
ATTACHMENT 1 

AFFIRMATION OF LEGALLY REQUIRED CONTRACT TERMS

By signing this affirmation, the Offeror represents that it understands that the following CONTRACT terms are required by law and cannot be varied, revised, amended, changed, or otherwise negotiated:

1. Funding: The obligation of the County to pay compensation due the Contractor under the contract or any other payment obligations under any contract awarded pursuant to this contract is subject to appropriations by the Fairfax County Board of Supervisors to satisfy payment of such obligations. The County’s obligations to make payments during subsequent fiscal years are dependent upon the same action. If such an appropriation is not made for any fiscal year, the contract shall terminate effective at the end of the fiscal year for which funds were appropriated and the County will not be obligated to make any payments under the contract beyond the amount appropriated for payment obligations under the contract. The County will provide the Contractor with written notice of non-appropriation of funds within thirty (30) calendar days after action is completed by the Board of Supervisors. However, the County’s failure to provide such notice will not extend the contract into a fiscal year in which sufficient funds have not been appropriated.

2. Non-discrimination‑During the performance of this contract, the Contractor agrees as follows:

a. The Contractor will not discriminate against any employee or applicant for employment because of race, religion, color, sex, national origin, age, disability, or other basis prohibited by state law relating to discrimination in employment, except where there is a bona fide occupational qualification reasonably necessary to the normal operation of the Contractor. The Contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices setting forth the provisions of this non‑discrimination clause.

b. The Contractor, in all solicitations or advertisements for employees placed by or on behalf of the Contractor, will state that such Contractor is an equal opportunity employer.

c. Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation shall be deemed sufficient for the purpose of meeting the requirements of this section.

d. The Contractor will include the provisions of the foregoing paragraphs a, b, and c above in every subcontract or purchase order of over $10,000 so that the provisions will be binding upon each subcontractor or vendor.

e. Contractor shall, throughout the term of this contract, comply with the Human Rights Ordinance, Chapter 11 of the Code of the County of Fairfax, Virginia, as reenacted or amended. Contractor shall further require that all of its subcontractors will comply with the Human Rights Ordinance, Chapter 11 of the Code of the County of Fairfax, Virginia, as reenacted or amended.

3. Authorization to Conduct Business in the Commonwealth: A Contractor organized as a stock or nonstock corporation, limited liability company, business trust, or limited partnership or registered as a registered limited liability partnership shall be authorized to transact business in the Commonwealth as a domestic or foreign business entity if so required by Title 13.1 or Title 50 of the Code of Virginia or as otherwise required by law. Any business entity described above that enters into a contract with a Fairfax County pursuant to the Fairfax County Purchasing Resolution shall not allow its existence to lapse or its certificate of authority or registration to transact business in the Commonwealth, if so required under Title 13.1 or Title 50, to be revoked or cancelled at any time during the term of the contract. Fairfax County may void any contract with a business entity if the business entity fails to remain in compliance with the provisions of this section.

4. No Indemnification by the County. The parties agree that under applicable law the County cannot indemnify or defend the Contractor. To the extent any promise or term contained in this Contract, including any exhibits, attachments, or other documents incorporated by reference therein, includes an indemnification or obligation to defend by the County, that promise or term is stricken from this Contract and of no effect.  

5. Contractual Disputes: 

a. Any dispute concerning a question of fact as a result of a contract with the County which is not disposed of by agreement shall be decided by the Purchasing Agent, who shall reduce her decision to writing and mail or otherwise forward a copy to the Contractor within ninety (90) days. The decision of the Purchasing Agent shall be final and conclusive unless the Contractor appeals within six (6) months of the date of the final written decision by instituting legal action as provided in the Code of Virginia. A Contractor may not institute legal action, prior to receipt of the Purchasing Agent’s decision on the claim, unless the Purchasing Agent fails to render such decision within the time specified.

ATTACHMENT 1 – CONTINUED
AFFIRMATION OF LEGALLY REQUIRED CONTRACT TERMS

b. Contractual claims, whether for money or other relief, shall be submitted in writing no later than sixty days after final payment; however, written notice of the Contractor's intention to file such claim shall have been given at the time of the occurrence or beginning of the work upon which the claim is based. Nothing herein shall preclude a contract from requiring submission of an invoice for final payment within a certain time after completion and acceptance of the work or acceptance of the goods. Pendency of claims shall not delay payment of amounts agreed due in the final payment.

