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Are You Going on a Long Vacation?
If you plan to take a vacation that will cause you to 
be away from home for up to eight weeks, you must 
let us know at least two weeks before you leave. You 
must also let us know which permitted provider will 
take care of the children while you are on vacation. 
(You can find the names of other providers on our 
Web site at www.fairfaxcounty.gov/ofc.) You will need 
to give us copies of that provider’s CPR and First Aid 
certifications, along with her Tuberculosis test record. 
You must also inform the parents about your plans. 
Let us know when you return from vacation.

Students Home from College
Everyone who is 18 years old or older who lives in the 
home of a child care provider must have a criminal 
record check. This includes college students who live 
with you during holidays and vacations. When your 
children are home from college during the holidays, 
complete a criminal record form for each student and 
give it to us with the fee ($15 for each student). This 
must be done for each student who lives with you 
when they are home from college.

New: Criminal Record Background Check 
Every Five Years
Keeping children safe requires knowing who will 
be with them in your home. Virginia law requires 
that a criminal record background check be done 
on everyone in the provider’s home who is 18 years 
old or older. This process will now be done every 
five years starting in January 2008. The Office for 
Children/Provider Services will let you know when it 
is time for the criminal record background check for 
your home.

Zoning and Child Care
The Fairfax County Department of Planning and 
Zoning has the same regulation as the Office for 
Children: child care providers are allowed to care for 

up to five children in addition to the ones who live 
with you in your home. This regulation applies to 
you if you live in an apartment, townhouse, condo or 
mobile home.

If you have a Virginia state license and live in a 
single-family detached home, you can care for seven 
children in addition to the ones who live with you. 
If you want to care for eight, nine or 10 children in 
addition to the ones who live with you, you must 
apply to the zoning department for a special use 
permit. The application fee for the special use permit 
is $355, and it is not refundable.

The zoning ordinance does not allow you to post any 
signs in your yard or on your house announcing your 
child care business. Look for more information about 
zoning regulations in the next issue of this newsletter.

CPR and First Aid Training
To renew your child care permit, you must show us 
your current pediatric CPR and First Aid cards. Here 
are some organizations that provide CPR and First 
Aid training. When you contact these organizations, 
make sure that you will be given a CPR or First Aid 
card when you finish the training. Online or video 
training will not be accepted. 

This is not a complete list, and Fairfax County does 
not endorse these organizations.

American Health Services  703-619-1034
www.americanhealthserv.com

 American Lifeguard Association 703-761-6750
www.americanlifeguard.com

American Red Cross   703-584-8700
(English and Spanish)  
www.redcross.org

Regulations for Child Care Providers
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Who Is Eligible? 
You are, if your food program records are received in 
our office by the 5th of every month.

How Many People Win a Prize Each Month?
One person in October and November will get a prize. 
All USDA Food Program participants who submit 
their records on time will have their names entered in 
the drawing for a prize.

What Is the Monthly Prize? 
Equipment to use when making food with the children 
in your care.

Does Everyone Get the Same Prize? 
In addition to the monthly prizes, there is one more 
quarterly prize! Everyone who turns in food records 
on time for three months in a row will be entered into 
a special drawing.

Congratulations to Our 2007 Winners:

Quarterly Winners: Thelma Lyons-Montgomery, 
Mabel Morales and Farideh Esmaeilzanjani.

Monthly Winners: Alice Pearson, Dorothy Bolds, 
Luisa Londono, Sandy Adams, Mirta Flores, Rosa 
Canelo and Michele Jackson-Wilson.

Look on our Web site in December to find out about 
the NEW incentive program for the Food Program: 
www.fairfaxcounty.gov/ofc. 

Voice Messages and E-Mails
We use a system called Xpedite to send phone 
messages to all providers at the same time. About 
50 percent of providers do not receive our phone 
messages. If your phone is blocked and you would like 
to receive information by e-mail, call us at 703-324-
8100 and give us your e-mail address so that we can 
send you e-mails.

Your Child Care Permit Team
When you apply for a child care permit, or renew your 
permit, you’ll work with a team of three people.

1) The AC (administrative coordinator):
• Coordinates your permit application 

documents. 

