John Hudson Internship Program





Position Description 

	Job Title:
	Accounting Intern

	Department:
	Department of Finance

	Location:
	12000 Government Center Parkway, Fairfax, VA 22035

	Position Type:
	Paid internship-$13.00/hour

	Contact:
	Jill Clark

	Important Information:
	Please make sure that you submit a completed application package.  

	For More Information about Department of Finance:
	www.fairfaxcounty.gov/finance 

	Applications Accepted By:

	E-mail:

Jill.clark@fairfaxcounty.gov 
Subject Line:

John Hudson Internship Program Application  
	Mail:

Disability Services Planning & Development
Attn: Jill Clark
12011 Government Center Parkway

Suite 708
Fairfax, VA 22035

	Job Description

	Under close supervision, the intern will assist in the Fairfax County’s year-end accrual/analysis and preparation of schedules for auditors. 

The intern will analyze invoices and voucher documents and compare them to accrual documents; confirm that purchases are accrued to the correct periods; compile supporting data and backup for cost allocation; and prepare an extensive spreadsheet presenting the analysis.  

Skills/Qualifications:

· Work experience in accounting or be working toward a degree in accounting, finance, or a related field

· Experience with Microsoft Excel

· Strong attention to detail










1
To request reasonable ADA accommodations, call 703-324-5874, TTY 703-449-1186. 

