
 

 

 

 

 

 

 

 

 

 

Fairfax County Candidate Use of Artificial Intelligence (AI) in the Hiring Process 

Fairfax County wants every applicant to have a fair and positive experience throughout the hiring process. 

To help keep the process equitable for everyone, we have guidelines about how artificial intelligence (AI) 

tools may and may not be used when applying and interviewing for a job with the County. These guidelines 

apply to all applicants, including current employees applying for job opportunities. Current employees must 

also follow the Department of Information Technology’s Guidelines for Employee Use of Artificial 

Intelligence (GenAI).  

Ways You Can Use AI 

You are welcome to use AI tools in the following helpful, preparatory ways:  

• To research the role or learn more about the types of questions typically asked in interviews.  

• To practice interview skills or build confidence before meeting with a hiring panel.  

• To edit or refine your application materials, as long as everything you submit truly reflects your own 

experience and qualifications. 

 

Ways You Cannot Use AI 

To protect the integrity of the hiring process, the following uses of AI are not allowed:  

• Using AI to generate your interview answers, including written exercises or assignments.  

• Using AI during live or pre-recorded interviews—whether you receive questions ahead of time or in 

real time. This also applies to any practical exercises.  

• Using AI to record interviews, take notes, or create transcripts. 

 

Prior to interviewing, candidates must review and sign a statement indicating they have and will continue to 

comply with this policy through the duration of the hiring process. 

If You Need an Accommodation 

If you have a disability and need an accommodation that involves using AI in a way normally not allowed, 

please let the hiring department know. Your request will be reviewed according to applicable laws and 

County policies. 

 

What Happens if the Policy Is Not Followed 

Not following this policy may disqualify you from moving forward in the hiring process. For current Fairfax 

County employees, violating this policy may also lead to disciplinary action, up to and including termination 

of employment. 


