
Fairfax County Public Library or

Fairfax  Library Foundation

Monetary Gift 

In-kind Gift

 Branch/Department: Submitted by:

Date:

Donor Name:            Date:

Contact Name: Phone:

Donor Address:

Serial Number:

Value of gift as stated by donor: ($)

I was notified of the value of this gift by:

Gift Form
STEP 1:  Donation to (please check one):

STEP 2:  Type of Gift (please check one):

December 2012 

These will be recorded and acknowledged by FCPL or Fairfax Library Foundation, Inc. 
FCPL or the  Library Foundation will send a letter of thanks to donors of monetary gifts.

Information will be forwarded to FMO for FCPL tracking purposes only. 
Do NOT report donations of used books and materials (exception: VA Room). 
Please send an acknowledgement letter of thanks to donors of in-kind gifts.

STEP 3:  Branch Information:

STEP 4:  Gift Information: Attach a copy of any correspondence relating to the gift.

Please attach a copy of any warranty information.

Please describe purpose of gift or how gift will be used:

Brief Description: (include mfg., model, etc.)

STEP 5: Send check, completed form and supporting documentation to: 
 LibGiftFund@fairfaxcounty.gov or mail to 
 FCPL attn: FSD, 12000 Government Center Parkway Suite 324, Fairfax, VA  22035 
 Fairfax Library Foundation, 12000 Government Center Parkway Suite 329, Fairfax, VA  22035 
 If monetary gift for materials, copy to CMA. 
 Direct any questions to the FCPL office at 703-324-3100 or the Foundation office at 703-324-8300
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FCPL Foundation/Financial Management Office- Fairfax County Public Library
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