• Knows the status of your permit. 

• Processes your food program records so that 
you can get reimbursed.

Fairfax City Parks and Recreation 703-385-7978
www.fairfaxva.gov

Fairfax County Public Schools 703-658-1225
(Adult and Community Education)
www.fcps.edu/aceclasses

Global Food Safety Training Inc. 703-888-3406
(English and Spanish)
danelypatino@gmail.com

 Gorman & Associates   703-941-0999
www.gormancpr.com

Inova     703-204-3366
www.inova.com

Northern VA Community College 703-822-6523
www.nvcc.edu/medical

Safety First CPR & First Aid  703-209-2216
(English and Spanish)
www.safety1stcpr.com

Renew Your Permit Faster 
Your child care permit must be renewed each year. 
Three months before your permit renewal is due, we 
will mail you a yellow card reminding you about the 
renewal requirements. Fill out the card and send us the 
$14 renewal fee, and you will be ready for the home 
visit!

USDA Food Payments 
The USDA Food Program reimburses child care 
providers for the healthy food you give to the children 
in your care. Each month you send in a record of the 
food you served, and after your records are processed, 
the USDA will reimburse you for some of the money 
you spent on food for the children. Each June, the 
federal government adjusts the amount that providers 
are reimbursed. These are the rates that are in effect 
from July 1, 2007 to June 30, 2008:

   Tier 1   Tier 2

Breakfast  $1.11   $0.41
Lunch/Dinner  $2.06   $1.24
Snacks   $0.61   $0.17

Just Two Months Left to Win a Prize!
Did you know you might win a prize for participating 
in the USDA Food Program?
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Press 3 for technical assistance in Provider Services:
• For information about Fairfax County child 

care regulations.
• To discuss child care topics or issues with a 

child care professional.

Do Not Hang Up 
If you need general information, or you want to 
leave a message for your child care specialist or 
administrative coordinator, do not hang up when you 
hear the recorded message. After the recording is 
done, you can leave a message.

If you want to talk to staff from other Office for 
Children programs, such as Child Care Assistance and 
Referral, Head Start or SACC, call 703-324-8000.

New Training for New Providers
New providers are invited to our “Introduction 
to Family Child Care” all-day workshop. This 
new workshop will help new providers learn 
about nutrition, health and safety, programming, 
professionalism and business practices. we will send 
new providers the date of the workshops, which will 
be offered three times each year.

We have other new classes for providers. Our fall 
training brochure features 21 Saturday classes and 45 
other courses! In addition, this fall we will offer our 
final all-day classes on professionalism in two areas of 
the county. 

As you choose what training to take, pick workshops 
that will best build your skills as a child care 
professional. If you have not received our training 
brochure in the mail, please call 703-324-3044. Our 
brochure is also on the Internet at www.fairfaxcounty.
gov/ofc.

Other Training Options
You can take training programs offered by other 
organizations, such as:

Virginia Department Social Services
VDSS offers training for child care providers every 
fall and spring. Fees for the training range from 
$10 to $50. Registration is by mail only. For more 
information, talk with your child care specialist or call 
VISSTA at 703-324-7197. You can find out what they 
offer and download a registration form at 
www.dss.virigina.gov. 

2) The CCS (child care specialist):
• Comes to your home for the health and safety 

and food program visits.
• Tells you what is needed to meet the 

permit requirements; reviews your records 
(immunization, rabies, Tuberculosis, training, 
CPR and First Aid).

• Explains child development and business 
practices. If needed, this person can also help 
you decide how to arrange the area where the 
children will learn and play; create a daily 
routine for the children, and plan the types of 
experiences that are important for children.

3) An inspector from the Fire and Rescue 
Department:
• Contacts you to schedule the fire safety visit.
• Reviews any home fire hazards with you.
• Checks to make sure you have: (1) a working 

smoke detector on each level of your home; 
(2) a working fire extinguisher in or near your 
kitchen; (3) a fire drill plan and escape route, 
and (4) a clear passage to the circuit-breaker 
box and around the furnace area.

