Start

v/

Register for PLUS
account.

v/z

Login to PLUS.

v/j

Click on the “Site”
tab at the top of the
home screen.

Customer Record Submission Process - Street Name Change

v/*

Click on “Create an
Application.” Accept
general disclaimer
to continue record
application.

If you have the
appropriate
contact stored
in your PLUS
account, select
the “Select
from Account”
option.
Otherwise,
add a new
contact by
clicking “Add
New.”

/

Select Record Type.
Click on the
“Addressing”

dropdown and
select “Street Name
Change.” Click
“Continue
Application.”

>

Enter “Parcel ID
Number”
Information and
click “Search.” In the
“Parcel Search Result
List,” select the
parcel, associated
address and
associated owner.

/

Enter the current
and proposed street
names.

/

In two screens there
will be a step you
have to complete to
add information
about your related
site record.

Upload any
necessary
attachments
including a request
with owner's
signature.. Click
“Add" then click
“Add” in the pop-up
window. Select the
file you want to
upload. Click
“continue.” Select
the type of file being
uploaded. Be sure
to click “Save”
before continuing
with the application.

/3

Review all
application details.
Once your review is
complete and all
application details
are accurate, click
on “Continue
Application.” If any
edits are required
for your application,
click on “Edit” beside
the relevant
category that needs
revision.

v/4

Enter "Detail
Information”
including project
name and project

description.
/8

For “Contacts” either “Select from
Account” or “Add New.” You are

*

required to enter applicant |«
information and any other
relevant contacts.

Under Custom Fields

On the next screen
you will be
prompted to enter
in any remaining
parcel information
for the additional
parcels included in
this application.

Based on your
previous
responses,
there may be
required
documents to
upload here.
Once you click
the “continue”
button, an
error message
will state what
documents
are required if
you have not
already
uploaded all
the necessary
documents.
Upload all
required
documents to
continue with
application
process.

You've completed
the street name
change record

submission Process.
Your submission will
be reviewed. Once
itis determined that
your record is
complete and
approval is reached,
your record will be
issued.

Finish




PLUS Application Process Screenshots

. . 6 7 8 9 10 11
(Note numbering corresponds to record map numbering)

Dashboard My Records MyAccount  Advanced Search - Extemnal Links Create an Application  Search Applications  Schedule an Inspection

Firidicat ed field Confirmation
indicates a required fie . o
Please enter an Applicant (required), and any additional contacts such as Attorney, Contract Owner, Property Owner or Property Trustee related to this Street Name Change. *What is the Proposed Street Name?: Save and resume later Continue Application »
I : —’ For the parcel you entered, is it entirely within the application area?: O Yes O No B B . N . I i i i - . Z 5 T 2 SN
Cart (0) Site Elan R £ i Required Contact Type  Minimum y . Please review all information below. Click the "Edit” buttons to make changes to sections or "Continue Application” to move on. @ hank ot for usiig our daline services for yoursutiaiission: A confirtaliony ermiak will folow.
. . . : : i i Does the application area include more than one parcel, either in whale or in part?: O Yes O No A\ Applicant 1 Detail Information 1
LIU-E Building Enforcement Environmental Health Fire Planning Site  Zoning Proffer Your cart is empty. 1. Location and People 2. Application Detail AT 4. PayFees 5 ey

Advanced Search  Extemal Links

Select from Account Add New Record Type

Step 1:Location and People>Location Information ’ Showing 0-0 of 0 “Project Name

Full Name Business Name Contact Type Work Phone Email Action 12

*indicates a required field /71 No records found. I

- Project Description :

Account Registration

“ou will be asked to provide the following information to open an account:

Home Building Enforcement Environmental Health Fire FPlanning gIicE Zoning Proffer

= Chogse 3 user name and password

- Personal and Contact Information Create an Application  Search Applications  Schedule an Inspection  External Links
= Licensa Mumbers if you are registering as a licensed professional (optional)

Pleasze review and accept the terms below to proceed.

