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O™ ™™ G INSTRUCTIONS:

Any county department may create a shopping cart into FOCUS (Fairfax County Unified System) indicating
the item/service required, the quantity, the payment terms and the deli y date. The shopping cart must
be annotated with the contract number.

Requests exceeding the smail purchase threshold will be routed to OPS and a purchase order will be
executed.
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Jon Damron
Manager, Contracts

DlSTRIr\I I ¥aY YN
FCPS . :nt Services — Contract File