6. Drug Free Workplace: During the performance of a contract, the Contractor agrees to (i) provide a drug-free workplace for the Contractor's employees; (ii) post in conspicuous places, available to employees and applicants for employment, a statement notifying employees that the unlawful manufacture, sale, distribution, dispensation, possession, or use of a controlled substance or marijuana is prohibited in the Contractor's workplace and specifying the actions that will be taken against employees for violations of such prohibition; (iii) state in all solicitations or advertisements for employees placed by or on behalf of the Contractor that the Contractor maintains a drug-free workplace; and (iv) include the provisions of the foregoing clauses in every subcontract of over $10,000, so that the provisions will be binding upon each subcontractor or vendor. For the purposes of this section, "drug-free workplace" means a site for the performance of work done in conjunction with a specific contract awarded to a Contractor in accordance with this section, the employees of whom are prohibited from engaging in the unlawful manufacture, sale, distribution, dispensation, possession or use of any controlled substance or marijuana during the performance of the contract.

7. Immigration Reform and Control Act:  Contractor agrees that it does not and shall not during the performance of the contract for goods and services in the Commonwealth, knowingly employ an unauthorized alien as defined in the Federal Immigration Reform and Control Act of 1986.

8. Audit of Records: The parties agree that County or its agent must have access to and the right to examine any books, documents, papers, and records of the Contractor involving transactions related to the Contract or compliance with any clauses thereunder, for a period of three (3) years after final payment. The Contractor must include this requirement in all subcontracts related to this Contract.   

9. Nonvisual Access: All information technology, which is purchased or upgraded by the County under this contract, must comply with the following access standards from the date of purchase or upgrade until the expiration of the Contract:

a. Effective, interactive control and use of the technology (including the operating system), applications programs, and format of the data presented, shall be readily achievable by nonvisual means; 

b. The technology equipped for nonvisual access shall be compatible with information technology used by other individuals with whom the blind or visually impaired individual interacts; 

c. Nonvisual access technology shall be integrated into networks used to share communications among employees, program participants, and the public; and 

d. The technology for nonvisual access shall have the capability of providing equivalent access by nonvisual means to telecommunications or other interconnected network services used by persons who are not blind or visually impaired. A covered entity may stipulate additional specifications in any procurement.

e. Compliance with the nonvisual access standards set out this Section is not required if the Board of Supervisors determines that (i) the information technology is not available with nonvisual access because the essential elements of the information technology are visual and (ii) nonvisual equivalence is not available.

Signature/Date:






/





Printed Name/Title:






/





Company Name:











ATTACHMENT 2
Certification of Financial Solvency for Nonprofit Organizations
In compliance with Fairfax County contracting protocols, the following certification is required by all offerors submitting a proposal, and all individuals and organizations awarded a contract:

1. The Board Chair certifies, to the best of his/her knowledge and belief, that the Applicant organization is financially solvent, and will remain so during the life of any contract awarded. The Board Chair will notify the county representative in writing of substantial solvency issues such as depletion of cash reserve accounts, use of cash reserves to meet payroll obligations, inability to meet obligations for accounts payable, evidence of deteriorating accounts receivable collection, evidence of delinquency in payment of IRS or payroll taxes, evidence of fraud or mismanagement, co-mingling of accounts, and/or use of grant funds for non-grant purposes.

2. The Executive Director certifies, to the best of his/her knowledge and belief, that the Applicant organization is financially solvent, and will remain so during the life of any contract awarded. The Executive Director will notify the county representative in writing within 5 business days of substantial solvency issues as outlined in #1 above.

3. This certification is a material representation of fact upon which reliance will be placed when making the award. If it is later determined that the applicant/contractor rendered an erroneous certification, or if at any time during the course of the contract there are indications that the financial solvency of the contractor affects its ability to complete the terms of the contract, in addition to other remedies available to Fairfax County, the county may terminate the contract for default.

