John Hudson Internship Program





Position Description

	Job Title:
	Communications Intern

	Department:
	Fairfax County Park Authority, Public Information Office  

	Location:
	12055 Government Center Parkway, Suite 927, Fairfax, VA 22035

	Position Type:
	Paid internship-$13.00/hour

	Contact:
	Jill Clark, jill.clark@fairfaxcounty.gov 

	For More Information about the Park Authority:
	www.fairfaxcounty.gov/parks/ 

	Applications Accepted By:

	E-mail:

Jill.clark@fairfaxcounty.gov 
Subject Line:

Communications Intern 
	Mail:

Disability Services Planning & Development
Attn: Jill Clark
12011 Government Center Parkway

Suite 708
Fairfax, VA 22035

	Job Description

	The Fairfax County Park Authority Public Information Office functions as a resource for media representatives and community engagement and outreach. Balancing our efforts to publicize, highlight, and promote the goals and accomplishments of the Park Authority with our responsibility to provide timely, accurate, and honest information is essential to our mission. The intern would support the Fairfax County Park Authority Public Information Office with public outreach, events management, and content creation.
Duties:

· Create content for social media, including Facebook, Twitter, web site, and blog

· Provide events management support

· Provide limited administrative support for the day-to-day operations of the office
· Assist in research and organization of several projects including agency history project
Skills/Qualifications:

· Coursework in  communications, public relations, marketing, journalism, English, or related areas
· Proficiency with Microsoft Office, especially Word

· Strong researcher and writer

· Ability to work independently and at a desk most of the day 

· Experience using social media, including Facebook and Twitter desirable, not required
· Knowledge of Adobe InDesign or Publisher would be helpful, but not required
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Fairfax County is committed to nondiscrimination on the basis of disability in all county programs, services and activities. Reasonable accommodations will be provided upon request. For information, call Jill Clark at 703-324-5874 or TTY 703-449-1186.                       
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