How Do I Reach the People I Need?
Our administrative offices are open from 8 a.m. to 
4:30 p.m., Monday through Friday. To talk to one 
of our staff about your child care permit, the USDA 
Food Program, Provider Services training or Provider 
Services technical assistance, call 703-324-8100. 
When you call our main phone number, you will be 
given several choices. 

Press 1 if you have Permit or USDA Food Program 
questions:

• To check on the status of your permit.
• To learn about receiving reiumbursement for 

the nutritious food you serve children.
• To change the information about your business 

on the Office for Children’s Web site.

Press 2 for information about Provider Services 
training:

• To ask about training requirements.
• To sign up for family child care business 

workshops or USDA Food Program training.

(If you have questions about the Institute for Early 
Learning classes, call 703-324-3044.) Continued on page 6
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Every permitted provider in Fairfax County must 
have a plan for how to handle emergencies in their 
home. Use the information in this newsletter to 
create your plan. Your Office for Children child 
care specialist will check to see if you meet these 
requirements during your home and safety visit.

_____ Make a written emergency plan
Make sure to plan for a variety of 
emergencies – fire, weather, terrorism, 
health crisis and environmental disasters

_____ Practice your plan monthly
Practice evacuating to your shelter-in-
place area every month so children are 
comfortable mobilizing quickly
Evaluate the results of the drill
Document your practice drills in writing

_____ Identify and prepare a safe 
 shelter-in-place area in your home

An area located away from windows and 
doors
Store supplies in a water proof container
Include important emergency phone 
numbers and e-mail addresses (like 
electricity, sewer, water, telephone, and 
gas companies, mental health services, 
health department, police, Fire and 
Rescue, Red Cross, etc.)
Know where your main water, and 
electrical shut offs are located and how 
to turn them off.
Create an inventory list of supplies
Maintain a supply of food and water for 
3-5 days
Make sure the supplies are for the 
different ages of the children
Small toys and games
Diapers, diaper wipes or potty chair
Baby bottles and infant formula

•

•

•
•

•

•
•

•

•
•

•

•
•
•

Whistle
Large gallon zip lock bags and trash bags
Cell phone
Duct tape and plastic sheeting
Hand soap and disinfecting wipes
Safety/waterproof matches
Scissors
Make sure the supplies are seasonally 
appropriate
A change of clothing and shoes for you 
and the children
One blanket per person
Plastic cups, utensils, plates and paper 
towels
Tissues and toilet paper
Manual can opener
Non-perishable healthy foods (baby food 
and formula, powdered milk, canned 
juices, dried fruit, peanut butter and nuts, 
crackers, dry cereal and granola, ready to 
eat canned meats, fish, fruits, vegetables, 
beans and soups)
One gallon of water per person per day
A supply of nonprescription drugs 
and other health supplies (vitamins, 
fluids with electrolytes, anti-diarrhea 
medication, medication for fever or pain, 
etc.)

•
•
•
•
•
•
•
•

•

•
•

•
•
•

•
•

Emergency Response Checklist

Community Emergency Alert Network
The Fairfax County Community Emergency 
Alert Network delivers warnings, information 
and instructions about where to go during 
a major crisis or emergency. These CEAN 
messages can be sent to your e-mail account, 
cell phone, satellite phone, text pager or 
wireless PDA. To sign up for this free service, 
follow the directions on the Internet at 
www.fairfaxcounty.gov/cean.
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_____ Identify an alternate evacuation location
 in case you need to evacuate your home

A neighborhood fire department, church, 
library, fitness center, mall, neighbor’s 
house, school or community center or 
_______________________.
Plan your evacuation routes out of the 
home
Leave a note on the door telling parents 
where the children may be picked up
Change your voice mail to repeat your 
location
Share your plan with the parents

_____ Create a mobile emergency kit for your
 alternate evacuation location

Store kit in shelter-in-place location
Store kit out of reach of children
Have medical and Emergency contact 
information for each child
Have an original copy of an 
Authorization for Emergency treatment 
form for each child
Have First Aid kit
Have latex gloves
Have waterless hand sanitizer
Have battery operated lantern or 
flashlights
Have battery operated radio with NOAA 
weather and TV channel reception
Have extra batteries
Have blanket or tarp
Have medication for you and the children