Printed Name of Board Chair:  _____________________________________________

Signature/Date:  ____________________________________/____________________

Printed Name of Executive Director:  ________________________________________

Signature/Date:  ____________________________________/____________________

Company Name:  ________________________________________________________

Address:  _______________________________________________________________

City/State/Zip:  __________________________________________________________

DUNS No.:  ____________________________________________________________

ATTACHMENT 3
Certification Regarding Ethics in Public Contracting

In submitting this proposal, and signing below, offeror certifies the following in connection with the proposal or contract:

	Check one:
	

	
	1. I have not given any payment, loan, subscription, advance, deposit of money, services or anything of more than nominal or minimal value to any public employee or official have official responsibility for a procurement transaction.


	
	2. I have given a payment, loan, subscription, advance, deposit of money, services or anything of more than nominal or minimal value to a public employee or official have official responsibility for a procurement transaction, but I received consideration in substantially equal or greater value in exchange.



If #2 is selected, please complete the following:

Recipient:

_____________________________________________________ 

Date of Gift:

_____________________________________________________

Description of the gift and its value: 

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

Description of the consideration received in exchange and its value: 

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

Printed Name of Bidder/Offeror Representative:
_______________________________

Signature/Date:
____________________________________  / _______________
Company Name:
_____________________________________________________

Company Address: _____________________________________________________

City/State/Zip:
_____________________________________________________

This certification supplements, but does not replace, the requirements set forth in Paragraph 64 (OFFICIALS NOT TO BENEFIT) of the General Conditions and Instructions to Bidders included in this solicitation.

CERTIFICATIO
N REGARDING DEBARMENT OR SUSPENSION

ATTACHMENT 4
CERTIFICATION REGARDING DEBARMENT OR SUSPENSION

In compliance with contracts and grants agreements applicable under the U.S. Federal Awards Program, the following certification is required by all offerors submitting a proposal in response to this Request for Proposal:

1. The Contractor certifies, to the best of its knowledge and belief, that neither the Contractor nor its Principals are suspended, debarred, proposed for debarment, or declared ineligible for the award of contracts from the United States federal government procurement or nonprocurement programs, or are listed in the List of Parties Excluded from Federal Procurement and Nonprocurement Programs issued by the General Services Administration. 
2.  “Principals,” for the purposes of this certification, means officers, directors, owners, partners, and persons having primary management or supervisory responsibilities within a business entity (e.g., general manager, plant manager, head of a subsidiary, division, or business segment, and similar positions).

3. The Contractor shall provide immediate written notice to the Fairfax County Purchasing Agent if, at any time prior to award, the Contractor learns that this certification was erroneous when submitted or has become erroneous by reason of changed circumstances.

4. This certification is a material representation of fact upon which reliance will be placed when making the award. If it is later determined that the Offeror rendered an erroneous certification, in addition to other remedies available to Fairfax County government, the Fairfax County Purchasing Agent may terminate the contract resulting from this solicitation for default.

	
	

	
	
	
	

	Printed Name of  Representative:
	_______________________________

	
	
	
	

	
	
	
	

	Signature/Date:
	_______________________________/_______________

	
	
	
	

	
	
	
	

	
	
	
	

	Company Name:
	_______________________________

	
	

	Address:
	_______________________________

	
	

	City/State/Zip:
	_______________________________

	
	
	
	

	DUNS No:
	_______________________________


ATTACHMENT 5
VIRGINIA STATE CORPORATION COMMISSION (SCC) 

REGISTRATION INFORMATION
The offeror:

□ is a corporation or other business entity with the following SCC identification number:  ________________________________ -OR-
□ is not a corporation, limited liability company, limited partnership, registered limited liability partnership, or business trust -OR-

□ is an out-of-state business entity that does not regularly and continuously maintain as part of its ordinary and customary business any employees, agents, offices, facilities, or inventories in Virginia (not counting any employees or agents in Virginia who merely solicit orders that require acceptance outside Virginia before they become contracts, and not counting any incidental presence of the offeror in Virginia that is needed in order to assemble, maintain, and repair goods in accordance with the contracts by which such goods were sold and shipped into Virginia from offeror’s out-of-state location) -OR-
□ is an out-of-state business entity that is including with this proposal an opinion of legal counsel which accurately and completely discloses the undersigned offeror’s current contacts with Virginia and describes why whose contacts do not constitute the transaction of business in Virginia within the meaning of § 13.1‑757 or other similar provisions in Titles 13.1 or 50 of the Code of Virginia.

