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Login 
This screen allows new users to request access and existing users to login. 

 

 

Internal users requesting access 
If you are a new internal user, click the Fairfax County Employee User button.  You will be prompted to enter your 
Fairfax County email address. 

 

Enter your valid Fairfax County email address and click the Send verification code button.  An email with a 
verification code will be sent to your mailbox. 
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In the verification screen,  

- The email address box should already be filled with your email address. 
- In the verification code box, type in the code in the email you received. 

Click the Verify code button. 

 

Enter your last name and first name.  Then click the Continue button.  The Add Internal User screen appears. 
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The First Name, Last Name, and Email Address boxes should be auto filled with the data you’ve entered in the 
previous screens.  Verify the data.  Click the Create button. 

The following message appears: 

 

Click the Back to Sign In button to return to the sign in screen.   

Until your account is approved, you will see the following message when trying to sign in. 

 

Once the GDC System Administrator approves your request, you will be notified by email. 
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Law firm users requesting access 
If you are a new law firm user, click the Law Firm User button.  The following screen appears: 

 

Click the Google button if you would like to sign in using your Google account or click the MSA button to sign in 
using your Microsoft account.  You will be prompted for your credentials to sign in to the selected social account. 

If you have an email address with other domains such as Yahoo, Verizon, etc., or if you do not want to integrate with 
your social account, click the Sign up now link.  The following screen appears.  Type in your email address and click 
the Send verification code button.  An email with a verification code will be sent to your mailbox. 
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In the verification screen,  

- The email address box should already be filled with your email address. 
- In the verification code box, type in the code in the email you received. 

Click the Verify code button. 

 

The following screen appears.  Type in your new password and confirm new password.  Then click the Create 
button. 
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The New Law Firm/User screen appears. 

 

❖ If your law firm has any existing GCAR users, type in a few letters of your law firm name to search.  Select your 
law firm from the list.  The law firm and user information will be auto filled.  Click the Save button. 
 

 
 

❖ If you are the first GCAR user in your law firm, click the Add New Law Firm button.  Type in the required law firm 
and user information.  Click the Save button. 

The following message appears. 

 

Click the Back to Sign In button to return to the sign in screen.   

Until your account is approved, you will see the following message when trying to sign in. 

 

Once the GDC System Administrator approves your request, you will be notified by email. 
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Internal users sign in 

 

If you are a Fairfax County Employee authorized user, click the Fairfax County Employee User button to sign in.  If 
you are already signed in to your Fairfax County network, you will be automatically signed in.   

 

Law Firm users sign in 

 

If you are an authorized law firm user, click the Law Firm User button to sign in.   

 

Select the account type that you registered in GCAR to sign in.   