_____ Develop a communication plan
Talk to your parents about the plan
Give your parents a copy of your plan
Make sure to include the phone number 
of the alternate safe location
Have current phone numbers to reach 
parents at work and at home, including 

•

•

•

•

•

•
•
•

•

•
•
•
•

•

•
•
•

•
•
•

•

cell phones, blackberries and pagers
Have current e-mail addresses and fax 
numbers to reach parents
Have current phone numbers and names 
of friends, relatives and neighbors who 
are authorized to pick up a child in an 
emergency
Have current phone numbers and names 
of individuals at the parents’ work site 
who can locate the parents if they are not 
at their work phones
Have current phone numbers and names 
of physicians
Talk to the parents about any changes in 
your emergency plan
Identify an out of town contact person 
that everyone can reach by phone or 
e-mail. It may be easier to call long 
distance than to get a local call to 
connect.

_____ Maintain your readiness – Always be
 ready

Keep your certification in CPR and First 
Aid current
Check all batteries every 6 months and 
replace as needed
Check medication expiration dates every 
six months
Update medical information every six 
months
Update emergency contact information 
every six months
Check the expiration dates of food and 
water and replace as needed

•

•

•

•

•

•

•

•

•

•

•

•

Emergency Response Checklist Use these guidelines to create an emergency plan that 
meets Fairfax County child care permit requirements
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Smart Beginnings 
The Smart Beginnings Web site has information for 
child care providers, parents, community leaders, 
and others interested in children and their futures. 
The Web site also has a section about child care 
training and resources. You can sign up for e-mail 
announcements about early childhood initiatives at: 
www.SmartBeginnings.org.

Fairfax United Methodist Church Preschool 
This group offers a winter workshop series for early 
childhood professionals each year. They will have four 
evening workshops in February and March. You can 
sign up for one or more of the workshops. For more 
information, call 703-591-3177 or e-mail 
preschool@fairfaxumc.org. 

George Mason Child Development Center
The center hosts a fall professional development series 
and a spring professional development day for early 
childhood professionals. The fall dates are October 16 
and November 14. The spring workshop is March 8. 
There is a registration fee. For more information, go to 
www.gmu.edu/service/ccc.

Virginia Child Care Provider Scholarship Program 
This program will pay tuition for up to eight child-
care related courses at a Virginia college/institute. 
Local colleges offering these courses include the 
Northern Virginia Community College, George 
Mason University, and Marymount University. 
Courses can be used towards certification or a 
degree in early childhood education. All providers 
who graduated from high school or have a GED are 
eligible for the scholarship program. To apply or for 
more information, call the Virginia Department of 
Social Services at 1-866-636-1608 or go to www.dss.
virginia.gov/family.

The Infant and Toddler Care Career Studies 
Certificate Program
The Office for Children has a partnership with the 
Northern Virginia Community College to sponsor the 
Infant and Toddler Career Studies Certificate Program 
for family child care providers. The classes are held 
on Saturdays and the credits can be used to earn an 
associate degree. For more information, call 703-324-
8100 or 703-324-8096, or go to 
www.nvcc.edu/catalog.

Northern Virginia Association for the Education of 
Young Children
NVAEYC offers evening workshops in the winter and 
spring. For additional information, go to 
www.nvaeyc.org. 

52nd Annual Virginia Association of Early 
Childhood Education Conference 
VAECE will host a winter conference called 
“Relationships: The Heart of the Matter” on February 
14-16, 2008 at the Hyatt Regency in Reston. There is a 
fee. For additional information, go to www.vaece.org.

In-Home Training
Ask your child care specialist about in-home training 
alternatives like the pandemic flu workshop, the 
SCAN radio show and training articles, and videos.

Online Learning
Professional Training and Consulting: Early 
Childhood Training Programs
PTC offers online training for child care professionals 
that meets state and county requirements. There is a 
fee for each course. For more information, or to sign 
up, go to www.ptctraining.com.
 
