
Step by Step on how to
create a Critical
Structures Record “CRIT-”



Login to your account 

Make sure your contact has been associated with the Building record



Find the Building record

Find the Building record which has been subject to Special Inspection and click on Make Changes link 



Make Changes

Select the Critical Structures and click on Continue Application button



Step1: Location

There are not much in this page. We suggest to review the information provided and click continue button at the bottom of the pge. 



Step1: People 

Input the information of the necessary persons



Step1: People 

Fill out the fields with a red asterisk 



Step1: People 

After filling the information of each person click on Continue



Step1: People 

After all the information completed click on continue Application



Step 2: Critical Structures Details

Information of this step shall be provided by the Structural Engineer of record.
Select Yes for any applicable main items



Step 2: Critical Structures Details

By selecting Yes for each main items, on the next page the applicable details to be selected.



Step 2: Critical Structures Details

In case of selecting a sub item an extension will be added to the form and some information to be provided.



Step3: Review

After reviewing the application Click on Continue Application



Confirmation

At the end you’ll receive a confirmation message with the record number starting with “CRIT-”
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