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V I R G I N I A:  

IN THE FAIRFAX COUNTY CIRCUIT COURT 

COMMONWEALTH OF VIRGINIA 

 

v.  

 

 

          Defendant Name 

: 

: 

: 

: 

: 

: 

 

 

CASE NO:      

APPLICATION 

Pursuant to Virginia Code § 19.2-354(C)(i), and in accordance with the Terms and Conditions of the 

Circuit Court Fine Option Program, I hereby request credit for community service work to discharge fines and 

costs. In connection with this submitting this Application, I understand that:  

1. Community service hours MUST be completed by the deadline set by the Court.  

2. To receive credit from this Court for hours performed as community service, the service MUST be 

performed at a recognized charitable organization or at a government facility, such as a library, park, or 

recreation center.  

3. All community service hours MUST be verified in writing by the charitable organization.  

4. Written verifications MUST be submitted to the Clerk’s Office on the letterhead of the organization, and 

include:  

a. The date(s) the service was performed. 

b. The number of hours worked on each date.  

c. The signature, printed name, telephone number and email address of the staff member monitoring 

the service hours. 

5. Failure to follow items 1-4 above may result in the denial of my request for credit for community 

service work to discharge fines and costs. 

6. If verification is not submitted to the Clerk’s Office before the deadline, I MUST appear in Court on the 

review date at 10:00 a.m. 

 

Date:      

 

Signature:       

Printed Name:       

Address:       

                     

Phone:        

Email:        

 

For Court Use Only:  

     To be calculated by the Clerk prior to completion of community service work: 

 TOTAL FINES & COSTS: _______________ @ $15/hour = ______________hours 

            Date:               Clerk’s Signature:       

     To be completed by the Judge prior to completion of community service work:   

 

REVIEW DATE AND DEADLINE: ___________________________________ at 10:00a.m.  

 

  The request is granted and the number of hours approved are:     

  The request is Denied.  

            Date:              

           Judge, Fairfax County Circuit Court 
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