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 Building Permit Checklists 
 Customer and Technical Support Center 
 12055 Government Center Parkway, Suite 230 
 Fairfax, Virginia 22035 
 Phone Number: 703-222-0801, TTY 711 
 www.fairfaxcounty.gov/bui ldingpermits

NEW COMMERCIAL BUILDINGS/ADDITIONS 
�  Two copies of  Struc tura l/Architectura l 

p lans ( three copies i f  Health 
Department is  required)  
(Min imum standards 21”x30”  s ized 
sheets,  scale 1/8”  = 1 foot)  

�  Drawing Index  
�  Fair fax  County Bui ld ing Plan 

Coversheet  
�  Statement of  Spec ia l Inspect ions  
�  Copy of  Site Plan Related Plan and 

Prof fers  
�  Geotechnical  Report  
�  Two Copies of  Structura l Calculat ions  

Mechanical 
�  Mechanical Floor Plan  
�  Equipment  Schedule  

Plumbing 
�  Floor Plan showing Plumbing F ixtures  
�  Fix ture Schedule  
�  2-D Riser Diagram  

Electrical  
�  Elec tr ical  F loor  Plan 
�  Panel Schedule and Riser Diagrams 

 
TENANT LAYOUTS/INTERIOR ALTERATIONS 

�  Two copies of  Struc tura l/Architectura l 
p lans ( three copies i f  Health 
Department is  required)  
(Min imum standards 21”x30”  s ized 
sheets,  scale 1/8”  = 1 foot)  

�  Drawing Index  
�  Fair fax  County Bui ld ing Plan 

Coversheet  
�  Construc t ion Cost  Breakdown; i f  not 

avai lab le at Log- In add an 
Administrat ive Review  

�  Key Plan indicat ing Ex its  and Core 
Fac i l i t ies  

�  Systems Furniture;  i f  appl icable  
�  Demo plan; i f  appl icable  
�  Statement of  Spec ia l Inspect ions;  i f  

appl icable  
Mechanical 

�  Mechanical Floor Plan 
�  Equipment  Schedule  

Plumbing 
�  Floor Plan showing Plumbing F ixtures  
�  Fix ture Schedule  
�  2-D Riser Diagram  

Electrical  
�  Elec tr ical  F loor  Plan 
�  Panel Schedule and Riser Diagrams 

RETAINING WALLS/COMMERCIAL 
�  W alls greater  than 5 feet should be 

ass igned a “Q”  number.  
�  Two copies of  Struc tura l/Architectura l 

p lans ( three copies i f  Health 
Department is  required)  

�  Two copies of  st ruc tura l ca lculat ions 
�  Statement of  Spec ia l Inspect ions,  i f  

appl icable 
�  Copy of  Site Plan Related Plan 
�  Geotechnical  Report ;  for  over 10 feet  
�  Global Stabi l i t y Analys is for  the 

fol lowing condit ions: 
o  W alls over  10 feet  in  height  
o  W alls wi th a back s lope s teeper  

than 2:1 over 6 feet in  height  
�  ICC-ES repor t;  i f  appl icable.  

 
NEW RESIDENTIAL SFD 

�  Two copies of  Struc tura l/Architectura l 
p lans ( three copies i f  Health 
Department is  required)  
(Min imum standards 11”x17”  s ized 
sheets,  scale 1/4”  = 1 foot)  

�  Fair fax  County Bui ld ing Plan 
Coversheet  

�  Copy of  Site Related Plan  
�  Copy of  Geotechnical  Report ;  i f  

appl icable  
�  Foundat ion Plan  
�  Framing Plans for  F loor and Roof  
�  W ind Brac ing Plan  
�  Each Room Must be labeled  
�  W indow and Door  Sizes  
�  Columns, Beams and Header  Sizes 

Shown  
 
RESIDENTIAL ADDITIONS 

�  Two copies of  Struc tura l/Architectura l 
p lans ( three copies i f  Health 
Department is  required)  
(Min imum standards 11”x17”  s ized 
sheets,  scale 1/4”  = 1 foot  

�  Copy of  Site-Related Plan (House 
Locat ion Plat ,  Conservat ion Plan or  
Grading Plan)  

�  Foundat ion Plan  
�  Framing Plans for  F loor and Roof  
�  W ind Brac ing Plan  
�  Each Room labeled as to Proposed Use  
�  W indow and Door  Sizes  
�  Columns, Beams and Header  Sizes 

Shown 
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MAXIMUM OCCUPANCY LOAD 
�  Two copies of  F loor Plans and Seat ing 

Diagram (Min imum scale 1/8” = 1 foot)  
�  Copy of  Val id  Non-Res ident ia l  Use 

Permit  (ex ist ing tenants only)  
�  Copy of  any Spec ia l Permits issued by 

the Zoning Of f ice of  your  jur isd ict ion 
�  Or ig inal Signature, Date and Seal  of  

RDP is  required. 
�  Refer  to  the Maximum Occupancy Load 

webpage/handout for  any quest ions.  
 
