Fairfax Circuit Court

Debtor Interrogatories - Guidelines

What are debtor interrogatories?

Debtor interrogatories are a court summons directing a judgment debtor to appear before a Commissioner
in Chancery or before the Court. At that appearance, the debtor must answer questions about the type,
amount, and location of all real and personal property in which the debtor has an interest.

Timing and Writ of Fieri Facias

The Clerk of Court may not issue a Writ of Fieri Facias (a writ to enforce a money judgment) until:
o 21 days after the judgment is entered, or
« 21 days after a foreign judgment is docketed,

unless the court enters an order allowing earlier execution for good cause shown.
Debtor interrogatories may be heard by the Court on Friday Motions Day at 9:00 a.m. before a judge.

CODE REFERENCE: §8.01-506
FEES and PAYMENT:

For current filing and service fees, see the fee schedule at: Circuit Court Fee Schedule

Payment methods:

e All Circuit Court filing and service fees must be paid by:
e Cash
o Certified check
e Money order

(Payable to “Clerk of the Circuit Court”)

o Personal checks are not accepted.

o Checks from members of the Virginia State Bar are accepted if:
o The check includes the attorney’s Virginia State Bar number;
e The name and address of the attorney or law firm are pre-printed on the check;
o The address is not only a Post Office Box (PO Box-only checks are not accepted).

Additional fee requirements:
« A separate check is required for each case being filed.
« If more than one defendant is being served at the same address, there is a $12.00 service fee for
each person being served.

DOCUMENTS REQUIRED:

For each defendant, you must provide the original plus two (2) copies of the following:

Interrogatory Summons form (State Form CC-1481)

Friday Praecipe Notice setting the hearing for 9:00 a.m. with a judge (if applicable)
Request for Exemption Claim Form (DC-407), including both the front and back

A list of documents, if you require the debtor to produce documents
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https://www.fairfaxcounty.gov/circuit/sites/circuit/files/assets/documents/pdf/fees-civil-and-filing-instructions.pdf

Fairfax Circuit Court

COMPLETION OF FORMS:

Make sure all required information is fully and accurately completed on the Summons to Answer
Interrogatories Form:

o Civil Action Case Number
o Ifthe judgment is from Fairfax Circuit Court, use the original civil case number.
« If the judgment is from a foreign court, you will be assigned a Fairfax civil action number

o Parties
e Full names of the Judgment Creditor(s)
e Full names of the Judgment Debtor(s)

e Judgment Information
o Date of Judgment
e Original amount of the judgment
o Costs and Attorney’s Fees
e Legal Interest Due on Judgment (rates and beginning dates)
o Case Number of Case in which Judgment was Entered
e This amount must exactly match the docketed judgment amount.

e Debtor’s Information
e Debtor’s full name
o Debtor's complete address (for service and summons)

o Place of Hearing
o Either:
o Commissioner in Chancery’s name and address, or
o Fairfax Courthouse:
Fairfax Circuit Court
4110 Chain Bridge Road
Fairfax, VA 22030

o Hearing Date and Time
« Ifthe hearing is at the Fairfax Courthouse, it must be set for a Friday at 9:00 a.m.
o A separate Friday Motions Day Praecipe must also be filed.

o Contact Information and Signature
o Name of Counsel (with VSB #) or Party
e Mailing address
o Email address
e Telephone number

Important Notes:

¢ Allinformation on the Debtor Interrogatory Request must match the information shown on the
judgment in the Court’s Public Access Network (CPAN).

® The Clerk cannot issue a Writ of Execution based on an Interrogatory Request if any of the
information does not match the judgment information in CPAN.
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