
Joint	Budget	Development	Committee	Q&A	

 
 

Response	to	Questions	from	the	JBDC	
	
Request by: Board Member Name 
 
Question:   Supervisor Herrity 
 
Response: The following chart provides a breakdown of Fairfax County Public Schools 
school-based positions as detailed in the FY 2015 Approved Budget:  
 

 
Position descriptions for Elementary Principal, School-Based Technology Specialist, 
Instructional Assistant, Office Assistant, and Custodian follow.  Position descriptions for all 
unified scaled positions (excluding teacher-scale positions) can be found using the following 
link: http://www.fcps.edu/hr/salary/jobspecs.shtml   
 

Teacher-scale positions FTE
Classroom teachers 13,463.6
Advanced Academic Resource Teachers 76.0
Staffing Reserve Teachers 190.0
Instructional Support Teachers 203.6

Other teacher-scale positions
School Counselors 555.0
Librarians 241.0
Physical/Occupational Therapists 89.0
Audiologists 14.5

Total teacher-scale positions * 14,832.6
Other school-based positions

Principals and Assistant Principals 651.5
Certified Athletic Trainers 25.0
Psychologists 154.5
Social Workers 145.5
Instructional Specialists (primarily educational specialists) 37.0
Business Specialists  (primarily after-school specialists) 38.5
Technical Specialists (primarily school-based technology specialists - SBTS) 334.3
Technicians (primarily school finance technicians) 120.0
Safety/Security Specialists 45.0
Career Center Specialists 25.0
Safety/Security Assistants 120.0
Instructional Assistants 2,560.5
Public Health Training Assistant 255.0
Special Education Attendant 146.0
Office Assistants 1,025.5
Trades Personnel (primarily operating engineers) 43.0
Custodial Personnel 1,301.5

Total school-based positions 21,860.4



01760
US-30

 PRINCIPAL, ELEMENTARY SCHOOL 

Definition

Directs and is accountable for the planning, assessment, instructional leadership, communication, 
community relations, and safety and administrative management required to manage the 
instructional and special programs, organization, and facilities of an assigned elementary school 
(grades K-6); and performs related duties as required or assigned. 

Typical Tasks (illustrative only) 

Directs and manages the assigned human, material, and financial resources necessary for school 
operation in compliance with school division policies and legal requirements; maintains effective 
discipline and fosters a safe and positive environment for students and staff; exhibits instructional 
leadership through alignment, coordination and delivery of required programs and/or curricular 
areas required to achieve excellence and continuous improvement consistent with school division 
goals; oversees collaborative development and implementation of school improvement plans; plans, 
implements, supports, and assesses instructional programs; selects, inducts, supports, evaluates, 
and retains quality instructional and support personnel; provides staff development programs 
consistent with program evaluation results and school instructional improvement plans; identifies, 
analyzes, and resolves problems using effective problem solving techniques; promotes effective 
communication and interpersonal relations with students, staff, parents, and other community 
members; works collaboratively with staff, families, and community members to secure resources 
and to support the success of a diverse student population; models professional, moral, and ethical 
standards as well as personal integrity in all interactions; works in a collegial and collaborative 
manner with other administrators, school personnel, and the community to promote and support the 
mission and goals of the school division; and participates in professional development activities to 
enhance student learning and provide service to the profession, the division, and the community. 

Supervision Received/Given 

Receives general direction from an assistant superintendent. Selects, inducts, supports, evaluates, 
and retains quality full-, part-time, and/or hourly instructional and support personnel. Provides 
guidance and assistance to students, parents, and other community members, as required. 

Education/Experience/Skills

Postgraduate Professional License (master’s degree) with endorsements in administration and 
supervision preK-12, plus seven years of progressively more responsible experience in teaching 
and administration or supervision, some at the elementary school level; with a minimum of three 
years administrative experience. Can demonstrate knowledge of principles, practices, materials, 
and equipment used in modern public school elementary education and an ability to apply them to 
the needs of the school; knowledge of current curriculum and instructional practices and trends; 
knowledge of public school organization and administration; ability to plan, organize, and coordinate 
comprehensive elementary school instructional programs; ability to plan, supervise, and evaluate 
the work of instructional and support personnel; ability to develop effective working relationships 
with students, staff, community, and the general public; and ability to communicate effectively, both 
orally and in writing. 

  Revised:  July 2012 



01613    
US-23

 SCHOOL-BASED TECHNOLOGY SPECIALIST

Definition

Provides school-based technology training and level-one technology support to instructional, 
support and administrative staff; develops and trains site-based personnel to assist with training 
and technical support; and performs related duties as required or assigned. 