Record
. . - . Edit
1. Location and People 2. Application Detail 3 Review 4 Pay Fees 5 Record Issuance Parcel
“Parcel ID Number: For the parcel you entered, is it entirely within the application area? O Yes ® No Save And Resume Later Continue Application » The maximum file size allowed is 1000 MB.

parcel 1D Number I
N Step 2:Application Detail>Related Site Records aRpprovaI. th O si “indicates a required field I
application is comect, and that the construction will conform to the regulations in the m Please enter any related Site record ids below. E.g. 12345-5P-001-2, SP-2020-12345. EqueSt wit GARIEE 'gnatu pes Custom Fields Edit
current adopted \.-'irgilnia Uniform Statewide Building Code. the Fairfax County

Zoning Ordinance. and all other applicable laws, codes, and regulations. Select a Record Type *indicates a required field Name Share Link Type Size Latest Update Action _
By submitting this form, | acknowledge that this document is a public record under Choose one of the following available record types. For assistance or to apply for a record type not listed below please contact us at 703-222-0801. 7.2 Select Contact from Account

both the \irginia Publc Records Act and the Virginia Freedom of Information Act.

[:] R e e s ——— This application type requires you to submit the following types of documents. Subject to the collected information, you may be required fo submit additional documents prior o Step 3:Document Upload>Documents
_— part?: ’
For Applications:

| hareby cerlify that | have the authority fo make the foregoing application, that the

f 3 |
f t i | i i = I 2 * i - . : Step 3:Receipt/R S ittal
/[

No records found. o : g _— 2
Related Site Records The maximum file size allowed is 1000 MB. For the parcel you entered, is it enfirely within the application area®: Yes
A2 2 public record, 1t Must be ratained by Faitax County in accordance win ildi i i i i i _ .htm;.html;.exe;.com;.bat;.HEIC;.heic;.webarchive are disallowed file types to upload icati i i i i
relevant retention fime periods and may be subject to release under the Virginia - L m Home Building Enfor Health Fire Planning ESIGE Zoning Proffer typ p Does the application area include more than cne parcel, either in whele or in Mo
Freedom of Information Act

part?:
Create an Application ~ Search Applications  Schedule an Inspection m Name Share Link Type Size Latest Update Action
[ | have read and accepted the above tarms.
. . No records found
» Plans Site Plan Select E.E-ss es) for this contact to attach to the record. Showing 0-0 of 0
Applicant 9
- Required Contact T Minimum
» Waivers Step 1:Location and People>Multiple Parcels ’ File Upload *Type (REmDTE Showing 1-1 of 1
*indicat ed field ili issi — 0> _
e S indicates a required fiel ] Mailing 12055 Government Center Pkwy AddaRow | ~ Edit Selected Delete Selected T — Letter of Permission - _— _— N — Work Pho " Ackon
o AN e SIze o = ull Name siness Name e o e i o
= O Address Change i | Applicant _ Edit
p
@® Street Name Change - ot 100%
UELEN Building Enforcement Environmental Health  Fire Planning more ~ iy H E ;
GuETElE), | SIS iend D — cions~ N Detail Information Edit
; [ AddaRow | ~ J| Edit Selected | Delets Selected |
Please Login

Thank you for registering for an Accela Citizen Access Email: _ Continue Application »

Project Mame  Street Mame Change

- Project Description  Street Name Change
user account. Your account has been verified. You can ]
now login by entering your password and then clicking _ _ . .
the Login button. Password: [N Application Information Edit
. “Type Remove
[Prnof of Ownership A d

1 Remember me on this computer Is there a Related Site Record?: No

I've forgotten my password /- > Hile: oo What is the Current Street Name?: Juniper

New Users: Register for an Account RELATED S’ TE R‘ECORDS 100% What is the Proposed Street Name?: Birch

X
L = £ Description
ADDITIONAL PARCELS Record ID: *Validated?: Attachment Edit
Parcel Number: Partial Parcel: Validated?: O Yes ® No -
O Yes ® No O Yes O No The maximum file size allowed is 1000 MB.
- This application type requires you to submit the following types of documents. Subject to the collected information, you may be required fo submit additional decuments prior fo
approval.
“ Request with Owners Signatures
e
Cancel m ( save ) Acd p— pra—— = sizs Latest Updals Action
S
Cancel _ Copy Link g;‘:“a‘fjtm"‘s"m Owners -7 17 kB 08242022 Ackions




Applying for an Street Name Change Record: Helpful Links

What is PLUS?
https;//www.fairfaxcounty.gov/planZbuild/plus

Fairfax County PLUS - YouTube
https,//www.youtube.com/channel/UCYRIxZ6VI-avVEFUWTr4yipN_Q/featured

PLUS FAQ for Customers
https,//www . fairfaxcounty.gov/planZbuild/plus/fags


https://www.fairfaxcounty.gov/plan2build/plus/faqs
https://www.youtube.com/channel/UCYR9xZ6V9-aVFUWr4yipN_Q/featured
https://www.fairfaxcounty.gov/plan2build/plus
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