Managing NIGP Product Codes

1. Select “Administration” Tab

To view your NIGP Product Codes (no changes):

2. Click “Please click here to view your NIGP product codes”

Company Data
Settings

* Required Entry
Company Details

| Name of Company * RSL TEST BIDDER ONE || DBA (“Doing Business As” Name)

| D-U-N-S Number 000000001 | Business Classification Code* S00-Small-Mo SWwal
| Certification Expiration Date 12/30/2018 | Certified By OTHER

| vendor Number 1500057178

Please click here to view your NIGP product coc

3. Click “Exit” button* when done viewing codes

To add NIGP Product Codes: NOTE: Limit is 500 NIGP Codes

4. Click “Change” button

Settings

rcrangel<— K

5. Click “Please click here to manage your NIGP product codes”

Company Data
Settings

* Required Entry
Company Details

| Mame of Company * RSL TEST BIDDER OME [ DBA (“Doing Business As” Name)

| D-U-N-S Number 000000001 | Business Classification Code* S00-Small-No SWwal
| Certification Expiration Date 12/30/2018 | certified By OTHER

| wendor Number 1500057178

Please click here to view your NIGP product codege__-

6. Select “Add Lines”

| Add Lines || Delete | | Exit |
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Managing NIGP Product Codes

7. Click in blank line under “NIGP Code” column

8. Click search icon located at end of the blank line column

B MGP Codes Description -
| a0

Note: Cannot just type in the NIGP Product code after clicking “Add Lines”; must use the

search function.

To search by NIGP Code:

9. Enter 5 digit NIGP Product Code or use * as wildcard
(for example enter “02*” to search for all codes in 02 series)

10. Select “Start Search”
11. Click in gray box to left of NIGP Code to select that code
12. Use Ctrl button to select multiple codes

13. Click “Ok” button when done selecting codes

NIGP Selection Page

NIGP Codes: 027 <— iﬁlﬂ

Description: |

| Start Search<t

R H {
e TR

view|[Standard view] || | Printversion || Export 4 |

Bl o

BE. NIGP Codes Description

BACKHOE(FARM TRACTOR)

/DQDDLI BRUSH TREE CHIFFERS
n:2|32|3|36 BRUSH CUTTERS,SAWS MOTOR DREINEM
0z010 COUNMTERS ACRE
02013 CULTHATING ECQIPMT FARM
nzZ014 CURB EDGER HEAYY DUTY , TRACTOR MOUNTED
02015 CUTTERS SHREDDERS(MOWERS) HEANY DUTY FLAIL
02016 CUTTERS SHREDDERS(MOWERS) HEAYY DUTY REEL ROTARY
02018 DOZER BLADES(FARM TRACTORS)
02020 DRYING ECQIPMT GRAIN E_
e — _Fl

Filter Settings

E
]
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Managing NIGP Product Codes

14. Once “Ok” is clicked, you will be returned to NIGP Selection Page

15. Click “Save” to save or click “Cancel” to undo selection

IGP Selection Page

Use this page to indicate what Goods and/or Services your company can provide to Fairfax County
E. NIGP Codes Description (]
| 02002 BACKHOE(FARM TRACTOR)

15
16. Message: “Data has been changed successfully” will appear at top of screen

Data has been changed succesfully

17. Click “Exit”*

| Add Lines || Delete | | Exit{/-n

To search by description:

18. Enter description (case sensitive — first letter must be capitalized)

NIGP Selection Page

NIGP Codes. | 7]

Description. |
| Start Search || Reset |
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Managing NIGP Product Codes

19. Can use * as wildcard (for example, enter “B*” for NIGP codes beginning with B)
20. Select “Start Search”

21. Click in gray box to left of NIGP Code to select that code

22. Use Ctrl button to select multiple codes

23. Click “Ok” button when done selecting codes

NIGP Selection Page = E3

IGP Codes: | =] -
Description. = |B*
Start Search | | Reset |
View | [Standard view] |w| | Printersion || Export 4 | Filter Settings
BE. MNIGP Codes Description =
m 01030 BANDS CLIPS WIRES(FIFE INSULATICMN) N
\'01921 BERREY CROPS
01924 BUCKWHEAT
] 02002 BACKHOE(FARM TRACTOR)
02004 BRLUSH, TREE CHIPFERS
iy 02005 BRUSH CUTTERS 5AWS MOTOR DRIVEN
02204 BRUSH CHIPPER CUTTER SAW PARTS
] 03111 BLOWYER S INDUSTRIAL
03526 BAGGAGE HAMDLIMG EQIPMT FPARTS
iy 035827 BEACONS WISUAL RUNWAY LIGHTS F
2 ]

24. Click “save” button; will get message: “Data has been changed successfully”

Data has been changed succesfully

25. Click “Exit” button*
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Managing NIGP Product Codes

Add Lines || Delete || Exit H

To delete a NIGP Product Code:

26. Click small gray box to left of the NIGP code you want to delete; this row will now be
highlighted

27. Use Ctrl button to select multiple codes to delete

28. Click “Delete” button

NIGP Selection Page

Use this page to indicate what Goods and/or Services your company can provide to Fairfax County

B NIGP Codes Description []
01030 BANDS,CLIPS,WIRES(PIPE INSULATION)
01921 BERRY CROPS

Komoz BACKHOE(FARM TRACTOR)
06565 OIL FIELD BODIES
38558 PRETZELS,SOFT FROZEN
42004 AUDITORIUM,STADIUM, TEAM SEATING FURNITURE,PORTABLE BLEACHERS
65038 PLAYGROUND EQPMT(UNCLASSIFIED)(SEE 420-04 FOR BLEACHERS)
]

| Add Lines | | Delete | | Exit |

29. Message will appear: “Do you want to delete selected entry” — Click “Yes”
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Managing NIGP Product Codes

Do you want to delete selected entry?

\Yes |[Mo | [ cancel |

30. Will get message: “Selected Row has been deleted successfully”

Selected Row has been deleted succesfully

31. Click “Exit” button*

| Add Lines | | Delete | [ Exit H

*When clicking “Exit” button, you will get message: “The webpage you are viewing is trying to close
the tab. Do you want to close this tab?” Click “Yes”

|
L2 B

Windows Internet Explorer

Ie'/ The webpage you are viewing is trying to close the tab.

Do you want to close this tab?
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