Typical Tasks (illustrative only) 

Performs a wide variety of tasks associated with instructional technology training and level-one 
support. Provides instructional technology leadership and serves as primary technology trainer for 
the school’s instructional staff; may also provide technology training for support and administrative 
staff; serves as a technology coach  and as the level-one technology support with respect to 
installation and maintenance of software; may also assist with the installation and maintenance of 
instructional technology equipment; develops site-based resources including students, staff and 
volunteers who assist with training and support; assists with the school’s technology-related needs 
assessment and planning; serves as site point-of-contact for all technology-related issues; 
collaborates with staff and students to oversee creation and maintenance of the school’s website; 
engages in professional development through coursework, membership, mentorship, and/or 
authorship; attends scheduled training sessions, as required; during scheduled workdays, assists 
with centrally-based technology initiatives; assists teachers with meeting the Virginia Technology 
Standards for Instructional Personnel and other state and national standards. 

Supervision Received/Given 

Receives general supervision from a principal and oversight and guidance from central-office 
technology and curriculum personnel. May supervise lower-graded employees, as assigned. May 
provide guidance and assistance full-, part-time, and/or hourly employees, volunteers, and 
students, as required. 

Education/Experience/Skills

Bachelor’s degree in education or a related field including or supplemented by coursework in 
computer applications. Valid qualifying educational license issued by or recognized by the 
Commonwealth of Virginia, plus three years of progressive experience integrating computer 
applications with classroom teaching. Can demonstrate proficiency in classroom teaching with the 
integration of instructional and school management computer technologies and applicable 
educational and business software; ability to coach, mentor, and to communicate effectively, both 
orally and in writing; ability to teach adult learners and work with students; and ability to establish 
and maintain good working relationships.

Candidates who successfully pass the resume screening will be required to submit a portfolio, three 
letters of recommendation, and participate in a panel interview. Details of application process 
available at http://www.fcps.edu/is/instructionaltechnology/sbts/hiring.shtml.

          Revised:   February 2013 
Established:   January 2000 



ABA ASSISTANT       04100 
FECEP/HEADSTART ASSISTANT       04200  
INSTRUCTIONAL ASSISTANT       04300 
KINDERGARTEN ASSISTANT       04400 

IA SCALE 
Definition

Performs a variety of paraprofessional curriculum, instructional, clerical, and support tasks to 
support teachers and other professional staff in a general or special education classroom or 
learning environment; assists with the daily management of the students and classroom; and 
performs related duties as required or assigned. 

Typical Tasks (illustrative only) 

Performs curriculum, instructional, clerical, and support tasks to assist teachers and other 
professional staff in a classroom or other instructional setting; works with the teacher to provide 
instructional or developmental activities for a general or special education population; performs 
remedial instruction or tasks to reinforce learning initiated by a professional educator; works with 
students requiring individual or close attention; observes and assists individual students 
experiencing difficulties; assists the teacher with the development of individualized programs; 
prepares a variety of instructional materials and reports, as requested; works with individuals or 
small groups of students; reads to children, listens to their recitations, and suggests improvements; 
monitors groups of students engaged in drawing, writing, independent study, or similar work while 
the teacher is otherwise occupied; assists with teaching classes of basic skills and may monitor a 
computer, writing, or other technology laboratory under general supervision; may assist with training 
and monitoring of hearing impaired, autistic, or preschool children; supervises and monitors 
students in off-site vocational training and community travel settings, as assigned; helps maintain 
order and discipline and assists with managing the behavior of students, including crisis 
management; proctors tests and examinations, corrects and scores objective tests; performs 
various clerical duties; maintains inventory and distributes textbooks and other instructional 
materials; assists with maintenance of files containing student work and evaluation and assessment 
data; continues instructional activities during the teacher’s absence from the classroom; assists with 
routine care, including personal hygiene, feeding and other tasks, as required or requested; and on 
an "emergency" basis only, serves as substitute teacher. 

Supervision Received/Given 

Receives general supervision from a school-based administrator, classroom teacher, or other 
professional staff. May provide guidance or assistance to lower-graded full-, part-time, and/or hourly 
employees, as required. 

Education/Experience/Skills

Graduation from high school, plus one year of progressively more responsible experience working 
with students and completion of an associate’s degree OR two years of college (48 credit hours) 
OR demonstration through a state or local academic assessment knowledge of, and the ability to 
assist with, reading, writing, and mathematics (or reading, writing, and mathematics readiness) 
instruction required in school-wide Title 1 schools, preferred in all others. Knowledge and 
understanding of



INSTRUCTIONAL ASSISTANT        IA SCALE 
Page 2 of 2 

Education/Experience/Skills (continued)

child growth and development; knowledge of instructional procedures and practices applicable to 
assignment; knowledge of the instructional goals and policies of the Fairfax County Public Schools; 
knowledge of subject matter reinforcement practices of the classes to which assigned; ability to 
implement teachers' instructional plans in assigned field; considerable patience and ability to work 
effectively with children, young adults, and faculty members; ability to assist with the implementation 
of an instructional program and to participate in monitoring and ensuring appropriate student 
behavior; ability to follow written and oral instructions and to perform all required tasks; and ability to 
communicate effectively, both orally and in writing. 

