating the extinguisher number, 
location, date, and the name or initials of the person conducting the test (see 
Appendix C for sample inspection log). 


7. Maintenance is a thorough examination of the extinguisher. It is 
intended to give maximum assurance that an extinguisher will operate effectively 
and safely. It includes a thorough examination and any necessary repair or 
replacement. It will reveal if hydrostatic testing is required. Maintenance is 
restricted to those individuals described above in paragraph 2. 


E. Employee Training and Education. The Park Authority provides portable fire 
extinguishers for employee use in the workplace at each site. In accordance with 
paragraph 157(g), Part 1910, Virginia Occupational Safety and Health Standards for 
General Industry, site managers and supervisors are responsible for providing employee 
training and education to familiarize employees with the general principles of fire 
extinguisher use and the hazards involved with incipient stage fire fighting. This 
training shall be provided upon initial employment and annually thereafter. Employee 
training must be documented on the standardized Park Authority training 
documentation form (See Appendix B). Training records must be maintained on site 
for each employee. 
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5.9.5 Inspection and Test Records. 


A. A complete written record of all fire prevention tests and inspections must be 
maintained on the premises by the site manager and made available for inspection and 
evaluation upon demand of the fire marshal, other code officials, and Park Authority 
officials (see Appendix C for sample inspection log). 


B. Each smoke detector, heat detector, duct smoke detector, manual fire alarm pull 
station, portable fire extinguisher, emergency lighting unit, electric EXIT sign and any 
other fire protection signaling devices must be consecutively numbered and its location 
annotated on the appropriate inspection records. Units must be inspected and/or 
tested in accordance with the guidelines in this manual and the manufacturer's 
instructions. 


C. Records must consist of accurate logs indicating the number, location, type of 
device tested, the date of the inspection or test, and the name or initials of the employee 
conducting the inspection or test. Any defects, modifications, or repair must be logged 
and the log made available upon demand by appropriate officials (see Appendix C for a 
complete monthly inspection and test record log sample). 


5.10 Flammable and Combustible Liquids (29 CFR 1910.106). 


5.10.1 Fire Prevention Code Permits. A current fire prevention code permit is required for 
any site performing any of the following: 


A. To install, remove, repair or alter a stationary tank for the storage of flammable 
or combustible liquids or to modify or replace any line or dispensing device connected 
thereto. 


B. For the storage, handling, or use of Class I liquids in excess of 5 gallons in an 
institutional or residential occupancy, or exceeding 10 gallons in any other occupancy, 
or exceeding 60 gallons outside of any building, except that a permit shall not be 
required for the following purposes: 


1. For the storage or use of flammable liquids in the fuel tank of a motor 
vehicle, aircraft, motorboat, mobile power plant or mobile heating plant. 


2. For the storage or use of paints, oils, varnishes or similar mixtures when 
such liquids are stored for painting, maintenance, or similar purposes on the 
premises and are not stored for a period exceeding 30 days. 


C. Storage, handling or use of Class II combustible liquids or Class III combustible 
liquids exceeding 25 gallons in a structure or exceeding 60 gallons outside of a structure, 
except for fuel oil utilized in connection with oil-burning equipment in single family 
residential occupancies. 


D. For the storage of flammable or combustible liquids in stationary tanks. 
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E. For placing any flammable or combustible liquid stationary tank temporarily or 
permanently out of service and to place a tank back into service. 


F. For any structure utilized for servicing or repairing a motor vehicle therein. 


G. For any tent or air-supported structure covering an area exceeding 900 square 
feet including all connecting areas or spaces with a common means of egress or 
entrance and with an occupant load of more than 50 persons. Tent permits are issued 
on a per-event basis. 


H. Welding or cutting operations. 


I. For storage of cylinders or containers used in conjunction with welding or 
cutting operations where the storage exceeds 2,000 cubic feet of flammable compressed 
gas other than liquefied petroleum gas, 300 pounds of liquefied petroleum gas, or 6,000 
cubic feet of nonflammable compressed gas. 


J. For the storage, handling, or use at normal room temperature and pressure of 
more than 750 cubic feet of flammable compressed gas, 6,000 cubic feet of 
nonflammable compressed gas, and any quantity of highly toxic or toxic compressed 
gas. 


K. For the storage and use of corrosive materials exceeding 1,000 pounds of solids, 
100 gallons of liquids, or 810 cubic feet of gases. 


L. For the storage, use, or handling of highly toxic materials in any quantity and 
toxic materials exceeding 500 pounds of solids or 50 gallons of liquids. 


M. For each installation of liquefied petroleum gas utilizing storage containers 
exceeding 30 gallons individual water capacity, and where the combined container 
quantity exceeds 60 gallons regardless of individual container size. 


N. For the storage, use or handling of any quantity of Class 3 and 4 oxidizers; more 
than 50 pounds of Class 2 oxidizers; and more than 200 pounds of Class 1 oxidizers. 


O. Any building or room or space within a building having a legal occupancy of 50 
or more persons which has been designated and intended to be operated, used, or 
maintained as a place of assembly or educational purposes. 


P. If a site has several situations requiting fire prevention code permits, EACH 
TYPE OF HAZARD MUST BE IDENTIFIED AND LISTED ON THE PERMIT. 
Please contact the Fire Inspections Section at (703) 246-4849 if you have any questions. 


5.10.2 Fire Safety Requirements. 


A. Disposal of Waste. 


1. Site managers will ensure that actions are taken to prevent the discharge 
of flammable or combustible liquids or any waste liquid containing petroleum or 
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its products from being discharged into or upon any street, pavement, highway, 
drainage canal, storm or sanitary drain, lake, waterway, or the ground. 


2. All waste petroleum products will be properly stored and scheduled for 
regular disposal by an authorized contractor or vendor. Employees must 
consult the product material safety data sheet to obtain information on proper 
storage procedures and compatibility of the product with other substances. 


3. Crankcase oil, hydraulic fluids, antifreeze, and other similar products will 
not be dumped into sewers, streams, or upon the ground. These products will 
be stored in approved tanks or containers until removed from the premises. 


4. Hazardous and contaminated waste must be disposed of in accordance 
with Virginia Hazardous Waste Management Regulations. Proper disposal of 
waste liquids should be conducted during one the County's scheduled Business 
Hazardous Waste Disposal Days scheduled three times a year. Information is 
available at http://www.fairfaxcounty.gov/dpwes/trash/disphazcomm.htm. 


B. Fuel Dispensing Systems. 


1. Fuel Inventory. Accurate daily records must be maintained and 
reconciled on all gasoline and diesel fuel storage tanks for indication of possible 
leakage from tanks or piping. Records must include by product, daily 
reconciliation by use, receipts, and inventory on hand. 


2. Fuel Dispensing. 


a. A clearly identified and easily accessible switch(es) or circuit 
breaker(s) must be provided at a location remote from the pumps to 
shut off the power to all fuel pumps in the event of an emergency. 


b. Fuel hoses must be equipped with automatic self-closing valve 
type delivery nozzles. 


c. It is unlawful to transfer fuels into portable containers unless the 
container is constructed of metal or is approved by county code, has a 
tight closure, and is fitted with a spout or design that the contents can be 
poured without spilling. A number of approved, chemically inert, high-
density polyethylene containers with flame arresters and pouring spouts 
are available from a variety of safety equipment vendors. Many of these 
vendors also offer toll free telephone numbers for technical assistance 
with specific products to meet user needs. 


d. Operating instructions for dispensing fuel must be visibly posted 
on each pump at self-service fuel dispensing areas. "No Smoking" 
warning signs must be visibly posted in fuel dispensing areas. 
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e. One or more fire extinguishers having a minimum classification 
of 40:BC must be located so that it is within 100 feet of each pump, 
dispenser, underground fill pipe opening, and lubrication or service bay. 


f. Never fill an approved gas can in the bed of a truck having a bed 
liner in it due to potential static electricity. All cans should be placed on 
the ground away from vehicles and people when being filled with fuel. 


3. Warning Signs. Warning signs must be visibly posted in every fuel 
dispensing area. The signs must indicate a warning against the following: 


a. It is illegal and dangerous to fill unapproved containers with fuel. 


b. Smoking is prohibited. 


c. The engine must be shut off during refueling. 


d. Cell phones should be turned off. 
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6.0 OCCUPATIONAL SAFETY AND HEALTH (29 CFR19101 


6.1 Means of Egtess (29 CFR 1910-Subpart E 1910.35-37). 


A means of egress is a continuous and unobstructed way of exit travel from any point in a 
building or structure to a public way and consists of three separate and distinct parts: the way 
of exit access, the exit, and the way of exit discharge. A means of egress comprises the vertical 
and horizontal ways of travel and shall include intervening room spaces, doorways, hallways, 
corridors, passageways, balconies, ramps, stairs, enclosures, lobbies, escalators, horizontal exits, 
courts, and yards. 


6.1.1 Egress Doors. All interior exit stairway doors in required exit stairways must be 
capable of opening from both sides without the use of a key or special knowledge or effort at 
all times the building or area served is occupied. Egress doors must be free of encumbrances of 
any kind. All other egress doors must be capable of being opened from the side from which 
egress is to be made without the use of a key or special knowledge or effort at all times the 
building or area served is occupied. 


6.1.2 Mistaken Egress. Any door, stairway, or passage which is not a means of egress or 
access to a means of egress must be clearly identified so as not to be mistaken for a means of 
egress. This also applies to passageways and stairwells that may obviously be mistaken for a 
means to an outside exit. 


6.1.3 Signs and Lighting. All "EXIT" and/or LED signs must be maintained in a clean 
and legible condition. Electric signs must be clearly illuminated at all times the building is 
occupied. Supplemental internal illuminated direction signs, when necessary, will be installed 
indicating the direction and way of egress. 


6.1.4 Sign Obscuration. Decorations, furnishings, or equipment which impair the visibility 
of egress signs are prohibited. Brightly illuminated signs, displays or objects in or near the line 
of vision to the required egress sign which may detract attention from it so that it will not be 
noticed are also prohibited. 


6.1.5 Fire Doors and Exit Doors. All fire doors must be maintained in good working order. 
The use of hold-open devices such as doorstops, wedges, etc. are prohibited. Interior fire 
doors which are required to be self-closing must not be blocked open. 


6.1.6 Emergency Lighting. 


A. All electric "EXIT" signs must be connected to an emergency electrical system 
(battery or emergency generator). A storage battery must be of suitable rating and 
capacity to supply and maintain not less than 97 V2 percent of system voltage of the 
total load of the circuits supplying legally required standby power for a period of at least 
1-1/2 hours in case of primary power loss. 
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B. All electric "EXIT" signs must be tested on a monthly basis for a minimum of 
30 seconds. This test must be documented in a log (see Appendix C for sample 
inspection log). 


C. Emergency lighting must be provided to illuminate the exit discharge. Means of 
egress lighting in all buildings, rooms and spaces required to have more than one exit or 
exit access must be connected to an emergency electrical system that will assure 
continued illumination for a duration of not less than 1 V2 hours in case of emergency 
or primary power loss. One and one-half hour function tests of the emergency lighting 
units must be conducted and documented on an annual basis. 


6.2 ADA Accessibility. 


A. Accessible routes serving any accessible space or element must also serve as a means of 
egress for emergencies or connect to an accessible area of rescue assistance. Please see the 
Americans With Disabilities Act Compliance Guide for specific requirements or contact Gary 
Logue, ADA Coordinator at (703) 324-8727. 


B. Areas of rescue assistance are not required in buildings or facilities having a supervised 
automatic sprinkler system. 


6.3 Places of Assembly. 


A. Permit Requirement. A place of assembly is any room or space used or designed for 
the gathering of persons for civic, social, or religious functions, recreation, food, or drink 
consumption, or awaiting transportation. A room or space used for assembly by less than 50 
persons and which is accessory to another use group will be included as a part of the main use 
group. Every building and structure designed as a place of assembly or education must have a 
non-residential use permit. The permit must be displayed in the administrative area of the 
building or structure. 


B. Posting of Occupant Load. An approved legible sign in contrasting colors identifying 
the maximum occupant load must be conspicuously posted near the main exit from the room 
or space stating the number of occupants permitted within the room or space. Authorized 
signs may be obtained from the DPWES, MEP Plan Review & Inspections Branch at 703-324­
1091. 


6.4 Walking and Working Surfaces (29 GFR1910 Subpart D). 


6.4.1 General Requirements (29 CFR 1910.22). 


A. All places of employment shall be maintained in a clean, orderly, and sanitary 
condition. Work area floors shall be maintained in a clean, dry condition to the extent 
that the workplace conditions permit. 


B. Where mechanical handling equipment is used, sufficient safe clearances shall be 
allowed for aisles, at loading docks, through doorways and wherever turns or passage 
must be made. Aisles and passageways must be kept clear and in good repairs, with no 
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obstructions across or in aisles that could create a hazard. Permanent aisles and 
passageways must be permanendy marked. 


C. Covers and/or guardrails shall be provided to protect personnel from the 
hazard of open pits, tanks, vats, ditches, etc. 


6.4.2 Guarding Floor and Wall Openings and Holes (29 CFR 1910.23). 


A. A standard railing must guard every stairway floor opening. The railing must be 
provided on all exposed sides (except at the entrance to the stairway). 


B. Every ladder way floor opening or platform must be guarded by standard railing 
with standard toeboard on all exposed sides (except the entrance to the opening), with 
the passage through the railing either provided with a swinging gate or so offset that a 
person cannot walk directly into the opening. 


6.4.3 Portable Wooden Ladders (29 CFR 1910.25). 


A. Materials. All wood parts must be free from sharp edges and splinters. It must 
also be sound and upon visual inspection, free from shake, wane, compression failures, 
decay, or other irregularities. 


B. Types of Ladders. 


1. Stepladders. There are three types of stepladders. 


a. Type I — Industrial. Stepladders 3 to 20 feet long. They are used 
for heavy-duty work such as utilities, contractors, and industrial use. 


b. Type II — Commercial. Stepladders 3 to 12 feet long. They are 
used for medium duty work such as painting, offices, and light industrial 
work. 


c. Type III — Household. Stepladders 3 to 6 feet long. They are 
used for light household use. 


2. Single Ladders. Single ladders longer than 30 feet are not permitted. 


3. Two-Section Ladders. Two section ladders longer than 60 feet are not 
permitted. 


C. Care of Ladders. 


1. Ladders must be maintained in good condition at all times, the joint 
between the steps and side rails shall be tight, all hardware and fittings must be 
securely attached. Moveable parts must operate freely without binding or undue 
play. Wooden ladders shall not be painted. 
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2. Safely feet and other auxiliary equipment must be kept in good 
condition. Ladders shall be inspected frequently and those with defects shall be 
taken out of service for repair or destruction. Ladders taken out of service for 
repair must be tagged or marked as "Dangerous, Do Not Use". 


D. Use of Ladders. 


1. Portable rung ladders shall, where possible, be used at such a pitch that 
the horizontal distance from the top support to the foot of the ladder is one-
quarter of the working length of the ladder (the length along the ladder between 
the foot and the top support). The ladder must be placed to prevent slipping or 
it must be lashed or held in position. 


2. Ladders shall not be used in horizontal positions as platforms, runways, 
or scaffolds. Ladders shall not be used by more than one person at a time nor 
with ladder jacks and scaffold planks where use by more than one person is 
anticipated. 


3. Ladders shall not be placed in front of doors opening toward the ladder 
unless the door is blocked, locked or guarded. 


4. Ladders shall not be placed upon boxes, barrels, or other unstable bases 
to obtain additional height. Short ladders shall not be spliced together to 
provide long sections. Ladders made by fastening a cleat across a single rail are 
prohibited. 


5. No ladder should be used to gain access to a roof unless the top of the 
ladder extends at least 3 feet above the point of support, at eave, gutter, or 
roofline. 


6.4.4 Portable Metal Ladders (29 CFR 1910.26). 


A. General. The length of single ladders shall not exceed 30 feet. Two-section 
ladders shall not exceed 48 feet in length and over two-section ladders shall not exceed 
60 feet in length. 


B. Use. 


1. Portable ladders are designed as a one-person working ladder based on a 
200-pound load. The ladder base section must be placed with a secure footing. 
The top of the ladder must be placed with the two rails supported, unless 
equipped with a single support attachment. 


2. When ascending or descending, the climber must face the ladder. 


3. Ladders must not be tied or fastened together to provide longer 
sections. They must be equipped with the hardware fittings necessary if the 
manufacturer endorses extended uses. Ladders should not be used as a brace, 
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skid, guy or gin pole, gangway or for other uses other than that for which they 
were intended, unless specifically recommended for use by the manufacturer. 


4. Metal ladders should not be used near any electrical source. 


Compressed Gases (29 CFR 1910-Subpart H-1910.101). 


A. Compressed gas cylinders will be legibly marked to identify the gas with either the 
chemical or trade name. The marking will be made by stenciling, stamping, or labeling and will 
not be readily removable. 


B. Cylinders will be assigned storage areas where they will not be knocked over or 
damaged by passing or falling objects or subject to tampering by unauthorized persons. 
Cylinders will not be kept in unventilated enclosures such as lockers and cupboards. 


C. Valve protection caps will always be in place, hand-tight except when cylinders are in 
use or connected for use. 


D. Compressed gas cylinders, including helium, carbon dioxide, and ffeon, must always be 
stored standing upright regardless of whether full or empty. Cylinders must never be stored 
horizontally or upside down. 


E. Cylinder valves must be closed when work is finished and when cylinders are empty or 
are moved. Torch valves must not be relied upon for cylinder shutoff. 


F. Cylinders must be kept at a safe distance from radiators and other sources of heat and 
shielded from welding or cutting operations. Cylinders must not be placed where they can 
contact an electrical circuit or other source of ignition. 


G. Regulators must be marked or stenciled for a specific compressed gas and only be used 
with that gas cylinder. Regulators must be kept in proper working order and must not be 
interchanged. 


H. If a leak develops in a cylinder, immediately remove it to a safe location outside the 
building. If the leak cannot be corrected, notify the contract coordinator immediately. 


*Never trace gas leaks with matches, candles or open flames. Soapy water is 
recommended for detecting gas leaks. 


I. The contractor's name must be affixed to each cylinder brought to the facility. 


J. Hoses must be periodically inspected and replaced if abrasions or cuts are discovered. 


K. Cylinders that are damaged or contain a buildup of scale or rust, which could weaken 
the container, must be removed by the contractor from the facility. 


L. Acetylene cylinders must not be transported, used, or stored with the cylinder lying 
down. This may result in the release of liquid acetone. If acetone release occurs, shut off the 
cylinder, tag it as unsafe, and immediately contact your supervisor. 
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M. Flammable gas, such as acetylene and hydrogen must be separated from oxidizing gas 
such as oxygen and chlorine by a minimum distance of twenty (20) feet. 


N. Oil and oxygen under pressure reacts violently, therefore, never use grease or oil to 
lubricate the valve or joints of compressed gas cylinders. A drop of grease in an oxygen valve 
can cause an explosion. 


Occupational Health & Environmental Controls (29 CFR1910 Subpart G). 


6.6.1 General Environmental Controls (29 CFR 1910 Subpart J). 


A. Site managers are responsible for ensuring routine inspections at their site. 
Hazardous conditions should be promptly removed or corrected through the use of 
proper maintenance of equipment and safety devices and the immediate removal of 
combustible waste materials. 


B. Floors must be kept clean and free of oil and grease. Only water solutions, 
detergents, floor sweep compounds, and grease absorbents will be used for cleaning 
floors. 


C. Approved metal receptacles with self-closing covers are required for the storage 
or disposal of oil-soaked waste or cloths. Combustible rubbish must be placed in 
covered metal receptacles until removed to a safe place for disposal. Contents of waste 
cans must be removed daily. 


D. Smoking will be restricted to designated areas. 


6.6.2 Vermin Control. Each enclosed workplace will be constructed, equipped, and 
maintained, so far as reasonable and practical, to prevent the entrance or harborage of rodents, 
insects, and other vermin. A continuing, effective extermination program will be instituted 
where their presence is detected. 


6.6.3 Water Supply. An adequate supply of potable water will be provided at all work sites. 
Portable containers used to disperse drinking water will have tight-fitting covers and be 
equipped with a tap. Water will not be dipped from containers. All containers used to 
distribute potable water will be clearly marked as to the nature of its contents and not used for 
any other purpose. Communal drinking cups are prohibited. Potable water containers will not 
be stored with containers used for storage or mixing of toxic or hazardous substances. 


6.6.4 Toilet Facilities. Washing facilities will be provided for employees engaged in the 
application of paints, coatings, pesticides to include herbicides, fungicides, and insecticides, or 
in other operations where contaminants may be harmful to the employee. Food handlers must 
wash their hands after using the toilet. All employees should wash their hands before eating or 
smoking. Employees should be encouraged to remove unsanitary uniforms prior to leaving the 
workplace. Locker room facilities must be provided in which employees can keep clean 
clothing, change clothes, and/or shower. 
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6.6.5 Emergency Eyewash and Shower Stations (29 CFR 1910.151). 


A. Emergency eyewash and shower stations are installed in agency facilities where 
the eyes or body of any person may be exposed to injurious hazardous/corrosive 
materials. 


B. Plumbed emergency eyewash units must allow for the continuous flow of water 
for 15 minutes. These units must be inspected and tested on a weekly basis and the 
test results documented. 


C. Emergency shower facilities must be activated weekly to verify proper 
operation. This test should be documented. 


D. Gravity-feed units shall be maintained according to the manufacturer's 
instructions. Bottles should be checked for expiration dates and replaced accordingly. 


6.6.6 Food Handling (FDA 1999 Food Code/Code of Fairfax Chapter 43.1). 


A. Employees should only eat and drink in designated areas. All sites which do 
not have an area specifically designed for a snack bar or break area should designate 
one. This area should be maintained in a manner so as to provide a clean, 
wholesome environment for employees to consume food and beverage. 


B. No food or beverages will be stored in a toilet room nor in any area exposed 
to toxic material. 


C. Food service operations must have a current Fairfax County Health Department 
license and Certified Food Manager (CFM) certificates conspicuously posted in the food 
service area. There must be at least one Certified Food Manager on duty anytime the 
site provides food service operations. If the person operating the food service 
concession is not a certified manager, he or she must be under the direct supervision 
of an employee who is certified. 


D. Information about becoming a CFM can be obtained by contacting ORS 
Interactive, Inc., 6066 Leesburg Pike, Suite 200-B, Falls Church, Virginia 22041, 
telephone 703-533-7600. Website is www.orsinteractive.com. 


E. If your Health Department certificate has or is about to expire, please call (703) 
246-2444 to schedule an inspection. 


Fall Protection (29 CFR 1910.268). 


6.7.1 Introduction. 


A. Fairfax County Government is committed to providing a safe work 
environment for County employees and contractors that is safe, healthful, productive, 
and compliant with federal and state laws and regulations. Meeting this requirement is 
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the responsibility of each department/division, and their employees. Each 
department/division shall ensure that their employees are aware of the fall hazards that 
they are exposed to, and that they know how to protect themselves from these hazards. 
This fall protection section was established to assist county agencies in meeting all 
applicable rules and regulations, it is not intended to replace the federal or state 
regulations. For detailed information on fall protection, the following standards should 
be consulted. 


B. The foEowing rules and regulations were referenced during the development of 
this plan: 


29 CFR 1910.21-.24 Walking & Working Surfaces 
29 CFR 1910.25-.27 Ladders 
29 CFR 1910.28-.32 Scaffolding 
29 CFR 1910.66-.70 Work Platforms 
29 CFR 1910.66-.70 Powered Work Platforms 
29 CFR 1926.104-. 107 Personal FaE Protection 
29 CFR 1926.451 Scaffolding 
29 CFR 1926.500 Personal FaE Protection 
29 CFR 1926.502(k) Personal FaE Protection, Alternative Plan 
29 CFR 1926.502-.503 Personal FaE Protection 
29 CFR 1926.556 Powered Work Platforms 
29 CFR 1926.651-.652 Excavations 
29 CFR 1926.1050-.1053 Ladders 
ANSI A10.8-1969 Scaffolding 
ANSI A14.1-1982 Ladders, Wood 
ANSI A14.2-1990 Ladders, Metal 
ANSI A14.5-1982 Ladders, Reinforced Plastic 
ANSI A92.1-1971 Scaffolding 


6.7.2 Responsibility. 


A. Management. Department management is responsible for selecting 
"competent" individuals who wiU be responsible for examining each work task or 
location to determine which manner of faH protection is best suited for each specific 
situation. If conventional faE protection wiE expose employees to greater hazards, then 
the competent person wiE have the responsibility of developing an alternative faE 
protection plan in accordance with 29 CFR 1926.502(k). Management wiE also have the 
responsibility of planning safety into every task, and assuring that employees know how 
to recognize hazards and how to properly use protective equipment. Management also 
has the responsibility of providing employees with the necessary training. 


B. Employees. AE employees have the responsibihty of working safely, and 
adhering to aE established safety rules and regulations. Every employee is expected to 
be able to identify potential hazards in the work place, and to make their supervisors 
aware of these hazards. If, while using faE protection, the employee feels that the use of 
such equipment places them in a more hazardous situation, the employee shaE notify 
their supervisor prior to beginning the job. 
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6.7.3 Plan Evaluation. The Fall Protection Plan shall be evaluated at least annually to 
ensure compliance with current regulations, and to measure the effectiveness of the plan. In 
addition, training records shall be reviewed to ensure that all affected employees have received 
adequate training to safely perform their jobs. 


6.7.4 Training and Record Keeping. 


A. Training. Each division/department is responsible for training their employees 
whose job requirements might expose them to fall hazards. Each employee shall be 
able to recognize the hazards of falling, and how to minimize these hazards. A 
competent, qualified person(s), who is knowledgeable in the following areas, shall 
conduct training to include: 


1. The nature of fall hazards in the work place. 


2. The correct procedure for erecting, maintaining, disassembling, and 
inspecting fall protection systems. 


3. The limitations on the use of mechanical equipment during the 
performance of roofing work on low-sloped roofs. 


4. The correct procedures for the handling and storage of equipment and 
materials and the erection of overhead protection. 


5. The correct procedures for erecting, maintaining, disassembling, and 
inspecting scaffolds. 


6. The correct procedures for safely operating aerial lifts. 


7. The correct use and inspection of ladders. Retraining will be conducted 
annually or when any of the following occur: 


a. Changes in the workplace render training inadequate. 


b. The type of fall protection used renders previous training 
inadequate or obsolete. 


c. Employees no longer have an adequate understanding of fall 
protection. 


d. Records of training shall be maintained by each 
division/department. These records should indicate: 1) employees 
trained, 2) the name of the trainer(s), 3) an outline of the topics covered. 


6.7.5 Definitions. 


A. Competent Person. A person who by reason of education, training and 
experience, is capable of identifying existing and predictable hazards in the surroundings 


32 







FAIRFAX COUNTY PARK AUTHORITY 
SAFETY & RISK MANAGEMENT PLAN 


or working conditions which are unsanitary, hazardous, or dangerous to employees, and 
who has authorization to take prompt corrective measures to eliminate them. 


B. Deceleration Device. Any mechanism such as a rope grab, ripstitch lanyard, 
specially-woven lanyard, tearing or deforming lanyard, automatic, self-retracting 
lifeline/lanyard, etc., which serves to dissipate a substantial amount of energy during a 
fall arrest, or otherwise limit the energy imposed on an employee during fall arrest. 


C. Guardrail System. A barrier erected to prevent employees from falling to lower 
levels. Guardrails shall be at least 2" x 4" nominal stock or manufactured railing, and 
measure 42 inches high. The midrail, shall be at least 1" x 4" nominal stock. Toeboards 
shall be at least 4 inches in height. 


D. Guardrail. A barrier erected to prevent employees from falling to lower levels. 


E. Handrail. A single bar or pipe supported on brackets from a wall or partition as 
on a stairway or ramp to furnish persons with a continuous handhold in case of 
tripping. 


F. Hole. A gap or void 2 inches or more at its least dimension, in a floor, roof, or 
other walking/working surface. 


G. Ladder, Extension. A non-self-supporting portable ladder adjustable in length. 
It consists of two or more sections traveling in guides or brackets so arranged as to 
permit length adjustment. Its size is designated by the sum of the lengths of the 
sections measured along the side rails. 


H. Ladder, Fixed. An appliance permanently attached to a building or other 
structure, consisting of two side rails joined at regular intervals by cross pieces, on 
which a person may step to ascend or descend. 


I. Ladder, Portable. A portable appliance consisting of two side rails joined at 
regular intervals by cross pieces, on which a person may step to ascend or descend. 
This can include stepladders, single ladders, or extension ladders made of wood, 
aluminum, or fiberglass. 


J. Ladder, Step. A stepladder is a self-supporting portable ladder, nonadjustable in 
length, having flat steps and a hinged back. Its size is designated by the overall length 
of the ladder measured along the front edge of the side rail. 


K. Leading Edge. The edge of a floor, roof, or form work for a floor or other 
walking/working surface which changes location as additional floor, roof, decking, or 
form work sections are placed, formed, or constructed. A leading edge is considered to 
be an "unprotected side or edge" during periods when it is not actively and 
continuously under construction. 


L. Lifeline. A component of a Personal Fall Arresting system consisting of a 
flexible line for connection to an anchorage at one end to hang vertically, or for 
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connection to anchorages at both ends to stretch horizontally, and which serves as a 
means for connecting other components of the system to the anchorage. 


M. OSHA. The Occupational Safety and Health Administration, a federal agency 
within the United States Department of Labor with safety and health regulatory and 
enforcement authorities. 


N. Personal Fall Arrest System. A system used to arrest an employee in a fall from 
a working level. It consists of an anchorage, connectors, a safety harness, and may 
include a lanyard, deceleration device, lifeline, or suitable combination of these devices. 
As of January 1, 1998, the use of a body belt for fall arrest is prohibited. 


O. Roof, Low-Slope. A roof having a slope less than or equal to 4 in 12 (vertical to 
horizontal). 


P. Roof, Steep. A roof having a slope greater than 4 in 12 (vertical to horizontal). 


Q. Safety Belt. A strap with means for both securing it around the waist, and for 
attaching it to a lanyard, lifeline or deceleration device. Belts are only permitted to be 
used as positioning devices. January 1, 1998, the use of body belts as a device for 
arresting a fall was prohibited. 


R. Safety Harness. A portion of the personal fall arresting system that has straps 
that can be secured about the employee in a manner that will distribute the fall arrest 
forces over at least the thighs, pelvis, waist, chest and shoulders with means for 
attaching it to other components in the system. 


S. Snaphook. A connector comprised of a hook-shaped member with a normally 
closed keeper, or similar arrangement, which may be opened to permit the hook to 
receive an object and, when released, automatically closes to retain the object. There are 
two types: 


1. The locking type. This type has a self-closing keeper which remains 
closed and locked until unlocked and pressed open for connection or 
disconnection. 


2. The non-locking type. This type has a self-closing keeper which remains 
closed until pressed open for connection or disconnection. As of January 1, 
1998, the use of non-locking snaphooks as part of a personal fall arrest system 
and positioning devices are prohibited. 


T. Stair Railing. A vertical barrier erected along exposed sides of a stairway to 
prevent falls of persons. 


U. Toeboard. A four-inch high protective barrier that prevents material and 
equipment from falling to lower levels and which protects employees from falling. 
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V. VOSH. The Virginia Occupational Safety and Health, a state agency within the 
Virginia Department of Labor and Industry, with safety and health regulatory and 
enforcement authority. 


W. Walking/Working Surface. Any surface whether horizontal or vertical on which 
an employee walks or works, including but not limited to floors, roofs, ramps, but not 
including ladders and vehicles, on which employees must be located in order to perform 
their job duties. 


6.7.6 Working Over or Neat Water. 


A. Employees who are working over or near water, or in situations where the 
possibility of drowning exists shall adhere to the following guidelines: 


1. Employees shall be provided a life jacket or buoyant work vest that is 
approved by the U.S. Coast Guard. 


2. Ring buoys with at least 90 feet of line shall be provided and readily 
available for emergency use. The distance between ring buoys shall not exceed 
200 feet. 


3. Prior to and following use, personal floatation devices shall be inspected 
for defects that could effect their buoyancy. 


4. At least one life saving skiff shall be located in the immediate area. 


6.7.7 Roof Maintenance. 


A. Employees shall not perform any work activities within six (6) feet of an 
unprotected edge without perimeter guarding. When work is required to be performed 
within six feet of an unprotected edge, an alternative method of fall protection, shall be 
used (i.e., personal fall arrest system, safety net, etc.). 


B. A standard guardrail shall be installed on all open sides more than six (6) feet 
above the ground. 


C. Employees are not to perform maintenance on a steep roof without perimeter 
guarding. 


D. Materials are not to be stored within six (6) feet of an unprotected edge. 


E. Mechanical equipment shall not be used within ten (10) feet of an unprotected 
edge. 


6.7.8 Scaffolds (29 CFR 1926.451). 


A. Definition. A scaffold is an elevated, and usually temporary platform used to 
support workers, materials and tools during construction or maintenance work. There 
are various types of scaffolds and we have described those types that will most 
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commonly be used by county employees. ANSI Safety Codes A10.8 — 1969 and A92.-1 
— 1971 and Federal Regulations 29 CFR 1926.451 and 1910.28 can be consulted for 
further information on scaffolds. 


B. Inspection Requirements of ALL Scaffolds. 


1. 29 CFR 1926.451(f)(3) states that: "each scaffold and its components 
shall be inspected for visible defects by a competent person before each work 
shift and after any occurrence which could affect a scaffold's structural 
integrity." 


2. Each scaffold shall be installed or relocated under the supervision of a 
competent person per 1926.451(f). As defined in the preamble of the OSHA 
standard for excavations: "A competent person is someone who, by reason of 
education, training and experience, is capable of identifying existing and 
predictable hazards in the surrounding or working conditions which are 
unsanitary, hazardous or dangerous to employees, and who has authorization to 
take prompt corrective measures to eliminate them." 


3. In order to comply with this standard, each scaffolding system shall have 
a permit attached to it. The permit shall be in the form of a weather resistant 
tag. A competent person shall inspect the scaffolding system on a daily basis 
and the competent person shall sign off on the permit daily. 


4. If the scaffold meets all safety requirements, a green colored permit shall 
be placed and maintained at the access point. 


5. If the scaffold does not meet all safety requirements, a red colored 
permit shall be placed and maintained at the access point. 


C. General Requirements for Stationary Scaffold. 


1. Scaffolds must be provided for employees engaged in work that cannot 
be done safely from the ground or from solid construction. Work of a short 
duration that can be done safely from ladders will be the only exception. 


2. Scaffold or staging more than ten feet (10') above the ground shall have 
a safety or guardrail and toeboards properly attached. Scaffolds 4' to 10' in 
height having a minimum horizontal dimensions in either direction of less than 
45 inches shall have standard guardrails and toeboards installed on all open 
sides. 


3. Guardrails shall be two inches by four inches (2" x 4") or the equivalent, 
and a minimum of 42 inches high with a midrail when required. Supports shall 
be at intervals not to exceed 8 feet. Toeboards shall be a minimum of four 
inches (4") in height. This protective rail should allow for the delivery of 
material. However, the delivery opening should be temporary and must not 
weaken the remainder of the safety rail. The removable railing shall be kept in 
place when the opening is not in use and should preferably be hinged or 
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otherwise mounted to be conveniently replaceable. A hazardous condition must 
not exist while material is being delivered. 


4. Where persons are required to work or to pass under the scaffold, 
scaffolds shall be provided with a screen between the toeboard and the guardrail 
extending along the entire opening consisting of No. 18 gauge U.S. Standard 
wire, one-half inch mesh or the equivalent. 


5. All scaffolds should be adequately designed to carry, without failure, 
four (4) times the maximum intended load. At no time shall any scaffold be 
overloaded. 


6. All scaffolds must be maintained in safe condition and scaffolds 
damaged or weakened from any cause shall be immediately repaired and shall 
not be used until repairs have been completed. 


7. The footing or anchorage for scaffolds shall be sound, rigid, and capable 
of carrying the maximum intended load without settling or displacement. 


8. Scaffolds shall not be used for the storage of material except for material 
being currently used. 


9. The poles or vertical legs of scaffolds must be securely and rigidly 
braced to prevent swaying and displacement. 


10. Ties, guys, braces, or outriggers shall be used to prevent the tipping of 
the scaffold in all circumstances where an eccentric load is applied or 
transmitted to the scaffold. 


11. When materials are being hoisted up on a scaffold, a tag line must be 
used to prevent the material from striking against the scaffold, unless hoisting 
equipment is arranged so that there is no danger of material striking the scaffold. 


12. Scaffolds must be cleared of all tools, loose material and rubbish at the 
end of each working day. 


13. Employees shall not work on scaffolds during storms and high winds. 


14. An access ladder or equivalent safe access shall be provided. 


15. Lean-to scaffolds and makeshift platforms are prohibited. 


General Requirements for Mobile Scaffolds (29 CFR 1926.453). 


1. Definition. Mobile scaffolds are any temporary elevated platform and their 
supporting structure that are designed to be moved by humans or a powered source. 
Fairfax County employees may be required to use a variety of mobile scaffolds to 
include manually propelled tubular frame scaffolds; self-propelled elevating work 
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platforms, manually propelled work platforms, or vehicle mounted elevating work 
platforms. 


2. These devices must be inspected and/or serviced annually by an approved 
vendor. 


3. Employees shall not be permitted to ride mobile scaffold unless they have been 
trained (a training outline is available from the Safety Office) and the following 
conditions are met: 


a. The surface on which the scaffold is being moved is within 3 degrees of 
level, and free of pits, holes, and obstructions. 


b. The height to base width ratio of the scaffold during movement is two 
to one or less. Thus, a mobile scaffold that has a four by eight foot (4' x 8') 
work platform would have a maximum mobile work height of eight feet (8'). 


c. Outrigger frames, when used, shall be installed on both sides of the 
scaffold. 


d. When power systems are used, the propelling force is applied directly to 
the wheels, and does not produce speed in excess of 1 foot per second. 


e. No employee is permitted to be on any part of the scaffold that extends 
outward beyond the wheels, casters, or other supports. 


£ Before the scaffold is moved, each affected employee shall be notified of 
the move. 


4. Scaffolds must be secured to prevent tipping during movement, and all materials 
must be removed. 


5. Do not attempt to manually move a rolling scaffold from the top. 


6. All work levels ten feet (10') or higher above the ground or floor shall have a 
guardrail of two inch by four inch (2" x 4") nominal or the equivalent installed no less 
than 42 inches high. A mid-rail, when required, of one inch by four inch (1" x 4") 
nominal lumber or equivalent shall also be installed. Additionally, scaffolds must have a 
standard four-inch (4") toeboard installed. 


7. The maximum work level height shall not exceed four (4) times the minimum or 
least base dimensions. A mobile scaffold that has a four foot by eight foot (4' x 8') 
work platform will have a maximum work platform level of sixteen feet (16'). Higher 
work levels may be achieved by utilizing outriggers, or by employing guys or braces to 
prevent tipping. 


8. Caster brakes must be applied at all times when scaffolds are not being moved. 
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9. All wheels or casters shall be designed to support four (4) times the design 
workload. 


10. Scaffolds and their components shall be capable of supporting at least four (4) 
times the maximum intended load. 


11. No portion of a mobile scaffold is permitted to be altered without the 
manufacturer's written authorization. 


12. A ladder or stairway shall be provided for proper access and exit. The ladder or 
stairway shall be affixed or built into the scaffold and so located so that when it is used, 
it will not have a tendency to tip the scaffold. A landing platform must be provided at 
intervals not to exceed thirty-five feet (35'). 


13. The use of horizontal members of the end frames of metal scaffolds may be 
used to provide access or egress if the end frames horizontal members have an equal 
length, uniform distance apart, and are designed by the manufacturers as a ladder access. 


14. Employees shall always stand firmly on the deck of the scaffold, and shall not sit 
or climb on the guardrails to gain additional height. Ladders shall not be used on the 
deck of the scaffold to gain additional height. 


15. Employees shall not work on scaffolds during storms or high winds or when 
covered with ice or snow. 


Personal Fall Arrest System, Safety Net, and Guardrail System. 


1. General. Each employee on a walkway/working surface (horizontal and vertical 
surface) with an unprotected side edge which is six feet (6') or more above a lower level 
shall be protected from falling by the use of either: 


a. A Personal Fall Arrest System 
b. A Safety Net System 
c. A Guardrail System 


2. Personal Fall Arrest System, General. 


a. A personal fall arrest system is designed to arrest an employee in a fall 
from a working level. It consists of an anchorage, connectors, a body harness 
and may include a lanyard, deceleration device, lifeline, or a suitable 
combination of these. 


b. Employees working over any operating machinery, open spaces, 
hazardous substances, unguarded heights, steep slopes or otherwise subjected to 
falls six (6') feet or greater and not protected by fixed scaffolding, guardrails, or 
a safety net shall be secured by a Personal Fall Protection System. 


c. Either a personal fall arrest system, covers, safety net, or guardrail 
system shall protect each employee on a walking/working surface from falling 
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through holes (including skylights) more than six (6') feet above a lower level. 
Likewise, employees shall be protected from objects falling through holes or 
covers. 


d. The most important aspect of a personal fall protection system is fully 
planning the system before it is put into use. Probably the most overlooked 
component is planning for suitable anchorage points. Such planning should be 
done prior to beginning any work. All anchorage points shall be able to support 
5,000 pounds per employee. 


e. Proper tie-off procedures shall be observed to calculate tie-off distances 
accurately. One should remember that shock-absorbing lanyards may elongate 
up to 3 V2 feet. 


f. If it is feasible or it creates a greater hazard to use conventional fall 
protection equipment, then a Fall Protection Plan shall be prepared by a 
competent person in accordance with 29 CFR 1926.502(k). 


g. Note: this option is only available to individuals engaged in leading edge 
work, precast concrete erection work, or residential construction work. 


h. Only locking type snap-hooks are permitted to be used in a personal fall 
arrest system. 


i. Safety harnesses, lanyards, and lifelines shall be inspected and 
maintained in a safe condition. Prior to use, they shall be visually inspected for 
any signs of damage or deterioration, such as wear, fraying, cuts, tears, or 
damage caused by heat. Harnesses shall also be inspected for stitch failures in 
the fabric or worn, cracked or deformed buckles and D-rings. Any devices 
found to be damaged shall be immediately removed from service. 


j. Any harness, lanyard, lifeline, or any other part of the personal fall arrest 
system that is exposed to the stresses of a fall shall be removed from service. 


k. The personal fall arrest system will be arranged so that the worker can 
NOT fall more than four (4) feet. 


1. Every part of the personal fall arrest system shall meet or exceed the 
requirements established by OSHA and ANSI. 


3. Safety Harnesses. 


a. Safety harness means a design of straps which may be secured about the 
employee in a manner to distribute the fall arresting forces about the employee 
in a manner to distribute the fall arresting forces over at least the thighs, pelvis, 
waist, chest and shoulders with means for attaching it to other components of a 
personal fall arrest system. 
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b. Employees shall be provided with and shall be required to use an 
approved safety harness, adjusted to the correct size to properly fit them. 


c. The safety harness shall be attached by means of a lanyard to either a 
fixed anchor or a lifeline. 


d. Where the employee must be retrieved from a confined space, the 
lanyard must have a D-ring affixed to the center of the back. 


Lanyards. 


a. A lanyard is a rope suitable for supporting one person. One end is 
secured to a safety harness, and the other is fastened to an anchorage point. 


b. The lanyard will have a maximum length of six feet (6'). 


c. Where tools are used which are likely to sever, abrade or bum the 
lifeline, lanyard or safety-strap, wire rope of equivalent strength shall be used. 


d. Where a hook is used to attach a lanyard to a fixed anchor, it shall be an 
approved safety hook. 


e. Where workers are engaged in work in proximity to energized electrical 
circuits non-conductive safety straps shall be used. 


Lifelines. 


a. A lifeline is a component consisting of a flexible line for connection to 
an anchorage at one end to hang vertically, or for connection to anchorages at 
both ends to stretch horizontally, and which serves as a means for connecting a 
lanyard or safety harness to the anchorage. 


b. Secure attachment points shall be used, and each shall be visually 
inspected for damage or deterioration prior to use. Any damage or deterioration 
should be immediately reported to your supervisor, and the lifeline should not 
be used until the attachment point is repaired or replaced. 


c. Only qualified individuals may design a horizontal lifeline system. 


d. Each anchorage serving as an attachment point shall be load tested prior 
to use, after rework, and annually. 


e. Lifelines shall be secured above the point of operation to an anchorage 
or structural member capable of supporting a minimum dead weight of 5,400 
lbs. 
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6. Safety Nets. 


a. Safety nets shall be installed as close as practicable under the 
walking/working surface, but in no case are they permitted to be more than 
thirty feet (30') below the working level. 


b. Safety nets shall extend outward from the outermost projections, from 
the working surface as follows: 


Vertical distance from the 
working level to the horizontal 
plane of the net 


Minimum required horizontal 
distance of outer edge of net from 
the edge of the working surface 


Up to 5 feet 8 feet 
More than 5 ft and less than 10 ft 10 feet 
More than 10 feet 13 feet 


c. Safety nets shall be installed with sufficient clearance under them to 
prevent contact with the surface or structures below when subjected to an 
impact force. 


d. Except when unreasonable, safety nets shall be drop tested at the site 
after initial installation. Records of testing shall be maintained at the site where 
the net is used. 


e. Safety nets shall be inspected weekly, and after any occurrence that 
could affect the performance of the system for wear, damage, and deterioration. 


f. The size and construction shall be performed in accordance with 29 
CFR 1926.502. 


7. Guardrail System. 


a. A standard guardrail system consists of a top rail, an intermediate rail, 
upright supports and a toeboard. 


b. Every floor opening, permanent or temporary, shall be guarded by a 
standard guardrail or equivalent on all exposed sides. The guard shall protect all 
the sides except at the entrance to a ramp, stairs, or fixed ladder. A cover can be 
used to guard floor openings, but must be of sufficient strength to support 
anticipated loads. The cover shall be secured in place to prevent any accidental 
removal or displacement. While the cover is not in place, such openings shall be 
constandy attended, or protected by a portable closing rail or by other effective 
means. 
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c. When guardrails systems are used around floor openings, they shall be 
provided with a gate, or be so offset that a person cannot walk directly into the 
hole. 


d. Every guardrail system shall be installed in accordance with 29 CFR 
1926.502 and 29 CFT 1910.23. 


e. The height of a guardrail system shall be 42 inches plus or minus 3 
inches from the walking/working surface. If employees are using stilts, the 
height of the top rail shall be increased an amount equal to the height of the 
stilts. 


f. Midrails, screens, mesh, intermediate vertical members, or equivalent 
intermediate structural members shall be installed between the top edge of the 
guardrail system and the walking/working surface when there is no parapet 21 
inches high. The midrail shall be midway between the floor or platform and the 
underside of the top rail. 


g. A toeboard shall be installed whenever beneath the open sides, 1) a 
person can pass, 2) there is moving machinery, 3) there is equipment with which 
falling material could create a hazard. 


h. A standard toeboard shall be a minimum of four (4) inches in height 
from the floor to the top edge of the board. 


i. Where material is piled to such a height that a standard toeboard does 
not provide sufficient protection, paneling or screening not greater than Vz inch 
wire mesh from the floor to the midrail or to the top rail shall be installed. 


j. Posts or uprights shall be spaced not more than eight (8) feet apart. 


k. Guardrail systems shall be capable of withstanding a force of 200 
pounds applied within two (2) inches on the top edge in an outward or 
downward direction. Midrails and other guardrail structures shall be able to 
withstand a force of 150 pounds. 


1. The guardrail should be surfaced to prevent puncture, laceration, and 
the snagging of clothes. 


Excavations (29 CFR 1926.650-652). 


A. This section explaining fall protection is NOT intended to cover all of the hazards 
associated with excavating activities, it focuses on the fall hazards associated with excavating. 
The specific excavating standard, 29 CFR 1926.651-.652, should be consulted for specific 
information. 


1. A barrier to protect both the employees in the trench and the employees out of 
the trench shall be installed around all excavations four (4) feet or more in depth. 
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2. The necessary barricades, postings and lighting shall be provided for the 
protection of the public and employees at the excavation. 


3. A stairway, ladder, ramp, or other safe means of egress shall be located in 
trenches that are four (4) feet or more in depth so as to require no more than 25 feet of 
lateral travel for employees to exit. 


4. Walkways, ramps, or bridges that place employees six (6) feet or more from the 
bottom of the excavation shall be protected by an approved guardrail system. 


5. Excavated or other materials shall be stored at least two (2) feet from the edge 
of the excavation. 


6.9 Pressure Vessels (16 VAC 25-50.10 et seq.). 


A. Power boilers and high-pressure, high temperature water boilers, as well as compressed 
air tanks are required by the Virginia Department of Labor and Industry to receive an 
inspection certification according to schedule. Power boilers and high-pressure, high-
temperature water boilers are required to receive an annual inspection certification. Heating 
boilers and compressed air tanks are required to receive an inspection certificate every two 
years. 


1. Heating boilers shall receive a certificate of inspection every two years. 


2. Steam boilers shall receive an internal inspection where construction permits 
annually. 


3. Water boilers shall receive an external inspection with an internal inspection at 
the discretion of the inspector where construction permits. 


B. The original inspection certificate must be posted in close proximity to the vessels. If 
the inspection certificates are not received, if the vessels have not been inspected, or if a new 
vessel is being installed, contact the FCPA Safety Office at 703-324-8707. 


6.10 Accident Prevention Signs and Tags (29 CFR 1910.145 and NFPA ). 


6.10.1 Danger Signs (Red in Color). Danger signs are designed to indicate a hazard that has 
a high probability of death or severe injury. It signals immediate danger and special precautions 
are necessary. It is not for protection against property damage accidents unless personal injury 
risk is also present. These signs are red, black, and white in color. They are used in situations 
involving electrical shock hazards, hazardous chemical storage, close clearances, danger from 
belts, gears, or pulleys. 


6.10.2 Caution Signs (Yellow in Color). These signs are only used to warn against potential 
hazards or to caution employees against unsafe practices. It signals a hazard may result in 
moderate or minor injury. The sign has a yellow background with a black panel and yellow 
letters. Any letters used against the yellow background will be black. They are commonly used 
to caution the employee to use eye, hearing, and face protection when using grinders, saws, 
power tools, etc. 
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6.10.3 Safety Instruction Signs. 


A. Emergency Signs (Green in Color). Instructional signs are used to provide 
general instructions and suggestions relative to safety measures. These signs are not to 
be used with a physical hazard. They have a white background and a green panel with 
white letters. Any letters used against the white background will be black. 


B. Notice Signs (Blue in Color). Notice signs state a company policy related to 
the safety of personnel or protection of property. These signs are not to be used with a 
physical hazard. 


C. Warning Signs (Orange in Color). Warning signs are used to indicate a 
potentially hazardous situation which, if not avoided, could result in death or serious 
injury. 


D. Biological Hazard (Fluorescent Orange or Orange-Red in Color). 
Biological hazard signs shall be used to identify the actual or potential presence of a 
biological hazard which, if not avoided, could result in a health hazard. 


6.10.4 Americans With Disabilities (ADA) Signs. Detectable warning signs must be posted 
on walking surfaces, doors to hazardous areas, and in hazardous vehicular areas as required by 
paragraph 4.29, Detectable Warnings, and 4.30 Signage, Americans with Disabilities 
Compliance Guide. 


6.10.5 National Fire Protection Association (NFPA) 704 Signs. NFPA 704 signs are 
used to identify the health, flammability, reactivity, and related hazards that may be present at a 
work site. These visible hazard identification signs are place at all entrances to locations where 
hazardous materials are stored, dispensed, used or handled in quantities exceeding the amounts 
requiring a permit. 