Please check the following box if you have not checked any of the foregoing options but currently have pending before the SCC an application for authority to transact business in the Commonwealth of Virginia and wish to be considered for a waiver to allow you to submit the SCC identification number after the proposal due date: □
ATTACHMENT 6

Request for Protection of Trade Secrets or Proprietary Information 

Pursuant to Article 2, Section 4.D.3 of the Purchasing Resolution and Va. Code Ann. § 2.2‑4342(F)
Request for Protection of Trade Secrets or Proprietary Information Pursuant to Article 2, Section 4.D.3 of the Purchasing Resolution and Va. Code Ann. § 2.2 4342(F)

This form is provided as a courtesy to assist vendors desiring to protect trade secrets and proprietary information from disclosure under the Virginia Freedom of Information Act. In order to receive protection, you must (a) invoke the protection prior to or upon submission of the data or other materials, (b) identify the data or other materials to be protected, and (c) state the reason(s) why protection is necessary. Each of these requirements must be met with respect to the particular information for which protection is sought.

a) Submission of this form with or without other reference to Article 2, Section 4.D.3 of the Purchasing Resolution or Va. Code Ann. § 2.2-4342(F) shall satisfy the invocation requirement with respect to data or other materials clearly identified herein.

b) 
Identify the specific data or other material for which protection is sought. Suggested forms of designation include: listing the Proposal Section, Tab, or Page numbers; attaching to this form a copy of the table of contents from your Proposal with the relevant trade secret or proprietary contents highlighted; or identifying herein a document stamp used within the Proposal to designate the relevant materials (e.g. “all portions of the Proposal marked “Proprietary” or “Trade Secret””). NOTE: The classification of an entire proposal document, line item prices, and/or total proposal prices as proprietary or trade secrets is not acceptable. 

c) For each distinct section of data or other information identified in response to paragraph b), above, state the reason(s) why protection is necessary. NOTE: Your explanation must do more than simply stating the materials are “proprietary,” or “trade secrets,” or “not publicly available.” You may attach additional sheets to this form as needed.

Use of this form does not guarantee protection. It is incumbent upon each vendor to meet the prerequisites for protection of their trade secrets or proprietary information. Provision of this form does not constitute legal advice; you are encouraged to consult with your legal counsel prior to designation of materials for protection.

	DATA/MATERIAL TO BE PROTECTED
	SECTION NO., & PAGE NO.
	REASON WHY PROTECTION IS NECESSARY

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


ATTACHMENT 7
Subrecipient Risk Analysis & Compliance Record

Part A

NOTE: Steps 1-4 are to be completed by the non-federal entity who is applying for the CSBG subaward or who is already a County subrecipient. The County is asking these questions and requesting this information in order to assess a subrecipient's risk level and risk of non-compliance with 2 CFR Part 200. The appropriate links to the 2 CFR Part 200 citations have been included for your reference, where applicable.

Step 1: Complete all fields, shaded in light orange.
	Subrecipient (Entity) Name:
	

	Subrecipient DUNS # *:
	
	Potential Federal Subaward Amount:
	

	Subrecipient EIN #:
	
	RFP # (if applicable):
	

	FAIN #:
	
	CFDA #:
	


* Subrecipient DUNS # must be the primary DUNS number that is used for the entities' grant and/or contractual agreements.
Step 2: Answer all questions by checking the appropriate fields, shaded in light orange.
	Question
	2 CFR Part 200 Citation, if applicable
	Yes
	No

	A. Is the entity new to managing federal awards (has not done so within the past three years)?
	
	 SHAPE  \* MERGEFORMAT 



	 SHAPE  \* MERGEFORMAT 




	B. Within the last two preceding fiscal years, did the entity have experience with this specific federal program?
	2 CFR §200.331(b)(1) 
	 SHAPE  \* MERGEFORMAT 



