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Every child care program in 
Fairfax County is required 
to have an emergency plan. 
Share your plan with the 
parents of the children in 
your care so they’ll know 
what you will do and where 
you will go to keep their 
children safe in an       
emergency. 
 
Your plan should include 
how to evacuate the      
children from your home  
or child care center quickly 
and safely, and where you 
will assemble or take the      
children if disaster strikes.  

In some cases, you may be 
required to take the       
children to another facility 
that public safety officials 
have chosen as a temporary 
shelter for members of the 
community. 
 
In other cases, it 
will be best to 
“shelter-in-place” –  
that means you and 
the children will 
stay in a safe place 
in your home or 
building away from 
windows and     
outside doors. 

In either situation, you must 
have a plan for contacting 
parents, as well as first aid 
kits and other supplies that 
will help you keep the    
children safe until the  
emergency is over. 
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F O R  F A I R F A X  C O U N T Y  C H I L D  C A R E  P R O G R A M S  

Emergencies can range from 
fires and floods to flu        
epidemics. Most emergencies 
have three things in common: 
they are unexpected, they 
happen quickly, and they are  
dangerous. The good news is 
that you can prepare for 
emergencies in advance.   
Having emergency plans,   
supplies and equipment can 
help keep you – and the    
children you care for – safe.  
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Keep Informed  

Back-Up Child Care  

This two-hour workshop will help  
you enhance the emergency response 
plans you use to protect the children in 
your care. Participants will discuss     
communication and evacuation plans, 
as well as supplies used for first aid and 
to shelter-in-place. The workshop will 
be presented by the Fairfax County 
Office of Emergency Management. 
 
To register, call 703-324-4018 from a 
touch-tone phone, or click “training” 
at: www.fairfaxcounty.gov/ofc. 
 
 

Thursday, December 10 
7-9 p.m. 
Pennino Building, Room 206 
12011 Government Center Parkway 
Fairfax, VA 22035 
 
Course #1803-01 
 

That way, if an emergency occurs and 
the family needs back-up care, they will 
have already called or visited the       
program they would like to use. 
 
To be listed on our Web site as a pro-
vider of “occasional or back-up care,” 
call 703-324-7799 or e-mail               
Casey.McCullough@fairfaxcounty.gov. 

Parents can face a child care dilemma 
when they have to work but schools are 
closed due to severe weather or other 
emergencies. A number of child care 
programs provide “occasional or back-up 
care” to parents in these situations. 
 
The Office for Children encourages  
families to make arrangements for back-
up child care before emergencies occur. 

You can also listen to Fairfax County 
government’s emergency radio station. 
When an emergency occurs, 1670 AM 
will broadcast information about the 
situation. Emergency alerts will be   
featured on channel 16, the county’s 
cable TV station, and on the county’s 
emergency information hotline, which 
is 703-817-7771, TTY 711. You can 
also check online at:  
www.fairfaxcounty.gov/emergency. 

There are many ways to find out 
what’s happening in your community 
before, during and after an emergency. 
The Community Emergency Alert  
Network, a free service, sends text 
messages about local emergencies to 
your mobile devices. CEAN tells you 
what is happening, where to go, and 
what actions to take to stay safe. To 
sign up, go to: 
www.fairfaxcounty.gov/cean. 

Emergency Preparedness Workshop  
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Emergency Preparedness Requirements 
The Virginia Department of Social Services and the Fairfax 
County Office for Children require child care programs to 
have emergency preparedness plans, procedures, supplies 
and equipment.  The requirements differ based on 
whether the program is a state-licensed child care center 
or family child care provider, or a county-permitted family 
child care provider. 
 
The requirements for state-licensed programs can be 
found at www.dss.virginia.gov. The requirements for 
county-permitted programs can be found at 
www.fairfaxcounty.gov/ofc. 
 
In general, all programs must practice evacuating the home 
or building with the children each month, and the results 
of the drills must be documented in writing. In addition, all 
programs must have first aid kits.  
 
Shelter-in-Place Kits 
Depending on the emergency, programs may have to 
“shelter-in-place” with the children. Shelter-in-place kits 
should have important emergency phone numbers and    
e-mail addresses; water and non-perishable healthy foods; 
age-appropriate toys and games; diapers, diaper wipes and 
a potty chair, if applicable; baby bottles and infant formula. 
Emergency personnel also recommend that kits have a 

September is National Emergency Preparedness Month, and 
the Fairfax County Health Department is offering  several 
events to help residents learn how to stay safe when disaster 
strikes. 
 