6.10.6 Accident Tags. 


A. Accident prevention tags are used to prevent accidental injury or illness to 
employees exposed to hazardous or potentially hazardous conditions, equipment, or 
operations which are out of the ordinary, unexpected or not readily apparent. 


B. Tags will be used until such time as the identified hazard is eliminated or the 
hazardous operation is completed. 


C. Tags are not necessary where signs, guarding, or other positive means of 
protection are being used. 


D. All accident prevention tags will contain a single word and a major message. 
The single word will be either "DANGER," "CAUTION," or "BIOLOGICAL 
HAZARD." 
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E. The major message will indicate the specific hazardous condition or the 
instruction to be communicated to the employee. The single word must be readable 
from a minimum distance of five (5) feet or greater distance as warranted by the hazard. 


F. All employees must be informed of the meaning of the various tags used 
throughout the workplace and what special precautions are necessary. 


6.11 Personal Protective Clothing and Equipment (29CFR1910 Subpart I and 29 CFR 1926 
Subpart E). 


6.11.1 General. Under OSHA 1910.132-139, protective equipment for the eyes, face, head, 
and extremities, protective clothing, respiratory devices, protective barriers and shields must be 
provided, used, and maintained in a sanitary and reliable condition whenever it is necessary that 
they be used to prevent injury to employees. 


6.11.2 Responsibilities. 


A. General. Protective equipment and clothing will be provided by the agency and 
worn by all Park Authority employees and volunteers when entering a hazardous 
environment even if the exposure is temporary or non-routine. 


B. Supervisory. 


1. Supervisors are responsible for providing formal training in the proper 
selection, fitting, and use of protective clothing and equipment to each 
employee who is required by Occupational Safety and Health Standards for 
General Industry to wear such equipment. Each affected employee must 
demonstrate an understanding of the training and the ability to use personal 
protective equipment properly before being allowed to perform work requiring 
the use of personal protective equipment. Employee training must be 
documented on the Park Authority standardized training documentation form 
(see Appendix B). 


2. Site managers must develop site specific requirements for which types of 
tasks will require specific types of protective clothing and equipment. A list of 
generic tasks which require the mandatory use of protective clothing and 
equipment by all employees or volunteers performing them is provided at 
Appendix E. 


3. Supervisors must plan to ensure adequate equipment is available for the 
work anticipated, number of employees, contingencies, and replacement 
requirements. If the ability to correct substandard conditions is beyond the 
site's ability, the problem must be brought to the attention of the next level of 
management. This process must continue until the problem is resolved or some 
alternative is found. 
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C. Employee. 


1. Employees are responsible for adhering to the provisions of federal, 
state, and local laws, standards, and codes in the areas of occupational safety and 
health as outlined in this manual and other references and sources as 
appropriate. 


2. Employees are responsible for notifying their supervisor of missing, 
unserviceable, or inadequate personal protective equipment for the job to be 
performed. 


3. Employees must physically inspect personal protective equipment prior 
to use and clean, disinfect, and properly store it after use. 


4. Employees will not perform tasks requiring protective equipment until 
ALL required items are available. 


5. Prior to starting a task that poses a hazardous threat, employees must 
ensure that they are trained in the proper use of the equipment, the equipment is 
serviceable, and employees are confident that they can safely perform the task 
based upon that training. 


6.11.3 Compliance. 


A. Supervisors are responsible for enforcing the mandatory use of protective 
equipment and clothing by employees and volunteers. 


B. It is unlawful to knowingly subject an employee to a hazardous environment 
without appropriate and functional protective clothing and equipment. 


Willful failure to comply with the mandatory requirement to wear 
protective equipment and clothing may result in disciplinary action and 
potential loss of injury leave and workers' compensation benefits in the 
event of an injury. 


6.11.4 Hazard Assessment (29 CFR1910 Subpart I). 


A. General. 


1. To effectively select the proper protective devices for the workplace, 
Virginia Occupational Safety and Health Standards for General Industry have 
mandated that the site manager or his or her designated representative shall 
assess the workplace to determine if hazards are present, or are likely to be 
present, which necessitate the use of personal protective equipment (PPE). The 
assessment will be documented in writing (see Appendix I for a sample job 
hazard analysis form and other related information). 
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2. If such hazards are present, or likely to be present, the person 
conducting the assessment must select, and have each affected employee use, 
the types of PPE that will protect the affected employee from the hazards 
identified in the hazard assessment; communicate selection decisions to each 
affected employee; and select PPE that properly fits each affected employee. 


B. Certification. The site manager shall verify that the required workplace hazard 
assessment has been performed through a written certification that identifies it as such, 
the workplace evaluated, the person certifying that the evaluation has been performed, 
and the date(s) of the hazard assessment. The written hazard assessment will be 
reviewed annually thereafter. 


C. Survey of the Workplace. The supervisor must conduct a physical walk-through 
survey of each area or activity associated with the workplace. The purpose of the survey 
is to identify sources of hazards to employees and the public. The supervisor should 
consider the five basic hazard categories: impact, heat, chemical, dust, and optical 
radiation. 


D. Sources of Hazards. During the survey, the supervisor should look for: 


1. Sources of motion, i.e. machinery or processes where any movement of 
tools, machine elements or particles could exist, or movement of personnel that 
could result in collision with stationary objects. 


2. Sources of high temperature, i.e. kilns, welding equipment, torches, 
boiler rooms that could result in facial burns, eye injury, or ignition of clothing. 


3. Sources of chemical exposure, dust, or electrical hazards. 


4. Sources of optical radiation, i.e., welding, brazing, cutting, furnaces, high 
intensity lighting, sunlight, etc. 


5. Sources of hazards related to the layout of the workplace and location of 
employees, i.e. confined spaces, handling rough materials, continuous exposure 
to the sun, storage, etc. 


E. Analysis of Survey Data. 


1. Following the walk-through survey, the supervisor must organize the 
data and information for use in the assessment of the hazards. The objective is 
to prepare for an analysis of the hazards in the environment to select the proper 
protective equipment to protect employees. Whenever possible, engineering 
techniques and designs should be used to eliminate or reduce hazards. 


2. Having gathered and organized the data on the workplace, the 
supervisor must make an estimate of the potential for head, eye and face, 
hearing, respiratory, body and extremity, and foot injuries. Each of the basic 
categories should be reviewed and a determination made as to the type and level 
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of each hazard found in the workplace. The possibility of exposure to several 
hazards simultaneously should not be overlooked. 


F. Selection and Reassessment. Once the walk-through survey and analysis data is 
completed, the manager or supervisor must identify and procure the personal protective 
equipment and clothing required for the hazards identified. Annually, the supervisor 
should reassess the workplace hazard situation by identifying and evaluating new 
equipment and processes, reviewing accident records, and reassessing the suitability of 
previously selected protective equipment and clothing. 


G. A sample of tasks and required personal protective equipment is listed in 
Appendix E. 


6.11.5 Headgear Protection (29 CFR 1910.135 & 29 CFR 1926.100). 


A. Required Protection. 


1. Helmets or "hard hats" must be worn for protection from impact and 
penetration from falling and flying objects, limited electrical shock and burns, 
and exposure to the rays of the sun whenever there is a reasonable probability 
that an injury could be prevented by the use of such headgear. 


2. All protective headgear must meet the current American National 
Standard Institute Standard ANSI Z89.1. Protective Headwear for Industry 
Workers — Requirements. 


3. Headgear for pesticide applicators is addressed in Chapter 9, of this 
manual. 


B. Selection of Headgear. 


1. Lightweight, high-density polyethylene hard hats are available from a 
number of safely equipment vendors. 


2. There are two types of hard hats. Type 1 helmets have full brim. Type 
2 helmets have no brim but may include a visor. The type 2 helmet is the 
standard helmet to be worn by Park Authority employees. 


3. Hard hats also come in 3 classes: A, B, and C. All three helmets are 
designed to reduce the impact of falling objects and classes A and B reduce the 
danger of electrical shock hazards. See the glossary for a more detailed 
definition of these classes. All hard hats worn by Park Authority employees will 
be either Class A or B. 


4. Persons responsible for purchasing hard hats must be certain that 
helmets conform to ANSI Standard Z89.1 and that the helmet bears 
identification on the inside of the shell which states the name of the 
manufacturer, ANSI Z89.1, and the class(es) of the helmet. 
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5. "Bximp caps" do not meet ANSI standards and are not authorized for 
wear by Park Authority employees. However, baseball caps or other similar 
lightweight headwear is appropriate for protection against the rays of the sun if 
protection from impact and penetration from falling or flying objects is not 
required. 


C. Fitting of Headgear. 


1. Helmets are designed to fit a variety of head sizes through the use of an 
adjustable harness and neck strap. All hard hats purchased for use by Park 
Authority employees will be white in color. The use of chin straps and goggle 
clips is optional. 


2. Helmets should fit snugly on the head and should not fall off when the 
wearer bends over. Adjustments to the suspension band and neck strap will 
assure a proper fit. 


3. The suspension harness is designed to distribute the impact of a falling 
object and allow the even dissipation of energy. Helmets should never be worn 
without the suspension and neck bands in place and properly adjusted. 


4. Follow the instructions provided by the manufacturer to ensure 
maximum protection from the helmet. 


D. Cleaning and Maintenance. 


1. The polyethylene shell should be washed with a mild detergent and 
rinsed in clear water at approximately 60 degrees C. After cleaning, the shell 
should be checked for signs of damage. 


2. Removal of tars, paints, and other materials may require the use of a 
solvent. Since many solvents may attack and damage the shell, the owner's 
manual or manufacturer should be consulted to identify an acceptable solvent. 


3. Helmets will not be painted. Paints and thinners can attack and damage 
the shell and reduce its protection. 


E. Periodic Inspections. 


1. All components, shell, suspension, neck bank, etc. must be visually 
inspected daily or before each use for signs of dents, cracks, damage due to 
impact, rough treatment, or wear that might reduce the degree of safety 
originally provided. 


2. Any headgear requiring repair or replacement of any parts will be 
removed from service until such repairs or replacements are completed. 
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F. limitation of Protection. 


1. Employees are cautioned that unusual conditions such as extreme high 
or low temperatures, physical abuse, or mutilation of the helmet may reduce the 
effectiveness of the helmet. 


2. Do not store the helmet for extended periods in direct sunlight. This 
will degrade the materials of the helmet. The degradation will become apparent 
first by a loss of surface gloss. This is called chalking. Upon further 
degradation, the surface will craze or flake away. 


3. The shell must be replaced immediately at the first signs of damage for 
maximum safety. 


4. The voltage identified with class A and B helmets is not intended to be 
an indication of the voltage at which the headgear protects the wearer. 


5. Because helmets can be damaged, they should not be abused. They 
should be kept free from abrasions, scrapes, and nicks and should not be 
dropped, thrown, or used as supports. The addition of accessories to the helmet 
may adversely affect the original degree of protection. When precautions are 
indicated by the manufacturer, they should be transmitted to the wearer and 
care taken to see that such precautions and limitations are stricdy observed. 


6.11.6 Eye and Face Protection (29 CFR 1910.133 & 29 CFR 1926.102). 


A. Required Protection. 


1. Protective eye and face equipment is mandatory for protection from 
flying objects, glare, liquids, and/or any combination of these hazards where 
there is a reasonable probability of injury that can be prevented by the use of 
such equipment. 


2. All protective eye and face equipment must meet the current American 
National Standard Institute Standard ANSI Z87.1-2003, Occupational and 
Educational Eye and Face Protection. 


3. Persons responsible for purchasing eye and face protectors must ensure 
that the devices conform to ANSI Standard Z87.1 and that the device bears a 
trademark identifying the manufacturer and is marked "Z87" to indicate 
compliance with the standard. 


B. Selection of Eye and Face Protection Equipment. 


1. There are two categories of eye and face protectors. A primary 
protector is a device that may be worn alone or in conjunction with a secondary 
protector. A secondary protector is a device that MUST be worn in conjunction 
with a primary protector. 
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2. There are four basic types of eye and face protectors: 


a. Spectacles. Eyeglass designed devices intended to shield the 
wearer's eyes from a variety of hazards. They are commonly used to 
provide primary protection from impact and optical radiation. All 
spectacles must have side shields. 


b. Face Shields. Protective devices generally intended to shield the 
wearer's face, or portions thereof, in addition to the eyes from certain 
hazards. Face shields are secondary protectors and must be worn only 
with protective spectacles or protective goggles. 


c- Goggles. Primary protective devices intended to fit the face 
immediately surrounding the eyes in order to shield the eyes from a 
variety of hazards. There are three types of goggles: 


(1) Vented goggles have small perforations to allow air to 
circulate through them. They are only used for protection 
against impact from solid particles. 


(2) Indirect vented goggles are designed for protection 
against liquid chemicals. They are designed with baffles in the 
vents which allow air to circulate but prevent liquids from 
entering. 


(3) Non-vented goggles are specifically designed to form an 
airtight fit against the face. These goggles are used in 
environments where both liquids and fumes are hazardous to the 
eyes. 


d. Welding Protection. Protective devices intended to shield the 
eyes and face from optical radiation and impact. Welding helmets or 
shields are secondary protectors and MUST be worn in conjunction 
with primary protectors. 


C. Fitting of Eye and Face Protection. 


1. Managers and supervisors must give special consideration to the 
comfort and fit of eye and face protection. Devices that fit poorly will not 
afford the protection for which they were designed. Continued wearing of the 
device is more likely if it fits the wearer comfortably. 


2. Protective devices generally come in a variety of sizes, shapes, and 
colors. Care should be taken to assure that the right size is selected. 


3. Adjustments should be made on an individual basis for a comfortable fit 
that will maintain the protective device in the proper position. Extra care 
should be taken in fitting goggles for protection against dust and chemical 
splash to assure that they are sealed to the face. 
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4. In all cases, the manufacturer's instructions and recommendations 
should be followed. 


5. Each employee should be issued his or her own pair of eye protection. 
Spectacles should fit snugly and comfortably on the face. Spectacles with 
adjustable temples are ideal. Over-the-ear fittings should hold securely without 
binding or pinching. 


6. Spectacles with replacement lenses are not only economical but permit 
the use of dark lenses for protection against solar and ultraviolet light. 


7. Spectacles and goggles should have a wrap around frame that provides 
the best panoramic and peripheral view. 


8. Employees who wear prescription eyeglasses should be fitted with 
protective eyewear that is specifically designed for wear over prescription 
glasses. 


D. Cleaning and Maintenance. 


1. There are a variety of commercially produced cleaning agents available 
to keep protective equipment clean. Cleaning liquids come in silicone and non-
silicone based formulas. Cleaning tissues are also convenient and easily stored 
with the equipment particularly when working at mobile sites. 


2. Protectors should be cleaned according to the manufacturer's 
instructions. If none are available, clean with mild soap and warm water 
solution by soaking the device in the soap solution maintained at 120 degrees 
Fahrenheit for 10 minutes. Rinse thoroughly and allow to air dry. 


3. Solvents should never be used to clean paint or tar from lenses. Consult 
the owner's manual or manufacturer to identify an acceptable cleaning method. 


4. Commercially sold lens paper and solutions are available to treat lenses 
to keep them from fogging during use. 


5. When not in use, eye and face protective devices must be stored in a 
designated location where they may be kept accessible, clean, and ready for use. 


E. Periodic Inspections. 


1. Employees must make a visual inspection of their protector daily or 
before each use. Protection devices which exhibit broken parts, heat distortion, 
or excessive scratches on the lenses are unsuitable for use and WILL NOT be 
worn. 


2. Any protective devices requiring repair or replacement of any parts will 
be removed from service until such repairs or replacements are completed. 
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3. Supervisors should check protective devices to ensure they are being 
maintained in a useable condition. Reasonable care must be taken so as not to 
subject protective devices to unnecessary abuse. 


F. Limitation of Protection. 


1. Employees are cautioned that unusual conditions such as extreme high 
or low temperatures, physical abuse, or mutilation of protection devices may 
reduce the margin of safety of the devices. 


2. Personal eye and face protection devices alone should not be relied 
upon to provide protection against hazards, but should be used in conjunction 
with machine guards, engineering controls, and sound industry practices. 


3. Employees performing swimming pool and spa filter operations should 
not wear contact lenses. Goggles used during these operations must be of the 
non-vented type. Employees should be warned that dusty or chemical 
environments may represent an additional hazard to contact lens wearers. 


6.11.7 Hearing Protection (29 CFR 1910.95 & 29 CFR 1926.101). 


A. Numerous factors such as background noises, equipment use, length of 
exposure, type of noise, and individual sensitivity to noise will influence the effects of 
noise on each employee. Consequently, it is difficult to establish fixed rules concerning 
hearing conservation. Hearing protection must meet American National Standards 
Institute Standard ANSI S12.6, Method for Measurement of Real-Ear Protection of 
Hearing Protectors (or latest revision). 


B. Generally, hearing protection should be worn whenever it is not feasible to 
reduce the duration of employee exposure or reduce noise levels below 90 decibels. 
Additionally, hearing protection is mandatory in environments where: 


1. It is necessary to speak in a loud voice in the ear of the person to be 
heard. 


2. Exposure to noise causing a ringing in the ears when the employee is 
removed from the noise environment. 


3. The employee notices that speech or music sounds are muffled after 
leaving the noise environment but clears up the following day. 


C. When noise levels reach or exceed 85 decibels, the Occupational Safety and 
Health Administration requires employers to implement a "Hearing Conservation 
Program." The program must: test noise levels, test employee's hearing, keep records, 
conduct training and make hearing protection readily available to employees. The site 
manager is responsible for ensuring that testing and monitoring is accomplished either 
in-house or by an outside agency or contractor. 
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D. A noise reduction rating (NRR) is an approximate measure (in decibels) of a 
hearing protector's ability to reduce an employee's exposure to hazardous noise. The 
NRR is based on the attenuation of continuous noise and may not be an accurate 
indicator of protection against impulsive noise. The range of NRRs for hearing 
protectors is approximately 0-30 decibels. When properly used, the higher the number 
the greater the effectiveness in most environments. 


E. In general, a hearing protector's NRR is deducted from the measured noise level 
to estimate the level of noise entering the ear. OSHA requires noise entering the ear be 
less than 90 decibels averaged over an eight-hour day. For example, if the measured 
noise level is 100 decibels and your hearing protector has a NRR of 25, the noise 
entering the ear will be approximately 75 decibels. 


F. The Loss Prevention Manager, Risk Management Division can be contacted at 
324-2144 to test noise levels in the workplace. 


6.11.8 Respiratory Protection (29 CFR 1910.134 & 29 CFR 1926.103). 


A. Respirators or filtering face pieces (dust/particle masks) will be provided to 
employees when such equipment is necessary or desired to protect the health of the 
employee from occupational diseases caused by breathing air contaminated with 
harmful dusts, fogs, fumes, mists, gases, smokes, sprays, or vapors. 


B. Respirators furnished by the Park Authority must be designed in accordance 
with standards established by competent authorities such as the National Institute for 
Occupational Safety and Health (NIOSH). 


6.11.9 Respiratory Protection Program. 


A. The site manager is responsible for establishing and maintaining a respiratory 
protection program. Employees must be provided respiratory protection in accordance 
with instructions and training received. 


B. Requirements for a minimal acceptable program include: 


1. Written standard procedures governing the selection and use of 
respirators. 


2. Selection of respirators which provide adequate respiratory protection 
against the particular hazard associated with the task to be performed. 
Technical references must always be consulted when determining the proper 
type of filter(s) required to perform a specific task. Respirators must be 
approved by the National Institute for Occupational Safety and Health 
(NIOSH). The American Standards Institute Standard ANSI Z88.2 contains 
specific information on workplace requirements for respiratory protection. 


3. Compliance with guidelines governing the selection, fitting, and use of 
respirators. Employees must be instructed and trained in the proper use of 
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respirators and their limitations. This includes responsibility for personal 
protective devices which are supplied by employees. 


4. Respirators must be cleaned and disinfected regularly and a log or record 
kept. Those used by more than one person must be thoroughly cleaned and 
disinfected after each use. Once cleaned, they must be stored in a convenient, 
sanitary location. 


5. Respirators used regularly will be inspected during cleaning. Worn or 
deteriorated parts will be replaced. Respirators used for emergencies will be 
thoroughly inspected at least monthly and after each use. 


6. Employees will not be assigned to tasks requiring the use of respirators 
unless it has been determined that they are physically able to perform the work 
and use the equipment. This will be determined by a medical exam. 


7. Supervisors must coordinate with the FCPA Safety Office to request a 
medical evaluation of all employees who will be required to use respirators prior 
to them performing the work. INOVA Health Services will determine what 
health and physical conditions are pertinent. The employee's medical status 
should be reviewed every two (2) years thereafter. See the Park Authority 
Written Respiratory Protection Plan for complete details. 


6.11.10 Protective Gloves (29 CFR 1910.138 & 29 CFR 1926.951). 


A. Selection. Evaluate the properties of the material. Materials vary in physical 
toughness. Select gloves which provide resistance to abrasions, tears, flame and 
punctures anticipated in the job. Glove materials vary widely in chemical resistance. 
What may be safe with one chemical may prove harmful with another. Gloves used for 
protection against physical hazards should be matched accordingly. Consult the 
manufacturer of the gloves or manufacturer of the chemical to determine which types 
of gloves are suitable for the task you are performing. 


1. Butyl. Synthetic rubber material offers the highest permeation resistance 
to most gas and water vapors. 


2. Neoprene. Synthetic rubber material provides excellent tensile strength, 
heat and ozone resistance. Withstands most acids and caustics and remains 
flexible at low temperatures. Offers moderate abrasion resistance. 


3. Nitrile. Synthetic rubber material offers superior chemical, cut and 
abrasion resistance. Also provides excellent resistance to petroleum products. 


4. PVC (Polyvinyl chloride). Synthetic thermoplastic polymer provides 
excellent wet grip and abrasion resistance. Chemically resistant to oil, grease, 
acids, and solvents. 
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5. Latex. Natural rubber material features outstanding tensile strength and 
temperature resistance. Thicker latex gloves also provide resistance to acids and 
alkalies. 


B. Length and Thickness. 


1. Wrist/Forearm Length. (9-14 inches) Provides complete hand 
protection for most applications. Protects the hand and wrist area from a wide 
variety of workplace hazards. 


2. Elbow Length. (14-18 inches) Protects the forearm from heat, abrasion 
or chemicals. 


3. Shoulder Length. (30-31 inches) Best for maximum arm protection. 
Ideal for deep tank cleaning. 


4. Gauge. The thickness of the glove material usually measured in mils (1 
mil = 0.001 inch). Thin (lower gauge) gloves allow better dexterity and 
flexibility. Thick (higher gauge) gloves provide better overall protection but less 
flexibility. 


C. Lining. 


1. Unlined. Offers better sensitivity and dexterity than lined gloves. 
Required when mixing or spraying chemicals such as pesticides. 


2. lined. Lined gloves absorb perspiration and help insulate the hand. 
Lined gloves should never be used for spraying chemicals. 


a. Flock-Lined. Shredded fiber, usually cotton, applied to the 
inside surface of the glove material. Absorbs perspiration and allows 
easy on/off. 


b. Kmt-Lined/Jersey-Lined. Cotton or synthetic material bonded 
to the inside surface of the glove. Absorbs perspiration, affords 
additional temperature protection and provides more durable hand 
protection. 


D. Proper Grip. Loose fitting gloves affect dexterity and can be dangerous. Tight 
fitting gloves may cause hand fatigue and tend to wear out faster. Gloves should fit 
comfortably without restricting motion. They should be long enough to protect the 
wrist, forearm, elbow, or the entire arm depending upon the task to be performed. 
Many gloves feature a textured finish that provides a better grip on wet or dry surfaces. 
Some gloves, however, rely on the inherent qualities of the material to provide a good 
grip-


57 







FAIRFAX COUNTY PARK AUTHORITY 
SAFETY & RISK MANAGEMENT PLAN 


E. Cuff Style. 


1. Pinked. A finished appearance commonly found on knit-lined rubber 
gloves. 


2. Rolled. Rolled edges serve as a barrier to keep chemicals from running 
off the glove onto the skin. Also provided additional cuff strength. 


3. Knit Wrist. Provides a snug fit and prevents material from entering the 
glove. 


4. Gaundet. Extended length helps protect the wrist area. Slides on and 
off easily. Allows for maximum movement of the forearm. 


F. Glove Size. Use a tape measure to find the circumference of the employee's 
hand around the palm area. This measurement, in inches, is the closest to your actual 
glove size. For example, 8" is equal to a size 8 glove. Sizes may vary among different 
manufacturers and styles. Unless specifically noted, gloves are sized according to men's 
hands. 


G. Application. Disposable gloves are good for short-term material handling or for 
use where contamination is a concern, such as in snack bars. Chemical resistant gloves 
can be matched for use with specific chemicals. Abrasion resistant gloves provide 
protection against common workplace scratches, cuts and abrasions caused by daily 
material handling. Temperature resistant gloves provide protection against damaging 
temperature extremes-super hot or ultra cold environments. 


6.11.11 Protective Uniforms (29 CFR 1910.132 & 29 CFR 1926.95). 


A. Required Protection. 


1. Protective clothing will be provided and worn by employees when 
working in conditions which expose them to skin absorption of chemicals, 
impact from flying objects, hazardous terrain, and exposure of solar radiation. 


2. Employees such as lifeguards, groundskeepers, and others who may be 
subject to overexposure from the direct rays of the sun for long periods of time 
will use a protective sunscreen. 


B. Selection. Protective uniforms must be selected to provide protection from the 
anticipated hazard. They should be durable, functional clothing made for day-to-day 
dependability. Uniforms should keep employees clean, comfortable, and safe. Special 
requirement uniforms may include flame-resistant, utility clothing, coveralls, waterproof, 
chemical-proof aprons and oversleeves. 
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6.11.12 Protective Footwear (29 CFR 1910.136 & 29 CFR 1926.96). 


A. Required Protection. 


1. Safety shoes or rubber boots will be worn by all merit and limited term 
employees whose work create conditions for potential injury from impact or 
penetration from falling objects, blades, machinery, while negotiating hazardous 
terrain, or exposure to absorption of hazardous chemicals. 


2. All safety shoes must meet the current ASTM F2412-11 Standard Test 
Methods for Foot protection and ASTM F 2413-11 Standard Specification for 
Performance Requirements for Protective (Safety) Toe Cap Footwear 


B. Selection and Fitting of Footwear. 


1. Employees should have their feet measured by a trained person to 
ensure the correct size and width of safety toe shoes. The County has a contract 
with a safety shoe company that conducts pre-scheduled site visits throughout 
the year. 


2. Shoes must provide impact and compression protection for the toes 
against external forces through the use of a protective toe box. The toe box is 
incorporated into the footwear during construction and must be an integral part 
of the footwear. 


3. Work tasks and locations may require additional protection. For 
example, employees who are required to frequent construction sites or other 
locations where the probability of puncture hazards are high may wish to 
consider footwear with puncture resistant protection. This protection is 
designed to provide puncture protection to the sole and foot for the life of the 
footwear. 


4. All safety toe footwear must meet an ASTM F2413-11 Standard for 
impact resistance and C75 for compression resistance. One shoe of each pair 
must be clearly and legibly identified in letters and numbers. The identification 
must be a stitched-in label, stamping, presensitized label, or a combination of 
these methods. The marking must be enclosed in a border and placed on the 
inside surface of either the tongue, or gusset, or on the inside shaft, or quarter 
lining. 


5. All safety toe shoes issued to employees by the Park Authority are done 
so through a vendor contracted to the County. Employees who purchase their 
own shoes must ensure that they meet the current ASTM Standards. 


6. Chemical resistant footwear is designed to provide protection for the 
feet and ankles from chemical contamination. It is constructed of unlined 
mbber and designed for use in specific chemical operations. A variety of 
footwear is available from safety supply vendors. 
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C. Maintenance. Footwear should be cleaned and maintained in accordance with 
the manufacturer's instructions. At a minimum, footwear should be cleaned regularly to 
remove mud, chemicals, and other foreign substances which may deteriorate the leather 
or rubber. Leather shoes or boots should be conditioned for water protection. 
Chemical resistant footwear will be rinsed after each use and stored in a location with 
moderate light and temperatures. Exposure to extreme light or heat will degrade the 
materials of the footwear. 


6.12 Machinery and Machine Guarding (29 CFR 1910-Subpart O). 


6.12.1 Woodworking Equipment. (29 CFR 1910.213 & 29 CFR 1926.304). 


A. Each bench and table-mounted power driven woodworking machine must be 
provided with a disconnect switch that can be locked in the off position. 


B. On all table circular saws where conditions are such that there is a possibility of 
contact with that portion of the blade either beneath or behind the table, that portion of 
the saw must be covered with a guard arranged so as to prevent accidental operator 
contact with the blade. 


C. A mechanical or electrical power control must be provided on each machine to 
make it possible for the operator to turn off the power without leaving this position at 
the point of operation. 


D. When injury to the operator might result if motors were to restart after power 
failures, provisions will be made to prevent ALL wood working machines from 
automatically restarting upon restoration of power by the use of an anti-restart device. 


E. The sides of the lower exposed portion of the blade of radial arm saws must be 
guarded to the full diameter of the blade by a device that will automatically adjust itself 
to the thickness of the stock and remain in contact with stock being cut to give 
maximum protection possible for the operation being performed. 


F. A device must be installed on radial arm saws that will cause the cutting head to 
return gently to the starting position when released by the operator. 


6.12.2 Abrasive Wheel Machinery (29 CFR 1910.215 & 29 CFR 1926.303). 


A. Abrasive wheels will only be used on machines provided with safety guards. 
The safety guard will cover the spindle end, nut, and flange projections. A ring test 
must be performed on all new abrasive wheels prior to being installed (29CFR 1910.215 
& 29 CFR 1926.303). The ring test should be documented. 


B. Work rests will be kept adjusted closely to the wheel with a maximum opening 
of 1 / 8" to prevent the work from being jammed between the wheel and the rest, which 
may cause the wheel to break. Tongue guards must be in place over abrasive wheels 
and the lower edge of the guard shall not be more than % inch from the top of the 
wheel. 


60 







FAIRFAX COUNTY PARK AUTHORITY 
SAFETY & RISK MANAGEMENT PLAN 


6.13 Hand and Portable Powered Tools (29 CFR 1910-Subpart P & 29 CFR 1926.302). 


6.13.1 Five Basic Safety Rules: 


1. Keep all tools in good condition with regular maintenance. 


2. Use the right tool for the job. 


3. Examine each tool for damage before use and do not use damaged tools. 


4. Operate tools according to the manufacturer's instructions. 


5. Use the right personal protective equipment 


Employees and supervisors should work together to establish safe working procedures. If a 
hazardous situation is encountered, it should be brought immediately to the attention of the 
supervisor for abatement. 


6.13.2 Supervisor Responsibilities. The supervisor is responsible for the safe condition of 
tools and equipment used by employees. Supervisors shall not issue or permit the use of unsafe 
hand tools. Supervisors are responsible for training employees on the proper use and handling 
of tools and equipment. 


6.13.3 Employee Responsibilities. 


A. Employees are responsible for maintaining tools and equipment in a safe 
condition. When using saw blades, knives, or other tools, employees should direct the 
tools away from aisle areas, away from themselves, and away from other employees. 
Knives and scissors must be sharp; dull tools can cause more hazards than sharp ones. 


B. Wrenches must not be used when the jaws are sprung to the point that slippage 
occurs. Impact tools such as wedges and chisels must not be used if their heads are 
mushroomed. Wooden handles of tools must not be splintered. 


C. Iron or steel tools may produce sparks; therefore, tools made of non-ferrous 
materials should be used where flammable gases, highly volatile liquids, and other 
explosive substances are stored or used. 


6.13.4 Hand Tools (29 CFR 1910.242 & 29 CFR 1926.301). 


A. Hand tools are tools that are powered manually. Hand tools include anything 
from axes to wrenches. The greatest hazards posed by hand tools result from misuse 
and improper maintenance. 


B. If a chisel is used as a screwdriver, the tip of the chisel may break and fly off, 
hitting the user or another employee. 


C. If a wooden handle on a tool, such as a hammer or an axe is loose, splintered, or 
cracked, the head of the tool may fly off and strike the user or another employee. 
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D. If the jaws of a wrench are sprung, the wrench may slip. 


E. If impact tools, such as chisels, wedges, or drift pins have mushroomed heads, 
the heads might shatter on impact, sending sharp fragments flying toward the user or 
another employee. 


6.13.5 Power Tools (29 CFR 1910.242 & 29 CFR 1926.302). 


A. Power tools are determined by their power source: electric, pneumatic, liquid 
fuel, hydraulic, and powder actuated. 


B. To prevent hazards associated with the use of power tools, employees should 
observe the following general precautions: 


1. Never carry a tool by the cord or hose. 


2. Never pull the cord or the hose to disconnect it from the receptacle. 


3. Keep cords and hoses away from heat, oil, and sharp edges. 


4. Disconnect tools when not using them, before servicing and cleaning 
them, and when changing accessories such as blades, bits, and cutters. 


5. Keep all people not involved with the work at a safe distance from the 
work area. 


6. Secure work with clamps or a vise, freeing both hands to operate the 
tool. 


7. Avoid accidental starting. Do not hold fingers on the switch button 
while carrying a plugged-in tool. 


8. Maintain tools with care; keep them sharp and clean for best 
performance. 


9. Follow instructions in the user's manual for lubricating and changing 
accessories. 


10. Be sure to keep good footing and maintain good balance when operating 
power tools. 


11. Wear proper apparel for the task. Loose clothing, ties, or jewelry can 
become caught in moving parts. 


12. Remove all damaged portable electric tools from use and tag them: "Do 
Not Use." 
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6.13.6 Guards (29 CFR 1910.243 & 29 CFR 1926.300-304). 


A. The exposed moving parts of power tools need to be safeguarded. Belts, gears, 
shafts, pulleys, sprockets, spindles, drums, flywheels, chains, or other reciprocating, 
rotating, or moving parts of equipment must be guarded. 


B. Machine guards must be provided to protect the operator and others in the area 
from the following: 


1. Point of operation. 


2. In-running nip points. 


3. Rotating parts. 


4. Flying chips and sparks. 


C. Safety guards must NEVER be removed or bypassed while a tool is being used. 


6.13.7 Electric Tools (29 CFR 1910.244 & 29 CFR 1926.302). 


A. Electric shocks and burns are a serious hazard associated with electric tools. 
Under certain conditions, a small amount of electric current can result in fibrillation of 
the heart and death. Electric shock can also cause a user to fall off a ladder or other 
elevated work surface and be injured due to the fall. 


B. Electric tools must have a three-wire cord with ground and be plugged into a 
grounded receptacle, be double insulated, or be powered by a low-voltage isolation 
transformer. Three wire cords contain two current carrying conductors and a 
grounding conductor. Any time an adapter is used to accommodate a two-hole 
receptacle; the adapter wire must be attached to a known ground. The third prong 
must never be removed from the plug. 


C. The following general practices should be followed when using electric tools: 


1. Operate electric tools within their design limitations. 


2. Use gloves and appropriate personal protective equipment. 


3. Tools should be stored in a cool dry place. 


4. Do not use tools in wet or damp locations unless they are approved for 
the conditions. 


5. Operate tools in well-lit environments. 


6. Ensure that cords from the tools do not present a tripping hazard. 
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6.13.8 Pneumatic Tools (29 CFR 1910.243 & 29 CFR 1926.302). 


A. Pneumatic tools must be checked to see that the tools ate fastened securely to 
the air hose to prevent them from becoming disconnected. A short wire or positive 
locking device attaching the air hose to the tool must also be used and will serve as an 
added safeguard. 


B. If an air hose is more than Vz inch in diameter, a safety excess flow valve must 
be installed at the source of the air supply to reduce pressure in case of hose failure. 


C. In general, the same precautions should be taken with an air hose that is 
recommended for electric cords, because the hose is subject to the same kind of damage 
or accidental striking, and because it also presents tripping hazards. 


D. Pneumatic tools that shoot nails or fasteners and operate at pressures greater 
than 100 pounds per square inch (6890 kPa) must be equipped with a special device to 
keep fasteners from being ejected, unless the muzzle is pressed against the work surface. 


E. Eye protection is required for all employees using pneumatic tools. In addition, 
compressed air is not permitted to be used for cleaning purposes unless the pressure is 
reduced to less than 30 psi and then only with effective chip guarding and PPE which 
meets the requirements of 29 CFR 1926 Subpart E. 


6.13.9 Liquid Fuel Tools (29 CFR 1926.302(c)). 


A. The most serious hazard associated with the use of fuel-powered tools comes 
from fuel vapors that can bum or explode and give off dangerous exhaust fumes. The 
employee must be careful to handle; transport, and store gas or fuel only in approved 
flammable liquid containers, according to proper flammable liquid procedures. 


B. Before refilling a fuel-powered tool tank, the employee must shutdown the 
engine and allow it to cool to prevent accidental ignition of hazardous vapors. When a 
fuel-powered tool is used inside a closed area, effective ventilation and/or proper 
respirators, i.e., atmosphere-supplying respirators, must be utilized to avoid breathing 
carbon monoxide. Fire extinguishers must also be located within the area. 


6.13.10 Powder-Actuated Tools (29 CFR 1926.302(e)). 


A. When using powder-actuated tools, an employee must wear suitable ear, eye, 
and face protection. The user must select a powder level—high or low velocity—that is 
appropriate for the powder-actuated tool and necessary to do the work without 
excessive force. 


B. To prevent the tool from firing accidentally, two separate motions are required 
for firing. The first motion is to bring the tool into the firing position, and the second 
motion is to pull the trigger. The tool must not be able to operate until it is pressed 
against the work surface with a force of at least 5 pounds greater than the total weight 
of the tool. 
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C. If a powder-actuated tool misfires, the user must hold the tool in the operating 
position for at least 30 seconds before trying to fire it again. If it still will not fire, the 
user must hold the tool in the operating position for another 30 seconds and then 
carefully remove the load in accordance with the manufacturer's instructions. This 
procedure will make the faulty cartridge less likely to explode. The bad cartridge should 
then be put in water immediately after removal. If the tool develops a defect during 
use, it should be tagged and must be taken out of service immediately until it is properly 
repaired. 


D. Safety precautions that must be followed when using powder-actuated tools: 


1. Do not use the tool in an explosive or flammable atmosphere. 


2. Inspect the tool before using it to determine that it is clean, that all 
moving parts operate freely, and that the barrel is free from obstructions and 
has the proper shield, guard, and attachments recommended by the 
manufacturer. 


3. Do not load the tool unless it is to be used immediately. 


4. Do not leave a loaded tool unattended, especially where it would be 
available to unauthorized persons. 


5. Do not fire fasteners into material that would allow the fasteners to pass 
through to the other side. 


6. Do not drive fasteners into very hard or brittle material that might chip 
or splatter, or make the fasteners ricochet. 


7. Always use an alignment guide when shooting fasteners into existing 
holes. 


8. When using a high velocity tool, do not drive fasteners more than 3 
inches from an unsupported edge or comer of material such as brick or 
concrete. 


9. When using a high velocity tool, do not place fasteners in steel any 
closer than V2 inch from an unsupported comer edge unless a special guard, 
fixture, or jig is used. 


10. Keep hands clear of the barrel end. 


11. NEVER point the tool at anyone. 


6.13.11 Hydraulic Power Tools (29 CFR 1926.302(d) and 305). 


A. The fluid used in hydraulic power tools must be approved by the manufacturer. 
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B. All jacks—including lever and ratchet jacks, screw jacks, and hydraulic jacks— 
must have a stop indicator, and the stop limit must not be exceeded. The 
manufacturer's load limit must be permanently marked in a prominent place on the jack. 
A jack must never be used to support a lifted load. Once the load has been lifted, it 
must immediately be blocked up. 


C. To set a jack, make certain the following procedures are followed: 


1. The base of the jack rests on a firm level surface. 


2. The jack is correctly centered. 


3. The j ack head bears against a level surface. 


4. The lift force is applied evenly. 


D. Proper maintenance of a jack is essential for safety. All jacks must be lubricated 
regularly and inspected according to the following schedule: 


1. Jacks used continuously or intermittently at one site—inspected at 
least once every 6 months. 


2. Jacks sent out of the shop for special work—inspected when sent out 
and inspected when returned. 


3. Jacks subjected to abnormal loads or shock—inspected before use and 
immediately thereafter. 


E. Vehicle lifts. Sites that have vehicle lifts should inspect and maintain them in 
accordance with the manufacturer's guidelines. A certified contractor should inspect 
and service the vehicle lift on an annual basis and a copy of the results of the service 
should be posted in the site's inspection log. 


6.14 Welding, Cutting and Brazing (29 CFR 1910-Subpart Q & 29 CFR 1926-Subpart J). 


6.14.1 General. (29 CFR 1910.252 & 29 CFR 1926.350). This procedure provides guidance 
for the safe operation and protection of personnel and equipment during welding, cutting and 
brazing operations. The supervisor is responsible for the safe use of welding equipment and for 
designating welding areas. Supervisors must authorize welding done outside these areas. 
Welders must be adequately trained. 


6.14.2 General Precautions Against Fire (29 CFR 1910.252 & 29 CFR 1926.352). 


A. Prevent weld splatter and cutting sparks from contacting flammable materials 


B. Welding, cutting, brazing and heating is prohibited where the application of 
flammable sprays, heavy dust concentrations, or other flammable or combustible create 
a hazard. 
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C. If the object to be welded or cut cannot be readily moved, all movable fire 
hazards in the vicinity must be moved to a safe place. Immovable fire hazards shall be 
protected from heat, sparks and slag. 


D. When welding near combustible material, the supervisor must provide a fire 
watch with a portable fire extinguisher. The fire watch must be trained in the proper 
use of the extinguisher. 


E. If welding is done in isolated areas or after working hours, the fire watch must 
check the area every 30 minutes until there is no longer a potential for fire. The 
minimum fire watch shall be two hours. 


F. Ducts and conveyors that may carry sparks to distant combustibles shall be 
suitably protected or shut down. 


G. Prior to cutting or welding on a structure, the welder must check the blind side 
and the floor below for combustibles. 


H. Pipes, vessels, containers, etc. must be purged with steam or water prior to 
welding, cutting or brazing. Appropriate toxicity or explosiveness tests must be 
performed prior to and during the course of work. Never heat equipment that contains 
material that may flash. 


6.14.3 Welding Fumes (29 CFR 1910.252 & 29 CFR 1926.353). 


A. Appropriate respirators must be used by employees to protect them from 
welding operations that produce fumes and gases that are hazardous to health. 


B. Employees utilizing respirators during welding operations will be medically 
cleared by INOVA Health Services prior to using them. In addition, the employee will 
be trained in the proper selection, maintenance, cleaning and use as well as conduct a fit 
test prior to respirator use. 


C. Check all enclosed areas for adequate ventilation prior to welding. 


6.14.4 Oxygen-Fuel Gas Systems (29 CFR 1910.253). 


A. Compressed gas cylinders will be legibly marked to identify the gas with either 
the chemical or trade name. The marking will be made by stenciling, stamping, or 
labeling and will not be readily removable. 


B. Cylinders will be kept away from radiators and other sources of heat. 


C. Indoors, cylinders will be stored in a well-protected, well-ventilated, dry location 
at least 20 feet from highly combustible materials. Assigned storage areas will be 
located where cylinders will not be knocked over or damaged by passing or falling 
objects or subject to tampering by unauthorized persons. Cylinders will not be kept in 
unventilated enclosures such as lockers and cupboards. 
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D. Valve protection caps will always be in place, hand-tight except when cylinders 
are in use or connected for use. 


E. Compressed gas cylinders, regardless of whether full or empty, must always be 
stored standing up. Cylinders must never be stored horizontally or upside down. 


6.14.5 Miscellaneous. 


A. No welding, cutting, or other hot work will be performed on used drums, 
barrels, tanks, or other containers until they have been cleaned so as to make absolutely 
certain that there are no flammable materials present or any substances such as greases, 
tar, acids, or other materials which when subjected to heat might produce flammable or 
toxic vapors. 


B. Helmets or hand-held shields will be used during all arc welding or arc cutting 
operations. 


C. Workers or persons adjacent to the welding areas will be protected from the rays 
by noncombustible or flameproof screens or shields, or be required to wear appropriate 
goggles. 


1. Welding may produce fumes and gases hazardous to health. Avoid 
breathing these fumes and gases. Employees should consult the material safety 
data sheet for welding rods, flux, or gases used to determine if a respirator or 
mask should be worn. 


2. A portable fire extinguisher having a rating of at least 2-A:20-BC will be 
kept at the location where welding or cutting is conducted. A portable fire 
extinguisher with a rating of at least 2-A:10BC will be attached to all portable 
welding carts. 


6.15 Electrical (29 CFR1910, Subpart S). 


6.15.1 General (29 CFR 1910.303 & 29 CFR 1926.400-449). 


A. Managers and supervisors are responsible for ensuring that electrical equipment 
is free from recognized hazards that are likely to cause death or serious physical harm to 
employees or the public. 


B. A minimum clearance of 36 inches must be provided and maintained to the 
front and 30 inches to the sides of electrical power controls and circuit breaker 
equipment to permit ready and safe operation and maintenance. 


C. Only authorized personnel may perform maintenance or repairs to electrical 
equipment. Treat all wires as live. Report all loose or exposed wiring to a manager or 
supervisor immediately. Take appropriate action to warn and protect employees and 
the public until the situation can be corrected. 
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D. No employee will be permitted to work in proximity to any part of an electric 
power circuit where the employee could contact the electric power circuit in the course 
of the work being performed unless the employee is protected against electric shock by 
inactivating the circuit and grounding it or by guarding it effectively by insulation or 
other means. 


E. Controls deactivated during the course of work on energized or inactivated 
equipment or circuits must be tagged. Equipment or circuits that are inactivated must 
be rendered inoperative and must have tags attached to ALL points where such 
equipment or circuits can be energized. Tags must be placed to identify the equipment 
or circuits being worked on. 


F. Electrical outlets not in use must be protected with childproof protective caps. 
Special attention must be given to rooms and spaces occupied or used by small children. 


G. Extension cords are prohibited as a substitute for permanent wiring. 
Only if it is not feasible to install an additional electrical outlet can the site use a fused 
power strip. Fused power strip cords may not be affixed to structures, extended 
through walls, ceilings, or floors, or under doors or floor coverings, nor shall such cords 
be subject to environmental damage or physical impact. 


H. Open junction boxes and open wiring splices are prohibited. Approved covers 
must be provided for all switch and electrical outlet boxes. 


6.15.2 Employee Training (Lockout/Tagout) (29 CFR 1910.147 & 29 CFR 1926.417). 


A. The Supervisor, Equipment & Facilities Support Section shall provide employee 
training to ensure that the purpose and function of the energy control program are 
understood by employees and that the knowledge and skills required for safe 
application, usage, and removal or energy controls are acquired by employees. Each 
authorized employee shall receive training in the recognition of applicable hazardous 
energy sources, the type and magnitude of the energy available in the workplace, and the 
methods and means necessary for energy isolation and control. 


B. The site manager shall provide employee training to ensure that each affected 
employee is instructed in the purpose and use of the energy control program. 


C. All other employees whose work operations are or may be in an area where 
energy control procedures may be utilized, shall be instructed about the procedure, and 
about prohibition relating to attempts to restart or re-energize machines or equipment 
which are locked out or tagged out. 


1. Affected employee training shall be documented on the Park Authority 
Lockout/Tagout standardized training documentation form (see Appendix B). 
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6.15.3 Battery Charging Operations (29 CFR 1910.178(g) & 1910.305(j) (7). 


A. Unsealed batteries will be located in enclosures with outside vents or in well 
ventilated rooms and will be arranged to prevent the escape of fumes, gases, or 
electrolyte spray into other areas. 


B. Ventilation will be provided to ensure diffusion of the gases from the battery 
and to prevent accumulation of an explosive mixture. 


C. Employees conducting battery charging operations must wear a full face shield, 
protective spectacles or goggles, acid resistant apron, and acid resistant impermeable 
gloves. 


D. Facilities for the quick drenching of the eyes and body will be provided within 
25 feet of the battery handling area. 


E. Facilities must be provided for flushing and neutralizing (baking soda) spilled 
electrolyte and for fire protection. 


F. When batteries are being charged, the vent caps will be loosened (to avoid 
pressure build-up) but left in place to avoid electrolyte splashing or spray. 


6.16 Ergonomics. 


6.16.1 Video Display Terminals (VDT). 


A. General. 


1. The video display terminal is the modem day multipurpose tool. It has, 
in many cases, replaced the typewriter, calculator, telephone, filing cabinets, and 
other more familiar office devices. Like many tools, using the video display 
terminal may require concentration, close visual work, frequent eye movements, 
extended periods of sitting, and prolonged use of the hands, fingers, and wrists. 
These factors can add up to make video display terminal work physically 
stressful if precautions are not taken. 


2. Simple changes in the way an employee works with the video display 
terminal can help prevent common health-related video display terminal 
problems. 


B. Fluman Factors. 


1. Good posture is essential for the comfort and well being of the 
employee. Avoid back and neck strain by keeping your head and spine straight. 
Sit well back in your chair. Use a footrest to help take the strain off your legs 
and back. 


2. Correct hand and wrist placement are also very important. If the 
employee's arms and hands are held too high, shoulder problems can develop. 
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Video display terminal operators should hold their arms comfortably at their 
sides. The upper arm and forearm should be at approximately a right angle. 
Keep the wrists in line with the forearm. If wrists are bent at an extreme angle, 
medical problems such as carpal tunnel, syndrome may develop. 


3. To lessen the strain on eye muscles, keep the screen at least 18 to 28 
inches from your eyes. Wearing corrective lenses is generally not a problem for 
video display terminal work. Contact lenses may feel dry if the wearer blinks 
less often than usual while staring at the screen. Minor visual problems which 
allow reading or driving without glasses may require correction for video display 
terminal work. Consider having an eye examination before starting prolonged 
work with a video display terminal. Consult your eye doctor if you have 
problems. 


C. Design Factors. 


1. A well-designed workstation will allow the employee to make individual 
adjustments. The ideal screen should be adjustable and at an angle between 10 
and 20 degrees from the vertical. The top of the screen should be just below 
eye level. 


2. Good lighting is important. This does not necessarily mean bright 
lighting. Keep glare from the screen. Adjust the screen contrast so it is not so 
bright that it causes the screen to flicker or be hard on the eyes. 


3. The keyboard should be thin to avoid bent wrists. Ideally, it should be 
detachable for independent positioning. The chair should have a seat that 
curves down the front, support for the lower back, and an adjustable height. 


D. Health Factors. 


1. The National Institute of Occupational Safety and Health suggests 
employees have a break after every couple of hours of uninterrupted video 
display terminal work. Breaks from work are good for stretching muscles and 
relaxing the eyes. Supervisors should consider work assignments which vary 
employee duties to permit a "break" from the terminal and perform other tasks. 


2. Employees should take advantage of unscheduled downtime to perform 
muscle-relaxing exercises. Exercises help to relax tight muscles, reduce stress, 
and lessen fatigue. 


3. The National Institute of Occupational Safety and Health has found that 
the amount of radiation emitted by modern video display terminals is within 
currently accepted levels of safety. Video display terminals pose no known risk 
to pregnancy but supervisors should exercise good judgment. 
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E. Safety Factors. 


1. All computers and peripheral equipment must be plugged into 
approved, fused surge protectors with a three-prong grounding wall plug. 


