PROCEDURES FOR FEDERAL GOVERNMENT
GARNISHMENTS

The Court is permitted by Federal law to issue Garnishment Summons attaching the wages of
Federal Government employees. Service on the garnishee may be made by personal service or
through certified or registered mail on the designated agent or agency head. Responsibility for
determining the correct designated agent or agency head rests solely with the judgment-
creditor or his attorney. Since the majority of the garnishees will need to be served out-of-
state, service will need to be made by certified or registered mail as follows:

1.

When filing the Garnishment papers, the judgment-creditor or his attorney will need
to include a certified mail envelope with proper postage and addressed to the
garnishee.

Example: H.U.D., c/o John Doe, designated agent (or agency head).

The return receipt should be addressed back to the judgment-creditor or his
attorney, NOT THE COURT. The case docket number should also be written on
the return receipt card.

The Clerk's Office will process the Garnishment as usual, adding their initials
beside the docket number on the green receipt card. The garnishee's copy of the
Garnishment will then be placed in the certified mail envelope and forwarded to the
Fairfax Sheriff for "service".

The Sheriff will do the mailing of the provided certified mail envelope and indicate
on the original Garnishment that the papers were mailed pursuant to the applicable
Federal law.

On the garnishment return date, the attorney or judgment-creditor will need to
produce the return receipt showing proof of service. This can be attached to the
original Garnishment form when the attorney is checking his docket prior to court,
or it can be handed to the judge when the case is called in court on the return date.

If you have further questions, please see the clerks in the Civil Office or you may
call them at (703) 246-3012 between 8:00 a.m. and 3:30 p.m.
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