The Get Ready Fairfax fair will be held on Sept. 12 from 10 
a.m. to 2 p.m. at the Reston Town Center Pavillion. This free 
event will inform attendees about the “all hazards” approach 
to emergency preparedness. There will be entertainment for 
the whole family, and  free emergency preparedness starter 
kits will be distributed.  
 
The Fairfax County Health Department will also host a series 
of Town Hall events throughout the month. These meetings 
will provide  information about pandemic flu, seasonal flu 
and H1N1 (“swine flu”), and provide facts about vaccines 
and plans for the vaccine distribution. 

whistle; large gallon zip-lock bags and trash bags; a cell 
phone; duct tape and plastic sheeting; hand soap and    
disinfecting wipes, safety/waterproof matches; scissors; a 
change of clothing and shoes for you and the children; one 
blanket per person; plastic cups, utensils, plates, paper 
towels and a manual can opener; tissues and toilet paper; 
nonprescription drugs and other health supplies. 
 
Mobile Emergency Kits 
Emergencies may require evacuating the home or center, 
and carrying mobile emergency kits to an alternate site. 
According to emergency personnel, it is critical for mobile 
kits to include medical and emergency contact information 
for each child; an original copy of an authorization for 
emergency treatment form for each child; medication for 
the provider and the children; a first aid kit; latex gloves; 
waterless hand sanitizer; a blanket or tarp; a battery-
operated lantern or flashlights; a battery-operated radio 
with NOAA weather and TV channel reception, and extra 
batteries.  
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
These free events will be held Sept. 16 at the Kings Park 
Library in Burke; Sept. 18 at the Mt. Vernon Governmental 
Center in Alexandria; Sept. 22 at the North County Gov-
ernmental Center in Reston; Sept. 25 at the Mason  District 
Governmental Center in Annandale; Sept. 28 at the Sully 
District Governmental Center in Chantilly; and Sept. 29 at 
the Franconia Governmental Center in Alexandria. 
 
All the events above will be held at 7 p.m. 
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Sample Emergency Response Plan 
                            (For Family Child Care Providers) 

 
Provider’s name: ________________________________________________ Child’s name: ___________________________________ 
 
Provider’s address: _____________________________________________________  Provider’s Phone number: ___________________  
   
Evacuation Plans 
 
If there is an emergency that requires an evacuation of this home, one of the following plans will be used:   
 
• If the emergency requires that the children and I evacuate from my home, I will take the children to:  _____________________________ 

(address) at _________________________ (phone number).  
• If a medical examination or treatment is needed, I will take the children to _________________________________ (facility and address) 

unless emergency personnel designate another location.     
• If an emergency requires a larger area evacuation, I will take the children to a mass shelter designated by emergency personnel.    
• If it is too far to walk, I will transport the children by ___________________________________. 
 
Emergency Preparedness Plan 
 
• If there is an emergency where “shelter-in-place” is required, the children and I will go to ___________________________ (room/place) 

in the home and remain there until rescued or notified that conditions are safe. I will sound the emergency alarm by _________________. 
• “Shelter-in-place” supplies are kept ____________________________________ (location in the home).  
• I will check supplies every month and document on a shelter-in-place drill form. 
• Mobile emergency kit supplies are kept _____________________________ (location within the home). I will check supplies and practice 

monthly drills and record on a fire/emergency drill form. I will maintain supplies that are appropriate for the ages of children in my care. 
• In any emergency, I will contact family/emergency contacts to make plans to reunite parents and children. 
• I will stay with the children at all times during the emergency. I will check and record time and attendance before evacuation and whenever 

children are moved. I will bring any necessary medications, supplies, and essential emergency records/documents for the children.   
• I will train all adults who help care for the children about the emergency plans and procedures. 
• I will post emergency evacuation and shelter-in-place routes and procedures in my home. 
• I will review my emergency response plan every six months. 
 
Communication/Notification Plan 
 
• I will talk to parents about my emergency plans or any changes in the emergency plan. 
• I will update emergency contact information every six months with parents/guardians.  
• I will notify parents by calling work, home, and/or cell phones, BlackBerries, pagers, e-mail or fax numbers, as applicable. 
• The plan will include current phone numbers and names of individuals at the parents’ work site who can locate the parents if they are not at 

their work phones. 
• If parents can not be reached, I will contact the friends, relatives and neighbors who are authorized to pick up a child in an emergency. 
• I will try to identify an out-of-town contact person that can be reached by phone or e-mail: ____________________________________ 

(name) ______________________ (phone)  _______________________________________________________ (e-mail address).   
• In the event that I receive different instructions from emergency personnel, I will make every attempt to contact parents/guardians/

emergency contacts with the alternate plans. 
 