2. No computer or electrical equipment may be located or operated in a 
damp or wet environment. 


3. Under no circumstances should an employee attempt to open any 
computer, video display terminal, or peripheral equipment. High voltage 
transformers and charged capacitors can result in voltages in excess of 
10,000 volts. 


6.16.2 Safe Lifting Practices: The following hfting practices should be utilized when lifting: 


A. Plant your feet firmly - get a stable base. 


B. Bend at your knees - not your waist. 


C. Tighten your abdominal muscles to support your spine. 


D. Get a good grip - use both hands. 


E. Keep the load close to your body. 


F. Use your leg muscles as you lift. 


G. Keep your back upright, keep it in its natural posture. 


H. Lift steadily and smoothly without jerking. 


I. Breathe - If you must hold your breath to lift it, it is too heavy. 


6.16.3 Unsafe Lifting Practices: The following lifting practices should NOT be used: 
when lifting: 


A. Lift from the floor. Twist and lift. 


B. Lift with one hand (unbalanced). 


C. Lift loads across obstacles. 


D. Lift while reaching or stretching. 


E. Lift from an uncomfortable posture. 


F. Don't fight to recover a dropped object. 
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G. Don't hold your breath while lifting - GET HELP. 


6.17 Confined Space Entry (29 CFR 1910.146 & 29 CFR 1926.21). 


A. A confined space is defined as any space having adequate size and configuration for 
employee entry, limited access or egress, not designated for continuous occupancy and is 
subject to the accumulation of toxic or flammable contaminants or may have any oxygen 
deficient atmosphere (< 19.5% 02). 


B. Confined spaces at this site include manholes, sewers, in-ground vaults, storage tanks, 
and air handling units. 


C. Contractor personnel must have received proper training in confined space entry and 
lockout/tagout in accordance with 29 CFR 1910.146 and 29 CFR 1910.147 respectively. It is 
the contractor's responsibility to properly identify confined spaces and obtain the necessary 
permit prior to entry. Any questions should be directed to the project coordinator. 


6.17.1 Permit-Required Confined Spaces (29 CFR 1910.146). 


A. Scope and Application. This section contains requirements for practices and 
procedures to protect employees in general industry from the hazards of entry into 
permit-required confined spaces. This section only provides an overview or permit-
required space entry requirements. See your departmental standard operating 
procedures for specific operations. 


B. General Requirements. 


1. The employee shall evaluate the workplace to determine if any spaces 
are permit-required confined spaces. 


2. If the workplace contains permit spaces, the Supervisor must inform 
exposed employees, by posting danger signs or by any other equally effective 
means, of the existence and location of and the danger posed by the permit 
spaces. A sign reading DANGER - PERMIT-REQUIRED CONFINED 
SPACE, DO NOT ENTER or using other similar language would satisfy the 
requirement for a sign. 


C. If the supervisor decides employees will not enter permit spaces, the supervisor 
shall take effective measures to prevent employees from entering the permit space. 


D. If the supervisor decides employees will enter permit spaces, the supervisor shall 
develop and implement a written permit space program. The written program shall be 
available for inspection by employees and their authorized representatives. 


E. Operations. The following requirements apply to entry into permit spaces: 


1. Any conditions making it unsafe to remove an entrance cover shall be 
eliminated before the cover is removed. 
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2. When entrance covers are removed, the opening shall be promptly 
guarded by a railing, temporary cover, or other temporary barrier that will 
prevent an accidental fall through the opening and that will protect each 
employee working in the space from foreign objects entering the space. 


3. Before an employee enters the space, the internal atmosphere shall be 
tested, with a calibrated direct-reading instrument, for the following conditions 
in the order given: 


a. Oxygen content, 
b. Flammable gases and vapors, and 
c. Potential toxic air contaminants. 


4. There may be no hazardous atmosphere within the space whenever any 
employee is inside the space. 


F. Outside Contractors. When a supervisor (host employer) arranges to have 
employees of another employer (contractor) perform work that involves permit space 
entry, the host employer shall: 


1. Inform that contractor that the workplace contains permit spaces and 
that permit space entry is allowed only through compliance with a permit space 
program meeting the requirements of this section; 


2. Apprise the contractor of the elements, including the hazards identified 
and the host employer's experience with the space, that make the space in 
question a permit space; 


3. Apprise the contractor of any precautions or procedures that the host 
employer has implemented for the protection of employees in or near permit 
spaces where contractor personnel will be working; 


4. Coordinate entry operations with the contractor, when both host 
employer personnel and contractor personnel will be working in or near permit 
spaces; and, 


5. Debrief the contractor at the conclusion of the entry operations 
regarding the permit space program followed and regarding any hazards 
confronted or created in permit spaces during entry operations. 


G. Permit-Required Confined Space Program. 


1. Under the permit space program, the employer shall: 


a. Implement the measures necessary to prevent unauthorized 
entry; 
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b. Identify and evaluate the hazards of permit spaces before 
employees enter them; 


c. Develop and implement the means, procedures, and practices 
necessary for safe permit space entry operations; and, 


d. Provide the following equipment at no cost to employees, 
maintain that equipment properly, and ensure that employees use that 
equipment properly. 


2. Testing and monitoring equipment needed to comply with this standard: 


a. Ventilating equipment needed to obtain acceptable entry 
conditions; 


b. Communications equipment; 


c. Personal protective equipment insofar as feasible engineering 
and work practice controls do not adequately protect employees; 


d. Lighting equipment needed to enable employees to see well 
enough to work safely and to exit the space quickly in an emergency; 


e. Barriers and shields as required; 


£ Equipment, such as ladders, needed for safe ingress and egress 
by authorized entrants; 


g. Rescue and emergency equipment needed except to the extent 
that the equipment is provided by rescue services; and, 


h. Any other equipment necessary for safe entry into and rescue 
from permit spaces. 


3. For detailed information, see your departmental permit-required 
confined space standard operating procedures. 


6.18 Overhead High Voltage Line Safety (Code of Virginia, Title 59.1, Chapter 30). 


A. Employees will be advised as to the location of overhead high voltage lines (all above 
ground bare or insulated electrical conductors of voltage in excess of 600 volts measured 
between conductors or measured between a conductor and ground). They will also be advised 
of the hazard involved, and the temporary safety arrangements negotiated, if required. No 
employees shall perform any work or activity within ten (10) feet of any overhead high voltage 
line, nor will any tool or material used be brought within ten (10) feet of any overhead high 
voltage line unless danger or contact has been guarded against. No employees shall operate any 
covered equipment within ten (10) feet of any overhead high voltage line unless arrangements 
are made with the utility company. 
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B. Any employee operating or working around any mechanical or hoisting equipment, any 
part of which is capable of vertical, lateral or swinging motion that could cause the equipment 
to be operated within ten (10) feet of an overhead high voltage line, must be trained in the 
Overhead High Voltage Line Safety Act (see Appendix B for training outline). This training 
will be conducted on an annual basis. 


C. No employee shall operate any equipment in the proximity of an overhead high voltage 
line unless there is posted and maintained a warning sign placed within the equipment and 
readily visible and legible to the operator of such equipment when at the controls of such 
equipment; and on the outside of equipment in such numbers and locations as to be readily 
visible and legible at twelve (12) feet to other persons engaged in the work operations. 


6.19 Temporary Traffic Control (Traffic Flagperson Certifications) — Virginia Work Area 
Protection Manual and Part 6 of the Manual on Uniform Traffic Control Devices 


A. Employees who are required to set up work areas on or near public roadways must be 
trained in the proper and safe methods of temporary traffic control and public contact 
techniques prior to be assigning those duties. Training and testing materials can be obtained 
from the Park Authority Safety Office. Certifications are valid for two (2) years. 


B. Sites that host events that require the redirection of traffic or parking assistance must 
develop a standard operating procedure (SOP) for such. The SOP must be submitted to the 
Safety Office for review prior to implementation. 
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7.0 MOTOR VEHICLE OPERATIONS - EMPLOYEE DRIVING 
RECORDS. VEHICLE SAFETY. PRE-TRIP CHECKLISTS. FCPA/DVS 
VEHICLE MAINTENANCE PROCEDURES. AND POWERED 
INDUSTRIAL TRUCKS. 


7.1 Employee Driving Records. Division directors or section managers are responsible for 
ensuring that employees using county vehicles, or their personal vehicle on behalf of the 
county, are qualified operators. Every person who operates a county vehicle, or their personal 
vehicle on behalf of the county, must have a valid Operator's License or Commercial Driver's 
License, if applicable. 


A. At the time of hire, an Employee Driving Transcript Review memorandum (see 
Appendix M) will be completed noting whether or not an employee will be driving a county 
vehicle, or their personal vehicle on behalf of the county, regardless of frequency. If no, the 
appropriate box will be checked on the cover memo and returned to the Safety Office. If yes, 
the employee will complete a driving transcript request form and submit it to his/her 
supervisor. The supervisor will witness the document and forward it to the Safety Office for 
transmission to Risk Management. The employee will not be allowed to drive until cleared by 
Risk Management. 


B. Upon clearance notification from Risk Management, the supervisor will be notified that 
the employee can operate a county vehicle, or their personal vehicle on behalf of the county. If 
the employee has equaled or exceeded the demerit threshold (currently -6) or has shown a 
pattern of unsafe driving, a warning letter will be sent to the employee via his/her supervisor. 
That letter will notify them of a more frequent review of their driving record and remind them 
to practice safe driving techniques. 


C. If an employee is banned from operating a county vehicle, or their personal vehicle on 
behalf of the county (due to court ordered restrictions, suspended license or excessive 
violations), the supervisor will be verbally notified and a driving ban letter prepared for the 
Agency Director's signature. 


7.2 Vehicle Safety/Seat Belt Use/Cell Phone Use. 


A. The Fairfax County Board of Supervisors adopted a resolution (Procedural 
Memorandum 119) on September 17, 1973 which makes it mandatory for all county employees, 
while on official county business, to wear lap and (when installed) shoulder belts when driving 
or riding in county, commercial, or privately owned vehicles. 


B. On January 1, 1988, the Commonwealth of Virginia passed a law which makes it 
mandatory to use seat belts when riding in or driving motor vehicles in the State. 


C. On March 8, 2006 the County Executive adopted Procedural Memorandum No. 06-04, 
Use of Cell Phone and Other Communication Equipment While Operating County Vehicles. It 
states cellular phone usage shall be limited to "hands free" operation only, with respect to the 
vehicle operator, while the vehicle is in motion and should a call be necessary when a cellular 
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unit is not equipped for "hands free" operation, the vehicle operator must leave the roadway 
and render the vehicle stationary in accordance with these procedures: 


1. Incoming Calls: For incoming calls, the operator may answer the unit to 
identify priority of the call. Once determining that an incoming call must be accepted, 
the vehicle must be rendered stationary for the remainder of the call. 


2. Outgoing Calls: For outgoing calls, the vehicle must be rendered stationary 
prior to initiation of the call. 


D. On July 1, 2013 the State of Virginia instituted a "no texting while driving" law 
punishable by fine. 


E. Storage in Vehicles. 


1. During an abrupt stop or accident, loose objects in the vehicle can fly around 
and severely injure the occupants. Depending upon the type of vehicle, all objects 
should be stored in the trunk, tied down, or a safety screen installed behind the driver's 
seat. In passenger cars, items should not be placed on the rear deck or left lying on the 
seats. 


2. Each Park Authority vehicle will be equipped with a first aid kit, emergency 
flares, portable fire extinguisher, and a Vehicle Accident Reporting Kit. Drivers should 
check to ensure these items are present and serviceable prior to dispatching the vehicle. 


7.3 Vehicle Operations. 


A. Vehicle Operation Training Guidelines. In addition to the above, supervisors are 
required to review vehicle operation guidelines with employees prior to allowing them to operate a 
county vehicle. A copy of this guideline can be found in Appendix M. 


B. Vehicle Orientation Certification Form. After the above subjects have been reviewed 
with the employee, to include vehicle accident reporting procedures found in Section 14 and Appendix 
M, the employee and supervisor will sign and date the Vehicle Orientation Certification Form (found in 
Appendix M) and a copy placed in the employee's file at the site. 


7.4 Vehicle Pre-Trip Checklists. Pre-trip checklists (see Appendix M) should be conducted on 
all agency vehicles prior to use. Pre-trip checklists are mandatory for CDL vehicles. Inspection 
checklists should be maintained at the site for two (2) years. If damage is discovered or equipment is 
malfunctioning, the supervisor should be notified immediately. 


7.4.1 Process. Prior to use of any vehicle, FCPA employees will follow the procedures 
outlined below: 


A. Site Managers are responsible for: 


1. Ensuring assigned vehicles are maintained per the Vehicle Pre-Trip 
Checklist. 
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2. Maintain checklists for a minimum of two (2) years in a central location. 


3. Ensuring a copy of the Vehicle Pre-trip Checklist is available for review 
in the event that an accident involving a CDL vehicle occurs. 


4. Submitting a Vehicle Accident Report if any body damage is identified 
during completion of the Vehicle Pre-trip Checklist. 


5. Ensuring that all employees have received the proper vehicle pre-trip 
training from their supervisor and a Vehicle Orientation Certification Form is 
completed and retained in their employee file. 


B. Vehicle operators are responsible for: 


1. Completion of a Vehicle Pre-trip Checklist form per assigned vehicle. 


• In the event an employee performs the daily inspection and 
discovers damage to the vehicle from the previous driver, the 
employee is to fill out a Vehicle Accident Report and submit the 
report to their supervisor and/or site manager. 


• In the event body damage to the vehicle occurs or is discovered, 
the supervisor and/or site manager shall be informed that day 
and a vehicle accident report form will be completed 
immediately. 


2. Maintaining the checklist in the vehicle during the workday, and 
submitting the completed form to the site manager by the close of business each 
Friday. 


3. Completing a vehicle pre-trip training session with their supervisor, 
signing the vehicle orientation certification form and returning it to their 
supervisor. 


4. Immediately notifying their supervisor if involved in a vehicle accident 
and following the procedures established in Section 14/Appendrx M or the 
instructions in the Vehicle Accident Report Kit located in the glove box 
of each vehicle. 


Backing Up Procedures. 


A. Avoid backing whenever and wherever possible. 


B. When it is necessary to back up any Park Authority van, truck or truck-trailer 
combination, the helper/passenger will become the "spotter" and must assist the operator 
during certain operations. 


C. The "spotter" must be out of the vehicle and at the point where the driver 
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wants their van, truck or truck/trailer to end up and be clearly visible in the driver's side mirror. 


D. Only one person gives direction to (or spots for) the driver. 


E. The "spotter" is never to position themselves directly in back of the vehicle. 


F. The "spotter" has the responsibility of keeping the driver in sight, via their side mirrors, 
at all times during the backing procedure. 


G. If at any time the driver is unable to see the "spotter" guiding the driver in the rear view 
mirror, the driver is to stop the vehicle immediately and ascertain whether the "spotter" is safe. 
The driver shall only proceed when the "spotter" guiding the driver is again visible in the 
rearview mirror. 


H. The vehicle operator is always responsible for the safe operation of the vehicle and 
must not proceed with backing up until the "spotter" is in position to assist. 


I. Only standardized hand signals should be used. The driver and "spotter" should review 
those signals prior to any backing procedure. 


1. Proceed Back — "spotter" stands at rear of vehicle with left shoulder facing the 
driver's left-side, rear view mirror. After visualizing rear of vehicle and ensuring 
clearance, "spotter" uses left hand raised to shoulder height, and repeatedly draws open 
hand in towards chest in a motion indicating the vehicle may proceed backwards. 


2. Turn Left, Turn Right — "spotter" directs driver to turn the vehicle to the 
right by pointing the index finger of the left hand in the desired direction while signaling 
the driver to proceed back with the right hand. "Spotter" directs driver to turn the 
vehicle to the left by pointing the index finger of the right hand in the desired direction 
while signaling the driver to proceed back with the left hand. 


3. Stop — "spotter" holds one or both clenched fists at head level. 


4. Proceed Forward — after signaling the driver to stop, the "spotter" uses left 
index finger to point in the desired direction. 


J. Prior to backing up a vehicle, the driver will walk around the vehicle to ensure that there 
are no obstructions or people present regardless of if they are alone or with co-workers. If 
alone, the driver should call for assistance if there is any question about the ability of the driver 
to back the vehicle safely. This avoids the possibility of a car or pedestrian entering the area 
after the driver has inspected it. 


K. Employees will never back a vehicle when small children are present unless another 
employee is guiding the driver. A walk around the vehicle is not enough to prevent an accident 
when children are present so the driver should call for assistance if necessary. 


L. Have to See It to Avoid It. Visibility is all-important to safely completing the 
maneuver. Driving in reverse is never easy to accomplish. It's uncomfortable to crane your 
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neck from side to side, and twist around to see out the rear window. For the "vertically 
challenged" left and right mirror mounts can create blind spots. Equipment and supplies 
packed to the roof or in the back of the vehicle, impairs the view, as can passengers. 


M. Easy Does It. Always back up slowly. It's easier to control a vehicle when 
moving at a speed less than 3 mph. The driver has to constandy look to the rear, the left and 
the right, while steering the vehicle. 


N. Keep the Windows Cleat. An unobstructed view is imperative when backing up. 


1. Keep tools, equipment, and other paraphernalia below the driver's sight 
line. 


2. Keep the rear window clear of debris and stickers. 


3. Clean all window glass regularly, inside and out. 


4. Replace windshield wiper blades (front and rear) before they streak or 
scrape the glass. 


5. Request passengers (front passenger, as well as those in backseat) to sit 
back, or move to their left or right to give the driver a clear view or to assist as 
additional backing (spotter) guide. 


6. Keep the fan on in the winter time when using the defogger to prevent 
the build-up of condensation on the windshield and windows. To maintain 
comfortable conditions for the driver and passengers, first remove outerwear 
and then if necessary reduce the temperature on the defogger instead of turning 
off the fan. 


O. Eliminate Blind Spots. Drivers must pay extra attention to blind spots: 
any areas which they can't see thru the window and/or in their mirrors. A blind 
spot makes drivers just that blind to what or who is there. Drivers should make 
adjustments to eliminate blind spots prior to starting the engine. Here's how: 


1. While sitting squarely in the driver's seat, move the rearview mirror until 
you can see the full rear window without moving your head. 


2. Tilt your head left and move the left mirror until you can see the car's 
left side and rear fender; do the reverse to adjust the right mirror. 


3. Test the positions by watching a car approach. First you'll see the car in 
your rearview mirror, then in the side mirror then in your peripheral vision. 
Make minor adjustments until this test works for you. 


P. Miscellaneous. Employees (drivers) are reminded that no cell phone usage is allowed 
when operating a county vehicle. This should also apply to passengers in that it causes 
distractions and prohibits them from acting as your extra set of eyes in preventing 
accidents when driving on the road. 
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Q. Backing Up Procedures When Working Alone. 


1. If a passenger or helper is not available to assist with backing up, you need to be 
extra cautious when performing this maneuver. 


2. Driver should walk around the vehicle to ensure that nothing is behind it prior 
to backing up. 


3. Check in all directions to make sure the way is clear. 


4. Always turn and look directly behind you while backing up if possible. 


5. Yield the right of way to park pedestrians, cyclists and any approaching traffic. 


6. Steer with one hand, while looking out the rear window. 


R. Parking Lot/Parking Space Procedures (Backing out of a parking space). 


1. The preferred method for parking is to pull thru the parking space and park in 
the front space so you are able to pull out when leaving. Avoid having to back out of 
parking spaces at all times. 


2. If pulling thru the parking space is not possible, then you should back into the 
parking space upon arrival while you have a clear vision line. You must use a spotter if 
a co-worker is with you. 


3. If you need to back out of a parking space back out slowly to make sure other 
vehicles/pedestrians see the vehicle. 


4. Remember that on-coming traffic has the right of way. 


5. Turn the wheels only after the car clears other cars or obstacles, such as pillars 
and posts 


6. Vehicles towing trailers should avoid using parking garages whenever possible. 


7.6 FCPA/DVS Vehicle Maintenance Procedures 


A. Following are the different responsibilities of site staff, the Park Operations Division 
and the Department of Vehicle Services (DVS) in the event of a FCPA vehicle accident. The DVS 
contact numbers are included in Appendix M to assist the employee in contacting DVS as soon as an 
accident occurs so the accident can be reported immediately. In addition, the responsibilities for 
preventive and corrective maintenance are included in this section. 


B. All licensed vehicles include FCPA sedans, trucks, trailers and other equipment that 
require state inspection. Vehicle accident reporting procedure is the notification of any damage to 
property that is caused by or with a FCPA vehicle. The DVS replacement fund provides a structured 
method for vehicle replacement. 


82 







FAIRFAX COUNTY PARK AUTHORITY 
SAFETY & RISK MANAGEMENT PLAN 


C. Responsibilities for the vehicle maintenance operations are divided among site staff, the 
Park Operations Division and DVS as follows: 


1. Sites are responsible for: 


a. Maintaining assigned vehicles with daily safety and fluid level checks 
which are to be recorded on a vehicle pre-trip checklist. 


b. Delivering assigned vehicles to the designated DVS facility for scheduled 
and preventive maintenance, scheduled inspections and scheduled/unscheduled 
repairs or services. Upon delivery for maintenance, repair or service, the driver 
must check-in with DVS staff and report any specific problems with the vehicle. 


c. Meeting scheduled maintenance appointments. It is imperative that 
appointments are met. If for any reason an appointment is or will be missed, 
the Park Operations Division must be notified so that other arrangements can 
be made. 


d. Notifying the Park Operations Division of any non-scheduled corrective 
maintenance that may occur. 


e. Following the Vehicle Accident Report Kit instructions if involved in an 
accident. The kit is located in the glove box of the vehicle. 


f. Notifying the Park Operations Division if the vehicle is involved in an 
accident or requires road service or towing. During normal business hours, 
Monday thru Friday from 7:00 a.m. to 3:30 p.m., the Park Operations Division 
can be reached by telephone (703-324-8594). Outside normal FCPA business 
hours (M-F 7:00 a.m. — 3:30 p.m.), directly notify the nearest DVS facility 
(Jermantown is (703) 273-5644, Newington is (703) 339-6000, or West Ox is 
(703) 222-3050) until 10:00 p.m. Monday through Friday. If unable to contact 
either DVS or the Park Operations Division, arrange to have the vehicle towed 
by contracted vendor back to the park site. The Park Operations Division must 
be notified and receive supporting documentation of such activity on the next 
business day. 


2. The Park Operations Division is responsible for: 


a. Serving as a liaison between the Park Authority and DVS. 


b. Distribution of published preventive maintenance schedules to 
appropriate staff and coordinating, with DVS, any changes to the published 
schedule. 


c. Notifying DVS of non-scheduled or road-side service, emergency repairs 
and accidents. 


d. Coordinating follow-up to accidents, acts of vandalism, or complaints of 
vehicle abuse. 
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e. Maintaining an inventory listing of Park Authority vehicles. 


£ Assessing vehicle condition in coordination with DVS to determine 
priority for replacement within the budget process. 


g. Notifying DVS of any factory recall notices received. 


h. Investigating accidents and complaints of vehicle abuse. 


i. Maintaining a listing of "in-park use only" vehicles. 


j. Promptly provide inventory information to the agency fixed assets 
coordinator, to include: "in-park use only" vehicles and vehicles transferred to 
DVS's replacement fund. 


3. DVS is responsible for: 


a. Providing a monthly service schedule for vehicles. 


b. Ensuring that vehicles are inspected, repaired, and routinely serviced 
according to established county and industry standards. 


c. Providing roadside repairs, emergency repairs and towing service for 
vehicles. 


d. Administering factory warranties. 


e. Processing newly purchased vehicles; e.g., vehicle preparation, tags, 
decals and documentation. Once processed, vehicles will be placed in the DVS 
replacement fund. 


£ Notifying the Park Operations Division of vehicle abuse complaints. 


g. Recommending replacement of vehicles uneconomical to repair or 
beyond useful life. NOTE: FCPA will make this determination when FCPA 
funds are impacted (vehicles not covered in the DVS replacement fund). 


Powered Industrial Trucks - Forklifts andManlifts (29 CFR 1910.178). 


7.7.1 General Requirements. 


A. This section contains safety requirements relating to fire protection, design, 
maintenance, and use of fork trucks, tractors, platform lift trucks, motorized hand 
trucks, and other specialized industrial trucks powered by electric motors or internal 
combustion engines. 


B. All new powered industrial trucks acquired and used by an employer after 
August 27, 1971 shall meet the design and construction requirements for powered 
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industrial trucks established in the "American National Standard for Powered Industrial 
Trucks, Part II, ANSI B56.1-2005", except for vehicles intended primarily for earth 
moving or over-the-road hauling. 


C. Approved trucks shall bear a label or some other identifying mark indicating 
approval by the testing laboratory. 


D. Modifications and additions which affect capacity and safe operation shall not 
be performed by the user without manufacturer's prior written approval. Capacity, 
operation, and maintenance instruction plates, tags, or decals shall be changed 
accordingly. 


E. If the truck is equipped with front-end attachments other than factory installed 
attachments, the user shall request that the truck be marked to identify the attachments 
and show the approximate weight of the truck and attachment combination at 
maximum elevation with load laterally centered. 


F. The user shall see that all nameplates and markings are in place and are 
maintained in a legible condition. 


G. As used in this section, the term, "approved truck" or "approved industrial 
truck" means a truck that is listed or approved for fire safety purposes for the intended 
use by a nationally recognized testing laboratory, using nationally recognized testing 
standards. 


7.7.2 Safety Guards. 


A. High Light Rider trucks shall be fitted with an overhead guard unless operating 
conditions do not permit. 


B. If the type of load presents a hazard, the user shall equip fork trucks with a 
vertical load backrest extension. 


C. The brakes of highway trucks shall be set and wheel chocks placed under the 
rear wheels to prevent the trucks from rolling while they are boarded with powered 
industrial trucks. 


D. Fixed jacks may be necessary to support a semi-trailer and prevent upending 
during the loading or unloading when the trailer is not coupled to a tractor. 


7.7.3 Fuel Handling and Storage. 


A. The storage and handling of liquid fuels such as gasoline and diesel fuel shall be 
in accordance with NFPA Flammable and Combustible Liquids Code 30, Flammable 
and Combustible Liquids. 


B. The storage and handling of liquefied petroleum gas fuel shall be in accordance 
with NFPA Standard 58, Storage and Handling of Liquefied Petroleum Gases. 
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7.7.4 Changing and Charging Storage Batteries. 


A. Battery charging installations shall be located in areas designated for that 
purpose. 


B. Facilities and supplies shall be provided for flushing and neutralizing (baking 
soda) spilled electrolyte, for fire protection, for protecting charging apparatus from 
damage by trucks, and for adequate ventilation for dispersal of fumes from gassing 
batteries. 


C. A carboy filler or siphon shall be provided for handling electrolyte. 


D. When charging batteries, acid shall be poured into water; water shall not be 
poured into acid. 


E. Trucks shall be properly positioned and brake applied before attempting to 
change or charge batteries. 


F. Care shall be taken to assure that vent caps are functioning. The battery (or 
compartment) cover(s) shall be open to dissipate heat. 


G. Smoking shall be prohibited in the charging area. 


H. Precautions shall be taken to prevent open flames, sparks, or electric arcs in 
battery charging areas. 


7.7.5 Lighting for Operating Areas. Where general lighting is less than 2 lumens per 
square foot, auxiliary directional lighting shall be provided on the truck. 


7.7.6 Operator Training. Only trained and authorized operators shall be permitted to 
operate a powered industrial truck. Operators shall be trained and certified in the safe 
operation of powered industrial trucks by an approved method on an annual basis. 


7.7.7 Powered Industrial Truck Operations. 


A. Trucks shall not be driven up to anyone standing in front of a bench or other 
fixed object. 


B. No person shall be allowed to stand or pass under the elevated portion of any 
truck, whether loaded or empty. 


C. Unauthorized personnel shall not be permitted to ride on powered industrial 
trucks. A safe place to ride shall be provided where riding of trucks is authorized. 


D. The supervisor shall prohibit arms or legs from being placed between the 
uprights of the mast or outside the running lines of the truck. 
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E. When a powered industrial truck is left unattended, load engaging means shall 
be hilly lowered, controls shall be neutralized, power shall be shut off, and brakes set. 
Wheels shall be blocked if the truck is parked on an incline. 


F. A powered industrial truck is unattended when the operator is 25 ft. or more 
away from the vehicle which remains in his view, or whenever the operator leaves the 
vehicle and it is not in his view. When the operator of an industrial truck is dismounted 
and within 25 ft. of the truck still in his view. The load engaging means shall be holly 
lowered, controls neutralized, and the brakes set to prevent movement. 


G. A safe distance shall be maintained from the edge of ramps or platforms while 
on any elevated dock, or platform or freight car. Trucks shall not be used for opening 
or closing freight doors. The flooring of trucks, trailers, and railroad cars shall be 
checked for breaks and weakness before they are driven onto. 


H. There shall be sufficient headroom under overhead installations, lights, pipes, 
sprinkler system, etc. 


I. An overhead guard shall be used as protection against falling objects. It should 
be noted that an overhead guard is intended to offer protection from the impact of 
small packages, boxes, bagged material, etc., representative of the job application, but 
not to withstand the impact of a falling capacity load. A load backrest extension shall 
be used whenever necessary to minimize the possibility of the load or part of it from 
falling. 


J. Only approved industrial trucks shall be used in hazardous locations. 


K. Whenever a truck is equipped with vertical and horizontal controls able to be 
elevated with the lifting carriage or forks for lifting personnel, the following additional 
precautions shall be taken for the protection of personnel being elevated: 


1. Use of a safety platform firmly secured to the lifting carriage and/or 
forks. 


2. Means shall be provided whereby personnel on the platform can shut 
off power to the truck. 


3. Such protection from falling objects as indicated necessary by the 
operating conditions shall be provided. 


7.7.8 Traveling. 


A. All traffic regulations shall be followed, including authorized work site speed 
limits. A safe distance shall be maintained approximately three truck lengths from the 
truck ahead, and the truck shall be kept under control at all times. 


B. Other trucks traveling in the same direction at intersections, blind spots, or 
other dangerous location shall not be passed. 
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C. The driver shall be required to slow down and sound the horn at cross aisles and 
other locations where vision is obstructed. If the load being carried obstructs forward 
view, the driver shall be required to travel with the load trailing. 


D. The driver shall be required to look in the direction of, and keep a clear view of 
the path of travel. 


E. Grades shall be ascended or descended slowly. When ascending or descending 
grades in excess of 10 percent, loaded trucks shall be driven with the load upgrade. On 
all grades the load and load engaging means shall be tilted back if applicable, and raised 
only as far as necessary to clear the road surface. 


F. Under all travel conditions the truck shall be operated at a speed that will permit 
it to be brought to a stop in a safe manner. 


G. The driver shall be required to slow down for wet and slippery floors. 


H. Dockboard or bridge plates, shall be properly seemed before they are driven 
over. Dockboard or bridge plates shall be driven over carefully and slowly and their 
rated capacity never exceeded. 


I. Stunt driving and horseplay shall not be permitted. 


J. While negotiating turns, speed shall be reduced to a safe level by means of 
turning the hand steering wheel in a smooth, sweeping motion. Except when 
maneuvering at a very low speed, the hand steering wheel shall be turned at a moderate, 
even rate. 


7.7.9 Loading. 


A. Only stable or safely arranged loads shall be handled. Caution shall be exercised 
when handling off-center loads which cannot be centered. 


B. Only loads within the rated capacity of the truck shall be handled. 


C. The long or high (including multiple-tiered) loads which may affect capacity 
shall be adjusted. 


D. Trucks equipped with attachments shall be operated as partially loaded trucks 
when not handling a load. 


E. A load engaging means shall be placed under the load as far as possible; the 
mast shall be carefully tilted backward to stabilize the load. 


F. Extreme care shall be used when tilting the load forward or backward, 
particularly when high tiering. Tilting forward with load engaging means elevated shall 
be prohibited except to pick up a load. An elevated load shall not be tilted forward 
except when the load is in a deposit position over a rack or stack. When stacking or 
tiering, only enough backward tilt to stabilize the load shall be used. 
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7.7.10 Operation of the Powered Industrial Truck. 


A. If at any tune a powered industrial truck is found to be in need of repair, 
defective, or in any way unsafe, the truck shall be taken out of service until it has been 
restored to safe operating condition. 


B. Fuel tanks shall not be filled while the engine is running. Spillage shall be 
avoided. Spillage of oil or fuel shall be carefully washed away or completely evaporated 
and the fuel tank cap replaced before restarting engine. No truck shall be operated with 
a leak in the fuel system until the leak has been fixed. 


C. Open flames shall not be used for checking electrolyte level in storage batteries 
or gasoline level in fuel tanks. 


7.7.11 Maintenance of Industrial Trucks. 


A. Any power-operated industrial truck not in safe operating condition shall be 
removed from service. All repairs shall be made by authorized personnel. 


B. Those repairs to the fuel and ignition systems of industrial trucks which involve 
fire hazards shall be conducted only in locations designated for such repair. Trucks in 
need of repairs to the electrical systems shall have the battery disconnected prior to such 
repairs. 


C. All parts of any such industrial truck requiring replacement shall be replaced 
only by parts equivalent as to safety with those used in the original design. 


D. Industrial trucks shall not be altered so that the relative positions of the various 
parts are different from what they were when originally received from the manufacturer, 
nor shall they be altered either by the addition of extra parts not provided by the 
manufacturer or by the elimination of any parts. Additional counter weighting of fork 
trucks shall not be done unless approved by the truck manufacturer. 


E. Industrial trucks shall be examined before being placed in service, using a 
checklist, and shall not be placed in service if the examination shows any condition 
adversely affecting the safety of the vehicle. Where industrial trucks are used on a 
round-the-clock basis, they shall be examined after each shift. Defects when found 
shall be immediately reported and corrected. 


F. Industrial trucks shall be inspected and serviced by a certified contractor on an 
annual basis and a copy of the inspection report filed in a log. 


G. When the temperature of any part of any truck is found to be in excess of its 
normal operating temperature, thus creating a hazardous condition, the vehicle shall be 
removed from service and not returned to service until the cause for such overheating 
has been eliminated. 
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H. Industrial trucks shall be kept in a clean condition, free of lint, excess oil, and 
grease. Noncombustible agents should be used for cleaning trucks. Low flash point 
(below 100 deg. F.) solvents shall not be used. High flash point (at or above 100 deg. 
F.) solvents may be used. Precautions regarding toxicity, ventilation, and fire hazard 
shall be consonant with the agent or solvent used. 


I. Industrial trucks originally approved for the use of gasoline for fuel may be 
converted to liquefied petroleum gas fuel provided the complete conversion results in a 
truck which embodies the features specified for LP or LPS designated trucks. Such 
conversion equipment shall be approved. 
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8.0 AMUSEMENT DEVICE INSPECTIONS rVR 394-01-041. 


8.1 General. 


A. Regulation of amusement devices falls under the Virginia Statewide Building Code, 
Virginia Regulation VR 394-01-04, Amusement Device Regulations. The train ride at Burke 
Lake Park, and carousels at Burke Lake, Frying Pan, Lake Accotink, Lake Fairfax and 
Clemyjontri parks fall into this category. 


B. Each site operating or planning to operate amusement devices must obtain a permit 
prior to opening the rides for the season. Prior to issuing a permit, a county inspector will 
examine each site for which an application has been filed to reassemble or operate an 
amusement device. 


C. Permits must be renewed annually. 


D. The Fairfax County mechanical inspector can be contacted at (703) 324-1910 to 
schedule an inspection appointment. 


E. Sites with these devices should have a standard operating procedure (SOP) on hand and 
it should be reviewed and updated prior to the start of each operating season. 


8.2 Daily Inspections. 


All carousels and/or trains (to include trackless train) must be inspected on a daily basis prior to 
the start-up of the ride or park's opening. These inspections and the items they cover should be 
documented on a checklist and maintained at the site for a minimum of two years. 
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9.0 PESTICIDE OPERATIONS (VAC 20-20. 20-30. 20-40. & 20-511. 


9.1 Pesticide Dangers. 


A. Because pesticides are designed to control pests by poisoning them, many pesticides are 
also poisonous to humans. Pesticides can enter the body in three ways. 


B. They may enter the body through the mouth. They may be ingested while you are 
eating or smoking on the job, or when improperly stored in food containers. 


C. Pesticides can be absorbed through the skin. Wearing clothing wet through with 
pesticides, or allowing pesticides to fall directly on the skin while mixing or spraying can be 
dangerous. Pesticides can pass through the skin on some areas of the body more quickly than 
other areas. The most vulnerable areas are the armpits, groin, and feet. You should also be 
particularly careful with your eyes. The backs of your hands and wrists absorb more than the 
palms. 


D. Pesticides in the form of dust or mists can be sucked into your lungs as you inhale. You 
could be poisoned when fumigating or spraying in a closed area with an importer or ill-fitting 
respirator. 


E. The most common means of absorption is through the skin. The best way to avoid 
contamination from pesticides is through the use of personal protective clothing and 
equipment. 


9.2 Training and Certification. 


A. Pesticide management in Virginia is governed by both federal and state laws and 
regulations. The Environmental Protection Agency sets the standards for pesticide handling, 
use, recordkeeping, storage, disposal, re-entry intervals, and mixing. 


B. All persons applying pesticides of any kind commercially are responsible to the 
Environmental Protection Agency, the State of Virginia, the public, and themselves, to apply 
them in a safe and responsible manner. On September 27, 1991, the new regulations governing 
pesticide applicator certification under authority of Virginia Pesticide Control Act came into 
effect. 


C. As of August 1, 1992, any person who applies pesticides commercially, must either be 
certified as a Commercial Applicator or a Registered Technician. This applies to any Fairfax 
County Park Authority employee or volunteer who applies pesticides in any form, powder, 
liquid or aerosol, and in any quantity. 


D. Training Materials. For additional information and forms, please contact the Virginia 
Tech Extension Service (VCE) Virginia Tech Pesticide Programs, 302 Agnew Hall, Bldg 0109, 
460 West Campus Drive, Virginia Tech, Blacksburg, VA 24061-0409 (phone: 540-231-6543) or 
http: / / www.vtpp.org. 
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Application. -


9.3.1 Certified Pesticide Applicators. 


A. Before making application for Commercial Applicator certification, a 
prospective applicant must first complete pesticide Control Board approved training. 
Board-approved training consists of a course that includes, at a minimum, study and 
review of all the material contained in the most current Virginia edition of the basic 
pesticide applicator certification training Core Manual and other category-specific 
manuals related to the specific type of work to be done. 


B. To be eligible to apply for Commercial Applicator certification, a prospective 
applicant must first meet at least one of the following requirements: 


1. Must hold a valid Virginia Registered Technician certification, AND 
must have worked as a Virginia certified Registered Technician for at least one 
year; OR, 


2. Must have at least one year of education, training, or experience in a 
pesticide-related field that provides at least the equivalent practical knowledge of 
proper pesticide use required of a Registered Technician. 


9.3.2 Registered Technician. 


A. Training must include at least 20 hours of instruction and self-study of the core manual. 
It should also include at least 20 hours of on-the-job training in the proper application of 
pesticides under the direct onsite supervision of a certified commercial applicator. 


B. The applicant should do three things within 90 days of starting a position that requires 
the commercial use of pesticides: 


1. Complete all registered technician training. 


2. Submit an application to OPS to take the registered technician exam. 


3. Take the registered technician exam. 


9.3.3 Exceptions. If you already have a year or more of experience and training or a degree 
in selected subjects, you may: 


A. Order and study the Core Manual and the appropriate category study manual. 


B. Obtain a certificate of insurance liability. 
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C. Submit an application to become a Commercial Applicator to the Virginia 
Department of Agriculture and Consumer Services. 


D. Upon receipt of an authorization letter from the Virginia Department of 
Agriculture and Consumer Services, schedule to take the core and appropriate category 
examinations. 


Pesticide Storage. 


A. Flammable or combustible liquid pesticides must be stored in flammable and 
combustible liquid cabinets and stored in a separate area from ammonium nitrate fertilizers. 


B. Pesticide storage must be restricted to a first-story room or area which has direct access 
to the outside. Storage areas must be secured so as to prevent unauthorized entry. Pesticides 
will not be stored in basements. 


C. Pesticides in containers which may be damaged by moisture or water must be stored off 
the floor. 


D. Damaged or leaking containers of pesticides or materials contaminated by pesticides 
must be immediately separated, disposed or, or decontaminated in accordance with required 
regulations. 


E. Pesticide storage structures must be constructed in such a manner that run-off from fire 
streams will not contaminate streams, ponds, ground water, crop lands, or other buildings. A 
material safety data sheet must be available for each toxic pesticide at each storage location. 


F. Pesticide storage buildings, storage rooms, and areas will be identified by approved 
prominent and legible signs. 


G. Drums and packages will be stacked in a safe manner and not stored near any food 
materials. 
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10.0 MEDICAL. FIRST AID. AED TRAINING AND CERTIFICATION. 


10.1 First Aid Kits. 


A. Each site must have an adequate number of first aid kits. The actual number will 
depend upon the number of employees supported, anticipated public needs, and the type of 
activity at the site. Managers must use their own judgement to determine the actual number of 
kits needed. 


B. The contents of each county first aid kit must conform to the approved contents list in 
Appendix D. NO ingestibles (Tylenol, aspirin, etc.). tourniquets or ammonia inhalants 
are authorized in any county Gist aid kit. Each kit must be inspected at least monthly for 
completeness and serviceability and the results noted in a log. Items with shelf life expiration 
dates must be checked and expired components replaced. 


C. Each first aid kit must be conspicuously marked and each employee must know where 
the kit is located. 


10.2 Automated External Defibrillators (AED) 


A. Public access AEDs are available at all staffed Park Authority sites. The units must be 
inspected on a monthly basis and the inspection results entered into the Fairfax County AED 
Program website. Reminders to conduct this test will be automatically generated to the site's 
point of contact by the Fairfax County AED program administrator. 


10.3. Training and Certification Requirements. 


A. All site managers, assistant managers, and manager-on-duty and lifeguards are required 
to have a current certification in standard first aid, adult/pediatric CPR, and AED use. 


B. Additionally, there must be an employee with at least a current first aid certification on 
each shift for every ten (10) employees working at that site. In cases where employees work in 
teams, crews, or who are otherwise separated geographically from a central location, there must 
be at least one certified employee for each team or crew. 


C. Lifeguards must possess current Ellis & Associates certification. Pool managers must 
hold a valid Operator's Permit issued by the Fairfax County Health Department. Pool 
managers must demonstrate basic knowledge of the water treatment process in swimming 
facilities and be capable of performing tests necessary in operating swimming facilities. 


10.4 Hot Weather Related Injuries. 


10.4.1 General. Summer usually includes a "heat wave" or two when the temperature reaches 
the high 90s to around 100. This type of heat.. .along with the humidity.. .produces conditions 
that can lead to heat cramps.. .heat stroke.. .or heat exhaustion. The following are some 
definitions of terms used during heat waves and safety rules to be followed to avoid heat related 
illnesses. 
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10.4.2 Definitions. 


A. Heat Wave. A heat wave is a prolonged period of excessive heat and humidity. 
The National Weather Service will issue a heat advisory when the heat index will be at 
or over 105 degrees during the day and around 80 at night for at least two consecutive 
days. 


B. Heat Index. The heat index is a number in degrees Fahrenheit that tells how it 
really feels when relative humidity is added to the actual air temperature. Exposure to 
full sunshine can increase the heat index by 15 degrees. 


C. Heat Cramps. These are muscular pains and spasms due to heavy exertion. 
They usually involve the abdominal or leg muscles. It is generally thought that the loss 
of water from heavy sweating causes the cramps. 


D. Heat Exhaustion. This typically occurs when people exercise heavily or work in 
a warm humid place where body fluids are lost through heavy sweating. Blood flow to 
the skin increases.. .causing blood flow to decrease to vital organs. This results in a 
form of mild shock. If not treated.. .the victim's condition will worsen.. .body 
temperature will rise.. .and heat stroke may occur. 


E. Heat Stroke. Also known as sunstroke.. .is a life-threatening condition. The 
victim's temperature control system.. .which produces sweating to cool the 
body... stops working. The body temperature can rise so high that brain damage and 
death may result if the body is not cooled quickly. 


10.4.3 Emergency Information. 


A. Heat kills by pushing the human body beyond its limits. Under normal 
conditions, the body's internal thermostat produces perspiration that evaporates and 
cools the body. However in extreme heat and high humidity, evaporation is slowed and 
the body must work extra hard to maintain a normal temperature. 


B. Most heat disorders occur because the victim has been overexposed to heat or 
has overexercised for his or her age and physical condition. Other conditions that can 
induce heat-related illnesses include stagnant atmospheric conditions and poor air 
quality. 


10.4.4 Extreme Heat. 


A. Temperatures that hover 10 degrees or more above the average high 
temperature for the region and last for several weeks are defined as extreme heat. 
Humid or muggy conditions, which add to the discomfort of high temperatures, occur 
when a "dome" of high atmospheric pressure traps ha2y, damp air near the ground. 
Excessively dry and hot conditions can provoke dust storms and low visibility. 
Droughts occur when a long period passes without substantial rainfall. A heat wave 
combined with a drought is a very dangerous situation. 
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B. In a normal year, approximately 175 Americans die from extreme heat. Young 
children, elderly people, and those who are sick or overweight are more likely to 
become victims. 


C. Between 1936 and 1975, nearly 20,000 people succumbed to the effects of heat 
and solar radiation. Because men sweat more than women do, men are more 
susceptible to heat illness because they become more quickly dehydrated. 


D. Sunburn can significantly slow the skin's ability to release excess heat. People 
living in urban areas may be at a greater risk from the effects of a prolonged heat wave 
than people living in rural regions. An increased health problem can occur when 
stagnant atmospheric conditions trap pollutants in urban areas, thus adding 
contaminated air to excessively hot temperatures. 


10.4.5 During Periods of Extreme Heat. 


A. Eat well balanced, light meals. Drink plenty of water regularly. Persons who 
have epilepsy or heart, kidney, or fiver disease; are on fluid-restrictive diets; or have a 
problem with fluid retention should consult a doctor before increasing liquid intake. 


B. Limit intake of alcoholic beverages. Although beer and alcoholic beverages 
appear to satisfy thirst, they actually cause further body dehydration. 


C. Dress in loose-fitting clothes that cover as much skin as possible. Lightweight, 
fight-colored clothing that reflects heat and sunlight and helps maintain normal body 
temperature. Protect face and head by wearing a hat. 


D. Allow your body to get acclimated to hot temperatures for the first 2 or 3 days 
of a heat wave. Avoid too much sunshine. Sunburn slows the skin's ability to cool 
itself. Use a sunscreen lotion with a high UV and SPF (sun protection factor) rating. 


E. Avoid extreme temperature changes. A cool shower immediately after coming 
in from hot temperatures can result in hypothermia, particularly for elderly and very 
young people. 


F. Slow down. Reduce, eliminate, or reschedule strenuous activities. High-risk 
individuals should stay in cool places. Get plenty of rest to allow your natural "cooling 
system" to work. 


G. Take salt tablets only if specified by your physician. Persons on salt-restrictive 
diets should check with a physician before increasing salt intake. 


H. Leam the symptoms of heat disorders and know how to give first aid. 
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10.4.6 Heat Index Chart. 


Temperature (F) versus Relative Humidity (%) 


Degrees F 90% 80% 70% 60% 50% 40% 
80 85 84 82 81 80 79 
85 101 96 92 90 86 84 
90 121 113 105 99 94 90 
95 133 122 113 105 98 
100 142 129 118 109 
105 148 133 121 
110 135 


NOTE: From 80 to 90, fatigue is possible with prolonged exposure and/or physical activity. 


Between 90 and 105, sunstroke, heat cramps, and heat exhaustion are possible. (Again 
with prolonged exposure and/or physical activity). 


When the Heat Index climbs to 105-130, sunstroke, heat cramps, or heat exhaustion are 
likely, and a heatstroke is possible with prolonged exposure. 


At 130 or higher sun stroke or heatstroke are highly likely with continued exposure to 
the sun. 


10.5 Cold Weather Related Injuries. 


10.5.1 General. 


A. Extreme cold temperatures pose a substantial danger during the winter months. 
Prolonged exposure to the cold can cause frostbite, hypothermia, or even death. 
Persons most susceptible to extreme cold are infants and the elderly. 


B. How cold is it outside? Simply knowing the temperature doesn't tell you 
enough about the conditions to enable you to dress sensibly for all winter weather. 
Other factors including wind speed, relative humidity and sunshine play important roles 
in determining how cold you feel outside. A description of the character of weather 
known as "coldness" was proposed aroundl940 by scientists working in the Antarctic. 
The "wind chill index" was developed to describe the relative discomfort/danger 
resulting from the combination of wind and temperature. 


C. The wind chill index describes an equivalent temperature at which the heat loss 
from exposed flesh would be the same if the wind were near calm. 
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10.5.2 Definitions. 


A. Frostbite. This is a severe reaction to cold exposure of the skin that can 
permanently damage fingers, toes, die nose, and ear lobes. Symptoms are loss of feeling 
and a white or pale appearance to the skin. If these symptoms are apparent, seek 
medical help immediately. If medical help is not immediately available, slowly re-warm 
the affected areas. If the victim is also showing signs of hypothermia, always warm the 
body core before the extremities. 


B. Hypothermia (Low Body Temperature). This is a condition brought on when 
the body temperature drops to less than 95 degrees F. Symptoms include slow or 
slurred speech, incoherence, memory loss, disorientation, uncontrollable shivering, 
drowsiness, repeated stumbling, and apparent exhaustion. If these symptoms are 
detected, take the person's temperature. If it is below 95 degrees F, immediately seek 
medical help. If medical aid is not available, begin warming the person slowly. Always warm 
the body core/trunk first. If needed, use your own body heat to warm the victim. Get 
the person into dry clothing, and wrap them in a warm blanket covering the head and 
neck. Do not give the person alcohol, drugs, coffee, or any hoi beverage or food; warm 
broth is better. Do not warm extremities (arms and legs) first. This drives the cold 
blood toward the heart and can lead to heart failure. 


C. Winter Deaths. Everyone is potentially at risk with the actual threat depending 
upon individual situations. Recent winter death statistics in the United States indicate 
the following: 


1. Related to ice and snow: About 70% occur in automobiles; 25% are people 
caught out in the storm; and the majority are males over 40 years old. 


2. Related to exposure to cold: 50% are people over 60 years old; over 75% are 
males; and about 20% occur in the home. 


D. Cold Weather First Aid: 


1. Signs of hypothermia include slurred speech, reduced coordination, 
shivering and pool judgment. The best way to prevent hypothermia is to 
protect the body from the cold. Frostbite can also occur in the winter months. 
When exposed to cold, the body tissue freezes. This affects the body like a 
burn. The hands, feet, ears, cheeks and nose are the most commonly affected 
areas. 


2. Signs of mild frostbite include yellow or gray patches on the skin. After 
the skin is warmed, it becomes red and flaky. In more severe cases, a blister or 
sore, swelling and pain may develop. If you suspect mild frostbite, bring the 
employee inside and remove any wet clothing. Gently dry the affected area. Do 
not rub the area, as this may cause more damage. Warm the affected area by 
immersing it in warm water (104 to 108 degrees Fahrenheit) for 15 to 20 
minutes, or until the color returns. Take the employee to an emergency room if 
there is pain, blistering or swelling. 
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3. Deep frostbite, often affecting the feet and hands, can be very 
dangerous. It can lead to infection, severe pain and swelling, nerve and tissue 
damage, and amputation. Symptoms include cold, waxy and pale skin. When it 
thaws, the affected area turns blue or purple. Large blisters appear, followed by 
peeling or gangrene (dark swollen tissue). If you suspect severe frostbite, take 
the employee to an emergency room at once. 