	 SHAPE  \* MERGEFORMAT 




	C. Did the entity have an audit (Single Audit and/or a financial statement audit) in both of the last two preceding fiscal years?
	2 CFR §200.331(b)(2) and 
Subpart F
	 SHAPE  \* MERGEFORMAT 



	 SHAPE  \* MERGEFORMAT 




	D. Has the entity experienced any substantial change(s) to its financial management system or process in the last year?
	2 CFR §200.331(b)(3)
	 SHAPE  \* MERGEFORMAT 



	 SHAPE  \* MERGEFORMAT 




	E. Has the entity implemented any new (non-financial) systems or processes that would affect the
same or similar federal programs in the last year?
	2 CFR §200.331(b)(3)
	 SHAPE  \* MERGEFORMAT 



	 SHAPE  \* MERGEFORMAT 




	F. Has the entity experienced any substantial change(s) to its key management personnel or personnel administering the same or similar federal program in the last year?
	2 CFR §200.331(b)(3)
	 SHAPE  \* MERGEFORMAT 



	 SHAPE  \* MERGEFORMAT 




	G. Has the entity been subject to any Federal or state awarding agency monitoring of the same or similar federal programs in the past last two preceding fiscal years and had findings?
	2 CFR §200.331(b)(4)
	 SHAPE  \* MERGEFORMAT 



	 SHAPE  \* MERGEFORMAT 




	H. Is the entity based overseas (not US based)?
	
	 SHAPE  \* MERGEFORMAT 



	 SHAPE  \* MERGEFORMAT 




	I. Has the entity been in existence for less than 10 years?
	
	 SHAPE  \* MERGEFORMAT 



	 SHAPE  \* MERGEFORMAT 




	J. Does the entity have less than 50 employees?
	
	 SHAPE  \* MERGEFORMAT 



	 SHAPE  \* MERGEFORMAT 




	K. Does the entity have an active governing body (e.g., Board, Council, Committee, Commission)?
	
	 SHAPE  \* MERGEFORMAT 



	 SHAPE  \* MERGEFORMAT 





Step 3: Provide the information in the attached Subrecipient Risk Analysis & Compliance Record Checklist.
Step 4: Execute.
i. Print out the completed document.
ii. Certify, sign & date it.
iii. Scan Part A as a pdf and submit it to the appropriate Fairfax County department, along with the requested list of documents. Maintain a copy for your files and reference.
	Certification: By signing this form, I certify to the best of my knowledge and belief that the above responses and information provided in
Step 3 is true, complete, and accurate. I am aware that any false, fictitious, or fraudulent information, or the omission of any material fact, may subject me to criminal, civil or administrative penalties for fraud, false statements, false claims or otherwise.
Signature of Legally Authorized Official:
Date:

	Printed Name of Legally Authorized Official: Legally Authorized Official Title:
	

	
	


ATTACHMENT 7
Subrecipient Risk Analysis & Compliance Record Checklist Part A (Continued), Step 3
Subrecipient (Entity) Name:
In order to facilitate Fairfax County's subrecipient risk analysis, subrecipients (entities) must provide the following documents, as well as checking and completing the appropriate fields, shaded in light orange:

	#
	List of items to be provided by Subrecipient
	Citation
	Included
	Not Applicable (N/A)
	Additional comment or
explanation
of why it is not included

	1
	If you weren't subject to a Single Audit, as defined in 2 CFR 200 Subpart F, financial statement audits for both of the last two preceding fiscal years
	2 CFR 200 Subpart F
	 SHAPE  \* MERGEFORMAT 



	 SHAPE  \* MERGEFORMAT 



	

	2
	As part of your external audit, management letters* for the last two preceding fiscal years

*Management letters are letters from the external auditors to inform the auditee of areas of risk, internal control weaknesses, operating inefficiencies, improvement opportunities, and other less significant audit items. The letters are intended to provide management and those charged with governance with valuable information regarding their organization. In accordance with GAS 7.43, the method used by the auditors to communicate this information is a matter of professional judgment, and need not be done through a formal written management letter.
	2 CFR §200.512(e)
	 SHAPE  \* MERGEFORMAT 




