How do I Request a
Reasonable
Accommodation?

The ADA tells us that it is the
responsibility of the employee or
applicant to request a reasonable
accommodation.

The County is obligated to provide an
accommodation to a qualified individual
with a disability unless it would create an
undue hardship or a health and safety
risk fo others.

Employees are advised to contact their
agency EEO/ADA Representative for
departmental guidance. Each request
will be given careful consideration. If
you do not know your agency
representative, contact the Office of
Human Rights and Equity Programs
Division(EPD)) for assistance.

You may be asked to complete a Request
for Accommodation form and to provide
medical documentation to support your
request. The request form may be
obtained from the EPD and/or printed
from the Intranet website.

@This information will be provided

in alternative formats, such as large
print or Braille, upon request. Please
contact the Office of Human Rights and
Equity Programs Division.

What is the Office of Human
Rights and Equity Programs
Division (EPD)?

The EPD staff provides information
about this law and related County
policies, and procedures. Staff will
advise you and management about
county's responsibilities and may assist
with a reasonable accommodation

W

Office Human Rights and
Equity Programs Division
12000 Government Center Parkway,
Fairfax, VA 22035-0093

703-324-2207 (V)
703-222-5494 (TTY)
703-324-3305 (Fax)
http://infoweb/EPD
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What is the Americans
with Disabilities Act
(ADA)?

The ADA is a Civil Rights law that
protects individuals with disabilities
from discrimination in employment,
public services, public accommodations,
communications and transportation.

For the purposes of this brochure, we
will be discussing the ADA from an
employment perspective.

Employers, such as Fairfax County, are
required to make reasonable
accommodation to enable a qualified
person with a disability fo perform their
job and enjoy the privileges of
employment.

What is a Disability?

An employee is covered under the ADA if any of
the following applies:

®  They have a physical or mental
impairment that substantially limits a
major life activity, such as walking ,
seeing, hearing, performing manual tasks,
breathing, speaking, learning,
working, and self care.

* They have a physical or mental
impairment that substantially
limits a major life activity.

» They have a record of a
disability.

* They are regarded as an
individual with a disability.

* They are related fo or
associated with a person with a
disability.

Who is a qualified
individual with a
disability?

A qualified person is one who satisfies
the requisite skill, experience, education
or other requirements of the
employment position he/she holds or
seeks. A qualified person can perform
the essential functions or key tasks of
the position with or without reasonable
accommodation and without posing a
direct threat to the health or safety of
others.

What is a Reasonable
Accommodation?

A reasonable accommodation is any
change to a job, the work or service
environment, or provisions of auxiliary
aids & services that will enable a
qualified individual, job applicant or
employee with a disability to participate
in the employment process, perform the
essential job functions or receive
services offered by Fairfax County.
Examples of employment related
requests may include job restructuring,
modifying one's work schedule and
modifying the job site.

If T request an
accommodation, is it
confidential?

Yes! Only persons on a need to know
basis will be advised about your request
for accommodation. Those persons may
include your supervisor, Director, and
the ADA Representative.