E. Recommended Winter Attire: 


1. Wear loose fitting, lightweight, warm clothing in several layers (the 
trapped air between the layers insulates). Layers can be removed to avoid 
perspiration and subsequent chill. Outer garments should be tightly woven, 
water repellent, and hooded. Wear a hat (half of body heat is lost through the 
top of the head). Cover the mouth with scarves to protect lungs from cold air. 
Mittens, snug at the wrist, are better than gloves. Gloves allow your fingers to 
cool much faster than mittens do. Try to stay dry. Do not stay outside for 
extended periods. 


F. BE AWARE!! Cold weather puts a strain on your heart, even without exercise. 
Be careful when shoveling snow, pushing a car, or performing other tasks. Regardless 
of your age or physical condition, avoid overexertion in the winter. 


G. Wind Chill: 


1. Most of the time, cold is judged in terms of a thermometer reading. 
With people and other living things though, both temperature and wind speed 
are needed to produce a "wind chill factor." The wind chill is based on the rate 
of heat loss from exposed skin caused by the combined effects of the wind and 
cold. As the wind increases, heat is carried away from the body at an accelerated 
rate, driving down the body temperature. The wind chill shows how cold the 
wind makes exposed flesh feel and is a good way to determine the potential of 
frostbite or hypothermia. Remember.. .wind chill temperatures apply only to 
people and other living things. If the temperature is 35 degrees F and the wind 
chill is 10 degrees F, objects such as pipes or cars will only cool to 35 degrees F. 
The wind chill factor does not apply to non-living objects. 


2. The wind chill formulas account for the loss of heat from something, 
such as a human body, by warm air around the body being replaced by colder 
air. It does not consider how well the person is dressed, whether the person is 
exercising or sitting, or whether the sun is shining. It also does not take into 
account how hard the person is breathing. Rapid breathing can be a major 
cause of heat loss since the body has to warm up the cold air that's taken in, and 
then exhale warmed air. You'll note that at low wind speeds, the wind "chill" 
temperature turns out to be warmer than the actual temperature. When the air 
is still, your body heat warms the layer of air touching your body. Since the air 
is not moving, this layer of warmed air acts like an insulator, protecting your 
skin from the colder air farther away from your body. This makes the 
temperature feel warmer than it actually is. If you are running or walking briskly 
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on a calm morning, the temperature would feel a little colder than if you were 
standing still. This is because you are wiping out the insulating layer of warm air 
around your body by moving. 


3. Another important point is that wind chill is an attempt to measure the 
effect of combinations of low temperature and wind on humans - or animals. 
When we say the "wind chill is 18 degrees" we are not saying that the chilled 
object is cooled to 18 degrees. A wind chill temperature is not some different 
kind of temperature. 


4. The importance of the wind chill index is as an indicator of how to dress 
properly for winter weather. (Wind chill does not affect your car's antifreeze 
protection, freezing of water pipes, etc.) In dressing for cold weather an 
important factor to remember is that entrapped insulating air warmed by body 
heat is the best protection against the cold. Consequently, wear loose-fitting, 
lightweight, warm clothing in several layers. Outer garments should be tightly 
woven, water-repellant and hooded. Mittens snug at the wrist are better 
protection than fingered gloves. 


10.5.3 Wind Chill & Velocity Charts. 


Wind Chill — Following this section is an updated wind chill chart. Please note the 
highlighted area that denotes when frostbite occurs in 15 minutes or less. 


Wind Velocity - So how do you tell how fast the wind is blowing? Wind chill charts 
are common — wind velocity charts aren't. This one is taken from the Beaufort scale: 


Velocity 
MPH 


Velocity 
Knots Description Indications 


0-1 0-1 Calm Smoke rises vertically. Water is like a mirror. 
1-3 1-3 Light air Direction of wind shown by smoke drift, but not 


by wind vanes. Ripples with the appearance of 
scales are formed. 


4-7 4-6 Light breeze Wind felt on face; leaves rustle; ordinary vanes 
moved by wind. Small wavelets, still short, but 
more pronounced. 


8-12 7-10 Gentle breeze Leaves and small twigs in constant motion; wind 
extends light flag. Large wavelets. 


13-18 11-16 Moderate breeze Raises dust and loose paper; small branches are 
moved. Small waves, becoming larger. 


19-24 17-21 Fresh breeze Small trees in leaf begin to sway; crested wavelets 
form on inland waters. 


25-31 22-27 Strong breeze Large branches in motion; whistling heard in 
wires; umbrellas used with difficulty. 


32-38 28-33 Near gale Whole trees in motion; inconvenience felt when 
walking against the wind. 


39-46 34-40 Gale Breaks twigs off trees; generally impedes progress. 
47-54 41-47 Severe gale Slight structural damage occurs. 
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55-63 48-55 Storm Seldom experienced inland; trees uprooted; 
considerable structural damage occurs. 


64-72 56-63 Violent storm Very rarely experienced; accompanied by 
widespread damage. 


73-83 64-71 Hurricane — 


10.5.4 Weather Terms. 


A. The National Weather Service uses the terms below to convey the weather threat to the 
public. It is important that everyone understands these terms and knows what actions need to 
be taken at that time. 


1. WIND CHILL: A calculation of how cold it feels outside when the effects of 
temperature and wind speed are combined. A strong wind combination with a 
temperature of just below freezing can have the same effect as a still air temperature 
about 35 degrees colder. 


2. FREEZING RAIN: Rain that freezes when it hits the ground, creating a 
coating of ice on roads and walkways. 


3. SLEET: Rain that turns to ice pellets before reaching the ground. Sleet 
bounces when hitting a surface and does not stick to objects. An accumulation of sleet 
can make roads slick and hazardous. 


10.5.5 Watches, Warnings, and Advisories. 


A. WINTER STORM WATCH: Indicates severe winter weather such as heavy snow or 
ice is possible within the next day or two. Prepare now! 


B. WINTER STORM WARNING: Indicates severe winter weather conditions are 
occurring, imminent, or highly likely. Stay indoors! 


C. HEAVY SNOW WARNING: Snowfall of six inches or more. 


D. ICE STORM WARNING: Heavy accumulations of ice will create extremely 
dangerous travel and damage trees and power lines. 


E. BLIZZARD WARNING: Snow and strong winds will combine to produce blinding 
snow. Near zero visibility, deep drifts, and life threatening wind chill. 


F. WINTER WEATHER ADVISORY: Indicates winter weather conditions will cause 
significant inconveniences and may be hazardous.. .especially to motorists. Use caution! 


G. SNOW ADVISORY: Snowfall of three to five inches. 


H. WIND CHILL ADVISORY: Dangerous wind chills of 35 below zero or colder. 
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I. FREEZING RAIN/SLEET ADVISORY: Light accumulations of ice will cause 
hazardous traffic. 


J. BLOWING/DRIFTING SNOW ADVISORY: Poor visibility and hazardous 
driving conditions. 
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11.0 GENERAL SAFETY TRAINING (29 CFR-Subpart C 1926.211. 


11.1 Requirements. 


A. Employee training is an essential tool in ensuring employees develop efficient, safe work 
habits. Regardless of how safety conscious workers are, they cannot be expected to safely 
perform tasks for which they have not been properly trained. Managers and supervisors are 
responsible for ensuring that minimum training consistent with the operation of equipment, 
machinery or activities is provided to the employee. Employees who have not received such 
training will not be permitted to perform those tasks. 


B. Managers and supervisors are responsible for providing new employees with written 
policies and procedures for his or her designated area. A job-training schedule must be 
established and used to assist new employees with their operational, safety, security, and loss 
control duties and responsibilities. 


C. Employees will be provided with formal on-the-job or alternate formal training on each 
item of equipment he or she is required to operate. All training will be documented and 
training records for each employee will be maintained on site for the duration of their 
employment. 


11.2 Safety Meetings. 


A. Managers and supervisors should meet with their staff at least monthly to address safety 
related issues and maintain employee awareness of occupational hazards and responsibilities. 


B. Managers and supervisors have the following responsibilities at these meetings: 


1. Review and discuss workers' compensation and visitor accidents that have 
occurred since the previous meeting to determine primary and contributory causes, and 
make recommendations for preventing similar accidents in the future. 


2. Review existing policies, procedures, and plans to improve employee and 
property safety and to implement changes. 


3. Determine requirements for selection, fitting, care, and replacement of safety 
clothing and equipment for the various tasks performed at the site. 


4. Select and implement safety training for employees which will sustain 
information, education, and skills necessary for accident and fire prevention. 


5. Develop and maintain a current employee awareness program using literature, 
bulletin board displays, award programs, and special training courses. 


6. Review accidents and incidents from other sites which may affect site operations 
or safety. 
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C. All meetings must be documented. This documentation should include the dates, 
subject matter, names, and signatures of those employees attending the meeting. This 
information is essential should a site be inspected by Virginia Occupational Safety and Health 
(VOSH) compliance officers. The VOSH inspector will ask for documentation to show that 
safety meetings are scheduled on a frequent/routine basis. Training documentation should be 
retained for a minimum of three (3) years. 
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12.0 EMERGENCY PLANNING AND PREPAREDNESS 129 CFR 1910.38 & 
29 CFR 1926.351. 


12.1 General. Subpart E, section 1910, paragraph 38 of the Virginia Occupational Safety and 
Health Standards for General Industry requires employers to maintain a viable emergency action plan. 


12.2 Purpose. 


A. The purpose of the emergency action plan is to cover those designated actions the Park 
Authority and its employees must take to ensure employee, volunteer and visitor safety and 
protection of property from blackouts, bomb threats, first aid procedures, natural disasters 
(floods, hurricanes, earthquakes and tornados), severe weather, fire, terrorist attacks, and other 
emergencies. 


B. Each site must develop specific plans which concentrate on these and other 
emergencies that may reasonably be encountered at its work sites. Details of these plans will 
vary depending upon number of work locations, nature and size of the facility, and the 
availability of safety systems and equipment. 


12.3 Responsibilities. 


12.3.1 Risk Management Division. The Risk Management Division has overall 
responsibility for ensuring agency compliance with the provisions of the County's emergency 
action plan. 


12.3.2 Director, Park Authority. 


A. The Director is responsible for the overall implementation of emergency 
planning, direction, and control of emergency evacuation procedures for parks, sites, 
and facilities within the Park Authority. 


B. This responsibility includes providing guidance for the distribution and 
implementation of procedures at each work site. 


12.3.3 FCPA Safety Analyst. 


A. Responsible for providing technical advice and guidance for development of site 
specific plans. 


B. Responsible for acting as Director's representative in all aspects of the 
development, distribution, and implementation of agency emergency response plans and 
programs. 
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12.3.4 Site Managers and Supervisors. 


A. Responsible for developing and keeping current (by reviewing annually) a site 
specific emergency response plan which identifies specific responsibilities and duties for 
key employees at the site for each type of emergency action. 


B. Responsible for conducting training to ensure employees are reasonably familiar 
with their responsibilities in the emergency response plan as it pertains to their specific 
work location. 


C. Responsible for ensuring that each employee has access to a copy of the site's 
emergency response plan. 


D. Responsible for conducting and documenting semi-annual evacuation drills. 
Results of those drills must be forwarded to the Safety Office (see Appendix L for a 
sample Evacuation Drill Documentation Form). 


12.4 Emergency Action Plan (29 CFR 1910.38 & 29 CFR 1926.35). 


12.4.1 Elements. The following elements, at a minimum, will be included in all emergency 
action plans: 


A. Emergency escape procedures and emergency escape route assignments. Use 
floor plans or work place maps to clearly show the emergency escape routes. 
Color-coding will aid employees in determining their route assignments. 


B. Procedures to account for all employees, volunteers and visitors after an 
emergency evacuation has been completed. Identify a specific structure or 
geographical rally point away from the building. Exterior refuge or safe areas 
may include parking lots, open fields, or streets which are located away from the 
site of the emergency and which provide sufficient space to accommodate the 
employees. Employees should be directed to move away from the building and 
to avoid congregating close to the building where they may hamper emergency 
operations. 


C. Procedures in the event the site needs to initiate shelter in place or lockdown 
procedures, depending upon the nature of the emergency. 


D. Detailed explanations for rescue and medical duties for those employees 
assigned to perform them. 


E. The preferred means of internal and external reporting of fire and other 
emergencies. As a part of the emergency response plan training, employees 
must know what is the preferred means of contacting emergency agencies. For 
example, some sites have automatic alarm systems which automatically dial the 
fire and police departments. An employee could pull the alarm to notify the fire 
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department or call using a telephone. Both methods are effective, but which 
one is the preferred method? 


F. Names and telephone numbers of persons who can be contacted for further 
information or explanation of duties under the plan. 


G. A list of the names and telephone numbers of Fairfax County Park Authority 
staff to contact in the event of an emergency as well as utility company phone 
numbers. 


12.4.2 Alarm or Notification System. 


A. Each work location will have an alarm or notification system to provide warning 
for necessary emergency action as called for in the site emergency response plan or for 
reaction time for safe escape of employees from the work place or the immediate area 
or both. 


B. The site managers or supervisor will explain to each employee the preferred 
means of alarm or notification for each type of emergency through the use of such 
devices as manual pull box alarms, public address systems, radios, portable 
loudspeakers, telephones, etc. Emergency telephone numbers must be posted near 
telephones, employee notice boards, and other conspicuous locations when telephones 
serve as a means of reporting emergencies. 


C. The employee notification or alarm must be distinct and recognizable as a signal 
to evacuate the work area or to perform actions designed under the emergency response 
plan. 


D. The employee alarm or notification must be capable of being perceived above 
ambient noise or light levels by all employees in the affected portions of the workplace. 
Tactile devices may be used to alert those employees who would not otherwise be able 
to recognize the audible or visual alarm. 


E. The site manager or supervisor must establish procedures for sounding 
emergency alarms or notifications in the workplace. This can be accomplished through 
periodic evacuation drills or emergency procedure rehearsals. These drills or rehearsals 
must be conducted at least semi-annually and documented. For those locations with 10 
or fewer employees in a particular workplace, direct voice communication is an 
acceptable procedure for sounding the alarm or notification, providing all employees 
can hear the alarm. 


12.4.3 Evacuation. Each emergency response plan must establish the types of evacuation to 
be used in emergency circumstances. The appropriate senior emergency response official on 
the scene will make the determination when it is safe to re-enter the facility. 
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12.4.4 Employee Training. 


A. Before implementing the emergency action plan, site managers or their 
designated representative must identify and train a sufficient number of persons to 
assist in the safe and orderly emergency evacuation. 


B. Site managers or their designated representative must review the plan with each 
employee covered by the plan at the following times: initially when the plan is 
developed; whenever the employee's responsibilities or designated actions under the 
plan change; and/or whenever the plan is changed. 


C. Site managers or their designated representative must review with each 
employee upon initial assignment those parts of the plan which the employee must 
know to protect him or her in the event of an emergency. 


D. The written plan must be kept at the workplace and made available for 
employee review at any time. 


E. At the time of an emergency, employees should be told what type of evacuation 
is necessary and what their specific role is in carrying out the plan. These instructions 
should coincide with the training previously given employees in support of the 
emergency response plan. 
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13.0 SAFETY AUDITS. 


13.1 Purpose. 


A. The purpose of safety audits is to evaluate the atmosphere of the safety and 
occupational health environment in the work place and to ensure compliance with federal, state, 
and local occupational safety, health, and loss control regulatory requirements and standard 
operating procedures. 


B. Before occupational safety and health became a highly technical field, safety activities 
were largely limited to physical inspections of facilities, equipment, and vehicles. 


C. Safety audits are designed to assess safety from a systemic approach. A safety audit 
includes an assessment of management and organization, employee orientation and training, 
loss analysis, review of loss prevention programs, and inspection of physical hazards. 


D. Safety audits play a vital role in assisting managers in identifying, reducing, or 
eliminating existing or potential safety and health hazards in the work place. 


13.2 Scope. The safety audits and inspections apply to all parks, sites, and facilities within and 
under the jurisdiction of the Fairfax County Park Authority. 


13.3 Authority. The FCPA Safety Analyst is responsible to the Director, Fairfax County Park 
Authority for conducting audits in accordance with existing federal, state, local, and agency laws, codes, 
standards, policies, and procedures. Where Park Authority guidelines are more stringent than the 
requirements of higher governmental agencies, the Park Authority guidelines will take precedent. 


13.4 Responsibilities. 


13.4.1 Loss Prevention Analyst, Risk Management Division. 


A. To develop guidelines for conducting internal safety audits. 


B. To coordinate their agency's audit of county facilities with the Park Authority 
Safety Office in order to minimize disruption to park staff and patrons. 


C. To coordinate inspections by Virginia Department of Labor and Industry 
(VOSH) and commercial inspectors from Fairfax County insurance company 
underwriters with the FCPA Safety Office. 


13.4.2 Director, Park Authority. 


A. To develop a safety and loss control audit program to identify, reduce, or 
eliminate safety, health, and environmental hazards in the work place. 


B. To implement the safety audit or inspection procedures within the Park 
Authority. 
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C. To enforce compliance with appropriate federal, state and local safety and health 
laws, codes, and standards. 


D. To ensure timely abatement of identified safety hazards within the agency. 


13.4.3 FCPA Safety Analyst. 


A. To serve as the Director's representative in the implementation, and 
enforcement of safety, health, and environmental laws, codes and standards. 


B. In conjunction with the Risk Management Division's Loss Prevention Analyst, 
conduct safety, health, and environmental audits of every staffed park, site, and facility 
within the Park Authority not less than annually. 


C. To provide written notice of violations and deficiencies to managers and staff, 
provide advice and assistance in correcting deficiencies and violations, and conduct 
follow up reviews to ensure compliance. 


13.4.4 Site Managers. Site managers are required to take immediate action to abate 
violations. A written Report of Corrective Action (see Appendix J) will be submitted to the 
Safety Office within 2 work weeks after receipt of the written audit results. Corrective actions 
which require resources beyond the capability of the site will be addressed through management 
channels for resolution. 


13.5 Occupational Safety and Health (OSHA/VOSH) (29 CFR1903). 


A. Occupational safety and health inspections may be conducted by a representative from 
the U. S. Department of Labor or an official from the Virginia Department of Labor and 
Industry (VOSH). The purpose of the inspection is to ensure compliance with the provisions 
of the Occupational Safety and Health Administration Act. 


B. These inspections are almost always unannounced. Officials are required to display 
official credentials and explain the reason for the inspection. Occupational safety and health 
inspections are normally initiated as a result of a fatal accident, a catastrophe resulting in the 
hospitalization of 5 or more employees, employee complaint, or as a result of a random 
selection of a work site. 


C. If VOSH should arrive at your worksite the following procedures are to be strictly 
adhered to: 


1. You MUST notify three individuals/offices: 


• FCPA Safety Office at 703-324-8707 
• Risk Management Division at 703-324-3040 (Risk Manager or Loss Prevention 


Manager) 
• County Attorney's Office at 703-324-2421 (main line and they will direct you to 


responsible attorney) 
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2. Verify the VOSH Compliance Officer's credentials and inquire as to the details 
of the inspection request (complaint lodged or scheduled inspection). 


3. Politely request the VOSH Compliance Officer to remain in the waiting area 
until you are able to notify one of the above individuals who will come to the site to 
assist with the inspection. 


4. The VOSH Compliance Officer is NOT allowed to review documents or tour 
the facility until a representative(s) from one of the above offices arrives at the site. 


5. Notify the Compliance Officer of the time the above individual(s) will be 
available (30 minutes is a reasonable about of wait time but no more than an hour). 


D. Additional procedures/protocol are included in the Risk Management Division's VOSH 
Inspection Response Guide (LP-8) — see Appendix S. 


13.6 Fairfax County Risk Management Division's Safety Audits. 


A. Site audits by the Fairfax County Risk Management Division's Loss Prevention Analyst 
will normally be planned and coordinated with the Park Authority Safety Office although 
occasionally unscheduled and unannounced audits may be conducted for certain sites. 


B. The audits are conducted to assure occupational safety and health compliance and to 
assist agency management and employees in developing safety and health programs that 
enhance safety. 


13.7 Insurance Underwriter Inspections. 


A. These inspections are conducted by loss control specialists from insurance companies 
who provide insurance coverage for Park Authority property. Their purpose is to identify 
hazardous exposures and conditions that may generate a loss for the Park Authority. 
Inspections are conducted on a scheduled basis and are coordinated between the Fairfax 
County Insurance Manager and the FCPA Safety Analyst. 


B. These are normally announced inspections coordinated well in advance. Insurance 
representatives will be accompanied by the County Insurance Manager or someone else from 
the Risk Management Division office. 


C. Inspection results from the insurance company and appropriate recommendations are 
sent to the Risk Management Division and then forwarded to the Director, Park Authority for 
his review prior to dissemination to sites for corrective action. Copies will be provided to 
appropriate section supervisors and division directors. 


13.8 Fairfax County Park Authority Audits. 


A. The Fairfax County Park Authority Safety Analyst (along with the Risk Management 
Division's Loss Prevention Analyst) is charged with the responsibility to conduct a detailed 
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occupational safety, health, and loss control audit of each facility within the Park Authority's 
jurisdiction at least every year. Some sites may be audited more frequently because of the 
nature of the hazards associated with its operations or because of outstanding violations. 


B. Results of all audits will be forwarded to the Agency Director who will route the report 
to the Safety Office (for coordination of response) via the affected Division Director. 


C. Site managers are required to take immediate action to abate violations. A written 
Report of Corrective Action taken will be submitted to the Safety Office within 2 work weeks 
after receipt of the written audit results. Corrective actions which require resources beyond the 
capability of the site will be addressed through management channels for resolution. 


D. Safety self-inspection checklists will be distributed to site managers six (6) months from 
the date of their annual safety audit as a means of ensuring that deficiencies noted in previous 
inspections have been corrected as well as to serve as a means of monitoring safety compliance. 
A sample of the checklist is provided in Appendix H. 
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14.0 ACCIDENT REPORTING. VEHICLE ACCIDENT REPORTING. 
EMPLOYEE INJURY REPORTING. CITIZEN INJURY REPORTING. 
CITIZEN PROPERTY DAMAGE /THEFT REPORTING AND PARK 
PROPERTY INCIDENT REPORTING. 


14.1 Accident Prevention. 


A. The Park Authority is required to furnish each employee, whether merit or limited term, 
a place of employment which is free of recognized hazards which cause or are likely to cause 
death or serious physical harm. This can only be accomplished with each employee's full 
support and cooperation. Any employee who acts in an unsafe manner or allows unsafe 
conditions to exist is a real danger to not only himself/herself, but to fellow workers, 
equipment, and the public. 


B. Safety must be incorporated into every activity and plan. "Safety Is Priority One!" is the 
most important objective of any well-designed safety program. If you are not sure about a 
procedure or have a question, don't guess, call the Safety Office for advice and guidance. 


14.2 Safety Enforcement. 


Failure of employees, managers, and supervisors to follow prescribed and accepted safety 
procedures to include use of personal protective equipment and clothing may be grounds for 
disallowing employee injury leave and/or workers' compensation benefits. Additional 
disciplinary action may consist of oral or written counseling, suspension or even termination of 
the employee regardless of whether an injury resulted from the failure to comply with 
requirements. 


***Managers and supervisors who knowingly fail to enforce use of personal 
protective clothing and equipment are equally subject to disciplinary actions.*** 


14.3 General Reporting. 


It is important that all accidents and near-accidents involving employees or citizens be 
reported promptly and investigated. New employees will be told how to report all accidents 
and near-accidents as a part of their new employee site orientation. All accidents, injuries, 
and illnesses should be reported to the supervisor immediately. 


14.4 Vehicle Accident Reporting. 


Procedures and forms for submission of vehicle accidents can be found in Appendix M or: 
http:/ / fairfaxnet.fairfaxcounty.gov/Dept/PARKS/Pages/HCDS-SO-Vehicle-Accident-
Procedures.aspx 


14.5 Citizen Injury Reporting. 


Procedures and forms for submission of citizen injuries can be found in Appendix N or: 
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http: / / fa.irfaxnet.fakfaxcounty.gov/Dept/PARKS /Pages /HCDS-SO-citizeniniury.aspx 


14.6 Citizen Property Damage/Theft Reporting. 


Procedures and forms for submission of citizen property damage or theft can be found in 
Appendix O or: http://fairfaxnet.fairfaxcounty.gov/Dept/PARKS/Pages/IiCDS-SO-
citizenpropertydamage.aspx 


14.7 Park Property Damage/Theft/Miscellaneous Incident Reporting. 


Procedures and forms for submission of park property damage or theft can be found in 
Appendix P or: http: / /fairfaxnet.fairfaxcounty.gov/Dept/PARKS /Pages /HCDS-SO-
parkpropertydamage.aspx 


14.8 Employee Injury Reporting (Workers' Compensation). 
Procedures and forms for submission of employee injuries can be found 
in Appendix Q or::http: / /fairfaxnet.fairfaxcounty.gov/Dept/PARKS /Pages /HCDS-Workers-
Compensation-Toolkitaspx 


14.9 Accident Prevention and Investigation. 


A. Accident investigation is a necessary and effective technique for the prevention of 
recurring or future accidents. If anything positive results from an accident, it is the opportunity 
to determine the causes and how to eliminate them. 


B. It is essential therefore, as a basis for a good accident investigation program, that all 
accidents be reported. The "near-accident" is significant because it represents a warning that 
something is wrong. If causes are removed, serious accidents can be prevented. Immediate 
action regarding all accidents and incidents can prevent future mishaps. 


C. In 2005, on a pilot basis, an Accident Review Panel was formed with representatives 
from the Park Operations Division and the FCPA Safety Analyst to review vehicle accidents 
and employee injuries for their division. The panel met on a regular basis and reviewed all 
accident and injury reports and utilizing employee, witness and supervisor statements, as well as 
reviewing any history that a given employee had, the panel would make recommendations to 
the employee's supervisor as to what prevention and possibility disciplinary actions would be 
appropriate. A FCPA Accident-Injury Investigation Report form (see Appendix M) was created 
to document the recommendations. 


D. In 2007 the panel was expanded to include a representative from Park Services, 
Resource Management and Planning & Development who assisted with the review of Park 
Operations incidents. In early 2008 the panel agreed that the review process for vehicle 
accidents would be conducted for their respective divisions as a tool to reduce or prevent 
accidents. In April 2014, the panel expanded this review to include review of employee work-
related injuries. 


E. The following accident review procedures are to be followed by all supervisors when 
reporting vehicle accidents or injuries: 
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1. Hie appropriate form (Fairfax County Vehicle Accident Report or Employee 
Notice of Job Related Injury/Illness form) will be utilized to document the accident and/or 
injury (see Appendix M [vehicle] or Appendix Q [injury]) and submitted to the Safety Office 
within 48 hours of the incident. 


2. In addition to the above form, The FCPA Accident/Injury Investigation Report 
form (see Appendix M or Appendix Q) will be completed and submitted to the Safety Office 
within 48 hours of the incident. 


3. The FCPA Safety Analyst will be responsible for ensuring that the appropriate 
forms have been submitted and are forwarded to the Agency's Accident Review Panel for 
action. The Panel will review all accident and injury related forms and reports; employee, 
witness and supervisor statements; and the employee's accident and injury history to include 
disciplinary actions taken as a result of past incidents. The Panel will then make a 
recommendation to the employee's supervisor as to what prevention and disciplinary actions 
would be appropriate, if any, for the particular incident in question. Recommendations can 
range from no action and up to and including suspension. 


4. The following guidelines should be used to assist supervisors in identifying 
"fault" and "no-fault" accidents. These definitions include specific incidences that fall under 
the fault and no-fault accident. In addition, a section is included which describes possible 
disciplinary actions that may result when involved in an accident with a County vehicle. 


No Fault Accident 
A "no fault" accident shall be defined as an accident that occurs through no fault of the County 
driver. These incidences shall include but not be limited to the following: 
1) A police report was taken and fault was determined to be someone other then the driver of 
the County vehicle. 
2) Eyewitness testimony corroborates the County driver's account of the accident as occurring 
through no fault of their own. 
3) Acts of nature (e.g., fallen branches, hail) that have unavoidably damaged the County 
vehicle while under the driver's care. 
4) The Risk Management investigation evaluates the evidence and determines that the County 
driver was not at fault. 
5) The Accident Review Panel evaluates the evidence and determines that the County driver 
was not at fault. 


Fault Accident 
A "fault" accident shall be defined as an accident that occurs through the carelessness and/or 
negligence of the County driver. These incidences shall include, but not be limited to, the 
following: 
1) A police report was taken and fault was determined to be with the driver of the County 
vehicle. 
2) Eyewitness testimony places the fault of the accident with the driver of the County vehicle. 
3) Damage has been done to a County vehicle and the driver does not have a reasonable 
account for the damage while the vehicle was in his/her custody. 
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4) Damage has been done to a County vehicle by the driver, but did not involve another 
vehicle (e.g., hitting a tree, backing into a building; operating a vehicle in a location and/or 
manner not appropriate for the design of the vehicle). 
5) Damage has been done to a County vehicle by the driver that involved another vehicle, but 
no police intervention (e.g., hitting a parked car, hitting another County vehicle). 
6) The Risk Management investigation evaluates the evidence and determines that the County 
driver was at fault. 
7) The Accident Review Panel evaluates the evidence and determines that the County driver 
was at fault. 


Disciplinary Action for "Fault" accidents 
The following disciplinary actions shall be imposed in the event a "fault" accident occurs with a 
County employee operating a County vehicle. The severity of the disciplinary action will be 
determined by the severity of the accident and review of the employee's driving record. These 
actions shall be administered under the discretion of the supervisor of the employee, who will 
consider the recommendations of the Accident Review Panel prior to making any disciplinary 
decision. All disciplinary action recommendations and decisions shall be consistent within the 
Agency. 
1) Informal Written Counseling. When a supervisor deems that an informal written 


counseling memorandum is warranted, he/she will: 
a. Advise the employee, in private, of the specific infraction and the date it occurred; 
b. Allow the employee the opportunity to explain and weigh the explanation; 
c. If warranted, administer the counseling memorandum formally; 
d. Maintain an informal record of the discussion with the employee's knowledge of such a 


record. 
2) Written Reprimand. When a supervisor determines that an offense or the pattern of the 


driver is of such a nature that a record should be placed in an employee's personnel file 
maintained within the Human Capital Development & Services office, a letter of reprimand 
will be prepared. The letter will contain: 
a. Statement of charges in sufficient written detail to enable the employee to understand 


fully the violation, infraction, conduct or offense for which he/she is being disciplined; 
b. Statement that it is an official letter of reprimand and that it will be placed in the 


employee's official personnel folder; 
c. Previous offenses in those cases where the letter is considered a continuation of 


progressive discipline; 
d. Statement that similar occurrences could result in a proposal that more severe 


disciplinary action be initiated, up to and including dismissal. 
3) Suspension. When a supervisor determines that an offense requires a more severe 


disciplinary action than a written reprimand, he/she will: 
a. Investigate alleged employee offenses promptly; obtain all pertinent facts in the case 


(time, place, events and circumstances) including, but not limited to, making contact 
with persons involved or having knowledge of the incident; 


b. Discuss the case including the length of suspension with higher levels of supervision, 
where appropriate; 


c. Consult their Division Director or their designee when suspensions are contemplated; 
d. Prepare and submit advance notice letter to appropriate levels for review and approval; 
e. Consider employee's reply to the advance notice letter and make final recommendations 


to appointing authority. The appointing authority or designee, upon review of the 
Division Director, will prepare letter of final decision. 
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4) Dismissal. The dismissal of an employee shall constitute the most severe type of 
disciplinary action authorized under this Chapter. This action should only be taken when the 
Director has determined that an employee is unsuited for employment with Fairfax County. 
When this determination has been made, the procedures outlined in the preceding paragraphs 
under Suspensions will be followed. 


F. The Accident Review Panel will convene on a regular basis and review all submitted reports. 
After the panel has made prevention and disciplinary recommendations, it will be noted on the 
investigation report form and a memorandum sent to the supervisor for review and final determination. 
The Safety Office will retain records of all accident and injury recommendations as an attachment to 
the original vehicle accident or injury report file. 


G. The Accident Review Panel will be available to meet with an employee or supervisor who 
wishes to discuss the panel's findings and recommendations regarding an incident that they or their 
staff were involved in. 
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15.0 RISK MANAGEMENT, PHYSICAL SECURITY AND LOST & FOUND. 


15.1 Risk Management. 


A. Risk Management is the process of making and carrying out decisions that will minimize 
the adverse effects of accidental and criminal losses on an organization. Risk Management 
consists of the logical sequence of identifying and analyzing loss exposures, examining 
alternative means for abating the exposures, selecting the most appropriate means, 
implementing the chosen mean(s), and monitoring the results to see if, in fact, the loss exposure 
has been cost-effectively abated. Risk Management is everyone's responsibility. As a facility 
manager, supervisor, or employee, you cannot manage risk unless you are responsible. These 
risks will not be the same for any two sites, nor will they remain constant over time. Risk 
identification is a continuous process. New programs, activities, volunteers, products, 
procedures, and equipment will create additional exposures. 


B. Categories of Loss. Most of the types of risks faced by the Park Authority fall into one 
or more of the following broad categories: 


1. Park Authority Personal Exposures. This category includes medical, dental, and 
hospital expenses for employees injured on the job. The cost in time to the agency to care for 
the injured employee, and the loss in productivity resulting from an injured employee's work 
either not being done or being given to a substitute employee. These related costs are often 
greater than the medical and hospital benefits involved. Employee injuries and reporting are 
discussed in Section 14.3. 


2. Physical Property Exposures. This category includes real property such as 
buildings and grounds and other property such as automotive vehicles, office furniture, 
computer equipment, tools, playground equipment, and cash. Any manner in which this 
property may be damaged, destroyed, stolen, or lost constitutes an exposure. A physical 
security program is a major tool in the loss control process and the following procedures should 
be followed for safeguarding the public assets and private property entrusted to the care of the 
Fairfax County Park Authority. 


15.2 Physical Security Program. 


A. The following procedures apply to all sites, parks, and facilities of the Fairfax County 
Park Authority and its full-time, part-time, and seasonal employees, volunteers, and interns who 
use, maintain, or store Park Authority or private property. The use of the term "Park Authority 
property" shall be inclusive of private property of citizens left in the care of the staff of the Park 
Authority to include lost and found items and items of private property stored at Park 
Authority sites and facilities. 


B. Responsibilities. 


1. Site managers will: 


a. Promptly report to the Fairfax County Police Department, incidents 
involving loss, theft, misuse, or damage of park property. 


119 







FAIRFAX COUNTY PARK AUTHORITY 
SAFETY & RISK MANAGEMENT PLAN 


b. Establish opening and closing manager on duly/supervisor building 
walk-thru checklists. 


c. Ensure key control custodians are appointed, in writing, to perform, as a 
minimum, the duties outlined in section 15.3. 


d. Ensure responsibilities and procedures for the proper control and 
accountability of properly are written and appropriately disseminated. 


2. Manager on Duty: The designated park official responsible for supervising 
and enforcing park operating policies and procedures. The manager on duty acts as the 
senior park official enforcing those procedures and policies in the park manager's 
absence until properly relieved by either the park manager or the next designated 
manager on duty. 


3. Site staff will familiarize themselves with the policies and procedures outlined in 
this section. 


15.3. Physical Security Measures and Loss Control Procedures. 


A. Types of loss activities common to all sites: 


1. Pilferage: The words, "pilfer," "pilferer," and "pilferage" are used throughout 
this section in the senses in which they have come to be accepted by physical security 
personnel rather than in the dictionary sense. Thus, they include the meanings of 
"steal," "thief," "theft," "larceny," and similar terms. They embrace not only petty 
theft, but theft of any quantity or monetary value. 


2. Theft of secured items. 


3. Theft of unsecured items. 


4. Vandalism. 


5. Employee theft. 


B. Marking Park Authority Property. 


1. Many items of Park Authority property cannot be distinguished from similar 
citizen items and are attractive targets for pilferage. These items can be easily disposed 
of and detection is difficult. 


2. Marking individual items of Park Authority property will enhance the security of 
the property by: 


a. Deterring theft or pilferage of the items. 
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b. Increasing the difficulty of disposing of the property because illegal 
possession can result in prosecution and markings are not always easily 
removed. 


c. Increasing the chances of recovery of the property and prosecution of 
the criminal perpetrator by providing a positive means of identifying the 
property and tracking it. 


C. Decision to Mark Property. 


1. The decision to mark Park Authority property rests with the site manager. In 
making the decision to mark property, the site manager shall consider such risk factors 
as: 


a. Vulnerabilities and threat to property losses. 


b. Monetary replacement value of the property. 


c. Criticality of the property to include side effects of loss and mission 
performance. 


2. If the property has no serial number and is reported lost, the chances of return 
will depend on the ability of the recovering agency to determine the owner through the 
reporting system. If there is no identifying data on the property, the chances of return 
are virtually nonexistent. 


D. Standard Marking System. 


1 Marking property is worthwhile only if it identifies a specific item as belonging 
to a particular site and agency. The standard marking of Park Authority property shall: 


a. Use a "FCPA" prefix which alerts the recovering agency that the 
property belongs to the Fairfax County Park Authority. 


b. Have a unique site or activity identifier. Use the geographical location 
code, an abbreviation of the site name, or other unique identifier. 


c. Include as the last item in the code a sequential number or letter that 
identifies the specific item from like items used at the site or facility. This 
procedure shall be used when more than one item of a type exists and no serial 
numbers exist to distinguish between these items. 


2. Records of an inventory of marked items including a brief description, serial 
number, and the name of an individual who can be contacted for additional 
information, shall be retained on file. 


E. Issue and Control of Locks and Keys 
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1. Of primary importance in safeguarding property is a good lock and key issue 
and control system. Such a system includes control of the combinations of locks. 


2. For effective control, accurate records should be maintained and periodic 
physical inspections and inventories made. The main principles of this system include: 


a. Combination or keys should be accessible only to those persons whose 
official duties require access to them. 


b. Combinations to safe locks and padlocks securing cash and negotiable 
items will be changed at least once during each 12 month period and at other 
times as deemed during each 12 month period and at other times as deemed 
appropriate, and at the earliest practical time following: 


(1) Loss or possible compromise of the combination or key. 


(2) Suspension, reassignment, resignation, or termination of any 
person having knowledge of the combination. 


(3) Receipt of a new safe with a built-in combination lock. 


15.4 Key and Lock Control. 


A. Each site manager or supervisor shall appoint a primary and alternate key custodian. 
The custodian shall be concerned with the supply of locks and how they are stored and issued; 
handling of keys; records maintenance; investigation of lost keys; inventories and inspections; 
custody of master keys'; and, the overall supervision of the key program at the site. 


B. The key control custodian shall: 


1. Be appointed, in writing, to issue and receive keys and maintain accountability 
for office, site, receive keys and maintain accountability for office, site, vehicle, 
equipment, and facility keys. 


2. Ensure that individuals designated to issue, receive, and account for keys in his 
or her absence, clearly understand local key control procedures. 


3. Maintain a key control register at all times to ensure continuous accountability 
for keys of locks used to secure Park Authority property. 


C. Key Depository. 


1. A lockable container, such as safe or filing cabinet, or a key depository made of 
at least 26 gauge steel, and permanently affixed to a wall, will be used to secure keys. 


2. The key depository will be located in a room where it is kept under 24-hour 
surveillance or in a room that is locked when unoccupied. 
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D. Locks. 


1. The use of master key system will be held to the absolute minimum required for 
operational necessities. 


2. A key-operated, pin-locking dead bolt which projects at least 1-inch into the 
door frame or tumbler-type padlocks will be used to safeguard supplies and equipment 
if a lock is required. Selection will be based on the value of the items protected. 


3. Padlocks and keys not in use will be secured in a locked container. Access to 
the container will be controlled. 


15.5 Key and Lock Accountability. 


Keys and combinations to locks will be accounted for at all times. Keys to locks in use which 
protect the property of an office, facility, vehicle, equipment, or site will be checked at the end 
of each business day. Differences between keys on hand and the key control register will be 
reported to the site manager. 


15.6 Security Measures. 


A. Portable hand tools, tool sets or kits, and shop equipment. 


1. These items, when not in use and not under the surveillance of a responsible 
person (user, tool room keeper, or supervisor), will be stored in a secure location. 
Non-portable items will be secured in the building or van in which they are located. 
Doors and windows will be closed and locked. 


2. Secure locations for portable items include: 


a. A locked building or room or a locked metal cage in a secured building. 


b. A locked built-in cabinet, bin, or drawer in a secure room or building. 


c. A locked drawer or compartment of a furniture item (storage cabinet, 
wall locker, desk, etc.) in a secure room or building. 


d. Attached to the building structure with a 5/16-inch chain or equivalent 
cable and a low security padlock or permanently fastened to a working surface. 


e. Locally fabricated, lockable racks that, when locked, prevent tool box 
lids from being opened or individually placed larger tools from being removed. 


£ A locked enclosed truck, van, or vehicle trunk. 


g. A locked vehicle equipment box or secured, either directly or in a locked 
container, to the vehicle itself. 
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3. Keys and locks used to safeguard hand tools, tool sets or kits, shop equipment, 
and the facilities on which they are stored or located shall be controlled and accounted 
for in accordance with the procedures outlined in this section. 


B. Special Accountability. 


Hand tools that are particularly subject to improper use will be placed under 
special accountability. These items should be marked in accordance with the 
procedures outlined in this section. 


C. Furniture and Class/Instructor Equipment. 


1. Work buildings or rooms in which these items are located shall be secured when 
no responsible employee assigned to that particular activity is present. 


2. Furniture and equipment in offices, club rooms, or similar common areas, are 
not normally staffed, will be protected by controlling access to these areas to the 
maximum extent practical. This may be done by requiring the manager or supervisor to 
periodically check these areas. 


D. Office Machines, Audio-Visual Equipment, Two-Way Radios, and I.D. Cameras. 


1. Buildings, rooms and offices in which these items are located will be secured 
whenever an employee assigned to the activity is not present. Security will consist of 
closing and locking appropriate doors and windows, as a minimum standard. 


2. When size and weight allow, small office machines such as hand held calculators 
and portable computers shall be locked in a desk or cabinet. 


E. Expendable and Consumable Supplies. 


Supplies not issued for actual use shall be centrally stored in secure cabinets, containers, 
rooms, or buildings. Keys and locks to these storage facilities will be controlled in 
accordance with procedures in this section. 


15.7 Lost and Found. 


A. Description: 


The Park Authority has specific procedures to follow when lost property is reported to 
staff or found property is accepted by park staff. There are also procedures for proper 
disposal of unclaimed property left at park sites. During annual safety and loss control 
inspections lost and found items will be compared to the site log to ensure they are 
being properly accounted for. 
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B. Definitions. 


1. Lost — Items left or abandoned at Fairfax County Park Authority sites or 
facilities. 


2. Found — Items recovered by someone other than the owner and surrendered to 
a Park Authority employee or volunteer for safekeeping at a central control point. 


3. Accountable Property — All property turned into a Fairfax County Park 
Authority employee or volunteer at any Park Authority site or facility having an 
estimated value of $25.00 or greater. This includes all case, checks, and credit cards. 


4. Excluded Property — Any clothing item, regardless of value, may, at the 
discretion of the manager or employee in charge of a site, be discarded for sanitary 
purposes and will, in such event, be exempted from the accountability guidelines. 


C. Responsibilities. 


Site managers, supervisors, or their designated representatives will: 


1. Establish a central control point to report and account for lost or found items. 


2. Maintain an accountable property record of all lost and found items with an 
estimated value of $25.00 or more. 


3. Provide adequate safeguards to secure items. 


4. Follow the prescribed steps in these procedures for verifying the identity of 
persons claiming items. 


5. Regularly review found items and dispose of them in accordance with these 
procedures. 


D. Procedures. 


1. If a patron reports an item as lost, a Park Authority employee will complete Lost 
and Found Property Record (see Appendix R). The report must include at a minimum, 
the owner's name, address, telephone number, date and time of loss, date loss was 
reported, a detailed description of the item, location where the item was last seen, and 
the name of the employee completing the report. The report will be maintained for 30 
days. At that time, if the item has not been recovered, the report will be destroyed. 


2. If a patron reports an item as stolen, the Park Authority employee will complete 
a Fairfax County Park Authority Incident Report form. A copy of the report should be 
retained at the site with another copy sent to the Park Safety office. 


3. Each site will maintain a record for all accountable property surrendered to Park 
Authority staff. Each item will be tagged with an identification number matching the 
number on the Lost and Found Property Record. 
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4. Once an item has been recorded and properly tagged, it will be stored and 
secured in accordance with paragraph E below. 


5 If the lost and found record shows the item is on hand, the patron must show 
positive proof of identification (i.e., driver's license, military ID card, or other 
photographic ID). The employee will compare and verify the description of the item. 
Once satisfied with the description, the employee will complete the claimant 
information section of the Lost and Found Property Record and require the claimant to sign 
the record and date. The employee returning the item will also sign and date the record. 


6. If the item is not listed in the lost and found records, the employee will inform 
the patron that the report will be retained for 30 days or until the item is found, 
whichever comes first. 


7. If an item is found at an unstaffed site by a park employee, the employee will 
take the item to a designated central location established by the area manager or other 
responsible supervisor as appropriate. All other procedures will be followed as 
described above. 


E. Storage. 


1. Items surrendered as "found" must be safeguarded until claimed by the owner 
or disposed of in accordance with the steps outlined in this procedure. Accountable 
property such as jewelry, watches, money, driver's licenses or passports must be stored 
in the site safe or a locked cabinet. 


2. The storage area must be secure with limited staff access. All items should be 
protected from heat, humidity, moisture, and accidental damage. 
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F. Disposition. 


1. All items should be reviewed weekly for disposition. After 30 days, unclaimed 
accountable property may be disposed of by using one of the following methods: 


a. Unclaimed items which may be useful to the site may be retained for use by 
the public or staff at the site. These items must be recorded on the 
Inventory of Unclaimed Property Form located in Appendix R. 


b. Serviceable items may be donated to a charitable organisation of the sites 
choice. Prior to donating items, the site should inventory unclaimed 
property and complete the form in Appendix 3. This will serve as the site's 
receipt for donated unclaimed property. 


c. Valuable papers will be forwarded to the Property Division, Fairfax Comity 
Police Department for disposition. 


d. All other items except as described in paragraph 2 below will be discarded in 
the trash. 


2. Disposition of Negotiable Instruments. 


a. Credit cards and traveler's checks will be destroyed by shredding and/or 
cutting through the card number so as to render the card unusable. This 
will take place before two witnesses and recorded. 


b. All loose paper currency and coins will be placed in a sealed envelope. The 
outside of the envelope will be marked with the accountable property record 
number and date. Unclaimed currency will be processed as an anonymous 
donation to the Park Authority. 


3. Found items which have an estimated value of less than $25.00 may be retained 
for one week and then disposed of by one of the methods of paragraph F1 
above. 


4. Under no circumstances will unclaimed property be retained or released to Park 
Authority employees or volunteers for their personal use regardless of the value 
of the item or whether the item was found on personal or county time. 


G. Administration. 


1. Lost and Found Property records will be destroyed after 30 days if the item has 
not been found. 


2. Accountable property and donation inventories will be established on a fiscal 
year. All documents must be retained at the site for one year following the date 
of the last entry. After one year, the records may be destroyed. 
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Absorption Movement of a chemical into a plant, animal, or soil. 
Accident The occurrence in a sequence of events that usually produces unintended injury, 


death, or property damage. 
Acute effect Sharp, having severe symptoms and reaching a crisis rapidly. 
American National 
Standards Institute 


A nonprofit, privately funded membership organization that coordinates the 
development of U.S. voluntary national standards. It serves both the private and 
public sectors' need for voluntary standardization. 


Approved Tested and listed as satisfactory by an authority having jurisdiction, such as U.S. 
Department of Health and Human Services, National Institute for Occupational 
Safety and Health (NIOSH), or National Fire Protection Association (NFPA). 


Authorized person A trained person, who has undergone the instructions, has the appropriate tools, 
repair parts, and manufacturer's or trade manual or handbook necessary to reliably 
perform the task. 


Automatic sprinkler 
system 


An integrated system of underground or overhead piping designed in accordance 
with fire protection engineering standards. The systems include a suitable water 
supply. The portion of the system above ground is a network of specially or 
hydraulically designed piping installed in a building, structure, or area, generally 
overhead, and to which automatic sprinklers are connected in a systemic pattern. 
The system is usually activated by heat from a fire and discharges water over the fire 
area. 


Auxiliary 
protective signaling 
system 


An alarm system utilizing a standard municipal fire alarm box to transmit a fire 
alarm from a protected property to municipal fire headquarters. These alarms are 
received on the same municipal equipment and are carried over the same 
transmission lines as are used to connect fire alarm boxes located on streets. 
Operation is initiated by the local fire detection and alarm system installed at the 
protected property. 


Chemical 
manufacturer 


An employer with a workplace where chemical(s) are produced for use or 
distribution. 


Central station 
signaling system 


An alarm system connecting protected premises to a privately owned central station 
whose function is to monitor the connecting lines constantly and record any 
indication of fire, supervisory or other trouble signals from the protected premises. 
When a signal is received, the central station will take such action as is required, 
such as informing the municipal fire department of a fire or notifying the police 
department of intrusion. 


Chronic effect An adverse effect on a human or animal body with symptoms that develop slowly 
over a long period of time or that recur frequently. Examples include cancer and 
irreversibly damage to certain organs. 


Class A fires Fires in ordinary combustible materials, such as wood, cloth, paper, mbber, and 
many plastics. 


Class B fires Fires in flammable liquids, oils, greases, tars, oil-base paints, lacquers, and 
flammable gases. 


Class C fires Fires that involve energized electrical equipment where the electrical 
nonconductivity of the extinguishing media is of importance. (When electrical 
equipment is de-energized, extinguishers for Class A or B fires may be used safely.) 
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Class D fires Fires in combustible metals, such as magnesium, titanium, zirconium, sodium, 
lithium, and potassium. 


Class I liquid Any liquid having a flash point below 100 degrees F. (38 degrees C.) and having a 
vapor pressure not exceeding 40 psi at 100 degrees F. (38 degrees C.). Class I 
liquids are known as flammable liquids. 


Class IA liquid Any liquid having a flash point below 73 degrees F. (23 degrees C.) and a boiling 
point below 100 degrees F. (38 degrees C.). 


Class IB liquid Liquids having flash points below 73 degrees F. (23 degrees C.) and having a boiling 
point at or above 100 degrees F. (38 degrees C.). 


Class IC liquid Liquids having flash points at or above 73 degrees F. (23 degrees C.) and having a 
boiling point at or below 100 degrees F. (38 degrees C.). 


Class II liquids Liquids having a flash point at or above 100 degrees F. (38 degrees C.) and below 
140 degrees F. (60 degrees C.). 


Class IIIA liquids Liquids having a flash point at or above 140 degrees F. (60 degrees C.) and below 
200 degrees F. (93 degrees C.). 


Class IIIB liquids Liquids having a flash point at or above 200 degrees F. (93 degrees C.). 
Combustible Able to catch on fire and burn. 
Combustible liquid Any liquid having a flash point at or above 100 degrees F. (37.8 degrees C.) but 


below 200 degrees F. (93.3 degrees C.), except any mixture having components with 
flash points of 200 F (93.3 degrees C.) or higher, the total volume of which make up 
99 percent or more of the total volume of the mixture. Combustible liquids are 
known as Class II and Class III liquids. 