	 SHAPE  \* MERGEFORMAT 




	

	3
	The detailed corrective action plan(s) for any noncompliance, material weakness, or significant deficiency identified in audits over the last two fiscal years
	2 CFR §200.331(d)(2)
	 SHAPE  \* MERGEFORMAT 



	 SHAPE  \* MERGEFORMAT 



	

	4
	Copies of any monitoring reports issued by a federal or pass-through agency of the same or similar programs over the last two preceding fiscal years
	2 CFR §200.331(b)(4)
	 SHAPE  \* MERGEFORMAT 



	 SHAPE  \* MERGEFORMAT 



	

	5
	Organizational Chart
	
	 SHAPE  \* MERGEFORMAT 



	 SHAPE  \* MERGEFORMAT 



	

	6
	List of all members of the entity's governing body (e.g., Board, Council,

Committee, Commission) and principals* of the entity, along with any term limits and the dates of election/hire, if applicable. Please include their full legal names.

*Principals means officers, directors, owners, partners, and persons having primary management or supervisory responsibilities within a business entity (e.g. division head, CEO, CFO, COO, CIO, Executive Director).
	2 CFR part 180,    31 U.S.C. 3321,  and 41 U.S.C. 2313
	 SHAPE  \* MERGEFORMAT 




	 SHAPE  \* MERGEFORMAT 




	

	7
	Details of any substantial change(s) to key management personnel or personnel administering the same or similar federal programs
	2 CFR §200.331(b)(3)
	 SHAPE  \* MERGEFORMAT 



	 SHAPE  \* MERGEFORMAT 



	

	8
	List of all employees who have been trained on 2 CFR Part 200, including and names and titles of personnel who participated, and the training details (title, description, date, length of training)
	2 CFR §200.331(e)(1)
	 SHAPE  \* MERGEFORMAT 



	 SHAPE  \* MERGEFORMAT 



	

	9
	List of all pending and/or previous lawsuits over the last two preceding fiscal years, with detailed information regarding who filed the lawsuit, the reason for filing, and the final judgment rendered
	
	 SHAPE  \* MERGEFORMAT 



	 SHAPE  \* MERGEFORMAT 



	

	10
	Explanation of any suspension and/or debarments of the entity or its principals by the federal government over the last two preceding fiscal
	2 CFR §200.113,
2 CFR part 180,
         31 U.S.C. 3321,
	 SHAPE  \* MERGEFORMAT 



	 SHAPE  \* MERGEFORMAT 



	

	
	years
	and 41 U.S.C. 2313

	
	
	

	11
	Details of any known instances of fraud, bribery, or gratuity violations

over the last two preceding fiscal years
	2 CFR §200.113 
	 SHAPE  \* MERGEFORMAT 



	 SHAPE  \* MERGEFORMAT 



	

	12
	Description of your financial management system and process, including applicable internal controls and system features for federal award management
	2 CFR §200.302(b)(1)-(5) 
and §200.303
	 SHAPE  \* MERGEFORMAT 



	 SHAPE  \* MERGEFORMAT 



	

	13
	Details of any substantial changes made to your financial management system and/or non-financial systems that would affect the same or similar federal programs
	2 CFR §200.331(b)(3)
	 SHAPE  \* MERGEFORMAT 



	 SHAPE  \* MERGEFORMAT 



	

	14
	Written policy on procurement
	2 CFR §200.318 
thru §200.326
	
	
	

	15
	Written standards of conduct, including conflict of interests
	2 CFR §200.112 
and §200.318(c)
	
	
	
	
	
	
	

	
	Written procedures regarding the allowability of costs and payments,
	2 CFR §200.302(b)(6), §200.302(b)(7),
	 SHAPE  \* MERGEFORMAT 



	 SHAPE  \* MERGEFORMAT 



	

	16
	including compensation, time and effort reporting, fringe benefits, and

travel
	§200.430(a)(2), §200.431(b)(1), 
and §200.474
	
	
	

	17
	Most recent federally approved negotiated indirect cost rate agreement
	2 CFR §200.331(a)(4)
	 SHAPE  \* MERGEFORMAT 



	 SHAPE  \* MERGEFORMAT 



	


