FAIRFAX CIRCUIT COURT
Guardian Ad Litem Procedures

Petitions which Require a Guardian ad Litem Appointment & Request for Hearing:

Petitions that require the appointment of a Guardian Ad Litem (GAL) should be filed at least four
(4) weeks before the Friday Motions Day hearing date you are requesting. Any praecipe that
sets the case on the Friday Motions Docket and is filed with the petition must follow this minimum
four-week timeline.

The filing fee for a Petition for Guardian/Conservator is $23.00. If the petitioner is indigent, he or
she may file an additional petition for a waiver of fees with the Circuit Court (Fairfax Circuit Court’s
local civil waiver form CCR-A-25). Note: Filing a fee waiver form may delay the GAL appointment
process because the waiver must be considered by the court as a separate matter.

If the facts of the case require immediate action, please see the Guidelines for Emergency
Appointment of Guardian Ad Litem and Guardianship for Incapacitated Persons at the end
of this document.

If the petitioner has not already done so, after the GAL has been appointed and has prepared
their confidential report, the petitioner may file a praecipe to place the matter on the Friday
Motions Docket.

ATTORNEYS PLEASE NOTE: If Petitioner’'s Counsel has multiple hearings scheduled in Fairfax Circuit
Court on a Friday, contact the Motions Day Clerk by phone at 703-246-4355 and we will try to assign
all your cases to one courtroom.

The Order Appointing the Guardian ad Litem (GAL):

Once you file a petition that requires the court to appoint a Guardian Ad Litem (GAL), the Clerk’s
Office will prepare the GAL Appointment Order by selecting the next eligible person on the
Fairfax GAL Rotation List (“GAL List”). This list is taken from the Virginia Supreme Court’s
approved GAL list for the 19" Judicial Circuit. The Clerk’s Office updates the GAL List each
month based on the Supreme Court’s master list. GALs are assigned in order, on a rotating
basis, to ensure appointments are distributed fairly among all eligible Fairfax GALs.

GALs, please note: If you wish to be removed (“de-activated”) from the Fairfax GAL List, you must
first be removed from the Virginia Supreme Court’'s Master GAL List. Only after that should you
contact the Clerk’s Office to request de-activation from the Fairfax list.

Once the GAL Appointment Order is signed by a Circuit Judge, the Clerk’s Office will email the
order to both the petitioner’s counsel and the appointed GAL. If a Friday Motions Day Praecipe
has already been filed (see above regarding the four-week requirement), it is essential that the
GAL and petitioner’s counsel communicate clearly and promptly about the upcoming hearing.

Attorneys, please note: If a GAL with particular expertise is needed and you wish to recommend a
specific GAL by name, you should:

1. Include your recommendation in the initial petition; and
2. File a motion and place it on the 9:00 a.m. Motions Docket.

The Judges of the 19th Judicial Circuit expect GALs on the GAL List to accept appointments in
all cases when contacted by the Clerk’s Office. If there is a conflict, or the appointed GAL cannot
accept the appointment, the GAL must file a praecipe and a motion to withdraw, and place that
motion on the 9:00 a.m. Friday Motions Docket before a Judge.

You can expect the GAL Appointment Order to be entered within four (4) days of filing your
petition.
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e The Clerk’s Office will email a copy of the signed order to both the petitioner's counsel and the
appointed GAL. It is essential that the Clerk’s Office has the most up-to-date email addresses
for all GAL List members and for petitioner’s counsel.

o Attorneys will no longer be notified by phone that the order has been entered.
o Petitioner's counsel is responsible for sending the GAL copies of the petition and any
praecipe that has been filed.

GAL Report Submission:

The appointed GAL should file the GAL Report by e-mail to ccrgalreport@fairfaxcounty.gov.
Pursuant to §64.2-2005, GALs should attach their report to the email and may title it “Confidential
GAL Report in CL-2026-xxxx.”

GALs, please note: Reports must be received one week prior to the Friday Motions Day Hearing.

Guidelines for Emergency Appointment of Guardian Ad Litem for
Incapacitated Persons through Calendar Control

In most cases, four (4) days is enough time for the court to go from the initial filing of a Petition for
Guardian/Conservator to entry of the GAL Appointment Order by a judge.

In a small number of cases, however, it may be necessary to appoint a GAL immediately. In those
situations, counsel may request an Emergency GAL Appointment Order at Calendar Control.

You may seek an emergency appointment if:

1. The petitioner reasonably believes the respondent’s life or health is threatened, for example:
e Therespondent has left, may leave, or may be removed from a care facility or their home.
e The respondent’s living conditions are dangerous.
o Consent is needed for a medical procedure or surgery
(note: simply being in the hospital does not automatically create an emergency).

2. The petitioner reasonably believes the respondent is being financially exploited, for example:
o Repeated payments for the same services.

o Participation in telemarketing sweepstakes or similar ventures.
e Inappropriate financial transactions with family members.

Please do not bring non-emergency matters to Calendar Control.
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