Combustible waste 
matter 


Magazines, books, trimmings from lawns, trees, or flower gardens, leaves, 
pasteboard boxes, rags, paper, straw, sawdust, packing material, shavings, boxes, 
and all rubbish and refuse that will ignite through contact with flames or ordinary 
temperatures. 


Compressed gas 1) any gas or mixture of gases having, in a container, an absolute pressure 
exceeding 40 psi at 70 degrees F (21.2 degrees C.); 


2) a gas or mixture of gases having, in a container, an absolute pressure exceeding 
104 psi at 130 degrees F (54.4 degrees C) regardless of the pressure at 70 
degrees F (21.2 degrees C); or 


3) (3) a liquid having a vapor pressure exceeding 40 psi at 100 degrees F (37.8 
degrees C) as determined by ASTM D-32-72. 


Container Any bag, barrel, bottle, box, can cylinders, drum, reaction vessel, storage tank, or the 
like that contain a hazardous chemical 


Confined space Any area that has limited openings for entry and exit that would make escape 
difficult in an emergency, has a lack of ventilation, contains known and potential 
hazards, and is not intended nor designated for continuous human occupancy. 


Corrosive A substance that causes visible destruction or permanent changes in human skin 
tissue at the site of contact. 


Distributor A business, other than a chemical manufacturer or importer, which supplies 
hazardous chemicals to other distributors or to employers. 


Dry chemical Powdered fire extinguishing agent, usually composed of sodium bicarbonate, 
potassium bicarbonate, etc. 


Dust Solid particles suspended in air produced by some mechanical process such as 
crushing, grinding, abrading, or blasting. Most dusts are an inhalation, fire and dust 
explosion hazard. 
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Employee A worker who may be exposed to hazardous chemicals under normal operating 
conditions or in foreseeable emergencies. 


Emergency 
response plan 


A plan for a workplace, or parts thereof, describing what procedures the employer 
and the employee must take to ensure employee and visitor safety from fire and 
other emergencies 


Explosive A chemical that causes a sudden, almost instantaneous release of pressure, gas, and 
heat when subjected to sudden shock, pressure, or high temperature. 


Exposure The potential that exists for an employee to be subjected to a hazardous chemical in 
the course of employment through any route of entry (inhalation, ingestion, skin 
contact, or absorption, etc.), and includes the potential (e.g., accidental or possible) 
exposure. 


Extra (High) hazard Extra hazard occupancies are locations where the total amount of Class A 
combustibles and Class B flammables present in storage, production use, and/or 
finished product is over and above those expected and classed as ordinary 
(moderate) hazards. These occupancies could consist of woodworking, vehicle 
repair, aircraft and boating servicing, cooking areas, individual product display 
showrooms, product convention center displays, and storage and manufacturing 
processes such as painting, dipping, coating, including flammable liquid handling. 


Fire hazard Any thing or act which increases or will cause an increase of the hazard or menace 
of fire to a greater degree than that customarily recognized by persons in the public 
service regularly engaged in preventing, suppressing, or extinguishing fire; or which 
will obstruct, delay, hinder, or interfere with the operations of the fire department or 
the egress of occupants in the event of fire. 


Fire prevention The preventive measures which provide for the safe conduct and operation of 
hazardous processes, storage of combustible and flammable materials, conducting of 
fire drills and the maintenance of fire protection, detection, and extinguishing service 
equipment and good housekeeping conditions. That part of fire protection activities 
exercised in the advance of the outbreak of fire to prevent such outbreaks and to 
minimize loss when fire does occur. 


First aid Emergency procedures to be taken when a person is injured or suffering from 
overexposure to a hazardous material, before regular medical help can be obtained. 


Flammable liquid Any liquid having a flash point below 100 degrees F. (37.8 degrees C.), except any 
mixture having components with flash points of 100 degrees F. (37.8 degrees C.) or 
higher, the total making up 99 percent or more of the total volume of the mixture. 
Flammable liquids are known as Class I liquids and fall into Class 1 A, Class IB, and 
Class 1C classifications. 


Flash point The minimum temperature in degrees Fahrenheit at which a flammable liquid will 
give off sufficient vapors to form an ignitable mixture with air near the surface or in 
the container. If a source of ignition is present, the mixture will flash but will not 
sustain combustion. There are several flash point test methods, and flash points may 
vary for the same material depending upon the method used, so the test method is 
indicated when the flash point is given. 


Hard hat A helmet worn for protection from impact or penetration from falling and flying 
objects, limited electrical shock and bums, and exposure to the rays of the sun. Hard 
hats come in two types. Type 1 helmets have a full brim. Type 2 have no brim but 
may include a visor. Hard hats also come in three classes. 


Helmet, Class A A helmet designed to reduce the force of impact of falling objects and reduce the 
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danger of contact with exposed low voltage conductors. Representative sample 
helmets are proof tested at 2,200 volts (phase to ground). NOTE: This voltage is 
not intended to be an indication of the voltage at which the headgear protects 
the wearer. 


Helmet, Class B A helmet designed to reduce the force of impact of falling objects and reduce the 
danger of contact with exposed high voltage conductors. Representative sample 
helmets are proof tested at 20,000 volts (phase to ground). NOTE: This voltage is 
not intended to be an indication of the voltage at which the headgear protects 
the wearer. 


Helmet, Class C A helmet designed to reduce the force of impact of falling objects. This class offers 
no electrical protection. 


Hazardous 
chemical 


Any chemical that is a physical or health hazard. 


Hazardous material Any substance or compound that has the capability of producing adverse effects on 
the health and safety of humans. 


Health hazard A chemical for which there is statistically significant evidence based on at least one 
study conducted in accordance with established scientific principles that acute or 
chronic health effects may occur in exposed employees. 


Ingestion The process of taking substances into the stomach, as food, drink, medicine, etc. 
Inhalation The process of absorbing air by breathing through the nose or mouth, taking air into 


the lungs, breathing in. 
Light (Low) hazard Light hazard occupancies are locations where the total amount of Class A 


combustible materials, including furnishings, decorations, and contents, is of minor 
quantity. This may include some buildings or rooms occupied as offices, 
classrooms, churches, assembly halls, guest room areas of hotels/motels, etc. This 
classification anticipates that the majorities of content items are either 
noncombustible or so arranged that a fire is not likely to spread rapidly. Small 
amounts of Class B flammables used for duplicating machines, art departments, etc. 
are included provided that they are kept in closed containers and safely stored. 


Local protective 
signaling system 


An alarm system operating in the protected premises, responsible to the operation of 
a manual fire alarm box, water flow in a sprinkler system, or detection of a fire by a 
smoke or heat detecting system. 


Safety data sheet 
(SDS) 


A written or printed sheet(s) containing information on the identity, physical and 
chemical characteristics, physical hazards, health hazards, routes of entry, toxicity, 
generally applicable control measures, emergency and first aid procedures, 
preparation date of the data sheet, and the name, address, and telephone number of 
the chemical manufacturer, importer, employer, or other responsible party preparing 
or distributing the data sheet who can provide additional information on the 
hazardous chemical. SDSs are required to be presented in a consistent user-friendly, 
16-section format. 


Means of egress A continuous and unobstructed path of travel from any point in a building or 
structure to a public way and consists of three separate and distinct parts: 
a) the exit access 
b) the exit, and 
c) the exit discharge/a means of egress comprises the vertical and horizontal means 
of travel and shall include intervening room spaces, doors, hallways, corridors, 
passageways, balconies, ramps, stairs, enclosures, lobbies, escalators, horizontal 
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exits, courts, and yards. 
Ordinary 
(Moderate) hazard 


Ordinary hazard occupancies are locations where the total amount of Class A 
combustibles and Class B flammables are present in greater amounts than expected 
under light (low) hazard occupancies. These occupancies could consist of dining 
areas, mercantile shops and allied storage, light manufacturing, research operations, 
auto showrooms, parking garages, workshop or support service areas of light (low) 
hazard occupancies, and warehouses. 


Overexposure Exposure beyond the specified limits. 
Physical hazard A chemical for which there is scientifically valid evidence that it is a combustible 


liquid, a compressed gas, explosive, flammable, an organic peroxide, an oxidizer, 
pyrophoric, unstable, or water reactive. 


Personal protective 
equipment (PPE) 


Devices and clothing worn by the worker to protect against hazards in the 
environment. Respirators, gloves, hearing protection, helmets, and eye protection 
are examples. 


Place of assembly A room or space used or designed for the gathering of persons for purposes such as 
civic, social, or religious functions, recreation, food or drink consumption, or 
awaiting transportation. A room or space used for assembly by less than 50 persons 
and which is accessory to another use group shall be included as part of the main use 
group. 


Proprietary 
protective signaling 
system 


An alarm system which serves contiguous or noncontiguous properties under one 
ownership from a central supervising station at the protected property. Similar to a 
central station system but owned by the protected property. 


Pyrophoric A chemical that will ignite spontaneously in air at a temperature of 130 F (54.4 C) or 
below. 


Remote station 
protective signaling 
system 


An alarm system connecting protected premises over leased telephone lines to a 
remote station such as a fire station or a police station. Includes separate receiver for 
individual functions being monitored, such as fire alarm signal, or sprinkler water 
flow alarm. 


Respirator A device to protect the wearer from inhalation of harmful contaminants. 
Safety The control of recognized hazards to attain an acceptable level of risk. 
Safety can An approved container, of not more than 5 gallons (19 liters) capacity, having a 


spring-closed lid and spout cover, and so designed that it will safely relieve internal 
pressure when subject to fire exposure. Safety containers must be clearly marked 
with the name of the product contained therein. 


Self-closing As applied to a fire door or other opening protective, means normally closed 
equipped with an approved device, which will ensure closing after having been 
opened for use. 


Site Manager The manager of a facility. It may also refer to positions in which a person is 
responsible for the supervision of other employees and the management of Park 
Authority resources. 


Smoke detection 
system 


These detectors operate on the ionization, photoelectric, or cloud chamber principle. 
Sport-type smoke detectors use either ionization or the photoelectric principle. Line-
type detectors use the photoelectric principle. Air sampling-type detectors use either 
ionization, photoelectric, or cloud chamber principle. Properly installed, smoke 
detectors can detect smoke particles in very early stages of fires in the areas where 
they are located. 


Toxic substance Any substance that can cause acute or chronic injury to the human body, or that is 
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suspected of being able to cause diseases or injury under some conditions. 
Unstable (reactive) A chemical which in the pure state, or as produced or transported, will vigorously 


polymerize, decompose, condense, or will become self-reactive under conditions or 
shocks, pressure, or temperature. 


Use Group A-3 
structures 


All buildings with or without an auditorium in which persons assemble for 
amusement, entertainment, or recreation, and incidental motion picture, dramatic or 
theatrical presentations, lectures, or similar purposes without theatrical stage other 
than a raised platform; and principally used without permanent seating facilities 
including art galleries, exhibition halls, museums, lecture halls, libraries, restaurants 
other than night clubs, and recreation centers; and buildings designed for other 
similar assembly purposes including passenger terminals. 


Use Group A-5, 
outdoor assembly 


Structures used for outdoor assembly intended for participation in or reviewing 
activities including grandstands, bleachers, coliseums, stadiums, amusement park 
structures and fair or carnival structures. 


Use Group H, high 
hazard uses 


All buildings, structures, or parts thereof, which are used for manufacturing, 
processing, generation or storage of corrosive, highly toxic, high combustible, 
flammable or explosive materials that constitute a high fire or explosive hazard. 


Use Group I, 
institutional uses 


All buildings or structures, or parts thereof, designated as a child care facility which 
accommodates more than five children 2 14 years of age or less. 


Use Group M, 
mercantile uses 


All buildings or structures, or parts thereof, which are used for display and sales 
purposes involving stocks of goods, wares or merchandise incidental to such 
purposes and accessible to the public; including retail stores, motor fuel service 
stations, shops, and salesroom, and markets. 


Use Group R-2, 
child care 


A child care facility which accommodates five or less children of any age. 


Use Group S, 
storage uses 


All buildings and structures, or parts thereof, which are primarily sued for storage of 
goods, wares, or merchandise, except those of Use Group H that involve highly 
combustible or explosive products or materials; including among others warehouse, 
storehouses, and freight depots. 


Water reactive A chemical that reacts with water to release a gas that is either flammable or presents 
a health hazard. 


Wet-pipe automatic 
sprinkler system 


A system employing automatic sprinklers attached to a piping system containing air 
that may or may not be under pressure, with a supplemental fire detection system 
installed in the same area as the sprinklers. Actuation of the fire detection system by 
a fire opens a valve which permits water to flow into the sprinkler system piping and 
to be discharged from any sprinklers that are opened by the heat from the fire. 
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FAIRFAX COUNTY PARK AUTHORITY 
Safety Training Outline 


HAZARD COMMUNICATION STANDARD ORIENTATION TRAINING 


NAME OF INSTRUCTOR: DATE: 


I. Program Implementation Source: OSHA 1910.1200 
A. Explanation of the background of the Hazard Communication Program 
B. Review of the FCPA Hazard Communication Standard Manual 


II. Hazardous Substances 
A. Nature of hazardous substances 
B. Location of hazardous substances 


III. Safety Data Sheets (SDS) 
A. Location of SDS book(s) 
B. How to use the SDS book(s) 
C. Instructions on how to obtain data from the SDS 
D. How to interpret available hazard information 
E. How to read warning labels and tags 


IV. Hazardous Substance Safety 
A. Explanation of work practices 
B. Selection and use of personal protective clothing and equipment 
C. Explanation of emergency actions and procedures 


V. Accident Prevention 
A. Methods and observations to detect the presence of hazardous materials in the workplace 


VI. Physical and Health Hazards 
A. General chemical categories 
B. Specific chemical categories 


VII. Training Evaluation 
A. Summary 


ACKNOWLEDGMENT 


I hereby acknowledge I have received training on the provisions of the Hazard Communication 
Standard and I am familiar with the location of the current FCPA Hazard Communication Standard Manual 
and safety data sheet (SDS) book(s) at my site. I understand I am obligated to abide by these procedures 
as well as federal, state, and local rules and regulations. Where safety equipment and specific guidelines 
are provided, I understand I am obligated to use and/or comply with them. 


SIGNATURE OF EMPLOYEE DATE 


PRINTED NAME OF EMPLOYEE 


FCPA Safety Office, 12055 Government. Center Pkwy, Suite 927, Fairfax, Virginia 22035 











FAIRFAX COUNTY PARK AUTHORITY 
Safety Training Outline 


CONTROL OF HAZARDOUS ENERGY (LOCKOUT/TAGOUT) 


NAME OF INSTRUCTOR DATE 


I. General Requirements Source: OSHA 1910.147 
A. Energy Control 
B. Lockout/Tagout 
C. Full Employee Protection 
D. Energy Control Program 
E. Protective Materials and Hardware 


1. Durable 
2. Standardized 
3. Substantial Lockout/Tagout Devices 


F. Periodic Inspections 
G. Employee Training and Communication 
H. Employee Retraining 


II. Application of Control 
A Preparation for Shutdown 
B. Machine or Equipment Shutdown 
C. Machine or Equipment Isolation 
D. Lockout/Tagout Device Application 
E. Stored Energy 
F. Verification of Isolation 


1. Release From Lockout/Tagout 
2. Additional Requirements 


G. Outside Personnel (Contractors, etc.) 
H. Group Lockout or Tagout 
I. Shift or Personnel Changes 


III. Other Employees 
A. Lockout/Tagout Procedures 
B. Prohibitions for Restart of Machines or Equipment 


VI. Tagout Limitations 


VII. Training Evaluation 


A. Summary 
B. Questions and Answers 


ACKNOWLEDGMENT 


I hereby acknowledge that I have been trained on the Virginia Occupational Safety and Health Standard requirements 
for The Control of Hazardous Energy (Lockout/Tagout) and as an affected employee, I am familiar with the proper 
procedures for identification, isolation, and control of hazardous energy when servicing machines or equipment in 
which the unexpected energizing or start up of the machines or equipment, or the release of stored energy could 
cause injury to myself or other persons. I understand I am obligated to abide by Park Authority lockout/tagout 
policies and procedures. I further acknowledge that I am required to use personal protective equipment whenever the 
task warrants it or when directed by my supervisor. 


EMPLOYEE SIGNATURE DATE 


PRINTED NAME OF EMPLOYEE 


Safety and Loss Control Office ,12055 Govt. Center Pkwy, Suite 927, Fairfax, Virginia 22035 











FAIRFAX COUNTY PARK AUTHORITY 
Safety Training Outline 


PORTABLE FIRE EXTINGUISHER TRAINING 


NAME OF INSTRUCTOR: DATE: 


I. Introduction SOURCE: 29 CFR OSHA 1910.157 


II. Portable Fire Extinguisher Criteria 
A Approved by recognized laboratory 
B. Proper type for class of fire 
C. Locations 
D. Inspection and maintenance 


III. Classification of Extinguishers 
A Class A - Ordinary Combustibles 
B. Class B - Flammable & Combustible Liquids 
C. Class C - Electrical Fires 
D. Class D - Combustible Metals 


IV. Extinguisher Labeling 
A Pictographs 
B. Ratings 


V. Inspections and Maintenance 
A. Periodic user inspections 
B. Annual service 
C. Hydrostatic Testing 


VI. Extinguisher Operations 


VII. Summary 


VIII. Training Evaluation 
A Questions and answers 
B. Practical exercises or demonstrations 


ACKNOWLEDGMENT 


I hereby acknowledge that I have been familiarized with the general principles of portable fire extinguisher use and 
the hazards involved with incipient fire fighting in my workplace. I have also been trained in the classification of fires 
and the classification, placement, proper use, and inspection of portable fire extinguishers as outlined in Subpart L, 
Fire Protection, Part 1910.157, Occupational Safety and Health Standards for General Industry. I understand this 
training is required annually. 


SIGNATURE OF EMPLOYEE 


PRINTED NAME OF EMPLOYEE DATE: 


Safety & Loss Control Office, 12055 Govt. Center Parkway, Suite 927, Fairfax, Virginia 22035 











FAIRFAX COUNTY PARK AUTHORITY 
Safety Training Outline 


BLOODBORNE PATHOGENS 


This form serves to document employee training on Bloodbome Pathogens as required by Section 1910.1030, 
Bloodborne Pathogens, Virginia Occupational Safety and Health Standards for General Industry. 


Name(s) of Instructor(s): Date: 


Source of Training Material: Virginia Occupational Safety & Health Standard 1910.1030, safety videos 
"Bloodborne Pathogens Awareness - Protect Yourself' OR "Bloodborne 
Pathogens Take Precautions"; FCPA Bloodborne Pathogens Exposure Control 
Plan 


The following subjects were reviewed: 


• An explanation of the contents of the bloodborne pathogens standard 
• A general explanation of the epidemiology and symptoms of bloodborne diseases 
• An explanation of the modes of transmission, and symptoms of bloodborne pathogens 
• An explanation of the Park Authority Bloodborne Pathogens Exposure Control Plan and the means by which the 


employee can obtain a copy of the written plan 
• An explanation of the appropriate methods for recognizing tasks and other activities that may involve exposure 


to blood and other potentially infectious materials 
• An explanation of the use and limitations of control methods that will prevent or reduce exposure including 


appropriate engineering controls, work practices, and personal protective equipment 
• Information on the types, proper use, location, removal, handling, decontamination and disposal of personal 


protective equipment 
• An explanation of the basis for selection of personal protective equipment 
• Information on the Hepatitis B vaccine, including information on its efficacy, safety, method of administration, 


the benefits of being vaccinated, and that the vaccine and vaccination will be offered free of charge 
• Information on the appropriate actions to take and persons to contact in an emergency involving blood or other 


potentially infectious materials 
• An explanation of the procedures to follow if an exposure incident occurs 
• Information on the post exposure evaluation and follow-up that the Park Authority is required to provide for the 


employee following an exposure incident 
• An explanation of the signs and labels and/or color coding required by Occupational Safety and Health 


regulations 


ACKNOWLEDGMENT 


I hereby acknowledge that I have reviewed the Virginia Occupational Safety and Health Standard 
requirements for bloodborne pathogens and I am familiar with the proper procedures for exposure determination, 
methods of compliance, Hepatitis B vaccination policy, and follow up procedures for exposure incidents. 


SIGNATURE OF EMPLOYEE DATE: 


PRINTED NAME OF EMPLOYEE 


Safety and Loss Control Office, 12055 Government Center Pkwy., Suite 927, Fairfax, Virginia 22035 











FAIRFAX COUNTY PARK AUTHORITY 
Safety Training Outline 


PERSONAL PROTECTIVE EQUIPMENT (PPE) TRAINING 


NAME OF INSTRUCTOR DATE 


I. General Requirements Source: OSHA 1910.132 - 139 
A. Application 


II. 


III. 


IV. 


V. 


1. Purpose 
2. Objectives 
3- Background 


B. Employee-Owned Equipment 
C. Written Hazard Assessment 


1. Assessment Guidelines 
2. Sources of Hazards 
3- Organizing Hazard Survey Data 
4- Analyzing Survey Data 
5- PPE Selection Guidelines 
6. Reassessment of Hazards 


Protective Headwear 
A. General Requirements 


1. When Required 
2. Electrical Shock Hazard 


B. Protective Headwear Criteria 
1. ANSI Standard Z89.1 
2. Proper Selection 
3- Fitting 
4- Cleaning and Inspection 
5- Maintenance 
6. Storage 


Eye and Face Protection 
A. General Requirements 


1. When Required 
2. Prescription Protective Eyewear 
3- Manufacturer markings 
4- Filter Lenses 


B. Protective Eyewear Criteria 
1. ANSI Standard Z87.1 
2. Proper Selection 
3- Fitting 
4- Cleaning and Inspection 
5- Maintenance 
6. Storage 


Hearing Protection 
A. General Requirements 
B. Protective Headwear Criteria 


1. ANSI Standard S12.6 
2. Proper Selection 
3- Fitting 
4- Cleaning and Inspection 
5- Maintenance 
6. Storage 


Hand Protection 
A. General Requirements 
B. Selection of Hand Protection 


1. ANSI Standard 
2. Proper Selection 
3- Fitting 
4- Cleaning and Inspection 


Safety and Loss Control Office ,12055 Government Center Pkwy, Suite 927, Fairfax, Virginia 22035 







FAIRFAX COUNTY PARK AUTHORITY 
Safety Training Outline 


PERSONAL PROTECTIVE EQUIPMENT (PPE) TRAINING 


5. Maintenance 
6. Storage 


VI. Respiratory Protection 
A. Permissible Practice ANZI Standard Z.88.6 
B. Respiratory Protection Program 


1. Written Standard Operating Procedure 
2. Selection of Respirators 


A. Fit-Test Documentation 
B. Qualitative/Quantitative Testing 


3. Use of Respirators 
4. Maintenance and Care of Respirators 
5. Identification of Respirator Cartridges 


VII. Protective Clothing and Uniforms 
Uniforms 
1. General Utility 
2. Disposable 
3- Rainwear 
Aprons 
1. General Utility 
2. Chemical 
Gloves 
1. Impact Resistant 
2. Temperature 
3- Chemical 
4- Sanitation 


VIII. Foot Protection 
A. General Requirements 
B. Protective Footwear Criteria 


1. ANSI Standard Z41 
2. Proper Selection 
3. Fitting 
4. Cleaning and Inspection 
5. Maintenance 
6. Storage 


IX. Training Evaluation 
A. Summary 
B. Questions and Answers 


ACKNOWLEDGMENT 


I hereby acknowledge that I have been trained on the Virginia Occupational Safety and Health Standard provisions for personal 
protective clothing and equipment and I am familiar with the proper procedures for selection, fitting, use, cleaning and inspection, 
maintenance, and storage of protective equipment. I understand I am obligated to abide by Park Authority policies and procedures 
as well as federal, state, and local rules and regulations regarding the use of personal protective equipment. I further acknowledge 
that I am required to use personal protective equipment whenever the task warrants it or when directed by my supervisor. 


EMPLOYEE SIGNATURE DATE 


PRINTED NAME OF EMPLOYEE 


Safety and Loss Control Office ,12055 Government Center Pkwy, Suite 927, Fairfax, Virginia 22035 







FAIRFAX COUNTY PARK AUTHORITY 
Safety Training Outline 


OVERHEAD HIGH VOLTAGE LINE SAFETY ACT 


NAME OF INSTRUCTOR: DATE: 


SOURCE: Code of Virginia Title 59.1, Chapter 30 
Dominion Virginia Power's Contractor Beware 
Zap! Power Line Safety 


I. Introduction 


A. Purpose 
B. Background 
C. Objectives 


II. Scope 


III. Prohibited Activities 


A. Working within six feet of overhead high voltage lines 
B. Operating covered equipment within 10 feet of overhead high voltage lines 


IV. Warning Signs 


A. Inside Vehicle 
B. Outside Vehicle 


V. Temporary Safety Arrangements 


VI. Training Evaluation 


A. Summary 
B. Questions and Answers 
C. Practical Exercises, Demonstrations, Examination 


ACKNOWLEDGMENT 


I hereby acknowledge that I have been trained on the Virginia Overhead High Voltage Line Safety Act. I am familiar 
with the proper procedures for working in the vicinity of overhead high voltage lines. I understand I am obligated to 
abide by Virginia state law and Fairfax County policies and procedures. 


SIGNATURE OF EMPLOYEE DATE 


PRINTED NAME OF EMPLOYEE 


Safety & Loss Control Office, 12055 Govt. Center Parkway, Suite 927, Fairfax, Virginia 22035 











FAIRFAX COUNTY PARK AUTHORITY 
Filtering Facepiece (Dust/Particle Mask) 


Training Acknowledgment Form 


Appendix D to Sec. 1910.234 (Mandatory) Information for Employees Using Respirators When Not 
Required Under the Standard 


Respirators/filtering facepieces are an effective method of protection against designated hazards when 
properly selected and worn. Respirators or filtering facepiece use is encouraged, even when exposures 
are below the exposure limit, to provide an additional level of comfort and protection for workers. 
However, if a respirator is used improperly or not kept clean, the respirator itself can become a hazard to 
the worker. Sometimes, workers may wear respirators/filtering facepieces to avoid exposures to hazards, 
even if the amount of hazardous substance does not exceed the limits set by OSHA standards. If your 
employer provides respirator/filtering facepieces for your voluntary use, or if you provide your own 
respirator/filtering facepiece, you need to take certain precautions to be sure that the device itself does not 
present a hazard. 


You should do the following: 


1. Read and heed all instructions provided by the manufacturer on use, maintenance, cleaning and 
care, and warnings regarding the respirator/filtering facepiece's limitations. 


2. Choose respirators/filtering facepieces certified for use to protect against the contaminant of 
concern. NIOSH, the National Institute for Occupational Safety and Health of the U.S. Department of 
Health and Human Services, certifies respirators. A label or statement of certification should appear on 
the respirator. It will tell you what the respirator is designed for and how much it will protect you. 


3. Do not wear your respirator/filtering facepiece into atmospheres containing contaminants for 
which it is not designed to protect against. For example, a respirator designed to filter dust particles will 
not protect you against gases, vapors, or very small solid particles of fumes or smoke. 


4. Keep track of your respirator so that you do not mistakenly use someone else's respirator. 


ACKNOWLEDGMENT 


I hereby acknowledge that I have read the above appendix and will comply with the standard. 


SIGNATURE OF EMPLOYEE DATE: 


PRINTED NAME OF EMPLOYEE 


Safety and Loss Control Office, 12055 Government Center Pkwy., Suite 927, Fairfax, Virginia 22035 











APPENDIX C 


FIRE PREVENTION INSPECTION 
AND TEST RECORD LOG 











FAIRFAX COUNTY PARK AUTHORITY 


Fire Prevention Inspection and Test Record 


Site Name: 


EXIT Signs 


Inspect Monthly 


Verify that each EXIT sign is in its designated location. 


Ensure the visibility of each EXIT sign and that it is free of obstructions. 


Physically check the exit sign to identify any obvious damage, corrosion, or 
leakage. 


Depress the test button to ensure that battery backup light bulbs illuminate (if 
applicable). 


DOCUMENTATION: 


1. If the EXIT sign passes all the above requirements, the person conducting the 
inspection will place his or her name or initials and the numerical day and 
month in the appropriate block on the inspection log. 


2. If an EXIT sign is unserviceable, it should be repaired or replaced immediately. 
The person conducting the inspection will make appropriate remarks in the 
comments section of the inspection log. Use the back of the form if necessary. 


DEVICE: 


FREQUENCY: 


PROCEDURE: 


1. 


2. 


3. 


4. 











FAIRFAX COUNTY PARK AUTHORITY 
Fire Protection Inspection and Test Record 


SITE NAME: 
YEAR: EXIT Signs 


MONTH 1 2 3 4 5 6 7 8 9 10 11 12 Comments 


Jan 


Feb 


Mar 


Apr 


May 


June 


July 


Aug 


Sept 


Oct 


Nov 


Dec 


Device Location 











FAIRFAX COUNTY PARK AUTHORITY 


Fire Prevention Inspection and Test Record 


SITE NAME: 


DEVICE: 


FREQUENCY: 


PROCEDURE: 


1. 


2. 


3. 


4. 


5. 


Portable Fire Extinguishers 


Inspect Monthly 


Verify that each portable fire extinguisher is in its designated location. 


Ensure that the access to the extinguisher is free of obstructions and it is not 
visibly obstructed. 


Ensure that the portable fire extinguisher instructions on the nameplate are 
legible and are facing forward. 


Physically examine seals or tamper indicators to ensure that they are intact. 


Check the appropriate fullness by weighing or "hefting". 


Physically check the extinguisher to identify any obvious damage, corrosion, 
leakage, or clogged nozzles. 


Check to ensure that the gauge reading or indicator is in the operable range. 


DOCUMENTATION: 


1. If the extinguisher passes all the above requirements, the person conducting the 
inspection will place his or her name or initials and the numerical day and 
month in the appropriate block on the inspection log. 


2. If an extinguisher is unserviceable, it should be replaced immediately. The 
person conducting the inspection will make appropriate remarks in the comments 
section of the inspection log. Use the back of the form if necessary. 











FAIRFAX COUNTY PARK AUTHORITY 
Fire Protection Inspection and Test Record 


SITE NAME: 
YEAR: Fire Extinguishers 


MONTH 1 2 3 4 5 6 7 8 9 10 11 12 Comments 


Jan 


Feb 


Mar 


Apr 


May 


June 


July 


Aug 


Sept 


Oct 


Nov 


Dec 


Device Location 











FAIRFAX COUNTY PARK AUTHORITY 


Fire Prevention Inspection and Test Record 


SITE NAME: 


DEVICE: 


FREQUENCY: 


PROCEDURE: 


1. 


2. 


4. 


5. 


Emergency Lighting Units 


Inspect Monthly 


Verify that each emergency lighting unit is in its designated location. 


Ensure that the access to the lighting unit is free of obstructions and it is not 
visibly obstructed. 


Ensure that the lenses are clean and the light heads are pointed so that they cover 
the exit access or exit. 


Depress the test button or switch to ensure that the light bulbs are operational. 


Physically check the lighting unit to identify any obvious damage, corrosion, or 
leakage. 


In addition to the monthly inspection and test, all lighting units must be tested 
annually to ensure that the backup battery source will keep each unit 
continuously illuminated for at least one and one-half hours. Note the results, 
date, and initials of the person conducting the test in the comments section. 


DOCUMENTATION: 


1. If the lighting units pass all the above requirements, the person conducting the 
inspection will place his or her name or initials and the numerical day and 
month in the appropriate block on the inspection log. 


2. If a lighting unit is unserviceable, it should be repaired or replaced immediately. 
The person conducting the inspection will make appropriate remarks in the 
comments section of the inspection log. Use the back of the form if necessary. 











FAIRFAX COUNTY PARK AUTHORITY 
Fire Protection Inspection and Test Record 


SITE NAME: 
YEAR: Emergency Lighting Units 


MONTH 1 2 3 4 5 6 7 8 9 10 11 12 Comments 


Jan 


Feb 


Mar 


Apr 


Mav 


June 


July 


Aug 


Sept 


Oct 


Nov 


Dec 


Device Location 











FAIRFAX COUNTY PARK AUTHORITY 


Fire Prevention Inspection and Test Record 


SITE NAME: 


DEVICE: 


FREQUENCY: 


PROCEDURE: 


Manual Fire Alarm Pull Stations 


Inspect and Test Monthly 


1. 


2. 


3. 


3. 


4. 


DOCUMENTATION: 


1. 


Notify all employees and visitors that you are about to conduct a test of the fire 
alarm system. 


Follow the instructions on the pull station to activate the alarm. The alarm bell 
should ring. 


Remove the pull station cover and reset the alarm. 


Proceed to each fire alarm manual pull station in succession and test each station 
as described above. 


Follow the manufacturer's recommendations and guidelines for any specific 
requirements not addressed here. 


If the pull station passes all the above requirements, the person conducting the 
inspection will place his or her name or initials and the numerical day and 
month in the appropriate block on the inspection log. 


If a pull station is unserviceable, it should be repaired or replaced immediately. 
The person conducting the inspection will make appropriate remarks in the 
comments section of the inspection log. Use the back of the form if necessary. 











FAIRFAX COUNTY PARK AUTHORITY 
Fire Protection Inspection and Test Record 


SITE NAME: 
YEAR: Manual Fire Alarm Stations 


MONTH 1 2 3 4 5 6 7 8 9 10 11 12 Comments 


Jan 


Feb 


Mar 


Apr 


May 


June 


July 


Aug 


Sept 


Oct 


Nov 


Dec 


Device Location 











FAIRFAX COUNTY PARK AUTHORITY 


Fire Prevention Inspection and Test Record 


SITE NAME: 


DEVICE: 


FREQUENCY: 


PROCEDURE: 


1. 


2. 


First Aid Kits 


Inspect Monthly 


Verify that each first aid kit is in its designated location. 


Ensure that the access to each first aid kit is free of obstructions and it is not 
visibly obstructed. 


Inspect each component of the kit for the required quantity and serviceability. 
Physically check the kit to identify any obvious damage, corrosion, or leakage. 


The authorized components of the kit are identified in the Park Authority Safety 
and Risk Management Manual. 


DOCUMENTATION: 


1. If the first aid kits pass all the above requirements, the person conducting the 
inspection will place his or her name or initials and the numerical day and 
month in the appropriate block on the inspection log. 


2. If a first aid kit component is unserviceable, it should be removed from service 
and replaced with a serviceable component immediately. The person conducting 
the inspection will make appropriate remarks in the comments section of the 
inspection log. Use the back of the form if necessary. 











FAIRFAX COUNTY PARK AUTHORITY 
Fire Protection Inspection and Test Record 


SITE NAME: 
YEAR: First Aid Kits 


MONTH 1 2 3 4 5 6 7 8 9 10 11 12 Comments 


Jan 


Feb 


Mar 


Apr 


Mav 


June 


July 


Aug 


Sept 


Oct 


Nov 


Dec 


Device Location 











FAIRFAX COUNTY PARK AUTHORITY 


Fire Prevention Inspection and Test Record 


SITE NAME: 


DEVICE: Automated External Defibrillators (AED) 


FREQUENCY: Inspect Monthly 


PROCEDURE: The Point of Contact for each site performs the inspection and report. 


1. Inspect the AED by looking into the round green window at the top right corner of the 
closed AED and observing a flashing green light. 


• If the light is flashing green, the AED has "passed" inspection. 
• If there is no light, the AED is beeping, or any other status other than a flashing green 


light, the AED has "failed" inspection. 
• The inspection may be made with the AED inside the locked cabinet. 
• No other inspection or check is required. 


2. Report the inspection by logging in to the Info Web, from the drop down Department 
Sites list choose Risk Management and find AED check on the left task bar. 


Log in using your Fairfax County user name and password. AED check resides on the 
County network, so all security precautions apply to AED check. 


Select Monthly Inspection. 
Select the AED unit you are responsible for managing 
Reporting Options will be displayed. 
The date on this page defaults to "today". If you need to change the date, use the 


date picker or manually enter the date in the MM/DD/YYYY format. 
Click submit. Confirmation appears. 
Return to home page and log out. 











FAIRFAX COUNTY PARK AUTHORITY 
Fire Protection Inspection and Test Record 


SITE NAME: 
YEAR: Automated External Defibrillators (AED) 


MONTH 1 2 3 4 5 6 7 8 9 10 11 12 Comments 


Jan 


Feb 


Mar 


Apr 


May 


June 


July 


Aug 


Sept 


Oct 


Nov 


Dec 


Device Location 











FAIRFAX COUNTY PARK AUTHORITY 


Fire Prevention Inspection and Test Record 


SITE NAME: 


DEVICE: Smoke and Heat Detectors 


FREQUENCY: Inspect and Test Semi-Annually 


PROCEDURE: 


1. Notify all employees and visitors that you are about to conduct a test of the 
smoke or heat detector test. 


2. Follow the manufacturer's instructions on how to conduct the smoke or heat 
detector test. Conduct the test for each detector. 


3. Proceed to each smoke or heat detector in succession and test each device as 
described above. 


4. Follow the manufacturer's recommendations and guidelines for any specific 
requirements not addressed here. 


DOCUMENTATION: 


1. If the detector passes all the above requirements, the person conducting the 
inspection will place his or her name or initials and the numerical day and 
month in the appropriate block on the inspection log. 


2. If a detector is unserviceable, it should be repaired or replaced immediately. The 
person conducting the inspection will make appropriate remarks in the comments 
section of the inspection log. Use the back of the form if necessary. 











FAIRFAX COUNTY PARK AUTHORITY 
Fire Protection Inspection and Test Record 


SITE NAME: 
YEAR: Smoke/Heat Detectors 


MONTH 1 2 3 4 5 6 7 8 9 10 11 12 Comments 


Jan 


Feb 


Mar 


Apr 


Mav 


June 


July 


Aug 


Sept 


Oct 


Nov 


Dec 


Device Location 











FAIRFAX COUNTY PARK AUTHORITY 


Inspection and Test Record 


SITE NAME: 


DEVICE: Commercial Kitchen Hood & Vent Cleaning 


Commercial Kitchen Fire Suppression System Inspection 


FREQUENCY: Semi-Annual 


PROCEDURE: 


1. Contact vendor 30 days in advance to schedule cleaning/inspection 


2. Ensure that the contractor puts inspection sticker/tag on unit 


DOCUMENTATION: 


1 A copy of the service ticket must be filed in this section. 











FAIRFAX COUNTY PARK AUTHORITY 
Fire Protection Inspection and Test Record 


SITE NAME: 
YEAR: Commercial Kitchen Hood & Vent Cleaning (every 6 months) 


MONTH 1 2 3 4 5 6 7 8 9 10 11 12 Comments 


Jan 


Feb 


Mar 


Apr 


May 


June 


July 


Aug 


Sept 
-


Oct 


Nov 


Dec 


Device Location 











FAIRFAX COUNTY PARK AUTHORITY 


Inspection and Test Record 


SITE NAME: 


DEVICE: 


FREQUENCY: 


PROCEDURE: 


Portable Fire Extinguishers 


Annual Maintenance Service 


1. Verify that the contractor has inspected and retagged, recharged or 
hydrostatically tested each of the portable fire extinguishers listed on the monthly 
log. 


2. Ensure that all spare extinguishers also have been serviced. 


3. The contractor's invoice must list the total number of extinguishers serviced and 
the type of service or maintenance for each. 


4. If an extinguisher must be taken to the contractor's workplace, a spare 
extinguisher must be substituted for the original until the original is returned. 


DOCUMENTATION: 


1. A copy of the service ticket must be filed in this section. 











FAIRFAX COUNTY PARK AUTHORITY 


Inspection and Test Record 


SITE NAME: 


DEVICE: Emergency Eyewash and Shower Units 


FREQUENCY: Weekly for Plumbed Units/ Monthly for Gravity Fed Units 


PROCEDURE: 


1. The emergency eyewash and/or shower unit must be activated on a weekly basis 
to verify correct operation. Debris in the lines can either reduce or restrict the 
flow of the flushing fluid by obstructing nozzles, pressure-regulating devices and 
pipes that feed plumbed units. In addition, the presence of foreign particles or 
unacceptable levels of micro-organisms can result in further injury to the eye. 


2. Ensure that protective caps are in place on plumbed emergency eyewash stations. 


3. Check gravity fed eyewash unit bottles to make sure expiration dates are current. 


DOCUMENTATION: 


1. If the emergency eyewash/shower unit(s) pass all the above requirements, the 
person conducting the inspection will place his/her name or initials and the 
numerical day and month in the appropriate block on the inspection log. 


2. If protective caps are missing or bottles of solution have reached their expiration 
dates, the replacement should be replaced with a serviceable component 
immediately. The person conducting the inspection will make appropriate 
remarks in the comments section of the inspection log. Use the back of the form 
if necessary. 











Year: 


FAIRFAX COUNTY PARK AUTHORITY 
Plumbed Shower/Eyewash Unit Weekly Inspection 


Site: 


MONTH Week 1 Week 2 Week 3 Week 4 Week 5 Comments 


January 


February 


March 


April 


May 


June 


July 


August 


September 


October 


November 


December 


Device Location 


1. 4. 
2. 5. 
3. 6. 











FAIRFAX COUNTY PARK AUTHORITY 


Fire Prevention Inspection and Test Record 


SITE NAME: 


DEVICE: 


FREQUENCY: 


PROCEDURE: 


Fairfax County Fire Prevention Code Permit 


Renew Annually 


1. The Fire Prevention Division automatically sends permit renewal applications to 
FCPA 30-45 days prior to expiration. 


2. The permit renewals will be coded to the site's cost center and scanned back to 
the Fire Marshal's office. This will generate an inspection ticket for the fire 
marshal visit/inspection of the park site. 


3. If your permit has expired, please call the Fire Marshal's Office at 703-246-4872 
to schedule an inspection. 


4. Make sure you have a copy of the site's non-residential use permit and site 
specific emergency response plan available for the fire marshal to review. Also 
make sure emergency evacuation routes are posted. 


5. Post the original permit in a prominent and conspicuous location in the main 
office or shop. 


6. Place a copy of the Fire Prevention Code Permit in this section of the inspection 
record book. 











FAIRFAX COUNTY PARK AUTHORITY 


Fire Prevention Inspection and Test Record 


SITE NAME: 


Automatic Building Sprinkler System 


Inspect and Service Annually 


Contact the contracted vendor at least 30 days in advance of the date the sprinkler 
system service is required. 


Ensure that the contractor leaves an invoice showing the work completed and any 
deficiencies or comments concerning the system. 


Place a copy of the vendor's invoice in this section of the inspection record. 


Ensure that the contractor places an inspection service tag or sticker on the main 
control valve of the sprinkler system. 


DOCUMENTATION: 


1. Place a copy of the contractor's invoice showing all work, inspections, and 
services performed in this section of the log book. 


2. If the work is found to be unserviceable, the employee supervising the contractor 
will make appropriate comments in the comment section of the invoice. 


DEVICE: 


FREQUENCY: 


PROCEDURE: 


1. 


2. 


3. 


4. 











APPENDIX D 


AUTHORIZED FIRST AID KIT 
COMPONENTS 











FAIRFAX COUNTY PARK AUTHORITY 
AUTHORIZED FIRST AID KIT COMPONENTS 


Adhesive bandages, 1" 


Compress bandages 


Knuckle bandages 


Roller bandages, 1" or 2" (gauze & elastic) site may select suitable size) 


Splints (arm size) **for any site that runs camps 


Triangular bandage, 40" (*day camp program sites must have a minimum of 2) 


Gauze pads, 2"x2" or 4"x4" (site may select suitable size) 


Adhesive tape 


Ice Pack/chemical cooling agents 


Insect Sting or Bite Relief Wipes/Swabs 


Antiseptic swabs 


Antibiotic ointment 


Eye wash 


Tweezers 


Scissors 


First Aid book/manual 


Disposable CPR face shield 


Pocket Mask (should only be used by persons who have been specifically trained in its proper use) 


Disposable latex-free or vinyl gloves 


FCPA Citizen Injury Report Forms 


Thermometer or temperature strip* 


Activated charcoal prep* 


* Day camp programs only - required by Virginia Department of Social Services 


9/1/2016 











APPENDIX E 


PERSONAL PROTECTIVE 
CLOTHING AND EQUIPMENT 


REQUIRED FOR CERTAIN TASKS 











FAIRFAX COUNTY GOVENRMENT SAFETY AND RISK 
MANAGEMENT PLAN 


PERSONAL PROTECTIVE CLOTHING AND EQUIPMENT 


The Fairfax County Park Authority Safety Committee approved by unanimous vote on 
October 26, 1992, the mandated wear and use of protective clothing and equipment while 
performing the tasks listed below. This listing was updated on April 27, 2001 to add 
chain saw operations and operation of utility vehicles (i.e. Cushmans, Gators, Mules, etc.) 
and is now updated to add ballfield groomers or any motorized equipment on which an 
individual can sit. 


1. TASK: Push Mowing, Household 


Equipment & Clothing Required: 
• Hard hat, hearing protection (ear muffs/plugs), long pants, safety shoes 


2. TASK: Mowing, Walk Behind Mower 


Equipment & Clothing Required: 
• Hard hat, hearing protection (ear muffs/plugs), long pants, safety shoes 


3. TASK: Mowing, Riding Mower 


Equipment & Clothing Required: 
• Hard hat, hearing protection (ear muffs/plugs), long pants, safety shoes 


4. TASK: Mowing, Tractor 


Equipment & Clothing Required: 
• Hard hat, hearing protection (ear muffs/plugs), long pants, safety shoes 


5. TASK: Chemical Spraying, Restricted Pesticides 


Equipment & Clothing Required: 
• Protective headwear, protective eyewear, face shield (optional), full or half-


mask respirator w/filter cartridges appropriate for chemical being sprayed, 
chemical resistant gloves, chemical resistant disposable overalls (or long 
sleeve shirt and pants), and chemical boots. 


6. TASK: Construction and Engineer Equipment Operations, i.e., 
Bulldozers, Front loaders, Graders, etc. 


Equipment & Clothing Required: 
• Hard hat*, work gloves**, hearing protection, long pants, safety shoes 


*not required when equipment is in transit 







**to be used for certain operations or types of equipment 


7. TASK: Welding 


Equipment & Clothing Required: 
• Hard hat (optional), fire resistant cap, welding mask/face shield, flame-


resistant jacket or cape, long pants, long sleeve shirt, welding gloves, welding 
screen 


8. TASK: Swimming Pool Filter Room Operations Which Involve Use of 
Chemicals, DE (diatomaceous earth), or Other Hazardous Activities. 


Equipment & Clothing Required: 
• Non-vented goggles, half or full face respirator with appropriate chlorine filter 


cartridges, chemical resistant suit, chemical resistant gloves, chemical 
resistant boots, emergency eye wash station. 


9. TASK: Wet Cell Battery Charging 


Equipment and Clothing Required: 
• Indirect vented goggles, face shield, long sleeve neoprene apron, neoprene (30 


mil) or nitrile (22 ml) gloves, neoprene rubber boots (optional), emergency 
eye and body wash, neutralizing agent. 


10. TASK: Weed Trimming, Backpack Blower, and Bush Hogging 
Operations. 


Equipment & Clothing Required: 
• Hard hat, protective eyewear, hearing protection (ear muffs/plugs), face shield 


(optional), long pants, safety shoes 


11. TASK: Chain Saw Use 


Equipment & Clothing Required: 
• Hard hat, protective eyewear, hearing protection (ear muffs/plugs), chain saw 


chaps or protective pants, safety shoes, gloves 


12. TASK: Operation of Utility and Ride On Motorized Vehicles (ex. 
Cushmans, Gators, Mules, Ballfield Groomers, etc.) 


Equipment & Clothing Required: 
• Hard hats and safety shoes 
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FAIRFAX COUNTY PARK AUTHORITY 
SAFETY AND RISK 


MANAGEMENT PLAN 


EMPLOYEE SAFETY ACKNOWLEDGMENT PLEDGE** 


This safety and risk management plan is designed to assist each Fairfax County 
Park Authority employee in identifying and correcting safety and health related hazards. 
The manual is not all-encompassing. Only general and some selected specific safety 
requirements are identified and discussed. Additional detailed safety training and 
equipment is provided for each employee at the specific work site. As an employee, you 
are responsible for following safety rules and regulations and reporting any safety 
deficiencies or unsafe acts or conditions to your supervisor or safety coordinator. Your 
full cooperation is essential to maintaining a safety, healthy work place. 


EMPLOYEE SAFETY PLEDGE 


I hereby acknowledge I have been oriented on the provisions of the Fairfax 
County Park Authority Safety and Risk Management Plan and have been informed where 
the manual is kept at my site. I understand that I am obligated to become familiar with its 
contents and abide by these procedures as well as federal, state, and local rules and 
regulations regarding my employment. Further, where safety equipment and specific 
guidelines are provided, I am obligated to use and comply with them. 


Employee's Signature Date 


Employee's Printed Name 


Supervisor's Signature 


Division, Section or Site Name 


**Each employee should be briefed on the major points of the safety and risk 
management manual during the initial employee site specific orientation and told 
where a copy of the manual is located at the site. Employees must be given an 
opportunity to review the site copy in detail. 


This employee safety pledge must be filed in the employee's training record. 


Appendix F 
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FAIRFAX COUNTY PARK AUTHORITY SAFETY AND RISK 
MANAGEMENT PLAN 


Automatic Sprinkler System Impairment Program 


I. Introduction. Valves controlling the water supply to all or part of a sprinkler system 
should be locked or equipped with tamper switches and should be inspected 
frequently. The closing of valves without proper authorization or preparation can 
seriously jeopardize fire control operations. If the system is impaired, the 
consequences may result in the loss of life and damage to property. It is essential that 
adequate measures be taken during a sprinkler system impairment to ensure that the 
increased risks are minimized. 


II. Purpose. The purpose of the automatic sprinkler system impairment program is to 
provide guidelines to site managers, maintenance staff, and responsible employees for 
planning scheduled impairment and reacting to emergency impairments of the 
sprinkler system. 


III. Scope. This impairment program applies to all Fairfax County Park Authority 
facilities which have an automatic sprinkler system and all managers, supervisors, 
and employees who have a responsibility for implementing and/or supervising the 
requirements of the program. 


IV. General. 
a. A representative of the agency or facility shall be assigned to coordinate 


all impairments and restoration of protection for his or her facility. 
b. A tag shall be used to indicate the system, or parts thereof, have been 


removed from service. The tag shall be posted at the fire department 
connection and sprinkler system control valve indicating which system, or 
part thereof, has been removed from service. 


c. The equipment involved in the impairment is the water-based fire 
protection system or part thereof that is removed from service. This shall 
include, but not limited to, any of the following: 


i. Sprinkler systems 
ii. Fire hose systems 


iii. Underground service mains 
iv. Fire pumps 
v. Water storage tanks 


vi. Fire service control valves 


V. Preplanned Impairments. 
A. Recreation Centers. 


1. The assigned Preventive Maintenance Specialist shall be the 
sprinkler system impairment coordinator for Park Authority 
recreation centers. All planned impairments shall be authorized by 
the impairment coordinator. Before authorization is given, the 







impairment coordinator shall be responsible for verifying that the 
following has been accomplished: 


~r The extent and expected duration of the impairment has been 
determined. 


> The area or building involved has been inspected and the 
increased risks determined. 


> Recommendations have been submitted to management. 
> The fire department, Safety Office, and supervisors in the areas 


to be affected have been notified. 
> The tag impairment system has been implemented. 
> All necessary tools and materials have been assembled on the 


impairment site. 


2. Procedures 
> The Preventive Maintenance Specialist (impairment coordinator) 


shall determine the extent and expected duration of the 
impairment in advance. 


