Fairfax Circuit Court Clerk’s Office
Probate Division

Filing an Appeal of a Probate Clerk’s Order

Appeals of a probate clerk’s order are filed in the Probate Division of the Circuit Court
Clerk's Office. The Probate Division is located in Suite 401, on the fourth floor of the
Fairfax Courthouse, 4110 Chain Bridge Road, Fairfax, 22030.

1. File the appeal in the Probate Division.
a. There is no filing fee for filing an appeal.

2. The probate clerk will prepare an order allowing the appeal and directing the
appellant to:

a. File a complaint in a new civil action file in the Civil Intake Division of the
Fairfax Circuit Court. The Civil Intake Division is located on the 3™ Floor of
the Fairfax Courthouse at 4110 Chain Bridge Road, Fairfax, VA 22030
Attn: Civil Intake.

b. Pay the civil action filing fee. The current fee schedule can be found at:
http://www.fairfaxcounty.gov/courts/circuit/pdf/CCR-A-30.pdf

c. Set the matter on the docket as a preferred cause for trial at the next term

of court.
3. The clerk will record the appeal and the order allowing the appeal in the Will
Book.
4, The clerk will mail a copy of the appeal and order allowing the appeal to the

plaintiff (or plaintiff's attorney) and the fiduciary.

5. The clerk will send a copy of the appeal and order allowing the appeal to the
Commissioner of Accounts.
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