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Promotions/Transfers 8/19/2003
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FAIRFAX COUNTY, VIRGINIA

MEMORANDUM
Command Staff DATE: February 28, 2003
J. Thomas Manger, Colonel [/\
Chief of Police
02-226
Release of Police Reports

Revision of Command Staff Memorandum Dated January 19, 1995

The Fairfax County Police Department receives numerous requests from other agencies
concerning the release of our police reports for investigative purposes. In order to
facilitate these requests, employees shall familiarize themselves with this policy. Police
reports shall be released under the following conditions:

» Tield Investigation Reports/Supplemental Reports:

All police investigative

reports are not excluded from the Virginia Freedom of Information Act (Chapter
37, Code of Virginia). As such, other than their release to a law enforcement
officer for investigative purposes, as directed by a court order, or as specified
herein, all requests for the release of police investigative reports shall be
forwarded to the Inspections Division of the Internal Affairs Bureau for
processing. A computer generated verification letter may be provided to
complainants and/or victims upon request.

Court orders directing the release of investigative reports will be forwarded to the
Internal Affairs Bureau for processing,

Copies of investigative reports documenting instances of domestic violence will
be forwarded to the Vietim Services Section by the entity taking the report,

Requests for investigative reports from agencies other than law enforcement must
be in writing with the specific reason for the request clearly stated. The written
request will then be forwarded to the Internal Affairs Bureau for processing and
final determination as to the release of the requested report. Exceptions are noted
as follows:

L. Requests from Adult Probation and Parole for copies of investigative
reports will be made to the Central Records Section for approval and
release.
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2, Copies of investigative reports documenting adult and juvenile felony

arrests will be forwarded to the Commonsvealth's Attorney’s Office as
directed by those commanders swhose subordinates affect such atrests.

Copies of investigative reports documenting any death which the State
Medical Examiner assumes jurisdiction will be forwarded to the Office of
the Chief Medical Examiner by the Criminal Investigations Bureau,

Copies of investigative reports documenting the abuse/neglect of a child
will be forwarded to Child Protective Services as mandated by General
Order 603.2,

Copies of investigative reports documenting violations regulated by the
County Office of Consumer Affairs will be forwarded to that office by the
entity taking the report. Central Records employees may release a copy of
investigative reports to an investigator with the Office of Consumer
Affairs which pertains to an investigation they are conducting. Consumer
Affairs investigators shall make this request, in person, at the Central
Records Section. :

Copies of investigative reports documenting arson or suspected arson will
be forwarded to the Fire and Rescue Department Fire Marshal by the
entity taking the report.

Accident Reports: The release of accident reports is governed by Section
82-8-7, Code of Fairfax County, as well as Sections 46.2-409, 410, Code
of Virginia. All requests for such reports will be handled in strict
accordance with these laws,

Photographs: Photographs pertaining to a criminal investigation shall not
be released except to a police officer or as directed by a court order.
Traffic accident photographs may be released to those persons entitled by
law to receive a copy of the accident report. Photographs taken at the
morgue or showing a close-up of a deceased person will not be released
except to a police officer or as directed by a court order,

Criminal History Record Information: The release of this information is
governed by Section 19.2-389, Code of Virginia. This law is very expligit
regarding who is allowed access to criminal history record information,
All employees shall strictly adhere to the provisions of this code.
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10.  Requests for Warrant Information; Information regarding the existence of

11

12.

13.

any warrant may be released without restriction. Personnel receiving such
inquiries shall confirm the existence of a warrant based upon information
obtained from the requestor. It remains the responsibility of the arresting
officer to confirm the identity of any subject prior to arrest,

Any officer who wishes to restrict the disclosure of the existence of a
warrant for public safety or investigative reasons shall inform the Warrant
Control Desk of the restriction at the time the warrant control number is
issued,

Departmental Information: Any report initiated by the police department,
which contains the name of a victim and/or defendant, shall not be
disseminated outside this agency except as previously noted. Copies of
the Daily Activity Report, generated by PSCC, will be distributed only
within the department,

Fairfax County Department of Housing: The Fairfax County Housing
Authority Agents have been granted access to our police reports involving
incidents at Fairfax County owned public housing complexes. The request
for information is usually made after the investigating officer/detective is
completed with the case.

Hoarding Incidents: Patrol officers observing extreme incidents of
“hoarding” should forward a copy of their report to the Fire Marshal's
Office.

This memorandum supercedes previous command staff’ memorandums regarding the
release of police reports. Please ensure that all personnel involved with the release of
information are aware of the policy contained herein.
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