> The impairment coordinator shall make arrangements to have 
manpower, materials, and tools ready before the system is turned 
off. The work must be scheduled for periods of minimal fire 
hazard and disruption of water system service. 


> The site manager or duty manager will notify the Safety Office 
of the planned impairment not less than 2 business days prior to 
the planned impairment. This is necessary to provide adequate 
time for the Safety Office to notify the Fairfax County 
Government Risk Management Division who in turn will notify 
the county's insurance carriers of the planned impairment. 


> The site manager shall notify the Fairfax County Fire & Rescue 
Department at 703-691-2131 on the day of but prior to actually 
turning the system off. 


> The impairment coordinator shall then turn off the system and 
tag the system's control valve 'CLOSED-UNDER REPAIR, 
DATE: ". 


B. Other Sites. 
1. For those Park Authority facilities which do not have an assigned 


Preventative Maintenance Specialist, the site manager will contact 
the Supervisor, Facilities Support Section for repairs, leaks, 
malfunctions, etc. to the automatic sprinkler system or its related 
components which require impairment of the system. 


2. The Facilities Support Section shall appoint an impairment 
coordinator who shall determine the extent and expected duration 
of the impairment. 


3. The impairment coordinator shall make arrangements to have 
manpower, materials, and tools ready before the system is turned 







off. The work must be scheduled for periods of minimal fire 
hazard and disruption of water system service. 


4. The site manager or duty manager will notify the Safety Office of 
the planned impairment not less than 2 business days prior to the 
planned impairment. This is necessary to provide adequate time 
for the Safety Office to notify the Fairfax County Government 
Risk Management Division who will in turn notify the county's 
insurance carriers of the planned impairment. 


5. The site manager shall notify the Fairfax County Fire & Rescue 
Department at 703-691-2131 on the day of but prior to actually 
turning the system off. 


6. The impairment coordinator shall then turn off the system and tag 
the system's control valve 'CLOSED-UNDER REPAIR, 
DATE: ". 


C. Restoration of Service 
1. When all impaired equipment is restored to normal working order, the 


impairment coordinator or site manager (for sites not authorized a 
Preventive Maintenance Specialist) shall verify that the following has 
been accomplished: 


> Any necessary inspections and tests have been conducted to 
verify that affected systems are operational and all valves and 
controls are in their normal operating position. All normally 
open valves shall be locked in the "OPEN" position. 


> Remove the impaired system tag. 
2. Once notified by the impairment coordinator that the system has been 


restored to normal operations, the site manager shall notify the Fairfax 
County Fire & Rescue Department and the Park Authority Safety 
Office. The Safety Office will notify the Risk Management Division. 


VI. Emergency Impairments. 
A. General. Emergency impairments include but are not limited to system 


leakage, interruption of water supply, frozen or ruptured piping, and 
equipment failure. When this occurs, appropriate emergency action shall 
be taken to minimize potential injury and damage. 


B. Procedure. 
1. In the event of an emergency impairment, the impairment 


coordinator or site manager shall have the system turned off and 
immediately contact the Fairfax County Fire & Rescue Department 
at 703-691-2131. The Park Authority Safety Office will also be 
notified. 


2. The impairment coordinator or site manager will then contact the 
Preventive Maintenance Specialist or Supervisor, Facilities 
Support Section, as appropriate and proceed with the steps outlined 
in paragraph V.A. or V.B above. 
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FAIRFAX COUNTY PARK AUTHORITY 
SEMI-ANNUAL SAFETY & LOSS CONTROL SELF-INSPECTION 


Site Name: 


Person Conducting Inspection: 


Site Manager Signature: 


Number of Full-Time Staff: 


Date: 


Number of Part-Time Staff: 


Complete the sections that are applicable to your site: 


1 - Virginia Hazard Communication Program — This section is required to be 
completed by all sites (SDS's, hazard communication training, etc.). 


2 - Fire Protection Inspections and Tests - This section is required to be 
completed by all sites (includes inspections of fire extinguishers, smoke and heat detectors, 
sprinkler systems, alarm systems, manual pull stations, fire extinguisher training, etc.) 


3- Food Service Management and Operations - This section is required of all 
sites which operate a food preparation/service facility. Sites that have vendors should ensure that 
all requirements are being met. 


4- Means of Egress - This section is required to be completed by all sites 
(includes inspection of electric EXIT signs, emergency lighting units, blockage of exit 
stairways/doors, storage, self-closing/automatic doors). 


5- *Emergency Response Planning, Places of Assembly and Education -
Portions of this section apply to all sites (includes occupancy permits, non-residential use 
permits, emergency action plans and evacuation training and drills, wheelchair lifts). 


6- Personal Protective Clothing and Equipment (PPE) - This section is 
required to be completed by all sites (includes written hazard assessment, personal protective 
clothing and equipment training, Respiratory Protection Program, respirator training, testing and 
inspection). 


7- General Environment Controls - This section is required to be completed by 
all sites (includes general housekeeping, sanitation, vermin control, accident prevention signs, 
control of hazardous energy [lockout/tagout] training). 


8 - Medical and First Aid - This section is required to be completed by all sites 
(includes community CPR and first aid training, first aid kits, bloodbome pathogens training). 







FAIRFAX COUNTY PARK AUTHORITY 
Safety and Loss Control Checklist 


9 - Fuel Storage and Dispensing - To be completed by any site that has fuel 
storage and dispensing operations (includes fueling operations, gasoline cans, waste petroleum 
products storage/disposal). 


10 - Compressed Gas - This section is required to be completed by any site that 
has compressed gas cylinders. 


11 - Machinery and Machine Guarding, Compressed Air, Floor Jacks - This 
section is required to be completed by any site that has woodworking machinery, bench grinders, 
radial arm saws, compressed air used for cleaning purposes, floor jacks, etc. 


12 -Welding and Cutting Operations — This section is required to be completed 
by any site that performs welding/cutting operations. 


13 - Battery Charging Operations - This section is required to be completed by 
any site that performs battery charging operations. 


14 - Amusement Devices — This section is required to be completed by any site 
that has carousels/trains. 


15 - Pesticide Operations - This section is required to be completed by any site 
that stores, handles or sprays pesticides (includes handling, storage, and disposal of pesticides) 
and where serum cholinesterase testing is required for staff. 


16 - Swimming Pool & Spa/Ice Rink Operations - This section is required to 
be completed by those sites having pools, spas, and/or ice rinks (includes locker rooms, health 
department permits, disclaimer signs, hepatitis B, Ellis certifications, etc.). 


17 - Loss Control, Risk Management & Legal Notices - This section must be 
completed by all sites. Includes FCPA Safety & Risk Management Plan, lost and found 
procedures, all required legal notices, sites that have air compressors/boilers, vehicle operations. 
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FAIRFAX COUNTY PARK AUTHORITY 
Safety and Loss Control Checklist 


SECTION 1-VIRGIN] [A HAZARD CO >MMUNICATION PROGRAM 
Description Yes No Comments 


A. Is there a current copy (dated 
February 2015) of the Park 
Authority Hazard Communication 
Manual on hand? 


Copy Requested: 


B. Is the latest copy of the site 
specific chemical inventory in the 
safety data sheet (SDS) book? 


Date of Inventory: 


C. Is there a chemical tab for each 
of the chemical categories listed 
on the inventory? 


Missing tab: 


Date Corrected: 
D. Are individual SDS sheets 
filed in the correct sequence 
according to the site specific 
inventory listing? 


Date Corrected: 


E. Is Hazard Communication 
training being conducted 
annually for all employees and 
documented on the approved 
form? 


HAZARD COMMUNICATION T] RAINING RECORD 
Date Instructor Name Number of Employees 


This and subsequent training documentation charts should reflect a running tally of the 
employees that have received training at your site during the past 12 month period. 
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FAIRFAX COUNTY PARK AUTHORITY 
Safety and Loss Control Checklist 


SECTION 2 - FIRE PRO ] rECTIOIS INSPECTIONS AND TESTS 
Description Yes No Comments 


A. Are all manual fire alarm 
"pull stations" inspected and 
tested monthly and the 


No. Of Units: 
Last Inspected: 
Deficiencies Notes: 


results recorded in a log? 
B. Is the automatic fire alarm 
system annually inspected 


Date of Test: 
Contractor Name: 


and tested by the authorized 
contractor and a copy of the 
inspection results filed in 
inspection notebook? 


Deficiencies Noted: and tested by the authorized 
contractor and a copy of the 
inspection results filed in 
inspection notebook? 


Next Inspection Due: 


C. Are all smoke detectors 
inspected and tested every 6 


Inspection Date: 
Number of Smoke 


months and the results Number of Heat 
maintained in a log? Number of Duct 


Name of Person Conducting Test: 


D. Have sprinkler heads been 
and fresh air return vents 
been checked for 
accumulations of dust during 
the past 6 months? 
E. Has the building sprinkler 
system received its annual 


Inspection Date: 
Contractor: 


inspection and a copy of the 
inspection report filed in the 
inspection notebook? 


Next Inspection Due: 


F. Has the building sprinkler 
system received its 5 year 
test and a copy of the 
inspection report filed in the 
inspection notebook (include 
visual inspection)? 


Inspection Date: 
Contractor: 
Remarks: 


G. Are fire extinguishers 
inspected monthly and the 
results documented in a log? 


No. of Extinguishers: 


Inspection Date 
H. Are fire extinguishers 
serviced annually by the 
approved County contractor 
and a copy of their inspection 
report filed in the inspection 
notebook? 


Inspection Date 
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FAIRFAX COUNTY PARK AUTHORITY 
Safety and Loss Control Checklist 


SECTION 2 - FIRE PROTECTION INSPECTIONS AND TESTS 
Description Yes No Comments 


I. Is flammable or 
combustible material 
confined to approved storage 
areas and containers? 


Remarks: 


J. Are flammable and 
combustible liquids cabinets 
properly grounded? 


Remarks: 


K. Are bung caps in place on 
flammable and combustible 
liquids cabinets? 
L. Are the tops of flammable 
cabinets kept clear of stored 
items? 


Remarks: 


M. Is inside storage less than 
2 feet from the ceiling if no 
sprinklers or 18 inches from 
any sprinkler head? 


Remarks: 


N. Is there a clearance of at 
least 30 inches in front of all 
electrical service panels 
Is the area marked off? 


Remarks: 


0. Are electrical extension 
cords NOT being used as a 
substitute for permanent 
wiring? 


Remarks: 


P. Is there a current Fire 
Prevention Code Permit 
posted? 


Issued: 
Expires: 
Renewal Submitted: 


Q. Are complete written 
records of all tests and 
inspections maintained on the 
premises for at least 2 years? 


Remarks: 


R. Is fire extinguisher 
training being conducted 
annually for all employees? 


Remarks: 


FIRE EXTINGUISHER TRAINING RECORD 
Date Instructor Number of Employees Trained 
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FAIRFAX COUNTY PARK AUTHORITY 
Safety and Loss Control Checklist 


SECTION 3 -FOOl D SERVICE MANAGEMENT AND OPERATIONS 
Description Yes No Comments 


A. Does the facility or 
contractor have a valid 
Fairfax County Health 
Department food service 
permit? 


Issue Date: 
Expiration Date: 


B. Are food service 
personnel under the 
immediate control of a 
certified food service 
manager? 


Name: 
Certification Expires: 
Name: 
Certification Expires 


C. Are copies of food service 
manager certifications posted 
in the snack bar area? 
D. Are employees handling 
or serving food wearing hair 
nets, head bands, or caps to 
prevent hair from 
contaminating food? 
E. Is there an Employee 
Health Policy for Food 
Service Establishments on 
site? 
F. Is there a food 
thermometer on hand to 
verify that food is being 
cooked to the proper 
temperature? 
G. Is there a sanitizing test 
kit on hand to test sanitizing 
solutions? 
H. Is there a working 
thermometer in the 
refrigerator/freezer to keep 
foods at proper temp? 
I. Are stored cups/ lids being 
kept in their protective 
sleeves to prevent them from 
becoming contaminated? 
J. Are the floors and areas 
under counters, freezers, and 
refrigerators clean and free of 
dirt, food, etc.? 
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FAIRFAX COUNTY PARK AUTHORITY 
Safety and Loss Control Checklist 


SECTION 3-FOO] DSERVH CE MANAGEMENT AND OPERATIONS 
Description Yes No Comments 


K. Are commercial kitchen 
hood and vent systems 
cleaned semi-annually? Are 
current contractor cleaning 
stickers on the vent system? 
Is a copy of the report filed in 
the inspection notebook? 


Previous Service Date: 
Vendor: 
Last Service Date: 
Vendor: 


L. Is the commercial kitchen 
fire suppression system being 
serviced semi-annually? Is 
the current servicing tag on 
the system? Is a copy of the 
report filed in the inspection 
notebook? 


Previous Service Date: 
Vendor: 
Last Service Date: 
Vendor: 
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FAIRFAX COUNTY PARK AUTHORITY 
Safety and Loss Control Checklist 


SJ ECTION 4 - MEANS OF EGRESS 
Description Yes No Comments 


A. Is the emergency lighting 
system inspected and tested 
monthly? 


No. of Units: 
Inspection Date: 
Deficiencies: 


B. Has the annual 1 Vi hour 
function test been conducted 
for the emergency lighting 
system? 


Inspection Date: 
Deficiencies: 


C. Are electric EXIT lights 
being inspected and tested 
monthly? 


No. of Units: 
Inspection Date: 
Deficiencies: 


D. Are all means of egress 
maintained in a safe 
condition, available for 
immediate use, and free of all 
obstructions? 
E. Is storage located so as not 
to obstruct or render 
hazardous the means of 
egress? 
F. Can all interior exit 
stairway doors in required 
exit stairways be opened 
from both sides without the 
use of key or special 
knowledge or effort at all 
times the building or area 
serviced is occupied? 
G. Can all other egress doors 
be opened from the side from 
which egress is to be made 
without the use of a key or 
special knowledge or effort 
at all times the building or 
area served is occupied? 
H. Are interior egress doors 
or fire doors which are 
required to be self-closing 
prohibited from being 
blocked open? 
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FAIRFAX COUNTY PARK AUTHORITY 
Safety and Loss Control Checklist 


SECTION 4-MEAi VS OF EGRESS 
Description Yes No Comments 


I. Are doors, passages, or 
stairways which are neither a 
means of egress nor access to 
a means of egress and which 
are arranged as to be 
mistaken for a means of 
egress properly identified as 
to its use? 
J. Are all self-closing and 
automatic doors serving as a 
means of egress or providing 
a fire or smoke barrier 
maintained in operable 
condition at all times? 
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FAIRFAX COUNTY PARK AUTHORITY 
Safety and Loss Control Checklist 


SECTION 5 - EMERGENCY RESPONSE, PLACES OF ASSEMBLY AND EDUCATION 
Description Yes No Comments 


A. Does the site have a non­
residential use permit posted 
at the site? 
B. Is there an approved 
legible sign conspicuously 
located near the main exit 
stating the number of 
occupants permitted within 
the space? 


Location: 
# of Occupants: 
Location: 
# of Occupants: 
Location: 
# of Occupants: 
Location: 
# of Occupants: 


C. Is there a site specific 
emergency action plan on 
hand? If older than one year 
has the plan been reviewed 
and updated? 


Date Plan Updated: 


Reviewed By: 


D. Have a sufficient number 
of employees been 
identified/trained to assist in 
an emergency evacuation 
(i.e. your emergency 
response team)? 


# of Employees: 


Date of Training: 


*Has a roster been sent to the Safety Office? 


E. Have all staff received 
emergency response training 
(in addition to the mandatory 
earthquake/tornado drills)? 


# of Employees: 


Date of Training: 


*Has a roster been sent to the Safety Office? 


F. Have at least two 
emergency exit drills been 
conducted within the past 12 
months? 


Dates of Drills: 


# of Employees: 
# of Patrons: 


Reason for Evacuation: 
G. Were the results of the 
drill documented, a copy sent 
to the Safety Office and a 
copy filed with the 
emergency response plan? 
H. Are emergency exit 
routes posted at the site? 
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FAIRFAX COUNTY PARK AUTHORITY 
Safety and Loss Control Checklist 


SECTION 6-PERSC INAL PROTECTIVE CLOTHING AND EQUIPMENT 
Description Yes No Comments 


A. Has the written hazard 
assessment that ID's the 
tasks that require the use of 
PPE's been reviewed and 
updated within the past year? 


Assessment Last Reviewed on: 


Name of Person Conducting Assessment: 


B. Is there a copy of the Sept 
2014 Fairfax County Park 
Authority Respiratory 
Protection Plan on hand? 
C. Is personal protective 
clothing and equipment 
provided, used, and 
maintained in a sanitary 
reliable condition? 
D. Have employees who 
elect to use filtering face 
pieces received the 
documentation form that they 
understand their limitations? 


E. Have all employees been trained in the proper selection, fitting, use, cleaning, and inspection, 
maintenance, and storage of personal protective clothing and equipment (PPE)? (This is a one­
time training unless new PPE is introduced to employee.) 


PPE TRAINING RECORD 
Training Date Employee Name Instructor Name 


F. Have employees required to use respirators been medically examined (initially at time duties 
requiring a respirator are assigned and every two (2) years thereafter) to ensure they are 
physically fit to perform tasks while wearing such equipment? Has each employee required to 
use a respirator been annually trained and fit-tested with his/her own respirator? 
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FAIRFAX COUNTY PARK AUTHORITY 
Safety and Loss Control Checklist 


RESPIRATOR MEDICAL EXAMINATIONS - (medical clearance is good for 2 yrs) 


Employee Name 
Date Medically 


Cleared Scheduled for Testing Not Cleared 


G. Is respirator protection inspection and maintenance training being conducted annually? 


RESP1 RATOR INSPECTION AND MAINTENANCE TRAINING REECORD 
Training 


Date Employee Name Instructor Name Training Documented 


H. Has a respirator fit test been conducted and documented within the past year? 


RESPIRATOR FIT TEST DOCUMENTATION RECORD 
Training 


Date Employee Name Instructor Name Training Documented 
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FAIRFAX COUNTY PARK AUTHORITY 
Safety and Loss Control Checklist 


SECTION 7 - GENERAL ENVH IONMENTAL CONTROLS 
Description Yes No Comments 


A. Are all places of 
employment kept clean to the 
extent that the nature of the 
work allows? 
B. Are all sweepings, solid or 
liquid wastes, refuse, and 
garbage removed in such a 
manner as to avoid creating a 
menace to health and as often 
as necessary or appropriate to 
maintain the place of 
employment in a sanitary 
condition? 
C. Are enclosed work places 
constructed, equipped, and 
maintained, so far as 
reasonably practical, to 
prevent the entrance or 
harborage of rodents, insects, 
and other vermin? 
D. Is there a continuing and 
effective extermination 
program instituted where 
their presence is detected? 
E. Are safety cans or other 
portable containers of 
flammable liquids having a 
flash point at or below 80 
degrees F. painted red with 
either a yellow band around 
the can or the name of the 
contents conspicuously 
painted or stenciled on the 
can in yellow? 
F. Are appropriate danger, 
caution, and safety 
instruction signs being used 
in the place of employment 
to define specific hazards? 
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FAIRFAX COUNTY PARK AUTHORITY 
Safety and Loss Control Checklist 


SECTION 7 - GENERAL ENVIRONMENTAL CONTROLS 
Description Yes No Comments 


G. Is the control of hazardous 
energy (lockout/tagout) 
training being conducted 
annually for all employees? 
(Record training information 
on chart below) 
H. Are periodic inspections 
conducted by a qualified 
person, (i.e., preventive 
maintenance specialist, 
FCPA electricians, etc.). 
I. Is there a site specific 
lockout/tagout S.O.P. on 
hand (RECenters only)? 
J. Are lockout/tagout 
tags/locks available to 
mark/tagout broken 
equipment? 


CONTROL OF HAZARDOUS ENERGY (LOCKOUT/TAGOUT) TRAINING RECORD 
Date Instructor Number of Employees Trained 
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FAIRFAX COUNTY PARK AUTHORITY 
Safety and Loss Control Checklist 


SECTION 8 - MEDICAL AND FIRST AID 
Description Yes No Comments 


A. Are site managers, 
assistant managers, and 
managers-on-duty certified in 
CPR and first aid? 
B. Are first aid kits being 
inspected for completeness 
on a monthly basis and those 
results recorded in an 
inspection log? 


# of Kits: 
Inspection Date: 


C. Are the first aid kits in 
conformance with the 
approved Risk Management 
components list? 
D. Is there a copy of the 
October 2014 Bloodbome 
Pathogens Exposure Control 
Plan on hand? 
E. Is bloodbome pathogens 
training being conducted 
annually? (Record 
information on chart below.) 
F. Are AED Units being 
inspected on a monthly basis 
and the results entered into 
the Fairfax County AED 
Program website? 


Last Done: 


BLOODBORNE PATHOGE1 TS TRAINING RECORD 
Date Instructor Number of Employees Trained 
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FAIRFAX COUNTY PARK AUTHORITY 
Safety and Loss Control Checklist 


SECTION 9 - FUEL STORA< GE AND DISPENSING 
Description Yes No Comments 


A. Are warning signs visibly 
posted in fuel dispensing 
areas? (i.e. turn off engine; 
dispensing of gas into 
approved containers, remove 
containers from bed of truck 
prior to fueling, etc.) 
B. Are operating instructions 
visibly posted on every pump 
at self-service fuel dispensing 
areas? 
C. Are fuel dispensing pumps 
provided with fire 
extinguishers of at least a 
4:BC rating and located 
within 100 feet of each pump 
and service bay? 
D. Are all fuel dispensing 
hoses equipped with 
automatic self-closing type 
nozzles? 
E. Is the discharge of 
flammable or combustible 
liquids or any waste liquid 
containing petroleum or its 
products prevented from 
being discharged into or 
upon any street, pavement, 
highway, drainage canal, 
storm or sanitary drain, lake 
waterway, or upon the 
ground? 
F. Are all waste petroleum 
products stored and disposed 
of properly? 







FAIRFAX COUNTY PARK AUTHORITY 
Safety and Loss Control Checklist 


SECTION 10 - COM] PRESSED GAS 
Description Yes No Comments 


A. Are compressed gas 
cylinders legibly marked 
with the name of contents? 
Are the markings made by 
means of stenciling, 
stamping, or labeling and not 
readily removable? 
B. Are cylinders stored away 
from radiators and other heat 
sources? 
C. Are cylinders stored in a 
well-protected, well-
ventilated, dry location at 
least 20 feet from highly 
combustible materials? 
D. Are assigned cylinder 
storage spaces located where 
they will not be knocked over 
or damaged by passing or 
falling objects, or subject to 
tampering by unauthorized 
persons? 
E. Are cylinders chained to 
prevent them from falling 
over? 
F. Are valve protection caps 
for compressed gas cylinders 
always in place, hand tight, 
except when cylinders are in 
use or connected for use? 
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FAIRFAX COUNTY PARK AUTHORITY 
Safety and Loss Control Checklist 


SECTION 11 - MACHINERY AND MACHINE GUARDING, COMPRESSED AIR, 
FLOOR JACKS, AND VEHICLE LIFTS 


Description Yes No Comments 
A. Are safety guards in place 
on any circular table saws to 
prevent the contact with the 
blade either beneath or 
behind the unit? 
B. Is there a mechanical or 
electrical power control 
provided on each machine to 
make it possible for the 
operator to cut off the power 
from each machine without 
leaving his position at the 
point of operation? 
C. Have UL listed anti-restart 
devices been installed on 
saws, drill presses, bench 
grinders, etc. to prevent them 
from automatically restarting 
in the event of a power 
failure? 
D. Are the sides of the lower 
exposed portion of radial arm 
saw blades guarded to the 
full diameter of the blade by 
a device that will 
automatically adjust itself to 
the thickness of the stock and 
remain in contact with the 
stock being cut to give 
maximum protection possible 
for the operation being 
performed? 
E. Are radial arm saws 
installed in such a manner 
that the front end of the unit 
is slightly higher than the 
rear, so as to cause the 
cutting head to return gently 
to the starting position when 
released by the operator? 
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SECTION 11 - MACHINERY AND MACHINE GUARDING, COMPRESSED AIR, 
FLOOR JACKS, AND VEHICLE LIFTS 


Description Yes No Comments 
F. Do grinders with abrasive 
wheels have safety guards 
designed to cover the spindle 
end, nut, and flange 
protections? 
G. Are grinder work rests 
adjusted to a maximum 
opening of 1/8 inch from the 
abrasive wheel to prevent the 
work from being jammed 
between the wheel and the 
rest, which may cause the 
wheel to break? 
H. Are grinder tongue guards 
in place and adjusted to a 
maximum opening of % inch 
from the abrasive wheel? 
I. Are ring tests being 
performed on abrasive 
wheels prior to installation 
on grinders? 
J. Are ring tests on abrasive 
wheels being documented in 
a log? 
K. Is the use of compressed 
air for cleaning purposes 
restricted to air lines reduced 
to less than 30 p.s.i. and then 
only with the use of personal 
protective clothing? 
L. Is the rated load legibly 
and permanently marked in a 
prominent place on jacks by 
means of casting, stamping, 
or other suitable means? 
M. Is each jack thoroughly 
inspected for constant or 
intermittent use at one 
location at least every six 
months? 
N. Is the vehicle lift being 
inspected/serviced by a 
contractor on an annual 
basis? 
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FAIRFAX COUNTY PARK AUTHORITY 
Safety and Loss Control Checklist 


SECTION 12 - WELDING AND CUTTING OPERATIONS 
Description Yes No Comments 


A. Is welding, cutting, or 
other hot work performed on 
used drums, barrels, tanks, or 
other containers prohibited 
unless they have been 
cleaned so thoroughly as to 
make absolutely certain there 
is not flammable materials 
present or other materials 
which when subjected to heat 
might produce flammable or 
toxic vapors? 
B. Are helmets or hand 
shields used during all arc 
welding or arc cutting 
operations? 
C. Are workers or other 
persons adjacent to the 
welding areas protected from 
the rays by noncombustible 
or flameproof screens or 
shields or are required to 
wear appropriate goggles? 
D. Are appropriate 
respirators being used for 
welding operations which 
produce fumes and gases 
which are hazardous to 
health? 
E. Have employees who are 
required to perform welding 
operations been medically 
cleared to use a respirator? 
(see section 6) 


Name: 
Exam Date: 


F. Have employees who are 
required to use a respirator 
been trained and fit tested for 
that respirator? Is training 
documented? (see section 6) 


Name: 
Exam Date: 







FAIRFAX COUNTY PARK AUTHORITY 
Safety and Loss Control Checklist 


SECTION 13 - BATTERY CHARGING OPERATIONS 
Description Yes No Comments 


a. Are employees conducting 
battery charging operations 
provided with a full face 
shield, acid resistant rubber 
apron, and rubber gloves? 
B. Is there an emergency eye 
wash or source of water to 
drench the eyes and body 
within 25 feet of the 
operation? 
C. If the emergency eyewash 
or source of water is a 
plumbed unit, is the unit 
operated in a weekly basis 
and that test documented? 
D. Are the protective caps 
for the source of water in 
place to prevent debris from 
getting inside? 
E. Are there facilities for 
neutralizing (baking soda) 
and flushing electrolyte spills 
and wastes? 
F. Is there a sign identifying 
battery charging at the 
location where the operations 
are being conducted? 







FAIRFAX COUNTY PARK AUTHORITY 
Safety and Loss Control Checklist 


SECTION 14 - AMUSEMENT DEVICES 
LAKE FAIRFAX, BURKE LAKE, FRYU 


CAROUSELS, BURKE LAKE TRAIN AN! 


- APPLIES TO LAKE ACCOTINK, 
PAN PARK & CLEMYJONTRI 


0 "MOBILE" TRACKLESS TRAIN. 
Description Yes No Comments 


A. Does the site have a 
current amusement device 
permit for carousels and/or 
trains? 
B. Have all amusement 
devices been inspected prior 
to being put into service for 
the current year? 
C. Are devices routinely 
inspected and the inspection 
documented prior to be 
placed in service each day? 
D. Are copies of those 
inspection checklists 
maintained at the site? 
E. Is there a standard 
operating procedure/training 
acknowledgement document 
available for use for 
employees prior to seasonal 
opening? 
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FAIRFAX COUNTY PARK AUTHORITY 
Safety and Loss Control Checklist 


SECTION 15 - PESTICI1 DE OPERATIONS 
Description Yes No Comments 


A. Are flammable or 
combustible liquid pesticides 
stored in flammable and 
combustible liquids cabinets? 
B. Are pesticides stored in a 
separate area from 
ammonium nitrate fertilizer? 
C. Is pesticide storage 
restricted to a first-story 
room or area which has direct 
access to the outside? Are 
storage areas designed in a 
manner so as to prevent 
unauthorized entry? 
D. Are pesticides in 
containers which may be 
damaged by moisture or 
water stored off the floor? 
E. Are damaged or leaking 
containers of pesticides or 
materials contaminated by 
pesticides immediately 
separated, disposed of, or 
decontaminated in 
accordance with required 
regulations? 
F. Is pesticide storage 
constructed in such a manner 
that run-off from fire streams 
will not contaminate streams, 
ponds, ground water, crop 
lands, or buildings? 
G. Is there a safety data sheet 
for each toxic pesticide 
available at each storage 
location? 
H. Are pesticide storage 
buildings, storage room and 
areas identified by approved 
prominent and legible signs? 
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FAIRFAX COUNTY PARK AUTHORITY 
Safety and Loss Control Checklist 


SECTION 15 - PESTICI] DE OPERATIONS 
Description Yes No Comments 


I. Are NFPA 704 signs 
posted on pesticide storage 
area doors? 
J. Are employees who are 
required to wear protective 
clothing because of the 
possibility of contamination 
with toxic materials provided 
with a change room equipped 
with storage facilities for 
street clothes and separate 
facilities for the protective 
clothing? 
K. Are showers provided for 
employees engaged in 
chemical spraying and other 
occupations involving 
potential absorption of 
hazardous substances 
through the skin? 
L. Are showers provided 
with hot and cold water, 
body soap, or other 
appropriate cleansing agents, 
and clean individual towels? 
M. Are plumbed shower 
units tested on a weekly basis 
and that test documented? 
N. Have employees who 
spray cholinesterase 
inhibiting chemicals had 
baseline testing done? 
0. After spraying a cholines­
terase inhibiting product are 
employees tested within 24 
hrs? 







FAIRFAX COUNTY PARK AUTHORITY 
Safety and Loss Control Checklist 


SECTION 16 - SWIMMING POOL & SPA OPERATIONS / ICE RINK 
Description Yes No Comments 


A. Are locker rooms clean 
and reasonably free of 
standing water? 
B. Is there a working 
thermometer located in the 
sauna? 
C. Are swimming pool filter 
room pipes color-coded as 
required by the Code of the 
County of Fairfax? 
D. Are NFPA 704 signs 
posted on doors where pool 
chemicals are stored/used? 
E. Is the annual swimming 
facility license issued by the 
Fairfax County Health 
Department current? 


Issue Date: 
Expiration Date: 


F. Does the pool manager or 
person in charge and on the 
premises have a valid 
Operator's permit issued by 
the Fairfax County Health 
Department? 


Operator Name: 
Issue Date: 
Expiration Date: 


G. Are the lifeguards and the 
pool manager Ellis Certified? 
H. Are Fairfax County Park 
Authority theft and loss 
disclaimer signs posted 
prominently and 
conspicuously in locker 
rooms? 
I. Are self-stick labels in 
place on the inside of lockers 
reminding patrons to lock 
their lockers? 
J. Is the hepatitis B three shot 
series being offered to all 
employees identified as 
having the potential for 
exposure to bloodbome 
pathogens? 
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FAIRFAX COUNTY PARK AUTHORITY 
Safety and Loss Control Checklist 


SECTION 16 - SWIMMING POOL & SPA OPERATIONS / ICE RINK 
Description Yes No Comments 


K. Are declination forms 
being completed by 
employees declining the 
hepatitis B shot series and 
forwarded to the Safety 
Office? 
L. Is mandatory rescue 
equipment available for staff 
trained in its use? 
M. Is rescue equipment 
routinely inspected for 
serviceability? 
N. Is there emergency 
eyewash available for 
employees in the event of a 
spill? 
0. Are emergency eyewash 
stations inspected and tested 
on a weekly basis? Are 
protective caps installed on 
the water spouts? 







FAIRFAX COUNTY PARK AUTHORITY 
Safety and Loss Control Checklist 


SECTION 17- LOSS CONTROL, RISK M 1ANAGEMENT, LEGAL NOTICES 
Description Yes No Comments 


A. Is there a copy of the lost 
and found procedures on 
hand? 
B. Are lost and found 
procedures being followed? 
C. Did the items valued over 
$25 match those entries 
found in the log? 
D. Is there a copy of the Dec 
2015 FCPA Safety & Risk 
Mgmt. Plan on hand? 
E. Is there a posted copy of 
the VOSH Job Safety and 
Health Protection poster? 
F. Is there a posted copy of 
the Workers' 
Compensation Notice? 
G. Is there a copy of the 
Virginia Employment 
Commission's Notice to 
Workers poster posted? 
H. Is there a copy of the 
Your Rights Under the 
Family Medical Leave Act 
of 1993 poster posted? 
I. Is there a copy of the 
Equal Employment 
Opportunity is THE LAW 
poster posted? 
J. Is there a copy of the 
Federal Minimum Wage 
poster posted? 
K. Is there a copy of the You 
Have a Right to a Safe and 
Healthful Workplace. It's 
The Law! Poster posted? 
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FAIRFAX COUNTY PARK AUTHORITY 
Safety and Loss Control Checklist 


SECTION 17 - LOSS CONTROL, RISK V [ANAGEMENT, LEGAL NOTICES 
Description Yes No Comments 


M. Is there a copy of the 
USERRA (Your Rights 
Under the Uniformed 
Services Employment and 
Reemployment Rights Act) 
poster on site? 
N. Does the site have a 
physical security program 
(marking tools, securing 
equipment) in place? 
0. Does the site have a key 
control process/program in 
place? 
P. Are Employee Injury 
Report packets available for 
use in reporting employee 
injuries? 
Q. Is the July 1,2015 (blue) 
Corvel Corp approved 
physicians' panel listing 
attached to all packets, 
posted on employee bulletin 
boards & in vehicle accident 
kits? 
R. Is the Virginia certificate 
of inspection current for the 
air compressor and/or boiler 
and a copy of the certificate 
posted on or near the piece of 
equipment? 


Certificate Issued: 


Certificate Expires: 


S. Do all vehicles assigned to 
the site have complete vehicle 
accident kits in their glove 
boxes? 
T. Are non-CDL pre-trip 
checklists being completed on 
all site assigned vehicles and 
kept on file? 
U. Are CDL pre-trip checklists 
being completed on a daily 
basis and kept on file? 
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APPENDIX I 


JOB HAZARD ANALYSIS 
(HAZARD ASSESSMENT) 











Agency: 


Job/Area Analyzed: 


Analysis Performed By: 


JOB HAZARD ANALYSIS 


Work Location: 


Date: 


Title: 


ACTIVITY UNSAFE CONDITIONS, 
ACTIONS OR OTHER 
HAZARDS 


PREVENTATIVE OR 
CORRECTIVE ACTION 
THAT WILL BE TAKEN 


REQUIRED PERSONAL 
PROTECTIVE 
CLOTHING/EQUIPMENT 











Additional Equip 


Face Shield 


Long Sleeved Shirt 


Long Plans 


Plastic Apron 


Heavy Leather Apron 


Leather Apron 


Welder Spectacles 


Dust Mask 


Hearing Protection 


Chainsaw Chaps 


Goggles 


Respirator 


Rubber Boots 


Leather Gloves 


Rubber Gloves 


Tyvek Suit 


Hart Hat 


Safety Goggles 


Safety Shoes 


w cd 
H 
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Fairfax County Park Authority 
SITE HAZARD ASSESSMENT 


The site manager or designee will conduct a walk-through survey of any area in question. The purpose 
of the survey is to identify sources of hazards to workers and coworkers. 


WORK PLACE ASSESSED: DATE: 


SOURCES OF HAZARDS PRESENT NONE ACTION 
1 Motion: machinery or movement of tools, machine 


elements, or personnel movement that could result in a 
collision with stationary objects 


2 Sources of high temperatures that could result in bums, eye 
injuries, or ignition of personal protective equipment 


3 Sources of loud noise: boiler rooms, pool/spa filter rooms 
4 Chemical exposures: dry, liquid or gas 


5 Sources of harmful dusts; inhalation or topical exposure 


6 Sources of trip hazards 
7 Sources of light radiation; welding, brazing, cutting, 


furnaces, heat treating, high intensity lights 
8 Sources of falling objects or the potential for dropping 


objects 
9 Sources of sharp objects which might pierce the feet or cut 


the hands 
10 Sources of rolling or pinching objects which could cmsh 


the feet 
11 Any electrical hazards 


12 Layout of workplace and location of coworkers which 
could prevent safe exit of personnel during emergencies 


13 Fall Protection: Ladders, hydraulic equipment posing as 
hazard to employees 


14 General Housekeeping: Supplies and/or equipment 
unnecessary/unusable; Clutter 


Assessment completed by: 
(PRINT NAME AND TITLE) 











APPENDIX J 


SAFETY INSPECTION REPORT 
OF CORRECTIVE ACTION 











FAIRFAX COUNTY PARK AUTHORITY 
Safety Inspection Report of Corrective Actions 


PREPARED BY: SITE NAME: 


DATE OF SITE INSPECTION: CURRENT DATE: 


DESCRIPTION OF VIOLATION 
OR DEFICIENCY 


DESCRIPTION OF CORRECTIVE ACTION TAKEN (Includes a detailed description of 
what was done, who did it, date of completion, and any interim actions taken) 


Safety and Loss Control Office, 12055 Government Center Parkway, Suite 927, Fairfax, VA 22035-1118 











APPENDIX K 


FCPA EMPLOYEE SAFETY 
TRAINING CHECKLIST 











FCPA EMPLOYEE SAFETY TRAINING CHECKLIST 


FCPA employees have a right to be provided with a safe work environment. Each department will provide 
all reasonable safeguards to ensure safe working conditions to include: promoting an attitude of "safety first" 
for all employees, provide safety training, and provide required safety clothing and equipment necessary to 
safely perform assigned job duties. In turn, employees are expected to maintain a safe work environment for 
themselves and others by: utilizing all safety clothing and equipment as directed, giving full, undistracted 
attention to assigned tasks, and applying safety on the job at all times. By recognizing the above we can 
achieve our agency's mission of providing facilities, natural work areas, and services to citizens without 
compromising the safety of the employees or the public. Following are subject areas that should have been 
part of your employee orientation process: 


• Hazard Communication 
• Training. Annual requirement. Identify all potentially hazardous chemicals at your work site and 


locate required personal protective equipment necessary for handling these chemicals. 
• Location of FCPA Hazard Communication Standard Manual. 
• Location of Safety Data Sheet Book and Site Specific Chemical Listing 


• Control of Hazardous Energy (Lockout/Tagout) 
• Training. Annual requirement. 
• Identify those responsible for performing lockout/tagout procedures. 


• Bloodborne Pathogens Exposure Control Plan 
• Training. Annual requirement. 
• Identify those required to perform first aid as part of their job. 
• Understand the procedures necessary for responding to incidents involving potentially infectious 


materials. 
• Discussion on Hepatitis B shot series (or declination). 


• Fire Extinguisher Use 
• Training. Annual requirement. 
• Identify locations of fire extinguisher in the workplace. 


• Personal Protective Clothing and Equipment (PPE) 
• Training. Required at time of hire and again if new tasks are assigned which require PPE. 
• Review the site specific written hazard assessment which identifies PPE needs. 


• FCPA Safety & Risk Management Plan 
• Review FCPA Safety & Risk Management Plan. 


• Equipment Use & Certification 
• Staff must receive training on equipment they are required to use. Complete required 


documentation. 
• Identify necessary PPE required for operating the equipment. 


• Workers' Compensation 
• Reporting Procedures. Understand the process for reporting a work related injury. Supervisors 


must be familiar with Employee Notice of Job Related Injury/Illness form. 
• Treatment through an authorized physician from the Authorized Physicians' Panel Listing (July 


1, 2016) 







• Emergency Response Plan 
• Staff must know where he ERP is located and review for site-specific details. 
• Know where the emergency contact list is located. 
• Understand your role in the event of an evacuation. Know the evacuation routes and areas of 


assembly to meet. 


• Incident Reporting 
• Understand reporting procedures for vehicle accidents, citizen injuries, citizen property damage 


or park authority property damage incidents. 


• Workplace Violence 
• Review the Workplace Violence Policy. 
• Complete training on the Workplace Violence Reporting Process. 


• FCPA Vehicle Use 
• At the time of hire, or annually thereafter, driving record review will be conducted if you drive a 


county vehicle (regardless of frequency) or your personal vehicle on behalf of the county. 
• If you have been found to have -6 demerits or more, or have shown a pattern of unsafe driving, 


you will be placed under a warning system and a more frequent review of your driving record 
conducted. If your license has been suspended, revoked, you are under court restrictions, or 
have extensive violation history, you will be banned from driving until such time that your 
license status becomes current, court restrictions are lifted, or your driving record history 
improves. 


• Vehicle Accident Reporting Kits are located in the glove box of all County vehicles. If involved 
in a major accident, call the Fairfax County Police. 


• Notify Park Safety office of all accidents involving County vehicles. 
• If you use your personal vehicle to conduct county business, your personal insurance is 


considered the primary coverage for any damages. 


9/1/2016 







APPENDIX L 


EMERGENCY EVACUATION 
DRILL/AFTER ACTION REPORT 











FAIRFAX COUNTY PARK AUTHORITY 
EMERGENCY EVACUATION DRILL RECORD/AFTER 


ACTION REPORT*** 


1. SITE NAME: 


2. ADDRESS: 


3. DATE OF DRILL: TIME: 


4. TIME IT TOOK TO EVACUATE THE BUILDING: 


5. SPECIFIC PROBLEMS ENCOUNTERED: 


6. WEATHER CONDITIONS AT THE TIME: 


7. NUMBER OF EMPLOYEES EVACUATED: 


8. NUMBER OF CITIZENS EVACUATED: 


9. SPECIFIC TASKS COMPLETED: 


DOORS CLOSED: 


PRACTICE IN NOTIFYING FIRE DEPT: 


OTHER: 


10. NUMBER OF EMERGENCY RESPONSE TEAM MEMBERS: 


10. SUMMARY/RECOMMENDATIONS: 


Signature: 
Emergency Response Coordinator Date 


***Retain one copy at the work site. Provide one copy to Safety Office. 


(Fire drill records must be maintained for a minimum of two (2) years.) 











APPENDIX M 


VEHICLE 
OPERATIONS/ACCIDENT 


REPORTING PROCEDURES 
& FORMS 


Vehicle Accident Repotting Procedures 
Vehicle Accident Report Form 


Employee Driving Record Transcript Form 
The above can also be viewed on FairfaxNet: 


http:/ /fairfaxnet.fairfaxcountv .gov/Dept/PARKS/Pages/HCDS-Safetv-Office.aspx 


FCPA Accident/Injury Investigation Report Form 
Vehicle Accident Reporting Emergency & Information Telephone Numbers 


Vehicle Accident Reporting Tips 
Vehicle Pre-Trip Checklist 
DVS After-Hours Contacts 


Vehicle Operation Training Guidelines 
Vehicle Orientation Certification Form 


Commercial Vehicle Accident Report Form 
Alcohol/Drug Testing Notification Form 











VEHICLE ACCIDENT REPORTING PROCEDURES 


Purpose: To provide guidelines and procedures in accordance with Fairfax County 
Claims Reporting Procedures for the reporting of accidents involving Park 
Authority vehicles. 


Definition: A vehicle accident is defined as one that involves a Park Authority vehicle 
or an employee's personal vehicle being used to conduct county business, 
either singularly or in combination with other vehicles or persons, 
regardless of the location in which the accident occurred. 


Process: In the event of an accident, Park Authority employees will follow the 
procedures outlined below: 


Employee responsibilities when operating a Park Authority vehicle: 


1. Contact the police (call 911 if there are injuries or if unsafe conditions exist) in 
the jurisdiction where the accident occurred. 


2. Obtain any emergency medical treatment from a rescue squad or the nearest 
hospital emergency room. If the injury does not need emergency care, the 
employee should obtain medical treatment from a physician on the County's List 
of Authorized Physicians' Panel for Workers' Compensation listing. All injured 
employees must follow the FCPA Workers' Compensation procedures for 
reporting and treating of injuries (see FCPA Safety Office website at 
http://fairfaxnet.fairfaxcounty.gov/Dept/PARKS/Pages/HCDS-Safety-
Office.aspx - Workers' Compensation Employee Injury Reporting Toolkit. 


3. Contact your site manager/supervisor immediately to report the accident. The 
site manager/supervisor will notify their supervisor and the Safety Office of the 
accident. If accident occurs outside of normal operating hours, be sure to follow 
the Emergency Notification System guidelines to ensure proper notification of 
management staff. 


4. DO NOT accept blame for the accident. Do not discuss facts with anyone except 
the police, your site manager/supervisor, the Safety Office, the County Risk 
Management Division, or the County's claim third party administrator. 


5. Complete a Vehicle Accident Report form and immediately (within one (1) 
working day) submit it to your site manager/supervisor to review and sign. Be 
sure to get personal and insurance information from all other drivers involved in 
the accident and any witnesses that may be present. Each site is responsible for 
ensuring that a vehicle accident reporting kit containing report forms is in the 
glove compartment of each County vehicle. Replacement forms are available 
through the Safety Office or can be downloaded from the FCPA Safety Office 
website: http://fairfaxnet.fairfaxcounty.gov/Dept/PARKS/Pages/HCDS-Safetv-
Office.aspx - Vehicle Accident Reporting Toolkit. 


6. If possible, take photographs of all damage to vehicles and property 







7. If damage to the Park Authority vehicle occurs during work hours, and towing is 
required, contact DVS to arrange towing. Also notify your Supervisor. 


8. If the accident occurs after hours and the vehicle requires towing, you will need 
to contact the following wrecker service who is under contract with the County: 


Willow Spring Towing and Recovery (703) 631-9339 


Instruct the towing company to tow the vehicle back to the park site. The 
following business day the site will notify the Park Operations Division (324­
8594) that a vehicle was involved in an accident, towed to the site and needs to 
be towed to the assigned DVS facility. 


If a vehicle being used out of town is involved in an accident or breaks down, 
please refer to the After Hours Contacts (Emergencies) Memorandum for 
appropriate procedures and contact information. The Park Operations Division 
(703-324-8594) must be notified of such activity on the next business day. 


9. If the vehicle can be safely driven, it must be taken to the assigned DVS 
maintenance facility for repair estimates immediately after the accident. A copy 
of the estimate must be forwarded to the Safety Office. 


B. Employee responsibilities when operating a personal vehicle while conducting 
County business: 


Note: These procedures will only be applicable when the employee is conducting County 
business in their personal vehicle, such as picking up supplies, going to headquarters, etc. 
The procedures do not apply for travel to and from work. 


Before using a personal vehicle to conduct County business, the employee should notify 
their insurance company to make sure they will be covered. The County's self-insurance 
coverage will apply only when damages are in excess of the limits of the employee's 
personal auto insurance policy. 


1. Follow procedures A. 1 - A.4 


2. Report the accident to your own insurance company. Complete a Vehicle 
Accident Report Form and have it reviewed and signed by your site 
manager/supervisor and submit to the Safety Office. It will be forwarded to the 
County's Risk Management Division for record purposes only, or for use if 
damage amount exceeds employee's personal auto insurance policy. 


C. Employee responsibilities for accidents that occur on County property involving two 
or more citizen vehicles (ex. two citizen vehicles have an accident within the park): 


1. If citizen has suffered injury call 911 and complete a FCPA Citizen Injury Report 
form. 


2. If damage to County property occurred as a result of the accident, the site staff 
should complete a FCPA Incident Report Form and submit to the Safety Office 
within one (1) working day. 







D. Site manager/supervisor responsibility for vehicle accidents: 


1. Ensure that all employees are familiar with vehicle accident reporting 
procedures. 


2. Ensure that any forms used are replaced in the Vehicle Accident Report Kit. The 
kit is to include: 
*Fairfax County Government Vehicle Accident Report Form 
*Copy of the Vehicle Accident Reporting Procedures SOP 
*Instructions/Tips for Reporting Vehicle Accidents 
*Employee Notice of Job Related Injury Packet to include the current Authorized 
Physicians' Panel Listing 


*Witness Card 
*Emergency, After Hours and Informational Telephone Number Listing 


3. Ensure that all employees who use their personal vehicles to conduct County 
business understand that if they are involved in an accident in their personal 
vehicle their personal insurance is the primary coverage. 


4. The site manager/supervisor will review and sign the Vehicle Accident Report 
form and submit the original to the Safety Office within one (1) working day of 
the accident. In addition to the above, the site manager/supervisor will complete 
and submit an Accident-Injury Investigation Report form along with the 
completed Vehicle Accident Report form. 


E. The Safety Office will: 


1. Receive, review and submit all Vehicle Accident Report forms to the County's 
Risk Management Division. 


2. Coordinate the collection of any additional information regarding the accident 
needed by either Risk Management or the County claims service company. 


3. Coordinate the collection of reports/supporting documentation and provide it to 
the agency accident review panel who will determine preventability as well as 
provide disciplinary recommendations to supervisors. 


F. Accident Involving a Commercial Vehicle (CDL): 


In addition to the procedures identified in Sections A-E, the following actions must be 
taken when an accident involving a CDL driver takes place. For compliance with the 
reporting procedures outlined below, an accident is defined as an incident in which: A) 
There is loss of human life; or B) the driver receives a citation under the State or local 
law for a moving violation arising from the accident; and (1) Any involved vehicles 
sustains disabling damage (the vehicle cannot be driven away from the scene or would be 
damaged further if driven); or (2) Anyone receives bodily injury which requires 
immediate medical attention away from the accident scene. If none of the above 
conditions occur, then procedures in Sections A-E need only be followed. 







1. Employee must immediately notify supervisor and wait for them to report to the 
accident scene. The supervisor must then immediately contact the Manager of 
the FCPA Human Capital Development Section (HCDS) at (703) 324-8796/92 to 
report the accident. If not during normal business hours, then supervisor should 
contact HCDS immediately on the next business day. The HCDS Manager will 
fax the following two forms to the supervisor: A Commercial Vehicle Accident 
Report Form and a Medical Appointment Form. The Medical Appointment 
Form will need to be signed by either the HCDS Manager or the Safety Analyst 


. before it can be accepted by one of the authorized medical facilities. 


2. The supervisor will take these two forms and report to the accident scene. The 
supervisor must escort the employee for drug/alcohol testing within two (2) hours 
of the accident. The employee is not allowed to operate a county vehicle (or 
his/her vehicle on behalf of the county) for 24 hours following an accident. 


3. The Park Authority vehicle must be inspected by the Department of Vehicle 
Services (DVS) to verify all equipment is functional (brakes, lights, etc.). 


4. The supervisor must attach to the Vehicle Accident Report a copy of that day's 
Vehicle Pre-trip Checklist form for the involved vehicle. 


5. Immediately notify the Park Authority Safety Office (703-324-8707) of the 
accident with as much detail as possible, to include: 


• Driver's name 
• Vehicle number 
• Any injuries 
• Who was charged 
• Citizen's name (where applicable) 
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Agency Location Code 


VEHICLE ACCIDENT REPORT 


Important: Accidents must be reported to the police in the jurisdiction where the accident occurred. 