Revised:  August 2008 
      Established:  November 1998 



21211
US-08

OFFICE ASSISTANT

Definition

Performs a variety of general office duties required to support the activities of a school to include 
responding to requests for information, maintaining and updating records, and preparing 
documents; and performs related duties as required or assigned.

Typical Tasks (illustrative only) 

Performs a variety of assigned general office duties; receives telephone calls and visitors to the 
assigned school; responds to questions and basic requests for information and/or routes calls and 
visitors for appropriate responses; assists other employees in order to accomplish tasks or projects; 
compiles and distributes information; prepares correspondence, reports, and form letters; maintains 
and updates files, records, and logs; uses a variety of assignment-specific computer applications, 
software, and peripheral equipment to accomplish task; processes incoming and outgoing mail; 
maintains and submits time and attendance information; may schedule appointments, conferences, 
or meetings; and may keep calendars.

In a school main office: Provides general assistance to administrators and teachers; orders, 
receives, examines, and distributes supplies; may serve as receptionist; and may assist with 
processing attendance records.

In a school library or media center: Orders equipment and multimedia materials and monitors 
their use, notifying both users when the materials must be returned and maintenance personnel 
when equipment requires servicing; assists with the inventory of books and equipment; and may 
assist librarian with checking books in and out, locating books and materials for students and 
teachers, and reshelving books.

In a school guidance office: Serves as backup support to the guidance administrative assistant; 
assists with the processing of student transcript requests; may process attendance records; and 
may assist in processing registrations, withdrawals, and transfers. 

In a school attendance office: Processes attendance records, distributing absentee list, and 
checking on absences by calling the child's parent or guardian or utilizing auto-call equipment; 
records late arrival and early departure of students; and issues student passes.

Supervision Received/Given 

Receives direct supervision from a school-based administrator. May provide guidance and 
assistance to full-, part-time, and/or hourly employees, parents, students, and public, as required. 

Education/Experience/Skills

Any combination of education and experience equivalent to graduation from high school, plus some 
general office experience. Can demonstrate knowledge of basic business office practices and 
procedures; and ability to use assignment-specific computers, software, and peripheral equipment. 

       Revised:   November 2003 
       Established:  May 2000 



67360
US-05

 CUSTODIAN I 

Definition

Cleans, maintains, and secures classrooms, offices, restrooms, halls, stairs, and public areas in 
Fairfax County Public Schools (FCPS)-owned buildings, as assigned; and performs related duties 
as required or assigned. 

Typical Tasks (illustrative only) 

Performs repetitive, heavy, manual work requiring efficient performance of basic building cleaning 
and maintenance duties; wet and dry mops floors; strips wax from floors, rewaxes, and operates 
buffing machine; washes windows, fixtures, floors, and walls; dusts furniture, lockers, cabinets, 
walls, window sills, radiators, and other furnishings; empties trash and recycling receptacles; 
checks heating and air conditioning equipment for proper operation; checks all door locks and 
window latches in securing the building after cleaning; raises and lowers flag; makes minor repairs 
to buildings, building equipment, and furniture; delivers packages and messages; replaces light 
bulbs: transports and empties large trash and recycling containers into outdoor units; moves and 
transports furniture, equipment, boxed textbooks, and other supplies, manually or with mechanical 
assistance; maintains outside of building by removing snow and ice, mowing the lawn, maintaining 
shrubbery, picking up paper and debris, and removing and emptying containers of standing water; 
and may be required to work an evening and/or night shift on a regular or rotating basis. 

Supervision Received/Given 

Receives direct oversight from a custodian II or assistant building supervisor on assignments and 
receives evaluative supervision from the building supervisor. May provide guidance and assistance 
to full-, part-time, and/or hourly employees, as required. 

Education/Experience/Skills

Any combination of education, training, and experience equivalent to completion of the sixth grade. 
Can demonstrate knowledge of the methods, materials, and equipment used in custodial work; 
ability to communicate in English; ability to understand, follow, and repeat basic oral and written 
instructions in English; sufficient strength, agility, and dexterity to perform all required tasks; and 
ability to work out of doors in a variety of temperatures and climate conditions.

Revised:  July 2012 
        Established:  December 2001 
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