CLASS SPECIFICATION
County of Fairfax, Virginia

CLASS CODE: 1127 TITLE: FINANCE DIRECTOR GRADE: E-12

DEFINITION:
Under administrative direction, to plan, organize, and direct the activities of the Finance
Department; and to do related work as required.

TYPICAL TASKS:

Directs the maintenance of a central accounting system for the County government and its
agencies;

Provides the basic documents to implement the disbursement of all County funds in accordance
with officially established procedures;

Maintains a system of control to insure that expenditures do not exceed budgetary
appropriations;

Directs the collection of all County and State income taxes, auto licenses, and miscellaneous fees
and assumes accountability for al monies collected,;

Supervises the maintenance of records, billing of customers, and the receipt and accountability of
funds due as a result of the operation of the County sewer system,;

Provides for the auditing and certification of all claims against the County for payrolls, goods,
and services;

Insures in-service training for employees of the department.

REQUIRED KNOWLEDGE, SKILLSAND ABILITIES:

Knowledge of the principles and practices of accounting and budgeting in municipal
government;

Knowledge of general laws and administrative policies governing municipal financial practices
and procedures;

Ability to supervise the development and installation of accounting systems and procedures,
Ability to plan, organize, and direct the work of subordinate employees in the specialized fields
of accounting, payroll administration, statistical reporting, and tax collections;

Ability to establish and maintain effective working relationships with other department heads
and governmental officials.

EMPLOYMENT STANDARDS:
Graduation from college in accounting, business or public administration and four years of
supervisory experience in administering a comprehensive financial accounting system.

NECESSARY SPECIAL REQUIREMENTS:

This position, because it is one with financial responsibility, will be subject to a criminal history
record check and credit check as a condition of hiring and periodically thereafter. Applicant or
employee will be required to submit arequest for a criminal history record check and credit
check to the appropriate agency. Applicantsemployeein this position must demonstrate
financial responsibility in personal finances as a condition of employment.
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