PARTI 
DEPARTMENT AGENCY NAME AGENCY NO AGENCY CONTACT PHONE NO 


VEHICLE 
DID ACCIDENT OCCUR IN A COUNTY VEHICLE' 
YES 0 NO O IF YES COMPLETE LINES 1-10 AND 13 


NO. 1 DRIVER'S NAME & HOME ADDRESS HOME PHONE WORK PHONE 


VEHICLE YEAR, MAKE, MODEL COUNTY VEHICLE NO VEHICLE I D NO PLATE NO & STATE 


DRIVER'S DATE OF BIRTH DRIVER'S LIC NO POLICE DEPT CONTACTED INVESTIGATING OFFICER 


EMTA FACILITY VEHICLE TAKEN TO FOR ESTIMATES & REPAIRS 
B JERMANTOWN 0 WEST OX E NEWINGTON 


DESCRIBE DAMAGE (FENDER, BUMPER, ETC) ESTIMATE OF DAMAGES $ 


VEHICLE OWNER'S NAME & ADDRESS (IF OPERATING YOUR PERSONAL VEHICLE) INSURANCE COMPANY & POLICY NO 


PART II 
DESCRIBE PROPERTY, IF AUTO YEAR, MAKE, MODEL INSURANCE COMPANY & POLICY NO 


DAMAGE TO 
OWNER'S NAME & ADDRESS BUSINESS PHONE HOME PHONE 


PROPERTY 
OF OTHERS 
NO. 2 


OTHER DRIVER'S NAME & ADDRESS (CHECK IF SAME AS OWNER) • BUSINESS PHONE HOME PHONE PROPERTY 
OF OTHERS 
NO. 2 DESCRIBE DAMAGE (FENDER, BUMPER, ETC ) ESTIMATE OF DAMAGES WHERE IS VEHICLE STORED 


DAMAGE TO 
PROPERTY 
OF OTHERS 


DESCRIBE PROPERTY, IF AUTO YEAR, MAKE, MODEL INSURANCE COMPANY & POLICY NO 
DAMAGE TO 
PROPERTY 
OF OTHERS 


OWNER'S NAME & ADDRESS BUSINESS PHONE HOME PHONE 


NO. 3 OTHER DRIVER'S NAME & ADDRESS (CHECK IF SAME AS OWNER) 


n 


BUSINESS PHONE HOME PHONE 


DESCRIBE DAMAGE (FENDER, BUMPER, ETC ) ESTIMATE OF DAMAGES WHERE IS VEHICLE STORED 


PART III 
NAME & ADDRESS (INJURED) WORK PHONE HOME PHONE 


PERSONS 
NAME & ADDRESS (INJURED) WORK PHONE HOME PHONE 


INJURED & 
WITNESSES 


NAME & ADDRESS (WITNESS) WORK PHONE HOME PHONE INJURED & 
WITNESSES NAME & ADDRESS (WITNESS) WORK PHONE HOME PHONE 


PART IV 
LOCATION OF ACCIDENT STREET, CITY, STATE DATE & TIME OF ACCIDENT 


WERE YOU CITED FOR A TRAFFIC VIOLATION' |~ YES IF YES LIST CHARGE 
— |io 


ACCIDENT WERE OTHER DRIVER(S) CITED FOR TRAFFIC VIOLATION' YES NO 


INFORMATION WAS THE SEAT BELT IN USE AT THE TIME OF THE ACCIDENT' YES NO 


WHAT WERE THE LIGHT CONDITIONS AT' 
I I DAYLIGHT 


["HE TIME OF THE ACCIDENT' 
(DARK nDAWN r "jDUSK 


WHAT WERE THE WEATHER CONDITIONS AT THE TIME OF THE ACCIDENT' 
r™lCLEAR I I RAIN flSNOW j-1 FOG 


WHAT WERE THE CONDITIONS OF THE ROAD SURFACE AT THE TIME OF THE ACCIDENT' 
j ItlRY PIWET |H| SNOW COVERED n icy 


WAS THE ROADWAY • PAVED PIUNPAVED 


IF UNPAVED, TYPE OF ROAD SURFACE 


HOW MANY LANES DID ROADWAY HAVE' 


IF ACCIDENT OCCURRED AT INTERSECTION, WAS INTERSECTION • CONTROLLED • UNCONTROLLED 


IF CONTROLLED, TYPE OF SIGNAL • TRAFFIC LIGHT • STOP SIGN • yield 


Please complete information on reverse side 
FORM01 06(01)6/98 







Select and complete diagram showing direction and positions of vehicles involved. 


W-


N 


« 


n 
E 


INSTRUCTIONS: 
(1) USE SOLID LINE TO SHOW PATH OF VEHICLE BEFORE ACCIDENT -


DOTTED LINE AFTER ACCIDENT l~2~\ 
(2) NUMBER EACH VEHICLE & SHOW DIRECTION OF TRAVEL - R~\ 
(3) SHOW MOTORCYCLE BY CTO 
(4) SHOW PEDESTRIAN BY O  
(5) SHOW RAILROAD BY m n i i m  


JZX 


DESCRIPTION 
OF 
ACCIDENT 


DATE SIGNATURE OF DRIVER 


SIGNATURE OF SUPERVISOR 


WITHIN 24 HOURS FORWARD ORIGINAL TO: RISK MANAGEMENT DIVISION 
COPY TO: AGENCY 







FAIRFAX COUNTY PARK AUTHORITY 


M E M O R A N D U M  


TO: DATE: 


FROM: Robert Johnson 
Safety Analyst, HCDS 


SUBJECT: Employee Annual Driving Record Review: 


It is the policy of Fairfax County that only County employees who hold a valid state driver's license 
and maintain a good driving record are authorized to operate County vehicles or non-County owned 
vehicles (personal, leased or rented) on behalf of the County. The purpose of this policy is to 
promote employee and public safety in conjunction with reducing the County's exposure to financial 
loss. 


Employees who drive a County vehicle, regardless of frequency, must either provide his or her 
supervisor with a certified copy of their Department of Motor Vehicles (DMV) Driving Transcript at 
their cost, or authorize the County to obtain their driving record at no cost to them. This policy 
also includes those who may drive their personal vehicles while conducting County business, 
whether or not mileage is reimbursed or an allowance is paid for that operation. 


To ensure we are following this policy, and for record keeping purposes, please check the 
appropriate section below and return this memorandum to me by the due date. It should be noted 
that new County employees are not allowed to drive a County vehicle until they have been cleared by 
Risk Management. 


The above named employee does not drive a County vehicle or non-County owned 
vehicle (personal, leased or rented) on behalf of the County; therefore, a DMV driving 
record is not required. (If you check this box, the Employee Driving Record Transcript 
Authorization Form on the reverse side does not need to be completed). 


The above named employee is affected by this policy. The Employee Driving Record 
Transcript Authorization Form on the reverse side has been completed and signed by 
the employee, and his/her supervisor has witnessed the signature on the document. 
Please obtain the employee's DMV Record through approved County policy. 


The above named employee is affected by this policy and will provide his/her supervisor 
with a certified copy of his /her driving record within ten working days in lieu of the 
County obtaining the transcript. 


If you have any questions about this policy, please call (703) 324-8707. 


PLEASE RETURN THIS FORM TO FCPA SAFETY OFFICE BY 


9/1/2016 











C o u n t y  o f  F a i r f a x ,  V i r g i n i a  
Employee Driving Record Transcript 


Authorization Form 


Pursuant to the Virginia Privacy Protection Act of 1976, you are hereby notified that you are not legally 
required to provide the information requested on this form, however, unless you provide the information 
requested on this form you will not be allowed to operate any County vehicle. If your job requires you 
to drive a County vehicle or personal vehicles on behalf of the County, and you are not allowed to 
operate a vehicle on behalf of the County because of your failure to provide this information, you wjjl be 
subject to transfer or discipline, which could include termination of employment. The information you 
provide on this form will not be provided to any entity outside of Fairfax County Government, except 
that the information will be provided to the Virginia Department of Motor Vehicles, or its equivalent in 
the state in which you are licensed, in order to obtain information about your driving record. 


Name: 


Date of Birth: 


I currently have a valid driver's license 


I currently have less than six (6) demerits * 


I am unaware of any medical condition that 
would impede my ability to operate a vehicle 


State Issuing Driver's License: 


Driver's License Number: 


Yes • No • Don't Know • 
Yes • No • Don't Know • 
Yes • No • Don't Know • 


Agency: Fairfax County Park Authority 


Agency Contact: FCPA Safety Office Phone Number: 703-324-8707 


I, — —,— ,—hereby certify that all information contained herein is true and correct. I further 
understand that, knowingly making false statements or misrepresentations on this form is grounds for dismissal. I 
hereby authorize Fairfax County to obtain a transcript of my driving record from the Division of Motor Vehicles 
for verification of the above information, annually throughout my employment or whenever the Agency Flead or 
their designated representative deems appropriate. In addition, per County policy LP-04 (Driving Record Review 
Policy , I recognize it is my responsibility to not operate a vehicle if my driver's license is suspended or revoked, 
and to immediately inform my department director upon the suspension or revocation of my driver's license or 
upon the accrual of six or more demerit points on my driving record. . 


Signature: Date: 


Witnessed By: Date: 


* This is the threshold in Virginia. Demerit thresholds may vary in neighboring states of Maryland, West 
Virginia and the District of Columbia. 
Employee Driving Record Transcripts Authorization Form - March 2014 











Fairfax County Park Authority 
Accident/Injury Investigation Report Form 


Employee Name: Site: 


Incident Type: Vehicle Accident Job Related Injury Other 
(Please Circle One) 


Incident Description: (Below) Incident Date: 


Employee Comments: 


Employee Incident History 
Date: Brief Description: Action Taken (if any): 


Review Panel: 
Prevention Recommendation(s)\ 


Disciplinary Action Recommendation(s) (if any) 


Reviewed by: Date 
Site Manager 


Reviewed by: Date: 
Branch Manager 











VEHICLE ACCIDENT REPORTING 
Emergency, After Hours & Informational Telephone Numbers 


Police Emergency 911 
Police Non-Emergency (703 ) 691 -2131 
Park Authority Park Operations Division (703) 324-8594 


Department of Vehicle Services (DVS) (for towing during normal business hours 7:00AM-10:00PM M-F) 


Newington (703) 339-6000 
West Ox Road (703) 222-3050 
Jermantown (703) 273-5644 
Alban (heavy fleet vehicles only) (703) 451-0790 


Towing Services 
If an accident occurs Monday - Friday between the hours of 7:00 AM and 10:00 PM and towing is required, please 
contact the contracted towing service: Willow Spring Towing & Recovery (703) 631-9339 


A VEHICLE ACCIDENT REPORT MUST BE COMPLETED ANYTIME YOU ARE INVOLVED IN AN 
INCIDENT REGARDLESS OF THE AMOUNT OF PHYSICAL DAMAGE. SUPERVISORS MUST 
ALSO COMPLETE A FCPA ACCIDENT/INJURY INVESTIGATION REPORT FORM AND ATTACH 
IT TO THE ORIGINAL REPORT. COMPLETED REPORTS MUST BE SUBMITTED TO THE FCPA 
SAFETY OFFICE WITHIN 48 HOURS OF THE ACCIDENT. 


NON-ACCIDENT VEHICLE ASSISTANCE 


Should your vehicle require towing and/or repair not related to a vehicle accident, please following these 
guidelines: 


• During DVS business hours of 7 AM - 10 PM, Monday - Friday, please contact your designed 
maintenance facility listed below for assistance or towing. Please immediately notify Park Operations 
Division at (703) 324-8594 that the vehicle was towed or required road side assistance. 


• During non-DVS business hours, please have the vehicle towed back to your site and notify DVS the next 
business day that the vehicle must be repaired and/or towed. DVS will coordinate the tow to their shop if 
required. Should a vehicle be towed after hours, the next business day please notify the Park Operations 
Division at (703) 324-8594. 


The DVS support phone numbers are: 
DVS Jermantown Maintenance Facility 703-273-5644 
DVS Newington Maintenance Facility 703-339-6000 
DVS West Ox Maintenance Facility 703-222-3050 
DVS Alban Maintenance Facility 703-451-0790 (heavy fleet vehicles) 


When DVS support is not available, the following vendors are listed for after hours towing (24 hour service): 


Willow Springs 703-631-9339 (contract) 
Road Runner 703 -450-75 55 (non-contract) 
Henry's Wrecker Service 703-698-8900 (non-contract) 


9/2016 







VEHICLE ACCIDENT REPORTING TIPS 


Check on the condition of all persons involved in the accident. 


Do not accept fault for the accident. The police will determine who is at fault. 


Contact the Police if the vehicle is inoperable if the accident is minor, exchange information with the 
other parties. Identify witnesses and have them provide statements. If the accident is more than minor, 
contact Police immediately. 


If you are in your personal vehicle, contact your personal insurance carrier. 


Leave the vehicles where they are if the vehicles are not creating a situation likely to lead to another 
accident involving moving traffic. 


Move the vehicles and yourself to a safer location if a dangerous situation will be created by the 
vehicles remaining at the accident scene. 


Take photos of ail damage to vehicles and property if able to do so. 


Insurance information you provide to those involved in the accident if you are in a County vehicle: 


Fairfax County is self-insured 
Refer to the FCPA Safety Office, at (703) 324-8707. 


Ask for a copy of the police report at the scene of the accident. Sometimes important information is 
omitted from the vehicle accident report which can be found on the police report. Please request a copy 
of the police report from the officer before he/she leaves the scene. If unable to obtain one at the scene, 
notify the Park Safety office at (703) 324-8707. 


Any persons requesting information about the accident after the fact must be referred to the FCPA Safety 
Office at 703-324-8707. 


9/2016 







SITE: 


VEHICLE PRE-TRIP CHECKLIST FOR WEEK OF 


VEHICLE/EQUIP# TRAILER# BEGIN MILEAGE END MILEAGE 


Initials: M T W T F Service Notes Initials: Service Notes 


INSP.STICKER/EXPIR DATE 
ENGINE OIL LEVEL 
COOLANT LEVEL 
FUEL LEVEL 
TRANSMISSION FLUID 
WIPERS & WASHER FLUID 
BRAKE FLUID LEVEL 
BATTERY & CABLES 
STEERING FLUID LEVEL 
FLUID LEAKS 
BRAKE SYSTEM 
TIRES & WHEELS 
SUSPENSION 
HOSES & BELTS 
STEERING LINKAGE 
HEADLIGHTS 
EMERGENCY FLASHERS 
TURN SIGNALS 
PARKING LIGHTS & 
REFLECTORS 
GAUGES (ALL) 
MIRRORS & WINDOWS 
VEHICLE BODY FOR DAMAGE 
RADIO CHECK 
SEAT BELTS WORKING 
FIRE EXTINGUISHER 
FIRST AID KIT 
VEHICLE ACCIDENT KIT 
HORN & BACKUP WARNING 
SIGNAL 
VEHICLE CLEAN FROM PREV. 
DAY 
INSPECT/CHECK THE 
FOLLOWING ON ALL 
COMBINATION OR CDL 
VEHICLES: 
DUMP BED COVER SYSTEM 
TRAILER HITCH 
TRAILER BRAKES 
TRAILER LIGHTS/REFLECT 
TRAILER TIRES/WHEELS 
PERFORM AIR BRAKE TESTS 
FUSES 
REFLECTIVE TRIANGLES 
HORN/BACKUP WARNING 


COMMENTS: 


V=Checked & Okay 0=Service required (report to supervisor and list problem) 











Fairfax County Government 
•̂\ Commercial Drivers' License Program 


Commercial Vehicle Accident Report Form 


This form shall be completed (front and back) by the supervisor only when driver is operating a commercial vehicle 
(CMV)and when one of the following occurs: (at fatality: (b) CMV driver receives a citation and any involved vehicle must be 
towed from the scene: or (ct CMV driver receives a citation and there are injuries to anyone who requires immediate medical 
attention away from the scene. 


When completed, this form shall be forwarded to the Loss Prevention Program, Risk Management Division in a sealed 
envelope clearly marked "CONFIDENTIAL" within 48 hours of the accident. 


ACCIDENT DATE 


/ / 


DAY OF WEEK (Circle one) 


MON TUE WED THU FRI SAT SUN 


TIME 
a.m. 
p.m. 


DID ACCIDENT OCCUR 
IN A COUNTY VEHICLE? 
• YES • NO 


NUMBER OF VEHICLES 
INVOLVED 


NUMBER INJURED 


DEPARTMENT AGENCY/DIVISION NAME ADDRESS PHONE NUMBER 


PURPOSE OF VEHICLE USE 


DRIVERS LICENSE NO. STATE DOB AGE SEX 


/ / • MALE • FEMALE 


COUNTY DRIVER'S NAME JOB TITLE 


HOME ADDRESS 


z o 
i-< 
s 0£ 
O u_ z 


t- EC h- o 
EC CO 
? > 
£L EC 


UJ Q. 
3 U) 
EC 
111 
> 
EC Q 


HOME PHONE WORK PHONE 


VEHICLE TYPE - MAKE / MODEL YEAR VEHICLE NO. VEHICLE ID NO. PLATE NO. & STATE 


POLICE CONTACTED INVESTIGATING OFFICER NAME (include badge number) 


LOCATION OF ACCIDENT-STREET, CITY, STATE 


WAS COUNTY DRIVER CITED FOR A TRAFFIC VIOLATION? 
• YES (IF YES, LIST CHARGE) • NO 


WERE OTHER DRIVER(S) CITED FOR TRAFFIC VIOLATION? 
• YES • NO 


WAS THE SEAT BELT IN USE AT THE TIME OF ACCIDENT? 
• YES • NO 


WHAT WERE THE LIGHT CONDITIONS AT THE TIME OF THE ACCIDENT? • 
DAYLIGHT • DARK • DAWN • DUSK 


WHAT WERE THE WEATHER 
CONDITIONS AT THE TIME OF THE 
ACCIDENT? 
•CLEAR DRAIN DSNOW 
•FOG DSLEET 


WHAT WERE THE CONDITIONS OF THE 
ROAD SURFACE AT THE TIME OF THE 
ACCIDENT? 
• DRY DWET DSNOW COVERED 
• ICY 


WAS THE ROADWAY 
• PAVED DUNPAVED - IF UNPAVED, TYPE OF 
SURFACE 


WHAT WERE THE WEATHER 
CONDITIONS AT THE TIME OF THE 
ACCIDENT? 
•CLEAR DRAIN DSNOW 
•FOG DSLEET 


WHAT WERE THE CONDITIONS OF THE 
ROAD SURFACE AT THE TIME OF THE 
ACCIDENT? 
• DRY DWET DSNOW COVERED 
• ICY 


HOW MANY LANES DID ROADWAY HAVE? 


IF ACCIDENT OCCURED AT INTERSECTION, WAS INTERSECTION 
• CONTROLLED DUNCONTROLOED 


IF CONTROLLED, TYPE OF SIGNAL 
•TRAFFIC LIGHT DSTOP SIGN QYIELD 


NAME OF DRIVER'S SUPERVISOR TIME SUPERVISOR 
NOTIFIED 


a.m. 


p.m. 


ARRIVED ON 
SCENE 


a.m. 


p.m. 


DEPARTED 
SCENE 


a.m. 


p.m. 


TIME COUNTY DRIVER 
RELEASED AT SCENE 


a.m. 


p.m. 


DESCRIPTION OF WHAT HAPPENED 


o 
h 
< s 
EC o u. 
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Z 
UJ g 
o 
o 
< 
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SUPERVISOR CHECKLIST YES NO 


1. 
Have Police and/or emergency personnel been called? Determine exact location and notify 
appropriate Police/emergency personnel, if needed. Record exact location in "Part 1 - Driver/ 
Supervisor Information". 


• • 


2. Were there anv fatalities? If ves. then alcohol/drua testina is reauired 


3. Are there injuries that require immediate medical treatment away from the accident scene? • • 
4. Will any vehicle require towing from the accident scene? • • 
5. If this is a Commercial Vehicle, has the County driver been issued a traffic citation or are there 


anv Dendina? If ves, then alcohol/drua testina is reauired. • • 


6. 
Has the County driver been reminded of requirements for post accident testing 
(e.g., remind driver to remain alcohol-free for 8 hours or until tested, remind driver of penalty for 
not submitting to required tests.) 


• • 
h 
w 7. Has the County driver acknowledged these instructions? • • 
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8. Has the County driver been released by the investigating police officer to leave the accident 
scene? If so, record time in "Part 1 - Driver / Supervisor Information". • • 


P
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9. 


Did the investigating officer perform any drug/alcohol tests? If the law enforcement official 
investigating the accident decides to have the County driver tested for drugs and alcohol as part 
of his/her probable cause investigation for criminal purposes, this can replace the need for a 
separate County test. 


If the law enforcement official only performs an alcohol test, a separate drug test will still be 
required. 


• • 


10. Did the County driver cooperate, follow instructions, etc? If not, explain any refusal or lack of 
cooperation. • • 
Will or has the driver been instructed they must complete a Post-Accident Drug and Alcohol 
Test? If yes, complete a Drug and Alcohol Testing form and transport driver to a collection 
facility. Please complete the following: 


Who transported driver to collection facility? 


11. To what test facility? 


Time test was completed: a.m./D.m. 


Every reasonable effort must be made to administer tests within two (2) hours of the accident. 
Alcohol test must be completed within eight (8) hours and drug test completed within 32 hours. 
Document reasons for failure to test. 


• • 


12. 


Were test(s) completed within required times? If not, provide a detailed 
exDlaination. • • 


Supervisor's Signature Date 


Original - Loss Prevention Program, Risk Management 
Copy - Supervisor's File 
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TESTING NOTIFICATION FORM 


Fairfax County Gov-DOT 
DER: Judith Schambach 
12000 Government Ctr Pkwy Ste 214 
Fairfax, VA 22035 
Ph# 703-324-3048 Fax #703-324-3951 


loyec s 


Dr. Natalie Hartenbaum 
FirstLab 
Highpoint Business Campus 
100 Highpoint Drive, Suite 102 
Chalfont, PA 18914 
Ph #215-396-5500 Fax #215-396-5610 


Complete the employee information in Section 2 and check the appropriate boxes in Section 3. Incomplete 
or incorrect information may result in non-compliance with annual DOT statistical reporting requirements. 


Employee Name: 
Donor Notification Date/Time: AM 


Employee PID; 
Expected Arrival Time at Collection Site: AM 


PRESENTED (Signature of Employee's Manager): 


Place 
Date Time ACKNOWLEDGED (Signature of Employee) 


IF THE DONOR ARRIVES FOR TESTING AFTER THE "EXPECTED ARRIVAL TIME" INDICATED ABOVE, YOU MUST 
RECIEVE SPECIFIC AUTHORIZATION FROM THE DER TO PROCEED WITH THE COLLECTION. 


Section S f ' l o  h i -  c o m p l c t i ' t l  h y  E m p b y c r i  


DOT-FMCSA 


Reason for Test: Urine Drug Screen 
Split Specimen 


Observed 
Collection 


Breath Alcohol 


Pre Employment • N/A N/A 
Random • N/A • 
Post Accident • N/A • 
Reasonable Suspicion • N/A 1°°°^ 


Return to Duty • • • 
Follow-Up • • • 


Seel ion 4 Breath \k-oliol Information 


If test result is negative: Fax to Judith Schambach @ 703-703-324-3951. 
Fax to FirstLab @ 215-396-5610 


If test result is positive JMMEDIATELY Contact the DER: Judith Schambach @ 703-324-3048. 
Fax to FirstLab @ 215-396-5610 


Updated 08/15/2016 


If DER is unavailable and cannot be reached by the B.A.T., contact the FIRSTLAB Account Manager 
immediately at 215-396-5500 for assistance in reaching DER. 











APPENDIX N 


CITIZEN INJURY REPORTING 
PROCEDURES & FORMS 


forms also available on FairfaxNet: 
http:/ /fairfaxnet.fairfaxconnty.gov/Dept/PARKS/Pages/HCDS-Safety-Office.aspx 











CITIZEN INJURY REPORTING PROCEDURES 


Purpose: To provide guidelines and procedures in accordance with Fairfax 
County Claims Reporting Procedures, for reporting incidents of 
citizen injury. 


Definition: Citizen injury is defined as any incident of personal injury to a 
citizen that occurs while they are on Park Authority property. 


Process: In the event of an incident of citizen injury, Park Authority 
employees will follow the procedures outlined below: 


A. Citizen Injury at the Park Site: 


1. Employees are responsible for responding to citizen injuries at 
their site. 


2. An online FCPA Citizen Injury Report must be submitted for all 
injuries reported. A brief description of the injury and the 
activity the citizen was engaged in will be necessary. 
http://fairfaxnet.fairfaxcounty.gov/Dept/PARKS/Pages/FICDS-
SO-citizeninjurv.aspx 


3. In cases of severe injury or death, the employee should 
immediately notify the site manager/supervisor as well as the 
Safety Office. The site manager/supervisor will be responsible 
for notifying their respective Division Director. 


4. The FCPA Citizen Injury Report should be submitted as soon as 
possible, but no later than 48 hours following the incident. 


5. The site manager/supervisor will address all areas of concern and 
take appropriate steps to prevent further injuries from occurring. 


6. The Safety Office will review citizen injury reports and will 
compile information as to any financial loss incurred due to 
injury, as well as study accident patterns to identify problem 
areas. This information will be shared with the appropriate 
divisions. 







Citizen Complaints of Injury 


1. If a citizen calls with a complaint of an injury received while at 
the park site that he/she did not report, site staff should complete 
an online Citizen Injury Report. If the citizen wishes to file a 
claim or is seeking reimbursement for medical expenses, please 
forward to the Park Safety Office at (703) 324-8707. 


2. If a citizen requests a copy of their FCPA Citizen Injury Report, 
they should be directed to contact the Safety Office. If an 
employee receives a phone call from either a citizen who wants 
immediate action taken or a citizen's attorney, they should 
instruct the caller to contact the Safety Office. 


3. If an employee receives written documents or a subpoena from a 
citizen's lawyer, the Safety Office should be contacted 
immediately. The Safety Office will forward all information to 
Risk Management Division for the appropriate action. 


4. If a citizen calls with injury information but is unsure whether 
the condition or injury occurred at the park site, (e.g. irritated 
eyes due to pool chemicals, etc.), the employee should fill out a 
FCPA Citizen Injury Report over the phone, noting on the form 
that it is questionable whether the incident occurred at the park 
site. The site manager/supervisor will investigate the situation 
further to determine if any condition exists, and if so, will take 
immediate steps to correct the problem. 







Fairfax County Park Authority 
Citizen Injury Report 


Date and Time of Injury 


Facility 


Name of Injured 


Injured's Address - Street 


City State 


Parent/Guardian Notification (If the injured person is under 18 years old, was the parent/guardian notified?) 


n/a Yes No 


Date and Time of Notification 


Method of Notification In Person Phone • E-mail 


Describe the injury 


How did the injury occur? 


How can the injury 
be prevented? 


Check the box below if the answer to the question is "yes." 


Was First Aid Administered? 


Was CPR provided? 


Was 911 notified? 


Was the injured transported to the hospital? 


Was a work order submitted? 


Site Supervisor: Employee name: 


Any questions, please call 703-324-8707. Please return to Park Safety office within 3 working days. 











APPENDIX O 


CITIZEN PROPERTY 
DAMAGE/THEFT REPORTING 


PROCEDURES & FORMS 


forms also available on FairfaxNet: 
http://fairfaxnet.fairfaxcounty.gov/Dept/PARKS/Pages/HCDS-Safety-Office.aspx 











CITIZEN PROPERTY DAMAGE/THEFT/LOST WHILE IN POSSESSION OF 
STAFF REPORTING PROCEDURES 


To provide guidelines and procedures in accordance with Fairfax County 
Claims Reporting Procedures, for reporting incidents of damage to 
citizen personal property. 


Citizen property damage is defined as any personal property damage 
caused by the Park Authority (due to personnel, landscape, equipment, 
etc.). 


In the event of an incident of citizen property damage, Park Authority 
employees will follow the procedures outlined below: 


Citizen Property Damage at the Park Site: 


1. If a citizen complains of property damage that the citizen feels the 
Park Authority is responsible for, the employee should get as much 
information from the citizen as possible and prepare a FCPA 
Incident Report form, including any supporting information or 
photos that are available. If the citizen expresses a desire to file a 
claim, they need to do so at :  
http://www.fairfaxcounty. go v/ri skm gmt/ c ill zen cl aims/ 


2. If a claim is filed, the Safety Office will investigate the damage 
further to gather additional information. 


3. The site report of the incident will be reviewed and signed by the site 
manager/supervisor and sent to the Safety Office within one (1) 
working day of the incident. 


4. If a citizen has filed a claim, the Safety Office will forward the 
FCPA Incident Report form with any supporting information to the 
Risk Management Division. 


5. The Risk Management Division will make a determination of 
liability. If no liability exists, the citizen claim will be denied. 


6. The Safety Office will maintain a tracking system of all reports of 
citizen property damage that will monitor any financial loss. A 
summary of these reports will be available in a quarterly report to all 
divisions. 


B. Telephonic Citizen Complaints of Property Damage: 


1. If an employee receives a complaint of citizen personal property 
damage over the phone, they should completed a FCPA Incident 
Report form even though time has lapsed. Any information that 
may be at the site regarding the incident, including photos and 


Purpose: 


Definition: 


Process: 







supporting information, should be forwarded to the Safety Office. 
If the citizen wishes to file a claim, they need to do so online at: 
http ://www.fairfaxcounty. gov/ri skm gmt/citizenclaims/. 


2. The Safety Office will receive notification from Risk Management 
of a new claim and will forward any supporting documentation for 
their handling of the claim. 


2. If an employee receives a phone call from either a citizen who 
wants immediate action taken or from a citizen's attorney, they 
should instruct the caller to contact the Safety Office. 


3. If an employee receives a written document or a subpoena from a 
citizen's lawyer, the document should be forwarded to the Safety 
Office for transmission to the County Attorney's office (via Risk 
Management). 


4. The Safety Office will maintain a tracking system of all reports of 
citizen property damage that will monitor any financial loss. A 
summaiy of these reports will be available in a quarterly report to 
all divisions. 


2015 







FAIRFAX COUNTY PARK AUTHORITY INCIDENT REPORT 
(To be used for reporting citizen property damage, park property damage, or miscellaneous incidents) 


While complete information is essential, some questions may not be applicable to your situation. 
Please complete as necessary and forward the ORIGINAL to the Safety Office within 3 days. 


SITE LOCATION OF INCIDENT 


DATE OF INCIDENT TIME OF INCIDENT 


TYPE OF INCIDENT (Check all that apply) 
Alcohol Exposure Trespassing 
Arson Locker Theft Vandalism 
Bomb Threat Missing Person Vehicle Damage 
Blackout/Loss of Electricity Physical Assault Vehicle Larceny 
Burglary Robbery Verbal Assault 
Drugs Theft Weapon 
Other (specify): 


**Note: IF VANDALISM/PROPERTY LOSS OF COUNTY EQUIPMENT, FAIRFAX COUNTY 
POLICE MUST BE CONTACTED AND A CASE NUMBER PROVIDED. In most cases this can 
be done online at httn://www.fairfaxcountv.2ov/police/reportcrime 


POLICE CALLED: NO YES CASE# 


NAME OF POLICE OFFICER: PHONE 


VICTIM INFORMATION: 


Last Name First Name M.I. Home Phone 


Street Address City State Zip Work Phone 


WITNESS INFORMATION: 


Last Name First Name M.I. Home Phone 


Street Address City State Zip Work Phone 


SUSPECT INFORMATION: 


Last Name First Name M.I. Home Phone 


Street Address City State Zip Work Phone 


Race Sex Height Weight Eye Color Hair Color Clothing Description 







Narrative for all incidents, beginning in chronological order, stating in concise terms, the 
details of the incident. Include action taken by staff, location/scene of incidents, individuals 
involved, witnesses, etc. Attach statements if necessary. 


IF STOLEN/DAMAGED ARTICLE(S) PROVIDE THE FOLLOWING INFORMATION: 


Item(s) Stolen/Damaged: 


Estimated Value(s): 


Safety Measures In Place: 


Additional Safety Measures Recommended: 


(Signature of Person Making Report) (Print name and title) (Date) 


(Signature of Supervisor/MOD) 


FCPA Safety Office Form - Revised March 2014 


(Print name and title) (Date) 







APPENDIX P 


PARK PROPERTY INCIDENT 
REPORTING PROCEDURES & 


FORMS 


forms also available on FairfaxNet: 
http: / / fairfaxnet.fairfaxcounty.gov/Dept/PARKS/Pages /HCDS-Safetv-Office.aspx 











PARK PROPERTY INCIDENT REPORTING PROCEDURES 
(non-vehicle) 


Purpose: 


Definition: 


Process: 


A. Property Damage of Real Property -


1. Any incident involving theft or vandalism should be reported to 
the police (either by filing an online report or calling the non­
emergency number) and a case number obtained.A FCPA 
Incident Report Form will be completed and submitted to the 
Safety Office within 48 hours. 


To provide guidelines and procedures in accordance with Fairfax 
County Claims Reporting Procedures, for the reporting of theft 
or damage to Fairfax County Park Authority property. 


Property damage is defined as damage such as, but not limited 
to: 
- Incidents of damage resulting from natural causes such as fire, 


wind, flooding, etc. 
- Water damage due to bursting of frozen pipes 
- Incidents of vandalism and theft 


2. Any incident involving the discovery of weapons, drugs, 
suspicious packages, etc. requires the following steps to be 
taken: Staff will block off the area and notify Supervisor and 
request assistance from the appropriate county agency 
responsible for handling these issues. Staff will remain at site 
until responding agency arrives. The incident will be 
documented on the FCPA Incident Report from and sent to the 
Safety Office within 48 hours. 


3. Any Park Authority damage needs to be photographed and then 
documented on a FCPA Incident Report form. Forward all 
supporting documentation to the Safety Office within three (3) 
working days. 


4. The Safety Office will review the report and any supporting 
information, and will submit it to the County's Risk 
Management Division within two (2) working days of the 
incident. 


5. After damaged or stolen property has been repaired or replaced, 
the site manager should provide the Safety Office with a copy of 
the paid invoice. At that time, the Safety Office will submit the 
original damage report along with a copy of the paid invoice to 
the Risk Management Division for reimbursement under the 
County's self-insurance fund. 







Property Damage of Fixed Assets -


1. Any incident involving theft or vandalism of a fixed asset should 
be reported to the police (either electronically or telephonically) 
and a case number obtained. 


2. Any incident of damage to a fixed asset must be reported on a 
FCPA Incident Report form, photographed and then forwarded 
to the Safety Office with a copy to the Fairfax County Park 
Authority Purchasing Section's property auditor. 


3. After damaged or stolen property has been repaired or replaced, 
the site manager should provide the Safety Office with a copy of 
the paid invoice. At that time, the Safety Office will submit the 
original damage report along with the paid invoice to the Risk 
Management Division for reimbursement under the County's 
self-insurance fund. 







FAIRFAX COUNTY PARK AUTHORITY INCIDENT REPORT 
(To be used for reporting citizen property damage, park property damage, or miscellaneous incidents) 


While complete information is essential, some questions may not be applicable to your situation. 
Please complete as necessary and forward the ORIGINAL to the Safety Office within 3 days. 


SITE LOCATION OF INCIDENT 


DATE OF INCIDENT TIME OF INCIDENT 


TYPE OF INCIDENT (Check all that apply) 
Alcohol Exposure Trespassing 
Arson Locker Theft Vandalism 
Bomb Threat Missing Person Vehicle Damage 
Blackout/Loss of Electricity Physical Assault Vehicle Larceny 
Burglary Robbery Verbal Assault 
Drugs Theft Weapon 
Other (specify): 


**Note: IF VANDALISM/PROPERTY LOSS OF COUNTY EQUIPMENT, FAIRFAX COUNTY 
POLICE MUST BE CONTACTED AND A CASE NUMBER PROVIDED. In most cases this can 
be done online at http://www.fairfaxcounty.gov/police/reportcrime 


POLICE CALLED: NO YES CASE # 


NAME OF POLICE OFFICER: PHONE 


VICTIM INFORMATION: 


Last Name First Name M.I. Home Phone 


Street Address 


WITNESS INFORMATION: 


City State Zip Work Phone 


Last Name First Name M.I. Home Phone 


Street Address 


SUSPECT INFORMATION: 


City State Zip Work Phone 


Last Name First Name M.I. Home Phone 


Street Address City State Zip Work Phone 


Race Sex Height Weight Eye Color Hair Color Clothing Description 







Narrative for all incidents, beginning in chronological order, stating in concise terms, the 
details of the incident. Include action taken by staff, location/scene of incidents, individuals 
involved, witnesses, etc. Attach statements if necessary. 


IF STOLEN/DAMAGED ARTICLE(S) PROVIDE THE FOLLOWING INFORMATION: 


Item(s) Stolen/Damaged: 


Estimated Value(s): 


Safety Measures In Place: 


Additional Safety Measures Recommended: 


(Signature of Person Making Report) (Print name and title) (Date) 


(Signature of Supervisor/MOD) 


FCPA Safety Office Form - Revised March 2014 


(Print name and title) (Date) 







APPENDIX Q 


EMPLOYEE INJURY (WORKERS' 
COMPENSATION) REPORTING 


PROCEDURES & FORMS 


fotms also available on FairfaxNet: 
http://faitfaxnet.fairfaxcotinty.gov/Dept/PARKS/Pages/HCDS-Safety-Office.aspx 











WORKERS' COMPENSATION (EMPLOYEE IN JURY) 
REPORTING PROCEDURES 


Background: Title 65.2 of the Code of Virginia requires the County to provide Workers' Compensation 
coverage for employees who sustain occupational injuries by accident or who develop illnesses caused by 
their employment. The County has elected to fulfill this statutory obligation through self-insurance. All merit 
and exempt full and part-time employees on the County payroll are eligible to receive Workers' 
Compensation benefits should they suffer a job-related injury/illness. 


Procedures: Any employee who is injured while performing their assigned job duties is required to notify 
their supervisor within 24 hours that they were injured on the job. In addition to verbal notification, the 
employee must also complete an Employee Notice of Job Related Injury/Illness form. When the employee 
presents that form to their immediate supervisor, the supervisor should provide the employee with the current 
County of Fairfax Authorized Physicians' Panelfor Workers' Compensation listing as well as a blank 
Medical Status Report form. Employees are only allowed to seek medical attention from one of the 
physician's listed on the sheet. The employee is required to have the treating physician complete the medical 
status report form and they must present it to their supervisor immediately following the appointment. 


The supervisor is responsible for completing the Supervisor's Accident Investigation Report as well as the 
FCPA Accident/Injury Investigation Report form. The packet is to be scanned or faxed to the Safety Office 
fax number (703) 653-1334 within 48 hours of the injury. 


The injury information is immediately submitted online by the FCPA Safety Analyst to The Corvel 
Corporation who is the county's third party administrator for claims. Within 48 hours of submission, the 
claim representative from Corvel will contact the injured employee to take a recorded statement. In most 
cases the supervisor will also be contacted to confirm that the injury occurred while performing assigned job 
duties at work. It is imperative that the employee speaks with the Corvel adjustor within 24 hours of contact. 


Diagnosis: If any employee is placed on restricted work duty the supervisor must make every effort to 
accommodate the employee within the job limitations established by the physician. If the physician notes a 
follow-up appointment is required, the employee must keep this appointment and have the doctor complete 
another medical status report form which should be forwarded to the Safety Office via their supervisor. All 
employees placed on restricted/modified work duty must get a release to full duty from their treating 
physician. 


If the initial treating physician recommends the employee see a specialist, the specialist must be selected from 
the panel listing. If the type of specialist required is not on the panel listing the employee should contact their 
Corvel adjustor to get referral physician names. 


If physical therapy is prescribed you may only seek treatment with one of the authorized PT providers on the 
county list. The current list is available from the Safety Office. You will be required to present the PT 
schedule to your supervisor to coordinate your time away from work. A Fairfax County Government physical 
therapy report form will be provided and one must be completed at each visit and returned to your supervisor 
the next business day so injury leave can be authorized. 


A prescription card is available for use for the initial fill of a medication prescribed by the treating physician. 
Please notify your supervisor or contact the Safety Office for this card. If you choose to use your personal 
medical insurance for medication, receipts should be submitted to the Safety Office for reimbursement by 
Corvel. The receipt must show the name of the prescribed medication and the total amount paid. A separate 
check will be issued to the employee by Corvel. 







Time & Attendance Coding: Merit employees who are injured, and it is determined that the injury is 
compensable, are entitled to receive injury leave for time off related to their injury (see Procedural 
Memorandum 23). Limited term employees are not entitled to injury leave. All doctor appointment and 
physical therapy appointment times should be coded to injury leave (L214). If employees are placed on 
restricted work duty they should be coded to such (merit code is A102). Please note that employees who are 
charged injury leave do not accrue annual or sick leave on those hours. 


Long Term Injuries: If an employee is injured and returns to full duty and has a "flare up", they must 
contact their case worker for that original injury prior to seeking any type of medical treatment. 


Disability Retirement: Under certain circumstances employees may have to apply for service connected 
disability because they are unable to return to their normal job duties. If that is the case, employees should 
discuss this process with their site manager and the Human Capital Development & Services (HCDS) 
Manager. 


Fitness for Duty Evaluation: Long term injuries may require a fitness for duty evaluation to determine if the 
employee will be able to return to their job. These exams are scheduled through the HCDS Manager with 
INOVA Health Systems. 


9/2016 







FAIRFAX COUNTY GOVERNMENT 
EMPLOYEE NOTICE OF JOB-RELATED 


INJURY/ILLNESS 


NAME: AGENCY: FCPA-51 


ADDRESS: SITE NAME: 


SUPERVISOR: 


PHONE: (W): (H): 


Date of Incident: Time: 


Describe accident/exposure in detail: 


Describe injuries or occupational illness: 


List parts of body injured: 


List names of witnesses, if any: 


I certify that all statements are true and correct to the best of my knowledge. 


I acknowledge receipt of the Fairfax County Authorized Physicians' Panel listing & a blank Fairfax County 
Government Medical Status Report Form. I understand that I can only seek medical treatment with one of the 
urgent care facilities and/or a physician listed on this form. 


Completion of this form will assist in determining compensability of your claim. This completed report should be given to 
your supervisor within 24 hours of your injury. 


Date Employee Signature 


Date Received Supervisor 


9/1/2016 











Fairfax County Government 
RISK MANAGEMENT DIVISION 


Supervisors Accident Investigation Report 


This form shall be completed by the supervisor and submitted along with the Employee Notice of Job Related Injury to 
the FCPA Safety Office within 48 hours of the accident. 


AGENCY INFORMATION 
DEPARTMENT: DIVISION: AGENCY CODE: 
Fairfax County Park Authority 5151 


PARTICULARS OF ACCIDENT 
DATE OF ACCIDENT: TIME: LOCATION: DATE REPORTED: 


INJURED EMPLOYEE 
NAME: ADDRESS: PHONE NUMBER: 


LENGTH OF EMPLOYMENT: AGE: SEX: • Male • Female JOB TITLE: 


TYPE OF INJURY 


• Strain/sprain 


• Fracture 


• Laceration/cut 


• Bruising 


• Scratch/abrasion 


• Amputation 


• Burn scald 


• Dislocation 


• Internal 


• Foreign body 


• Chemical reaction 


f~l Other (specify): TYPE OF INJURY 


• Strain/sprain 


• Fracture 


• Laceration/cut 


• Bruising 


• Scratch/abrasion 


• Amputation 


• Burn scald 


• Dislocation 


• Internal 


• Foreign body 


• Chemical reaction 


INJURED PART OF BODY: 


TYPE OF INJURY 


• Strain/sprain 


• Fracture 


• Laceration/cut 


• Bruising 


• Scratch/abrasion 


• Amputation 


• Burn scald 


• Dislocation 


• Internal 


• Foreign body 


• Chemical reaction REMARKS: 


DAMAGED PROPERTY 
PROPERTY/ MATERIAL DAMAGED: NATURE OF DAMAGE: PROPERTY/ MATERIAL DAMAGED: 


OBJECT/SUBSTANCE INFLICTING DAMAGE: 


THE ACCIDENT 
DESCRIPTION - Description of what happened 


ANALYSIS - In your opinion, what was the direct cause of the accident? 


PREVENTION - What action has or will be taken to prevent a recurrence? 


MEDICAL TREATMENT 
Did employee seek medical attention? Type of treatment given: 
• YES • NO 


Name of Person/Doctor/Hospital: 


Date 


Date 


Supervisor signature 


Agency Claims Contact signature 


Original to FCPA Safety Office 
9/2016 











Claim Number 


FAIRFAX COUNTY GOVERNMENT 
MEDICAL STATUS REPORT 


Give to physician prior to treatment. Return completed form to your supervisor within 48 hours of treatment. 


TO BE COMPLETED BY EMPLOYEE (Please Print.) 


NAME: OCCUPATION: 


DATE OF INCIDENT: TODAY'S DATE: AGENCY: 


PHYSICIAN/FACILITY NAME: COMPLAINT: 


HAVE YOU MISSED DAYS FROM WORK DUE TO THIS INCIDENT? DYES DNO HOW MANY? 


TO BE COMPLETED BY PHYSICIAN (Please print name at the bottom of page under signature) 


DIAGNOSIS 


TREATMENT (include medications, physical therapy, surgery): 


REFERRED TO: 


MEDICAL RECOMMENDATIONS / RETURN TO WORK STATUS - All Fairfax County agencies offer temporary modified duty for recovering 
employees. Our goal is to ensure a timely return to productive employment status as soon as medically appropriate. By working with the 
employee's individualized medical treatment plan, most injured workers are able to return to their pre-injury status by gradually phasing back into 
their regular duty job tasks. 


PLEASE COMPLETE ALL APPROPRIATE SPACES 


[J Employee may return to full duty work immediately. 


| | Employee expected to return to full duty. May return to full duty work on 
Date 


| | Employee may return to temporary work on with restrictions listed below 
Date 


I 1 Lifting restrictions. (Indicate maximum lbs. which can be handled/for how long? 


Other restrictions (sitting, standing, bending, etc: 


I 1 Medication prevents employee from operating machinery/vehicle. • Sedentary/office work only. 


• Employee now totally disabled for work. How long do you anticipate recovery taking? 


COMMENTS: 


NEXT APPOINTMENT: 


TODAY'S DATE: 


PHYSICIAN'S SIGNATURE: 


PHYSICIAN'S PRINTED NAME: 


Send billing requests to: Corvel Corporation 
11320 Random Hills Road 
Suite 130 
Fairfax, VA 22030 
Telephone: 703-278-5460 Fax: 866-765-7033 


Send Original to: Risk Management 


Revised 1/14 











Corvel Corporation 
11320 Random Hills Rd, #130 


Fairfax, VA 22030 
Telephone: 703-278-5460 
Toll Free: 866-396-3013 


Fax: 866-765-7033 


COUNTY OF FAIRFAX 
AUTHORIZED PHYSICIANS' PANEL FOR WORKERS' COMPENSATION 


July 1, 2016 


> Use hospital emergency rooms only for life-threatening injuries or illnesses, or when immediate care is critical. 
> Treatment at emergency rooms and Urgent Medical Care Facilities is limited to three visits only. 
> Follow-up care, if needed, must be provided by a physician listed by name on this panel. DO NOT ACCEPT 


APPOINTMENTS WITH ANOTHER PHYSICIAN, EVEN IF THE PHYSICIAN IS IN THE SAME OFFICE. 
> Once a treating physician named on this panel is selected, you may not change without prior approval of the 


Corvel adjuster. 
** Indicates that the physician can see you on the same day of the injury. 


INOVA Urgent Care Center** 
Centreville 
6201 Centreville Road, Suite 200 
Centreville, VA 20121-2606 
(703) 830-5600 fax (703) 830-6942 
M-F 9am-8pm, Sat-Sun 9am-4pm 


INOVA Urgent Care Center** 
Vienna 
100 Maple Avenue, East 
Vienna, VA 22180 
(703) 938-5300 fax (703) 242-0726 
M-F 8am-8pm, Sat-Sun 9am-4pm 


Virginia Urgent and Primary Care** 
5501 Backlick Road, #105 
Springfield, VA 22151 
(703) 564-5998 fax (703) 564-6544 
M-F 8am-5:30pm 


My Urgent Care 
7598 Telegraph Road 
Alexandria, VA 22315 
(703) 778-0400 fax (703) 450-1145 
M-F 9am-7pm, Sat 9am-2pm 


My Urgent Care 
14527 Jefferson Davis Highway 
Woodbridge, VA 22191 
(703) 497-1234 fax (703) 499-9988 
M-F 9am-7pm, Sat 9am-2pm 


URGENT MEDICAL CARE 


Patient First** 
3918 Centreville Road 
Chantilly,VA 20151 
(703) 657-6925 fax (703)657-6926 
Every day 8am-10pm 


Patient First** 
3031 Plank Road 
Fredericksburg, VA 22401 
(540)736-5043 fax (540)736-5044 
Every day 8 am-10pm 


Patient First** 
60 Prosperity Lane 
Stafford, VA 22556 
(540) 658-2811 fax (540) 658-2812 
Every day 8am-10pm 


Patient First** 
10100 Fairfax B oulevard 
Fairfax, VA 22030 
(703) 679-1876 fax (703) 679-1877 
Every day 8am-10pm 


Lorton Urgent Care** 
7740 Gunston Plaza 
Lorton, VA 22079 
(703) 339-5858 fax (703) 339-5860 
M-F 9am-7:30pm, Sat/Sun 9am-4:30pm 


Fairfax Urgent Care** 
8191 Strawberry Lane 
Falls Church, VA 22042 
(703) 493-0404 fax (571) 730-4838 
M-F 8am-8pm, Sat-Sun 8am-6pm 


CareMed Urgent Care** 
11213 Lee Highway, Suite H 
Fairfax, VA 22030 
(703) 832-8023 fax (703) 776-9499 
Every day 9am-7pm 


Alexandria Immediate Care** 
6020 Richmond Hwy, Suite 102 
Alexandria, VA 22303 
(571) 308-6776 fax (877) 991-8997 
Every day 9am-8pm 


INFECTIOUS DISEASE 
PHYSICIANS 


IDP is the County provider for 
treatment after any work place 
exposure to blood and body fluids. 
They are available 24 hours a day to 
assist and treat employees after an 
exposure. 