ROOF TOP UNITS 

�  I f  there are structura l changes a 
bui ld ing permit  required  

�  Two copies of  Struc tura l/Architectura l 
p lans (Min imum standards 21”x30” 
s ized sheets , scale 1/8” = 1 foot)  

�  Drawing Index  
�  Fair fax  County Bui ld ing Plan 

Coversheet  
�  Mechanical Floor Plan  
�  Mechanical Equipment  Schedule  
�  Elec tr ical  F loor  Plan; i f  appl icable  
�  Elec tr ical  Panel Schedule and Riser ;  i f  

appl icable  
 
RANGE HOODS 

�  Three copies of  Mechanical  Plans 
(Health Depar tment  is  required)  

�  I f  the range hood is  greater than 1500 
pounds struc tura l drawings are 
required.  

�  Drawing Index  
�  Demo plan; i f  appl icable  
�  Mechanical Floor Plan  
�  Equipment  plan provided 
�  Hood and duct  s izes and gages 

provided 
�  Locat ion of  duct and fans and 

terminat ion points 
�  Exhaust  and supply a i r  qual i t ies  and 

veloc i t ies 
 
SHEETING AND SHORING 

�  Two copies of  Struc tura l/Architectura l 
p lans (Min imum standards 21”x30” 
s ized sheets , scale 1/8” = 1 foot)  

�  Two copies of  Struc tura l Calculat ions  
�  Statement of  Spec ia l Inspect ions  
�  Copy of  Site Plan and Prof fers  
�  Geotechnical  Report  
�  Global Stabi l i t y Analys is  
�  Letter  f rom Geotechnical Engineer  

ind icat ing the concurrence with the soi l  
data used for  the des ign.  

�  Letter  f rom Struc tura l  Engineer  for  
bui ld ing indicat ing des ign compl iance.  

 
 

REPLACEMENT OF ROOF DECKING 
�  Two copies of  Struc tura l/Architectura l 

p lans (Min imum standards 21”x30” 
s ized sheets , scale 1/8” = 1 foot)  

�  Fair fax  County Bui ld ing Plan 
Coversheet  

�  Demo Plan, i f  appl icable  
�  I f  you are doing a permit  to replace the 

cover ing only ( i .e.  shingles,  rubber 
membrane)  you can assign an “N”  
number and issue the permit .  

 
RETAINING WALLS/RESIDENTIAL  

�  W alls less  than 4 feet  in height  can use 
the Typical W all  Deta i l  for  masonry,  
t imber or concrete. 

�  W alls greater  than 4 feet but  less  than 
5 feet should be assigned a “W ” number 

�  Two copies of  Struc tura l/Architectura l 
p lans ( three copies i f  Health 
Department is  required)  

�  Copy of  Site Related Plan 
�  ICC-ES repor t;  i f  appl icable 

 
INDUSTRIALIZED BUILDINGS 

�  Two copies of  the Industr ia l ized Plans 
s igned/sealed and dated in  accordance 
wi th State law and must have the 
State ’s  approval s tamp.  

�  Two copies of  Foundat ion p lans 
(Min imum standards 21”x30”  s ized 
sheets,  scale 1/8”  = 1 foot)  

�  Two copies of  st ruc tura l ca lculat ions  
�  Copy of  Site Plan and Prof fers  
�  Signed Industr ial ized BLD Af f idavit  

 
ELEVATORS (Requirements set  by NEIS)  

�  Completed Elevator Appl icat ion 
( including bui ld ing name, informat ion 
for  ex is t ing e levators)  (provide FFX 
equipment  ID and code year used to 
des ign/approve e levator)  

�  At tached let ter  expla in ing scope of  
work  in  deta i l  

�  Signed and sealed p lans for  new 
insta l la t ion of  commercial  elevators  

�  Drawing Index 
�  Demo plan; i f  appl icable 
�  Make and model of  elevator  
�  Any addit ional  p lans (p lans (such as 

archi tec tura l ,  mechanical,  e lectr ica l or  
p lumbing p lans submit ted under  a 
d if ferent  permit  appl icat ion)  inc luded 
wi th the e levator p lans are to be 
provided separate ly and these plans 
must be c lear ly labeled “PLANS 
SUBMITTED FOR INFORMATION 
ONLY” on every page.  