Kaplan Online
Kaplan offers more than 120 online courses in English 
and Spanish for child care professionals, on topics 
such as nutrition, health and safety, curriculum, 
infant/toddler care, professional development, social/
emotional development. Each course gives you one 
hour of training credit, or you can pay for continuing 
education credits. The cost is $15 per hour. Classes 
that have the words “A Practical Application Course” 
as part of the title require you to observe and evaluate 
another provider. For more information, go to 
www.kaplanco.com/training.

Continued from page 3

Wanted: More Providers

A recent survey shows that in Fairfax County, 
there is a need for quality child care for school-
aged children before school, after school, and on 
early release Monday. The Office for Children is 
working to find ways to refer more children to 
current providers. In addition, we are working to 
increase the number of family child care providers 
in Fairfax County. If you know someone who 
would like to become a child care provider, ask 
him or her to call 703-324-8100.

Regulations
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Fall 2007 Classes
The following workshops are designed for 
family child care providers. We are not able to 
accommodate any children at these workshops. 
You can sign up for these workshops in person, by 
mail, by calling 703-324-3044, or online at: www.
fairfaxcounty.gov/ofc.

USDA Child and Adult Care Food Program 
Orientation

Course #: F-07-814-2 
Thursday, October 18 
7 p.m. – 9 p.m.
Pennino Building, Room 1034 
12011 Government Center Parkway, Fairfax 22035

Course #: F-07-814-3
Tuesday, November 13
7 p.m. – 9 p.m.
Gum Springs Glen, Training Room
7839 Richmond Highway, Alexandria 22306

Course #: F-07-814-4
Thursday, December 13 
7 p.m. – 9 p.m.
Pennino Building, Room 1034 
12011 Government Center Parkway, Fairfax 22035

Growing Your Child Care Business

Course #: F-07-805-2
Thursday, November 15 
7 p.m. – 9 p.m.
Gum Springs Glen, Training Room
7839 Richmond Highway, Alexandria 22306

Child Abuse Recognition and Response

Course #: F-07-800-1
Thursday, October 25     
7 p.m. – 9 p.m.
Pennino Building, Room 1034 
12011 Government Center Parkway, Fairfax 22035

“All-Day Family Child Care 
Training” – Presented in Spanish

In February 2008, there will be an all-day workshop 
for providers who speak Spanish. Look for more 
information in the next Institute for Early Learning 
training brochure.

Join a State or Local Association
Joining a child care association allows you to meet other 
child care providers, receive referrals, find out about 
additional training opportunities, and more.

Virginia Alliance of Family Child 
Care Associations
VAFCCA is a state organization for family child care 
providers. VAFCCA gives training, technical assistance, 
resources, support and representation to its members. 
VAFCCA also addresses legislative issues that affect 
children, families and child care workers by advocating 
for fair and uniform regulations and enforcement. For 
more information, contact Monica Jackson at 
703-354-5913 or monica.jacksonj@vafcca.org, or visit 
www.vafcca.org.

The Braddock Child Care Network
For more information, contact Linda Creighton at 
703-272-6579 or mcreighton@erols.com.

The Burke Child Care Connection 
For more information, contact Ana Hoover at 
703-323-7248 or anah_us@yahoo.com, or visit
 www.burkevachildcareconnection.com.

The Child Care Network of Kingstown/Franconia
For more information, contact Claudia Moonen at 
703-765-8725 or cmoonen@741@aol.com, or visit 
www.ccnkf.com.

The Family Child Care Association of Southern 
Fairfax County 
For more information, contact Jackie Barnhardt at 
703-912-5031 or jackiegay@cox.net.

The Herndon/Reston Family Child Care Association
For more information, contact CeCe Holman at 
703-481-2973 or kdsrme@cox.net.

NVFCCA/Kid’s Village
For more information, contact Kim Walker at 
703-815-5888 or kwalker@karing-4-kids.com.

NVFCCA/The Mount Vernon-Lee Chapter
For more information, contact Fran Mills at 
703-765-6188 or fran-mills@hotmail.com, or visit 
www.nvfccamtvernonlee.org.

NVFCCA/The Vienna-Oakton Chapter
For more information, contact Dottie Rhodes at 
703-938-8669 or harleydot@aol.com.
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