Infectious Disease Physicians, Inc. 
3289 Woodburn Road #200 
Annandale, VA 22003 
(703) 560-7900 fax (703) 560-8408 







PLASTIC SURGERY 


Khalique Zahir, M.D. (Hand, Upper 
Extremities) 
Aesthetique Cosmetic & Plastic Surgery 
3301 Woodburn Rd Suite 202 
(703) 208-0783 fax (703) 208-1004 


ORTHOPEDISTS 


George C. Branche in, M.D. (Knees, 
Shoulders) 
Jeffrey L. Lovallo, M.D. (Upper 
Extremity) 
Sameer Nagda, M.D. (Knees, 
Shoulders) 
Corey J. Wallach, M.D. (Spine) 
Dr. Nigel Azer (Hip/Knee) 
Dr. Stephen Saddler (Shoulder/Upper 
Extremity) 
The Anderson Clinic 
2445 Army Navy Drive 
Arlington, VA 22206 
(703) 892-6500 fax (703) 892-1550 


Jeffrey Berg, M.D. (Sports Medicine) 
Thomas Fleeter, M.D. (Sports 
Medicine) 
David Miller, M.D. (Hand Specialist) 
Dhruv B. Pateder, M.D. (Spine) 
James D. Reeves, M.D. (Knee, Hip) 
George Kartalian, Jr., M.D. (Lower 
Extremity) 
Town Center Orthopedic Associates 
1860 Town Center Drive, Suite 300 
Reston, VA 20190 
(703) 435-6604 fax (703) 787-6575 


OR 
Town Center Orthopedic Associates 
6201 Centreville Road, Suite 600 
Centreville, VA 20121 
(703) 378-4860 fax (703) 378-4868 


Stephen W. Pournaras, MD (Hand, 
Upper Extremities) 
Ryan G. Miyamoto, M.D. (Sports 
Medicine) 
Bradly Boyd (Hip/Knee/Shoulder) 
Fair Oaks Orthopedic Associates, Inc. 
3620 Joseph Siewick Drive, St.201 
Fairfax, VA 22033 
(703)391-0111 fax (703) 391-2945 


W. Bartley Hosick M.D. (Foot, Ankle) 
Kevin E. Peltier, M.D. (Shoulder, 
Elbow) 
John J. Kim, M.D. (Sports Medicine) 
Christopher S. Highfill, M.D. (Joints) 
Northern VA Orthopedic Specialists 
8644 Sudley Road, Suite #310 
Manassas, VA 20110 
(703) 369-9070 fax (703) 369-9240 


Phillip Harry, M.D. (Sports Medicine) 
Central Virginia Orthopedics & Sports 
Medicine 
501 Park Hill Drive, Suite 300 
Fredericksburg, VA 2240 
(540) 659-4555 fax (540) 659-4555 


Robert M. Dombrowski, M.D. (Joints) 
David J. Novak, M.D. (Shoulder) 
Brantley Vitek Jr, MD (Sports 
Medicine) 
OrthoVirginia North 
3620 Joseph Siewick Drive 
Suite 100 
Fairfax, VA 22033 
(703) 277-2663 fax (703) 810-5403 


Thomas J. Klein, M.D. (Knee) 
Mark C. Hartley, M.D. (Sports 
Medicine) 
George Aguiar, M.D. (Shoulder, 
Knee) 
Andrew Parker, M.D. (Sports 
Medicine, Hip) 
Amanda B. Trucksess, M.D. (Pain 
Management) 
Daniel K Laino (Hand, Upper Extr.) 
OrthoVirginia North 
1850 Town Center Pkwy., Suite 400 
Reston, VA 20190 
(703) 277-2663 fax (703) 810-5420 


David Pontel, DPM (Foot, Ankle) 
Robert Hallivis, DPM (Foot, Ankle) 
Dominion Foot & Ankle Consultants 
3025 Hamaker Court, #340 
Fairfax, VA 22031 
(703)849-8400 fax (703) 849-8448 


Frank A. Pettrone, M.D. (Knee, 
Shoulder) 
Christopher Annunziata, M.D. (Knee, 
Shoulder) 
Kevin Lutta, M.D. (Foot, Ankle) 
OrthoVirginia North 
8320 Old Courthouse Road, Suite 100 
Vienna, VA 22182 
(703) 810-5213 fax (703) 810-5429 


Subir Jossan, M.D. (Hand, General) 
Bradford S. Knight, M.D. (Sports 
Medicine, General) 
A. Brion Gardner, M.D. (Sports 
Medicine, General) 
Prince William Orthopedics 
8525 Rolling Rd, #300 
Manassas, VA 20110 
(703) 393-1667 fax (703) 393-2517 


George Aguiar, M.D. (Shoulder, Knee) 
Kevin Lutta, M.D. (Foot, Ankle) 
OrthoVirginia North 
13350 Franklin Farm Road, #220 
Herndon, VA 20171 
(703) 277-2663 fax (703) 810-5411 


Angela Santini, M.D. (Spine) 
Virginia Spine & Sports Orthopedics 
19450 Deerfield Avenue, #175 
Lansdowne, VA 20176 
(703) 858-5454 fax (703) 858-4650 


SECONDARY PHYSICIANS PANEL 
AND PHYSICAL THERAPY 
FACILITIES 


A listing of approved physical therapy 
facilities can be obtained by contacting 
Corvel Corporation (703) 385-5646 or 
going online to: 
http://fairfaxnet.fairfaxcounty.gOv/Dept/D 
OF /RMD/Pages/default.aspx 







APPENDIX R 


LOST AND FOUND REPORTING 
PROCEDURES & FORMS 


forms also available on FairfaxNet: 
http: / / fairfaxnet.fairfaxcounty.gov/Dept/PARKS/Pages /HCDS-Safetv-Office.aspx 











LOST AND FOUND PROCEDURES 


A. Purpose 


To provide Park employees with guidelines for accepting, securing, reporting, and disposal of, 
unclaimed property left at Fairfax County Park Authority sites or facilities. It is imperative that all 
employees follow these procedures to ensure that found items are returned to their owners. Items 
valued over $25 must be logged in and properly secured. 


B. Definition 


1. Lost - Items left or abandoned at Fairfax County Park Authority sites or 
facilities. 


2. Found - Items recovered by someone other than the owner and surrendered to a 
Park Authority employee or volunteer for safekeeping. 


3. Accountable Property - All property turned into a Fairfax County Park Authority 
employee or volunteer at any Park Authority site or facility having an estimated 
value of $25.00 or greater. This includes all cash, checks, and credit cards. 


4. Excluded Property - Any clothing item, regardless of value, may, at the 
discretion of the manager or employee in charge of a site, be discarded for 
sanitary purposes and will, in such event, be exempted from the accountability 
guidelines. 


C. Responsibilities 


Site managers, section supervisors or their designated representatives will: 


1. Establish a central control point to report and account for lost or found items. 


2. Maintain an accountable property record of all lost and found items with an 
estimated value of $25.00 or more. 


3. Provide adequate safeguards to secure items. 


4. Follow the prescribed steps in these procedures for verifying the identity of 
persons claiming items. 


5. Regularly review found items and dispose of them in accordance with these 
procedures. 







D. Procedures 


1. If a patron reports an item as lost, a Park Authority employee will complete a 
Lost and Found Property Record (see Appendix 1). The report must include: 
owner's name, address, telephone number, date and time of loss, date loss was 
reported, a detailed description of the item, location where the item was last seen, 
and the name of the employee completing the report. The report will be 
maintained for 30 days. At that time, if the item has not been recovered, the 
report will be destroyed. 


2. If a patron reports an item as stolen, the Park Authority employee will complete a 
Fairfax County Park Authority Incident Report form. A copy of the report 
should be retained at the site with another copy sent to the Park Safety office. 


3. Each site will maintain a record for all accountable property surrendered to Park 
Authority staff. Each item will be tagged with an identification number matching 
the number on the Lost and Found Property Record. 


4. Once an item has been recorded and properly tagged, it will be stored and 
secured in accordance with paragraph E below. 


5. If the lost and found record shows the item is on hand, the patron must show 
positive proof of identification (i.e., driver's license, military ID card, or other 
photographic ID). The employee will compare and verify the description of the 
item. Once satisfied with the description, the employee will complete the 
claimant information section of the Lost and Found Property Record and require 
the claimant to sign the record and date. The employee returning the item will 
also sign and date the record. 


6. If the item is not listed in the lost and found records, the employee will inform 
the patron that the report will be retained for 30 days or until the item is found, 
whichever comes first. 


7. If an item is found at an unstaffed site by a park employee, the employee will 
take the item to a designated central location established by the area manager or 
other responsible supervisor as appropriate. All other procedures will be 
followed as described above. 







E. Storage 


1. Items surrendered as "found" must be safeguarded until claimed by the owner or 
disposed of in accordance with the steps outlined in this procedure. Accountable 
property such as jewelry, watches, money, credit cards, driver's licenses and 
passports should be stored in the safe or locked cabinet. 


2. The storage area must be secure with limited staff access. All items should be 
protected from heat, humidity, moisture, and accidental damage. 


F. Disposition 


1. All items should be reviewed weekly for disposition. After 30 days, unclaimed 
accountable property may be disposed of by using one of the following methods: 


a. Unclaimed items which may be useful to the site may be retained for use by 
the public or staff at the site. These items must be recorded on the form at 
Appendix 2. 


b. Serviceable items may be donated to a charitable organization of the sites 
choice. Prior to donating items, the site should inventory unclaimed property 
and complete the form in Appendix 3. This will serve as the site's receipt for 
donated unclaimed property. 


c. Valuable papers will be forwarded to the Property Division, Fairfax County 
Police Department for disposition. 


d. All other items except as described in paragraph 2 below, will be discarded 
in the trash. 


2. Disposition of Negotiable Instruments. 


a. Credit cards and traveler's checks will be destroyed by shredding and/or 
cutting through the card number so as to render the card unusable. This will 
take place before two witnesses and recorded. 


b. All loose paper currency and coins will be placed in a sealed envelope. The 
outside of the envelope will be marked with the accountable property record 
number and date. Unclaimed currency will be processed as an anonymous 
donation to the Park Authority. 


3. Found items which have an estimated value of less than $25 may be retained for 
one week and then disposed of by one of the methods of paragraph F1 above. 


4. Under no circumstances will unclaimed property be retained or released to Park 
Authority employees or volunteers for their personal use regardless of the value 
of the item or whether the item was found on personal or county time. 


G. Administration 







1. Lost and Found Property records will be destroyed after 30 days if the item has 
not been found. 


2. Accountable property and donation inventories will be established on a fiscal 
year. All documents must be retained at the site for one year following the date 
of the last entry. After one year, the records may be destroyed. 







FAIRFAX COUNTY PARK AUTHORITY 
Lost and Found Property Record 


SITE NAME: 


Entry Number: 


Date of Report: Date of Loss: Time of Loss: 


Last Known Location: Estimated Value: 


Detailed Description of Item: 


Patron Name: Address: 


City: State: Zip: 


Home Phone: Work Phone: 


Date Item Returned: Time Item Returned: 


Signature of Claimant: 


Signature of Park Employee: Date: 


Disposition Information 


Date Disposed: 


Means of 
Disposal: 


Appendix 1 







FAIRFAX COUNTY PARK AUTHORITY 
Lost and Found Retained Property Inventory 


Site Name: 


The following items of personal property left at this site and unclaimed after 30 days have been retained 
by the Fairfax County Park Authority for use by the staff and/or public: 


Inventory of Unclaimed Property 


Entry# Description of Property 


Printed Name of Site Manager: 


Signature of Site Manager: 


Appendix 2 


Date: 







FAIRFAX COUNTY PARK AUTHORITY 
Lost and Found Property Donation Inventory 


Name of Organization: 


Address: 


City: State: Zip: 


Inventory of Donated Property 


Entry# Description of Property 


Name of Charitable Organization Official: 


Name of Park Employee: 


Appendix 3 


Date: 
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RISK MANAGEMENT DIVISION 
Section: LP-8 


RISK MANAGEMENT DIVISION 
Effective Date: 
10/28/14 FAIRFAX COUNTY, VA 
Effective Date: 
10/28/14 
Supersedes: 
04/06/2012 \ V l 7 4 2 y J  PROCEDURES FOR RESPONDING TO VOSH 


Supersedes: 
04/06/2012 


INSPECTION Risk Manager 
Initials: Teri Fjynn 


IMPORTANT CONTACT INFORMATION: 


Fairfax County Risk Manager: 703-324-3040 After Hours: 571-221-6536 
Fairfax County Attorney: 703-324-2421 


I. PURPOSE: 


Provide Fairfax County Agency/Department Staff with guidelines to follow when undergoing an 
Occupational Safety and Health Administration (OSHA) Virginia Occupational Safety and Health (VOSH) 
inspection. These Guidelines also apply for any VOSH/OSHA Inspections of contractors and/or 
subcontractors performing work on County Property. 


II. SCOPE AND APPLICATION: 


The Virginia Occupational Safety and Health Compliance Program, under the Virginia Department of 
Labor and Industry, is. responsible for administering and enforcing occupational safety and health 
regulations in all state of Virginia work locations. VOSH is mandated under the U.S. Department of Labor 
to conduct both private and public sector inspections to assure compliance with the occupational safety 
and health laws, standards and regulations of the Commonwealth of Virginia. These guidelines were 
developed to provide guidance in complying with VOSH inspection criteria and standards (See 
Attachment 1). 


VOSH/OSHA Inspectors (Compliance Officers), with the consent of the owner, in this case, the Board of 
Supervisors1, have the right to enter, without delay and at reasonable times, any establishment covered 
under the law for the purpose of conducting an inspection/investigation. This includes any Fairfax 
County Government worksites and/or work locations. Typically, the inspections are without advance 
notification. 


NOTE: This includes if a VOSH/OSHA Compliance Officer requests to speak privately with a 
contractor/subcontractor employee. Refer to Section H. "What to do if a VOSH/OSHA Compliance 
Officer Requests to Speak Privately with Employees and/or Contractor/Sub-Contractor Employees." 


1 The County Risk Manager or County Attorney has been delegated authority to act on behalf of the Board of 
Supervisors. 
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VOSH Inspections can take place for a variety of reasons: 


1. "Imminent Danger Situations"...job site hazards that may cause serious injury or death. 
2. "Fatalities and Catastrophes"...'\ob site hazards involving death or injuries involving the 


hospitalization of three or more employees. NOTE: Effective January 1, 2015 OSHA's Final 
Ruling for Section 1904.39 stipulates Catastrophes as " all work-related in-patient 
hospitalizations, as well as amputations and losses of an eye..." 


3. "Complaints"...employee complaints relevant to job site hazards or safety violations. 
4. "Referrals"...job site hazard information submitted by other federal, state, local or private 


agencies/organizations. 
5. "Follow-ups"...possible follow-up inspections to confirm abatement of previously cited 


violations! 
6. "Planned or Programmed lnvestigations"...these inspections may be based on specific 


workplaces that have a high rate of job related injuries and illnesses. 


III. GENERAL: 


A. Definitions 


- Opening Conference: This is the initial briefing/meeting, beginning soon after the VOSH/OSHA 
Compliance Officer arrives at the site. At this time the Compliance Officer should provide the 
scope of the onsite review, what promulgated the site visit; clarify expectations and explaining 
what, if any assistance they may need. 


- Closing Conference: This is a briefing/meeting at the conclusion of the site review. At this time 
the Compliance Office should provide a summary of his/her findings. A more formal summary 
may be provided at a later date. 


- Informal Conference: A request, by the employer, to meet with VOSH/OSHA Director prior to 
filing a notice of Intent to Contest a citation. This conference would need to occur within the 
"15-Day Notice of Intent to Contest" timeframe and does not extend that 15-day timeframe. 


- Catastrophe: One job-related incident involving the hospitalization of three or more employees. 
NOTE: Effective January 1, 2015 OSHA's Final Ruling for Section 1904.39 stipulates 
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Catastrophes as " all work-related In-patient hospitalizations, as well as amputations and 
losses of an eye..." 


- Compliance Officer: A Federal or State Compliance Safety and Health Officer. 


- Citation or a Notice of de Minimis Violations: Notification to an employer that a standard, rule, 
regulation or act has been violated. 


- Imminent Danger: Any workplace condition or practice that could reasonably be expected to 
cause death or serious physical harm. 


- Abatement: Actions initiated by the employer to comply with a cited violation and or to 
eliminate the hazard identified by VOSH/OSHA during an inspection. 


B. Guidance on the Establishment of Roles 


It is highly recommended that all County Agencies/Departments identify staff roles, in advance of 
and in preparation for a potential VOSH/OSHA worksite inspection and/or inquiry or near miss 
requiring accident investigation. 


The identified roles should be shared and reviewed with staff within the department and at that 
specific worksite so that they are prepared for what to do and who to call if a VOSH/OSHA 
Compliance Officer requests to inspect their worksite or to investigate an injury or fatality. 


The following are recommendations for the establishment of roles: 


1. It is recommended that a minimum of two work site employees, preferably the site manager or 
supervisor and the safety representative, be responsible for making notification to the County's 
Risk Manager and the County Attorney's Office immediately upon notification by VOSH/OSHA, 
and prior to giving any consent to any VOSH/OSHA Compliance Officer to enter onto any County 
property or work to conduct any inspection/investigation. 


2. It is recommended that these same individuals identified in number 1, be designated for 
attendance at the opening and closing conferences and for providing an escort to and from the 
work area designated for inspection/investigation. 


3. It is recommended an additional work site employee be designated as the individual who will 
take notes during the opening and closing conferences. 
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C. When to Call the Risk Manager and the County Attorney 


1. Immediately following an imminent danger or a job-related incident involving a fatality or 
catastrophe. A catastrophe would be one incident involving the hospitalization of three or more 
employees. • 


Contact Information 


County Risk Manager and/or designee during 
Normal business hours: 703-324-3040 
After hours: 571-221-6536 


County Attorney's Office: 703-324-2421 


2. The County Risk Manager or designee will notify VOSH/OSHA in accordance with established 
standards. 


D. What to do if a VOSH/OSHA Compliance Officer Requests a Site Inspection 


1. Immediately call the County Risk Manager and the County Attorney's Office. 


2. Verify the Compliance Officer's credentials and inquire as to the details of the inspection 
request. 


3. Demonstrate professionalism and respect. 


4. Politely request the Compliance Officer remain in the waiting area until you are able to notify 
the Agency/Department Safety Analyst or designee. . 


5. Contact the Department/worksite designated staff and determine the period of time it will take 
for the designee to be available to escort the Compliance Officer to the area to be inspected. 


6. Notify the Compliance Officer of the time the Agency/Department Safety Analyst and/or 
designee will be available. (30 minutes is a reasonable amount of wait time; preferably not 
more than an hour). 


Page | 4 







RISK MANAGEMENT DIVISION 
FAIRFAX COUNTY, VA 


Section: LP-8 
RISK MANAGEMENT DIVISION 


FAIRFAX COUNTY, VA 
Effective Date: 
10/28/14 


I (fpSlfJ J Supersedes: 
04/06/2012 


\\" 1742 yJ PROCEDURES FOR RESPONDING TO VOSH 


Supersedes: 
04/06/2012 


INSPECTION Risk Manager 
Initials: Teri Flynn 


Note: Inspections should take place during normal business hours; however this may not always be 


the case. 


E. What to do if VOSH/OSHA Serve a Warrant 


1. Immediately contact the County Attorney's Office and the County Risk Manager for 
instructions. 


F. Opening Conference 


1. The Compliance Officer should explain how the site was selected, the purpose of the visit, and 
the scope of the inspection. The Compliance Officer must provide you with a copy of any 
complaints that have been lodged. Additional copies of the complaint will be made for other 
county contacts, as needed, by the agency staff. 


2. The Compliance Officer should specify the area(s) he/she is requesting to inspect/investigate. 


3. The County Risk Manager and County Attorney will be part of the opening conference, and/or 
their designee, as County representatives. 


4. The Compliance Officer may request a review of workplace records such as safety training, 
written safety and health programs for the County/Department or the OSHA 300 Injury and 
Illness Log. (Refer to Attachment 2—Frequently Requested Documents). They may also request 
a copy of these documents, which should be provided. Make a minimum of 2 sets of copies one 
for the Compliance Officer and one for the County. Maintain the County copies in a file in the 
event they are needed for future reference. In the case of any catastrophe, fatality, or any 
other situation that you do not consider routine, if the Compliance Officer requests any 
records or documents you should direct him/her to the County Attorney's Office at 703-324­


2421. 


5. Copies of any and all documents, provided to the Compliance Officer should be provided to the 
County Attorney and the Risk Manager prior to issuance to the Compliance Officer. 


6. It is crucial to only provide copies of the specified documents requested by the Officer or 
documents that demonstrate compliance. 
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G. Physical Inspection 


Note: Under no circumstances should anyone offer a Compliance Officer a tour of the entire facility. 


1. Limit the scope of the inspection to the areas the Compliance Officer requested to be inspected. 
The Compliance Officer can cite a violation for any issue/concern he/she sees in "plain sight." 


2. Escort the Compliance Officer directly to the targeted area. At the end of the inspection; escort 
the Compliance Officer out of the area utilizing the same direction of travel as when entering 
the area. Avoid traveling alternate routes that are not part of the target area. 


3. During the inspection, a minimum of two representatives, preferably the Facility 
Supervisor/Manager and Safety Analyst or designee should accompany the Compliance Officer 
to the specific location he/she has requested be inspected. 


4. Depending on the situation, the County Risk Manager and the County Attorney, and/or their 
designee may be included as a County representative for the purposes of the 
inspection/investigation. 


5. Remain with the Compliance Officer at all times during the inspection. 


6. Document the inspection with notes and photographs. 


7. All alleged violations, presented by the Compliance Officer, where feasible, sho.uld be corrected 
immediately. If immediate abatement of all alleged violations is not possible, all actions to 
mitigate the risks and hazards should be implemented. These actions may include, but not be 
limited to, barricading the work area, implementing lock/out tag/out program procedures, work 
stoppage, etc. This demonstrates good faith, a strong safety culture, a willingness to cooperate, 
and very well may prevent a citation. 


8.' If, during the course of the inspection/investigation, an employee is observed performing a task 
in an unsafe manner, correct the situation immediately. 


9. The County representatives should document the inspection similar to that of the Compliance 
Officer. Take photographs from the same angle as the Compliance Officer. Photos should also 
be taken from other angles. These may support the County's position should they choose to 
appeal any citation. 
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10. Notes should include each alleged violation, all observations, each work area inspected, the 
approximate time spent in each area, and the names of all individuals interviewed or spoken to 
while conducting the inspection and an overview of any discussion between the Compliance 
Officer and any employee. 


11. The Compliance Officer may indicate he/she will cite a violation that the County representative 
may not agree with. Maintain professionalism; do not argue with the Compliance Officer. 
Request to see the applicable standard that applies to the violation; listen to the Compliance 
Officer's perspective. Document what is said. 


12. Citations may be appealed at a later date. 


H. What to do if a VOSH/OSHA Compliance Officer Requests to Speak Privately with County 
Employees and/or Contractor/Subcontractor Employees 


1. A Compliance Officer may request to speak privately with a County, contractor or subcontractor 
employee. Unless the Compliance Officer has a valid order or warrant, the law requires2 the 
consent of the owner, in this case the Board of Supervisors, in order for the Compliance Officer 
to speak privately with any employee. The Officer is supposed to cooperate. Inform the 
Compliance Officer that you are unable to provide that consent and provide the Officer with the 
County Attorney's contact information. 


2. Employees may request to meet privately with the Compliance Officer. Advise/Remind the 
employees of their rights. (See Attachment 3). Advise/Remind employees there will be no 
reprisals against the employee for anything he/she says to the Compliance Officer. 


2 § 40.1-49.8. Inspections of workplace. 
In order to carry out the purposes of the occupational safety and health laws of the Commonwealth and any such 
rules, regulations, or standards adopted in pursuance of such laws, the Commissioner, upon representing appropriate 
credentials to the owner, operator, or agent in charge, is authorized, with the consent of the owner, operator, or agent 
in charge of such workplace as described in subdivision (1) of this section, or with an appropriate order or warrant: 
(1) To enter without delay and at reasonable times any factory, plant, establishment, construction site, or other area, 
workplace or environment where work is performed by an employee of an employer; and 
(2) To inspect, investigate, and take samples during regular working hours and at other reasonable times, and within 
reasonable limits and in a reasonable manner, any such place of employment and all pertinent conditions, structures, 
machines, apparatus, devices, equipment, and materials therein, and to question privately any such employer, owner, 
operator, agent or employee. 
(1979, c. 533; 1987, c,643.) 
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3. The employee is entitled to have a representative of their choice participate in the meeting. 
Encourage the employee to have a representative at the meeting. Regardless, it is suggested 
the employee capture the discussion as soon as possible after the interview and to keep a 
personal record on file. 


4. On any routine matter where the County Attorney or designee was not present when an 
employee was interviewed by a Compliance Officer, staff should interview the employee after 
speaking with the Compliance Officer and take notes on what was told to the Compliance 
Officer. Staff should have the employee review the notes, make any corrections, and then sign 
and date the notes indicating that they are a true and accurate reflection of what that employee 
told the Compliance Officer. A formal request for any notes taken by the Compliance Officer will 
only be initiated by the County Attorney. 


I. Closing Conference 


The inspection process concludes with a Closing Conference, which may be held on the day of the 
inspection/investigation or at a later time. 


NOTE: Notify the County Risk Manager and County Attorney immediately if the Compliance 
Officer indicates a closing conference will occur with the contractor/subcontractor and not the 
County. The County Attorney may request to attend this conference. 


1. The County Risk Manager and County Attorney will be part of the closing conference, and/or 
their designee, as County representatives. 


2. If the closing conference is scheduled fora date otherthan immediately following the inspection 
the County Risk Manager and County Attorney must be advised. 


3. During this part of the formal process the Compliance Officer should indicate any safety issues 
about which he/she is concerned. 


4. The issues noted are alleged violations of safety and health standards that may have been 
violated. 


5. At this time County personnel should produce any requested records to show compliance that 
may not have been previously provided. 
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6. It is imperative to only provide the specific and relevant documents requested by the Compliance 
Officer or documents that demonstrate compliance with the identified safety issue. 


7. You may be asked to establish timelines to correct alleged violations. Exercise caution in setting 
any dates and allow ample time to thoroughly and completely correct the alleged violations. 
Request that the timelines be provided in the formal reply back to VOSH. A formal response 
back to VOSH will be coordinated with the County Attorney. Copies of any response will be sent 


to the County Risk Manager. 


8. The Compliance Officer should be escorted out of the facility once the inspection/investigation 
and/or closing conference is completed. All documents and photos should be retained for 
future reference. 


J. Citation and Abatement Process 


Note: Whenever a VOSH/OSHA citation is received at a County worksite; immediately contact the 
County Risk Manager and County Attorney. Responses, appeals and abatement correspondence 
should be issued through the County Attorney, with assistance as needed by the Risk Manager and 
any affected County Agency/Department. 


1. VOSH may issue a formal citation several weeks after the closing conference. 


2. Upon receipt, a citation must be posted at or nearthesite of the violation for three working days or 
until the violation is corrected, whichever is longer. 


3. Official notification to the County may be received in different locations. 


4. Immediately upon receipt, the Department Director/Agency Head, County Risk Manager and County 
Attorney should be notified and provided a copy of any VOSH/OSHA issued citation(s). 


5. Decisions to appeal a citation, by filing a Notice of Consent, would be made by the County Attorney 
and specific Department Director/Agency Head and County Risk Manager. Filing a Notice of Consent 
would only be made by the County Attorney within the specified timeframe from receipt of the 


citation. 


6. An "Informal Conference" can be requested where it is the County's responsibility to address any 
issues where there is controversy. Settlement agreements may take place that can potentially revise 
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citations. This decision will rest on the County Attorney for determination of the need for such 


conference. 


7. Uncontested citations are final orders to the County. Uncontested citations must be corrected within 


the designated abatement period. . 


8. An abatement plan needs to be drafted and forwarded to the County Risk Manager for review and 
approval, with a copy forwarded to the County Attorney. Proof of abatement documentation may be 
required as well. 


9. The County Risk Manager will be responsible for ensuring that any mitigation and/or abatement 
action required is met by the respective agency. 


10. Notification of abatement completion should explain specific actions supported by documentation 
and approximate dates corrective action was completed. Abatement Notification should be 
submitted to the County Attorney for review and submission to the VOSH Area Director via 
registered/certified mail, issued by the County Attorney's Office, with copies to the County Risk 
Manager and the respective Department Head. 
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ATTACHMENT 1 


OSHA/VOSH INSPECTION CRITERIA/STANDARDS 


OSHA/VOSH Standards 


1910 General Industry Standards - Section 6(a) of the Williams-Steiger Occupational Safety and Health 
Act of 1970, Standards which are either (1) national consensus standards on whose adoption affected 
persons have reached substantial agreement, or (2) Federal standards already established by Federal 


statutes or regulations. 


1926 Construction Industry Standards - This part sets forth the safety and health standards 
promulgated by the Secretary of Labor under section 107 of the Contract Work Hours and Safety 


Standards Act. 


1928 Agriculture Industry Standards - This part contains occupational safety and health standards 
applicable to agricultural operations. 


VOSH Unique Standards - Standards enacted by the Safety and Health Codes Board for enforcement by 
the Department of Labor and Industry. 


1904 Recordkeeping Violations - Regulations regarding the Recording and Reporting Occupational 
Injuries and Illnesses that are applicable in the Commonwealth of Virginia. 
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RISK MANAGEMENT DIVISION 
FAIRFAX COUNTY, VA 


Section: LP-8 
RISK MANAGEMENT DIVISION 


FAIRFAX COUNTY, VA 
Effective Date: 
10/28/14 


((IISl?)) Supersedes: 
04/06/2012 


1742yj PROCEDURES FOR RESPONDING TO VOSH 


Supersedes: 
04/06/2012 


INSPECTION Risk Manager 
Initials: Teri Flynn 


ATTACHMENT 2 


FREQUENTLY REQUESTED DOCUMENTS 
(This list is riot intended to be all inclusive) 


1. Injury/illness records - The OSHA 300 log, OSHA 300A or 300 Summary. Note: The OSHA 300 Summary 
should be posted from February 1st  through April 30 th, in common area visible for employees. 


2. Written Programs - Dependent upon the job tasks performed in the work area; may include: 


- Emergency Action Plans 
- Hazard Communication • 
- Hazard Assessment (PPE) 


* Confined Space 
* LockoutTagout 
* Excavation/Trenching 
* Fall Protection 


* These Written Programs would be determined by tasks performed in the work place. 


3. Material Safety Data Sheets - Including a Chemical Inventory List 


4. Training/Certification Records for All Written Safety Programs - Other Examples: 


- Tailgate, Tool Box, Safety Meetings 
- New Employee Safety Orientation 


5. Required Postings 


- Job Safety and Health Protection 
- Equal Employment Opportunity 
- Fair Labor Standards Act (FLSA) 
- Family Medical Leave Act (FMLA) 
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RISK MANAGEMENT DIVISION 
FAIRFAX COUNTY, VA 


Section: LP-8 
RISK MANAGEMENT DIVISION 


FAIRFAX COUNTY, VA 
Effective Date: 
10/28/14 


V loll§7 / 
. Supersedes: 
04/06/2012 PROCEDURES FOR RESPONDING TO VOSH 


. Supersedes: 
04/06/2012 


INSPECTION Risk Manager 
Initials: Teri Flynn 


ATTACHMENT 3 


EMPLOYEE RIGHTS WHEN REQUESTED TO MEET PRIVATELY WITH A 
VOSH/OSHA COMPLIANCE OFFICER 


- Employees have the right to a representative, of his/her choice, present during any meetings 
with a VOSH/OSHA Compliance Officer. This includes representation by the County Attorney. It 
is strongly recommended employees exercise the right to representation. 


- Employees have the right to decline a VOSH/OSHA Compliance Officer's request to meet in 


private. 


- Employees have a right to request to meet privately with a VOSH/OSHA Compliance Officer 


without reprisal. 
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STANDARD MAIN PARK SIGN 
DESIGN SPECIFICATIONS


• Signs should be constructed with Two 6” x 6” x 7’ Pressure Treated Posts.


• The posts should be trimmed 2” from the top with the saw blade at a 45º angle.


• The specific park name sign(s) should be made with 2” x 12” Board (s) (Length may vary).


• The “FCPA” portion of the main park sign should be made with a 2” x 6” Board (Length may vary).


• The first sign should start 4” from the top of the post, with a spacing of 1 1/2” between any additional signs.


• The sign should be installed, using concrete, at a depth of 24” below grade.  The concrete should taper away from 


the posts and be covered with 2” of backfill.


• The bottom of the lowest sign should be approximately 35” above grade.


• The signs and posts should be stained biennially using Duron Maxwood S/C Latex Navajo Red #80-60511.  


• The letters should be painted biennially using Duron Weatherstain Exterior Acrylic Semi-gloss Latex House 


Paint (Base accent 03-306 1 1; Tint PX-8Y; C-16; I-4).


R I C H A R D  W.  J O N E S


P A R K


FAIRFAX COUNTY PARK AUTHORITY


24”


35”


96”


4”


1 1/2” Gap


12”


12”


6”


Grade


Length of Sign May Vary


72”







FOUR TIER TRAIL AND IN-PARK RULES SIGN 
DESIGN SPECIFICATIONS


• Signs should be constructed with Two 4” x 4” x 8’ Pressure Treated Posts.  


• The posts should be trimmed 1” from the top with the saw blade at a 45º angle.


• Each rules sign should be made with a 2” x 12” x 30” Board.


• The first sign should start 3” from the top of the post, with a spacing of 1 1/2” between any additional signs.  The ends 
of the signs should extend 1 1/2” past the outside edge of each post.


• Each sign should be mounted on the posts using the following Galvanized hardware: Four 3/8” x 5” Carriage Bolts, 
Four 3/8” Flat Washers, and Four 3/8” Nuts.  All nuts and washers will need to be countersunk in the 
backside of the posts.  None of the bolt threads should be protruding from the posts.


• The four standard rules signs should be mounted in the exact order displayed below.


• The sign should be installed, using concrete, at a depth of 24” below grade.  The concrete should taper away from 
the posts and be covered with 2” of backfill.


• The bottom of the lowest sign should be approximately 16” above grade.


• The signs and posts should be stained biennially using Duron Maxwood S/C Latex Navajo Red #80-60511.  


• The letters should be painted biennially using Duron Weatherstain Exterior Acrylic Semi-gloss Latex House 
Paint (Base accent 03-306 1 1; Tint PX-8Y; C-16; I-4).


24”


16”


96”


3”


1 1/2” Gap


12”


12”


Grade


PARK CLOSED 


AT DARK


NO ALCOHOLIC 


BEVERAGES


PETS 


MUST BE 


ON LEASH


30”


12”


12”


Extend 


Signs 1 1/2” 


Past Posts


NO 


MOTORIZED 


VEHICLES


72”







THREE OR FOUR TIER PARK ENTRANCE RULES SIGN 
DESIGN SPECIFICATIONS


• Signs should be constructed with Two 4” x 4” x 8’ Pressure Treated Posts.  


• The posts should be trimmed 1” from the top with the saw blade at a 45º angle.


• Each rules sign should be made with a 2” x 12” x 30” Board.


• The first sign should start 3” from the top of the post, with a spacing of 1 1/2” between any additional signs.  The ends 
of the signs should extend 1 1/2” past the outside edge of each post.


• Each sign should be mounted on the posts using the following Galvanized hardware: Four 3/8” x 5” Carriage Bolts, 
Four 3/8” Flat Washers, and Four 3/8” Nuts.  All nuts and washers will need to be countersunk in the 
backside of the posts.  None of the bolt threads should be protruding from the posts.


• The three standard rules signs should be mounted in the exact order displayed below.  The fourth sign is 
optional and can be displayed where appropriate (i.e., “NO GOLFING IN PARK”, “LIGHTED FACILITIES CLOSED 
AT 11:00”, “NO RELIC HUNTING”, etc.)


• The sign should be installed, using concrete, at a depth of 24” below grade.  The concrete should taper away from 
the posts and be covered with 2” of backfill.


• The bottom of the lowest sign should be approximately 16” or 30” above grade.


• The signs and posts should be stained biennially using Duron Maxwood S/C Latex Navajo Red #80-60511.  


• The letters should be painted biennially using Duron Weatherstain Exterior Acrylic Semi-gloss Latex House 
Paint (Base accent 03-306 1 1; Tint PX-8Y; C-16; I-4).


24”


16” or 30”


96”


3”


1 1/2” Gap


12”


12”


Grade


PARK CLOSED 


AT DARK


NO ALCOHOLIC 


BEVERAGES


PETS 


MUST BE 


ON LEASH


30”


12”


12”


Extend 


Signs 1 1/2” 


Past Posts


(OPTIONAL)


72”







ONE OR TWO TIER PARK RULES SIGN 
DESIGN SPECIFICATIONS


• Signs should be constructed with Two 4” x 4” x 6’ Pressure Preated Posts.  


• The posts should be trimmed 1” from the top with the saw blade at a 45º angle.


• Each rules sign should be made with a 2” x 12” x 30” Board.


• The first sign should start 3” from the top of the post, with a spacing of 1 1/2” between any additional sign.  The ends 


of the sign(s) should extend 1 1/2” past the outside edge of each post.


• Each sign should be mounted on the posts using the following Galvanized hardware: Four 3/8” x 5” Carriage Bolts, 


Four 3/8” Flat Washers, and Four 3/8” Nuts.  All nuts and washers will need to be countersunk in the 


backside of the posts.  None of the bolt threads should be protruding from the posts.


• The sign should be installed, using concrete, at a depth of 24” below grade.  The concrete should taper away from 


the posts and be covered with 2” of backfill.


• The bottom of the lowest sign should be approximately 20” or 33” above grade.


• The signs and posts should be stained biennially using Duron Maxwood S/C Latex Navajo Red #80-60511.  


• The letters should be painted biennially using Duron Weatherstain Exterior Acrylic Semi-gloss Latex House 


Paint (Base accent 03-306 1 1; Tint PX-8Y; C-16; I-4).


24”


20” or 33”


72”


3”


1 1/2” Gap


Grade


PARK CLOSED 


AT DARK


30”


12”


12”


Extend 


Signs 1 1/2” 


Past Posts


(OPTIONAL)
48”







METAL RULES SIGN AND STREAM VALLEY NAME SIGN


DESIGN SPECIFICATIONS


• Signs should be constructed with One 4” x 4” x 8’ Pressure Treated Posts.  


• The post should be trimmed 1” from the top with the saw blade at a 45º angle.


• Signs should be made using .080 thick (minimum) metal with reflective finish and rounded corners. 


• Rules signs should be made as follows: 12” across x 18” high, green letters and 1/4” border on a white 
background, two holes drilled 1” from center of the top and bottom edges, see below for exact wording. 


• Stream valley name signs should be made as follows: 12” across x 6” high, green letters and 1/4” border on a white 
background, two holes drilled 1” from center of the top and bottom edges, see below for typical wording.


• The first sign should start 3” from the top of the post, with a spacing of 1” between any additional sign.  The signs 
should be centered left to right on the post.


• The bottom of the sign should be approximately 44” or 51” above grade.


• Each sign should be mounted on the posts using the following Galvanized hardware: Two  5/16” x 3” Hex Head 
Lag Screws and Two 5/16” Flat Washers. 


• The sign should be installed, using concrete, at a depth of 24” below grade.  The concrete should taper away from 
the posts and be covered with 2” of backfill.


96”


Grade


24”


Fairfax County Park Authority


Hayfield Park


 NO MOTORIZED VEHICLES


 PARK CLOSED AT DARK, 


EXCEPT FOR LIGHTED 


FACILITIES


 NO ALCOHOLIC BEVERAGES


 PETS MUST BE ON A LEASH 


AND HANDLERS MUST 


“SCOOP THE POOP”


 NO CAMPING OR OPEN FIRES


 NO DUMPING OR LITTERING


 NO GOLFING


Grade


24”


72”


96”


72”


12”


18”


12”


18”


6”


1” Gap


Start Sign 3” 


From Top


44”
51”


 NO MOTORIZED 


VEHICLES


 PARK CLOSED AT DARK


 NO ALCOHOLIC 


BEVERAGES


 PETS MUST BE ON A 


LEASH AND HANDLERS 


MUST “SCOOP THE 


POOP”


 NO CAMPING OR OPEN 


FIRES


 NO DUMPING OR 


LITTERING


 NO GOLFING


 NO MOTORIZED 


VEHICLES


 PARK CLOSED AT DARK


 NO ALCOHOLIC 


BEVERAGES


 PETS MUST BE ON A 


LEASH AND HANDLERS 


MUST “SCOOP THE 


POOP”


 NO CAMPING OR OPEN 


FIRES


 NO DUMPING OR 


LITTERING


 NO GOLFING







NO DUMPING, ROADWAY AND PARKING LOT SIGNS 
DESIGN SPECIFICATIONS


• Signs should be made using .080 thick (minimum) metal with reflective finish and rounded corners.  Use Federally 


Standardized designs for all roadway and parking lot signs.  “NO DUMPING” signs should be made as follows: 12” 


across x 18” high, green letters and 1/4” border on a white background, two holes drilled 1 1/2” from center of the 


top and bottom edges, see below for exact wording.  


• Signs should be mounted on a Green U-channel Metal Posts or a 4” x 4” Pressure Treated Posts.


• The bottom of the sign should be 7’ above grade.


• Signs should be centered on the post, with little to none of the post extending above the sign.  


• The signs should be mounted on the posts using the following Galvanized hardware: Two 5/16” x 2” Hex Head 


Bolts, Four 5/16” Flat Washers, Two 5/16” Lock Washers, and Two 5/16” Nuts.  No more than two threads 


should protrude from post. 


• The sign should be installed using concrete, at a depth of 24” below grade.  The concrete should taper away from the 


posts and be covered with 2” of backfill.  The sign with u-channel post may also be driven 24” into the ground.


• The u-channel posts should be painted biennially using Duron Forest Green Latex Exterior  #0397311.   


24”


7’


Length of post 


will vary 


depending on 


type of sign 


being used.


Grade


NO


DUMPING


Size of sign will vary 


depending on the 


type being used.


$2500. FINE


FAIRFAX COUNTY PARK AUTHORITY


Fine print reads:


“FAIRFAX COUNTY PARK AUTHORITY”







TENNIS COURT RULES SIGN DESIGN 


SPECIFICATIONS


• Signs should be made as follows: use .080 thick metal with rounded corners; dimensions should be 18” across x 24” 


high; reflective green letters and border on a reflective white background; border should be 1/2” wide and 1/2” from 


the edges; four corner holes drilled 1” from each edge.  See below for exact wording of sign.


• The sign should be mounted on the fencing on the latch side of each gate entrance, with the top edge of the sign 


even with the top of gate entrance. When mounting, ensure that no protrusions are present that could injure 


someone.


FAIRFAX COUNTY 


PARK AUTHORITY


TENNIS COURT RULES


1. NO STREET SHOES ALLOWED ON COURTS.     


TENNIS SHOES ONLY.


2. ONE HOUR TIME LIMIT FOR SINGLES.                                    


ONE AND ONE HALF HOUR LIMIT FOR DOUBLES.


3. GATES SHALL BE CLOSED AT ALL TIMES.


4. ALL TENNIS COURT RULES AND COURTESIES 


SHALL BE OBSERVED.


5. TENNIS COURTS ARE TO BE USED FOR        


TENNIS ONLY. NO BICYCLES, SKATES, 


SKATEBOARDS, IN-LINE SKATES, HOCKEY OR 


OTHER ACTIVITIES PERMITTED.


6. NO PETS ALLOWED ON COURTS.


7. NO PRIVATE INSTRUCTIONS AND CLASSES        


ARE ALLOWED. ALL INSTRUCTIONS AND CLASSES 


ARE SPONSORED BY FAIRFAX COUNTY.


8. ALL PARK AUTHORITY RULES SHALL BE OBEYED.


Gate Latch


18”


24”







ATHLETIC FIELDS CLOSED 
DESIGN SPECIFICATIONS


• Athletic field closed sign should be made as follows: use .080 thick metal with rounded corners; dimensions should 


be 24” across x 18” high; reflective red letters and border on a reflective white background; border should be 1/2” 


wide and 1/2” from the edges; four corner holes drilled 1” from each edge and two holes drilled 1 1/2” from center of 


the top and bottom edges.  Sign can be mounted on a Green U-Channel Post,  a 4” x 4” Pressure Treated Post, 


or on the athletic field fencing. 


• The sign can be strengthened using ½” CDX Plywood as a backing secured in each corner of the sign using ¼” x 1” 


Galvanized Hex Head Bolts. 


• When mounting sign, ensure that no protrusions are present that could injure someone.  


• See below for exact wording of sign.


ATHLETIC FIELD 


CLOSED 


KEEP OFF


24”


18”


NO TRESPASSING







ATHLETIC FIELD RULES SIGN/NUMBER SIGN/FIELD MONITOR SIGN 


DESIGN SPECIFICATIONS


• The Athletic Field Rule sign should be made using .080 thick metal with rounded corners.  The dimensions should 


be 24” across x 18” high, with reflective green letters and 1/2” border on a reflective white background, See page 10 for exact 


wording of sign.


• The Athletic Field Rule sign should be mounted either on the athletic field fencing by itself at each dugout or on Two 4” x 4” x 


96” Pressure Treated Posts in combination with just the Field Number Sign or with both the Field Number Sign and the 


Field Monitor sign stacked on top of one another. The Field Number sign would be underneath the Field Monitor sign.


• When mounting the Athletic Field Rule sign on fencing, mount the top of the sign approximately 6’ above grade and as near as 


possible to the entrances of the dugouts or field.  Try to place the sign so it doesn’t obstruct the spectators or players 


view if possible. When mounting, ensure that no protrusions are present that could injure someone.


• The Field Number sign should be made using .080 thick metal with rounded corners.  The dimensions should be 24” across x 24”


high, with reflective blue Park Authority logo, with reflective green letters and 1/2” border on a reflective white 


background. The ½” border should be ½” from the edge of the sign.  See page 11 for exact wording of sign.


• The Field Monitor sign should be made using .080 thick metal with rounded corners.  The dimensions should be 24” across x 24” 


high, with reflective blue Park Authority logo, reflective green letters/numbers and 1/2” border, red reflective letters for 


the words “ Closed” and “Keep Off No Trespassing” (see sign),  all on a reflective white background.  The ½” border 


should be ½” from the edge of the sign. The sign should be cut in half and then the top half should be attached with 


a 1 ½” x 16” piano hinge to the bottom half of the sign. The piano hinge should be attached to the sign using pop-rivets.  Cut 


out two ½” x 2” slots, that are centered and started a ½” from the bottom and top edges. See page 11 for exact wording


• The Field Number sign and the Field Monitor sign should be mounted either on the athletic field fencing preferably at 


backside of dugout that faces the direction that most players will be approaching the field from or on Two 4” x 4” x 96” 


Pressure Treated Posts in combination with the Athletic Field Rule sign.


• When mounting Field Monitor sign, and Field Number sign on fencing see page 12 


• When mounting Athletic Field Rule sign, Field Monitor sign, and Field Number sign on posts use Two 4” x 4” x 96” Pressure 


Treated Posts, the posts should be trimmed 1” from the top with the saw blade at a 45º angle.  The outside edges of the signs 


should be even with the outside edges of the posts.  For support, notch the posts out and install Two 2” x 4” x 24” 


Pressure Treated Braces, use ½ “ lag bolt, the top of first brace for the Athletic Field Rule should be 35” down from top of the 


two 4” x 4 x 96” pressure treated posts, and 14” down for the Field Number sign. 


• Mount the Athletic Field Rule sign first using Four 8 x 1” Pan Head Screws at each corner of sign, and 1 1/2” from each edge. 


Have the top of the sign 28” from top of the posts.


• Begin attaching the Field Number Sign/Field Monitor Sign.  Place Field Number sign on sign post first.  Mark the Field 


Number sign where the two slots in the flip sign are located.  Center Two Galvanized or Stainless Steel 1/2” Pipe U-


Bolts with 1/4” Threads within each of the marks for the slots on the Field Number sign.  Mark the Field Number 


sign where the u-bolts will attach and then drill the holes..  Attach both of the u-bolts to Field Number sign.  


• Attach Field Number sign to the Two 4 X 4 X 96” posts using Four 8 x 1” Pan Head Screws at each corner of sign, drilling 


the four corner holes 1 1/2” from edge. Have the top of the sign 3” from top of the posts.  Place Field Monitor sign 


on top of the Field Number sign lining up the slots for the u-bolts.  Attach Field Monitor Sign using Two 8 x 1” Pan 


Head Screws.  One on each side of sign, 6 “ from top of sign and 1 1/2” from each edge. 


If mounted on posts, the sign should be installed, using concrete, at a depth of 24” below grade.  The concrete


should taper away from the posts and be covered with 2” of backfill.  The bottom of the sign should be approximately 


28” above grade.  
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24”


26”


96”


3”


Grade


24”


18” (2” x 4” Brace)


ATHLETIC FIELD RULES


- NO HITTING, THROWING, OR KICKING BALLS INTO FENCES.


- NO GOLFING OR MOTORIZED VEHICLES ALLOWED ON FIELDS.


- FCPA PROHIBITS PLAY ON FIELDS DURING WET OR 


INCLEMENT WEATHER.


- ABSOLUTELY NO MAINTENANCE IS TO BE PERFORMED ON 


FIELDS WITHOUT PRIOR APPROVAL FROM FCPA.


- PLEASE DEPOSIT ALL TRASH IN TRASH RECEPTACLES.


- FCPA PROHIBITS CLIMBING ON THE FENCES, BACKSTOPS, 


AND  GOALS.


- NO PETS ALLOWED ON ATHLETIC FIELDS OR WITHIN 15’ OF 


THE FIELD BOUNDARIES.


72”


(2” x 4” Brace)
24”


1” Gap


SEE PAGE  # 11 – DETAILS OF FIELD NUMBER SIGN 


AND FIELD MONITOR SIGN IN BOTH THE 


CLOSED/OPEN POSITION. BOTH SIGNS GO IN THIS 


LOCATION


ATHLETIC FIELD RULES SIGN/NUMBER SIGN/FIELD MONITOR SIGN


DESIGN SPECIFICATIONS


Page 10


14 “


35“







FIELD     3
CLOSED


KEEP OFF                        


NO TRESPASSING
FAIRFAX COUTNY POLICE NON-EMERGENCY


703-691-2131


FAIRFAX PARK WATCH


703-759-2824


FAIRFAX COUNTY POLICE NON-EMERGENCY


703-691-2131


FAIRFAX PARK WATCH


703-759-2824


FIELD        3


24”


FIELD NUMBER  SIGN


LOCATION OF INFORMATIONAL STICK ON SIGN:


“ THESE FIELDS ADOPTED BY  LEAGUE NAME”


(STICK ON SIGN SHOULD BE 3” x 18” IN DIAMETER AND 


HAVE A ROYAL BLUE BACKGROUND W/ WHITE 


LETTERING. 


FIELD MONITORING SIGN


IN “CLOSED” POSITION


FIELD MONITORING SIGN


IN “OPEN” POSITION


24”


24”


24”


FIELD NUMBER SIGN AND FIELD MONITOR SIGN


DESIGN SPECIFICATIONS
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• When mounting the Field Monitor, Field Number Sign on fencing, mount the top of the signs approximately 6’ above grade and 


preferably on the backside of a dugout that faces the direction that most players will be approaching the field from. 


Try to place the sign so it doesn’t obstruct the spectators or players view if possible.  When mounting, ensure that no protrusions 


are present that could injure someone.


• Attach the Field Monitor sign to Field Number sign in the same manner as was described above when attaching the sign to two 


4 x 4 posts.  Attach u-bolts to Field Number sign in the same manner as was described above when attaching the sign to two 4” x


4” posts.


• Secure the sign assembly to the fencing using Two 1” x 2” x 15” Wood Stakes and Four 5/16” x 2” Galvanized Bolts.  


Using a 5/16” drill bit, drill two holes through the top half of the sign and sign “A”.  The holes should be 1 1/2” from the top 


edge and 3” from each side.  Drill two holes through the bottom half of the Field Number sign only.  The holes should be 1 1/2”


from the bottom edge and 3” from each side.  Using the same drill bit, drill holes on each end of the stakes.  The holes 


should be 1 1/2” from the end of the stakes and centered from side to side.  The grading stakes should be placed on the field 


side of the fence and should run horizontally, one at the top and one at the bottom of the sign.


FIELD        3
CLOSED


KEEP OFF                        


NO TRESPASSING
FAIRFAX COUNTY POLICE NON-EMERGENCY


703-691-2131


FAIRFAX PARK WATCH


703-759-2824
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FIELD MONITOR SIGN AND NUMBER SIGN MOUNTED ON FENCING


DESIGN SPECIFICATIONS