 
___________________________________        _____________________________________                 ______________________ 
Provider’s Signature                       Parent’s Signature                      Date 
 

Provider is responsible for keeping emergency response plan information current with parents or guardians.  
 
Provider’s Signature: _____________________________________________________________________________ 
 
Six-Month Review_______________  Parent’s Initials______  One-Year Review ______________  Parent’s Initials______ 
   Date                        Date 
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cough or sneeze. 
• Wash your hands often with soap and   

water, especially after you cough or sneeze. 
Alcohol-based hand cleaners are also    
effective. 

• Avoid touching your eyes, nose or mouth. 
Germs spread this way. 

• Avoid people who are sick or have flu 
symptoms. 

• If you catch the flu, stay home and limit 
contact with others to keep from infecting 
them. 

• Ask parents to keep sick children home. 
You do not have to close your program if a 
child gets the flu. 

 
For current information about the H1N1 virus, 
check the Fairfax County Health Department 
Web site at: www.fairfaxcounty.gov/hd. 

Flu season typically runs from October to April. 
Every flu season has the potential to become an 
epidemic – which means having more than the 
expected cases of the disease – or a pandemic, 
which is an epidemic that spreads throughout a 
region, a continent or the world. The new 
H1N1 flu virus (“the swine flu”) could result in a 
more severe flu season this year. 
 
Residents are advised to get a regular flu shot 
when the shots become available this fall.    
Officials expect an additional vaccine for the 
H1N1 virus to be available soon. Anyone who 
cares for children younger than 6 months old is 
a priority for getting the H1N1 vaccine. 
 
It’s important to teach children hygiene habits 
that will help them avoid catching or spreading 
the flu. Model and follow these steps: 
• Cover your nose and mouth when you 
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Swine Flu Update  

In emergency situations, children want adults to 
guide and reassure them. They will feel safer 
when you act calmly but seriously, talk with them 
about what is happening, and explain what you 
are going to do.  
 
It’s also important for you to regularly practice 
emergency procedures with the children in your 
care. Children who take an active role in     
emergency preparedness are less fearful and can 
be a big help if disaster strikes. 

When emergencies interrupt the daily routines of 
child care programs, children may become     
anxious and afraid. Children may show their 
emotions by: 
• Withdrawing or becoming unusually quiet. 
• Losing their appetite. 
• Having nightmares. 
• Shouting or crying. 
 
Encourage children to talk about their fears, and 
try to comfort them with facts. 

Wash Your Hands to Prevent Disease 
To print out hand-washing posters in English, 
Spanish, Chinese, Korean or Vietnamese, look for  
“Your Health Is in Your Hands” on the Fairfax 
County Health Department’s Web site: 
www.fairfaxcounty.gov/hd.  
 
For a booklet and videos about the flu, visit the 
Fairfax County Office of Emergency Management 
online: www.fairfaxcounty.gov/emergency.  

Help Children Cope With Emergencies 

Officials advise 

getting both 

kinds of flu 

shots this 

season: the 

regular flu 

shot, and the 

H1N1 flu shot. 



www.fairfaxcounty.gov/ofc 

relatives and neighbors who 
are authorized to pick up a 
child in an emergency.  

• Current phone numbers 
and names of individuals at 
parents’ work sites who can 
locate parents if they are 
not at their work phones.  

• Current names and phone 
numbers of the families’ 
physicians.  

• The name and phone   
number of a contact person 
who lives outside your 
area. If the emergency  
overwhelms the local phone 
system, it may be easier for 
you and parents to get  
messages to someone who 
lives in another state. 

 

It is important for you to keep      
emergency contact information 
up-to-date. Store copies of this 
information in several places: 
with your business documents, 
in your shelter-in-place, in your 
mobile emergency kit and in 
your field trip kit. Be sure to 
include: 
• The phone number of the 

alternate location to which 
you will take the children if 
you have to evacuate. 

• Current phone numbers for 
parents at work and at 
home, including cell phones, 
pagers and other devices.  

• Parents’ current e-mail  
addresses and fax numbers.  

• Current phone numbers 
and names of friends,    

Ask parents to check the     
accuracy of the information 
every six months. 

Who Do You Call in an Emergency? 
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Fairfax County Department of Family Services 
Office for Children 
Community Education and Provider Services 
12011 Government Center Parkway, Suite 800 
Fairfax, VA 22035-1102  

Reasonable accommodations made upon request; call 703-324-8100, TTY 711. 


